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A. Gi6i thi¢u

Muc dich

Hé thong nang cap dich vu cong cia KBNN dap tmg cac yéu cau vé viéc don vi giao dich
v6i KBNN tién hanh ké khai hd so truc tuyén: ho so diang ky st dung dich vu cong truc
tuyén; hd so dang ky thay doi, bd sung thong tin dich vu cong truc tuyén; ding ky nging sir
dung dich vu cong truc tuyén.

Hé thdng dap tmg duoc viéc thay ddi biéu mau chang tir thanh toan theo TT s6 77/2017/TT-
BTC ngay 28/7/2017 caa Bo Tai chinh,

Duoc trién khai trén Internet dé cac don vi giao dich véi KBNN vao tién hanh ké khai hd so
truc tuyén va giri Vé cho ngudi sir dung caa KBNN tiép nhan.

Cung cap trao ddi thong tin giita ngudi st dung cua KBNN véi cac don vi giao dich voi
KBNN.

Khai thac thong tin mot cach thuan loi va nhanh chéng nhat cho ngudi sir dung cia KBNN

va nguoi sir dung cua don vi giao dich véi KBNN.

2. Poi twong sir dung tai liéu

Dbi twong sir dung tai liéu nay gom:

+ Nguoi sir dung tai don vi giao dich voi KBNN.

3. Giai thich thuét ngir va viét tit

Tir viét tit Pinh nghia Ghi chii
BTC B¢ Tai chinh
DFIS Cuc Tin hoc va Théng ké tai chinh
KBNN Kho bac Nha nudc
CNTT Cong ngh¢ thong tin
NSD Nguoi st dung
DVC Dich vu cong truc tuyén
QHNS Quan hé ngan sach
Pon vi Pon vi Quan hé ngan sach va Chu dau tu Don vi vit at cia cym tlr “Don vi

Quan h¢ ngan sach va Chu dau tu”
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CTMT, DA Chuong trinh muyc tiéu, dy an
NSNN Ngan sach nha nudc
TKTN Tai khoan ty nhién
] KTT hoac nguoi dugc KTT uy
KTT Ké toan trudng . ]
quyen goi chung 1a KTT
CTK hoidc nguoi dugc CTK uy
CTK Chu tai khoan

quyén goi chung 1a CTK

4. Cac chirc nang nang cap bo sung

- B sung tién ich ky sd: gitp ngudi sir dung chi phai nhap mat khau chtng thu sé mot lan

trong mot phién lam viéc.

- B0 sung cac tién ich

B. Ping nhap hé thong

1. Ping nhap vao hé thong

- Muc dich: Mdi NSD, dé 1am viéc véi hé théng can phai duwoc KBNN cap cho mét tai khoan

truy cap, tuy thudc vao quyén han va trach nhiém ma NSD s& duoc cip cac quyén khac

nhau.

- Pé thao tac vdi cac chire ning cua hé théng, NSD can thyc hién theo cac bude nhu sau:

+ Bwoc 1: Nhap dia chi truy nhap trang trén thanh dia chi cua trinh duyét Internet:

https://dvc.vst.mof.gov.vn

+ Buwdc 2: Trén menu trai, kich chon Pang nhap

m Béang nhap
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BO TAI CHINH

KHO BACN

# DVC Bing ky mé va si¥ dung tai khodn tai KBNN = DVC Giao nhan hé so trpe tuyé

GIOI THIEU DICH VU CONG

GIO! THIEU DVC GIAO NHAN HO SO’ TRUC TUYEN

m Gidi thiéu

QUY PINH CHUNG

THONG TIN SLf DUNG DVE

m Tractruhd so sir dung DVC

m Bang ky sir dung DVC

theo quy dinh hién hanh ctia Bo Tai chinh va huéng din ciia Kho bac Nha mrée.

tong hop bao edo B Tai chinh xem xét, xuw Iy

1. Chii diu tw, Ban quan 1y dy én (sau day goi chung la chi déu tr) dwoe mé tai khoan thanh
toan von dau tw tai Kho bac Nha nuede neoi thudn tién cho viée kiém soat thanh toan von dau tie cia
Kho bac Nha nuée va thuan tién cho giao dich etia ehu dau tir. Thi tue mé tai khoan dwoe thue hién

2. 8¢ Giao dich Kho bac Nha mrde: Kho bac Nha nuwéce tinh. thanh phf) trwe thude Trung
wong: Kho bac Nha nuée quan, huyén. thi xa, thanh phé thudc tinh (sau day goi chung la KBNN) ¢o
trach nhiém kiém tra. kiém sodt chit ché trong qué trinh thanh toan. dam bao thanh toan vén kip
théi, day du. dung quy dinh. Dinh ky va dot xuét kiém tra cic chu déu tw tinh hinh chap hanh ché do
chinh sach vé quan Iy chi phi dau tw xay dung. vé tinh hinh s dung vén dau tu. Puge phép tam
dimg thanh toan vén hode thu héi s6 vén ma chi ddu tw st dyng sai muc dich, khéng ding déi
tirong hodc trai véi ché 6 quan 1y tai chinh cia Nha nwée: déng thod bao cao KBNN cép trén dé

Hinh 1. Thao tac chon chiic nang dang nhap

+ Buwéc 3: Nhap Tén ding nhap va Mat khau.

BO TAI CHINH

KHO BAC

ft Dbvc BPing ky mé va siv dung tai khoan tai KBNN =~ DVC & VC Giao dién u thanh todn qua mang

* Tén dang nhap: Tén dang nhap

* Matkhau: Matkhiu

| Liru mat khau

Bang nhap

CONG THONG TIN BIEN TU' KHO BAC NHA NUFO'C

$6 32 Cat Linh - Quan Béng Da - Ha N
Tel: (84-4) 62 764 300 Fax: (84-4) 62 764 367

Email: support@vstgov.vn

Hinh 2. Man hinh ding nhap hé thong

+ Buéc 4: Nhan Ping nhap .
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]

DVC Béing kj me va sie dung tai khoan tai KBNN = DVC Giao nha wctuyén = DVC Giao dié

CHON DVQHNS/DY AN GIAO DICH VO1 KBNN

STT| BVQHNSDy Tén BVQHNSDy an Trang thii

tai khoan
, Méitao 0
s phé duyét KT tir chdi phé duyt 0
1 1095903 So Theng tin va Truyen theng Hai Phong Con hiéu luc Cheér giri KBENN p Cho guri KBNN 0 @ B
KBNN i chéi (5 LI G o
HG sor cam ket chi 14
. Méi tac 0
Mé&i tao oAb A
N . . z N - - Lz 5 KTT tir ch&i phé duyét 0
Céng frinh: Trréng mam nen thén Thai Lai x38 . . KTT tir choi phé duyét 0 o .
2 TI8EEET  1i&Thing huyén Mé Linh, Ha Noi Conhigulue  Cpy o KBNN o Chor giri KBNN o @ B
iy KBNN tir choi 0
KBNN tir chai 05 s
Hé sor cam két chi 1

CONG THONG TIN DIEN TI KHO BAC NHA NUG'C
56 32 CAt Linh - Quén Béng Da - HA N&i
Tel: (84-4) 62 764 300 Fax: (84-4) 62 764 367

Email: suppori@vstgov.vn

Hinh 3. Man hinh sau khi dang nhap vao h¢ thong thanh cong
+ Buwéc 5: NSD chon md DPVQHNS/ Dy an can lam viéc.

# DVC Déng ky m& va sivdung tai khoan tai KBNN  DVC Giao nhan hé so tnec tuyén | DVC Giao dién théng tin yéu cau thanh toan qua mang

Xin chae: ngo duc nguyen
Ban dang thao tac trén ma: 1094532 - QUAN LY HO SO’ GIAO NHAN
Wan phéng S& Théng tin va truyén thdng
Thanh phd Ha Noi

| Timkiém
THONG TI DICH VU CONG Naéy tao Tir [N Bén- 2
m Trang nhac viéc . )
M& hd sor Trang thai: |— Tatca -— .

m Quanlj hd so giao nhan

m Tracifu théng tin hé so

m Chon ma BVQHNS/Dw an

. T— I Danh sach hé so giao nhan Hb sortai donvi ¥
THONG TIN CA NHAN

m Trang ca nhan Tiychon ~ o Thém méi g Girikho bac &) Xudt dirlidgu | §#Phong to

m Thay ddi matkhau ay g Tiéu dé

m Ding xuat

[ GiGM THIEU DICH VU CONG

m Gigithiéu

Khéng cé diF lidu

m Huwéng dan st dung

[ THONG TIN SUF DUNG DVG

m Traciru hd so sif dung DVC

m Ding ky thay ddil bd sung

m Biang ky ngirng sir dung DVC

Hinh 4. Man hinh sau khi chon thanh cong ma BPVQHNS/ Dy an
- Luu y: Kich Luu mat khdu | Luumat khau thi chuong trinh ty dong lwu tén dang nhap va
mat khau cho lan dang nhap tiép theo.
2. Ding xuit khoi h¢ thong
- Muc dich: Khi khéng mudn lam viéc véi hé thong, NSD s& ding xut khoi hé thng.
- Pé dang xuét khoi hé théng, NSD thuc hién nhu sau:

+ Buwéc 1: Trén menu trai, kich Ping xuat dé thoat khoi hé thong dang lam

Viéc.
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BO TAI CHINH

\J) KHO BAC

f

Xin chao: Lé Véan Linh
Ban dang thao tac trén ma: 7000058 - QUAN LY HO SO GIAO NHAN

Cai tac- nang cap Benh vien Phu san Hai
Phon 2
. | Tim kiém

. Ngay tao tir: B Dén: [£:Y
m Trang nhac viéc
M3 giao dich Trang thai: — Tatca — v
®m Quan Iy ho so giao nhan

i
m Tra clu théng tin hd so

hon ma BV 5 i - S -
®m Chon'm3 BVGHNS/Dy an I Danh sich hé so giao nhan Hésotaidonvi v

THONG TIN CA NHAN Tuychonw (@] Xuatdiléu | EiPhongto

m Trang canhan

® Quan Ij chirng thu sé

H15_7000058_00189 Ho so 01 Chdr Ké toan trudng phé duyét

® Thay doi métkhay Téng sé ban ahi: 1 * Trang 1171 | Plu Twée 1 Sau cuéi Sbbanghihiénthi (25 v

= Ding xudt

Hinh 5. Dang xuat khoi hé théng.
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C. Pang ky sir dung dich vu cong
1. Quy trinh tac nghiép tin hoc

1.1.Quy trinh xir Iy hd so' ding ky sir dung DVC tai KBNN

Quy trinh xt ly hd so déng ky tai Don vi giao dich/ chli dau tw

Ké toan trwdng/ Uy quyén ké toan tredng | Cha tai khoan/ Uy quyén chi tai khoan

Ké toan vién (KTT/ UQKTT) (CTK/ UQCTK)

1.Ké khai hé so déng

Can b KBNN

. Gi email xac nhan—
ky ¢
2.1 KTT/ UQKTT xac 2.2 CTK/ UQCTK
nhan chir ky sé xac nhan chi ky s
Xac nhan
Xac nhan o | 3. CTK ky s0 va phé L Girihd so—w 4. KBNN tiép nhan

duyét hd so va xt ly hd so

5. DVQHNS nhan két qua xt ly hd so

Hinh 6. Quy trinh xir 1y hd so dang ky tai don vi giao dich/ chu dau tu

Mo t4 quy trinh:

- Buéc 1: Ké toan vién tién hanh ké khai thong tin ho so ding ky. Hé théng tu dong gii email
thong bao xac nhan chir ky sb t6i thanh vién st dung chir ky sb. Chuyén téi budc 2.

- Buwéc 2: Thanh vién nhan dugc email, truy cap vao links lién két. Sir dung chit ky s6 dé xac
nhan thong tin chir ky sé:
+ KTT/ CTK vao xac nhan thong tin chit ky s6. Chuyén toi budc 3.

- Buéc 3: CTK ky s va phé duyét ho so trén hé théng. Chuyén téi budc 4.

- Bué6c 4: KBNN tiép nhan va xir 1y hd so theo quy trinh nghiép vu tai KBNN. Chuyén toi
budc 5.

- Buwéc 5: Thanh vién tham gia xir Iy hd so s& nhan duoc thong bao xir Iy hd so cua KBNN.

Két thuc quy trinh.
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1.2.Quy trinh xir Iy xir Iy hd so thay ddi, b sung thong tin sir dung DVC tryec tuyén

Quy trinh x& ly hé so' thay d6i/ b sung thong tin DVC truc tuyén: Trwdng hop BVQHNS bé sung thanh vién mai

Ké toan trwéng/ Uy quyén ké Chu tai khoan/ Uy quyén ch tai
toan trwéng khoan Cén bo KBNN
(KTT/ UQKTT) (CTK/ UQCTK)

Pon vj giao dich/ cha dau tw
(BVQHNS)

1.1 Ké khai hd so (b6
sung thanh vién mai)

2.2 CTK/ UQCTK
" xac nhan chir ky s6

GUi eIail xac nhan

2.1 KTT/ UQKTT xac Xac nhan
nhan chi ky sé ¢
& khai hd | 4¢ nha o 3.CTKkysdvaphe| .1 . 4. KBNN tiép nhan
(k;.‘z K?)Zkhal hotr?q h Xac nhan duyét hd so Guri ho so—w va xtr ly hd so
6ng bd sung than
ién mai A
vién mai)

| Thanh vién hoan thién hd so

5. DVQHNS nhan két qua x& ly hé so

v
©

Hinh 7. Truong hop DPVQHNS khong bo sung thanh vién méi

Mo ta quy trinh:

- Buéc 1: Ké toan vién ké khai ho so dang ky thay doi, b6 sung.
+ Truong hop bd sung thanh vién méi. Chuyén dén budc 2.
+ Truong hop khong b sung thanh vién méi. Thanh vién hoan thién hd so. Chuyén dén

budc 3.

- Bwéc 2: Thanh vién st dung chir ky s6 vao xac nhan thong tin chit ky s6. Chuyén toi bude
3.
+ KTT vao xac nhan thong tin chir ky sd.
+ CTK vao xac nhan thong tin chit ky sd.

- Budc 3: CTK ky sb va phé duyét hd so trén hé thdng. Chuyén téi budc 4.

- Buwé6c 4: KBNN tiép nhan va xir 1y hd so theo quy trinh nghiép vu tai KBNN. Chuyén toi
budc 5.

- Buwéc 5: Thanh vién tham gia xir Iy hd so s& nhan duoc thong bao xir Iy hd so cia KBNN.

Két thuc quy trinh.
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1.3.Quy trinh xir Iy hd so ngirng sir dung DVC truc tuyén

Quy trinh x(¥ ly hé so ngirng st dung DVC truc tuyén

Ké toan vién Chu tai khoan Céan bd KBNN
1. K& khai hd so » 2.CTKkysb » 3 KBNN tiep nhan
va xt ly ho so

4. DVQHNS nhan két qua xt ly hd so

i
©

Hinh 8. Quy trinh xr Iy hd so ding ky ngung sir dung DVC tryc tuyén

Mo ta quy trinh:

Budéc 1: Ké toan vién ké khai hd so ding ky ngung str dung DVC truc tuyén. Chuyén tgi
budc 2.

Bu6c 2: CTK ky s6 va phé duyét hd so trén hé théng. Chuyén toi buéc 3.

Buoc 3: KBNN tiép nhan va xir 1y hd so theo quy trinh nghiép vu tai KBNN. Chuyén t6i
budc 4.

Bu6c 4: Thanh vién tham gia xir 1y hd so s& nhan duoc thong bao xir Iy hd so cua KBNN.

Két thuc quy trinh.

2. Ping ky tham gia hé thong dich vu cong trwe tuyén ciia KBNN

Muc dich: Di véi nhitng don vi chua c6 tai khoan truy cip vao hé théng DVC KBNN ¢o
thé truy cap vao Cong thong tin Bo Tai chinh, chon DVC KBNN hoic truy cap tryc tiép vao
dia chi sau: https:mof.gov.vn dé tién hanh ké khai ho so dang ky sir dung DVC truc tuyén va
giri sang KBNN xtr Iy. HO so sau khi duge KBNN phé duyét, cac thanh vién thudc don vi s&
duoc cap tai khoan truy cap vao hé thong thong qua dia chi email da dang ky.

Dé c6 tai khoan truy cap vao hé théng DVC KBNN, NSD thyc hién lan luot theo cac thao

tac nhu sau:

+ Buéc 1: Ké khai thong tin hd so ding k¥ stt dung DVC truc tuyén.

+ Buwéc 2: Thanh vién tham gia sir dung chit kv s tién hanh x4c nhan chit ky sb.
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+

+

Budc 3: Ky s va atri hd so sang KBNN.

Budc 4: Nhan két qua xir 1¥ ho so ding k¥ stt dung DVC truc tuyén.

2.1.K@ khai thong tin hd so' diing ky sir dung DVC truc tuyén

- Dé ké khai thong tin hd so ding ky sir dung DVC KBNN, NSD thuc hién theo cac budc sau:

+ Buwdc 1: Truy cap vao Cong thong tin BTC muc DVC KBNN hoic dia chi sau:
+ Buwérc 2: Chon chirc nang Dang ky sur dung DVC.
+ Buwoc 3: K€ khai thong tin don vi.
+ Buwoc 4: K¢ khai thong tin du an.
+ Buwdéc 5: Ké khai thong tin thanh vién.
+ Buwéc 6: Luu tam hd so ding ky s dung DVC truc tuyén
- Luuy:
+ NSD phai ké khai day du thong tin don vi, thong tin du an, thong tin thanh vién thi méi
luu dugce hd so.
+ Phai luu tam h6 so thi thanh vién méi xac nhan dugc thong tin chir ky s6.
+ HO so sau khi luu tam c6 trang thai 1a Cho hoan thién.
+ Heé thdng tu dong giri email dén thanh vién sir dung chit ky s ciia don vi, thong bao cho

7
A

thanh vién vao xac nhan chir ky so.

Bude 1: Truy cap vao Cong thong tin BTC hodc dia chi http: .

Bwdrc 2: Chon Pang ky st dung DVC

L]

GIO1 THIEU DVC GIAO NHAN HO SO TRUPC TUYEN

m Gigi thiéu
m Bing nhap QUY DINH CHUNG

THONG TIN SU DUNG DVC

m Tra ciru hé so sir dung DVC

m Bang ky sir dung DVC

DVC Bing ky mé va sie dung tai khodn tai KBNN =~ DVC Giao nhén hé so tnpc tuyén |~ DVC Giao dién théng tin y2u céu thanh todn qua mang

1. Chi dau tw. Ban quan 1y dy an (sau day goi chung 1a chu déu tw) dwge mé tai khoan thanh
toan vén dau tw tai Kho bac Nha nwde noi thudn tién cho viée kiém soat thanh toan vén dau tw cta
Kho bac Nha nwde vi thusn tién cho giao dich ciia chi déu tw. Thi tue mé tii khoan dwge thye hién
theo quy dinh hién hanh cia Bé Tai chinh va hwéng din cia Kho bac Nha nuée,

2. $& Giao dich Kho bac Nha mée: Kho bac Nha nwéc tinh, thanh phé trye thude Trung
wong: Kho bac Nha nuée quin, huyén. thi xa. thanh phé thude tinh (sau déy goi chung 1a KBNN) cé
trach nhiém kiém tra. kiém sodt chit ché trong qué trinh thanh toan. dam bao thanh toan vén kip
thi. day du. ding quy dinh. Dinh ky va dét xuat kiém tra cdc chn dau tw tinh hinh chip hanh ché da
chinh sich vé quan Iy chi phi dau tw xiy dung. vé tinh hinh sit dung vén dau tw. Pwoc phép tam
dimg thanh toan vén hofc thu héi sé vén ma chu dau tw s dung sai muc dich, khéng dung déi
twrong hodc trai véi ché dé quan 1y tai chinh ciia Nha nwdc: déng théi bao cao KBNN cap trén dé
tdng hop bao cao Bé Tai chinh xem xét. xit Iy

Hinh 9. Man hinh sau khi truy cap hé théng DVC
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2.1.1. Budc 2: Chon chirc nang Pang ky sir dung DVC.

DANG KY S’ DUNG DICH VU CONG TRU'C TUYEN TAI KBNN

C Bang ky 1 K& khai thing tin 2 Ké khai thing tin Ke khai thing tin 4 Hoan thanh va
SU'DUNG DVC BON VI DU AN THANH VIEN GUI HO SO

I Ké khai théng tin don vi dang ky sir dung
* Kinh giri KBNN:
* M3 BVQHNS: 2
* 86 dién thoai: * Email: Fax:
Dang ky sir dung bd sung tai khoan tai KBNN va thay déi miu diu, miu chir ky
K& khai va giao nhan hé so kiém soat chi
* S dung DVC Bang ky riit tién mat véi KBNN
Tra ciru thang tin va déi chiéu sé dur tai khoan
Khac
Bia chi:

I K& khai tai liéu giao nhan

Tén tai lieu Tép dinh kém

Khéng co diF liéu
== Tai liéu khac

44 Quay lai B Iiép tuc

Hinh 10. Man hinh ké khai dang ky st dung DVC

2.1.2. Budc 3: Ké khai thong tin don vi

DANG KY SU DUNG DICH VU CONG TRU'C TUYEN TAI KENN

p* Bang ky 5 5 i i n Ke khai thong tin Hoan thanh va
E!' SU'DUNG DVC 1 ééwg ?(F;" tshc?_ ré%:g donvi THANH VIEN L GUN HO SO
44 Quay lai Iié‘p tuc

I Ké khai thong tin don vi ding ky sir dung

(*} Kinh gi¥i kho bac:

(*) Ma DVQHNS o

(*) S6 dién thoai: (*) Email: Fax:
[# Bang ky si¥ dung bé sung tai khoan tai KBNN va thay d8i m&u diu, méu chii ky
[#) K& khai va giao nhan hd so kiém soat chi

(*) S dung DVC [« ©ang ky rut idn mat véi KBNN

2. Ké khai tai liéu giao
nhan
Blia chi:

Tén tai liéu

Khang co di ligu 3. Kich Tiép tuc
4 Tai ligu khéc

44 Quay lai Iié‘p tuc

Hinh 11. Man hinh ké khai thong tin don vi

a. NSD nhip cac trwong dir liéu (Cac truong c6 dau * 13 trwong bat bugc phai nhap) nhw sau:
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Kinh giri KBNN: NSD nhap thong tin KBNN nhén hd so ding ky sir dung DVC. Chuong
trinh ty dong hién thi Ma KBNN/ Tén KBNN twong tng véi thong tin NSD da nhap.

Mi DPVQHNS: Nhip thong tin md DPVQHNS, chuong trinh ty dong hién thi tén don vi
tuong wng. NSD c6 thé lya chon ma DVQHNS trong danh sach DPVQHNS bing cach kich

biéu tugng tim kiém /'

Tim kiém

Danh sach DVQHNS/Dw an 1. Kich tim kiém I

Toychen > & Phingto

STT uaav(;:usrm_r Tén BVQHNS/Dw an Chon
11000000 Truong PTTH Dinh Tien Hoang ok
2 1000001 Trung tam giae duc thuong xuyen Son Tay 2. Kich chon I El
3 1000002 Trung Tam giong cay trong vat nuoi Quang Mgai o
4 1000003 BOL du an co so Lam Mong nghiep huyen Duc Pho *

Tim kiém DVQHNS/Dy an

M3 BVOHNS/Dw an: Tén BVQHNS/DW an:

I

Hinh 12. Chon ma BVQHNS/ Dy an

Sir dung DVC: NSD kich chon dich vu cong ma DPVQHNS dang ky st dung.

+

Ping ky sir dung bd sung tai khoan tai KBNN va thay déi miu dau, miu chir ky:
NSD c6 thé ké khai hd so bd sung tai khoan; hd so thay d6i mau dau, chit ky; hd so bd
sung tai li¢u phap 1y.

Ké khai va giao nhan ho so kiém soat chi: NSD c6 thé ké khai thong tin hd so giao
nhan; hd so dé nghi cap s6 cam két chi; hd so ching tir thanh toan;

Ping ky rat tién mat véi KBNN: NSD c6 thé ké khai thong tin ho so dang ky rit tién
mat tai KBNN.

Tra ciru thong tin va déi chiéu sé dw tai khoan: Hién tai KBNN dang xay dung chiic
nang nay. NSD s€ khong kich chon DVC nay.

Khac: Hién tai KBNN dang xay dung chuc nang nay. NSD s€ khong kich chon DVC

nay.

Email: Nhap dia chi email cua don vi theo dung dinh dang A@abc.abc (vi du:
antranvan@gmail.com). Khi hd so ding ky sir dung DVC dwoc KBNN phé duyét thanh

cong thi hé thdng s& tu dong giri email thong bao két qua dang ky theo dia chi email nay.

Pia chi, S6 dién thoai, Fax: Nhap thong tin thyc té cia don vi.
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- K& khai tai liéu giao nhan: Kich biéu twong Tai liéu khac == T2l lieukhac 48 tién hanh ke
khai tai liéu giao nhan.

I Ké khai tai liéu giao nhan

Tén tai lidu Tép dinh kém

Browse... | No file selected. ®

== Tai lidu khac

Hinh 13. K& khai tai liéu giao nhan
+ Tén tai liéu: Nhap tén tai ligu.
+ Tép dinh kém: Tai file dinh kém 1én hé thdng. Chi dwoc phép tai file dinh dang PDF
(dung lugng <4MB)

- Luu y: Sau khi thanh vién hoan thanh xac nhan chit ky sé thi hé théng tu dong sinh ra file
dinh kém “To khai dang ky st dung dich vu cong truc tuyén” theo dung mau TKO1 va
TKO1-PL theo quy dinh KBNN.

b. NSD thao tac:

- Bém nat Tiép tuc BMEEATE G hoan thanh Ké khai théng tin don vi va tiép tuc Ké khai

thong tin du an.

2.1.3. Budc 4: Ké khai thong tin du an

DANG KY SU DUNG DICH VU CONG TRLFC TUYEN TAI KENN

E,,‘ Dang ky 1 K& khai thang tin 2 Ké khai théng tin K& khai thong tin

3 Hoan thanh va
SU'DUNG DVC BON V|

DU AN THANH VIEN 4 Ginwd so

I Ké khai théng tin tai khoan cua don vi d3 mo tai KBNN

1.Bam + dé ké
khai théng tin tai
khoan cla don vi

Tén tai khodn Ngay hiéu I | Ngay két thi\, | Xéa

3.Bém nit Tao
s6 tai khoan
cla donvi

| K& khai dom vi sir dung ngan sach/ dw an

2.Bam +dé ké
khai DVQHNS/
Dw an

Ma BVQHN S/
S Dy An

S6 cotan 2

Tao sb t3i khoan clia don vi

I Danh sach sé tai khoan cua don vi

@] Nhap tir tép tin excel % Tai t8p tin mé&u Xuét dit lidu 4 Bam Tiép tuc
dé hoan thanh
ké khai dur an

S6 tai khoan Tén tai khoan

Hinh 14. Man hinh ké khai thong tin du an

Ngéy hiéu lec | Ngay két thic | Xoa

P Iiép tuc

a. NSD nhap cac truong dir liéu (Cac treong cé dau * 1a trwong bat bugc phai nhap) nhw
Sau:
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- K& khai thong tin tai khoan cia don vi da mé tai KBNN.

K& khai théng tin tai khoan cua don vi dd mé tai KBNN

Tuay chon~ & Phéng to

Tén tai khoan Ngay hiéu lpc | Ngay két thic | Xoa

1| Dy toan chi thwéng xuyén giao trong ndm bang kinh ph 9527 1 E@) Ea-) (%)

2. Nhap théng tin tai
khoan @& md tai KBNN

1. Bam + dé ké khai
théng tin tai khoan

Hinh 15. K& khai thong tin tai khoan ctia don vi mo tai KBNN

+ Mia TKTN: Nhap thong tin ma TKTN. Khi nhap ma TKTN hé thong ty dong hién thi
Tén tai khoan tuong tng.

+ Mai cap: Nhap thong tin ma cap ngan sach (bit budc nhap cdp NS; nhap chinh xéac cip
NS cua tai khoan)

+ Maia CTMT: Nhap thong tin ma CTMT (khéng bat budc)

+ Ngay hiéu lwe/ Ngay két thic: Nhap Ngay hiéu lwe/ Ngay két thic cua sb tai khoan.
Nhap dung dinh dang dd/mm/yyyy. (khong bat boc)

- Keé khai don vi sir dung ngéan sach/ du an.

2_Nhép thong
tin DVQHNS/
Duw an

I Ké khai don vi str dung ngan sach/ dw an

1.Bam +dé ké
khai DVQHNS/
Duw én

Ma DBVQHNS/

D An Tén BVQHNS/ D an

1 1000000 Trwérng PTTH Binh Tién Hodng

S6 cotan 2

Hinh 16. K& khai don vi sir dung ngan sach/ du an
+ Ma DVQHNS/ Dy an: Nhap Ma PVQHNS/ Dy an cua don vi giao dich. Khi nhap Ma
PVQHNS/ Dy an thi hién thi tuong tng Tén PVQHNS/ Dy 4n.

- Bam nit T2ao sb tai khoan cia don vi EEEEERERSEEUEEUEORY
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| Ké khai théng tin tai khoan cua dorn vi da mo tai KBNN

19523

| Ké khai don vi str dung ngan sach/ dw an

Ma BVQHNS/ = 5
D An Tén DVQHNS/ D én
1 |1000000 Trwrérng PTTH Binh Tién Hoang ©
S6 cot n 2 +

| Danh sach s6 tai khoan cia don vi

1 (9523.1.1000000.05123 D toan chi thiréng xuyén giao trong ndm bang kinh phi giao tw chi - giao khoar ¢ ) [x]

& Nhap tir tép tin excel & Taitép tin mau Xudt diF ligu

Tén tai khoan & Ngay hiéu lwc | Ngay két thic | Xoa
Dur todn chi thuéng xuyén giao trong n&m béng kinh phi 1 05123 [y B &
+

Tao sé t3i khoan cila don vi

Danh séch sb tai
khodn tu sinh sau khi
bam nut Tao so tai
khoan cua don vi

S6 tai khoan Tén tai khoan | Ngay hiéu lwc | Ngay két thic | Xoa

Hinh 17. Danh sach sd tai khoan sau khi bdm nat tao s tai khoan cua don vi

+ Danh sach sb tai khoan cia don vi: Hé thong ty dong hién thi danh sach sé tai khoan

cua don vi khi NSD bim nut Tao s6 tai khoan ciia don vi BESEEAERIEEIEEREART

+ Ngay hiéu lwe/ Ngay két thic: Nhap thong tin theo dung dinh dang dd/mm/yyyy.

+ Luuy:

S6 luong s6 tai khoan trong danh sach s6 tai khoan cua don vi = Sé luong tai khoan
d3 mo tai KBNN * Sb luong DPVQHNS/ DA.
Bt budc nhap cap ngan sach twong timg va nhap ding cdp NS cua timg tai khoan

Kich X6a© dé tién hanh x6a thong tin s6 tai khoan trong danh sach s tai khoan.

b. NSD thao tac:

B4m nat Quay lai d8 thoat khoi form K@ khai théng tin dy 4n va tré vé form

K@ khai théng tin don vi. Hé thong van luu cac thong tin da nhap trén form K@ khai thong
tin du 4n khi NSD bam nut Quay lai.

Bém nat Tiép tuc dé hoan thanh K& khai thong tin dw fn va tiép tuc Ké khai

thong tin thanh vién.
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2.1.4. Budc 5: Ké khai thong tin thanh vién

Q: bang ky 1 K& khai thdng tin 2 K& khai thdng tin 3 K& khai thang tin 4 Hoan thanh va
SUrDUNG DVC BON VI DU AN THANH VIEN GUN HO SO
| Danh sach thanh vién | Théng tin thanh vién 1. Nhép thong tin
chung cta thanh vién
Ho tén Xba Théng tin chung
Khéng tham gia dur an (*) Ho tén:
S0 cot an 3 + {*) Théng tin CMND: S6 CMND

(*) Ngay cép: Ngay cap y(*) Noicép:  |Noicdp

3 B&m + dé %) Email: Email (*) Bién thoai: | Bién thoai
thém mdi thanh Chirc danh tham gia DVC:| — Chen chirc danh —- v
vién tiép theo MNhén vién

Uy quyén K& toan trrdng
(") Gan quyén sir dung: Keé toan trurding

Uy quyén Chi tai khoan

2. Bam Ghi dé Iuu
théng tin thanh vién
vao danh sach

gay bét ddu hoat déng - C6 gia tri dén ngay

4.Bam Tiép tuc dé

hoan thanh ké khai
L Iiép tuc

thanh vién va den
budc ho::an thanh
va guri ho so

Hinh 18. K& khai thong tin thanh vién

a. NSD nhap cac truong dir liéu (Cac trwong cé dau * 1a trwong bat bugc phai nhap) nhw
Sau:
- Thong tin thanh vién:

+ Ho tén, SO CMND, Ngay cip CMND, Noi cAp CMND: Nhap thong tin thuc té cua
thanh vién don vi.

+ Serian chirng thwr s, ngay hi¢u luc: Di véi cac thanh vién can ké khai thong tin chirc
thu s6. Ké toan vién c6 thé bo qua 2 truong thong tin nay dé khi ting thanh vién vao xéac
nhan, thanh vién nao phai cung cap thong tin ching thu s6 sé dién thong tin vao hd so.

+ Email: Nhap thong tin dia chi email cua thanh vién véi dinh dang abc@abc.abc (vi
du:annguyenvan@gmail.com). Khi hd so ding ky str dung DVC duoc KBNN phé duyét
thanh coéng thi hé thong s& tu dong guri email thong bao két qua ding ky theo dia chi
email nay.

- Chic danh tham gia dich vu ¢éng: Lua chon chirc danh twong ng cua thanh vién di Voi
tung tai khoan.

+ K& toan truong/ Uy quyén ké toan truong.
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+ Chu tai khoan/ Uy quyén chu tai khoan.

+ Nhan vién.

G4n quyén sir dung (Bao gdm: Nhan vién, CTK, KTT, Uy quyén ké toan truong, Uy quyén
chu tai khoan): Khi NSD tich chon quyén sir dung nao thi thanh vién don vi s& dugc gan
quyén twong tng. Hé thong mic dinh gan quyén st dung twong tng véi chirc danh tham
gia DVC da chon.

Sir dung (cac) sb tai khoan sau:

| Théng tin thanh vién

Théng tin chung

(*) Ho tén: Nauy&n Nhat Linh
(*) Théng tin CMND: 162931557
(*) Nogay cép: 01/01/2012 Ey(*) Noicdp: |CAHN
Serial chirng thur sé: S0 seria al
Ngay higu lrc: Ngay cap E?ahanNgéy nét Ngay hét han )
(*) Email: dichvucong02@gmail.com E;;Lgén 8745132
I{EQ{;:QC danh tham gia quan Iy sé tai Ké toan truéng v
MNhan vién
Ké todn trwdng //' -
(*) Gan quyén sir dung: - P . .
Uy quyén Ké todn truéng Danh séch cac sb tai
khoan ma thanh vién s

Chil tai khoan
dung
Uy quyén Cha tai khodn

Str dung (cac) sé tai khoan sau:

S6 tai khoan Tén tai khoan | Ngay bt dau hoat dong - Co gia tri dén ngay

19523.1.1000000.05123 Dw toan chith... 01/01/2012-03/03/2018 i

14 Quay lai

Hinh 19. Danh sach sé tai khoan ma thanh vién sir dung

+ Hién thi danh sach sd tai khoan cua DVQHNS/ Du an da ké khai & budc 4: ké khai

thong tin du an.

+ Str dung:
= Kich chon®: Thanh vién tham gia xir Iy cac ho so lién quan dén sé tai khoan duogc
tich chon. Hé théng mic dinh tich chon tat ca s6 tai khoan da ké khai ¢ budc ké khai

thong tin du an.

= Khong kich chonl': Thanh vién khéng tham gia xir Iy cac ho so lién quan dén sé tai

khoan khong dugc tich chon.
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b. Kich nut Ghi dé hoan thanh thém méi thanh vién cia don vi vao danh sich thanh

vién.
| Danh sach thanh vién
Tiry chon -
Ho tén Chirc danh | Xoa
Nguyén Van Toan Chu tai khoan [ %]
S ot &n 3 -

Hinh 20. Danh sach thanh vién

- BAm d4u cong  dé thém thanh vién ctia don vi. (Lwu ¥: NSD nhap diy dii thong tin thanh
vién cia PVQHNS/ Du an: Nhan vién, KTT, Uy quyén ké toan trusng (néu c6), CTK, Uy
quyén chu tai khoan (néu c6).

c. NSD thao tac:

- Bam nut Quay lai dé quay lai form Ké khai thong tin du an.

- Bém nut Tiép tuc dé hoan thanh K@ khai thong tin thanh vién va tiép tuc
Hoan thanh va giri hé so sang KBNN.

2.1.5. Buéc 6: Luu tam ho so ding ky sit dung DVC trye tuyén.

DANG KY S DUNG DICH VU CONG TRI'C TUYEN TAI KBNN

,‘ Béng ky 1 Ké khai théng tin 2 K& khai théng tin Ké khai thong tin 4 Hoan thanh va
Cp SU'DUNG DVC AN VI DU AN THANH VIEN 6N HO SO

BAm Lwu dé hoan )
thanh viéc ké khai L1y

ho so

b Ilép tuc

Hinh 21. Hoan thanh va gui hd so
a. NSD thao tac:
- B4m nut Quay laiBBENZME] dé tré vé form Ké khai théng tin thanh vién.
~ Bém nat Il d& in to khai dang ky str dung DVC truc tuyén tai KBNN.

- Bam nat Lu’u dé tién hanh luu tam ho so dang ky. Sau khi luu tam hd so thi thanh vién

ctia don vi tién hanh xac nhan chit ky sé.
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ft  DVC Bing kj mé va sie dung tai khoan tai KBNN  DVC Giao nhan hd so tnpc tuyén

DVC Giao dién théng tin yéu céu thanh toin qua mang
THONG BAO
| Theng bao

Hé so ma sé: 1000036170414233141 di dwoc Iwu thanh CONQ. {Ciick G ira civu 1 50 ¢ bar

CONG THONG TIN BIEN T(* KHO BAC NHA NUO'C
S6 32 CatLinh - Quan Bdng Pa - Ha Ndi

Tel: (84-4) 62 764 300 Fax: (84-4) 62 764 367

Email: support@vstaov.vn

Hinh 22. Man hinh sau khi kich luu tam hd so
+ Trang thai hd so sau khi luu thanh cong 12 Cho hoan thién.
+ Sau khi bam Luwru hé thong tu dong sinh ma ho so theo quy dinh cia KBNN.

+ BAm lién vao ma hd so dé tra ciru thong tin hd so ma don vi vira luu tam.

