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Kinh gui:

- Van phong Uy ban nhan dan thanh pho;

- Cac Sa, Ban, nganh thanh pho;

- Uy ban nhan dan cac quan, huyen.

Tri~n khai thuc hien Nghi dinh s6 130/20181ND-CP ngay 27/9/2018
cua Chinh phu quy dinh chi ti@tthi hanh Luat Giao dich dien nr vS chu ky s6
va dich vu clnrng thuc chtr ky s6 va Thong tir s6 185/2019/TT-BQP ngay
01112/2019 cua B<)Quoc phong huang d~n viec cung cfip, quan ly, sir dung
dich vu chirng thirc chtr ky s6 chuyen dung Chinh phu (co hieu luc tit ngay
IS/02/2020, thay thi cho Thong tu s6 OS/2016/TT-BQP ngay 01/02/2016 cua
Bo Quoc Phong quy dtnh v~ cung cdp, quan ly, sit d¥ng dtch v¥ chUng th1!c
chu kY s6 chuyen dung ph'?lCV'?lcac co quan dang, nha nuac, t6 chuc chinh trt
- XG hr}iJ.

Sa Thong tin va TruySn thong dS nghi cac dan vi th\Ic hi~n thea cac n<)i
dung huang d~n sau:

1. Cac quy dinh phap lu~t va hU'O'pgd§n lien quan d~n chung thtr
s8 chuyen dung:

- Lu~t Giao dich di~n tu.

- Nghi dinh 130/20181ND-CP ngay 27/9/2018cua Chinh phu quy dinh
chi ti@tthi hanh Lu~t Giao dich di~n tu vS chu ky s6 va dich V\l chung th\Ic
chu ky s6.

- Thong tu 4112017/TT-BTTTT ngay 19112/2017 cua B<)Thong tin va
TruySn thong quy dinh su d\lng chu ky s6 cho van ban di~n tu trong co quan
nha nuac.

- Thong tu s6 04/2019/TT-BTTTT ngay 05/7/2019 cua B<)Thong tin
va TruySn thong quy dinh vS vi~c lien thong giua T6 chuc cung cfip dich V\l
chUng thvc chfr ky s6 qu6c gia va T6 chuc cung cfip dich V\l chUng thvc chfr
ky s6 chuyen dung Chinh phil.

- Thong tu s6 185/2019/TT-BQP ngay 01112/2019 cua B<) Qu6c
phong huang d~n vi~c cung cfip, quan ly, su d\lllg dich V\l chung thvc chu ky
s6 chuyen dung Chinh phu.
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- Cong van s6 229/CYDCQ-CKS ngay 08/5/2019 cua C\lC Co ySu
dang - Chinh quyen vS thong bao dAum6i tiep nhan va bao dam yeu cAudich
vu chirng thuc chu ky s6.

2. MQt sA huong d§.n thuc hi~n Cl}th~ trong vi~c quan Iy, sir dung
clnrng thir sAchuyen dung

a) D~u mAi ti~p nhin va dam bao yeu c~u djch vl} chung thuc chfr
ky sA:

C\lCChung thuc s6 va va Bao mat thong tin (T6 chuc cung cap dich v~
chung thuc chii ky s6 chuyen dung Chinh phil) la dAum6i tiep nhan va dam
bao yeu cAudich vu clurng thuc chir ky s6 (goi tlit la Cue CTS va BMTT) (bao
gom ca chir ky s6 tren thiSt bi di dong). Thong tin lien h~: Dia chi: s6 23
Ng\lY Nhu Kon Tum, Thanh Xuan, Ha NQi; Di~n tho~i: 024.37738668; Thu
di~n tu: ca@bcy.gov.vn.

b) C ' b·A >1: hAac leu mau 0 so'
Cac dan vi co thS tai cac bi~u m~u h6 sa lien quan dSn chung thu s6 t~i

Trang thong tin di~n tu clla C\lCCTS va BMTT: http://ca.gov.vn, bao g6m:

+ Van ban dS nghi C~p m6i chung thu s6;

+ Van ban dS nghi Gia h:;mch(rng thu s6;

+ Van ban dS nghi Thay d6i nQi dung thong tin clla chUng thu s6;

+ Van ban dS nghi Thu h6i chung thu s6;

+ Van ban dS nghi Khoi ph\lc thiSt bi luu khoa bi m?t.

c) Cftp m6'i chu'ng thO' sA:
+ Dap Ung diSu ki~n c~p m6i chUng thu s6 thea quy dinh t~i DiSu 60

clla Nghi dinh 130/2018IND-CP.
+ H6 sa, trinh t\f, thll t\lC c~p chUng thu s6 th\fc hi~n thea quy dinh t~i

DiSu 61, 62 clla Nghi dinh 130/2018IND-CP, DiSu 8 Clla Thong tu
185/2019/TT-BQP.

