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Qudn 7, ngay 22 thang 8 nam 2019

BANG PHAN CONG THU'C HIEN NHIEM VU
TO TRUNG HQC CO SO TU NAM HOQC 2019 - 2020

STT

Ho va tén

Nhiém vu dwgc phan cong

Ghi chu

Tran Tiéu Quynh
(0909049819)

- Phu trach chung vé cong tac chuyén
mén cua td; xdy dung ké hoach nim
hoc.

- T6 chirc cudc thi “Van hay chir t6t”
cip quan.

- T6 chuc kiém tra hoc ky; chiu trach
nhiém dé kiém tra cdc mon x3 hoi.

- Phéi hop t6 chirc thi gido vién gioi cac
cap.

- T6 chirc tuyén sinh vao 16p 10; phén
cong, diéu dong nhan sy ky thi Nghé
THPT, ky thi THPT qudc gia.

- Quan Iy viéc t6 chirc thyc hién hai
budi.

- Chuyén vién moén Ngit van.

- Phu trach cong tac kiém tra; tiép cong
dan; giai quyét don thu khiéu nai, t6 céo
(bac Trung hoc co s0).

Nguyén Minh
Anh Tuan
(0903769379)

- Phy trach xir Iy cac van dé vé cong tac
chinh tri tu tudng.

- Quan ly viéc thuc hién S6 Goi tén va
Ghi diém dién tt.

- Quan Iy trang Trudng hoc két nbi.

- Phu trach cudc thi “May tinh cam tay”.
- Phuy trach cong tac phdi hop to chirc
cac ky thi chuyén mon cua hoc sinh.

- Chuyén vién moén Tin hoc.

Ngo6 Hiru Quang
(0978212243)

- Phu trach cong tac phap ché; cong tac
phong chdng tham nhiing.

- Phuy trach cong tac phdi hop to chirc
cac ky thi cta hoc sinh.

- Phu trach cong tic hoc vu cua T
THCS.

- Phu trach cong tac xét tot nghiép; quan




1y, cap phat van bang t6t nghiép; giai
quyét hoc sinh chuyén truong.

- Phy trach cong tac tiép cong dan; giai
quyét don thu khiéu nai, t6 cdo (bac
Mam non, Tiéu hoc).

Huynh Thanh My
(0908189964)

- Phy trach cong tac phdi hop to chirc
cac hdi thi chuyén mon bac THCS;
phong trao vin thé my cua Phong
GDDT.

- Phy trach cong tac quan ly cac phan
mém quan ly va cong tac phd cap gido
duc cua cap THCS.

- H5 trg cong tac hoc vu;

- Phu trach téng hop, bao céo s6 liéu;
dua hinh anh hoat dong ctia bac THCS
lén cong thong tin dién tor Phong
GDDT.

Nguyén Thi
Kim Ngoc
(0903368650)

- Phu trach cong tac hudng nghiép, phan
ludng sau THCS; phdi hop Trung tim
GDNN-GDTX t6 chirc thi nghé phd
thong bac THCS.

- Phu trach to chirc cac cude thi chuyén
moén bac THCS (hoc sinh gioi 16p 9; thi
nghién ctru khoa hoc; thi Khéo tay k¥
thuat; thi thiét ké chu dé day hoc STEM;
Tiéng Anh, Tin hoc...).

- Phoi hop t6 chuc kiém tra hoc ky; chiu
trach nhiém d& kiém tra cac mén tu
nhién.

- Phu trach cong tac kiém tra lai.

- Tb chtc kiém tra hd so hoc vu cac
truong dinh ky hang nam.

- Té chuc ky khao sat hoc sinh l6p 7, 9.

- Chuyén vién mon Vat 1y.

TRUONG PHONG

(dd ky va dong dau)

Ng6 Xuan Dong