TRA CUU HO SO DANG KY SIF DUNG DVC

| Tim kiém
M3 hé so: | 1000036170503164312
| Danh sach

Tén don vi Ly do tie chéi

1 ) 03052017 1... 1000036170503164312 1000036  Trréng THPT Tur nghia | Ché hoan thign
Téng s6 ban ghi: 1 * Trang 1111 | Ddu Trwée 1 Sau Cudi Sébanghihiénthi|25 v

Hinh 23. Man hinh tra cttu hd so
+ Hb so ¢ trang thai Cho hoan thién, NSD khong stra dugc thong tin hd so dang ky sir
dung DVC tryuc tuyén. Hé thdng chi hd trg NSD sao chép thong tin hd so di ké khai

trude d6. Pé sao chép ho so, bAm nut Sao chép .
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DANG KY SU’ DUNG DICH VU CONG TRYC TUYEN TAI KBNN

E," Bang ky 1 KE khai thong tin 2 K& khai théng tin 3 K& khai théng tin 4 Hoan thanh va
SU'DUNG DVC DON VI DU AN THANH VIEN GUN HO SO/
41 Quay lai S Iiép tue

I Ké khai théng tin dorn vi chi quan/ cha dau tuw

(*} Kinh gi¥i kho bac 0011 VP KBNN Ha N&i

(*) Ma DVQHNS 1000036 | @Trrdng THPT Tu nghia |

(*) S6 dién thoai 123325544 (*) Email: dichvucongD2@gmail.com Fax: 0321452145

# Dich vu céng Dang ky md va sir dung tai khoan tai khe bac nha nude
(*) Sl dung DVC @i |Dich vu cdng Khai bao phiéu giao nhan hé so giao dich kiém soat chi qua mang va giac dich mét cira thude inh vurc kho bac

I Ké khai tai liéu giao nhan

Tiy chon » &4 Phong to

Khong co diF liéu

@l |Dich vu cdng Giao dién y&u cAu thanh toan qua mang va chueng trinh ké khai yéu cau thanh toan

Bia chi:

Tén tai ligu Tép dinh kém

o Tai liéu khac

# Quay lai

+

Hinh 24. Man hinh sau khi bam nat sao chép
= He¢ thong tu dong sao chép ndi dung hd so. NSD co thé cap nhat lai thong tin ho so
sao chép.

HO so & trang thai Cho hoan thién/ KBNN tir chéi tiép nhan thi NSD méi duoc sao chép.

2.2.Thanh vién sir dung chir ky s6 vao xac nhin chir ky sé

- Thanh vién mudn xac nhan chir ky sé can thuc hién cac budc sau:

+ Buwdc 1: Truy cap email cia thanh vién can xac nhan chir ky sb.

+ Buwéc 2: Bam xem chi tiét thong tin thanh vién can x4c nhan chi ky sd.

+ Buwéc 3: Cim chimg thu sd vao may tinh va xac nhan chit k¥ sd cho thanh vién.

+ Buwéc 4: BAm Luu dé hoan thanh viéc xac nhan chit k¥ s cho thanh vién.

- Luuy:

+ Tat ca thanh vién co chirc danh tham gia DVC 1a KTT/ CTK/ Uy quyén ké toan truong/
Uy quyén chu tai khoan déu phai x4c nhéan va lay thong tin s6 serial.

+ Tat ca thanh vién st dung chit ky s6 phai duoc xac nhan thi trang thai hd so 1a Cho phé
duyét.

+ HO so & trang thai Cho phé duyét thi CTK s& tién hanh ky sé hd so va giri sang KBNN.

+ Sau khi hoan thanh xac nhan chir ky s6 thi hé thng s& tu dong sinh file dinh kém “To

khai dang ky st dung dich vu cong truc tuyén” theo diing mau TKO1 va TKO1-PL cua
KBNN quy dinh.
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DANG KY SUF DUNG DICH VU CONG TRU'C TUYEN TAI KBNN

E,}\ Bang ky 1 K& khai théng tin 2 K& khai thing tin K& khai thong tin 4 Hoan thanh va
SU'DUNG DVC DON VI DU AN THANH VIEN GUN HO sO°

41 Quay lai IEERIEEUS

I Ké khai théng tin don vi dang ky st dung

M3 hb so: 1000000171012163629

Kinh giri kho bac: 0011 - VP KBNN Ha Mai

Ma BVAHNS: 1000000-Trrérng PTTH Binh Tién Hoang

Sé dién thoai: 845121212 Email: dichvucong02@gmail.com Fax: 89513212

v Bing ky sir dung bé sung tai khoan tai KBNN va thay ddi miu diu, méu chir ky
v K& khai va giao nhén hé so kiém soéat chi
(*) Sir dung DVC v |Dang ky rit tidn mat véi KBNN

__ | Tra ciru théng tin va déi chiéu sé du tai khoan

__ Khac
Bia chi: Ha Ngi
Trang thai: Chér phé duyét

| Ké khai tai liéu giao nhan

Tén ti ligu Tép dinh kém

1. ToKhaiDangKySuDungDvc.pdf ToKhaiDangKySuDungDve. pdf

44 Quay lai

Hinh 25. Man hinh file to khai déng ky tu sinh sau khi hoan thanh xac nhan chit ky sé

2.2.1. Budc 1: Truy cip email ciia thanh vién can xc nhén chir ky s6

2.2.2. Budc 2: Bim xem chi tiét thong tin thanh vién cin xic nhan chir ky so.

Truy cép vao email ctia thanh vién d3 ké khai & phan ké khai thong tin thanh vién.

Bam lién két nhan duoc trong email.

# DVCDiéng ky mé va sir dung tai khoan tai KBNN = DVC Giao nhan hé so trvc tugén =~ DVC Giao dién théng tin yéu céu thanh toan qua mang

TRA CU HO SO DANG KY SU DUNG DVC

m Gidi thiéu
m Béng nhap I Tim kiem
THONG TIN SU' DUNG DVC M3 hd 5o | 1000036170414233141
m Tra ciru hd so stk dung DVC »
m Bang ky sir dung DVC
I Danh sach

Tuay chon~ | & Phdng to

Tén domn vi

1@ 14042017 2 1000036170414233141 1000036 Trréng THPT . Che hoan thién
4 »
Téng s ban ghi: 1 * Trang 171 | Piu Treée 1 Sau Cubi Sébanghihiénthi |25 v

Hinh 26. Man hinh sau khi bam lién két

z

Trén man hinh tra ctru hd so dang ky sir dung DVC, bAm ma ho so dé xem chi tiét ho so.
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DANG KY SUF DUNG DICH VU CONG TRUC TUYEN TAI KBNN

Béng ky
SU'DUNG DVC

@

M3 hé so

Kinh gi¥i kho bac
M3 DVQHNS:
56 dién thoai

(*) St dung DVC

Dia chi:
Trang thai

Khéng cé dif lidu

| Nhatky hé sor

1 Chi hoan thién

K& khai thang tin
DU AN

Hoan thanh va

K& khai thong tin
1 2 GUN HO SO

K& khai théng tin 4
DON VI

THANH VIEN

I Ké khai théng tin don vi dang ky sir dung

1000000171012160423

0261 - VP KBNN Nam Binh
1000000-Truerng PTTH Dinh Tién Hoang
0975244711 Email: Fax:

dichvucong01@gmail.com 936312212

v |Dang ky sir dung bé sung tai khoan tai KBNN va thay déi m&u dau, méu chii ky
v |K& khai va giao nhan hé so kiém soat chi

v |Dang ky rt tién mat véi KBNN

__ |Tra ciru théng tin va déi chidu s6 du tai khoan

__ Khac

Ché hodn thién

| Ké khai tai liéu giao nhan

Tén tai ligu

Tép dinh kém

44 Quay lai

Trang thai

Ngay cap nhat

12/10/2017 16:04:23

Hinh 27. Man hinh xem chi tiét hd so

- Bam Tiép tuc dé dén muc ké khai thong tin thanh vién.

Bang ky 1
SUDUNG DVC

74

| Danh sach thanh vién

Hoang Thiy Anh
Nguyén ThiYén

S4 cét an 3

K& khai théng tin 2 K& khai thang tin 3 K& khai thang tin 4 Hoan thanh va
DON VI DU AN THANH VIEN GUN HO SO
| Théng tin thanh vién
Thoéng tin chung
(*) Ho tén: Hoang Thay Anh
() Théng tin CMND: 937412121
(*) Ngay cép: 01/01/2012 (*) Moi cép: Ha N
Serial chirng thur sé: S0 serial -
Ngay hiéu lue: Ngay cép &y  Ngay hét han: Ngay hét han
(*) Email: dichvucong01@gmail.com (*) Bién thoai: 987412212

{*) Chirc danh tham gia DVC: Cha tai khoan
Nhan vién
Uy quyén K& todn trrdng
(") Gan quyén sir dung: _Ké toan trrdng
Uy quyén Chi tai khoan
» Chi tai khoan

Stk dung (cac) s6 tai khoan sau:

S6 tai khoan

Tén tai khoan

19523.1.1000235 D toan chi th...

vt Tiép tuc

Ngay bét dau hoat déng - Co gia tri dén ngay
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Hinh 28. Man hinh ké khai thong tin thanh vién
- Trén danh sach thanh vién, kich xem chi tiét thanh vién can xac nhén thong tin chit ky s6.

2.2.3. Budc 3: Cam chirng thu s6 vao may tinh va xac nhén chit ky sé cho thanh vién.

&

- Trén man hinh chi tiét thanh vién, bAm biéu tuong LAy théng tin sb serial o

- Trén man hinh thong tin chimg thu sb, chon chit ky s6 trong danh sach chit ky s6.

Théng tin chikng thw sé
Danh sach chir ky s6 |Hoang Le Vy -
Ho va tén IHoang Le Vy |
Ponvi ILD KSC |
Serial |2D32b9db9db2ﬁge4fb?‘l2&&4523&EBEI |
Ngay bat dau 22/08/2015 10:11:17 |
Ngay hét han 22/08/2020 10:11:17 |
Lay thong tin

Hinh 29. Man hinh sau khi chon thanh cong chit ky s6 trong danh sach chit ky s6

- Kich biéu tuong LAy thong tin LY thongtin

= Log on: eToken >

Log on to eToken ETOJ[(E n

Enter eToken password

€loken Name: | eToken

Password: ||

Current Language: EN

oK  Cancel

Hinh 30. Man hinh sau khi kich biéu twong liy thong tin sé serial

- Nhap mat khau chimg thu s6 va bim OK.
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| Danh sach thanh vién | Théng tin thanh vién
[ (*) Ho tén: Hoang Thiy Anh
Sang AL An {*) Théng tin CMND: 987412121
Nguy&n Thi Yén (*) Ngay cép: 01/01/2012 (') Noicdp:  HANGI
— Serialching thr sb: | 18039cc75752529a33065a5 [
S6 cot an 3 i
Ngay higu luc: 20/02/2016 B  Ngay hét han:| 20/02/2021

{*) Email: dichvucongD1@gmail.com (*) Diénthoai: 987412212
(*) Chire danh tham gia DVC: Cha tai khoan
Mhan vién

N Uy quyén K& toan trréng

(") Gan qu}-‘én sir dung: _Ké toan trudng
Uy quyén Chi tai khoan
., Chii taikhoan

Sir dung (céc) s6 tai khoan sau:

$6 tai khoan Tén tai khoan | Ngay bét dau hoat déng - Cé gia tri dén ngay

1 9523.1.1000235 D toan chi th... v

Hinh 31. Man hinh sau khi 14y thong tin chit ky s6 thanh cong

- Sau khi ldy dugc thong tin s6 serial, kich Ghi dé luu lai.

2.2.4. Budéc 4: Bim Luwu dé hoan thanh viéc xac nhan chir ky s6 cho thanh vién.

- Sau khi hoan thanh x4c nhan chir ky sd, bam Tiép tuc dé dén busc Hoan thanh
va giri ho so.

DANG KY SUf DUNG DICH VU CONG TRUC TUYEN TAI KBNN
Cll‘ Dang ky 1 K& khai thong tin 2 K& khai thing tin K& khai thong tin Hoan thanh va
SU'DUNG DVC BON VI DU AN THANH VIEN 4 g Hoso

Bam Lwu dé hoan )
thanh viéc xac nhan i =i

chi¥ ky s0

44 Quay lai Bb Tiép tuc

Hinh 32. Man hinh bdm luu hd so sau khi x4c nhan chix ky s6
- Bam Luu B8 dé hoan thanh viéc xac nhan chit ky sé cho thanh vién.

- Trang thai ho so sau khi hoan thanh xac nhan chit ky s6 1a Cho phé duyét.

ft  DVC Bing kj mé va sie dung tai khoan tai KBNN  DVC Giao nhan hd so tnpc tuyén

DVC Giao dién théng tin yéu céu thanh toin qua mang
THONG BAO
| Theng bao

Hé so ma sé: 1000036170414233141 di dwoc Iwu thanh CONQ. {Ciick G ira civu 1 50 ¢ bar

CONG THONG TIN BIEN T(* KHO BAC NHA NUYO'C

S6 32 CatLinh - Quan Bdng Da - Ha Ndi
Tel: (B4-4) 62 764 300 Fax: (34-4) 62 764 367

Email: support@vstaov.vn

Hinh 33. Man hinh sau khi bAm luu
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B4m m3 ho so dé tra ciru thong tin hd so ma don vi vira luu tam.

TRA CUU HO SO DANG KY SI¥ DUNG DVC

| Tim kiém

M3 hé so: | 1000012180109110202

I Danh sach
Ghi chii
1 Q 09/01/2018 10:57  1000012180109110202  Che phé duyét
Téng s6 ban ghi: 1 *Trang 1 /1| Pau Trree 1 Sau Cudi  Sébanghihiénthi |25 v

Hinh 34. Man hinh tra citu hd so

2.3.Chii tai khoan tién hanh ky s trén bd hd so' va giri sang KBNN

CTK ky sb va giri ho so sang KBNN can thuc hién cac budc sau:

+ Bwdc 1: Truy cap email cua CTK.

+ Buéc 2: BAm xem chi tiét thong tin hd so.

+ Buwéc 3: Ky s6 va giri ho so sang KBNN.,

Luuy:

+ CTK hoic Uy quyén chu tai khoan sé& tién hanh ky s6 va gui hd so ding ky st dung
DVC tryc tuyén sang KBNN.

+ HO so sau khi giri thanh cong sang KBNN hé thong ty dong giri email thong bao vé cho
don vi.

+ Trang thai ho so sau khi CTK ky s6 1a Chor cdn bg KBNN tiép nhan ho so.

2.3.1. Budc 1: Truy cap email ctiia Cha tai khoan

Truy cép vao email cia CTK di ké khai & phan ké khai thong tin thanh vién.

Bam lién két nhan duoc trong email.

A DVC Ding kj m& va sie dung tai khoan tai KBNN = DVC Giao nhan hé so trpc tuyén |~ DVC Giao dién théng tin yéu céu thanh toan qua mang

TRA CUU HO SO'BANG KY SU DUNG DVC

m Gigi thigu
m Bang nhap I Lk o
THONG TIN SU DUNG DVC M3 hd so | 1000036170414233141
m Tra ciru hd s siF dung DVC »
m Dang ky sir dung DVC
| Danh sach

Ty chon = | & Phong to

Tén don vi
1 @ 14/04/2017 2... 1000036170414233141 1000036 Trréng THPT... Che hoan thign
4 »
Téng sb ban ghi: 1 *Trang 111 | Pau Treéc 1 Sau Cudi S6 banghihiénthi |25 v
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Hinh 35. Man hinh sau khi bam lién két

2.3.2. Budc 2: BAm xem chi tiét thong tin ho so.

- Trén man hinh tra ciru hd so dang ky str dung DVC, bdm ma ho so dé xem chi tiét ho so.

DANG KY SU’ DUNG DICH VU CONG TRUYC TUYEN TAI KBNN

E'; Bang ky 1 Ké khai thang tin 2 K& khai thang tin K khai thong tin 4 Hoan thanh va
SU'DUNG DVC DON V| DU AN THANH VIEN G HO SO'
I Ké khai théng tin don vi chi quan/ cha dau tw
M3 hd so° 1000036170414233141
(*) Kinh glri kho bac 0011 -VP KBNN Ha Nai
a 1000035-Trudng u nghia
*) Ma BVQHNS Triréng THPT Tuw nghia |
v Dich vu céng Pang ky md& va sl dung tai khean tai kho bac nha nuéc
S Dich vu céng Khai bao phiéu giao nhan hé so giao dich kidm soét chi qua mang va
*) Sir dung DVC v giac dich mét clra thude [inh vure kho bac
» Dichvucong Giao dign yéu cau thanh toan qua mang va chureng trinh k& khai yéu cau
thanh toan
() S6 dién thoai: 0975244711 (*) Email: nguyenyen1107@gmail.com Fax: Fax:123654122
Bia chi: Nam Thai - Nam Tryc - Nam Binh

I Ké khai tai liéu giao nhan

Tiy chon~ i Phéng to

Tén tai ligu Tép dinh kém

1. Tailiéusd 1 Giaydangkymovasudungtaikhoantaik BNN. pdf

| Nhatky hé se

Ghi chi Ngay cap nhat

1 Ch& hoanthién 14/04/2017 23:31:41

Hinh 36. Man hinh xem chi tiét hd so

- BAm Tiép tuc BMEUENRET 3¢ ¢én myc Hoan thanh va giri hd so.

PANG KY SU’ DUNG DICH VU CONG TRUC TUYEN TAI KBENN

E,J‘ Bang ky 1 Keé khai thong tin 2 Keé khai thong tin Ke khai thong tin 4 Hoan thanh va
SU'DUNG DVC DON VI DU AN THANH VIEN 6N HO SO

? Ky so N0

| Nhatky hé so

Ghi chi Ngay cap nhat

1 Ché hoan thién 15/01/2018 09:.41:14

2 Chiy phé duyét 15/01/2018 10:04:15

Hinh 37. Man hinh hoan thanh va giri hd so

2.3.3. Budc 3: Ky s6 va giri ho so sang KBNN.

- Cam ching thu sé vao may tinh ca nhan, bAm nat Ky sé.
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- Trén man hinh thong tin ching thu s, chon chit ky sb trong danh sach chit ky so.

Chon chiF ky so
Ho va tén

Born vi

Serial:

Ngay bat dau
Ngay hét han

bing ky sir dung dich vu céng

Hoang Le Vy

Hoang Le Wy

Hoang Le Vy

20a2b9dbSdb2ffledf7 12eedq23eal0
221082015 10:11:17

22/108/2020 10:11:17

Bang ky

Hinh 38. Man hinh sau khi chon chit ky s6 trong danh sach chit ky s6

- Kich biéu tuong Ping ky .

= Log on: eToken

Log on to eToken ETO?E n

Enter Token password

€loken Name: | 2Token

Password: ||

Current Language: EN

Hinh 39. Man hinh sau khi kich biéu tuong ding ky

- Nhap mat khau chimg thur s6 va bam OK dé hoan thanh ky s va giri hd so sang KBNN.

#ff bpvc Déng kj mé& va sir dung tai khoan tai KBNN

DVC Giao nhan hé so trnpc tuyén |~ DVC Giao dign théng tin yéu céiu thanh toan qua mang

THONG BAO

| Théng bao

clru ho so cda ban

CONG THONG TIN BIEN T(F KHO BAC NHA NUYOC

Hé so méd sé: 1000036170414233141 da dwoc gui téi KBNN. Thong tin cua don vj
sé& dwoc KBNN xem xét va thong bao két qua qua email dang ky cua don vi. cickaéi

S6 32 Cat Linh - Quan Bong Ba - Ha Néi
Tel: (84-4) 62 764 300 Fax: (84-4) 62 764 367

Email: support@vst.gov.vn

Hinh 40. Man hinh sau khi ky s6 thanh cong
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2.4.Nhan két qua xir 1y ho so ding ky sir dung tai khoan tai KBNN
2.4.1. HOo so bi KBNN tir choi.
- Sau khi don vi giri hd so dang ky sir dung DVC sang KBNN. KBNN s& tién hanh kiém tra
hd so. Néu ho so khong hop 16 thi KBNN s& tién hanh tir chdi tiép nhan hd so. Khi KBNN

tir chdi tiép nhan ho so thi don vi s& nhan duoc email thong tin ctiia don vi qua dia chi email

ma don vi d3 ké khai & phan budc 3: Ké khai thong tin don vi.

M&u email KBNN ttr chéi dang ky st dung dich vu céng tai KBNN clia DVQHNS Hép thr dén  x & B
dichvucong(1@gmail.com 17:17 (0 phat trude) - M
161 16i [+
KHO BAC NHA NUFOC CONG HOA XA HOI CHU NGHIA VIET NAM
VP KBNN Ha Néi Béc 1ap - Tu do - Hanh phuic

..... ngay 27 thang 4 nam 2017

THONG BAO TU CHOI TIEP NHAN HO SO DANG KY SU’ DUNG DICH VU CONG TAI
KHO BAC NHA NU'GC

Can ctr hd so dang ky sf) 1000016170427161416 ngay 27/04/2017 cia don vi Trrdng THPT 361 mé Bire ma don vi 1000016, VP KBNN Ha
N&i théng bae da tir chdi tiép nhan hé so dang ky st dung dich vu céng tai KBNN cda don vi véi Ij do: "Dé nghi cén bé ciia BVQHNS xem
lai théng tin hé so”

CAN BQ TIEP NHAN

Lan Mguyen Thi Mgoc 02

Hinh 41. Mau email thdng bao tir chéi tiép nhan ho so

- Pon vi s& tién hanh ké khai lai thong tin hd so dang ky sir dung DVC tryuc tuyén. Hoac don
Vi ¢6 thé sao chép dir liéu tir bo hd so bi KBNN tir chdi.

TRA CUPU HO SO DANG KY S(* DUNG DVC

m Gidi thiéu
m Bidng nhap I Tim kiém
THONG TIN SUf DUNG DVC M3 hé so° |1000016170427161416
m Tra cifu hd so siF dung DVC s
m Bang ky sir dung DVC
I Danh sach
Tay chon ~ & Phong to

1 @  27/04/2017 1. 1000016170427161416 1000016  Truéng THPT

Téng s6 ban ghi: 1 *Trang 141 | Pau Treéc 1 Sau Cudi S banghihiénthi |26 v

Hinh 42. Man hinh tra cttu hd so sau khi bi KBNN tir chdi

+ Hé théng tu dong hién thi 1y do tir chéi trén danh sach tra ciu hd so dang ky st dung
DVC.

+ Trang thai ho so 1a KBNN tir chai tiép nhan.

+ Kich Sao chép — dé tién hanh sao chép lai bo hd so. NSD c6 thé tién hanh cap nhat

thong tin ho so sao chép.
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DANG KY SUF DUNG DICH VU CONG TRU'C TUYEN TAI KBNN

E’J‘ Dang ky 1 K& khai thong tin 2 K& khai thong tin K& khai théng tin 4 Hoan thanh va
SU'DUNG DVC DON VI DU AN THANH VIEN GUN HO SO

| Ké khai théng tin don vi dang ky st dung

(*) Kinh giri kho bac: 0011 VP KBNN Ha Nai
(*) M& BVQHNS: 1000001 |2 Trung tdm gido duc thudng xuyén Son Tay
(*) S6 dién thoai dichvucong02@gmail.c (*) Email: dichvucong02@gmail.com Fax:

¥ |Dang ki siv dung bé sung tai khoan tai KBNN va thay di mau ddu, mau chii ky
¥l |Ké khai va giao nhan hé so kiém sodt chi
(*) Str dung DVC ¥ |Dang ki it ién mat véi KBNN
Tra ciru théng tin va ddi chiéu sd dw tai khoan
Khac
Blia chi-

| Ké khai tai liéu giao nhan

Tén tai ligéu

Khéng cé diF lidu

44 Quay lai S Iié‘p tuc

o= Tai liéu khac

2.4.2.

Hinh 43. Man hinh sau khi bAm nut sao chép

H so dwoc KBNN phé duyét.

Sau khi don vi giri ho so dang ky sir dung DVC sang KBNN. KBNN s& tién hanh kiém tra

hd so. Néu hd so hop 18 thi KBNN s& tién hanh tiép nhan va xir 1y hd so. Ho so sau khi duoc

KBNN tiép nhan thi hé théng sé& tu dong gui email thong bao vé cho don vi.

Ho so sau khi dugc KBNN phé duyét thanh cong thi:

+ Don vi nhan dugc email thong bao thong tin ctia don vi qua dia chi email ma don vi da

ké khai & phan Ké khai thong tin don vi.
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dichvucong01@gmail.com 17 thg & (5 ngay trurde) - v
tori 1 (=
KHO BAC NHA NUOC CONG HOA XA HOI CHU NGHIA VIET NAM
VP KBNN Bac Giang Bic lap-Tu qo - Hanh phic
...... ngay 17 thang 8 nam 2017

THONG BAO DANG KY SU DUNG DICH VU CONG TRU'C TUYEN TAI KHO BAC NHA NU'GC

Can cir hd 5o d&ng ky c0a Truna TAm gidng cdy trdng vat nudi Quang Nodi, nody 16/02017, VP KBNN Béc Giang théng bao hé so dng ky siF dung dich vu ¢éng true
tuyen tai Kho pac Nha nurére cla dorn vi da dwec 13nh dao KBNN phé duyét, thang tin chi tiét hd so nhur sau:
- Trang théi ho so: Ba hoan thanh
- Théng tin don vi giao dich:
3 dorm vi: 1000002 Tén don vi: Trung TAm gidng cay trdng vat nudi Quang Nodi

Bliachi: Biachi ) Bién thoai: 0984123123
Bang ky tai KBNN: VP KBNN Bac Giang Fa:
- Danh sach ma BVQHNS/Dir dn:
Ma
STT | BVQHNS/Dw Tén DVQHNS/Dwr dn S0 tai khoan Tén tai khoan Danh sach thanh vién
an

P S S, D toan chi fhuréng xuyén giao . eh t .
Trung Tam giong cay trong vat 2 i - KTV - Chirc danh: Ké toan trurdrng
1.]1000002 e = 9523.1.1000002 | trong nam bang kinh phi giao tur 7 C Chi i khos
nudi Quang Noai chil- giao I-;hongn D%ng dur toan CTK - Chirc danh: Chi tai khoan

- Danh sach thanh vién:

; i 5 Ngay cap i ch
STT Ho tén Email 50 CMND CMND Noi cap CMND
1.|CTK i 870545312132 02/01/2012  |Noicaa
2 [KTV 8406132123 02/01/2012  |Noicaa

= = r>ry = P T T T S — = o o
Moi thac mac hoac yéu cau giai daq vui long lién hé tryc tiep vod can bd Kho bac Nha nuwdec.

Kho bac Nha nuwedec xin trdn trong cam on. )
....Ngdy 17 thang 8 ndm 2017.
CAN BO PHE DUYET

Ké toan trrdmg BG

Hinh 44. Man hinh email thong bao hd so da hoan thanh
+ Céc thanh vién cta don vi s& nhan dugc thong tin tai khoan ding nhap va mat khau ma

thanh vién da ké khai & phan Ké khai thong tin thanh vién.

DK Thong bao tai khodn dang nhap trén hé théng dich vu cong tai truc tuyén tai KBNN cho thanh vién BVGD | =

Hép thu dén  x

dichvucong01@gmail.com 17 thg 8 (5 ngdy trude) -
t&i dichvucong0g (=

KHOBACNRANJOC CONG HOA XA HOI CHU NGHIA VIET NAM
VP KBNN Bac Giang Bic lap-Tu qo - Hanh phc
...... ngay 17 thang & ndm 2017

THONG BAO TAI KHOAN DANG NHAP TREN HE THONG DICH VU CONG TRU'C TUYEN TAI
KHO BAC NHA NU'GC

Can cir Ijﬁ s dang ky cla don vi Chi cuc Thi hdnh an dan sur Huyén Lang Giang,Tinh Bac Giang, ngdy 17/08/2017 , méa dorn vi: 1052656, Kho bac Nha nurdre thing bao da
phé duyét tai khoan dang nhap dwgre st dung trén hé thong dich vy cdng trure tuyen tai Kho bac Nha nwrdre nhur sau:

Théng tin tai khoan dang nhap:

- Tai khodn dang nhap: 1161tranvanbon

- Mat khau dang nhép: 62279

- Trang thai tai khoan: Con hiéu lyc

Théng tin tai khoan chi tiét:

- Hotén: Tranan Bon

- Bi‘én thoai: 7864132

- 50 CMND: 876451233

- Ngay cap CMND: 020172012

- Novi cap CMND: Noi cap 4

Thing tin chimg thu so:

- Serial: §97327cb5e360ca249d005¢c 35e2d7dd1

- Trang thai: Chér kich hoat N . . . . .
Sau khi nhan durgre mail ndly yéu cau thanh vién truy cdp vao hé thdng dich vu cdng tryre tuyén tai Kho bac Nha nurdc theo durérng dan: https:dve st mof.gov.vn d8 thay ddi
mat khau va kich hgat tgj I-;hgan. ) .

Moi yéu cau va thac mac can hoi dap xin vui Iong lién hé tryc tiép véi can bd KBNN.

Kho bac Nha nwdec xin tran trong cam on.

Hinh 45. Man hinh email théng bao tai khoan dang nhap trén hé thong
+ Trang thai ho so 14 Pa hodn thanh.
3. Théng bao thay ddi, b6 sung thong tin sir dung hé thong dich vu coéng truc tuyén
cua KBNN
- Muc dich: Ddi véi nhitng don vi di c6 tai khoan truy cap vao hé thong DVC KBNN thi co
thé truy cap vao h¢ thdng tién hanh ké khai hd so dang ky thay doi, bd sung thong tin sir
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dung DVC nhu: b6 sung sé tai khoan; bd sung PVQHNS/ Dy an ; b6 sung thanh vién méi;

thay d6i thong tin thanh vién; ngirng sir dung thanh vién...

Dé ké khai thong tin hd so ding ky thay d6i, bo sung thong tin sir dung DVC KBNN NSD

thuc hién theo cac budc sau:

+

+

+

Buéc 1: K& toin vién ké khai thong tin hd so ding k¥ thay ddi, bd sung thdng tin sir
dung DVC KBNN.

Budc 2: Thanh vién ding ky thay ddi, b sung thong tin tién hanh x4c nhan thong tin.

Buéc 3: CTK tién hanh k¥ sb trén bd hd so va eiri sang KBNN.

3.1.K¢é toan vién ké khai thong tin ho so ding Ky thay ddi, bo sung thong tin sir dung DVC
KBNN.

3.1.1.

Dé keé khai thong tin hd so ding ky thay doi, bd sung thong tin sir dung DVC KBNN NSD

thuc hién theo cac budc sau:

+

+

+

Buéc 1: Chon chirc ning Dang kv thay ddi, bd sung DVC.

Bwéc 2: Thay doi, bd sung thong tin don vi.

Buwéc 3: Thay ddi, bd sung thong tin du 4n.

»  Trudng hop thay ddi thong tin sb tai khoan.

=  Trudong hop bd sung sb tai khoan mai thudc DPVQHNS/ Du 4n d3 ding kv Véi
KBNN.

*  Trudng hop bd sung thém DPVQHNS/ Dy 4n.

Bwéc 4: Thay doi, bd sung thong tin thanh vién.

»  Trudng hop ding k¥ thay d6i thong tin thanh vién.

=  Truong hop ding kv ngtrng st dung thong tin thanh vién.

»  Trudng hop ding kv bd sung thanh vién.

Buéc 5: Luu tam hd so ding k¥ thay dbi, bd sung DVC truc tuyén

Buéc 1: Chon chire ning Pding ky thay déi/ bé sung DVC.

Ping nhéap thanh cong véi tai khoan cua Ké toan vién da duoc KBNN cap trude do.
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#A DVC Déng ky mé va sip dyng tai khoan tai KBNN = DVC Giao nhan hé so tripc tuyén | DVC Giao dién théng tin yéu cau thanh toan qua mang

Xin chao: Ké todn vién
Ban dang thao tac trén ma; 7008582 - QUAN LY HO SO GIAQ NHAN
Xdy dung kho vét chirng ket hop véi mé
rdng tru s& Thi hanh én dén su huyén
Xudn Trreng, tinh Nam Binh

THONG TIN DICH VU CONG Ngay tao Tir & Dén: &

m Trang nhic visc Ma hé so Trang thai |— Tt ca — [ |

| Tim kiém

m Quan If hé sor giao nhan

m Tra ciru théng tin hé so

m Chon ma BVQHNS/Dv an I Danh sach hé so giao nhin Hé sotaidonvi v

THONG TIN CA NHAN Tuy chon v o Thémmdi  fm Giri kho bac &) Xudt dif lidu % Phdng to

m Trang ca nhan

u Thay @8l m4t khdu Ngay giri Trgng thai

= Ding xuit 1 H17_7008582_026100010 K& toan vién Wi tao 6 ]
Téng sd ban ghi: 1 *Trang 1|71 ] Pdu Truée 1 Sau Cul Sébéan ghihiénthi |25 v

u Gigi thigu

m Hudng dén sir dung

| m Ding ki thay déi/ bé sung |

m Ding ky ngirng si¥ dung DVC

m Tra ciru hd so siv dung DVC

Hinh 46. Thao tac kich chon chirc ning ding ky thay ddi/ bd sung

- Trén menu trai, kich chon chirc ning Ping ky thay ddi/ b sung.

DANG KY THAY DOl BO SUNG THONG TIN SU¥ DUNG DICH VU CONG TRU'C TUYEN TAI KBNN

l ,‘ Dang ky thay doi 1 Thay ddi théng tin 2 Thay ddi théng tin 3 Thay ddi théng tin 4 Hoan thanh va
THONG TIN DVC BON VI DU AN THANH VIEN GUN HO SO

I Ké khai théng tin dorn vi chi quan/ chad dau tuw

Kinh giri KBNN: 2011 - VP KBNN Binh Binh
* M3 BVQHNS: 1000012-Cum x4 Ba Wi
* 86 dién thoai: 0012345672 * Email: quynhng fu@amail.com Fax:

Dang ky sir dung bd sung tai khoan tai KBNN va thay déi miu ddu, miu chir ky
K& khai va giao nhan hd so kiém sodt chi
* SiF dung DVC Dang ky rit tidn mat véi KBNN
Tra ciru théng tin va déi chiéu sé dir tai khoan
Khac
Bia chi: HN
* Ly do thay déi:

I Ké khai tai liéu giac nhan

Tén tai liéu Tép dinh kém

Khéng cd diF liéu
o= Tai liéu khac

44 Quay lai 3 Iiép tuc

Hinh 47. Man hinh ké khai dang ky thay ddi bé sung
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3.1.2. Buéc 2: Thay doi thong tin don vi

DANG KY THAY DOl BO SUNG THONG TIN $UF DUNG DICH VU CONG TRU'C TUYEN TAI KBNN
E," Dﬁl‘l_g ky lhﬂj"diﬁ Thay ddi théng tin Thay doi thdng tin Thay ddi théng tin Hoan thanh va
THONG TIN DVC 1  pon Vi 2 DU AN 3 THANH VIEN 4 Gl HO 50

I Ké khai théng tin don vi chi quan/ cha dau tw

I Ké khai tai liéu giao nhan

Kinh giri KBNN: 2011 -VP KBNN Binh Binh
* ME BVQHNS: 1000012-Cum x3 Ba Wi
* Sédién thoai: 0912345678 * Email: quynhng.fu@gmail.com Fax:

Dang ky si¥ dung bd sung tai khoan tai KBNN va thay déi miu du, miu chir ky
Ké khai va giao nhan hd so kiém sodt chi
* Si¥ dung DVC Dang ky rit tién mat vai KBNN
Tra ciru théng tin va ddi chiéu sé dur tai khoan
Khac
Bia chi- HN
* Ly do thay ddi:

Tén tai lidu Tép dinh kém

Khong cé diF liéu
o= Tai liéu khic

Hinh 48. Man hinh thay d6i thong tin don vi

a. NSD nhap thong tin cin thay doi:

Kinh giri KBNN: Hé thong tu dong hién thi KBNN da ding ky trude d6. NSD khéng duoc

phép sura thong tin KBNN.

PVQHNS: Hé thdng tu dong hién thi PVQHNS da diang ky véi KBNN. NSD khéng duoc

phép sua thong tin DPVQHNS.

Swr dung DVC: NSD kich chon dich vu cong ma DVQHNS sé str dung.

+ Ping ky sir dung bd sung tai khoan tai KBNN va thay d6i mau dau, miu chir ky:
NSD c6 thé ké khai hd so bd sung tai khoan; hd so thay d6i mau dau, chit ky; hd so bd
sung tai liéu phap 1y.

+ K& khai va giao nhin ho so kiém soat chi: NSD c6 thé ké khai thong tin hd so giao
nhan; ho so d& nghi cap s6 cam két chi; hd so chirng tir thanh toan;

+ Ping ky rit tién mat véi KBNN: NSD c6 thé ké khai thong tin hd so dang ky rat tién
mat tai KBNN.

+ Tra ciru thong tin va ddi chiéu sé dw tai khoan: Hién tai KBNN dang xay dung chuc
nang nay. NSD s& khong kich chon DVC nay.

+ Khac: Hién tai KBNN chua c6 DVC khac. NSD s¢€ khong kich chon DVC nay.
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- Email: Hé thdng ty dong hién thi thong tin email dd dang ky trude d6. NSD nhap dija chi
email can thay doi theo ding dinh dang abc@abc.abc. Khi hd so ding ky thay d6i/ bd sung
duoc phé duyét thanh cong thi hé thdng s& tu dong giri email thong bao két qua dang ky theo
dia chi email nay.

- Pia chi, S6 dién thoai, Fax: Hé thdng tu dong hién thi thong tin da ding ky trude d6. NSD
nhap lai théng tin can thay doi.

- Ly do thay déi: Nhap 1y do ding ky thay d6i thong tin st dung DVC. Bét budc nhap 1y do
thay doi.

- K& Khai tai liéu giao nhan: Kich biéu twong Tai liéu khac == T2 liéukhac & j&n hanh ké

khai tai liéu giao nhan.

I Ké khai tai liéu giao nhan

Tén tai lidu Tép dinh kém

1. Browse... | No file selected. ®

o= Tai lidu khac

Hinh 49. K¢ khai tai liéu giao nhan

+ Tén tai liéu: Nhap tén tai liéu.

+ Tép dinh kém: Tii file dinh kém 1én hé théng. Chi duoc phép tai 1én file c6 dinh dang
pdf.

+ Luwu y: Sau khi Ké toan vién luu théng tin ho so dang ky thay d6i, bo sung DVC truc
tuyén thi hé théng ty dong sinh ra file dinh kém “To khai dang ky thay doi bo sung
thong tin DVC” tai phan ké khai tai liéu giao nhan theo dung biéu mau TKO02 va cac phu
luc TKO2-PL1, TK02-PL2, TK02-PL3.
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DANG KY THAY DOl BO SUNG THONG TIN SU DUNG DICH VU CONG TRUYC TUYEN TAI KBNN

E"‘ Déng ky thay doi 1 Thay dai théng tin 2 Thay ddi théng tin 3 Thay ddi thng tin 4 Hoan thanh va
THONG TIN DVC DON VI DUAN THANH VIEN GUI HO SO

| Ké khai théng tin don vi chid quan/ chi diu tw

Ma hé so: 1002542171004170209

Kinh gl¥i kho bac 0261 - VP KBNN Nam Binh

Ma BVAHNS: 1002542-Vién Kiém sat Nhan dén Tinh Nam Binh

5§ dién thoai: 0075244711 Email: dichvucong02@gmail.com Fax: 874652130

v |Dang ki siv dung bé sung tai khoan tai KBNN va thay d&i mu ddu, mau chir ky
v |Ké& khai va giao nhén hd so kidm soat chi
(*) Str dung DVC v |Dang ky it tién mat véi KENN

__ |Tra ciru théng tin v& déi chidu sd du tai khoan

__ Khac
Bia chi: Bia chi thanh toan
Trang thai: Chér can bé KBNN tiép nhan ho so
Ngay nép: 04/10/2017 Ngay tiep Ngay hoan

. nhén thanh
Ly do thay doi:

I Ké khai tai lieu giao nhan

Tén tai lidu Tép dinh kam

1. ToKhaiDangKyThayDoiThongTinDve.pdf TokhaiDangKyThayDoiBoSungDvc_signed pdf

/

Heé thdng tw dong sinh file
"ToKhaiDangKy ThayDoiThong
TinDvc.pdf” sau khi hoan thanh
xdc nhan chik ky so cla tat ca thanh
vién don vi giao dich

| Nhatky hé se

Trang thai Ngay cap nhat

1 Chir phé duyét 04/10/2017 17:02:09

2 Chér can b§ KBNN tiép nhan hé sor 04/10/2017 17:06:45

Hinh 50. Man hinh file to khai dang ky tur sinh sau khi hoan thanh xac nhan chit ky s
b. NSD thao tac:

- Bam nut Tiép tuc

ddi thong tin dy an.