d) Gia h~n chung thO' sA
+ Dap Ung diSu ki~n. gia h~n chUng thu s6 thea quy dinh t~i DiSu 63

clla Nghi dinh 130/2018/ND-CP.
+ H6 sa, trinh t\f, thll Wc gia h~n c~p chung thu s6 th\fc hi~n thea quy

dinh t~i DiSu 64 clla Nghi dinh 130/2018/ND-CP, DiSu 9 cua Thong tu
185/20 19/TT -BQP.

e) Thay d8i nQi dung thong tin cua chung thO' sA
+ Dap Ung diSu ki~n thay d6i nQi dung thong tin Clla chUng thu s6 thea

quy dinh t~i DiSu 65 cua Nghi dinh 130/2018IND-CP.
+ Cac truemg hqp thay d6i nQi dung thong tin clla chUng thu s6 dUQ'c

quy dinh t~i DiSu 66 eua Nghi dinh 130/2018IND-CP.



+ Trinh tv, thu tuc, h6 sa gia han c§p chirng thu s6 thuc hien theo quy
dinh tai DiSu 67 cua Nghi dinh 130/2018/NfJ-CP, DiSu 9 cua Thong tu
185/2019/TT-BQP.

f) Thu h8i chimg thir s6

+ Cac tnrong hop thu h6i chirng thir s6 duoc quy dinh tai DiSu 68 cua
Nghi dinh 13012018/ND-CP.

+ Tham quyen dS nghi thu h6i clurng thir s6 duoc quy dinh tai DiSu
DiSu 69 cua Nghi dinh 130/2018/ND-CP.

+ H6 sa, trinh tv, thu tuc gia han c~p chirng thu s6 thuc hien theo quy
dinh tai Dieu 70, 71 cua Nghi dinh 13012018/ND-CP, DiSu 10 cua Thong tu
185/2019/TT-BQP.

g) Khdi phuc thi~t b] hru khoa bi m~t

Cac tnrong hop phiii khoi phuc, h6 sa va quy trinh thirc hien khoi phuc
thiSt bi luu khoa bi mat duoc quy dinh tai DiSu 73 cua Nghi dinh
130/2018/ND-CP, DiSu 11 cua Thong tll' 185/2019/TT-BQP.

h) Quy~n va nghia V\l cua thue bao, cO'quan, ta chuc quan ly trl}'c
ti~p, ngU'm ky, nguo-i nh,n, ta chuc, ca nhan phat tri~n ung d\lng, cung
cap giai phap chii' ky so duQ'Cquy dinh t~i Chuang VIII cua Nghi dinh
13012018/ND-CP, DiSu 15, 17 cua Thong tu 185/2019/TT-BQP.

i) Quan ly khoa bi m~t ca nhan va khoa bi m~t con diu

Th1,1'chi~n theo huang d~n t~i DiSu 5 cua Thong tu s6 4112017ITT­
BTTTT, m<)ts6 n<)idung luu y:

- Nguai co thftm quYSnky s6 co trach nhi~m bao quan an toan khoa bi
m~t ca nhan.

- Nguai dtmg d~u ca quan, t6 chuc co trach nhi~m giao cho nhan vien
van thu quan ly, su d\lng khoa bi m~t con d~u theo quy dinh.

- ThiSt bi lUll khoa bi m~t con d~u phiii duQ'c c~t gifr an toan t~i t1'\1So'
ca quan, t6 chuc.

3. Tri~n khai Slf d\lng va phat tri~n ung d\lng sir d\lng chii' ky s6

- Cac dan vi th1,1'chi~n dung theo quy dinh t~i DiSu 80, 81 cua Nghi
dinh 13012018/ND-CP.

- Chu d<)ngtham khao va tai tren Trang thong tin di~n tu cua C\lCCTS
va BMTT vS cac cong C\l ky s6, b<)thu vi~n h6 trQ', tai li~u huang d~n su
d\lng va dch hqp chfr ky s6 tren ung d\lng va thiSt bi di d<)ngd@t6 chuc tri@n
khai cho dan vi minh. Khi c~n h6 trQ',cac dan vi lien h~ vai d~u m6i cua evc
CTS va BMTT ho?c So' Thong tin va TruySn thong d@duQ'c huang d~n ky
thu~t.

4. Thong tin lien h~

-------------------



Thong tin lien h~ h6 tro vS h6 so, thu tuc c~p phat, hieu chinh, khoi
phuc, thu h6i clnrng thir s6: Sa Thong tin va Truyen thong, s6 dien thoai:
35.202.727 - s6 noi b<):345, thu dien ttl': stttt@tphcm.gov.vn.ljl

No; nh~n:
- Nhu tren;
- Uy ban nhan dan thanh ph6 (d~ bao cao);
- Giam d6c, PGD Trinh;
- Luu: VT, P. CNTT (MN.90).
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