@EEATS 38 hoan thanh Thay ddi théng tin don vi va tiép tuc Thay

- Luu y: Néu NSD chi ké khai thay doi thong tin don vi, khong thay dbi thong tin dy an va

thong tin thanh vién thi sau khi kich Luu tam hd so, ho so & trang thai Cho phé duyét ludn.
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3.1.3. Buwéc 3: Thay ddi thong tin PVQHNS/ Dy an

DANG KY THAY DOI/ BO SUNG THONG TIN 30’ DUNG DICH VU CONG TRU'C TUYEN TAI KBNN

I ’ Dang ky thay doi 1 Thay dai théng tin 2 Thay ddi théng tin 3 Thay ddi théing tin 4 Hoan thanh va
THONG TIN DVC BON VI DU AN THANH VIEN 6N HO 5O

| Ké khai théng tin tai khoan cua don vi dad mo tai KBNN

Té&n tai khoan Ngay higu lc | Ngay két thic | Xoa

| Ké khai dorn vi str dung ngan sach/ dw an

/2 Cap nhit théng tin du an
Ma DVQHN S/

D An Tén DVQHNS/ Dy an

Tao sb tai khoan cia don vi

| Danh sach sé tai khoan cia don vi
,J Cap nhat théng tin tai khoan don vi

S tai khoan Tén tai khoan Ngay higu lirc | Ngay két thic

44 Quay lai L Iiép tuc

Hinh 51. Man hinh thay d6i thong tin DVQHNS/ Dy 4n
a. NSD nhap théng tin cin thay déi:
i. Trwong hop PVQHNS/ Dy 4n mudn thay doi thong tin s tai khoan.

- Muc dich: Hd tro DPVQHNS/ Dy 4n khi mudn thay d6i thong tin s tai khoan, thay d6i chirc
danh tham gia s6 tai khoan ciia thanh vién, thay d6i/ b6 sung thanh vién tham gia quan 1y s6
tai khoan.

- Dé thay ddi thong tin sb tai khoan, NSD thuc hién cac budc sau:

+ Cap nhat thong tin du an:
» Lya chon BVQHNS/ Dy an trong danh sach BPVQHNS/ Dy an da dang ky trude do6
véi KBNN.

Dw &n thudc dorn vi

Danh sach 2. Chondw an can
Tay chon ~ 5 Phong to cap nhat thdng tin

Tén dw an .
1 1094532 “an phong So Thong tin va truyen thong Thanh pho Ha Noi El

Téng s6 ban ghi: 1% Trang 1//1 | Bau Truee 1 Sau Cudi  S6 ban ghi hién thi 2?

1_Kich nit Cap nhat
théng tin dw an

3. Kich nat Chon dé
hoan thanh chon dw an
cdn cdp nhat théng tin
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Hinh 52. Man hinh cap nhat thong tin du an
+ Cap nhat thong tin s tai khoan:
= Lya chon s tai khoan trong danh sach sb tai khoan dd ding ky truée do cua
DVQHNS/ Du 4n duoc chon & budc trén.
= Luu y: Tai khoan hét han st dung thi khong hién thi trén danh sach Cap nhat thong

tin tai khoan cua don vi.

S6 tai khoan cia don vi > Tehen .
- P . lich chon so tal

Tuy chon = Phéng to P S
b - o 2 khoan canthay doi
STT| S6 tai khoan Ten tai IgEGELIEN]

1 3712.2.109453. . tien gui

2 9527.2.1094532 Khong tu chu [

3. Kich Chon dé
hoan théanh chon tai
khodan can thay dai
théng tin

3 3511.0.109453.. tk tien gui  LJ

4 952321094532 Tuchu [

5 3713.0.109453... tai khoan tien gui  [J

Téng sé ban ghi: 7* Trang Dau Treéc 1 2 Sau Cudi  Sb ban ghi hién thi

1. Kich chon nut Cap
nhat théng tin tai
khoan cua don vi

Hinh 53. Man hinh chon s6 tai khoan can cap nhat thong tin

- Luwu y: Khi mubn thay d6i chuc danh tham gia s6 tai khoan ciia thanh vién, NSD phai ké
khai s6 tai khoan trong danh sach sé tai khoan ciia don vi trudc khi ké khai thay doi, bd sung
thanh vién.

ii. Treomg hop PVQHNS/ Dy 4n muon bd sung sb tai khoan méi thugc PVQHNS/ Dy 4n di
dang ky véi KBNN.

- Muc dich: H trg don vi khi muén bd sung thém sé tai khoan thuoc BVQHNS/ Du 4n da
dang ky voi KBNN. Dé b sung thém s6 tai khoan, NSD thyc hién cac budc sau:

+ Ké khai thong tin tai khoan ciia don vi dd mé tai KBNN: Ho tro NSD ké khai thong

tin tai khoan mudn bé sung.

K& khai théng tin tai khoan cua don vi d3 mé tai KBNN

Tiy chon~ & Phong to

Tén tai khoan Ngay higu lwc | Ngay két thic | Xoa

1| Dy todn chi thwéng xuyén giao trong ndm bing kinh ph Q827 1 % % 0

2. Nhap théng tin tai
khoan da md tai KBNN

1. Bam + dé ké khai
théng tin tai khoan

Hinh 54. K¢ khai thong tin tai khoan cia don vi mo tai KBNN
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+ Cap nhat thong tin du an:
= Lya chon DPVQHNS/ Dy an trong danh saich DPVQHNS/ Dy an da dang ky trudc do
véi KBNN.

Dw an thudc dorn vi

Danh sach 2. Chondy an can
Tuychon v & Phéng to cép nhat théng tin

Tén dw an

1 1094532 “an phong So Thong tin va truyen theng Thanh pho Ha Noi El

Téng s6 ban ghi: 1* Trang 1071 | Dau Truee 1 Sau Cudi S8 ban ghi hién thi |25

1. Kich nit Cap nhat

thong tin du an 3. Kich nit Chon dé

hoén thanh chon dw an
can cép nhat théng tin

Hinh 55. Man hinh cap nhat thong tin du an
+ Tao s tai khoian cia don vi: NSD bim nat Tao s6 tai khoan cia don vi
dé tién hanh bd sung thém s tai khoan vao Danh sach s tai
khoan cia don vi.
+ Luuy:
= Khi NSD bim nit tao s6 tai khoan cia don vi thi hé théng ty dong hién thi sé tai
khoan trong danh sach s6 tai khoan caa don vi.
= Kich X6a® dé tién hanh x6a thong tin 6 tai khoan trong danh sach sé tai khoan.
iii. Truomg hop PVQHNS/ Du 4n mudn bo sung thém PVQHNS/ Dy an.
- Muc dich: H3 tro PVQHNS/ Dy an khi mudn bd sung thém DVQHNS/ Dy 4n. Dé bo sung
thém DVQHNS/ Dy 4n, NSD thuc hién cac budc sau:
+ K& khai thong tin tai khoan ciia don vi dd mé tai KBNN: Ho trg NSD ké khai thong
tin tai khoan thuoc DVQHNS/ Dy 4n can bé sung.

Ké khai théng tin tai khoan cla don vi d3 mé tai KBNN

Tiy chon~ i Phéng to
Tén tai khodn Ngay hiéu lwc | Ngay két thic | Xéa

1| Du todn chi thung xuyén giao trang ndm béng kinh ph 9527 1 7Y Fe) (%)

1. Bam + dé ké khai
théng tin tai khoan

2. Nhap théng fin tai
khoén da mé tai KBNN

Hinh 56. K¢ khai thong tin tai khoan cta don vi mo tai KBNN
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+ Ké khai PVQHNS/ Dy an: Hd trg NSD ké khai thong tin DPVQHNS/ Dy 4n can bd
sung.

| Ké khai don vi sirdung ng3
2. Nhap Ma/ Tén
4 BVQAHNS

42 Cap nhat théng tin du an

Ma BVQHNS/
I Dw An

1.Bam + Gé ké
khai BVQHNS/
Dw an

Tén BVQHNS/ D én

11000032 Chi cuc PC lut bao va QLED

Hinh 57. K& khai don vi str dung ngan sach/ du an
+ Danh sach sb tai khoan ciia don vi: Hé thdng tu dong hién thi danh sach s tai khoan
ciia don vi khi NSD bém nit Tao sé tai khoan ciia don vi Ll A SR
+ Luuy:
= S luong s6 tai khoan trén danh sach s tai khoan cta don vi = S6 luong tai khoan da
d3 ma tai KBNN * Sb lwong PVQHNS/ Dy 4n.

= Kich X6a® dé tién hanh x6a thong tin s tai khoan trong danh sach s tai khoan.

| Ké khai théng tin tai khoan cua dorn vi d3 mo tai KBNN

1. Kich nit + dé ké
khai thong tin tai

khoan can bd sung
cla don vi

Tén tai khodn

11111 (2.1 Chon BVQHNS/ D an

ma can bo sung so tai
khodn

Ma DVQHNS/

3. Kich Tao sb tai khoan caa
don vi dé hoan thanh viéc b

sung s6 tai khoan vao BVQHNS/
D an

2.2 Kich nat + @& bd sung

1 1094532 Wan phong So Thong tin va tr| PVQHNS/! D an

Sb cot dn 1

Tao sb tai khoan cia don vi

| Danh sach sé tai khoan ciia don vi

Nhap tir t&p tin excel b4 Tai tép tin mau Xudt diF ligu ,-_4) Cap nhat théng tin tai khoan don vi

$6 tai khoan Tén tai khoan Ngay hiéu Iwc | Ngay két thic | Xéa

1[1111.1.1094532 Tign Vigt Nam £ B

Hinh 58. Danh sach sd tai khoan sau khi bdm nut tao s tai khoan cua don vi

b. NSD thao tac:

- Bam nat Quay lai dé thoat khoi form Thay ddi/ bé sung thong tin dw an va trd
vé form Thay déi/ b sung thong tin don vi.

- Bam nat Tiép tuc dé hoan thanh Thay déi/ bé sung théng tin dw an va tiép tuc
Thay d6i/ bd sung thong tin thanh vién.
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3.1.4. Buéc 4: Thay d6i/ bd sung thanh vién

DANG KY THAY DOI/ BO SUNG THONG TIN SUF DUNG DICH VU CONG TRUC TUYEN TAI KENN

E’; Dang ky thay dai 1 Thay déi théng tin 2 Thay doi théng tin 3 Thay ddi théng tin 4 Hoan thanh va
THONG TIN DVC 1 THANH VIEN

DON VI DU AN GUN HO SO

Uy quyén Ké toan trréng
Chutaikhoan
Uy quyén Chii tai khoan

Sir dung (cac) sé tai khoan sau:

19523.1.1000032 D toan chith ..

o[

| Danh sach thanh vién | Théng tin thanh vién
Ho tén Xoa Théng tin chung
Khéng tham gia du an () Ho tén: =l
=+ () Théng tin CMND: S CMND
(*) Ngay cap: Ngay cdp (") Noi cap: Noi cap
Serial chirng thur s 50 serial o
Ngay hiéu lurc: Ngay cép [  Ngay hét han: Ngay hét han
(*) Email: Email (*) Bién thoai: Bién thoai
(*) Chirc danh tham gia DVC:| — Chon chirc danh —- v
YenNT
" Nhan vién
K& toan trrdng
(*) Gan quyén str dung: Test_Tu dong

S6 tai khoan Tén tai khoan | Ngay bt dau hoat déng - Co gia tri dén ngay

Hinh 59. Thay di/ b sung thong tin thanh vién
a. NSD nhip théng tin cin thay doi:

i.  Trwong hop PVQHNS/ Dy 4n muon ding ky thay doi thong tin thanh vién.

- Muec dich: HJ trg NSD thay doi thong tin chung ciia thanh vién, thay ddi sb serial (d6i voi

nhitng thanh vién st dung chit ky sb), thay d6i quyén sir dung cua thanh vién, thay doi chirc

danh quan 1y s6 tai khoan, thay ddi viéc quan 1y sir dung sb tai khoan.
- Dé thay ddi thong tin thanh vién NSD can thuc hién nhu sau:

+ C4ap nhat thong tin thanh vién:

» Luya chon thanh vién trong danh sach thanh vién cia DPVQHNS/ Dy an.
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1. Kich chon biéu
trong Tim kiém

thanh vién

Thanh vién don vi str dung ngén séch

Tay chon ~ i Phéng to

Téng sé ban ghi: 3

dichvucongl2@gmail.com
dichvucongl2@gmail.com

dichvucong02@gmail com

2_Kich chon Thanh

vién can thay doi
théng tin

*Trang 171 | Dau Truéc 1 Sau Cudi  Sb ban ghi hién thi | 25

Hinh 60. Man hinh chon thanh vién can thay ddi thong tin

Théng tin thanh vién

Théng tin chung
(*}) Loai dang ky:
(*) Ho tén:
{*) Théng tin CMND:
(%) Ngay cép:
Serial chirng thu s6:
Ngay hiéu luc:
(*}) Email:

{*) Gan quyén sir dung:

56 tai khoan

19527.1.1002542

(*} Chirc danh tham gia DVC:

Dang ky thay ddi bd sung théng tin si¥ dung dich vu cdng ¥

L& Thanh Hién re

8746231

02/01/2012 [#y(*) Noi cép: Noi cép 3
4a72bbebf21089904c95cEcMhaT o

20/02/2016 By  Ngay hét han: 20/02/2021
dichvucong02@gmail.com (*) Dién thoai: 98721321
K& toan trréing v

o Nhén vién

= K& todn trurding

o Uy quyén K& todn trudng
(] Cha tai khoan

7 Uy quyén Chu tai khoan

St dung (cac) s6 tai khoan sau:

Tén tai khodn | Ngay bt diu hoat déng - Co gia tri dén ngay

Duw toan chith... 01/10/2016-1212/2016

Hinh 61. Man hinh sau khi chon thanh c6ng thanh vién can thay doi

+ Nhap théng tin can thay doi:
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= Loai diing ky: Lya chon loai dang ky 1a Ping ky thay doi bo sung thong tin sir
dung DVC.

= Ho tén, Théng tin CMND, Ngay cép, Noi cip, Email, Pi¢n thoai, Serial, Gan
quyén sir dung: Cap nhat théng tin can thay doi.

» Chirc danh tham gia DVC: Lya chon lai chirc danh tham gia sir dung DVC.

o Luu y: Dé thay doi chirc danh tham gia quan 1y sb tai khoan hay thay ddi viéc
quan 1y sir dung sb tai khoan cua thanh vién (VD: b sung/giam bét sb tai khoan
thanh vién tham gia quan 1y) thi NSD phai ké khai ddy du thong tin sd tai khoan
& Budc 3: Thay ddi thong tin DVQHNS/ Du an.

+ Kich Ghi dé luu théng tin thanh vién ma NSD vira cap nhat.
- Luuy:
+ Khi thay d6i thong tin thanh vién c6 chire danh 1a KTT/ CTK/ Uy quyén ké toan truong/
Uy quyén cha tai khoan thi trang thai ho so 1a Cho hodn thién.
+ Thanh vién sir dung chit ky sé c6 chtrc danh 1a KTT/ CTK/ Uy quyén ké toan truong/ Uy
quyén chu tai khoan dang ky thay doi thong tin s& hién thi trong danh sach hoan thién hd

SO.
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DANG KY THAY DOl BO SUNG THONG TIN SUF DUNG DICH VU CONG TRUC TUYEN TAI KBNN

E,’\ Dang ky thay déi 1 Thay dai thong tin 2 Thay ddi théng tin 3 Thay di théng tin 4 Hoan thanh va
THONG TIN DVC vl DU THANH VIEN GUI HO SO/
I Ké khai théng tin don vi cha quan/ cha dau tw
Ma hé so: 1002542171012173925
Kinh giri kho bac: 0261 - VP KBENN Nam Binh
Ma DVQHNS: 1002542-Vign Kidm sat Nhan dan Tinh Nam Binh
34 dién thoai: 0975244711 Email dichvucong02@gmail.com Fax: 874652130

v |Ding ky sir dung hé sung tai khoan tai KBNN va thay déi mau ddu, mau chii ky
¥ |K& khai va giao nhén h so kiém soat chi
(*) Sitr dung DVC v |Dang ky it tién mat véi KBNN

__ |Tra ciru théng tin va @i chidu s6 du tai khoan

__ |Khéc
Bia chi Dia chi thanh todn
Trang thai: Chér hoan thign

Ly do thay déi
I Ké khai tai liéu giao nhan

Tén tai ligu Tép dinh kém

Khéng co diF liu
Thanh vién st dung chil
ky 50 vao xac nhan da
hoan thign ho s

| Danh sach thanh vién hoan thién hé so

1 Nguyén Van Son dichvucong02@gmail.com

| Nhatky hé sor

Trang thai Ghi chi Ngay cép nhat

1 Ché hoan thién 12M10/2017 17:39:25

Hinh 62. Danh sach thanh vién can hoan thién hd so
+ Thanh vién ding ky thay doi thong tin S& vao tién hanh x4c nhan thong tin thay doi &

muc 3.2 thanh vién tién hanh x4c nhan thong tin thay doi.

ii.  Trwong hop PVYQHNS/ Dy an muén dang ky ngirng sir dung thong tin thanh vién.

- Muc dich: Khi thanh vién khong tham gia sir dung DVC thi DPVQHNS/ Dy an dang ky
ngung sir dung DVC cho thanh vién. Luu y: Khi don vi muén ding ky ngimg CTK thi phai
dam bao don vi con thanh vién vai tro UQCTK dé ky sé phé duyét ho so dang ky nging.
Hoidc don vi c6 thé dong thoi dang ky ngimg CTK cii va ding ky bo sung CTK mdi trong
ciing mot bo hd so. Khi d6 CTK méi 13 nguoi ky s6 phé duyét ho so.

- Pé dang ky ngung sir dung DVC cua thanh vién, NSD can thuc hién nhu sau:

+ Lua chon thanh vién can nging tham gia sir dung DVC trong danh sach thanh vién.
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1. Kich chon biéu
firgrng Tim kiem
thanh vién

2. Kich chon Thanh

. . o i vién can thay dai
Thénh vién don vi sir dung ngén sach théng tin

Ty chon » & Phéng to

dichvucong02@gmail.com
dichvucong02@gmail.com

dichvucong02@gmail.com

Téng sb ban ghi: 3 *Trang 1(/1 | Dau Truéc 1 Sau Cudi  S6 ban ghi hién thi | 25

Hinh 63. Man hinh chon thanh vién can nging sir dung DVC

+ Chon loai dang ky: Dang ky ngung sir dung DVC.

DANG KY THAY DOI/ BO SUNG THONG TIN SUf DUNG DICH VU CONG TRUC TUYEN TAI KENN

E'J‘ Dang ky thay doi 1 Thay dai théng tin 2 Thay dai thong tin ‘3 . Thay dai théng tin 4 Hodn thanh va
THONG TIN DVC BON VI DU AN - THANH VIEN G HO sO
|

| Danh sach thanh vien | Théng tin thanh vién ky ngirng
Ho tén Xoa Théng tin chung
Loaidang ky |E)éng ky ngirng sir dung DVC v |
v © :
Ho tén: nv
+ Théng tin CMND: 65413
Ngay cép: 02/11/2012 Nei cép: Noi cAp CMTND
E| Email: dichvucong02@gmail.com Bién thoai: 978123122

Chirc danh tham gia DVC: Chd tai khoan
Ly do ngirng

(*) Ly do ngirng:

2 Nhap Ly do
ngirng

3. Kich Ghi dé
Iru théng tin

Hinh 64. Man hinh sau khi chon loai dang ky ngung s dung DVC

» Ly do ngirng: Nhap 1y do ngurng s dung DVC cua thanh vién.
+ Kich Ghi @ luu thong tin thanh vién ding ky nging sir dung DVC.
- Luwuy:
+ Hb so ding ky nging sir dung thanh vién thi trang thai hd so sau khi luu 13 Cho phé

duyét.
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iii. Truwong hop PVQHNS/ Dy 4n b sung thanh vién
- Muc dich: Khi PVQHNS/ Du 4n mubn bd sung thém thanh vién tham gia thi don vi tién
hanh thém méi thanh vién. Dé thém méi thanh vién NSD can thuc hién nhu sau:

+ Kae khai thong tin thanh vién:

Danh sach thanh vién I Théng tin thanh vién
Ho tén e Théng tin chung 2_Nhap day dd
: _ ] A va hop léthdng
Khéng tham gia duy an (") Ho tén: tin thanh vién
So cot an 3 (*) Théng tin CMND: $6 CMIND
' {*) Ngay cép: Ngay cip (") Noi cdp:  |Noicap
(*) Email: Email (*) Dién thoai:|Bién thoai
1. Kich nit + de [*) Chirc danh tham gia DVC: — Chon chirc danh — v
bd sung thanh R
Nhan vién

vién

o Uy quyén Ké toan trurdng

Ké toan trurdng
*} Gan quyén sir dung: . .
(') Gan quyén sir dung Uy quyén Chi tai khoan

Chi tai khoan

3. Chon s6 tai khoan
ma thanh vién sé
tham gia quén Iy

Quan tri don vi

Sir dung (céc) so tai khoan sau:

4. Kich Ghi dé Iu théng tin
thanh vién vira thém moi
11111 1.1094532 vao danh sach thanh vién

2 1111.1.1094533 Tién Viét Nam Ld

du hoat déng - Co gia tri densqa

44 Quay lai | Iiép tuc

Hinh 65. Man hinh b sung thong tin thanh vién

= Ho tén, S6 CMND, Ngay cip CMND, Noi cAp CMND: Nhap thong tin thuc té caa
thanh vién don vi.

»= Email: Nhap thong tin dia chi email cta thanh vién véi dinh dang abc@abc.abc. Khi
hd so ding ky sir dung DVC dugc phé duyét thanh cong thi hé thong sé tu dong gui
email thong bao két qua dang ky theo dia chi email nay.

» Chuc danh tham gia dich vu cong: Lua chon chtac danh twong tng cta thanh vién
dbi vai timg tai khoan.

=  Gan quyén sir dung: Tich chon quyén sir dung nao thi thanh vién don vi s& duoc
gan quyén tuong @ng.

=  Sir dung (cac) sb tai khoan sau:

o Hién thi danh sach s tai khoan cia PVQHNS/ Du 4n di ké khai & Budc 3: thay
d6i thong tin DVQHNS/ Du én.

o Sw dung:
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v' Kich chon®': Thanh vién tham gia xt 1 cac ho so lién quan dén s tai khoan
duogc tich chon.
v' B6 kich chon'': Thanh vién khong tham gia xtr Iy cac hd so lién quan dén sb

tai khoan khong dugc tich chon.

+ Kich Ghi dé luu thong tin thanh vién vira thém méi.

- Luuy:

+

Trudce khi thém madi thanh vién thi phai ké khai PVQHNS/ Dy an, s6 tai khoan ma thanh
vién quan 1y & Budc 3: thay d6i thong tin PVQHNS/ Dy an.

Trang thai hd so sau khi bo sung thanh vién 1a Cho hoan thién.

Thanh vién sir dung chir ky s6 c6 chirc danh 1a KTT/ CTK/ Uy quyén ké toan truong/ Uy

quyén chu tai khoan duoc dang ky bd sung thi s& hién thi trong danh sach hoan thién hd

SO.

DANG KY THAY DOl BO SUNG THONG TIN SUF DUNG DICH VU CONG TRUC TUYEN TAI KBNN

E"\ Déng ky thay déi 1 Thay dai thong tin 2 Thay ddi théng tin 3 Thay dai thang tin Hoan thanh va
THONG TINDVC DONVI

I Ké khai théng tin den vi chd quan/ chd dau tw

M3 hé so: 1002542171012173925

Kinh giri kho bac: 0261 - VP KBENN Nam Binh

Ma DVQHNS: 1002542-Vién Kiém sat Nhan dan Tinh Nam Binh

S dién thoai: 0975244711 Email dichvucong02@amail.com Fax: 874652130
v |Ding ky sir dung hd sung tai khoan tai KBNN va thay ddi mau ddu, mau chii ky
¥ |K& khai va giao nhan hd so kiém soat chi

(*) Sir dung DVC v |Dang ky rit tién mat véi KBNN
__ |Tra ciru théng tin va ddi chidu s du tai khoan
__ |Khac

Bia chi Dia chi thanh todn

Trang thai: Chér hoan thign

Ly do thay dai

I Keé khai tai liéu giao nhan

I Danh sach thanh vién heoan thién hé so

| Nhatky hé

1 Ch& hoan thién 12M0/2017 17:38:25

Khéng co diF liéu

1 Nguyén Van Son dichvucong02@gmail. com

THANH VIEN 4 oo so

DU AN

Tén tai liéu Tép dinh kém

Thénh vién stk dung chil
ky 50 vao xac nhan da
hoan thién ho so

-4

Trang thai Ghi chi Ngay cép nhat

Hinh 66. Danh sach thanh vién can hoan thién hd so

Thanh vién st dung chir ky sb s& vao tién hanh x4c nhan théng tin & muc 3.2 thanh vién

tién hanh x4c nhan thong tin thay doi.
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b. NSD thao tac:
- BAm nut Quay lai dé quay lai form Thay di/ bé sung théng tin du 4n.

- Bam nut Tiép tuc

tiép tuc Hoan thanh va giri hd so sang KBNN.

3.1.5. Buéc 5: Luu hd so diing ky thay d6i/ bo sung

@lIELYE 3¢ hoan thanh Thay ddi/ b sung thong tin thanh vién va

DANG KY THAY DOl BO SUNG THONG TIN SU? DUNG DICH VU CONG TRUC TUYEN TAI KBNN

E; Dang ky thay dai 1 Thay dai théng tin 2 Thay dai théng tin 3 Thay dai thang tin 4 Hoan thanh va
THONG TIN DVC BON VI DU AN THANH VIEN GUN HO ST

g L
Bam nit L dé - -, T
Iwu théng tin hd _ }

so vira ké khai b Tidp tuc

Hinh 67. Hoan thanh va giri hd so
b. NSD thao tac:
- BAm nut Quay lai dé tr& vé form Thay ddi/ bd sung thong tin thanh vién.

- Bam nit Inm dé in to khai dang ky thay d6i/ bo sung thong tin str dung DVC truc tuyén tai

KBNN.

- Bam nut Lu’u dé tién hanh luu thong tin ho so vira ké khai.

DVC Déng ky mé va siv dung tai khoén tai KBNN  DVC Giao nhén hd sotnc tuyén ~ DVC Giao dién théng tin yéu céu thanh todn qua mang

THONG BAO
| Theng bao

Hé so ma sé: 1000036170414233141 da dwoc lwu thanh cong. cick & s cou i so ca ban

CONG THONG TIN BIEN T(* KHO BAC NHA NUO'C

S6 32 CatLinh - Quan Béng Da - HA Nbi
Tel: (84-4) 62 764 300 Fax: (34-4) 62 764 367

Email: support@vstgov.vn

Hinh 68. Man hinh sau khi kich luu hd so

+ Sau khi bdm Luwu hé théng tu dong sinh ma hé so theo quy dinh cia KBNN.

+ Bam lién két Click dé tra citu ho so cua ban dé tra ciu théng tin hd so ma don vi vira

Iuu tam.
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TRA CUU HO SO DANG KY SU DUNG DVC
| Tim kiém

M3 hd s | 1000036170503164312

Tuay chon » & Phong to

| Danh sach

Tén dorn vi Trang thai Ly do tie chéi

1 ) 03052017 1... 1000036170503164312 1000036 Trréng THPT Tu nghia | Che hoan thién
Téng sé ban ghi: 1 *Trang 1//1 | Pdu Trnrée 1 Sau Cudi  Sébanghihiénthi 25 v

Hinh 69. Man hinh tra citu hd so

+ HO so ding ky thay d6i, bd sung thong tin DVC truc tuyén & trang thai Cho hodn thién,
NSD khéng duoc phép sira. Hé théng hd trg NSD sao chép tir bo hd so vira tao trude do.

Dé sao chép hd so, bam nut Sao chép — .

DANG KY THAY DOI/ BO SUNG THONG TIN SU’ DUNG DICH VU CONG TRUC TUYEN TAI KBNN

E'}‘ Dang ky thay doi 1 Thay dai théng tin 2 Thay ddi théng tin 3 Thay ddi théng tin 4 Hoan thanh va
THONG TINDVC BON VI DU AN THANH VIEN GUN HO 5O

44 Quay lai [ Iié‘p tuc

I Ké khai théng tin don vi chid quan/ chd diu tw

Kinh gi¥i kho bac 0261 - VP KBNN Nam Binh
(*) Ma BVQHNS: 1002542-Vign Kiém sat Nhan dan Tinh Nam Binh
(*) S6 dién thoai: 0975244711 (*) Email: dichvucong02@gmail.com Fax: 874652130

[# |Bang ky sir dung bé sung tai khoan tai KBNN va thay déi mau ddu, méu chii ky
¥ |Ké& khai va giao nhdn hd so kiém soat chi
(*) Sir dung DVC [# |Dang ky rut tién mat véi KBNN
[ |Tra ctru théng tin va déi chidu sé du tai khoan
O |Khae
Dia chi Dia chi thanh toan

Ly do thay ddi:

| Ké khai tai liéu giao nhan

Tén tai liéu

Tép dinh kém
Khéng cé di¥ liéu

= Tai liéu khac

44 Quay lai Iié‘p tuc

Hinh 70. Man hinh sau khi bam nat sao chép

Hé thdng tu dong sao chép nodi dung hd so. NSD cé thé cap nhat lai thong tin hd so
sao chép.

Hb so & trang thai Cho hoan thién/ KBNN tir chdi tiép nhan thi NSD méi duoc sao
chép.
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3.2.Thanh vién diing ky thay doi, bo sung thong tin tién hanh xac nhén théng tin

3.2.1.

Muc dich: T4t ca thanh vién trong danh sach hoan thién hd so phai vao xac nhan théng tin

thay d6i thi hd so méi duoc guri 1én CTK phé duyét.

T4t ca thanh vién can hoan thién hd so thuc hién cac budc sau:

+

+

+

Buéc 1: Xem chi tiét hd so diang k¥ thay ddi bd sung théng tin DVC.

Budéc 2: X4c nhan thong tin thay ddi cho thanh vién.

Buéc 3: BAm Luu dé hoan thanh viéc x4c nhan thong tin thanh vién thay ddi.

Buéc 1: Xem chi tiét hd so ding Ky thay ddi bo sung thong tin DVC.

Poi véi treong hop ding ky thay doi thong tin thanh vién:

+

+

Thanh vién can phai hoan thién ho so tién hanh ding nhap vao hé thong véi tai khoan da
dugc KBNN cap.

Trén menu trai kich chtc nang Tra ciu hé so sir dung DVC.

A oDvc Ding ky me va sir dung tai khoan tai KBNN | DVC Giao nhén hé SO tnrc tuyén DVC Giao dién thong tin yéu céu thanh toan qua mang

TRA CUPU HO SO DANG KY SUf DUNG DVC

| Tim kiém
M3 hé so Loai hé so: |— Tatca -— [ |
Ma dorn vi Tén don vi:
Trang thai: | — Tatca — [ |
I Danh sach
Trang thai
1 [7] 22/08/2017 08:23 1015309170822084347  Ché hoan thién i3
2 (7] 22/08/2017 08:10 1015309170822082125  Chd phé duyét
3 o 18/08/2017 13:36 1015309170818133620  Chd can bé KBNN...
4 (7] 18/08/2017 1214 101530917081812142%  Chd can b KBNN...
5 (7] 18/08/2017 11:47 1015309170818114707  Chd can b KBNN...
Téng sb ban ghi: 7 *Trang 172 | Piu Trwéc 1 2 Sau Cudi Sbbanghihiénthi |5 v

Hinh 71. Man hinh sau khi kich chon Tra citu hd so sir dung DVC

Poi véi treong hop ding ky bo sung thanh vién:

+

Truy cip vao email cta thanh vién ding ky b sung da ké khai & muc Bd sung thanh

Bam lién két nhan duoc trong email.
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# DVC DBéng ky mé va sir dung tai khoén tai KBNN = DVC Giao nhén hé so trec tuyén |~ DVC Giao dién théng tin yéu ciu thanh toén qua mang

TRA CU HO SO'BANG KY SU DUNG DVC

m Gigi thigu

u Bang nhap | Tim kiém

THONG TIN SUF DUNG DVC M3 hd s | 1000036170414233141
m Tra ciru hd so stk dung DVC »
m Bang ky sir dung DVC

I Danh sach

Tiy chon =

Tén don vi

1 @ 14042017 2... 1000036170414233141 1000036 Trneéng THPT... Ché hoan thién

Téng s6 ban ghi: 1 * Trang 1 /1| Pau Treéc 1 Sau Cubi Sdbanghihiénthi |25 v

Hinh 72. Man hinh sau khi bim lién két
+ Trén danh sach ho so, kich xem chi tiét h6 so dang ky thay d6i can hoan thién x4c nhan

thong tin.

IDANG KY THAY DOl BO SUNG THONG TIN SUF DUNG DICH VU CONG TRU'C TUYEN TAI KBNN

E," DAl (7 | Thvdditongtn o Theyddithengtn o Thayddithongtin s Hoanthinhva
THONG TIN DVC BON VI DU AN THANH VIEN GUN HO SO

I Ké khai théng tin don vi chia quan/ cha diu tw

Mz hé so 1015309170822084347

Kinh gtri kho bac 1161 - VP KBNN Béc Giang

Ma BVQHNS: 1015308-Trréng Mam non Bac Giang

Sé dién thoai: 0975247711 Email: dichvucongD2@gmail.com Fax:

¥ Dich vu cdng Bang ky mé va sir dung tai khoan tai kho bac nha nurée
(*) Str dung DVC » Dich vu cdng Khai bao phléu giao nhan hd so giao dich kiém soat chi qua mang va giao dich mét cira thude linh vire kho bac

¥ Dich vu céng Giao dién yéu cau thanh toan qua mang va chuong trinh ké khaiyéu cau thanh tean

Dia chi:
Trang thai Che hoan thién
Ly do thay déi

| Ke khai tai ligu giao nhan

Tép dinh kém

Danh séch thanh vién can
xac nhan thang tin dé hoan
thién ho so

Liep tuc

dichvucong02@gmail.com

dichvucongD2@gmail.com

Ghi cha Ngay cap nhat

1 Chir hodn thién 22/08/2017 08:43:47

Hinh 73. Man hinh xem chi tiét hd so

3.2.2. Bude 2: Xac nhén thong tin thay déi cho thanh vién.

- Trén man xem chi tiét ho so, bam Tiép tuc dé d¢én muc Ké khai théng tin

thanh vién.
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DANG KY THAY DOI/ BO SUNG THONG TIN SUF DUNG DICH VU CONG TRUC TUYEN TAI KBNN

C’,‘ Dang ky thay doi 1 Thay dgi théng tin 2 Thay dgi thong tin 3 Thay dai thong tin 4 Hoan thanh va
THONG TIN DVC DON VI DU AN THANH VIEN GU1 HO 50
| Danh sach thanh vién | Théng tin thanh vién

Thong tin chung

o (*) Leaidang ky: Bang ky thay déi bd sung théng tin st dung dich vu céng
(*) Ho tén ket
kt *) Théng tin CMND: 87045465
(*) Ngay cap 02/01/2012 (*) Noi cap Noicap 1
Serial ching thur sé: 530743447142950746e3dbeT3 <
Ngay hiéu lwc: Ngay cap @  Ngay hét han:|Ngay hét han [,
(*) Email dichvucong02@amail.com () Biéntheai: 87945120
(*) Chre danh tham gia DVC: Ké toan trréng
Yén NT
Nhan vién

. K& toan trrdmg

Test_Tu dong

(*) Gan quyén sir dung:

Uy quyén K& toan tnrimg
Ch tai khoan

Uy quyén Chu tai khoan

Kich Ghi @& xac nhan
thang tin thanh vién thay
ddi

tai khoan | Ngay bit dau hoat déng - Cé gia tri dén ngay

| Danh sach thanh vién hoan thién hé sor

STT Ho tén Email Lo
thai
1nv dichvucong02@amail.com -
2kt dichvucong02@gmail.com o
| Nhat ky hé sor

Ghi cha Ngay cap nhat

1 Chér hodn thién 22/08/2017 08:43:47

Hinh 74. Man hinh ké khai thong tin thanh vién

- Thanh vién can hoan thién hd so, kiém tra toan bo thong tin thanh vién va kich nut Ghi.

3.2.3. Budrc 3: BAm Lwru dé hoan thanh viéc xac nhéan thong tin thanh vién thay ddi.

- Sau khi ghi thanh c6ng thong tin thanh vién, bAm Tiép tuchs Tiép fuc JERWET thién ho so.

DANG KY THAY DOI/ BO SUNG THONG TIN SI¥ DUNG DICH VU CONG TRUC TUYEN TAI KBNN

’.‘ Bang ky thay déi Thay dai théng tin Thay dai théng tin Thay dai théng tin Hoan thanh va
1 2 DU.ﬂN 3

THANH VIEN 4 G HO SO

Hinh 75. Man hinh sau khi bam tiép tuc

THONG TIN DVC DON VI

Bam nit Lwu dé
Iru théng tin hd
sorvira ké khai
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- Bam Luu dé hoan thanh viéc xac nhan thong tin thanh vién trong danh sach hoan thién
hd so.
- Luuy:
+ TAat ca cac thanh vién trong danh sach hoan thién ho so phai dugc xac nhan va ¢ trang
thai 1a Pd hoan thién thi hd so s& chuyén tir trang thai Cho hodn thién sang Cho phé

duyét.

I Danh sach thanh vién hoan thién hé sor

1 nv dichvucong02@gmail.com [ ]

2kt dichvucong02@gmail.com

Hinh 76.  Man hinh danh sach thanh vién hoan thién h so
= Trang thai Pd hoan thién c6 biéu tugng mau xanh @,
= Trang thai Cho hoan thién c6 biéu tugng mau vang © .
+ Céac thanh vién hoan thién hd so thanh cong thi hé théng tu dong sinh file “To khai dang
ky thay d6i bé sung DVC” theo dung biéu miu ma KBNN quy dinh.

DANG KY THAY DOI/ BO SUNG THONG TIN SUF DUNG DICH VU CONG TRU'C TUYEN TAI KBNN

& Dang ky thay dai Thay dai théng tin Thay ddi thong tin Thay dai théng tin Hoan thanh va
Ev' Ehdinkodl (1 o000 2 puan 3 THANHVIEN 4 o so
44 Quay lai [ Iiép tuc

I Ké khai théng tin don vi cha quan/ chia dau tw

M hé so 1002542171004170209

Kinh gi¥i kho bac: 0261 - VP KBNN Nam Binh

Ma BVQHNS: 1002542-Vién Kiém sat Nhan dan Tinh Nam Dinh

S6 dién thoai 0975244711 Email: dichvucong02@agmail.com Fax 874652130

v |Ding ky sir dung bé sung tai khoan tai KBNN va thay déi mau ddu, mau chir ky
v |Ké khai va giao nhan hd so kiém sodt chi
(") Str dung DVC v Diang ky rut tién mat véi KBNN

__ Tra ciru théng tin va ddi chifu s6 duw tai khoan

__ Khéc
Dia chi: Dia chi thanh toan
Trang thai: Ché can b KBNN tiép nhan hd so
PR Ngay tiép Ngay hoan
Ngay nédp: 04/10/2017 nhan: thanh:

Ly do thay ddi:

I Ké khai tai liéu giao nhan

Tép dinh kém

Tén tai liéu

ToKhaiDangKyThayDoiBeSungDvc_signed pdf

/

Hé théng ty déng sinh file
"ToKhaiDangKy ThayDoiThong
TinDvc.pdf” sau khi hoan thanh
xac nhan chik ky so cla tat ca thanh
vién don vi giao dich

1. ToKhaiDangKyThayDoiThongTinDvc pdf

| Nhatky hé sor

Trang thai Ngay cap nhat

1 Ch& phé duyét 04/10/2017 17:02:09

2 Ché can bd KBNN tiép nhan hé so 04/10/2017 17:06:45

Hinh 77. Man hinh xem chi tiét hd so sau khi hé théng tu dong sinh file
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3.3.Chii tai khodn tién hanh ky s6 trén bd hd so va giri sang KBNN

- CTK Ky sb va giri hd so sang KBNN can thuc hién cac budc sau:

+ Buwéc 1: Chon chitc ning Tra citu hd so stt dung DVC.

+ Buéc 2: BAm xem chi tiét thong tin ho so.

+ Buwdc 3: Ky sb va gtri hd so sang KBNN.

- Luuy:
+ Trang thai h so sau khi CTK ky s6 14 Cho cdn b6 KBNN tiép nhdn ho so.

+ Uy quyén chu tai khoan ciing c6 thé ky s6 ho so va giri sang KBNN.

3.3.1. Buéc 1: Chon chirc niing Tra ciru hd so sir dung DVC.
- Poi v6i nhitng hod so bo sung thanh vién 1a CTK thi CTK méi dwoc bé sung sé thuc
hién cac buwéC nhu sau:

+ Truy cip vao email cia thanh vién da ké khai & phan Thay d6i thong tin thanh vién.

+ Bém lién két nhan duoc trong email.

# DVC Déng ky m& va sie dung tai khoan tai KBNN ~ DVC Giao nhan hé so trvc tuyén =~ DVC Giao dién théng tin yéu cau thanh toan qua mang

TRA C(PU HO SO DANG KY SU DUNG DVC

m Gigi thigu
m Déng nhap I LT (3T
THONG TIN S DUNG DVC Ma hd so | 1000036170414233141
m Tra ciru ho so si¥ dung DVC "
m Bang ky sir dung DVC
| Danh sach

Ty chon = Z{ Phéng to

Tén domn vi
1 @ 14042017 2... 1000036170414233141 1000036 Trwéng THPT... Ché hoan thién
»
Téng sé ban ghi: 1 *Trang 1 /1| Piu Trede 1 Sau Cudi 56 ban ghihiénthi (25 +

Hinh 78. Man hinh sau khi bam lién két
- Pbi v6i nhirng treong hop con lai thi CTK cia PVQHNS/ Dy an thuc hién nhu sau:
+ PDing nhap thanh cong vao hé thong DVC véi tai khoan dugc cap.

+ Trén menu trai kich chon chic ning Tra citu hé so ding ky DVC.
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Xin chao Ké toan vién

Ban dang thao tac trén m3; 7008582 - QUAN LY HO SO GIAO NHAN
Xdy dung kho vat chirng két hop véi mé

rong tru s& Thi hanh an dén su huyén

Xuan Trong, finh Nam Binh I Tim kiém
THONG TIN DICH VU CONG Ngay tao Tir [ Dén: =Y
m Trang nhic vide M3 hé so Trang thai: --- Tét ca — [ |

m Quan Ij hd so giao nhan @ Tim Kkiém
m Tra ciru théng tin hé so

m Chon m3 DVQHNS/Dw an

I Danh sach hé so giao nhan

Hb so tai donvi v
THONG TIN CA NHAN

Tay chon v o Thém méi g Glri kho bac & Xudt di¥ ligu i Phéng to

m Trang ca nhan

u Thay @81 mat khiu Ngay giri Trang thi

m Dang xuét 1. H17_7008582_026100010 K2 todn vién Méi tao Cé =]
Téng s6 ban ghi: 1 *Trang 1/1 | Ddu Trwéc 1 Sau Cudi Sbbanghihiénthi |25 v

m Gigi thidu

m Huéng din si¥ dung

THONG TIN SUf DUNG DVG

m Ding ky thay déi/ bé sung
m Dang ky nglrng si dung DVC !

| m Tra ciru hd so sir dung DVC |

Hinh 79. Man hinh sau khi kich chon chirc ning tra cu hd so sir dung DVC
3.3.2. Buéc 2: BAm xem chi tiét thong tin hd so.

Trén man hinh tra cu hd so dang ky sir dung DVC, bAm ma hd so dé xem chi tiét ho so.
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PANG KY THAY DO/ BO SUNG THONG TIN S’ DUNG DICH VU CONG TRUC TUYEN TAI KBNN

E," Dang ky thay dai 1 Thay ddi thong tin 2 Thay ddi thdng tin 3 Thay ddi théng tin 4 Hoan thanh va
THONG TIN DVC DON VI DU AN THANH VIEN GUN HO SO

I Ké khai théng tin don vi chd quan/ chi dau tw

Mz hd so 10000121680112150432

Kinh giri KBNN: 2011 -VP KBNN Binh Binh

Ma BVQHNS: 1000012-Cum xa Ba Vi

sé dién thoai: 0912345678 Email: quynhng.ftu@gmail.com Fax: 0978456123

v |Dang ky s dung bd sung tai khoan tai KBNN va thay ddi mau du, mau chir ky
v K& khai va giao nhan hd so kiém scdt chi
* S dung DVC v Bang ky nit tidn mit véi KBNN

__ |Tra ciru théng tin va déi chiéu sé dur tai khodn

__ |Khac
Bia chi Hai Phang
Trang thai Chirphé duyét
Ly do thay déi: thay ddi ctk

| Ké khai tai liéu giao nhan

Tén tii lidu Tép dinh kém

1. Tér khai d3ng ki thay ddi théng tin dich vu céng ToKhaiDangKy ThayDeiBeSungDve. pdf

I Danh sach thanh vién hoan thién hé so

STT Ho tén Email Trang
= thai
1 CTK2 quynhng.fu@gmail.com ®

| Nhit ky hé so

Ghi chi Ngay cap nhat
1 Ché hoan thién 12/01/2018 15:04:32
2 Chéphé duyét 12/01/2018 15:10:26

Hinh 80. Man hinh xem chi tiét hd so

- Bam Tiép tuc dé dén muc Hoan thanh va giri ho so.

[DANG KY THAY DOI/ BO SUNG THONG TIN S DUNG DICH VU CONG TRU'C TUYEN TAI KBNN

CIJ‘ Dang ky thay doi 1 Thay dai théng tin 2 Thay dai théng tin 3 Thay dai théng tin 4 Hoan thanh va
THONG TIN DVC DU AN

DON VI THANH VIEN GUN HO SO

Bam Ky so dékysbva ? Kysé -0
guri ho so sang KBNN

4 Quay lai |73 Iiép tuc

I Danh sach thanh vién hoan thién hé sor

| Nhit ky hé so

Ngay cap nhat

1 Chér hoan thién 12/01/2018 15:04:32

2 Chérphé duyét 12/01/2018 15:10:26

STT Ho tén Email =g
= thai
1 CTK2 quynhng.ftu@gmail.com [ ]

Hinh 81. Man hinh hoan thanh va guri hd so
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3.3.3. Budrc 3: Ky s6 va giri ho so' sang KBNN.
- Cim chung thu s6 vao mdy tinh c4 nhan, bAm nut Ky sé.

- Trén man hinh thong tin chtng thu s6, chon chit ky s trong danh sach chit ky sé.

Péang ky st dung dich vu céng

Chon chif ky s6 |Hoang Le Vy -
Ho va tén Hoang Le Wy

Born wi Hoang Le Wy

Serial 20a2b9db3db2fOedfb¥ 122645232280

Ngay bat dau 22/08/2015 10:11:17
Ngay hét han 22/08/2020 10:11:17

Pang ky

Hinh 82. Man hinh sau khi chon chit ky s6 trong danh sach chir ky sé
- Kich biéu tuong Ping ky .

=: Log on: eToken >

Log on to eToken ETOJKE n

Enter eToken password

eToken Name: gToken

Password: ||

Current Language: EN

oK Cancel

Hinh 83. Man hinh sau khi kich biéu tuong dang ky

- Nhap mat khau chimg thur s6 va bam OK dé hoan thanh ky sb va giri hd so sang KBNN.
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#f bvc Bbéng ky m& va sir dung tai khoan tai KBNN =~ DVC Giao nhén hé so e h.lyén DVC Giao dién théng tin yéu céu thanh toan qua mang

THONG BAO
| T™héng bao

Hé so' ma sé: 1000036170414233141 da dworc gui téi KBNN. Théng tin cua don vi
sé dwgre KBNN xem xét va thong bao két qua qua email dang ky cua don Vi. cickaéus

clru hé so cia ban

CONG THONG TIN BIEN TUF KHO BAC NHA NULPO'C
S0 32 Cat Linh - Quan Bdng Ba - Ha Néi
Tel: (84-4)62 764 300 Fax: (84-4) 62 764 367

Email: support@vst.gov.vn

Hinh 84. Man hinh sau khi ky s6 thanh cong
3.4.Nhan két qua xir 1y ho so ding ky sir dung tai khoan tai KBNN
3.4.1. Hb so bi KBNN tir chéi.

- Hb so sau khi dugce don vi gui sang KBNN. KBNN tién hanh kiém tra hd so. Di véi hd so

khong hop 1é thi KBNN tir chéi tiép nhan ho so thi don vi s& nhan duoc email thong béo.

M&u email KBNN ttr chéi dang ky st dung dich vu céng tai KBNN clia DVQHNS Hép thr dén  x & B
dichvucong(1@gmail.com 17:17 (0 phat trude) - M
161 16i [+
KHO BAC NHA NUFOC CONG HOA XA HOI CHU NGHIA VIET NAM
VP KBNN Ha Néi Béc 1ap - Tu do - Hanh phuic

..... ngay 27 thang 4 nam 2017

THONG BAO TU CHOI TIEP NHAN HO SO DANG KY SU’ DUNG DICH VU CONG TAI
KHO BAC NHA NU'GC

Can ctr hd so dang ky sf) 1000016170427161416 ngay 27/04/2017 cia don vi Trrdng THPT 361 mé Bire ma don vi 1000016, VP KBNN Ha
N&i théng bae da tir chdi tiép nhan hé so dang ky st dung dich vu céng tai KBNN cda don vi véi Ij do: "Dé nghi cén bé ciia BVQHNS xem
lai théng tin hé so”

CAN BQ TIEP NHAN

Lan Mguyen Thi Mgoc 02

Hinh 85. Mau email thong bao tir chdi tiép nhan ho so

- Pon vi sé tién hanh ké khai lai thong tin ho so dang ky thay doi, b6 sung thong tin st dung
DVC truc tuyén. Hodc don vi giao dich c6 thé sao chép dit lidu tir bo hd so bi KBNN tir
chdi.
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Xin chao: ¥ ktv

Ban dang thao tac trén ma: 1046451 - TRA CUPU HO SO DANG KY SUf DUNG DVC
S& Néi vu tinh Nam Binh

. = | Tim kiém
THONG TIN DICH VU CONG
m Trang nhic viéc Ma h so:
m Quan Ij hé so giao nhan Magay tao tir: 50 Bén: )
m Traclru théng tin hé sor Ma don vi: Tén don vi:

m Chon ma BVQHNS/Dy an Loai hé so: Bang ki thay ddi [ ] Trang thai: | Hé so KBNN tir chéi [l

THONG TIN GA NHAN

m Trang ca nhan

w Thay déi mat khau | Danh sich

m Ding xuét Tuy chon~ & Phong to

GIOI THIEU DICH VU CONG Trang théi T

m Gioi thigu 1 @ 16/05/2017 18:07 1046451170516180758  Can bd KBNN tir chdi ... Dang ky thay ddi th. (]

m Huéng dan st dung Téng sb ban ghi: 1 * Trang 1//1 | Pau Trréc 1 Sau Cudi Sbbanghihiénthi |25 ¥

THONG TIN SUf DUNG DVGC

m Tra ciru ho so siF dung DVC
m Bing ky thay déi/ bd sung

m Bang ky ngirng st dung DVC

Hinh 86. Man hinh tra cttu hd so sau khi bi KBNN tir chdi

+ Heé thong ty dong hién thi 1y do tir chdi trén danh sach tra ciu hd so dang ky sir dung
DVC.

+ Trang thai hd so 1a Cdn b6 KBNN tir chdi tiép nhdn.
+ Kich Sao chép ' d tién hanh sao chép lai bo hd so. NSD c6 thé tién hanh cap nhat
thong tin ho so sao chép.
3.4.2. Hb so dwgc KBNN phé duyét.

- Pon vi giri hd so sang KBNN. KBNN tién hanh kiém tra hd so. Néu hd so hop 1é thi KBNN
tiép nhan va xir 1y ho so. Sau khi tiép nhan thanh cong hd so thi hé thong s& tu dong gui
email théng bao vé cho don vi.

- Hb so sau khi dugc KBNN phé duyét thanh cong thi:

+ Don vi nhan dugc email thong bao thong tin ciia don vi qua dia chi email ma don vi da

ké khai & phan Ké khai thong tin don vi.

+ Céc thanh vién bd sung cua don vi s& nhan duogc thong tin tai khoan dang nhap va mat

khau ma thanh vién di ké khai & phan Ké khai thong tin thanh vién.

+ Trang thai ho so 12 Pa hodn thanh.
4. Théng bao ngirng sir dung hé thong dich vu cong truc tuyén cia KBNN

- Muc dich: Déi véi nhitng don vi khi mudn nging sir dung DVC truc tuyén tai KBNN thi s&
tién hanh dang nhap vao hé thdng ké khai hd so ding ky ngirng sir dung DVC truc tuyén. Ho
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so sau khi ké khai dugc ky sé va giri sang KBNN xu 1y. Néu hd so duge KBNN phé duyét
thi don vi d6 khong dugc truy cap vao DVC da dang ky ngurng su dung.
- DPé ké khai thong tin hd so ding ky nging st dung DVC, NSD thyc hién theo cac budc sau:

+ Buéc 1: Ké khai thdng tin hd so ding k¥ ngtrng sit dung DVC truc tuyén.

+ Buéc 2: Ky s trén bd hd so va etri sang KBNN.

4.1.K@ Khai thong tin hd so ding ky ngirng sit dung DVC truc tuyén
- Pé ké khai thong tin hd so ding ky nging st dung DVC, NSD thyc hién theo cac budc sau:

+ Buwdc 1: Chon chitc ning Pang kv ngung st dung DVC.

+ Buéc 2: Chon DVC cin ngirng st dung va nhap 1y do ngirng st dung DVC truc tuyén.

+ Buwéc 3; Luu ho so diang ky ngirng sit dung DVC truc tuyén.

- Luwuy:
+ Trang thai hd so sau khi luu thanh cong 1a Cho phé duyét.
4.1.1. Budec 1: Chon chire ning Ping ky ngirng siv dung DVC true tuyén.

- Ping nhap thanh cong véi tai khoan cua Ké toan vién di dugc KBNN cap.

Xin chao: Ke toan vién

Ban dang thao téc trén ma: 1006480 - Uy QUAN LY HO SO’ GIAO NHAN

ban dan s6 ké hoach hoa gia dinh TP.
Nam inh I Tim kiém
THONG TIN DICH VU CONG ;
— . Ngay tao Tir: ) Beén: £
® Trang nhac viéc .
M3 hd so Trang thai: | — Tét ca — =

m Quan Iy hd so giao nhan

m Tra ciru théng tin hé so

m Chon ma& BVQHNS/Dy an

THONG TIN CA NHAN

m Trang ca nhan Taychon+ = Thém mdi g Glrikho bac Xudt dirlieu  EE Phong to

I Danh sach hd so giao nhan Hé so tai donvi ¥

m Thay d6i mat khiu ay g Tiéu dé

m Déng xuat Khéng co dif liéu

GIOI THIEU DICH V) CONG
m Gidithiéu
m Hudng din sir dung

THONG TIN SU DUNG DVC

m Bang ky thay d6i/ b sung

| m Bang ky nglrng st dung DVC

m Tra ctru hé so st dung DVC

Hinh 87. Thao tac kich chon chirc nang dang ky ngung su dung DVC

- Trén menu trai, kich chon chic nang Piang ky ngirng sir dung DVC.

Trang 63/ 196



Tai liéu Huéng dan nguoi st dung — Danh cho Pon vi sir dung ngan sach giao dich tai KBNN

PANG KY NGUNG S DUNG DICH VU CONG TRU'C TUYEN TAI KBNN

E',‘ Bang ky ngimg 1 Bon vi ngimg Hoan thanh va

I Ké khai théng tin dorn vi chd quan/ chd dau tw

Kinh gtri kho bac: 0261 - WP KBNN Nam Binh
M3 BVAHNS: 1002542-Vign Kiém sat Nhan dan Tinh Nam Binh
Sb dién thoai: 0975244711 Email: dichvucong02@gmail.com Fax: 874652130

Ngimg sir dung DVC [ Dang ky ruttién mat véi KBNN

(*) Ly do:

| Ke khai tai liéu giao nhan

Khéng co dif liéu

sUrDUNG DvC SUDUNG Dvc GUI HO SO

44 Quay lai [ Iiép tuc

[ 'Dang ky sir dung bd sung tai khoan tai KBNN va thay déi m3u diu, miu chir ky

[ K& khai va giao nhan hd so kiém soat chi

[0} | Tra ciru théng tin va ddi chiéu sb du tai khoan
[ |Khac

Bia chi: Bia chithanh toan

Tén i ligu Tép dinh kém

o Tai liéu khac

44 Quay lai [ Iiép tuc

4.1.2.

4.1.3.

Hinh 88. Man hinh ké khai dang ky ngtirng su dung DVC
Buéc 2: Chon DVC cin ngirng sir dung va nhap Iy do ngirng sir dung DVC truc tuyén.
Ngirng sir dung DVC: Tich chon DVC can ngung sir dung.
Ly do: Nhap 1y do ngirng sir dung DVC truc tuyén.
Bém nt Tidp tuc dé hoan thanh nhap thong tin Pom vi ngirng sir dung DVC

va tiép tuc Hoan thanh va giri hd so sang KBNN.

Buéc 3: Luu ho so ding ky ngirng sit dung DVC tryec tuyén.

A Ding ky mé va st dung tai khoan = Giao nhan hé so = Giao dién thong tin yéu cau thanh toan ~ Déng ky rit tién mat = Tra cieu s6 dw

DANG KY NGUNG SU DUNG DICH VU CONG TRUC TUYEN TA

BO TAI CHINH

KHO BACNHANUOC_, W

Bam Lwu dé lvu
théng tin ho so

C': Dang ky ngimg 1 Don vi ngimg 2 Hoan thanh va
SU'DUNG DVC sU'DUNG DVC GUN HO SO

= In

Hinh 89. Hoan thanh va gi hd so
B4m nat Quay lailBel=Ed dé tro vé form Poen vi ngirng sir dung DVC.
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_ Bam nat Il & in to khai dang ky ngung st dung DVC tryc tuyén tai KBNN (theo mau

TKO3).

- Bamnut Lu’u dé tién hanh luu thong tin hd so vira ké khai.

ff Dvc Ding ky m& va sir dung téi khoan tai KBNN  DVC Giao nhan hé s tnpc myén DVC Giao dién thong tin yéu cau thanh toan qua mang

THONG BAO

| Theng bao

Hé so ma sé: 1000036170414233141 di dwoc lwu thanh CONGY. Cick & tra ciru hé 50 cia bani

CONG THONG TIN BIEN T(F KHO BAC NHA N O'C

S0 32 CatLinh - Quan Bdng Pa - Ha Noi
Tel: (84-4) 62 764 300 Fax: (84-4) 62 764 367

Email: support@vstgov.vn

Hinh 90. Man hinh sau khi kich luu ho so
+ Sau khi bam Luwru hé thong tu dong sinh ma ho so theo quy dinh cia KBNN.

+ Trang thai sau khi luu thanh cong ho so 1a Cho phé duyét.

+ Hé thdng tu dinh sinh file "Td khai ding ky ngirng st dung DVC" theo ding biéu mau

TK-03 cua KBNN.

DANG KY NGUNG SI* DUNG DICH VU CONG TRUC TUYEN TAI KBNN

E'; Bang ky ngimg 1 g}nnﬂ:gsug&c Hoan thanh va

s(YDUNG DVC 2 ginmo so

I Ké khai théng tin don vi chd quan/ chu diu tw

M3 hé so: 1002542171012182237

Kinh gl kho bac: 0261 - VP KENN Mam Binh

M3 BVQHNS 1002542-Vién Kiém sat Nhan dan Tinh Nam Binh

Sé dién thoai: 0975244711 Email: dichvucong02@omail.com Fax: 874652130

v 'Bang ky sit dung bé sung tai khoan tai KBNM va thay déi m&u déu, mau chi ky
__ K& khai va giao nhan hé so kiém soat chi
Ngirng sir dung DVC  _ Diéng ky rat tién mat véi KENN

__ Tra ciru théng tin va déi chiéu b du tai khoan

__ Khéc
Bia chi: Bia chi thanh toén Hé théng tur dong sinh
Trang théi Chir phé duyét file "Ter khai dang ky
Ly do: D¢ nghi ngirng vi DVQHNS ko ding ngirng st dung DVC"

I Ké khai tai liéu giao nhan

Tén tai ligu Tép dinh kém

1. ToKhaiDangKySuDungDvc.pdf TeKhaiDangKyMNgungSuDungDve pdf

Trang thai Ghi chii Ngéy cap nhat

| Nhétky hé sor

1 Chd phé duyét 12/110/2017 18:22:37

Hinh 91. File tu sinh sau khi NSD thém md&i thanh cong hd so
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+ Béam lién két Click dé tra citu ho so cia ban dé tra ciu thong tin hd so ma don vi vira

Iuu tam.

TRA CU’U HO SO'DANG KY SUF DUNG DVC
| Tim kiém

M3 hd s | 1094532170523222335

MNgay tao tir: Y Dén: )
Ma dorn vi- Tén don i
Loai hé so: — Tat ca — [ ] Trang thai: |— Tat ca — [ |

Tiy chon= & Phong to

I Danh sach

Tén dom vi Ghi chi

1 @  23/05/2017 2... 1094532170523222335 1094532 ViEn phéng S& Théng tin va truyén théng Than... Chér phé duyét

Téng s6 ban ghi: 1 *Trang 1/1 | Bau Treec 1 Sau Cudi 56 ban ghi hidn thi |25

v

Hinh 92. Man hinh tra ciru hd so
4.2.Ky s6 trén bd ho so va giri sang KBNN
- CTK ky s6 va giri hd so sang KBNN can thuc hién cac budc sau:

+ Buwdc 1: Chon chirc ning Tra citu hd so st dung DVC.

+ Buwdc 2: BAm xem chi tiét thong tin hd so.

+ Buwéc 3: K¥ s6 va euri hd so sang KBNN,

- Luwuy:

+ H0 so sau khi giri thanh cong sang KBNN hé thong ty dong giri email thong bao vé cho

don vi giao dich.
+ Trang thai ho so sau khi CTK ky s6 1a Cho' cdn bg KBNN tiép nhdn hé so.

+ Uy quyeén chu tai khoan c6 thé ky s hd so va giri sang KBNN.

4.2.1. Buwéc 1: Chon chirc ning Tra ciru ho so sir dung DVC.
- CTK diang nhap thanh cong vao hé théng DVC voi tai khoan duoc KBNN cép.

- Trén menu trai kich chon chirc ning Tra ciu hé so ding ky DVC.
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Xin chao: phan lan tu

Ban dang thao tac trén ma: 1094532 -
Van phéng S& Théng tin va truyén théng

TRA CUrU HO SO DANG KY SU DUNG DVC

Thanh phg Ha Nai I Tim kiém
THONG TIN DICH VU CONG Ma 1 50
m Trang nhéc viéc
a Ngay tao tir By
m Quan Iy hé so giao nhan
M3 don vi
m Tra ciru théng tin hd so . .
Loai hé so: |— Tatca — | |
m Chon m3 EVQHNS/Dy an
THONG TIN CA NHAN
m Trang ca nhan I Danh sich
m Quan Iy chirng th sé £ Phong to

m Thay déi mat khiu

m Dang xuat

1 @ 220520172 1094532170522225239 1094532 Vn phéng S& - Cho phé duyét
GIGN THIEU DICH VU CONG
u Giti thidu 2 @ 2205120172 1094532170522224806 1094532 Vanphong S&  Ché phé duyét
m Huéng din sir dung 3 @ 220520172 1094532170522205724 1094532 Vin phong S6... Ché phé duyét
THONG TIN SU’ DUNG DVC™ 4 @ 220052017 1. 1094532170522105110 1094532 Van phong S6.. Cho canba K ..
. 2 - &
Tra ciru ho sor sir dung DVC
— 5 @ 220052017 1. 1094532170522104133 1094532 Van phéng S&.. Che canba K ..
m Bang ky thay doil bo sung
4 3
m Bang ky ngirng si¥ dung DVC Téng s6 ban ghi: 7 *Trang 1//2 | Pau Treéc 1 2 Sau Cudi Sébanghihiénthi |6 v

Bén: By
Tén don vi:
Trang thai: | — Tatca — | ]

Tén dom vi

Hinh 93. Man hinh sau khi kich chon chirc ning tra cu hd so sir dung DVC

4.2.2. Buéc 2: BAm xem chi tiét thong tin ho so.

- Trén man hinh tra ciru hd so dang ky str dung DVC, bam xem chi tiét ho so can phé duyét.

DANG KY NGUNG S DUNG DICH VU CONG TRU'C TUYEN TAI KBNN

» Bang ky ngimg Ban vi nging Hoan thanh va
C’} SU'DUNG DVC 1 SU DUNG DVC 2 GUI HO sU

I Ké khai théng tin don vi chd quan/ chd dau tw

M3 hé so 1002542171012182237

Kinh gl kho bac: 0261 - VP KBNN Nam Binh

M& BVQHNS: 1002542-Vién Kiém sat Nhan dan Tinh Nam Binh

34 dién thoai: 0975244711 Email: dichvuceng02@gmail.com

__ |Ké khai va giao nhan hé so kiém soat chi
Ngirng sir dung DVC ~ __ Déang ky rat tién mat véi KBNN

__ |Tra ctru théng tin va déi chiéu sé du tai khoan

_ |[Khac
Bia chi: Dia chi thanh toén
Trang thai: Chir phé duyét
Ly do: Dé nghi ngirng vi DVQHNS ko ding

| Ké khai tai liéu giao nhan
Tén tai liéu

1. ToKhaiDangKySuDungDvc.pdi

| Nhitky hé sor

Trang thai

1 Chér phé duyét

v |Biang ky sir dung bé sung tai khoan tai KBNN va thay d8i mu déu, m3u chir ky

Fax: 874652130

Tép dinh kém

TeKhaiDangKyNgungSuDungDvc. pdf

Ghi chii

Ngay cap nhat

12/10/2017 18:22:37

Hinh 94. Man hinh xem chi tiét hd so
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- BAm Tiép tuc MEUERTT 3¢ ¢én myc Hoan thanh va giri hd so.

BO TAI CHINH

Tra civu s6 dw

Giao nhan hé so  Giao dién théng tin yéu cau thanh toan = Dang ky rit tién mat

A DPing ky m& va sir dung tai khoan

DANG KY NGUNG S’ DUNG DICH VU CONG TRUC TUYEN TAI KBNN

Bém Ky sé dé tién

@ Dang ky nging 7 oo vingimg 2 Hoan thanh va hgnh ky s0 va gtk
SU'DUNG DVC SU'DUNG DVC GU1 HO SO ho so sang KBNN
? Kysé WY

| Nhatky hé so

Trang thai Ghicha Ngay cap nhat

1 Cho phé duyét 15/01/2018 16:04:10

Hinh 95. Man hinh hoan thanh va guri h so

4.2.3. Buwéc 3: Ky s6 va giri ho so sang KBNN.

- Cém chimg thu s vio méy tinh cé nhan, bim nit Ky s8R

- Trén man hinh théng tin chtng thu s6, chon chit ky s trong danh sach chit ky sd.

Biéng ky st dung dich vu céng

Chon chirky sé |Hoang Le Vy -
Ho va tén Hoang Le Wy

Bon vi Hoang Le Wy

Serial: 20a2b9db3db2fOe4iby 12ee4523eed0

Ngay bat dau 22/08/2015 10:11:17
Ngay hét han 22/02/2020 10:11:17

Bang ky

Hinh 96. Man hinh sau khi chon chit ky s6 trong danh sach chit ky sb
- Kich biéu twong Ding kyl 25 |
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= Log on: eToken >

Log on to eToken ETO“KE n

Enter eToken password

€loken Name: | eToken

Password: ||

Current Language: EN

oK [ Cancel

Hinh 97. Man hinh sau khi kich biéu tuong ding ky

- Nhap mat khau chimg thur s6 va bam OK dé hoan thanh ky sd va giri hd so sang KBNN.

ff Dpvc Bing kj mé& va sir dung tai khoan tai KBNN |~ DVC Giao nhan hé so tnec tuyén |~ DVC Giao dién théng tin yéu ciu thanh todn qua mang

THONG BAO
| Théng bao

Hé so ma sb: 1000036170414233141 da dwoc gui téi KBNN. Théng tin cua don vi
sé dwoc KBNN xem xét va thong bao két qua qua email dang ky cua don vi. cickaém

ctru hd so cia ban

CONG THONG TIN BIEN TUF KHO BAC NHA NU'O'C
S6 32 Cat Linh - Quan Bdng Ba - Ha Néi

Tel: (B4-4) 62 764 300 Fax: (B4-4) 62 764 367

Email: support@vst.gov.vn

Hinh 98. Man hinh sau khi ky s6 thanh cong
4.3.Nhan két qua xir Iy ho so ding ky sir dung tai khoan tai KBNN

4.3.1. Ho so bi KBNN tir chdi.

- Pon vi giri hd so sang KBNN, can bo KBNN s& tién hanh kiém tra hd so. Néu hd so khong
hop 1¢é thi KBNN tir chéi tiép nhan hd so thi don vi s& nhan duoc email thong tin cia don vi

qua dia chi email ma don vi di ké khai & phan Ké khai thong tin don vi.
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M&u email KBNN tir chéi dang ky st dung dich vu céng tai KBNN cla BVQHNS Hop thr gén  x =

dichvucong1@gmail.com 10:02 (0 phut trrdc) - v
16i t6i [+

KHO BAC NHA NUFO'C CONG HOA XA HOI CHU NGHIA VIET NAM

VP KBNN Nam Binh Béc 1ap - Twr do - Hanh phic

...... ngay 9 thang 6 nam 2017

THONG BAO TU CHOI TIEP NHAN HO SO DANG KY NGUNG TAI KHO BAC NHA
NUoC

Can cir hé so dang ky sb 1006480170609100003 ngay 09/06/2017 cia don vi Uy ban dan st ké hoach hoa gia dinh TP. Nam Binh ma don
vi 1006480, VP KBNN Nam Binh théng bao da tir chai tiép nhan hd so dang ky sir dung dich vu cong tai KBNN cda don vi voi ly do: "de
nghi don vi néu 16 Iy do ngimg dang ky s dung DVC™

CAN BO TIEP NHAN

Ké todn vién 1

Hinh 99. Mau email théng bao tir chdi tiép nhan ho so

- Pon vj s& tién hanh ké khai lai thong tin ho so ding ky. Hodc don vi ¢6 thé sao chép dir liéu

tr bo hd so bj KBNN tir chdi.

Xin chao: Ké todn vién

Ban dang thao tac trén ma: 1006430 - Uy TRA CUU HO SO DANG KY SU’ DUNG DVC

ban dan so ke heach hea gia dinh TP.

Mam Binh I Tim kiém
THONG TIN DICH VU CONG . .
- - M3 hé so: Loai he so: | Pang ki nglrng [ |
m Trang nhac viéc
M3 don vi: Tén don vi

m Quan ly hd so giac nhan

o Trang thai- | H5 so KBNN tir chéi [ ]
m Tra ciru théng tin ho so

m Chon m3 DVAHNS/Dy an

THONG TIN CA NHAN I Danh sach

m Trang ca nhan

: . Ghi chi
m Thay doi mat khau
- 2 1 [=] 05/06/2017 22:06 1006480170605220718  Can bd KBNN tir 1006480170605
m Bang xuat
GIO1 THIEU DICH VU CONG o) & -
u Giithidu Toéng so ban ghi: 1 * Trang 1/1 ] Bau Trréc 1 Sau Cudi  So ban ghi#ién thi | 25

m Hudng dan sir dung

THONG TIN SU DUNG DVC

m Bing ky thay d8i/ bb sung
m Bang ky ngirng sir dung DVC

m Tra ciru hd s stF dung DVC

v

Hinh 100. Man hinh tra cttu ho so sau khi bi KBNN tur chdi

+ Heé thong ty dong hién thi 1y do tir chdi trén danh sach tra ciu hd so dang ky sir dung

DVC.

+ Trang thai ho so 1a KBNN tir chéi tiép nhan.
+ Kich Sao chép ' dé tién hanh sao chép lai bo hd so bi KBNN tir chdi.

4.3.2. H6 so dwgc KBNN phé duyét.

- Pon vi giri hd so sang KBNN. KBNN tién hanh kiém tra hd so. Néu hd so hop 1¢ thi KBNN

tién hanh tiép nhan va xtr Iy hd so. H6 so sau khi dugc KBNN phé duyét thanh cong thi:
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+ Don vi nhan dugc email thong tin ctia don vi qua dia chi email ma don vi da ké khai &

phan Ké khai thong tin don vi.

KHO BAC NHA NUOT CONG HOA XA HOI CHU NGHIA VIET NAM
VP KBNN Nam Binh Béc 1ap - Ty do - Hanh phic
...... ngay 9 thang 6 nam 2017

THONG BAO DANG KY NGUNG SU’ DUNG DICH VU CONG TRU'C TUYEN TAI
KHO BAC NHA NUGC

Can cir hd s dang ky clia Uy ban dan s6 ké hoach hoa gia dinh TP. Mam Binh, ngay 02/06/2017. WP KBNN Nam Binh théng bao hBrso' .
dang ky ngirng st dung dich vu cong trirc tuyen tai Kho bac Nha nwrdc cla don vi da durge 13nh dao KBNN phé duyét, théng tin chi tiet ho
so nhur sau:
- Trang thai hé so- Da hoan thanh
- Théng tin don vi giao dich:

M3 don vi: 1006480 Tén don vi: Uy ban dan sb ké heach hea gia dinh TP. Nam Binh
Uj ban din sb ké hoach hoa

Blia chi: gia dinh TP. Nam Binh Bién thoai: 0975244711
Bang ky tai KBNN: VP KENN Nam Binh Fax: 0575244711

- Danh sach céc dich vy ¢éng ngimg st dung:
STT Tén dich vu céng

1 | Dich vu céng Bang ky mé va sir dung tai khoan tai kho bac nha nurdc

Moi thdc méc hodc yéu ciu giai dap vui 1ong lién hé truc tidp voi can bé Kho bac Nha nwoc.
Kho bac Nha nwéc xin trén thanh cam on.
...,ngay 9 thang 6 nam 2017.
CAN BO PHE DUYET

Hinh 101. Man hinh email don vi giao dich nhan dugc sau khi KBNN phé duyét
+ Cac thanh vién cua don vi s€ nhan dugc email thong bao nguiing st dung DVC thong qua

email da ké khai & phan Ké khai thong tin thanh vién.

THONG BAO PANG KY NGU'NG SU DUNG DICH VU CONG TRU'C TUYEN TAI
KHO BAC NHA NUGC

Kho bac Nha nwréc théng bao don vi Uy ban dan 35 ké hoach hoa gia dinh TP. Mam Binh - ma don vi 1006480 da dang ky ngirng sir dung
dich vu céng trure tuyeén tai KBNN, théng tin chi tiét tai khoan cia éng/ba trén hé thong dich vu céng trurc tuyen tai KBNN hién tai nhur sau:
Théng tin tai khoan dang nhap:

- Tai khoan dang nhap: 0261ketoanvien

Théng tin tai khoan chi tiét:

- Ho tén: K& toan vién

- Dién theai: 9841231212

- S6 CMND: 162935157

- Ngay cip CMND: 02/03/2016

- Noi ¢ip CMND: Noi cép 1

Théng tin chitg thu sé:

- Serial:

- Trang thai: Chuwra dang ky

Danh séch cac dich vu céng ngimg st dung

STT Tén dich vu céng

1 |Dich vu cdéng B&ng ky md& va sir dung tai khodn tai kho bac nha nwdc

Danh séach cac dich vu céng dang st dung

STT Tén dich vu céng

1 |Dich vu céng Giao dién yéu cau thanh toan qua mang va churong trinh ké khai yéu ciu thanh toan

2 | Dich vu céng Khai bac phiéu giac nhan ho sov giao dich kiém soat chi qua mang va giac dich mét cira thude [fnh wire kho bac

Moi y&u céu va thdc méc cin hai dap xin vui 16ng lién hé trwe tiép véi can bd KBNN.
Kho bac Nha nwéc xin tran trong cam on.

Hinh 102. Man hinh email thanh vién don vi nhan dugc sau khi KBNN phé duyét

- Luwuy:
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+ Trang thai hd so sau khi KBNN phé duyét thanh cong 1a Pd hoan thanh.

+ Thanh vién don vi dang nhap vao hé thdng thi khéng con quyén truy cip vao DVC di
dang ky ngung st dung.

#A DVCDiéngky mé véa siv dung tai khoan tai KBNN = DVC Giao nhan hé so tnre tuyén DVC Giao dién thong tin yéu céu thanh toan qua mang

Xin chao: Cha tai khoan

Ban dang thae tac trén ma: 1006480 - Uy " - 1 > . ~ + » 2 an n - ~
ban dan 26 k& hoach hod gagnhp.  Ban khdéng cé quyén sir dung chitrc nang nay. Yéu cau lién hé can bé
Nam Binh qua’n tl'i don VI

THONG TIN DICH VL) CONG
m Chon ma BVQHNS/Dy an

THONG TIN CA NHAN

m Trang ca nhan

m Quan Iy ching thu sé
m Thay ddi mat khdu

m Bang Xudt

GIO| THIEU DICH VU CONG
m Gisithiéu

m Hudng dan sir dung
THONG TIN SU¥ DUNG DVC

m Tra ciru hé so siv dung DVC

Hinh 103. Man hinh sau khi thanh vién ngtrng s dung DVC
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D. Ping ky riit tién mit tai KBNN

1. Quy trinh tac nghiép tin hoc

Quy trinh dang ky rut tién mat tai KBNN

Ké toan vién tai K& toan trwdng (hodc Gy quyén ké toan | Cha tai khodn (hodc Gy quyén

DVQHNS tredng) tai DVQHNS chil tai khoan) tai DVQHNS | KDo bac Nha nuoc

?

1. K& khai va givi hd so
cho ké toan trwéng A

[
3. Cap nhat va gui lai ho | | Knhong
so cho ké toan truéng chap nhan

6. T chéi va gui tra lai cho
ké toan trwéng

Chap nhan Khéng chap nhan

4. Phé duyét va gli hd
so cho chu tai khoan

-

\ 4

Chap nhan

8. Guri hd so cho s s U
KBNN 7. Ky s0 phé duyét ho so

A

|| 9. KBNN tiép nhan va

g Xt Iy hd so :|
10. Nhan thong bao xt Iy hd so clia KBNN ‘

v
©

Hinh 104. Quy trinh xtr Iy ho so dang ky rat tién mat tai KBNN

Mo ta quy trinh:

- Bwéc 1: Ké toan vién ké khai va guri ho so cho KTT phé duyét.
- Bwéc 2: KTT kiém tra hd so:
+ Trudng hop khong chap nhan hd so: KTT tir chdi va gui tra hd so cho Ké toan vién.
Chuyén t6i budc 3.

+ Trudng hop chap nhan ho so: Chuyén téi budc 4.

- Budc 3: Ké toan vién cap nhat va guri lai hd so cho KTT. Chuyén téi budc 2.
- Bwéc 4: KTT phé duyét hd so va giri hd so cho CTK phé duyét. Chuyén téi budc 5.
- Buwéc 5: CTK kiém tra hd so:

+ Truong hop khong chap nhan hd so: Chuyén téi budc 6.
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+ Trruong hop chap nhan hd so: Chuyén téi budc 7.
- Buéc 6: CTK tir chdi ho so va gui tra lai ho so cho KTT. Chuyén téi budc 2.
- Buéc 7: CTK ky sb phé duyét ho so trén hé thong. Chuyén téi budc 8.

Luew y: Hé thong sé thiét lap trang thai cho giri KBNN va chuyén cho Ké toan vién don vi.
- Buéc 8: Ké toan vién guri hd so cho KBNN. Chuyén téi budc 9.

- Budéc 9: KBNN tiép nhan va xtr Iy hd so theo quy trinh nghiép vu tai KBNN. Chuyén téi
budc 10.

- Buwéc 10: Thanh vién tham gia xir 1y ho so s& nhan duge thong bao xir Iy ho so cia KBNN.

Két thiic quy trinh.
2. K& toan vién xir 1y ho so
2.1. Thém méi hd so
- Muc dich: La chtc ning cho phép cac Ké toan vién cia PVQHNS/ Dy an thuc hién thém
mai hd so rat tién mat.
- D¢ them méi hd so, NSD thuc hién cac budc sau:

+ Buéc 1: Chon chirc nang Ping ky ruat tién mit/ Quan ly ho so rat tién mit.

# Ding kj mé va sie dung tai khodn = Giao nhgn hé so = Giao dién théng tin yéu ciu thanh toan = Diing ky rit tién mgt | Tra civu 56 dwp

Xin chao: Ké toan vién

Ban dang thao tac trén ma: 7008582 - QUAN LY HO SO'RUT TIEN MAT TAI KBNN

Xay dung kho vat chimg ket hop véi mé -
ring tru s& Thi hanh an déan su huyén -

Xudn Trrgng, tinh Nam Binh I Tim kiém

THONG TIN DICH VU CONG Ngay tao Tir: By Dén B

m Trang nhéc vige M3 hé so Trang thai: |— Tét ca — ]

® Tim kiém
m Chon mad EVQHNS/Dy an I Danh sich hé so giao nhan Ha sor tai don vi ¥

THONG TIN CA NHAN Tiychon+ o= Thém méi g Girikho bac @] Xuétdii liéu [ Phongto

m Trang ca nhén

m Quan Iy hé so it tién mit

m Tra ciru thdng tin hé sor

Ngay giri Trang thai

m Thay déi mat khéu
; Khang co dif lidu
m Bang xuat

GIOI THIEU DICH VU CONG

m Gigi thiéu

m Huéng dén st dung

Hinh 105. Thao tac chon chirc nang quan 1y ho so rat tién mat

+ Buwéc 2: Trén danh sach hd so, kich ntit Thém méi = Ihem moi

Trang 74 / 196



Tai liéu Huéng dan nguoi st dung — Danh cho Pon vi sir dung ngan sach giao dich tai KBNN

THEM MO1 HO SO RUT TIEN MAT

I Thoéng tin chung

Théng tin hé sor
M& hd sorm H17_7008582_026100046
Mgay tao: 171002017 - 17:40:56
*Tiéu 8 hé so:
Giao dich tai: VP KBNM Nam Binh

Sir dung chi¥ ky sd @& O Khang® Cd
giao dich v&i KBNM:

Tai lidu giao nhan: @ Khang O Ca

| Lip chims s verT 1T Ting b Vi v i i i 5

Tuy chon v | == Thém chikng tir offline irfl Phéng to
STT Tén chirng tir In Stra Xoa

Khéng cd dir liéu

MNhap ma xac nhan: mg

34 Giri phé duyét = Thém mdi 4+ Quay lai

Hinh 106. Man hinh thém méi thong bao rit tién mat.
+ Buwéc 3: Nhap thong tin ho so rat tién mat:
=  Buwoc 3.1: Nhap thong tin chung:

o Tiéu dé: Nhép tiéu d& hd so.

o Sir dung chir ky s6: Lua chon c6 str dung chit ky sé hodc khong str dung chir ky

14
A

SO.
o Tai liéu giao nhan: Kich chon “Cé” néu bo hd so ¢6 tai liéu giao nhan.

=  Buwdc 3.2: Tai phan lap chang tir YCTT. Kich Thém méi chung tu.
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Thém méi chieng tir - nhu ciu rut tién mat X

THONG BAO viv nhu cau ruat tién mat
S6 chikng tir gidy:
Kinh gt¥i: VP KBNN Mam Binh
Té&n Dern vi: Xay dung kho vét chitng két hop véi mé réng t
Cd nhu cau dang ky rit tién mat nhw sau:

Tuy chon™ | s Thémmdi  fi Phing to

Ngay rit tién

Téng céng: 0a
Téng sd tién ghi bang
chii:

Loaioe m

Hinh 107. Man hinh thém méi thong béo rat tién mat

o Nhép thong tin chirng tir thanh toan:
v/ Ngay riit tién: Nhap thong tin ngay rit tién.
v/ So tién: Nhap s6 tién can rit theo timg ngay rit tién.
o K& toan vién thao tac:
v Kich Thém méi dé luu thong tin ching tir thanh toan vao b hd
SO.
v" Kich Péng m dé hay bé thao tac thém mai ching ti.
+ Budc 4: Ké toan vién thao tac:
»  Kich nat Thém moi dé xac nhan luu céac thong tin hd so. HO so & trang
thai Magi tao va cho phép Ké toan vién tiép tuc cap nhat ho so.
= Kich nit Giri phé duyét d& xc nhan g hd so cho KTT phé duyét. H
s0 & trang thai Cho ké todn trueng phé duyét. Ké toan vién khong dugc cap nhat hd
SO.

; , Al < Quay lai ; A fr A \ P N
» Kich nat Quay lai de huy thao tac thém mdi ho so va quay lai man hinh
danh sach.

2.1. Cap nhat hd so
- Muc dich: Chirc ning nay cho phép Ké toan vién chinh stra va cap nhat lai thong tin ho so
rat tién mit.
- Dé cap nhat hd so, NSD thyc hién cac budc sau:

+ Buwéc 1: Chon chirc nang Ping ky rat tién mit/ Quan ly ho so rat tién mit.
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Xin chao: Ké toan vién
Ban dang thao tac trén mé 7008582 - QUAN LY HO SO'RUT TIEN MAT TAI KBNN
Xay dung kho vét chimg ket hop véi mé
rdng tru s& Thi hanh an dan sw huyén
Xuan Trréng, tinh Nam Binh

THONG TIN DICH VU CONG Ngay tao Tir: &y Pén: £

m Trang nhéc viéc M3 hé so Trang thai: | — Tét ca — =

m Quan Ij hé so it tign mat o
® Tim kiém

m Tra ciru théng tin hd so

| Tim kiém

m Chon mad BVQHNS/Dw an I Danh sach hé so

THONG TIN CA NHAN Tiy chon ~ @] Xudt dif lieu £ Phong to

m Trang ca nhan

. . STT | Ngay giri Tiéu dé
m Thay doi mat khau
L] 1. H17_7008582_026100032 Dang ky nit tién mat Méi tao Cé ]
GIGI THIEU DICH VU CONG P ; . S S
= Tong so ban ghi: 1 * Trang 1/ /1| Bau Trréc 1 Sau Cuoi So banghihiénthi |25 v

m Hwéng dén s dung

Hinh 108. Danh sach hd so m&i tao
+ Buwdc 2: Trén danh sach ho so, chon xem chi tiét hd so & trang thai Méi tgo.
+ Buwéc 3: Trén man hinh xem chi tiét hd so, kich nut Sira .
= K& toan vién nhap thong tin thay ddi cho hd so (cac truong co ddu * 13 truong bét
bugc phai nhap):

o Ké toan vién thao tac dir liéu gidng nhu thém méi.

o Kich Sira # chung tir thong bao nhu ciu rit tién mat.

i A PPl Cip nha 2 A < . _ A A
o Kich Cap nhat dé luu thong tin stra ching tur vao bd ho so.

Cap nhat chieng tir - nhu cdu rat tién mat ®

THONG BAO v/v nhu cau rut tién mat

S chimg tir gidy: | Rt1

Kinh gi: VP KBNN Nam Binh
Tén Bon vi: Xy dung kho vat chirng két hop véi md réng t
C6 nhu cdu dang ky rit tién mat nhw sau:

Tay chon~  [aThémmdi & Phongto

Ngay rit tién

1. 109/10/2017 |y 2.500.000 ®
Téng cong: 2.500.000 d

Téng sé tién ghi bang Haitriéu nam tram nghin aéng chin

chii:

Hinh 109. Man hinh cap nhat théng bao nhu cau rit tién mat

+ Buéc 4: K& toan vién thao tac:

= Kich nt Cap nhat dé hoan thanh cap nhat hd so.
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=  Kich nut Péng dé tro vé giao dién xem chi tiét ho so.
- Luuy:
+ K& toan vién chi dugc phép stra thong tin hd so & trang thai Mdi tao va KTT tir choi phé
duyét.
2.2. Xéa hd so
- Muc dich: Chirc nang nay cho phép Ké toan vién x6a ho so.
- Pé x6a hd so, NSD thuc hién cac budc sau:

+ Buwéc 1: Chon chirc nang Ping ky ruat tién mit/ Quan ly ho so rat tién mit.

Xin chao: Ké toan vién : . .
Ban dang thao tc trén md; 7008582 - QUAN LY HO SO'RUT TIEN MAT TAI KENN

Xay dung kho vit chirng ket hop voi md

rong tru s& Thi hanh &n dén su huyén Lz
Xuén Tréng, finh Nam Binh I Tim kiém
THONG TIN DICH VU CONG Ngay tao Tir £ Bén: )

m Trang nhic vigc M hé so Trang thi: |- T4t ca — =

m Quan Ij hé so rit tién mat E
Y ©Tim kiém

m Tra ciru théng tin hé sor

w Chon ma BVQHNS/Du én | Danh sach hé ser

THONG TIN CA NHAN Tiy chon Xudtdii liéu 5 Phong to

m Trang c& nhdn

Tiéu dé

m Thay déi mét khdu
u 1. H17_7008582_026100032 Dang ky nit tién mat Ml tao Co

GIG1 THIEU DICH VU CONG

- Téng sé ban ghi: 1 * Trang 1041 | Bdu Tnrde 1 Sau Cudi  Sébanghihidnthi (25 v

m Hudéng dédn st dung

Hinh 110. Danh sach hd so

+ Buw6c 2: Trén danh sach ho so, chon xem chi tiét hd so & trang thai Méi tgo.

+ Buwéc 3: Trén man hinh xem chi tiét ho so, kich nit Xéa m

Xac nhan N
Ban chac chan mudn tiép tue thuc hién chire nang?

Hinh 111. Xéc nhan xéa hé so
+ Buwéc 4: K& toan vién thao tac:
=  Kich nat Péng y dé x6a thanh cong hd so.
= Kich nat Hay %8 d¢ quay lai giao dién xem chi tiét ho so.

- Luuy:

+ K& toan vién chi x6a duoc ho so ¢ trang thai Mdi tao; KTT tir choi phé duyét.
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+ HO so sau khi x6a khong con hién thi trong danh sach quéan 1y hé so.

2.3. Gtri phé duyét

- Muc dich: Chtic nang nay cho phép Ké toan vién giri hd so c6 trang thai Méi tgo hoic KTT

tir choi phé duyét 1én cho KTT cia DPVQHNS/ Dy 4n phé duyét.

- Pé gui phé duyét hd so, NSD thuc hién cac budc sau:

+ Buwéc 1: Chon chirc nang Ping ky rat tién mit/ Quan 1y ho so rat tién mit.

+ Buwdc 2: Trén danh sach ho so, chon xem chi tiét hd so can giri phé duyét.

Xin chao: K& toan vién

Ban dang thao tac trén m3; 7008582 - QUAN LY HO SO RUT TIEN MAT TAI KBNN
Xay dung kho vat chirng két hop véi mé&

ring tru s& Thi hanh an dan sw huyén Tim kié

Xudn Trwéng, tinh Nam Binh I (1) Ll

THONG TIN DICH VU CONG Ngay tao Tir £ Dén:

m Trang nhac viec M3 hd so Trang thai: | — Tat ca —

m Quan Iy hé so rat tién mat 5
Y ' ©Tim kiém

m Tra ciru théng tin hé sor

THONG TIN CA NHAN Tiychon + o= Thémmoi gy Giikhobac @] Xudtdi iéu 5 Phong to

m Trang cé nhén

M hé sor Trang thai

m Thay déi mat khiu
L] 1 H17_7008582_026100001 Rut tidn mat Méi tao Cé

| |
m Huéng dén str dung

m Chon m3 DVQHNS/Dy an I Danh sach hé se giao nhian Hb so tai don vi ¥

GIO1 THIEU DICH VU CONG — . = B .
Tang sé ban ghi: 1 * Trang 1/1 | Pau Trwde 1 Sau Cudi  Sobanghihienthi |25 v

Hinh 112. Danh sach quan 1y hd so

+ Buwéc 3: Kich nit Giri phé duyét .

Glri hé sor 1én Ké toan trvdng phé duyét

“ Can b6 phé duyét | Hoang L& Vy v

Hinh 113. Lya chon can bd phé duyét

= Can bd phé duyét: Chi hién thi can bd co chirc danh theo s6 tai khoan 1a KTT (S6

tai khoan: Chinh 1a s6 tai khoan ma KBNN cip). Ké toan vién chon can b phé duyét

trong danh sach. Lwu y: Chi ¢6 can b duoc chon trong danh sach méi dugce phép

phé duyét hd so.

+ Buéc 4: K& toan vién thao tac:

= Kich nut Giri phé duyét dé xac nhan gui phé duyét hd so 1én KTT da

chon.
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= Kich niut Pong [Dong B hity bo thao tac giri phé duyét va quay lai man hinh chi tiét
hd so.
- Luuy:
+ Trang thai hd so sau khi giri phé duyét 1a Cho KTT phé duyét ho so.

+ Hb so duoc giri phé duyét thanh cong thi Ké toan vién khong duoc phép stra/ x6a ho so.
2.4. Cip nhit va giri lai hd so khi bi KBNN tir chéi

- Muc dich: Dbi vé6i nhitng hd so thong béo rat tién mat ma DPVQHNS/ Dy an giri sang
KBNN, can bo KBNN tién hanh kiém tra thong tin hd so thong bao rat tién mat, néu hd so
khong hop 1& thi can bo KBNN tir chdi hd so va tra vé DPVQHNS. Véi hd so bi KBNN tir
chbi, NSD cua BVQHNS c6 thé sao chép toan bo thong tin cua bo hd so bi tir chdi sang mot
b6 hd so méi va tién hanh cap nhat, guri lai hd so.

- Pé cap nhat va gt lai hd so, Ké toan vién thyuc hién cac budc sau:
+ Buwdc 1: Chon chirc ning Pang ky rit tién mat/ Quan 1y hd so rat tién mat.

+ Buwdc 2: Trén man hinh danh sach ho so, chon xem chi tiét hd so bi KBNN tir chdi.

Xin chao: Ké toan vién
Ban dang thao tac trén ma:
Xdy dung kho vét chirng ket

QUAN LY HO SO'RUT TIEN MAT TAI KBNN

rong tru s& Thihanh an dan sy huyén "

Xudn Triegng, tinh Nam Binh I Tim kiem
THONG TIN DICH VU CONG Ngay tao Tir ) Dén: By
m Trang nhic viéc M3 hé so Trang thai: - Tét ca — [

m Quan Ij hd so rattién mat »
® Tim kiém

m Tra ciru thong tin hd so

= Chon md BVQHNS/Dy an I Danh sach hé so giao nhan KBNN phan héi ¥
THONG TIN CA NHAN Taychon~ <hThimmoi g Girikhobac @) Xudtdiliéu  5fiPhéngto
m Trang cd nhan
R R Ngay guwi Trang thai
m Thay d6i mat khau
LIS 1. H17_7008582_026100001 Rut tién mat KBNN tir chéih so  Cé
GIGI THIEU DICH VU CONG —L . = :
Tang s6 ban ghi: 1 * Trang 1//1 | Pau Trwoc 1 Sau Cudi Sobanghihienthi |25 v

m Huéng din s dung

Hinh 114. Danh sach ho so bi KBNN tir chdi.

+ Bwéc 3: Trén man hinh xem chi tiét hd so, kich nat Chinh sira va giri lai

Chinh sira va grri lai dé cap nhat lai hd so.
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CHI TIET THONG TIN HO SO DANG KY RUT TIEN MAT
| Théng tin hé so
Ghi chi: Ngay khdng hop I8
| Danh sach chirng tir

Tiy chon ~ &4 Phdng to

$6 chieng tir Tén chirng tiv Trang thai chirng tir Hop Ly do tir chéi

1 130108 3002039 0456002 Tbéngdbéa Viv nhu cau rat KB!\IN ttr}‘lchﬁi‘.tiép o .,
- - tién mat nhan chirng tir

S cot an 2

| Théng tin phé duyét hd so

Tuy chon + &4t Phdng to

- A on e = Trang thai phé

Chirc danh Ho tén ngwoi phé duyét e
1. Ké toan trudng (Uy qu... hienlt 08/01/2018 05 D& phé duyét b
2. Chil tai khoan (Uy quy... sonnv 08/01/2018 08... D3 phé duyét <

B Phan hbi fiit Chinh sira va giri lai m

Hinh 115. Man hinh xem chi tiét hd so

+ Buwd6c 4: Trén man hinh tao méi hd so, K& toan vién tién hanh thay doi thong tin hd so
cua bd hd so tir chdi.
+ Buwéc 5: Ké toan vién thao tac:

r J A y - = Ir-é i A A . A= A \ r A g A
» Kich nat Thém méi SUEE 46 Tuu thong tin thay doi ho so va cé thé tiep tuc

cap nhat hd so sau khi luu thong tin ho so.
= Kich nit Giri phé duyét ESEREIEENEN d6 tién hanh giri ho so 1én KTT phé duyét.
= Kich Quay lai dé huy thao tac cap nhat hd so va quay lai man hinh chi
tiét ho so.
- Luuy:
+ Sau khi luu thanh cong trang thai ctia hd so 1a Mdi tao.
+ Sau khi giri phé duyét thanh cong trang thai ctia hd so 1a Cho KTT phé duyét.
+ Sau khi giri KBNN c6ng trang thai ciia hd so 1a Cho KBNN tiép nhdn hé so.
3. K& toan trwéng don vi xir 1y hd so
- Muc dich: Di véi bo hd so ma Ké toan vién gui 1én KTT phé duyét, KTT tién hanh xem
thong tin chi tiét hd so.

+ Néu hd so hop 18, tién hanh phé duyét va giri 1én CTK.
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+ Néu hd so khong hop 1€ thi tién hanh tir chdi phé duyét hd so va tra vé cho Ké toan vién.
3.1. Giri phé duyét hd so
- Muc dich: Béi véi nhiing ho so ma Ké toan vién giri 1én hop 18 thi KTT tién hanh giri phé
duyét 1én CTK phé duyét hd so.
- Pé gui phé duyét hd so, NSD thuc hién cac budc sau:
+ Buwdc 1: Chon chirc ning Ping ky rit tién mit/ Quan 1y hd so rat tién mit.

+ Buwd6c 2: Trén man hinh danh sach hd so cho phé duyét, kich chon xem chi tiét ho so:

Xin chao: Ké todn vién
Ban dang thao tac trén m3; 7008582 - QUAN LY HO SO'RUT TIEN MAT TAI KBNN
Xay dung kho vét chimg két hop véi mé

rong tru s& Thihanh an dan su huyén e

Xudn Trréng, tinh Nam Dinh I Tim kiém
THONG TIN DICH VU CONG Ngay tao Tir £ Bén [£2)
m Trang nhic viéc Mz hd se Trang thal | Tét ca — =

m Quan Iy hd so rattién mat 5
v : ® Tim kiém

m Tra ciru théng tin hé sor

m Chon m3 BVQHNS/Dw dn I Danh sach hé se giao nhidn KBNN phan héi *
THONG TIN CA NHAN Tity chon + Xudt di liéu  5F Phéng to

m Trang cd nhén

Tiéu dé

m Thay @i mat khdu :
[ 1. H17_7008582_026100032 Déng ky it tién mat Cho Ketoantredng 4

GIOI THIEU DICH VU CONG B
— - Téng sd ban ghi: 1 *Trang 1//1 | Ddu Teée 1 Sau Cudi  Sdbanghihidnthi |25 -

m Huéng dén st dung

Hinh 116. Danh sach hd so chd phé duyét

" Gri phé duyét

+ Buwéc 3: Trén man hinh xem chi tiét hd so , kich niit Giri phé duyét

+ Buwéc 4: Chon CTK phé duyét cho hd so nhu sau:

Gri hé sor 1én Chi tai khoan phé duyét

* Can bé phé duyét | Nguy&n Van Khanh v

Hinh 117. Man hinh chon CTK phé duyét

= Can bd phé duyét: Chi hién thi can bd c6 chirc danh theo sé tai khoan 1a CTK. KTT
chon can bd phé duyét trong danh sach. Luu y: Chi c6 can b dugc chon trong danh
sach méi dugc phép phé duyét hd so.

+ Bwoéc 5: KTT thao tac:

=  Kich nut Giri phé duyét dé x4c nhan guri phé duyét hd so 1én CTK da
chon. C
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= Kich nat Poéng Dong % hity bo thao tac giri phé duyét va quay lai man hinh chi tiét
ho so.

- Luuy:

+ KTT gui phé duyét thanh cong, trang thai hd so 1a Cho CTK phé duyét.
3.2. Tir choi phé duyét

- Muc dich: KTT vao kiém tra hd so, néu bo hd so khong hop 1é thi tién hanh tir chdi ho so
vé cho Ké toan vién.

- Pé tir chbi phé duyét ho so, NSD thyc hién cac budc sau:
+ Buwdc 1: Chon chirc ning Ping ky rit tién mit/ Quan 1y hd so rat tién mit.
+ Buwd6c 2: Trén man hinh danh sach hd so, kich chon xem chi tiét hd so can tir chdi phé

duyét.

Xin chao: Ké todn vién

Ban dang thao tac trén m3: 7008562 - QUAN LY HO SO RUT TIEN MAT TAI KBNN

Xay dung kho vét chimg két hop véi mé

rong tru s& Thihanh an dan su huyén e

Xudn Tregng, tinh Mam Dinh I Tim kiém

THONG TIN DICH VU CONG Ngay tao Tir £ Bén [£2)

m Trang nhic viéc Mz hd se Trang thal | Tét ca — =

m Quan Iy hd so rattign mat =
v ® Tim kiém

m Tra ciru théng tin hé sor

m Chon m3 BVQHNS/Dw dn I Danh sach hé se giao nhidn KBNN phan héi *
THONG TIN CA NHAN Tiy chon~ (@ Xudt dif liéu & Phong to

m Trang cd nhén

Tiéu dé

m Thay ddi mat khiu :
1. H17_7008582_026100032 Déng ky rit tidn mat Char Ketodntrang |
phé duyét

L |
GIO1 THIEU DICH VU CONG Téng sd ban ghi: 1 *Trang 1/1 | Pdu Treéc 1 Sau Cudi S banghihiénthi |25 v

m Hudéng dén st dung

Hinh 118. Danh sach hd so chd phé duyét
+ Buwéc 3: Trén man hinh xem chi tiét hd so, kich niit Tir chdi phé duyét
+ Buwéc 4: Nhap 1y do tir chdi phé duyét hd so:
+ Bwéc 5: NSD thao tac:
= Kich nat Tir chéi dé xéc nhan tir chéi phé duyét hb so.

= Kich nit Péng @dé haty bo thao tac tir chdi phé duyét hd so va quay lai man
hinh chi tiét hd so.

r

- Luuy:
+ Trang thai hd so sau khi tir chdi thanh cong 1a KTT/ UQ KTT tir choi phé duyét va hd so

duoc tra vé cho Ké toan vién don vi.
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4. Chi tai khoan xir 1y hd so

- Muc dich: Di v6i bo hd so ma KTT guri phé duyét, CTK c6 thé xem thong tin chi tiét ho
SO.
+ Néu hd so hop 1¢, CTK tién hanh ky sb va phé duyét hd so.
+ Néu hd so khéng hop 16, CTK tir chdi phé duyét va gt tra hd so vé KTT.
+ D6i v6i ho so di duge CTK ky s6 phé duyét hd so nhung hd so chua giri sang KBNN thi

CTK c6 thé tir chbi phé duyét hd so tra vé cho KTT.
4.1. Phé duyét hd so

- Muc dich: Khi c¢6 ho so giri 1én chd phé duyét thi CTK tién hanh kiém tra ho so. Néu hd so
hop 18 thi NSD tién hanh ky sb va phé duyét ho so.

- Pé phé duyét hd so, NSD thyc hién cac budc sau:
+ Buwdc 1: Chon chirc ning Ping ky rit tién mit/ Quan 1y hd so rat tién mit.

+ BuwécC 2: Trén man hinh danh sach ho so chd phé duyét, kich chon ho so can phé duyét:

Xin chao: Ké toan vién ) ) )
Ban dang thao téc trén ma: 7008562 - QUAN LY HO SO RUT TIEN MAT TAI KBNN

Xay dung kho vat chirng két hop véi mé

rong tru s& Thi hanh an dan su huyén L5
Xudn Treéng, tinh Nam Dinh I Tim kiem
THONG TIN DICH VU CONG Ngay tao Tir: ) Pén: £

m Trang nhic viéc M3 hb sov Trang thai: |- Tat ca — [ |

m Quan Ij hé so rat tidn mit 5
Y : ® Tim kiém

m Tra ciru théng tin hd so

m Chon m# BVQHNS/Dy 4n | Danh sach hé so
THONG TIN CA NHAN Tty chon = Xudtdir lieu 5 Phong to

m Trang ca nhan

m Thay déi mét khdu

. 1. H17_7008582_ 026100032 Dang ky rut tién mat Eﬁg"d‘jﬁiﬁéi LT co
GIO| THIEU DICH VU CONG - . . . R B
Téng s0 ban ghi: 1 *Trang 1/1 | Bau Trwéc 1 Sau Cudi Sobanghihiénthi |25 v

m Hurdng dén si¥ dung

Hinh 119. Danh sach ho so chd phé duyét

+ Bugc 3: Trén man hinh chi tiét ho so, CTK cam chimg thu so vao may tinh ca nhan,
kich nut Phé duyét ,

+ Buwdéc 4: Nhap mat khau ching thu s6 va bam OK dé hoan thanh ky sé.
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= Log on: eToken >
Log on to eToken ETD‘:ke I'l

Enter eToken password

€loken Name: | eToken

Password: ||

Current Language: EN

ox

Hinh 120. Man hinh sau khi kich biéu twong Phé duyét
- Luuy:.

+ CTK phé duyét thanh cong, trang thai hd so 1a Chor giri KBNN.

+ Ho so & trang thai Cho guri KBNN thi CTK c6 thé tir chéi phé duyét ho so va giri tra vé

cho KTT.
+ CTK chi can nhap mat khau mét lan trong mot phién lam viéc.

4.2. Tir chéi phé duyét ho so

- Bwéc 1: Chon chuc nang Ping ky rut tién mit/ Quan Iy hd so rat tién mit.

- Buwéc 2: Trén man hinh danh sach hd so cho phé duyét, kich chon hd so can tir chéi phé

duyeét:

Xin chao: Ké toan vién

Ban dang thao tac trén ma; 7008532-  QUAN LY HO SO'RUT TIEN MAT TAI KBNN
*dy dung kho vat chirng ket hop voi md

rdng tru 5& Thi hanh an dén suw huyén

Xudn Tréng, tinh Nam Binh I Tim kiém
m Trang nhic viée M3 hd so Trang thai: | — Tat ca —
m Quan Iy hé so rat tién mat
m Tra ciu théng tin hd so
m Chon m3 BVQHNS/Dy 4n | Danh sach hé so

THONG TIN CA NHAN Tty chon + Xudt dir iéu 5 Phong to

m Trang ca nhan

STT | Ngay giri Tiéu dé

m Thay déi mat khdu

& 1 H17_7008582_026100032 Diang ky rdt tién mat ;f: dﬁ:};t‘a' Ehoss co
GIG1 THIEU DICH VU CONG L . = s
Tang so ban ghi: 1 *Trang 1//1 ] Bau Trwéc 1 Sau Cudi  So ban ghi hién thi

m Huwdng dén sir dung

25 v

Hinh 121. Danh sach ho so cho phé duyét

- Buwéc 3: Trén man hinh chi tiét hd so, kich nat Tir chdi phé duyét | wensimsans ]
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- Budc 4: CTK nhép 1y do tir chéi
- Bwoc 5: CTK thao tac:
+ Kich nat Tir chéi d& hoan thanh tir chéi phé duyét hd so.
+ Kich nut Pong EEH & hiy bo thao tac tir chéi phé duyét hé so va quay lai man hinh
chi tiét hd so.
- Luuy:
+ CTK tir chbi phé duyét thanh cong, trang thai ho so 1a CTK/ UQ CTK tir choi phé duyét.
5. Giri hd so' cho KBNN
- Muc dich: Chuc ning nay cho phép NSD cua don vi giao dich ¢6 quyén giri hd so sang
KBNN thyc hién giri ho so sang KBNN sau khi ho so da dugc CTK ky sb phé duyét hd so.
- Pé gui hd so cho KBNN, NSD thyc hién cic budc sau:

+ Buwéc 1: Chon chirc nang Ping ky rat tién mit/ Quan ly ho so rat tién mit.

Xin chao- Ké toan vién

Ban dang thao tac trén mé: 7008582 - QUAN LY HO SO'RUT TIEN MAT TAI KBNN

Xy dung kho vét ching ket hop véi mé

rong tru =& Thi hanh an dan su huyén -
Xudn Trréng, tinh Nam Binh I Tim kiem
THONG TIN DICH VU CONG Ngay tao Tir: By Dén £

m Trang nhéc visc M3 hé sor Trang théi: | — Tét ca — [ |

m Quan Iy hé so rit tidn mat G
Y ; ©Tim kiém

m Tra ciru théng tin hd so

® Chon ma BVQHNS/Dy &n | Danh sach hé so
THONG TIN CA NHAN Tiy chon + Xuat dir ligu | £ Phong to

m Trang ca nhan

STT | Ngay gvi

m Thay d6i mét khdu
m 1. H17_7008582_026100032 Dang ky rut tidn mat Chér giri KBNN Co

GIGI THIEU DICH VU CONG

- Tdng s6 ban ghi: 1 *Trang 1//1 | DPiu Trréc 1 Sau Cudi S banghihiénthi (25 v

m Hwéng dén sir dung

Hinh 122. Danh sach quan 1y hd so

+ Buwéc 2: Trén danh sach ho so, chon xem chi tiét hd so ¢ trang thai Cho giri KBNN.

+ Buwéc 3: Trén man hinh xem chi tiét, kich nat Giri kho bac .

Xac nhan

Ban chic chan muén giri hé so téi KBNN?

Hinh 123. Xéc nhan gui hd so sang KBNN

+ Buwdc 4: NSD thao tac:

= Kich nut Giri KBNN dé xac nhan viéc gui hd so cho KBNN.
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» Kich nut Péng m dé hay bo thao tac giri hd so cho KBNN.
- Luuy:.
+ Hb so sau khi giri sang KBNN, trang thai hd so 1a Cho KBNN tiép nhdn ho so.

+ Hb so duoc giri sang KBNN thanh cong, Ké toan vién khong dugc phép sira/ x6a hd so.
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E. Dich vu cong Ping Ky sir dung bo sung tai khoan tai KBNN va thay d6i miu diu,
miu chir ky

1. Quy trinh tac nghiép tin hoc

Trwong hop déng ky mé tai khoan giao dich tai KBNN, DVQHNS c6 st dung chir ky sb

Ké toan vién tai Ké toan trwdng (hodc Gy quyén ké toan | Chu tai khoan (hoac Gy quyén
DBVQHNS trwdng) tai PVQHNS cht tai khoan) tai BVQHNS

by

1. Ké khai va gli hd so
cho ké toan trudng

Kho bac Nha nwéc

3. Cap nhatva glilaihd || Khong
so’ cho ké toan trwéng chép nhan

6. T chéi va givi tra lai cho
ké toan trwdng

Chép nhan Khéng chap nhan
4. Phé duyét va gri hd TKiém tra Rd
s0' cho chu tai khoan - so
Chép nhan

8. Gli hd so cho
KBNN

7. Ky s6 phé duyét hd so

A

| 9. KBNN tiép nhan va
xt ly hd so

10. Nhan thong bao xt Iy hd so ciia KBNN

é

Hinh 124. Quy trinh xir 1y hd so ¢6 st dung chit ky s6 danh cho NSD tai BPVQHNS

Phase

Mo ta quy trinh:

- Bwéc 1: K& toan vién ké khai va guri hd so cho KTT phé duyét.
- Buéc 2: KTT kiém tra hd so:
+ Trudng hop khong chap nhan hd so: KTT tir chdi va gui tra hd so cho Ké toan vién.

Chuyén t6i budc 3.
+ Trudng hop chap nhan ho so: Chuyén téi budc 4.

- Budc 3: Ké toan vién cap nhat va guri lai hd so cho KTT. Chuyén téi budc 2.
- Bwéc 4: KTT phé duyét hd so va giri hd so cho CTK phé duyét. Chuyén téi budc 5.

- Buéc 5: CTK kiém tra hd so:
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+ Truong hop khong chap nhan hd so: Chuyén téi budc 6.

+ Trruong hop chap nhan hd so: Chuyén téi bude 7.
- Buwéc 6: CTK tir chdi hd so va giri tra lai ho so cho KTT.. Chuyén téi budce 2.
- Bwéc 7: CTK ky sé phé duyét hd so trén hé thong. Chuyén téi budc 8.

- Buéc 8: Ké toan vién guri hd so cho KBNN. Chuyén téi budc 9.

- Buwéc 9: KBNN tiép nhan va xtr 1y hd so theo quy trinh nghiép vu tai KBNN. Chuyén téi

budc 10.

- Bwéc 10: Thanh vién tham gia xir Iy h so s& nhan duoc thong bao xu 1y hd so cua KBNN.

Két thac quy trinh.
2. K& toan vién xir Iy ho so

2.1. Thém mé&i ho so

- Muc dich: La chtic ning cho phép cac Ké toan vién cia DPVQHNS/ Dy 4n thuc hién thém

méi hd so (hd so bao gdbm: dang ky bd sung tai khoan, dang ky thay d6i mau diu va chir ky,

dang ky bd sung tai lidu).

- Bwéc 1: Chon dich vu cong Piang ky mé va sir dung tai khoan, chon chitrc nang Quéan ly

ho so' bo sung tai khoan hoic Quan ly ho so thay d6i miu dau chir ky.

Xin chao: Hanh . ; . .
Ban dang thao tac rén ma: 7000093 - QUAN LY HO SO'BO SUNG TAI KHOAN

Tredgng Cao dang y t&

Tim kiém
THONG TIN DICH VU CONG I

m Trang nhic vide MNgay gli Tir: [y Bén: £}
m Quan Ij hé so bd sung tai khoan M hb so Trang thai: - Tét ca — ]
. Quan Iy hé so thay d6i miu diu © Tim kiém
chir ky
L I Danh Sach Hbésotaidonvi v
m Tra clru théng tin ho so
m Chon m3 BVQHNS/Dw an Tay chon = o Thém mai g Glri kho bac Xuét dit liéu

e ————— giho | \oay gibi M hé sor Trang thai

Khéng co di liéu

m Trang ca nhan

m Thay d&i mét khiu

m Bang Xuét

Hinh 125. Thao tac chon chirc niang quan 1y ho so

- Buwéc 2: Trén danh sach hd so, kich ntit Thém méi = Ihem moi

Trang 89/ 196



Tai liéu Huéng dan nguoi st dung — Danh cho Pon vi sir dung ngan sach giao dich tai KBNN

Xin chao: Hanh i i . .
Ban dang thao tac trén ma: 7000093 - QUAN LY HO SO BO SUNG TAI KHOAN
Trrgng Cao dang y té

. | Tim kiém
THONG TIN DICH VU CONG

m Trang nhéc viée Ngay giri Tir: ) Pén: &y

m Quan Ij hé so bd sung tai khoan Ma hé so. Trang thai: - Tét ca =
o Quanly hé so thay ddi mau dau B Tim kiém
chit ki

L I Danh Sach Hé so taidon vi v
m Tra ciru théng tin hod so

m Chon ma BVQHNS/Dy an

pa ¥l
THONG TIN GA NHAN : ay g Trang thai

Khéng cé dif liéu

m Trang ca nhén

m Thay d6i mat khiu

m Dang xuét

Hinh 126. Chon thém mdi hd so dang ky.

- Luwu y: Céc truong ¢ dau * 1a truong bit budc phai nhap.

2.1.1. Thém méi hd so ding ky bd sung tai khoan

TAO MO1HO SO DANG KY BO SUNG TAI KHOAN

I Théng tin ho so

M3 hé sor H17_1002052_031100001 Ngay tao: 111122017 16:04
N dung giao dich:

A

I Ké khai tai ligu dang ky bé sung tai khoan o Thém tai lidu dinh kém

Tén tai liéu Tép dinh kém Ghi chi

1. Gldy dang ky md tai khodn va m3u diu, ch... | Chontép | Khing cd tép ndo du
2. Duyét dinh b nhiém chic vucia Chd téi ... | Chontép | Khing cd tép ndo du
| Théng tin xac nhan

Nhap ma xac nhan; m

L

Hinh 127. Tao méi hd so ding ky bo sung tai khoan

- Budc 1: Nhap thong tin cac truong (cac truong co ddu * 14 trudng bat budc nhap).
+ Mai giao dich: Tu dong sinh theo quy tic Hyy  Ma DVQHNS/ Dy an _S4 tu sinh.
+ Ngay tao: Ty dong hién thi ngay hién tai — hh:mm khi tao mai hd so.

+ N§i dung giao dich: Nhap noi dung giao dich.
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+ Phan ké khai tai li¢u diing ky bd sung tai khoan:

I Ké khai tai liéu dang ky bo sung tai khoan == Thém tai liéu dinh kém

Tén tai lidu Tép dinh kém

1 Giéy dang ky mé tai khoan va miu déu, ch... | Chan tép |Khdng co tép nao du

2. Quyét dinh b nhiém chirc vy cla Chi tai ... Chon tép | Khéng cd tép nao du

Hinh 128. Ké khai va tai tai liéu dinh kém
»  Dé thém tai liéu dinh kém, can bo kich niit Thém tai liéu dinh kém + .
= Tai tép tin di kém hd so: Cén bo thao tac:

o Kich nat Chon tép | S19M 8P | 4& t4j tap dinh keém 1én hé théng

.2 R Y S \ et 1A 1A s A
o Kich biéu tugng Xoéa dé xoa tép dinh kém vira tai 1én hé thong.
+ Thong tin ma xac nhan: Nhap ma xac nhan.
- Buwéc 2: K& toan vién thao tac:

= Thém mdi

+ Kich nat Thém méi dé x4c nhén luu cac théng tin ho so.

+ Kich nit Giri phé duyét B dé xac nhan gui ho so cho KTT phé duyét.

+ Kich nat Quay lai dé huy thao tac thém mai ho so va quay lai man hinh
danh séch.

r

- Lwuy:
+  Sau khi luu thanh cong trang thai cta hd so 1a Méi tgo.

+ Sau khi giri phé duyét thanh cong trang thai ciia ho so 1a Cho KTT phé duyét.

Trang 91/ 196



Tai liéu Huéng dan nguoi st dung — Danh cho Pon vi sir dung ngan sach giao dich tai KBNN

2.1.2. Thém méi ho so ding ky thay ddi mau dau, chir ky

TAO MO HO SO DANG KY THAY DOI MAU DAU, CHI KY
| Théng tin hé so

M hé so H17_1002052_031100001 Mgay tao: 11/12/2017 15:47
Loai hé so dang ky: @ Dang ky thay déi m&u déu, chif ky © Dang kyj bé sung tai liéu
Ly do thay déi:

| Ké khai tai liéu dang ky thay déi mau dau, chir ky o= Thém tai liéu dinh kém

Tén tai liéu Tép dinh kém Ghi chil

1. Gidy dang ky thay ddi m&u d4u, m3u chitrky | Chontép | Khéng cé tép nao du O
2. Quyét dinh giao nhiém vu cha dau tw Chon tép | Khdng co tép nao du (]

| Théng tin xac nhan

Nhip ma xac nhan: wm
()

Hinh 129. Tao mdi ho so ding ky thay d6i mau dau, chir ky

- Budc 1: Nhap thong tin cac truong (cac trudng co du * 1a trudng bat bugc nhap):
+ Mai giao dich: Tu dong sinh theo quy tic Hyy  Ma DVQHNS/ Dy an _S4 tu sinh.
+ Ngay tao: Tu dong hién thi ngay hién tai - hh:mm khi tao mai ho so.
+ Loai hd so diing ky: Chon loai dang ky 1a dang ky thay d6i mau dau, chir ky.
+ Noi dung giao dich: Nhap noi dung giao dich.

+ Phan ké khai tai liéu ding ky thay doi miu dau, chir ky.

I Ké khai tai liéu ding ky thay déi mau dau, chir ky == Thém tai liéu dinh kém

Tép dinh kém Ghi chii

1. Gidy dang ky thay d8i mau dau, mau chil ky Chon tép | Khéng cd t&p ndo dugc ]

2. Gidy chirng nhan dang ky ma sd DVQHNS Chon tép | Khéng co tép nao dugc O

Hinh 130. K& khai va tai tai liéu dinh kem
»  Pé thém tai liéu di kém, can bo kich nat Thém tai liéu dinh kém + .
= Tai tép tin di kém hd so: NSD thao tac:

o Kich nat Chon tép | C127 P | 44 tai tep dinh kém 1én hé théng.

. X .
o Kich biéu tugng Xéa -~ dé xoa tép dinh kém vura tai 1én hé thong.
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- Buwéc 2: K& toan vién thao tac:

, , A /o mdi S A . A . 2
+ Kich nat Thém méi dé xac nhan luu céc thong tin ho so.

Cri pheé duyét

+ Kich nat Giri phé duyét & dé xac nhan gui hd so cho KTT phé duyét.

4+ Quay lai

+ Kich nat Quay lai dé huy thao tac thém mdi hd so va quay lai man hinh

danh sach.

- Lwuy:
+ Sau khi Ivu thanh cong trang thai cia hd so 13 Mdi tgo.

+ Sau khi giri phé duyét thanh cong trang thai ciia ho so 1a Cho KTT phé duyét.

2.1.3. Thém méi ho so diing Ky bo sung tai liéu

TAO MO1HO SO DANG KY BO SUNG TAI LIEU

| Théng tin ho so

M3 hé so: H17_1002052_031100001 Ngay tao: 11/12/2017 16:02
Loai hé so dang ky: ) Dang ky thay d8i mAu déu, chir ky ® D3ng ky bd sung tai liéu
* Noi dung giao dich

| Keé khai tai liéu dang ky bo sung tai liéu = Thém tai liéu dinh kém

Tén tai liéu Tép dinh kém

1. Quyét dinh bd nhiém chirc vu cia Chi tai ... | Chon tép | Khéng cé tép nao du
2. Gidy dang ky thay ddi mau déu, miu chir ky | Chon tép | Khéng c6 tép nao du
3. Gidy chiing nhan dang ky ma s6 PVQHNS Chon tép |Khéng co tép nao du

4. Gidy dang ky mé tai khoan va mau diu, ch... Khéng c6 tép nao du

I Théng tin xac nhan

Nhap ma xac nhan: 8&
&
24 Glri phé duyét | ™ Thém mdai

Hinh 131. Man hinh tao méi hd so dang ky bo sung tai lidu

- Bwéc 1: Nhap thong tin cac truong (cac trudng co dau * 1a truong bat budc nhap):
+ M giao dich: Ty dong sinh theo quy tic Hyy Ma DVQHNS/ Du an _Sé tu sinh.
+ Ngay tao: Tu dong hién thi ngay hién tai - hh:mm khi tao mai ho so.

+ Loai ho so diing ky: Chon loai dang ky 1a dang ky bd sung tai liéu.
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+ N§i dung giao dich: Nhap noi dung giao dich.

+ Phan ké khai tai li¢u diing ky bé sung tai li¢u.

I Ké khai tai liéu dang ky bd sung tai liéu = Thém tai liéu dinh kém

Tén tai lidu Tép dinh kém Ghi chi

1. Quyét dinh bé nhigm chic vu cda Chu tai ... Cheon tép |Khdng cd tép nao du
2. Gidy dang ky thay d6i mau ddu, miu chit ky | Chontép |Khéng cé tép ndo du

3. Gidy chirng nhan dang ky ma sé BVQHNS Chon tép | Khdéng cd tép nao du

4. Gidy dang ky m& tai khoan va mau dau, ch... Khéng c6 tép nao du

Hinh 132. Ké khai va tai tai liéu dinh kém
= Dé thém tai lidu di kém, can bo kich nat Thém tai liéu dinh kem T |
=  Tai tép tin di kém hd so: NSD thao tac:
o Kich nat Chon tép | MM P | 48 taj tep dinh keém Ién hé théng.

.2 - S . o ra 1A 1A bR A
o Kich biéu tugng Xéa -~ dé xoa tép dinh kém vura tai 1én hé thong.
- Bwéc 2: K& toan vién thao tac:

= Thém mdi

+ Kich nat Thém méi dé xac nhan luu céc thong tin ho so.

+ Kich nut Giki phé duyét dé xac nhan gui hd so cho KTT phé duyét.

N = Quay lai 2 L .
+ Kich nit Quay lai dé huy thao tac thém mai ho so va quay lai man hinh
danh sach.
- Luuy:
+  Sau khi luu thanh cong trang thai cta hd so 1a Mdi tgo.
+ Sau khi gui phé duyét thanh cong trang thai ctiia hd so 1a Cho KTT phé duyét.
2.2. Cép nhit hd so
- Muc dich: Chirc ning nay cho phép Ké toan vién chinh stra va cap nhat lai théng tin ho so &
trang thai Mai tao hoac ¢ trang thai KTT/UQKTT tur chai phé duyét.

- Buwéc 1: Trén menu trai, chon chirc ning Quan Iy hd so bé sung tai khoin hoic Quan ly

ho so thay d6i miu dau chir ky.

- Bwéc 2: Trén danh sach hd so, chon xem chi tiét hd so can cap nhat thong tin.
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Xin chao: vt1

Ban dang thao tc trén m3: 3002039-  QUAN LY HO SO’ THAY BOI MAU DAU CHIY KY
Cty TNHH Cb thuy san Go Bang Tien

P | Tim kiém

THONG TIN DICH VU CONG

- Ngay gii Tir ) Dén:
m Trang nhac viéc . i,
) . M& hé so Trang thai: |- Tat ca —
Quan Iy hé so dang ky m&/ba sung .
tai khoan 2 Tim kiém
B :um Iy ho ser thay doi mau dau chiv I Panhlen

u Tra ciru théng tin hi sor Tay chon ~ o Thém m&i  mw Glri kho bac Xuat diF ligu

Ngay g Ma hé so Trang thai

m Chon m3 DVQHNS/Dy &n

THONG TIN GA NHAN 1o H18_3002035 046600001 M&itao Co

m Thay ddi mét khdu

m Béng xuét

m Trang cé nhan Tdng s6 ban ghi: 1 * Trang 1//1 | Ddu Truée 1 Sau Cudi Sd ban ghihiénthi 25

Hb sortai donvi v

Hinh 133. Danh sach ho so méi tao

- Buéc 3: Trén man hinh xem chi tiét, kich nét Sira

THONG TIN HO SO BO SUNG TAI LIEU

I Théng tin hé so

M& hé so: H18_3002039_046600001 Trang thai: Méitao
MNgay tao: 15/01/2018 18:24

Sir dung chir ky sb dé giao Co
dich véi KBNN:

Giao dich tai KBNN: KBNN Vi Thu - Théi Binh M3 hd so cén thay déi: H18_3002039_046500002

Ndi dung giao dich: B4 sung tai liéu giao dich
I Danh sach tai liéu ding ky thay déi mau diu chik ky

Tay chon~ & Phdng to

Tén tai lidu Tép dinh kém

1. Quyét dinh bd nhiém chirc vu cia Chi tai khoan
2. Gidy ding ky thay d6i mau du, miu chii ky
3. Gidy chimg nhan ding ky ma sd BVQHNS

4. Gidy dang ky m& tai khoan va miu diu, chir ky

I Théng tin phé duyét hé so

Tay chon ~ & Phéng to

. = an e A Trang thai phé
Chirc danh Ho tén ngwoi phé duyét Bt
1. K& todn trréng (Uy qu... Chuwa phé duyét
2. Chi tai khoan (Uy quy. . Chuwa phé duyét

@ Lich sir

Hinh 134. Xem chi tiét hd so
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Bud6c 4: Can bd nhap thong tin thay d6i cho hd so (Cac trudng co dau * 1a truong bit budc
phai nhap).

- Buwdc 5: K& toan vién thao tac:

+ Kich nut Cap nhat Ml llEl ¢é hoan thanh cap nhat hd so.

. Quay lai

+ Kich niit Quay lai dé tro vé giao dién xem chi tiét ho so.

r

- Luuy:
+ Can b chi duoc phép stra thong tin hd so ¢ trang thai Méi tao va KTT tir chai phé duyét

ho so.

-  Cdc thao tac nghiép Vu khdc:

+ Xem chi tiét ho so: Trén man hinh danh sach hd so can tiép nhan, can bd co thé kich
chon Loai ho so, Ngay giri, Ma ho so, Trang thai dé xem thong tin chi tiét hd so.
+ Xem lich si# ho so: Trén man hinh xem chi tiét hd so, can bo kich biéu twong Lich sir
dé xem thong tin lich sir ho so giao nhan.
+ In phiéu giao nhdn: Trén man hinh xem chi tiét ho so, can bo kich biéu twong In m
dé tién hanh In phiéu giao nhan.
2.3. Xéa ho so
- Muc dich: Chirc ning nay cho phép Ké toan vién x6a ho so vira tao hoic ho so KTT tir chéi
phé duyét.
- Buwéc 1: Trén menu trai, chon chiic ning Quan Iy hd so bé sung tai khoan hoic Quan ly
ho so thay d6i miu dau chir ky.

- Buwéc 2: Trén danh sach hd so, chon xem chi tiét hd so can xoa.

Xin chao: vt1
Ban dang thao téc trén mé: 3002039 - QUAN LY HO SO’ THAY BOI MAU DAU CHIF KY

Cty TNHH Cb thuy san Go Dang Tién

nd | Tim kiém
THONG TI DICH VU CONG Ngdy g3 Tir B . B
m Trang nhac viéc L .
. . M& hé so Trang thai: |- Tat ca - [ ]
- Quan Iy ho so dang ky m&/bd sung .
tai khoan B Tim kiém
B Quan Iy ho so thay doi mau dau chir I Danh sich Hb so tai don vi ¥

ky

Tay chon ~ o Thém méi g Givi kho bac Xuét dif ligu

m Tra ciru théng tin hd so

Ngay giri M3 hd sor Trang thai
m Chon m& BYQHNS/Dy &n LU -
THONG TIN CA NHAN 1T ® H18_3002039_045600001 Méitao Co
m Trang ca nhan Téng sé ban ghi: 1 *Trang 1(/1 | Pau Trwéc 1 Sau Cudi  S6banghihiénthi |25 v

m Thay ddi mat khdu

m Déng xuét
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Hinh 135. Danh sach quan 1y ho so

- Buwéc 3: Trén man hinh xem chi tiét hd so, kich ntt Xéa m

THONG TIN HO SO’ BO SUNG TAI LIEU

| Théng tin hé se

M& hé so: H15_3002039_046600001 Trang thai: Mci tao
MNgay tao: 15/01/2018 18:24

Sir dung chi ky 56 dé giao Cé
dich véi KBNN:

Giao dich tai KBMN: KBNN Vii Thu - Théi Binh M3 hé so cdn thay déi: H18_3002039_0465600002

Néi dung giao dich: Bd sung tai lidu giao dich
I Danh sach tai liéu dang ky thay déi mau dau chir ky

Tay chon > & Phdng to

Tén tai liéu Tép dinh kém

1. Quyét dinh bd nhiém chirc vu cia Chu tai khoan

2. Gidy dang ky thay ddi miu d&u, miu chir kj

3. Gidy chirng nhan dang ky m3 sé BVQHNS

4. Gidy dang ky mé tai khodn va mdu ddu, chir ky
I Théng tin phé duyét hb so

Tay chon = &4 Phang to

Trang thai phé

Chirc danh Ho tén ngwoi phé duyét duyét
1. Ké toan trudng (Uy qu... Chuwra phé duyét
2. Chii tai khoan (Uy quy... Chuwra phé duyét

24 Giri phé duyét Xo @ Lich sir | * Quay lai

Hinh 136. Chon thao tac x6a hd so.

Xac nhan X
Ban chac chan mudn tiép tuc thuc hién chirc nang?

Hinh 137. Xéc nhan xéa hé so
- Budc 4: Ké toan vién thao tac:
+ Kich nat Pong y dé x6a thanh cong hd so.
+ Kich nat Hay #=8 3¢ quay lai giao dién xem chi tiét ho so.

r

- Luuy:

+ K& toan vién chi x6a duoc hd so ¢ trang thai Mdi tgo.
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2.4. Gtri phé duyét
- Muc dich: Chtic ning nay cho phép Ké toan vién giri hd so co trang thai méi tao hoic KTT
tir chdi phé duyét 1én cho KTT cta don vi phé duyét.
- Bwdc 1: Trén menu trai, chon chic ning Quan 1y hd so bé sung tai khoan hoic Quan ly
hé so thay ddi mau dau chir ky.

- Budc 2: Trén danh sach ho so, chon xem chi tiét hd so can giri phé duyét.

Xin chao: vt1

Ban dang thao tac trén ma: 3002039 - QUAN LY HO SO THAY BOI MAU DAU CHU KY
Cty TNHH Cb thuy san Go Dang Tién

P | Tim kiém

THONG TIN DICH VU CONG Ngay giri Tir & Bén: ES

m Trang nhéc viéc s £
M3 hé so: Trang thai- | -— Tat ca — [ ]

. Quan Iy hé so dang ky mé/bé sung -
tai khoan 2 Tim kiém

B Q’ua’m Iy ho so thay doi mau dau chir I Danh sach Hé so tai donvi ¥
ky
u Tra civu théng tin i sor Tay chon v o Thém méi  gim Giri kho bac & Xuat dif ligu

Trang thai

m Chon ma BVQHNS/Dw an

THONG TIN CA NHAN 10 H18_300203%_046600001 M&itao Co

m Trang ca nhan Téng sé ban ghi: 1 *Trang 1/1 | BDu Trwéc 1 Sau Cubi  S6 ban ghihiénthi |25
m Thay di mat khdu

m Dang xuét

Hinh 138. Danh sach quan 1y ho so

- Buwéc 3: Chon xem chi tiét hd so chd gui phé duyét.
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THONG TIN HO SO BO SUNG TAILIEU

I Théng tin hé so

M hé so; H18_3002039_046600001 Trang thai: Mditao
Ngay tao: 15/01/2015 18:24

Sir dung chir ky sé dé giao Cé
dich v&i KBNN:

Giao dich tai KBNN: KBNN Vi Thu - Théi Binh M3 hé so cén thay déi: H18_3002039_046600002

Mdi dung giac dich: Bd sung tai liéu giao dich
I Danh sach tai liéu ding ky thay déi miu diu chik ky

Tay chon v G Phong to

Tén tai ligu Tép dinh kém Ghi chi

1. Quyét dinh bd nhiém chire vu cia Chi tai khoan
2. Gidy dang ky thay déi m&u ddu, miu chiv ki
3. Gidy chitng nhédn dang ky ma sb BVQHNS

4. Gidy dang ki m& tdi khodn va miu déu, chii ky

I Théng tin phé duyét hé so

Tay chon v HfiPhing to

. o o e = thai phé
Chirc danh Ho tén ngwoi phé duyét uyét
1. Ké toan trudng (Uy qu... Chuwa phé duyét
2. Chi tai khoan {Uy quy... Chuwa phé duyét

2% Giri phé duyét Xd @ Lich sir | + Quay lai

Xac thwe

Hinh 139. Xem chi tiét hd so

- Buwéc 4: Kich nat Giri phé duyét ESESEEVES

Glri hé sor 1én Ké toan trvdng phé duyét

* Can bd phé duyét | Hoang L& Wy v

Hinh 140. Lya chon can bd phé duyét

+ Can bd phé duyét: Chi hién thi can bo co chic danh theo s6 tai khoan 1a KTT (S6 tai
khoan: Chinh 1a sé tai khoan ma KBNN cip). Ké toan vién chon can bo phé duyét trong

danh sach. Lwu y: Chi c6 can bd duogc chon trong danh sach méi dugc phép phé duyét

ho so.

- Buéc 5: K& toan vién thao tac:

+ Kich nit Giri phé duyét dé xac nhan giri phé duyét hd so 1én KTT da

chon.
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+ Kich nut Péng Dong JRE hity bo thao tac gui phé duyét va quay lai man hinh chi tiét hd
SO.

+ Trang thai hd so sau khi giri phé duyét 1a Cho ké trudng phé duyét ho so

+ Hb so duoc giri phé duyét thanh cong thi Ké toan vién khong duoc phép stra/ x6a ho so.

-  Cdc thao tac nghiép Vu khdac:

+ Xem chi tiét hé so: Trén man hinh danh séach hd so can tiép nhan, can bo co thé kich
chon Loai ho so, Ngay giri, Ma ho so, Trang thai dé xem thong tin chi tiét hd so.
+ Xem lich si# hé so: Trén man hinh xem chi tiét ho so, can bo kich biéu twong Lich sir

dé xem thong tin lich sir ho so giao nhan.

+ In phiéu giao nhdn: Trén man hinh xem chi tiét ho so, can bo kich biéu twong In m
dé tién hanh In phiéu giao nhan.
2.5. Cap nhat va giri lai hd so khi bi KBNN tir chdi

- Muc dich: Bdi voi nhitng hd so ma don vi gii sang KBNN (bao gém: bd sung tai khoan,
thay d6i mau dau va chir ky, bo sung tai liéu) can bd KBNN tién hanh kiém tra thong tin hd
s0, néu ho so khong hop 1€ thi can bo KBNN tir chdi ho so va tra vé NSD tao hd so. Véi hd
so bi KBNN tir chdi, NSD tao hd so c¢6 thé sao chép toan b thong tin cta bo hd so bi tir
chbi sang mét bo hd so méi va tién hanh cap nhat, gui lai ho so.

- Pé cap nhat va gt lai hd so, can bd thuc hién cac budc sau:
+ Buwéc 1: Trén menu trai, chon chirc ning Quan Iy ho so bé sung tai khoan hoic Quan

1y hd so thay d6i miu dau chir ky.
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+ Buwéc 2: Trén man hinh danh sach hd so, chon xem chi tiét hd so bi KBNN tir chdi

A v Diéng kj mé va st dung tai khoan tai KBNN |~ DVC Giao nhan hd so triec tuyén | DVC Giao dién thong tin yéu ciu thanh toan qua mang

AIn chao: Hoang Thi Hanh

T QUAN LY HO SO DANG KY MO/BO SUNG TAI KHOAN
Dau tu cai t2o nang cap benh vien Tre em
Hai Phong giai doan |

. | Tim Kiém
THONG TIN DICH VU CONG

m Trang nhac viéc Ngay tao Tir: By Pén: £}

Quén Ij hd so ding kj méibé sung M3 hé so Trang thai| KBNN tir chdi hd so B

.
tai khoan

B Tim kiém

Quan Ij hd so thay dbi m3u ddu chiy
.
K

w Tra ciru théng tin hé so I Danh sach ho so

m Chon ma BVQHNS/Dy dn Ty chon + Xudtdirliéu  Ef Phong to
THONG TIN CA NHAN Ngay gwi Ma ho so Trang thai
W Trang cd nhan 1. 16/11/2015 01:11 H15_1005003_0opz2 1O SOKNONG KIS0 \mny i cnding so Knéng
_Cochirng tlr
W Thay a6i mét kndu Tdng sé ban ghi: 1 *Trang 171 | PAu Trudc 1 Sau Cudi  Sdbanghihiénthj |25 B

m Ding xuét =

GIOI THIEU DICH VI CONG
m Gidithiéu

m Hdi dap

Hinh 141. Danh sach hd so bi KBNN tir chdi.

+ Buwéc 3: Trén man hinh xem chi tiét hd so, kich nat Chinh sira va giri lai

/" Chinh sira va giFi |ai

dé cap nhat lai hd so.
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THONG TIN HO SO BO SUNG TAI LIEU

I Théng tin hé so
M& hé so: H17_1002038_046600004 Trang thai: KBNN ¥ chdi hd sor
Ngay tao: 22/12/2017 10:33 Ngay giri KBNN: 22/12/2017 10:37
Sir dung chir ky sb dé giao Co
dich vé&i KBNN:
Giao dich tai KENN: KBNN Vi Thu - Théi Binh M3 hé so can thay déi: H17_1002038_046600004

Ghi chd: H17_1002038_046600004
Ndi dung giao dich: H17_1002038_046500004

I Danh sach tai liéu dang ky thay d6i mau dau chik ky

Tay chon = & Phdng to

Tén tai liéu Tép dinh kém ydotir | o i Ghi chi
1. Quyét dinh bé nhigm chirc... Knéngh.. @
2. Gidy dang ky thay ddi mau. .. Kningh.. @
3. Gidy chirmg nhan dang ky ... Knéngh.. @
4. Gidy dang ky mé tai khoan. .. Khéng h... (1)

I Théng tin phé duyét hé so

Tay chon -

Chipc danh Ho tén nguwdi phé duyét P e

duyét
1. Ké toan trudng (Uy qu... hienlt 2211212017 10... Da phé duyét
2. Chil tai khoan (Uy quy... sonnv 2211212017 10... Da phé duyét i

# Chinh sira va giri lai | B8 Phan hbi

Hinh 142. Xem chi tiét ho so bi KBNN tir chdi
+ BuwécC 4: Trén man hinh tao mai hd so, can bo tién hanh thay doi théng tin hd so cua bd
ho so tir chdi.
+ Buwé6c 5: Ké toan vién thao tac:
= Kich nat Thém méi dé luu thong tin thay d6i hd so va tién hanh gui
KBNN sau khi luu thong tin hd so.

= Kich nut Giri phé duyét ESELREENES dé tién hanh gii phé duyét ho so 1én KTT

phé duyét.

= Kich Quay lai dé huy thao tac cap nhat hd so va quay lai man hinh chi

tiét hd so.

+ Sau khi luu thanh cong trang thai ctia hd so 1a Mdi tao.
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+ Sau khi giri phé duyét thanh cong trang thai cta hd so 1a Cho KTT phé duyét.
+ Sau khi giri KBNN cong trang thai cta hd so 1a Cher KBNN tiép nhdn hé so
3. K& toan truwéng xir Iy ho so

- Muc dich: Ddi v6i bo hd so ma Ké toan vién gui 1én KTT xin ky duyét, KTT duoc chon xir
1y hd so tién hanh xem thong tin chi tiét hd so.
+ Néu hd so hop 1¢, tién hanh phé duyét va giri 1én CTK.
+ Néu hd so khong hop 1€ thi tién hanh tir chéi phé duyét hd so va tra vé cho can b tao

méi ho so.
3.1. Giri phé duyét hé so

- Bwéc 1: Chon dich vu cong Pang ky mé va sir dung tai khoan, chon chirc nang Quan ly
ho so bd sung tai khoan hoic Quan ly hd so thay d6i miu dau chir ky.

- BuwécC 2: Trén man hinh danh sach ho so chd phé duyét, kich chon xem chi tiét ho so can gui

phé duyét 1én CTK.

B TALCHING - = :
<)’} KHO BAC NHANUGC

DVC Béng ky mé va siF dung tai khodn tai KBNN =~ DVC Giao nhan ho so'tripc tuyén |~ DVC Giao dién thong tin yéu cau thanh toan qua mang

Xin chao: Nguyén Vién Chire
Ban dang thao tac trén ma: 1095303 - So QUAN LY HO SO DANG KY MO/BO SUNG TAI KHOAN

Theng tin va Truyen thong Hai Phong
s . Tim ki
THONG TIN DICH VU CONG I Tim kiém @
m Trang nhac viéc Ngay giri Tir: [ Bén £
Quan Ij hd so ding kj md/bd sung tai M hd sor Trang thai: | — Tatca — B
L}
khoan
Quan If hd so thay 38 miu ddu chir
] I Danh Sach Hb so tai donvi IZ|

m Tra ciru théng tin hd so

Thy chon Xudt dif liéu

m Chon m& BVAHNS/Dy an . Str dung
Trang thai CKS

THONG TIN CA NHAN 10 H15_1095903_00002 Chér Ké ton trrdng phé duyét cé

m Trang ca nhan Téng sé ban ghi: 1 *Trang 111 | DAhu Twée 1 Sau Cudi  S6 ban ghihién thi | 25 B

® Quan I chifng thir s

m Thay ddi mat khiu

Hinh 143. Danh sach ho so chd phé duyét

- Buéc 3: Trén man hinh xem chi tiét hd so, kich nat Giri phé duyét & Gtr phe duyet g
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THONG TIN HO SO THAY BOI MAU DAU, CHU KY

I Théng tin hé so

M3 hé so: H13_7000093_046600002 Trang thai: Ché Ké todn trurdmg phé duyét
Mgay tao: 16/01/2018 10:10

Sir dung chir kyj sé dé giao Cé
dich v&i KBNN:

Giao dich tai KBNN: KBNN Vi Thu - Théi Binh M3 hé so cin thay déi:
Ly do thay dbi: BA sung CTK

Bang ké chitiét: Cé

I Danh sach tai liéu dang ky thay déi mau diu chir ky

Tly chon v =f:Phong to

Tén tai liéu Tép dinh kém Ghi chil

1. Quyét dinh giao nhiém vu chi dau tw
2. Gidy dang ky thay déi mau déu, mau chii ky BosunCTK pdf

I Théng tin phé duyét hé so

Tly chon » = Phong to

Trang thai phé

Chirc danh Ho tén ngwéi phé duyét duydt
1. K& todn trudng (Uy qu... Lign Chuwa phé duyét
2. Chil tai khoan (Uy quy... Chuwa phé duyét

Hinh 144. Chi tiét hd so chd phé duyét

- Buéc 4: KTT chon CTK phé duyét cho hd so nhu sau:

Gwi hé sor 1én Chu tai khoan phé duyét

* Can bd phé duyét | Nguyén Van Khanh v

Hinh 145. Man hinh chon CTK phé duy¢t

+ Can bd phé duyét: Chi hién thi can bd c6 chirc danh theo sb tai khoan 1a CTK. KTT
chon can bd phé duyét trong danh sach. Luu y: Chi c6 can bo dugc chon trong danh

sach méi dugc phép phé duyét hd so.

- Bwéc 5: NSD thao tac:

+ Kich nat Giri phé duyét dé xac nhan guri phé duyét hd so 1én CTK da

chon.

+ Kich nat Hay dé huy bo thao tac gtri phé duyét va quay lai man hinh chi tiét hd so.

r

- Luuy:
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+ KTT gui phé duyét thanh cong, trang thai hd so 1a Cho CTK phé duyét

- Cdc thao tac nghiép Vu khdc:

+ Xem chi tiét ho so: Trén man hinh danh sach hd so can tiép nhan, can bd c6 thé kich
chon Loai hd so, Ngay giri, M4 ho so, Trang thai dé xem thong tin chi tiét ho so.
+ Xem lich si# hé so: Trén man hinh xem chi tiét hd so, can bo kich biéu twong Lich sir

dé xem thong tin lich sir hd so giao nhan.

+ In phiéu giao nh@n: Trén man hinh xem chi tiét h6 so, can bg kich biéu tugng In =

dé tién hanh In phiéu giao nhan.
3.2. Tir choi phé duyét

- Bwéc 1: Chon dich vu cong Pang ky mé va sir dung tai khoan, chon chirc nang Quan ly

ho so bd sung tai khoan hoic Quan ly hd so thay d6i miu dau chir ky.

- Buwdc 2: Trén man hinh danh sach hd so, kich chon xem chi tiét hd so can tir chdi phé duyét

BOTALCHINA ==
<J’) KHO BAC NHANUGC

DVC Déng ky mé va str dung tai khoan tai KBNN | DVC Giao nhan ho so triec tuyén | DVC Giao dién thong tin yéu cau thanh toan qua mang

Xin chao: Nguyén Van Chirc

Ban dang thao tic trén ma: 1095903 - So QUAN LY HO SO'DANG KY MO/BO SUNG TAI KHOAN

Theng tin va Truyen thong Hai Phong

. £ Tim ki
THONG TIN DICH VU CONG | Tim kiém &
m Trang nhic viéc Nady giri TiF ) Pén: Y
Quén Iy hd s dang kj mab sung i Ma hé so Trang thai | —Téated — -]

khoan
Quan Ij hd so thay d8i mAu diu chii
. <
ke I Danh Sach HO so tai don vi E

Fea A

m Traclru thdng tin ho sor Tiy chon = @_: Xuétg&lléu

m Chon ma BVQHNS/Du an Sir dung
CKS

THONG TIN CA NHAN 11 @ H15_1095803_00002 Chir K& todn trémg phé duyét cé

m Trang ¢d nhan

Trang thai

Téng s6 ban ghi: 1 *Trang 111 | Pau Trwée 1 Sau Cudi 56 banghihiénth] |25 E|

® Quan Iy chimg thu s&
m Thay d6i mat khiu

Hinh 146. Danh sach hd so cho phé duyét

- Bwéc 3: Trén man hinh xem chi tiét ho so, kich nat Tir chdi phé duyét .
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THONG TIN HO SO THAY BOI MAU DAU, CHU KY

I Théng tin hé so
M3 hé so: H13_7000093_046600002 Trang thai: Ché Ké todn trurdmg phé duyét
Ngay tac: 16/01/2018 10:10
Sir dung chir kyj sé dé giao Cé e ve i s
dich v&i KBNN: Bang ké chitiet: Co
Giao dich tai KBNN: KBNN Vi Thu - Théi Binh M3 hé so cin thay déi:

Ly do thay dbi: BA sung CTK
I Danh sach tai liéu dang ky thay déi mau diu chir ky

Tly chon v =f:Phong to

Tén tai liéu Tép dinh kém Ghi chil

1. Quyét dinh giao nhiém vu chi dau tw
2. Gidy dang ky thay déi mau déu, mau chii ky BosunCTK pdf

I Théng tin phé duyét hé so

Tly chon » = Phong to

Trang thai phé

Chirc danh Ho tén ngwéi phé duyét duydt
1. K& todn trudng (Uy qu... Lign Chuwa phé duyét
2. Chil tai khoan (Uy quy... Chuwa phé duyét

Hinh 147. Chi tiét ho so tir chdi phé duyét

- Buéc 4: Nhap 1y do tir chéi phé duyét ho so:

Tir chéi phé duyét hé so
M3 hé so: H16_1095903_006100021

Loaihd sor Bing ky bd sung tai khodn Trang thai: Ché Ké toan trudmg phé duyét
M& 1095903 Tén BVAQHNS/DWw So Thong tin va Truyen thong Hai Phong
BEVOHNS/Dw an:
an:
Nguwréi tao: Nguyén Thi Ly MNgay tao: 18/05/2016
* Ly do

B

Hinh 148. Tir chdi phé duyét ho so

- Bwdc 5: Can bd thao tac:
+ Kich nat Tir chéi d& xé4c nhan tir chéi phé duydt hd so.

+ Kich nit Péng dé hiy bo thao tac tir chi phé duyét hd so va quay lai man hinh

chi tiét hd so.
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- Luuy:.

+ Trang thai hd so sau khi tir chdi thanh cong 1a KTT tir chdi phé duyét va hd so duogc tra
vé cho Ké toan vién don vi.
4. Chi tai khoan xir Iy ho so

- Muc dich: Dbi vé6i bo hd so ma KTT giri xin phé duyét, CTK c6 thé xem thdng tin chi tiét
hd so. CTK duoc chon xir Iy hd so tién hanh xem thong tin chi tiét hd so va xir Iy hd so.
+ Néu hd so hop 18, CTK tién hanh phé duyét ho so
+ Néu ho so khong hop 18, CTK tir chdi phé duyét va gui tra hd so vé KTT.

4.1. Phé duyét hd so

- Bwoc 1: Chon dich vu cong Pang ky mé va sir dung tai khoan, chon chirc nang Quan ly

ho so bo sung tai khoan hoic Quan ly hd so thay d6i miu dau chir ky.

- Buwdc 2: Trén man hinh danh sach hd so cho phé duyét, kich chon hd so can phé duyét:

BOTAI CHING

<)) KHO BAC NHANUGC - =~

DVC Béng ky md va sir dung thi khodn tai KBNN  DVC Giao nhin hd sotripc tuyén  DVC Giao dién théng tin yéu ciu thanh toin qua mang

Xin chao: Nguyén Véan Chirc

Ban dang thao t4c trén ma: 1095903 - So QUAN LY HO SO DANG KY MOVBO SUNG TAI KHOAN

Thong tin va Truyen thong Hai Phong

THONG TIN DICH VU CONG | Tim kiém

m Trang nhic viée Nady qlFi Tir: By Bén:

Quan If hé 50 dang ki mérbé sung ti M3 hd so: Trang thai:| — Tatca— B

[ ]
khodn "

- Quan If hd so thay d8i miu dau chi

ki I Danh Sach Hb so tai don vi E|
m Traciruthéng tin hd so Thychon~ ] xudtai lidu
m Chon ma BVOHNS/DY &n - Sir dung
Trang thai CKS
THONG TIN CA NHAN 1O H15_1095803 00002 Ché K& todn trrdng phé duyét cé
m Trang ca nhan Téng sé ban ghi: 1 *Trang 171 | BAu Trede 1 Sau Cudi  S6banghihiénthl |25 E|

® Quan Ij chimg thur 56

m Thay ddi mat khau

Hinh 149. Danh sach ho so chd phé duyét

- Bwéc 3: Trén man hinh chi tiét ho so, kich ntit Phé duyét .
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THONG TIN HO SO THAY BOI MAU DAU, CHF KY

| Théng tin hé se

M& hé so: H18_7000093_046600002 Trang thai: Chd chi tai khodn phé duyét
Mgay tao: 16/01/2018 10:10

Sir dung chir ky sé dé giao Co
dich v&i KBNN:

Giao dich tai KBNN: KBNN Vi Thu - Thai Binh M3 hé so cén thay déi:
Ly do thay déi: Bd sung CTK

Bang k& chi tiét: Co

I Danh sach tai liéu dang ky thay déi mau dau chir ky

Tay chon ~ &4 Phdng to

Tén tai liéu Tép dinh kém Ghi chi

1. Quyét dinh giao nhiém vu chd ddu tw
2. Gidy dang ky thay déi m&u ddu, miu chir ky BosunCTK pdf
| Théng tin phé duyét hé so

Tiy chon = & Phéng to

Ngay phé Trang thai phé

Chirc danh Ho tén ngwéi phé duyét duyit duyit
1. Ké toan truéng (Uy qu... Lién 16/01/2018 10... D& phé duyét
2. Chi tai khoan (Uy quy... Linh Chuwa phé duyét

Hinh 150. Chi tiét ho so chd phé duyét

- Buéc 4: CTK cim chimg thu s6 vao may tinh ca nhén, kich niit Phé duyét .

- Buwéc 5: Nhap mat khau chimg thu s6 va bAm OK dé hoan thanh ky sé.

= Log on: eToken >

Log on to eToken ETDT(E n

Enter Token password

€Token Name: | €loken |

Password: || |

Current Language: EN

ox

Hinh 151. Man hinh sau khi kich biéu twong Phé duyét

Trang 108 / 196



Tai liéu Huéng dan ngudi str dung — Danh cho Pon vi sir dung ngan sach giao dich tai KBNN

+ CTK phé duyét thanh cong, trang thai hd so 1 Chor guiri Kho bac Nha nuréc.

+ HO so 6 trang thai Cho guri kho bac nha nuéc thi CTK co thé tir chdi phé duyét hd so va
guri tra vé cho KTT.

+ Trong mot phién 1am viéc, CTK chi can nhap mat khau mét lan.

-  Cdc thao tac nghiép Vu khdac:

+ Xem chi tiét ho so: Trén man hinh danh sach hd so can tiép nhan, can bd co thé kich
chon Loai hd so, Ngay giri, Ma ho so, Trang thai dé xem thong tin chi tiét hd so.

+ Xem lich si# hé so: Trén man hinh xem chi tiét hd so, can bo kich biéu tuong Lich sir

dé xem thong tin lich sir bo hd so giao nhan.

+ In phiéu giao nh@n: Trén man hinh xem chi tiét hd so, can bd kich biéu tugng In =N

dé tién hanh In phiéu giao nhan.

4.2. Tir chdi phé duyét ho so

- Buwoc 1: Chon dich vu cong Pang ky mé va sir dung tai khoan, chon chirc nang Quan ly

hé so' bo sung tai khoan hoic Quan Iy hd so thay ddi mau dau chir ky.

- Buwéc 2: Trén man hinh danh sach hd so cho phé duyét, kich chon hd so can tir chéi phé

duyeét:

SO TALCHINA

<)’} KHO BAC NHA NUGC

ﬁ' DVC Déng ky mé va str dung tai khoan tai KBNN | DVC Giao nhan ho so triec tuyén | DVC Giao dién thong tin yéu cau thanh toan qua mang

Xin chao: Nguyén Van Chirc
Ban dang thao tac trén ma: 1095903 - So
Theng tin va Truyen thong Hai Phong

THONG TIN DICH VU CONG
m Trang nhic viéc

Quan Ij ho so dang kj maibd sung tai
khoan

Quan Ij hd so thay d8i mAu diu chii
n
o

m Traciruthdng tin hd so

m Chon ma BVQHNS/Du an

THONG TIN CA NHAN

m Trang ¢d nhan
® Quan Iy chimg thu s&
m Thay d6i mat khiu

QUAN LY HO SO'DANG KY MOYBO SUNG TAI KHOAN

| Tim kiém
Nady giri TiF ) Pén: Y
M hi so Trang thai:| — T4t ca — -]

I Danh Sach HO so tai don vi E

Tiychon~ ] XudtdiF liéu

" Sirdung

Trang thai CKS

11 @ H15_1095303_00002 Ché K& todn trrémg phé duyét cé
Téng s6 ban ghi: 1 *Trang 111 | Pau Trwée 1 Sau Cudi 56 banghihiénth] |25 E|

Hinh 152. Danh sach h so cho phé duyét

- Buwéc 3: Trén man hinh chi tiét hd so, kich nat Tir chi phé duyét | recnsimsan |
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THONG TIN HO $O THAY POI MAU DAU, CHUF KY

I Théng tin hé so

M hé so: H18_ 7000093 046600002 Trang thai: Ché& chi téi khodn phé duyét
Ngay tao: 16/01/2018 10:10

Sir dung chir ky s dé giao Cé
dich v&i KBNN:

Giao dich tai KBNN: KBNN Vii Thu - Théi Binh Mz hb so cin thay déi:
Ly do thay ddi: B sung CTK

Bang ké chitiét: Cé

I Danh sach tai liéu dang ky thay doi mau dau chir ky

Tay chon v &8 Phéng to

Tén tai liéu Tép dinh kém Ghi chi

1. Quyél dinh giao nhiém vu cha dau t
2. Gidy dang ky thay d&i m&u ddu, miu chir ky BosunCTK.pdf
I Thong tin phé duyét hod so

Tay chon v & Phdng to

Trang thai phé

Chirc danh Ho tén ngwoi phé duyét duyét
1. Ké toan tredng (Uy qu__. Lién 16/01/2018 10... D& phé duyét
2. Cha tai khoan (Uy quy... Linh Chuwa phé duyét

e | v s | w01 | 2 -

Hinh 153. Chi tiét hd so chd phé duyét

- Buéc 4: CTK nhap 1y do tir chdi.

Tir chdi phé duyét hé so
M3 hé so H16_1095903_005100021

Loai hd sor Dang ky bd sung tai khodn Trang thai: Chd chi tai khodn phé duyét
Ma 1095903 Tén BVQHNS/Dw So Thang tin va Truyen thong Hai Phang
BVOHNS/Dw an:
an:
Ngudi tao: Nguyen Thi Ly Mgay tao: 18/05/2018
* Ly do:

e

Hinh 154. Tur chdi phé duyét ho so

- Bwérc 5: CTK thao tac:
+ Kich nat Tir chéi d& hoan thanh tir chéi phé duyét hd so.
+ Kich nat Péng dé huy bo thao tac tir chbi phé duyét hd so va quay lai man hinh
chi tiét ho so.
- Luuy:
+ CTK tir chbi phé duyét thanh cong, trang thai ho so 1a CTK tir choi phé duyét
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+ HO so duoc tra lai cho KTT

5. Giri hd so cho KBNN

- Muc dich: NSD cia BPVQHNS/ Dy an duogc cap quyén sé& gui hd so cho KBNN.

- Buwéc 1: Trén menu trai, chon chirc ning Quan 1y hd so' bo sung tai khoan hoic Quan ly

h so thay ddi miu diu chir ky.

- Budc 2: Trén danh sach hd so, chon xem chi tiét hd so & trang thai Cho gii Kho bac Nha

nuoc.

A v Bing ky mé va sir dung tai khoan tai KBNN  DVC Giao nhan hd so trirc tuyén | DVC Giao dién théng tin yéu céu thanh toan qua mang

Xin chao: Hoang Thi Hanh

sl i o S S QUAN LY HO SO DANG KY MO/BO SUNG TAIKHOAN
Dau tu cai tao nang cap benh vien Tre em

Hai Phong giai doan |

| Tim kiém
THONG TIN DICH VU CONG y

m Trang nhic viée Ngay tao Tir: &y Bén:
|| B e M hd so: Trang théi:| Ch gl KBNN
tai khodn i
s PR © Tim kiém
Quan K hd so hay d8i m3u ddu eni Cho gii KBNN
.
kf
w Traciruthéng tin hé so I Danh sach ho so
m Chon mi BVOHNSDy dn Tuychon~ ] Xuatdirliéu & Phong to

THONG TIN CA NHAN ? Ngay giri M3 ho so Tiéu de Trang thai

E . P
m Trang cd nhén Ho so co trang thai

GION THIEU DICH VU CONG

m Gidithiéu

m Hoi dép

1 H15_1095803_00020 |3 CTKtirchdi phé Chd giFi Kho bac nha nudc Co
m Thay ddi mitkhdu duyet
., Téng s6 ban ghi: 1 * Trang 141 | Bau Tredc 1 Sau Cubi  Sdban ghihiénthi |25 E|
m Bdng xuat

&

Hinh 155. Danh sach quan 1y ho so

- Buwéc 3: Trén man hinh xem chi tiét, kich nat Giri kho bac .
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THONG TIN HO SO THAY POI MAU DAU, CHI KY

| Théng tin hé so

M& hé so: H13_7000093_046600002 Trang thai: Ché giri Kho bac nha nudc
Mgay tao: 16/01/2018 10:10

Sir dung chif ky b d& giao Co
dich véi KBNN:

Giao dich tai KBNN: KBNN Vi Thu - Théi Binh M3 hé so cén thay déi:
Ly do thay déi: B sung CTK

Bang ké chi tiét: Co

I Danh sach tai liéu dang ky thay doi mau dau chir ky

Ty chon » 5§ Phdng to

Tén tai ligu Tép dinh kém Ghi chi

1. Quyél dinh giao nhiém vu chd diu tw

2. Gidy dang ky thay i m&u ddu, méu chir ky BosunCTK pdf
I Thong tin phé duyét hod so

Tuy chon = & Phing to
Trang thai phé

Chirc danh Ho tén nguwi phé duyét

duyét
1. Ké toan trwdng (Uy qu__. Lién 16/01/2018 10... D& phé duyét
2. Cha tai khoan (Uy quy... Linh 16/01/2018 10... D& phé duyét i

i Giri KBNN Tir chéi phé duyét | B8 Phan héi m + Quay lai

Hinh 156. Xem chi tiét hd so

Xac nhan

Ban chic chan muén gi¥i hé so téi KBNN?

Hinh 157. Xé4c nhan guri hd so sang KBNN

- Buérc 4: K& toan vién thao tac:
+ Kich nat Giri KBNN EESLELLN 48 x4c nhan viéc giri hd so cho KBNN.

+ Kich nat Pong m dé hay bo thao tac giri hd so cho KBNN.

4

- Luuy:
+ Hb so sau khi giri sang KBNN, trang thai hd so 1a Cho KBNN tiép nhdn ho so.

+ Hb so duoc giri sang KBNN thanh cong, Ké toan vién khong dugc phép stra/ x6a hd so
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F. Dich vu cong “K¢ khai va giao nhin ho so kiém soat chi

1. Quy trinh tac nghiép tin hoc

29

1.1.Trwong hop don vi giao dich ké khai hd so ¢6 sir dung chir ky sé

Trwdng hop giao nhan hé so YCTT, DVQHNS cé st dung chi ky s6

Ké toan vién tai DVQHNS

Ké toan trwdng (hodc Gy quyén ké
toan trwdng) tai DVQHNS

Ch tai khoan (hoac Gy quyén cha tai
khoan) tai DVQHNS

Kho bac Nha nwéc

1. K& khai va gti hd so

cho ké toan truwéng

—

3. Cap nhat va gtvi lai ho
so cho ké toan trwéng

8. Guri hé so cho

6. T chdi va givi tra hd so

Chép nhan

4. Ky sb phé duyét va

lai cho ké toan truéng

Khéng chap nhan

“Kiém tra hd

gl hd so cho ch tai
khodn

SO

Chép nhan
v

7. Ky s6 phé duyét ho so.

KBNN

10. Nhan théng bao xi Iy hd so' clia KBNN

9. Tiép nhan va xt ly
hd so

Phase

é

Hinh 158. Quy trinh Xt 1 hd so ¢6 sir dung chit ky s6 danh cho NSD tai PVQHNS

Mo ta quy trinh:

- Buwéc 1: Ké toan vién ké khai va giri hd so cho KTT phé duyét

- Buéc 2: KTT kiém tra ho so:

+ Truong hop khong chp nhan hd so: KTT tir chdi va giri tra hd so cho Ké toan vién.

Chuyén t6i budc 3.

+ Trudng hop chap nhan ho so: Chuyén téi budc 4.

- Bwéc 3: Ké toan vién cap nhat va giri lai hd so cho KTT. Chuyén téi budc 2.

- Bwéc 4: KTT phé duyét ho so va giri hd so cho CTK phé duyét. Chuyén téi buéc 5.
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- Buéc 5: CTK kiém tra hd so:

+ Truong hop khong chap nhan hd so: Chuyén téi budc 6.

+ Trruong hop chap nhan hd so: Chuyén téi budc 7.

- Bwéc 6: CTK tir chbi ho so va gui tra lai hd so cho KTT. Chuyén téi budc 2.

- Budc 7: CTK ky s6 phé duyét hd so trén hé théng. Chuyén t6i budc 8.

- Buéc 8: Ké toan vién giri hd so cho KBNN. Chuyén toi budc 9.

- Bwéc 9: KBNN tiép nhan va xt 1y hd so theo quy trinh nghiép vu tai KBNN. Chuyén toi

budc 10.

- Buwdc 10: Thanh vién tham gia xtr Iy hd so s& nhan duoc thong bao xur Iy hd so caa KBNN.

Két thuc quy trinh.

1.2.Trwdomg hop don vi giao dich ké khai h so khong sir dung chir ky so; hd so c6 tai liéu cam

két chi; ho so khong cé chimg tir YCTT

Trwong hop giao nhan ho so, BVQHNS khong st dung chi ky s0; ké khai ho
so ¢o tai liéu cam ket chi; ké khai ho so khéng cé chirng tir YCTT

Ké toan vién tai DVQHNS

Can bo ké toan vién/ kiém soat chi

®

1. Pon vij ké khai ho so

va gl KBNN

3. Nhan thdong bao va ly
do KBNN twr chdi

5. Nhan théng bao xtr ly |

Khéng
. <«— chép

nhan

2. Kiém tra ho so

Chép nhan
v

hoé so ctia KBNN

B

Phase

4. Can bd x ly hé so

Hinh 159. Quy trinh tac nghiép tin hoc xur 1y hd so khong sir dung chir ky sé danh cho NSD phong
kiém soat chi tai KBNN

Mo ta quy trinh:
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- Budc 1: Ké toan vién ké khai va giri hd so cho KBNN
Luwu y: DVQHNS phai mang hd so dén nop tryc tiép tai KBNN.
- Bwéc 2: KBNN kiém tra bang ké cia DVQHNS.
+ Néu khong chp nhan: Chuyén téi buéc 3.
+ Néu chip nhan: Chuyén téi budc 4.
- Bwéc 3: DVQHNS nhén thong bao va 1y do KBNN tir chdi. Két thuc quy trinh.

- Bwéc 4: KBNN tiép nhan va xir Iy hd so theo quy trinh nghiép vu tai KBNN. Chuyén téi

budc 5.

- Bwéc 5: Ké toan vién DPVQHNS nhan duoc thong bao xtr 1y ho so cia KBNN. Két thic quy

trinh.
2. K& toan vién xir Iy ho so

- Muc dich: Khi BPVQHNS mubn thém méi hd so giao nhan, hd so yéu cau thanh toan tai

Kho bac nha nuéc thi K& toan vién don vi & tién hanh thém mai hod so.
2.1. Thém méi hd so khong sir dung chir ky s

- Budc 1: Chon dich vu cong Giao nhan hd so truc tuyén, chon chirc ning Quan 1y ho so
giao nhan. Hoac chon dich vu cong Giao dién thong tin YCTT, chon chirc nang Quan ly
hé so thanh toan.

- Buwéc 2: Trén danh sach hd so, kich ntit Thém méi = Ihem moi

- Budc 3: Nhap thong tin cac truong (cac truong cd dau * 1a truong bat budc nhap)
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THEM MO1 HO SO

GIAO NHAN VOl KBNN

—{ Thém méi hé so giao nhan vdi KBNN }

| ™eéng tin ho so

Ma

* Tigu dé

STT| Ngay tao

Khéng co diF ligu

STT

Khong co di liéu

Mhap ma xac n

hé so H16_T1B86661_005100014

Mgay tao: 18/05/2016 - 10:56:56

hé so:

Giao dich tai: VP KBNN Hai Phang

Sir dung chif ky s6 @& @ Khéng O Cé
giac dich wéi KBNN:
Tai ligu cam két chi: @ Khang O C6
Chting tir thanh toan: @ Khang O Co

| Danh sach cac hé so lién két (0 lién két; 0 lién két dén)

+ Danh sdch céc hé so lién két - Chon hd so lién két

Tiéu dé

| Ke khai tai liéu giac nhan

Ty chon ~  [F] Chon tai ligu %Phc’mg to

Théng tin tai liéu

I Théng tin xac nhan

han: YGS T
fii Giri KBNN | ™ Thém mdi

Xoa

Xoa

= Tai lidu khac

Hinh 160. Thém méi hd so giao nhan khong ky s6
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THEM MO HO SO YEU CAU THANH TOAN

I Théng tin chung

Théng tin hé so
M3 hé so: H16_1095903_006100030
Ngay tao: 18/05/2016 - 11:35:46
* Tiéu d& hd so-
Giao dich tai: VP KBNN Hai Phang

Sir dung chif ky sé d& [8]Khéng O Cé
giac dich vii KBNN:
Tai liu giao nhan: @ Khang O Co

| Danh sich cac hé so lién két (0 lién két; 0 lién két dén)

| Danh sach chimg ti YCTT

Taychon » <k Thém mai & Phong to

STT Tén chimg tir
Khéng co diF ligu
S6 cdt 4n 1

I Théng tin xac nhan

Nhap ma xac nhan: wrw?ﬂ'

Xoa

Hinh 161. Thém méi hd so yéu cu thanh toan khong st dung chit ky sb

+ Hé thong ty dong hién thi théng tin thuoc DPVQHNS/ Dy an dang dang ky:

= Mi hd so: Tu dong sinh theo quy tic Hyy Ma DPVQHNS/ Dy an _Sb tu sinh.

= Ngay tao: Ty dong hién thi ngay hién tai — hh:mm khi thém méi ho so.
+ Buwéc 3.1: Nhap thong tin hd so

= Tiéu @& hd so: Nhap tiéu dé ho so.

= Giao dich tai: Chuong trinh mic dinh hién thi Kho bac thuc hién giao dich.

= Sir dung chir ky s6 dé giao dich véi KBNN: Chon Khéng.

* Danh sich cic hd so lién két

o Dé thém ho so lién két thi Ké& toan vién kich chon biéu tugng dau + [, Man hinh

hién thi nhu sau:

| Danh sach cac hé se lién két (0 lién két; 0 lién két dén)
+ Danh sdch cdc ho so lién két -<f Chon hd so lién ket

STT| Ngaytao Tiéu dé

Khang co dif lidu

Xda

Hinh 162. Chon ho so lién két
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o Dé chon thém hd so lién két K& toan vién kich biéu twong Chon ho so lién két

<= Chon ho so lién ket

Tim kiém hé so giao nhan lién quan

Tim kiém
M3 hé sor Tiéu dé&: hd
Ngay tao: Y Ngay ndp: )
Chumg tir thanh tean: ) Khéng O Cé Trang thai: | —-- Chon -— ¥

_~ExaEm

Danh sach hé so giao nhan lién quan

Trang thai

105/ P Che Ké todn trréng phé
1. 12/05/2016... H16_7186661_006100012 Hbso 4 duyét o
2. 12/05/2016.. H16_7186661_006100011  Giao nhan hd so 3 dCuh\?;efetDﬂﬂ trrdng phé

3. 12/05/2016... H16_7186661_006100010  Hé so 02 duvet
Ché Ké toan trrgng phé

4 12/05/2016... H16_T186661_00610000%  Hé so 01 duvét

ik
Ché Ké toan trrdng phé &
&
s

B3 hoan thanh giao nhan hé

5. 05/05/2016... H16_T186661_00D6100004  Giao nhan hé so cke o

Hinh 163. Tim kiém hd so giao nhén lién quan
o Trén danh sach hd so lién két vira chon thanh cong Ké toan vién co thé Xoa *
ho so lién két vira chon.
o Luuy:
v Danh sach cac hd so lién két: Bao gom toan bo hd so ma hd so dang tao goi
dén. Va ddng thoi hd so dang tao méi s& nam & danh sach ho so lién két dén
cua hd so dugc goi.

+ Buwéc 3.2: Nhap danh sach tai liéu di kém ho so

I Ké khai tai liéu giao nhan

Tiy chon =[] Chon tai Féu &4 Phong to
STT Thong tin tai Béu Xoa
; Bi&n ban ban giao nha (treréng hop mua nha phyc vy di dan gidi phong mat bang) x
P
5 Bao cao kiém toan Bao cao guyét toan Hop dong duw an hoan thanh "
4
3, ®
A
o= Tai liéu khac

Hinh 164. K¢ khai tai liéu giao nhan

»  DPé thém tai liéu giao nhan, K& toan vién thao tac:

o Kich nat Chon tai liéu [ hontailieu 4& tham tai liéu trong danh sach da co sin.
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Danh sach tai liéu phap Iy trong loai hé so ®
Tim kiém =
Tén tai ligu:
Danh sach tai liéu =
Tly chon =
STT Tén tai liéu ]
1 Bién ban ban giao nha (trwéng hop mua nha phuc vu di dan gidi phéng mat bang)

2 Bdo cdo kiém todn Bdo cdo quyét todn Hop ddng dw 4n hoan thanh

3 Bién ban nghiém thu cdng trinh BT hoan thanh, ban giao theo tién dd cam két tai Hop ddng du an
4 Bién ban nghiém thu céng trinh BT hoan thanh

5 Bdo cdo quyét todn cong trinh BT hodn thanh drge cap cd tham guyén phé duyét

& Bang k& xic nhan khdi lrgng dén bil gidi phéng mat bang d3 thure hién

7 Diur todn chi phi td chire thure hién bdi thuéng, hd tro va tai dinh cwr dwoc duyét

2 Nhap chimg tir thanh toan

9 Quyét dinh phé duyét k&t qua chao hang canh tranh ciia cAp ¢6 thdm quyén

O O O0Oo0O0@@@

10 Hop ddng mua ban, sira chifa, xay dung

Hinh 165. Chon tai liéu phap Iy trong danh sach sin c6 cua hé théng
v' DPanh diu chon ¥ tai liéu trong danh sach tai liéu phap 1y.
v" Céan bd thao tac:

, , Chon 2 ~ TUITIN -
» Kich nat Chon &= ol 38 xac nhan cac tai liéu da chon.

» Kich nat Péong m dé huy thao tac chon tai liéu.
o Kich nit Tai liéu khac F 73180k | 42 her mot tai lidu bét ky khong thudc
danh sach c6 san.
v" Nhiap Théng tin tai liéu
o Dé xoa tai liéu phap 1y, kich biéu trong Xéa # dé xoa tai liéu trong danh sach.

+ Buwéc 3.3: Nhap thong tin tai liéu cam két chi (néu co)

| Ké knhai tai lisu Cam Két chi

Tly chon - D Chon tai lidu CKC o Phong to

Thong tin tai lidu

Khéng co diF liéu
+Téi liéu CKC khac

Hinh 166. K& khai tai liéu CKC

»  DPé thém tai liéu CKC, K& toan vién thao tac:
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o Kich nat Chen tai liu CKC [ Chentailigu CKC 44 tham tai lidu trong danh sach

da cd san

Danh sach tai liéu phap Iy trong loai hé so

Tim kiém
Tén tai lidu:

/2 Tim kiém

Danh séach tai liéu

Ty chon
STT Tén tai liéu o
1 Tailiéu CKC 562 ]
2 Tai liéu cam két chi =
Téng 58 ban ghi: 2 *Trang 1 /1| Dau Trudc 1 Sau Cudi 56 ban ghi hifnthi | 25 B

Hinh 167. Chon tai liéu CKC trong danh sach sén cé ctia hé thong.
v' Danh dau chon ¥ tai liéu trong danh sach tai liéu phap 1y.
v" Cén b0 thao tac:

Chon

» Kich nat Chgn dé xac nhan céc tai liéu da chon.

» Kich nut Péng m dé huy thao tac chon tai ligu.

o Kich nt Tai lifu CKC khae T T811BUCKCRNEE  qa o mot tai

khong thudc danh sach c6 san.

v Nhap thong tin tai liéu

o Dé xoa tai litu CKC, kich biéu twong Xo6a # dé x6a tai liéu trong danh sach.

+ Buwdc 3.4: Danh sach chang tu YCTT

liéu bat ky

| Danh sach chivng tir YCTT
Tuychon = | o Thém mdi & Phong to
STT Tén chirng tir
1 Gidy rit durtoan Ngan sach
2 Gidy @ nghithanh toan tam (rng trude

So cot an 1

Xoa

Hinh 168. K¢ khai chirng tir thanh toan

= Dé thém chung tir, kich nat Thém méi = Inem moi,
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Tim biéu mau chirng tir thanh toan *

3

Tim kiém ol

I tai ligu

Tén tailigu

Danh sach biéu mau chirng tir thanh toan

Tiychon~ 4 Phéng to

m

M3 tai liéu Tén tii lidu Trang thai ]
1. MO1 Bang ké ching tir thanh toan Con higu luc ]
2. C2-02/NS Gidy riit du todn Ngan sach Con higu luc |l
3. C2-03NS Gidy a& nghi thanh todn tam (g trudc Chn hiéu luc I}
4. C2-04/NS Gidy d& nghi thu hdi Gng trude Con hiéu e =
5. C2-05/MS Gidy ndp tra kinh phi Can hiéu luc =
6. C2-08/MS Gidy d& nghi thanh todn tam (ing, (ng trvéec bAng ngoai t& Con hiéu lue B &
7. C2-09/NS Gidy d& nghi thu hdi Gng trerdee bang ngoai té Con hiéu e =
8. C3-01NS Gidy rit vén dau tu Can higu luc Gl
9. C3-02/NS Gidy d& nghi thanh todn tam (ing, (kng truére vén au b can hiéu lye ||
10. C3-03INS Gidy d& naghi thu hdi (g trurde vin dau tur Con hiéu Iy =
11, C3-04/NS Gidy ndp tra vén diu Con higu luc H | =

Hinh 169. Chon chung tir YCTT trong danh sach sén c¢6 ctia hé thong.
o Danh dau chon ¥ tai liéu trong danh sach ching tur.
o Can bo thao tac:
v Kich nat Chen dé xac nhan cac chung tir da chon.
v' Kich nut Péng m dé huy thao tac chon ching tir.
= Pé x6a ching tir YCTT, kich biéu trong Xoa % twong ung véi ching tir can xoa.
- Bwéc 4: Ké toan vién thao tac:
+ Kich nut Luu dé xac nhan luu cac thong tin ho so.
+ Kich nat Giri KBNN dé xac nhan giri hd so cho KBNN.

+ Kich nat Quay lai dé huy thao tac thém mai ho so va quay lai man hinh
danh sach.

+ Sau khi luu thanh céng trang thai ctia hd so 1a Mdi tao.

+ Sau khi giri KBNN thanh cong trang thai ciia hd so 1a Cho KBNN tiép nhan.
2.2. Thém méi ho so giao nhén c6 sir dung chir ky sé

- Bwéc 1: Chon dich vu cong Giao nhan hd so truc tuyén, chon chirc ning Quén 1y ho so

giao nhan.
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- Buwéc 2: Trén danh sach hd so, kich ntit Thém méi = Ihem moi

- Budc 3: Nhap thong tin cac trudng dit liéu (Cac trudng c6 ddu * 13 trudng bét budc nhap).

THEM MO HO SO GIAO NHAN VO KBNN
| ™eéng tin hé so

M3 hé so: H16_7186661_005100014
MNgay tao: 1B/05/2015 - 10:56:56
* Tiéu dé ho so-
Giao dich tai: VP KBNN Hai Phang

Str dung chir ky sé dé Khéng @ Co
giao dich viri KBNN:

Tai liéu cam két chi: @ Khéng O Co
Chikng tir thanh toan: ) Khéng @ Co

| Danh sach cac hé so lién két (0 lién két; 0 lién két dén)

| e khai tai liéu giao nhan

Tuychon ~  [] Chon tai ligu & Phong to

Théng tin tai ligu Tép dinh kém

Khéng co dif liéu
=k Tai liéu khac

Tay chon v o Thém chirng tir offline &4 Phéng to

Tén chimg tir

Khéng co dif liéu
Sb cot an 2

I Théng tin xac nhan

Nhdp m& xac nhan: YGS ")

Lap chimg tr YCTT — Chon mau chirng tir — v

Hinh 170. Thém m&i hd so.

+ Hé thdng ty dong hién thi thong tin thuoc DPVQHNS/ Dy an dang dang ky:

=  Mi hd so: Tu dong sinh theo quy tic Hyy  Ma DVQHNS/ Dy an _ s6 ty sinh.

= Ngay tao: Ty dong hién thi ngay hién tai — hh:mm khi thém méi ho so.
+ Buwéc 3.1: Nhap thong tin ho so

= Tiéu d& hd so: Nhap tiéu dé ho so.

= Giao dich tai: Chuong trinh ty dong hién thi Kho bac don vi da dang ky thuc hién

giao dich.
= Sir dung chir ky s6 dé giao dich véi KBNN: Chon Cé.

= Tailiéu cam két chi:
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o Chon Khéng: Khi bo ho so khong ké khai tai liéu cam két chi.
o Chon Cé: Khi hd so c6 ké khai tai liéu cam két chi. Khi chon c6 ké khai tai liéu
cam két chi thi khong ¢ chtng tir thanh toan di kém b ho so.
= Chitng tir yéu ciu thanh tosn:
o Chon Khéng: Khi h so khong ké khai ching tir thanh toén.
o Chon Cé: Khi hd so ¢6 ké khai chiing tir thanh toan. Khi chon c6 chtng tir thanh
toan chuong trinh ty dong hién thi Phin Danh sach chirng tir YCTT.

* Danh sich cic hd so lién két

o Dé thém mai hd so lién két thi Ké toan vién kich chon biéu twong du + , man

hinh hién thi nhu sau:

| Danh sach cac hé se lién két (0 lién két; 0 lién két dén) =]
+ Danh sdch cdc ho so lién két -<f Chon hd so lién ket

STT| Ngaytao Tiéu dé Xoa

Khang co dif lidu

Hinh 171. Chon ho so lién két
o Dé thém ho so lién két, kich biéu tugng Chon hd so lién két

< Chon ho so lién ket

Tim kiém hé so giao nhan lién quan

Tim kiém
Mz ho so: Tiéu dé& |hd
Ngay tao: & Ngay nép: )
Chimg tirthanh toan: ) Khéng ) Co Trang thai: —- Chon -— v

| —~ R

Danh sach hé so giao nhan lién quan

Tay chen = | & Phong to 2
STT| Ngay tac igu dé hé Trang thai
e s Ché Ké toan trrding phé

1. 12/05/2016... H16_7186661 006100012  Hé sor 4 ki o
2. 12/06/2016... H16_7186661_006100011  Giao nhdn hé so 3 dﬁt&fétoan trréng phé "
3. 12/05/2016... H16_7186661_006100010  Hé s 02 Cho K& toan truéng phé &
’ ' - - duyét
4. 12/05/2016... H16 7186661 0DE100009  Hé so 01 Cho K& toan truéng phé &
’ ' - - duyét
5. 0S/05/2016... H16_7186661_006100004  Giao nhan hé sor cke Dahoanthanhgiaonhanhd g

(W]

Hinh 172. Tim kiém hd so giao nhan lién quan
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o Dé xo6a hd so lién két: Trén danh sach tai hd so, kich biéu twong Xo6a % tuong

ung.

r

o Luuy:

v Danh sach cac hd so lién két: Bao gdm toan bo hd so ma hd so dang tao goi

dén. Va ddng thoi hd so dang tao méi s& nam & danh sach hd so lién két d&én

cua hd so duoc goi

+ Buwdéc 3.2: Nhap thong tin tai lidu di kém ho so giao nhan:

| Ké khai tai liéu giao nhan

Tay chon~  []Chontailieu & Phdng to

Théng tin tai liéu

1. Bién ban ban giao nha (trréing hop mua nha phuc vu di dan gidi phéng mat
2. | Bdo cdo kiém todn Bdo cdo quyét todn Hop ddng du 4n hoan thanh

3

Tép dinh kém

Browse...

Browse...

Browse...

No file selec! 3

Mo file select 3

Mo file select 3

== Tai liéu khac

Hinh 173. K& khai va dinh kém tai liéu giao nhan

* Thém tai liéu di kém

o Kich nut Chon tai ligu [] Chontailieu 48 them tai liéu tir danh sach tai lidu da co

san trong hé thdng

Danh sach tai liéu phap ly X
Tim kiém
Tén tai liéu:
Danh sach
Tuy chon «
STT Tén ti liéu =
1 Quyétdinh (hodc gidy chimng thire) thanh 13p don vi 0
2 Quyét dinh b nhiém chirc vu cia Cha tai khoan B
3 Gidy chirng nhan dang kj ma s6 DVOHNS [l
4 Gidy dang ky thay d6i mau dau, mau chiF ky [
5 Quyét dinh bé nhiém chirc vu cla K& todn trrdng B
6 Gidy dang kj md tai khodn va mau dau, chif kj B
Téng s6 ban ghi: 6 *Trang 111 | Bau Trede 1 Sau Cudi  S6banghihiénthi |25 IZ|

Hinh 174. Danh sach tai liéu phap 1y trong hé thong.

v' Panh dau chon ¥ tai liéu trong danh séach tai liéu phap 1y.

v" Cén bd thao tac:

Trang 124/ 196



Tai liéu Huéng dan nguoi st dung — Danh cho Pon vi sir dung ngan sach giao dich tai KBNN

> Kich nat Chon Bsk#ll d& xac nhan cac tai lidu da chon.
» Kich nit Péng m dé huy thao tac chon tai ligu.
o Kich nit Tai liéu khac T T318UKNC 48 ham tai licu khong ndm trong danh
sach c6 san.
v" Nhéap Thong tin tai liéu
= Tai tép tin di kém tai liéu: Can bo thao tac:
o Kich nit Chon tép | “"2" %P | 4¢ tai tép dinh kém 1én hé théng. Dinh dang tép
dinh kém phai 1a .pdf.
I3 x , ,
o Kich biéu tugng Xo6a -~ dé xoa t&p dinh kém vura tai 1én hé thong

= Dé xoda tai liéu phap 1y va tép dinh kém (néu co), kich bidu tuong Xéa ¥ dé xoa tai
liéu trong danh sach.

+ Buwdc 3.3: Nhap thong tin tai lieu cam két chi (néu co)

| Ke knai tai ligu Cam két chi

Taychon~  [7] ChontailiéuCKC & Phong to

Thong tin tai liéu Tép dinh kém

1. |Tailidu CKC 56 2 Chon tip tin... | Chwach ¥

== Tai liéu CKC khac

Hinh 175. K¢ khai va dinh kém tai liéu CKC
= Thém tai li¢u cam két chi

o Kich nit Chen tai liéu CKC [] hentailigu CKC 44 them tai lisu CKC tur danh

sach tai liéu da c6 sin trong hé thng
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Danh sach tai liéu phap Iy trong loai hd so ®
Tim kiém
Tén tai ligu:
/9 Tim kigm
Danh sach tai liéu
Tuy chon =
STT Tén tai liéu |
1 Tailiéu CKC 562 [l
2 Tailiéu cam két chi Il
Téng 56 ban ghi: 2 *Trang 171 | Pau Tredc 1 Sau Cudi SO ban ghihidnthi | 25 E
Chon tai liéu
Hinh 176. Danh sach tai liéu CKC trong hé thong.
v' Danh dau chon ¥ tai liéu trong danh sach tai liéu phap 1y.
v" Cén b0 thao tac:
» Kich nat Chon il 18 xac nhan céac tai liéu da chon.
» Kich nut Péng m dé huy thao tac chon tai ligu.
o Kich nit Tai ligu CKC khac T T211IEUCKCINEC g8 o (i lidu CKC khong
nam trong danh sach c6 sin.
v" Nhép Théng tin tai liéu CKC
o Tai tép tin CKC di kém: Can b thao tac:
v Kich nut Chon tép | M98 | 44 tai tép dinh kem 1én hé théng. Binh dang
tép dinh kém phai 1a .pdf.
.2 - S . 1A 1A R A
v Kich biéu tuong Xéa dé xo0a tép dinh kém vira tai 1én hé thong.
o Dé xoba tai lisu CKC va tép dinh kém (néu c6), kich biu twong Xoa % dé xoa tai

liéu trong danh sach.

+ Buwoc 3.4: Nhap thong tin chiing tir thanh toan

I Lap chirng tie YCTT — Chon m&u chirng tir — v

Tly chon «

STT

=f= Thém chirng tir offine &t Phong to

Tén chirng tir In Sira Xoa

Khéng co diF liéu

S6 cotan
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Hinh 177. K& khai ching tir thanh toan
= Cach 1: Thém ching tir: Ké toan vién chon mau ching tir trong danh sach ching
tir, sau d6 kich biéu twong Thém méi .
Luu y: Phan thém mai chiing tir s& dwoc mé ta chi tiét & phan Mau chang tir.

= Cach 2: Sao chép chirng tir: Can bo c6 thé sao chép cac mau ching tir da co trén hé

, . Sao chép .
thong bang cach kich nat Sao chép . Man hinh sao chép thong tin chirng
tur hién thi nhu sau:
Tim kiém théng tin chimg tir
Tim kiém
MAu chirng tir: | -- Tatca -— v
Sé chirng tir gidy: Sé chiing tir dién
So tién: od b
M3 hé so: Tiéu d& hé so

Danh sach chirng tir thanh toan

Tay chon v it Phong to

S6 chipng tir giéy

1. C2-D5/NS 160512_7186661_0061003 0205 10.321.321.321 H16_7186661_006100011 K]
2. C2-04/NS 160512_7186661_0061002 0204 107.677.586 H16_7186661_006100010 K]
3. C2-04/NS 160509_7186661_0061003 107.677.586 H16_7186661_006100006 [E]
4. C2-D4/NS 160509_7186661_0061002 107.677.586 H16_7186661_006100005 i)
5. C2-05/NS 160509_7186661_0061001 10.321.321.321 H16_7186661_006100005 iE]

Hinh 178. Sao chép ching tir thanh toan

o Chon chiing tir can sao chép sau do kich biéu twong Sao chép "~ , chuwong trinh
tu dong sao chép lai thong tin ching tur da duoc chon.

o Can b0 thao tac:
v Kich nat Thém méi dé xac nhan luu thong tin ching tir.

v" Kich niat Péng dé huy thao tac sao chép thong tin chung tir.

* Cach 3: Thém chirng twr offline:
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Thém mé&i chirng tor Offline x
Chon sé tai khoan: | 3741.2.1095903 E|
Chan tép tin: [ Chon tip tin... ] Chura chon tip tin.

o Chon So tai khoan
o Chon tép tin c6 dinh dang xml.

o Can bo thao tac:

v’ Kich nat T4i Ién dé x4c nhan tich hop ching tir YCTT tir.
v Kich nit Déng dé hity thao tac tich hop chiing tr YCTT.
o Luuy:
v Hé théng chi nhan tép tin .xml
v Sau khi x4c nhén tich hop chang tir offline hé théng hién thi giao dién nhap
ching tur va cho phép NSD chinh stra ndi dung.

= Cdc thao tac nghiép Vu khdc:

o Pé sira chung tir: Trén danh sach chung tir, kich biéu tugng Stra -
o Dé x6a chung tir: Trén danh sach ching tir, kich bidu tugng Xoa %

o Déin chung tir: Trén danh sach chiing tir, kich biéu tuong In ™

+ Buwdc 4: Ké toan vién thao tac:
. , n ™ Thém mai g A e 1A \ YT T
» Kich nit Thém méi dé luu thong tin ho so va cho phép Ké toan vién
tiép tuc stra ho so.
= Kich nut Giri phé duy¢t Esbasitll] ¢3 guri bo hd so 1én KTT phé duyét. Ké
toan vién khong sira duoc hd so da giri phé duyét.
» Kich nut Péng dé hay bo thao tac thém méi hd so va quay lai man hinh danh
sach.
- Luuy:
+  Sau khi luu thanh cong trang thai cua hd so 1a Mdi tgo.

+ Sau khi giri phé duyét thanh cong trang thai cia hd so 1a Cho KTT phé duyét.

Trang 128 / 196



Tai liéu Huéng dan ngudi str dung — Danh cho Pon vi sir dung ngan sach giao dich tai KBNN

2.3. Thém méi hd so yéu ciu thanh toan cé sir dung chir ky s6

- Bwéc 1: Chon dich vu cong Giao dién théng tin YCTT, chon chic ning Quan 1y hé so

thanh toan.

- Buwéc 2: Trén danh sach hd so, kich ntit Thém méi = Ihem moi

- Budc 3: Nhap thong tin cac trudng dit liéu (Cac trudng c6 ddu * 13 trudng bét budc nhap).

THEM M&'1 HO SO YEU CAU THANH TOAN

| Théng tin chung
Théng tin hé sor
Ma ho so: H16_1095903_005100030
Mgay tac: 18/05/2016-11:35:45
* Tiéu dé hé so: |
Giao dich tai: WP KBNM Hai Phong

St dung chir ky sé dé Khéng @® Co
giac dich vai KBENN:
Tai ligu giao nhan: @ Khéng O Co

| Danh sach cic hé so lién két (0 lién két; 0 lién két dén)

I Lap chimg toe YCTT — Chon mau chirng tir —- v

Ty chon v | o= Thém chifng tir offline & Phong to

STT Tén chimg tie In Sira Xoa
Khéng co diF lidu

S cot an 2

| Thong tin xac nhan

Nhap ma xac nhan: wrw .

0

Hinh 179. Thém méi hd so.

+ Hé thong ty dong hién thi théng tin thuoc DPVQHNS/ Dy an dang dang ky:
= Mi hd so: Tu dong sinh theo quy tic Hyy Ma DPVQHNS/ Dy an _ s tu sinh.
= Ngay tao: Ty dong hién thi ngay hién tai — hh:mm:ss khi thém méi hd so.
+ Budéc 3.1: Nhap thong tin ho so
= Tiéu d& hé so: Nhap tiéu dé ho so.
= Giao dich tai: Chuong trinh tu dong hién thi Kho bac s& thuc hién giao dich.
= Sir dung chir ky sé dé giao dich véi KBNN: Chon Cé.
= Danh sach cac ho so lién két
o Dé thém mai hd so lién két thi Ké toan vién kich chon biéu twong déu + , man

hinh hién thi nhu sau:
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| Danh sach cac hd so lién két (0 lién két; 0 lién két dén) =l
+ Danh sdch cac hd so lién két - Chon hd so lién ket

STT| Ngaytao Tiéu dé Xoa

Khang co dif ligu

Hinh 180. Chon hé so lién két
v Pé thém hd so lién két, kich biéu twong Chon hé so lién két

< Chon o so lién két

v' Dé x6a hd so lién két: Trén danh sach hd so, kich biéu tuong Xo6a % tuong
ung.
v' Luuy:
> Danh sach cac hd so lién két: Bao gom toan bd hd so ma hd so dang tao
goi dén. Va dong thoi hd so dang tao mai s& nam & danh sach hd so lién
két dén cua hd so duoc goi

+ Buéc 3.2: Nhap thong tin tai lidu di kém ho so giao nhan:

I Keé khai tai liéu giao nhan

Tay chon ™[] Chon tailidu & Phong to

Théng tin tai lidu Tép dinh kém
1. Bi&n ban ban giao nha (trréing horp mua nha phuc vy di dan gidi phang mat Browse... | Mo file seleci 3%
2. | Bdo cdo kiém todn Bio cAo quyéttodn Hop dbng du An hoan thanh Browse... | Nofile select 3¢
3. Browse... Mo file seleci ¥
o= Tai liéu khac

Hinh 181. K& khai va dinh kém tai liéu giao nhan

= Kich nat Chon tai ligu [] Chontailitu 3¢ them tai liéu tir danh sach tai lidu da c6 sin

trong hé théng.
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Danh sach tai liéu phap ly x
Tim kiém

TemEe

Danh sach

Tuy chon +

STT Tén tai liéu

4 Quyét dinh (hodc gidy chimng thire) thanh 1dp don vi
2 Quyét dinh b nhiém chirc vu cla Cha tai khodn

3 Gidy chirng nhan dang kj ma s BVOHNS

4 Gidy dang ki thay ddi mau dau, mau chif ky

5 Quyét dinh b nhiém chirc vu cia K& todn trudng

& Gidy dang kj md tai khodn va mau dau, chif ky

5 i i I R |

Téng s ban ghi: 6 *Trang 111 | Pau Trrde 1 Sau Cudi  S6banghihiénthi |25 B

Hinh 182. Danh sach tai liéu phap 1y trong h¢ thong.

o Dénh diu chon ¥ tai lidu trong danh sach tai liéu phap 1y.
o Ké toan vién thao tac:

Chon

v Kich nat Chen dé xéac nhan cac tai liéu da chon.

v Kich nat Péng | Bong BB hity thao tac chon tai ligu.
= Kich nut Tai liéu khac o TAIIUKRAE 48 them tai liéu khong nam trong danh sach
c6 san.
o Nhap Thong tin tai liéu
o Tai tép tin di kém tai liéu: Can b thao tac:
v Kich nut Chon tép | 190 | 44 tai tép dinh kem 1én hé théng. Binh dang
tép dinh kem phai la .pdf.

. X .
v Kich biéu tugng Xéa -~ dé xda tép dinh kém vira tai 1én hé thong.

= Pé xoa tai liéu giao nhan, kich biéu tuong Xéa ¥ dé xoa tai liéu trong danh sach.

+ Bwoc 3.3: Nhap thong tin ching tir thanh toan

I Lap chieng tir YCTT -— Chgn mau chirng tir — ¥

Ty chon = =f Thém chirng tir offline 7 Phong to

STT Tén chirng tir In Sira Xoa
Khang co dif liéu
S6 catan 2

Trang 131/ 196



Tai liéu Huéng dan nguoi st dung — Danh cho Pon vi sir dung ngan sach giao dich tai KBNN

Hinh 183. K& khai ching tir thanh toan
= Cach 1: Thém ching tir: Ké toan vién chon mau ching tir trong danh sach ching
tir, sau d6 kich biéu twong Thém méi .
Luu y: Phan thém mai chiing tir s& dwoc mé ta chi tiét & phan Mau chang tir.

= Ciach 2: Sao chép chirng tir: Ké toan vién co thé sao chép cac mau ching tir da c6

trén hé thong bang cach kich nit Sao chép S0cheR . Man hinh sao chép thong tin
chung tir hién thi nhu sau:
Tim kidm théng tin chirng tor =
Tim kiém
MAau chirng tir:| — Tatcd — v

S6 chirng tir gidy:

S6 chirng tir dién tir:

Danh sach chirng tir thanh toan
Ty chon ~ & Phong to

S0 chirng tir dién tir S0 chirng tiF gidy
1. C3-02/NS 151008_1095903_006 0302 2.000.000 H15_1095903_00081 [}
2. C3-01/NS 151008_1095903_005 0301 100.000.001 H15_1095903_00081 [E2)
3 C2-04/NS 151008_1095903_004 0204 120 000 000 H15_1095903_00081 [
4 C2-03/MNS 151008_1095903_003 0203 10000 000 H15_1095903_00081 [}
5. C2-02/MS 151008_1095903_002 0202 1.000.000.000 H15_1085303_00081 =
Tong sd ban ghi: 21 * Trang 11/5 | Diu Truéc 1 2 3 4 5 Sau Cudi Sdbanghihiénthi |5 v

Hinh 184. Sao chép ching tir thanh toan

o Chon ching tir can sao chép sau d6 kich biéu twong Sao chép "~/ , chuong trinh
tu dong sao chép lai thong tin chirng tir da dugc chon.

o K& toan vién thao tac:
, , " B Théem moi R o N . , .
v" Kich nat Thém méi dé xac nhan luu thong tin ching tur.

v" Kich niat Péng dé huy thao tac sao chép thong tin chang tir.

» Cach 3: Thém chirng tir offline:

Thém mé&i chirng tor Offline b
Chon 56 tai khoan: | 3741.2.1095903 E|
Chon tép tin: [ Chon tip tin... ] Chura chon tap tin.
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o Chon Sé tai khoan.
o Chon tép tin duoc xuét ra dudi dinh dang xml.

o Can bo thao tac:

v" Kich nat Téi 1én dé xac nhan tich hop chang tir YCTT.
v Kich nit Déng dé hity thao tac tich hgp ching tir YCTT.
o Luuy:
v Hé thdng chi nhan tép tin .xml.
v Sau khi x4c nhén tich hop ching tir hé théng hién thi giao dién nhap ching tir
va cho phép NSD chinh stra ngi dung.

»  Cdac thao tac nghiép Vu khdc:

o Dé stra chung tir: Trén danh sach ching tir, kich biéu tuong Sira «
o Pé xo6a chung tir: Trén danh sach ching tir, kich biéu twong Xoa X
o Pé in ching tir: Trén danh sach ching tir, kich biéu tuong In =

+ Buwéc 4: Ké toan vién thao tac:

; , A ™ Thém mdri A . A \ . A, 4 . A
» Kich nat Thém mdi deé luu thong tin hd so va cho phép K¢ toan vién

tiép tuc stra ho so.
» Kich nut Giri phé duyét , d¢ tien hanh gii bd ho so 1én KTT phé
duyét. Ké toan vién khong stra duoc ho so da giri phé duyét.
» Kich nat Péng dé huy bo thao tac thém méi hd so va quay lai man hinh danh
sach.
- Luuy:
+ Sau khi luu thanh céng trang thai ctia hd so 1a Mdi tao.
+ Sau khi gui phé duyét thanh cong trang thai ciia hd so 1a Cho KTT phé duyét.
2.4. Cap nhit hd so
- Muc dich: Chirc ning nay cho phép Ké toan vién chinh stra va cap nhat lai théng tin ho so &
trang thai Mai tao hoac o trang thai KTT/UQKTT tur chai phé duyét.

- Bwéc 1: Chon dich vu cong Giao nhan hd so truc tuyén, chon chirc ning Quén 1y ho so
giao nhan. Hoac chon dich vu cong Giao dién théng tin YCTT, chon chuc nang Quén ly

ho so thanh toan.
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- Buwdc 2: Trén danh sach hd so, chon xem chi tiét ho so.

- Buwéc 3: Trén man hinh xem chi tiét, kich ntit Stra .

CHI TIET THONG TIN HO SO GIAO NHAN

| Théng tin hé sor

| Danh sach tailiéu giao nhan

Thoéng tin tai liéu Tép dinh kém

1. Bién ban ban giao nha (trirérng hop mua nha phuc vy di dan gidi phang mét bang) % Bienbanthanhlyhopdong.

| Danh sach chimg tir YCTT

Tén chimg tir Trang thai chirng tir
1. 160518_7186661_0061001  Gidy ndp tra kinh phi Méi tao -
2 160518_7186661_0061002  Gidy @& nghi thu hdi trng trrére Mai tao -
S6 cotan 2

| ™éng tin phé duyét hé so

- cc e - Ngay phé Trang thai phé
Ho tén ngwoi phé duyét duyet duyét
1. K& toan trréng (Uy quy... Chura phé duyét
2. Cha tai khoan (Uy quyé Chura phé duyét

Hinh 185. Xem chi tiét hd so

- Bwéc 4: Ké toan vién nhap thong tin thay doi caa hd so (Céc truong co dau * 1a truong bat

budc nhap)
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CAP NHATHO SO GIAO NHAN VO KBENN

| Méng tin hé se

M3 hd so H16_7186661_005100014
Mgay tac: 18/05/2016-11:09:09
Trang thai: Mditao

Ghi chu:

* Tiéu d& hd so: | Hb so thanh toan 1
Giao dich tai: VP KBNM Hai Phong

Sir dung chit ky s d& © Khang ® Co
giao dich voi KBNN:
Tai ligu cam két chi: @ Khéng O Cé
Chirng tir thanh tean: ) Khéng ® Co

| Danh sach cac hé so lién két (0 lién két; 0 lién két dén)
| Ké khai tai liéu giao nhan

Tay chon » E| Chen tai ligu

& Phéng to

Théng tin tai ligu

Bi&n ban ban giao nha (tréng hop mua nha phuc vy di dan gidi phong mét
" bang)

Lip chimg tr YCTT — Chon mau chikng tir —--

Ty chon ~ | =f Thém ching tir offline & Phéng to

Tén chirng tir

STT| S4 chimg tie dién tie

1. 160518_7186661_0061001  Gidy ndp tra kinh phi
2 160513_7186661_0061002  Gidy dé nghi thu héi (g trrdre
S cot in 2

I Théng tin xac nhan

Nhap ma xac nhan:

nk8 «
= Cap nhat

Tépdinh kém
[ ¥ Bienbanthanhlyhopdor 3§

= Tai lieu khac

oo 5o

Hinh 186. Cap nhat ho so
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Cap nhat chivng tiv - C2-04/NS
GIAY DE NGH| THU HOI NG TRU'GC
Sé chimg tir dign ti:  160518_7186661_0061002  S6 chimg tir gidy:
& Ung trrére chura 00 BKTT sang tam tng O Ung trrée di BKTT sang thue chi
Cancirs0 duing (50000016 | By va Quyet dinh 7, “ngay: |05/05/12016 |
trrdre den ngay: giao du todn so:

*

ctia: | Thanh toan tign
Kho bac Nha nurére: | VP KBNN Hé Chi Minh
chuyén: | UPng tnréc chira di DKTT v thanh: | Tam tmg ¥

Theo chi tiét sau:

Ma BVAHMNS: 7186661 Bonvi: Céng trinh: Trwémg mém non thén Thai Lai, x3
* Tai khoan: | 3713.1.7186661.00000 v Tai KBNN: VP KBNN Hai Phang
M3 cip NS: 1 *Nam NS: 2016

M3 CTMT, DA: Tén CTMT, DA:

Sb CKC, HEK: Sb CKC, HDTH:

Taychon~ [ & Thém méi 7 Phong to

Sé chuyén sang tam omgl/thwc
chi

$6 diwv iPng trrére

1. |8301 021 223 12 101.212.121 6.465.465 *®

Téng cong 101212121 d 6.465.465 d

Téng sb tién ghi sau triu b tram sau muroi Am nghin bén trdm sau mugi 13m ddng chén
bang chif:

Chon chirng tir: << Truge | Sau>> | @

Hinh 187. Cap nhat chung tur

+ K& toan vién cap nhat thong tin gibng nhu thém méi.
- Buéc 5: Ké toan vién thao tac:

+ Kich nat Cap nhat dé hoan thanh cap nhat ho so.

L, g LA
+ Kich nat Quay lai deé tro ve giao dién xem chi tiét ho so.

r

- Luuy:
+ Can bd chi duoc phép sira thong tin hd so ¢ trang thai Mdi tgo va & trang théi
KTT/UQKTT tir chéi phé duyét.
+ Trén man hinh cap nhat ching tir, Ké toan vién c6 thé kich nut Trudc/Sau dén chang tir
tiép theo dé cap nhat.
2.5. Xéa ho so
- Muc dich: Di vai nhitng bo hd so Ké toan vién vira tao nhung khong sir dung thi Ké toan
vién ¢6 thé x6a bd hd so do.
- Budc 1: Chon dich vy cong Giao nhan hd so truc tuyén, chon chirc ning Quan 1y ho so
giao nhan. Hoac chon dich vu cong Giao dién thong tin YCTT, chon chic nang Quan ly

ho so thanh toan.
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- Buwdc 2: Trén danh sach hd so, chon xem chi tiét ho so.

- Buwéc 3: Trén man hinh xem chi tiét, kich nat Xo6a E

THONG TIN HO SO GIAQ NHAN

| Theng tin hé so =
| Danh sach cac hé so lign két (0 lign két; 0 lién két dén)

| Danh sach tai ligu giao nhan
Tiy chon = &= Phong to
STT Thang tin tai iéu
1. Bién ban ban giao nha (truirng hop mua nha phue vu di dan giai phong méat bang)

2. Bao cao kiém todn Bdo cdo quyéttodn Hop dbng du 4n hodn thanh

Hinh 188. Xem chi tiét hd so

X6a ho so
Mahd so; H15_7000050_00046
Trang thadi; M&itao
M3 ENVQHNS! Dy an; 7000050
Tén EVQHNS/ Dy an;  Dau fu ¢ai tao nang cap benh vien Tre em Hai Phong giai doan |

Ghi chu
| | oimo

Hinh 189. Xac nhan x6a hd so

- Buérc 4: K& toan vién thao tac:
+ Kich nit Xéa B8l dé xéc nhén xéa thanh cong hd so.

+ Kich nat Pong g dé tro vé man hinh xem chi tiét ho so.

r

- Luuy:
+ K& toan vién chi x6a dugc hd so & trang thai Méi tgo va ¢ trang thai KTT/UQKTT tir
choi phé duyét.
2.6. Gtri phé duyét
- Muc dich: Chtic ning nay cho phép Ké toan vién giri ho so méi tao hoac gui lai hd so bi tir

chéi phé duyét 1én KTT ciia don vi phé duyét.

Trang 137/ 196



Tai liéu Huéng dan nguoi st dung — Danh cho Pon vi sir dung ngan sach giao dich tai KBNN

- Budc 1: Chon dich vu cong Giao nhan hé so truc tuyén, chon chirc ning Quan 1y ho so
giao nhan. Hoac chon dich vu cong Giao dién thong tin YCTT, chon chirc ndng Quan ly
hé so thanh to4n.

- Buéc 2: Trén danh sach ho so, chon xem chi tiét ho so & trang thai Mdi tgo hoac trang thai

KTT/UQKTT tir chéi phé duyét.

2% Gir phé duyét

- Buwdc 3: Trén man hinh xem chi tiét hd so, kich nat Giri phé duyét

THONG TIN HO SO GIAOQ NHAN

| Théng tin hé s
| Danh sach cac hé so lién két (0 lign két; 0 lién két dén)

| Danh sach tai lizu giao nhan

Tly chon = & Phang to

Thang tin tai iéu Tép dinh kiam

1. Bién ban ban giao nha (ruérng hop mua nha phuc vy di dan gidi phdng mat bang) * Maul1bMTK_Bosungtaikh
2. Bao céo kiém todn Bao cio quyéttodn Hop ddng dv 4n hoan thanh
| Danh sach chimg tir YCTT

Tiychon~ &3 Phingto

sTT 56 chimg tir Tén chimg tie Trang thai chimgte | In
1. 161113_7000050_001  Gidy d& nghi thanh todn von déu tw Méi tao -
ShcotAn 2

| Théng tin phe duyét hé so
Tuy chon = ;Ei Phong to
ST Chirc danh Ho tén nguwrde phé duyét Mgay phé duyét | Trang thai phé duyét
1. Ké todn trudng (Uy quyén) Chura phé duyét

2. Chi tai khodn (Uy quyén) Chura phé duyét

Hinh 190. Xem chi tiét hd so

Glri hé sor 1én Ké toan trvdng phé duyét

* Can bd phé duyét | Hoang L& Wy v

Hinh 191. Chon KTT phé duyét ho so

= Can bd phé duyét: Chi hién thi can bo co chuc danh theo s tai khoan 1a KTT va
UQKTT (S6 tai khoan: Chinh 14 s6 tai khoan ma KBNN cip). Ké toan vién chon can
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bo phé duyét trong danh sach. Luu y: Chi ¢6 can b dugc chon trong danh sach méi

duoc phép phé duyét hd so.
- Budc 4: Ké toan vién thao tac:

+ Kich nat Giri phé duyét dé xac nhan gui phé duyét hd so 1én KTT da

chon.

+ Kich nut Péng m dé huy bo thao tac gui phé duyét va quay lai man hinh chi tiét ho
SO.
+ Trang thai hd so sau khi giri phé duyét 1a Cho KTT phé duyét ho so.
+ Ho so duoc giri phé duyét thanh cong thi K& toan vién khong duoc phép stra/ x6a hd so.
2.7. Giti hd so cho KBNN

- Muc dich: Chtic ning nay cho phép Ké toan vién giri ho so 1én KBNN sau khi thém méi hd
so khong st dung chit ky sd.

- Budc 1: Chon dich vu cong Giao nhan hé so truc tuyén, chon chirc ning Quan 1y ho so
giao nhan. Hoac chon dich vu cong Giao dién théng tin YCTT, chon chic nang Quan ly

ho so thanh toan.

- Buéc 2: Trén danh sach hd so, chon xem chi tiét ho so.

p A , <AL A , , 5 i GiFi Kho bac
- Budc 3: Trén danh sach xem chi tiét hd so, kich nut Giri kho bac K=t i
THONG TIN HO SO GIAQ NHAN
| Théng tin hé so )
| Danh sach cac hé so lign két (0 lign két; 0 lign két dén)

| Danh sach tai ligu giao nhan
Tuy chon » &t Phdng to
STT Thang tin tai kéu
1. Bién bén ban giao nha (trung hop mua nha phuc vu di dan gidi phdng mét bang)

2. Bao cdo kiém todn Bdo cdo quyét todn Hogeftng du 4n hodn thanh

m

Hinh 192. Xem chi tiét hd so

Trang 139/ 196



Tai liéu Huéng dan ngudi str dung — Danh cho Pon vi sir dung ngan sach giao dich tai KBNN

Giri ho ser cho Khe bac nha nwéc %

Ghi ¢hu:

Hinh 193. Nhap ghi cht dé giri hd so sang KBNN

- Budc 4: Ké toan vién thao tac:
+ Kich nat Giri kho bac m dé xac nhan viéc gui hd so cho KBNN.
+ Kich nat Péng dé huy bo thao tac guri hd so cho KBNN.
- Luuy:
+ HO so sau khi giri sang KBNN, trang thai hd so 1a Che KBNN tiép nhan ho so.
+ Hb so duoc giri sang KBNN thanh cong, Ké toan vién khong dugc phép stra/ x6a hd so
2.8. Cap nhit va giri lai ho so sau khi bi KBNN tir chéi

- Muc dich: Béi voi nhitng hd so ma don vi giri sang kho bac, can b KBNN tién hanh kiém
tra thong tin hd so, néu hd so khong hop 18 thi can bd KBNN tir chéi hd so va tra vé don vi
giao dich. Véi hd so bi KBNN tir chdi, NSD cua don vi giao dich c6 thé sao chép toan bd
thong tin caa bo hd so sang mot b hd so méi, NSD cia don vi c6 thé chinh sta va gui lai
hd so.

- Bwéc 1: Chon dich vu cong Giao nhan hd so truc tuyén, chon chirc ning Quén 1y ho so
giao nhan. Hoac chon dich vu cong Giao dién thong tin YCTT, chon chirc ndng Quan ly
ho so' thanh toan.

- Budc 2: Trén danh sach hd so, chon xem chi tiét hd so & trang thai KBNN ter chai hé so.

- Buwéc 3: Trén man hinh xem chi tiét hd so bi KBNN tir chéi, kich nat Chinh sira va giri lai

/ Chinh siva va gi lai
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THONG TIN HO SO GIAQO NHAN

| Théng tin hé so =
Ghichd: Tuchoi

| Danh sach cac hé se lign két (0 lign két; 0 lign két dén)

| Danh sach tai ligu giao nhan

Tly chon = &! Phdng to

Théng tin tai liéu : Ly do tir chai

1. Bi&n ban ban giao nha (ruwdng hop mua nha phuc vu di dan gial phdng matbang) @

2. Bao cdo ki€m todn Bdo cdo quydttodn Hop dbng dy 4n hodn W o

# Chinh sira va giri lai

Hinh 194. Xem chi tiét hd so bi KBNN tir chéi
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THEM MO HO SO GIAO NHAN VO KBNN
| ™eéng tin hé so

M3 hé sor H16_1048663_006100081
Mgay taoc: 18/05/2016-11:19:08
* Tiéu dé ho so: |Hi so CKC
Giao dich tai: VP KBNM Hai Phong

Sir dung chif ky s @& @ Khéng O Co
giac dich vai KBNN:
Tai ligu cam két chi: Khing ® Co
Chieng tir thanh toan: « Khéng « Co

| Danh sach cac hé so lién két (0 lién két; 0 lién két dén)
| Ke khai tai liéu giao nhan

Tay chon ~  [] Cheon tai liéu Hf Phong to

Thong tin tai liéu

: Hb s CKC

| Ke khai tai lieu Cam két chi

Tiy chon = |j Chaon tai liégu CKC = Phong to

Thang tin tai liéu

Hb 5o Giao nhan

== Tai ligu CKC khac

I Théng tin xac nhan

Nhap ma xac nhan: h [}

Hinh 195. Cap nhat va gui lai ho so bi KBNN tir chdi

- Bwéc 4: Trén man hinh cip nhat hd so, Ké toan vién nhap théng tin can thay doi ho so.
Luu y: Ké toan vién thao tac giéng nhu Thém mai ho so.
+ Nhiing tai liéu, chiing tir hop 16 thi K& toan vién khong duoc phép stra thong tin.
+ K& toan vién chi sira dugc cac tai lidu, ching tir khong hop 1é.

- Buwéc 5: Ké toan vién thao tac

= Thém mdi

+ Kich nat Thém méi dé luu thong tin thay doi hd so.

+ Dbi voi hd so khong ky sd, kich nit Giri KBNN dé tién hanh gui hd so
sang kho bac.

+ Dbi véi ho so 6 ky sd, kich nat Giri phé duyét EESIEEEDER dé tién hanh gui ho so
1én KTT phé duyét.
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+ Kich nat Quay lai dé hiy thao tac cap nhat hd so va quay lai man hinh xem
chi tiét hd so.

Luu ¥

+  Sau khi luu thanh cong trang thai cua hd so 1a Méi tgo.

+ Sau khi giri phé duyét thanh cong trang thai cta hd so 1a Cho KTT phé duyét.

—+

Sau khi giri KBNN thanh cong cong trang thai cua hd so 1a Chor KBNN tiép nhdn ho so.

4
A

3. K& toan truwéng xir Iy hod so

Muc dich: Di véi bo hd so ma Ké toan vién giri 1én KTT xin ky duyét, KTT dugc chon xir
1y hd so tién hanh xem thong tin chi tiét ho so. Néu hd so hop 1§, tién hanh phé duyét va gii
1én CTK. Ho so khong hop 1€ thi tién hanh tir chéi phé duyét hd so va tra vé cho Ké toan

vién .

3.1. Giri phé duyét hd so

Bud6c 1: Chon dich vu cong Giao nhan hé so truc tuyén, chon chiic ning Quan 1y hd so
giao nhan. Hoac chon dich vu cong Giao dién thong tin YCTT, chon chirc nang Quan ly

ho so thanh toan.

Bwéc 2: Trén danh sach ho so, chon xem chi tiét hd so chd phé duyét
I mong o se =

m Trang nhacviéc Ghi chii: Tirchéi phé duyét
® Quan Iy hd so giao nhin I Danh sach cac hé s lién két (0 lién két; 0 lign két dén)

m Tra ciu théng tin hé so
| Danh sach tai li¢u giao nhan
m Chon m3 BYQHNS/Dy dn -

Tuy chon = =i Phong to

THONG TIN CA NHAN Théng tin tai liéu Tép dinh kém

m Trang ca nhan :Lén ban ban giao nha (trréng hop mua nha phuc vu di din gidi phdng mat <+ Kehoachdautuvenhang \g:\
m Quan Iy chimg thu s8 ang) T
N 0 Din rdn il indn BAn cdn mftindn Uen Shno e dn hafio thinh T

m Thay d6i mat khiu < n ] »
m Déng xuat I Danh sach tai liéu Cam két chi

= = -y = Tiy chon + &t Phong to
GIO| THIEU DICH VU CONG

P P . a o

m Cidithigy Théng tin hop dong, tai liéu cam ket chi Tép dinh kém
m Hai dép 1. Tailigu1 * Kehoachdautwvonhangna
m Liénhg-Gipy | Théng tin phe duyst hé so

Tiychon~ i Phongto
MNgay phé duyét | Trang thai phé duyét
16/11/2015 01:39 D3 phé duyét

2. Chil tai khoan (Uy quyén) Chura phé duyét

Hinh 196. Chi tiét hd so chd phé duyét

L Gi¥i phé duyét

Buéc 3: Kiém tra b hd so va ching tir hop 1¢. Kich nit Giri phé duyét Bttt
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Gwi hé sor 1én Chu tai khoan phé duyét

* Can bd phé duyét | Nguyén Van Khanh v

Hinh 197. Chon CTK phé duyét hd so

+ Can bd phé duyét: Chi hién thi can bd c6 chirc danh theo s tai khoan 1a CTK va
UQCTK. KTT chon can bd phé duyét trong danh sach. Luu y: Chi ¢6 can bo duoc chon
trong danh sach méi duoc phép phé duyét hd so.

+ KTT thao tac:

=  Kich nut Péng Dong| dé huy bo thao tac Guri hd so 1én CTK.

» Kich nut Giri phé duyét dé tién hanh giri phé duyét ho so 1én CTK da
chon.
- Bwéc 4: KTT ky s6 dé xac nhan giri phé duyét. KTT cim ching thu sé vao may tinh ca

nhan, kich nit Giri phé duyét ekt

- Bwéc 5: Nhap mat khau chimg thu sé va bAm OK dé hoan thanh ky sb.

B Log on: eToken *
Log on to eToken ETO%E In

Enter eToken password

eloken Name: | eToken

Password: ||

Current Language: EN

Ok Cancel

Hinh 198. Man hinh sau khi kich biéu twong Phé duyét
- Luuy:
+ KTT gui phé duyét thanh cong, trang thai hd so 1a Cho CTK phé duyét.

+ Trong mot phién lam viéc KTT chi can nhap mat khau mot lan.

- Cdc thao tac nghiép Vu khdc:
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+ Xem chi tiét hé so giao nhdn: Trén man hinh danh sach hd so can tiép nhan, NSD c¢6
thé kich chon Ma hé so, Ngay giri, Tiéu dé, Trang thai dé xem thong tin chi tiét ho so.

+ Xem lich sir hé so giao nh@n: Trén man hinh xem chi tiét ho so, NSD kich nit Lich sir
dé xem thong tin lich sir bo hd so giao nhan.

+ In thong bdo: Trén man hinh xem chi tiét hd so sau khi tiép nhan, NSD kich nat In
m dé tién hanh In thong bao (biéu mau 01/KSC).

+ In chiéng ti; Trén man hinh xem chi tiét hd so, tai phan Danh sach chiéng tir YCTT
NSD kich nut In BB d2 tién hanh in chung tur.

3.2. Tir chdi phé duyét ho so

- Budc 1: Chon dich vy cong Giao nhan hd so truc tuyén, chon chirc ning Quan 1y ho so
giao nhan. Hoac chon dich vu cong Giao dién thong tin YCTT, chon chirc nang Quan ly

hé so thanh toan.

- Budc 2: Trén danh sach hd so, chon xem chi tiét hd so chd phé duyét.

. A i T AL A . T ARAT LA a Tir chdi phé duyét
- Bwéc 3: Trén man hinh xem chi tiét ho so, kich nat Tir choi phé duyét _
I trengtmne s =

m Trang nhdcvidc Ghi chii: Tir chéi phé duyét
m Quan Ij hd se giao nhin | Danh sach cac hé so lién két {0 lign két; 0 lién két dén)
m Traciruthéng tin hd so

| Danh sach tai ligu giao nhan
® Chon m3 BVQHNS/DY an

Tiy chon + i Phéng to

THONG TIN CA NHAN Thang tin tai liéu Tép dinh kém

m Trang cd nhan

Bién ban ban giao nha (truéng hep mua nha phuc vy di dan giai phong mat # Kehoachdautuenhang \E:\

m Quan Iy chimg thu 58 bang)
. % DAn ndn bikm thdn DAn ndn aumktindn Unn AAna Al Sn hadn think =2
m Thay d6i mat khdu <[ m ] »
m Déng xuat I Danh sach tai liéu Cam két chi
z z = Ty chon + " Phdng to
GION THIEU DICH VU CONG e o
u Gigithigu Théng tin hop dong, tai liéu cam ket chi Tép dinh kém
m Hai ddp 1. Tailigu 1 % Kehoachdautuvonhangna

m Liégnhg-Gopy | Théng tin phé duyét hé so

Taychon~  EfiPhdngto

Chirc danh Ho tén ngwdi phé duyét MNaay phé duyét | Trang thai phé duyét

1. Ké todn trudng (Oy guygn) Nguyén Van Chifc 16/11/2015 01:39 D& phé duyét

2. Chil tai khoan (Uy quyén) Chura phé duyét

Hinh 199. Tir chdi phé duyét ho so

24 GU¥ phé duyét Tir chdi phé duyét
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Tir chéi phé duyét hé sor
M3 ho sor H16_71586651_005100014 Mgay tao: 18/05/2016 11.09
Trang thai: Cho Ké toan trrdmg phé duyét
Ma EVOHNS Dy &an: 7186661
Tén BVQHNS/ Du an: Cong trinh: Trwdrng mam non thén Thai Lai, x3 Tién Thang, huyén Mé Linh, Ha Noi

* Ly do tir chéi:

1o o

Hinh 200. Tir chdi phé duyét hd so

- Buéc 4: Nhap Ly do tir chéi.
- Buwdéc 5: KTT thao tac:
+ Kich nut Tir chdi dé hoan thanh tir chbi phé duyét hd so.
+ Kich nut Péng dé hity b6 thao tac tir chbi phé duyét hd so va quay lai man hinh
chi tiét hd so.
- Luuy:

+ Trang thai hd so sau khi tir chbi thanh cong 1a KTT tir choi phé duyét va hd so duoc tra

vé cho Ké toan vién don vi.

- Cadc thao tac nghiép vu khdc:

+ Xem lich si¢ ho so' giao nhdn: Trén man hinh xem chi tiét hd so, NSD kich nit Lich sir
dé xem thong tin lich st bd ho so giao nhan.

+ Tai tai ligu phdp Iy di kém: Trén man hinh xem chi tiét hd so sau khi tiép nhan, tai phan
Danh sach tai liéu giao nhan, kich tén tép tin dinh kém dé tai tai liéu vé may tram.

+ In chigng tzr: Trén man hinh xem chi tiét h so, tai phan Danh sach ching tir YCTT,
kich biéu tuong In = dé tién hanh in chung tur.

4. Chu tai khoan xir Iy ho so
- Muc dich: Bdi véi bo hd so ma KTT giri 1én CTK xin ky duyét, CTK c6 thé xem thong tin
chi tiét hod so. Néu ho so hop 1€ CTK tién hanh phé duyét hé so, nguoc lai néu hd so khong
hop 1é thi CTK tién hanh tir chéi hd so vé KTT.
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4.1. Phé duyét hd so

Budéc 1: Chon dich vu cong Giao nhan hd so truc tuyén, chon chiic ning Quan Iy hd so

giao nhan. Hoac chon dich vu cong Giao dién thong tin YCTT, chon chirc ndng Quan ly

hd so thanh to4n.
Bu6c 2: Trén danh sach hd so, chon xem chi tiét ho so cho phé duyét
Budc 3: Phé duyét ching tir yéu cu thanh toan.

+ Cachl1:

= Kich xem chi tiét ching tir YCTT va kich nait Phé duyét .

=  Luu y: Kich “Truéc” , “Sau” dé next dén nhitng chtng tir tiép theo

Xem chieng tiv - C2-04/NS
GIAY DE NGH| THU HOI I’'NG TRUOC
34 chirng tir dién ti:  160518_7186661_0061002 35 chikng tir gidy:
Fng trrére chira dG DKTT sang tam Gng 0 Ung trrde di DKTT sang thye chi

*Cancirsé du ting va Quyét dinh p

trrde dén ngay: R giao dur toan sé: ’ ngay: DSID52016
cda: Thanh toan tién
Kho bac Nha nwrée: VP KBNN HE Chi Minh
chu}-‘én: Ung trirde chura da DKTT v thanh: | Tam ing ¥
Theo chi tiét sau:
Ma BVAHNS: 7186661 Bon vi: Céng trinh: Treérng mam non thén Théi Lai, x3
Tai khodn: 3713.1.7186661.00000 Tai KBNN: VP KBNN Hai Phong
Mz cip NS: 1 Nam NS: 2016
Ma CTMT, DA: Tén CTMT., DA:
S6 CKC, HBK: S6 CKC. HBTH:

Tay chon » & Phong to

§6 chuyén sang tam imglthuc

$6 dw img triréc

chi
1. 8301 021 223 12 101212121 6.465 465
Tf;ng cdng 101.212121 4 6.465.465 d
Téng sé tién ghi Sau triéu bén tram sau muroi Em nghin bin trim sau muei 13m ddng chin

bang chi:

[Ehon chirng tir: << Trwée | Sau>> | Phé duyét m

Hinh 201. Xem chi tiét chiing tur

+ Cach 2: Kich biéu tuong In chting tir va kich Phé duygt ¥ En& duvét
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In mau chirng tir MO1
+ Phéduyét| g Inbdocdo PDF 4m Pdng
/ Sélanin

& ; 3 v Mau s6 01/NS-DVC
BANG KE CHUNG TU THANH TOAN (@D s6 ... TT-BTC ngay ./, 2015

cua B4 Tai Chinh)
$6:/151109_7000050_013

Bon vi SDNS: Dau tu cai tac nang cap benh vien Tre em Hai Phong giai doan |
Ma DVQHNS: 7000050

M3 ngudn: 12 M&a CTMT/ Du an: 92998
Tén CTMT/ Dy 4n: Vén ¢é muc dich khéc
, Chirng tir NI dung kinh té .
STT $6 hoa don - - - Noi dung Sotién
So Ngay Muc Tieu muc
1 001 001_7000050_001 |10/10/2016] 8550 8551 THANH TOAN 01 25.000.000
2 001 001_7000050_001 |10/10/2015 9300 9301 THANH TOAN 100.000.000.000

Téng s6 tién viét bAng chii: M6t tram ty khéng tram hai muoi 1am triéu ddng chin..

Ngay thang nam
Ké toan trrong Tha trieng dosn vi

Hinh 202. In chung tir
+ Néu CTK chua phé duyét chiing tir ma tién hanh gui phé duyét hd so luon thi chuong

trinh hién thi man hinh xac nhan phé duyét hd so.

Xac nhan phé duyét hé so? x

Tén tai 1 chieng tle yéu cau thanh toan chwra dwoc phé duyét. Tiép tuc phé duyét hd so?

Hinh 203. Xéc nhan phé duyét hd so

=  CTK thao tac:

o Kich nit Pong y dé tién hanh phé duyét hd so giao nhan trong d6 co
chtng tir yéu cau thanh toan chua dugc phé duyét.
o Kich nut Pong dé huy bo phé duyét ho so

- Bwéc 4: CTK xac nhan phé duyét
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| panh sach tai ligu giao nhan

Tdy chon - i Phong to

Thong tin tai liéu Tép dinh kém

Bién ban ban giao nha (trweéng hoep mua nha phuc vy di dan gidi phdng mat
" bang)

e

Banggiatridenghithanhtoa

¢

2. Bdo cdo kifm todn Bio cdo quyét todn Hep ddng du 4n hoan thanh Banggiatrikhoiluongphats

Bién ban nghiém thu céna trinh BT hoan thanh, ban giao theo tién dd cam két
" tai Hop déng du dn
< i 3

3

Danh sach chirng tir YCTT

Tuy chon ~  E4f Phéng to

S chirng tir Tén chirng tir Trang thai chirng tir
e . N .. Chi chitai khoan phé .
1. 151116_1095903_032 Giay rut du todn ngan sach bang ngoai té duyét -

Chi chi tai khoan phé .

2. 151116_1095903_033 Giay de nghi thanh toan von dau tw duyét -

36 cotan 2

Théng tin phé duyét hé sor

Tuychon ~ &4 Phdng to

Trang thai phé duyét

Chirc danh Ho té7 ngwdvi phé duyét Ngay phé duyét

1. Ké toan trrdng (Uy quyén)  Nguy&npfan Chirc 16/11/2015 05:56 D3 phé duyét

2. Chi tai khoan (Uy quyén) fi&n Van Khanh Chura phé duyét

-* Phé duyét phé duyét ™ Lich si¥ 4 Quay lai

Hinh 204. Phé duyét ho so

+ Buwéc 4.1: CTK cam ching thu s vao may tinh c4 nhan, kich ntit Phé duyét .

+ Buwéc 4.2: CTK chon chimg thur sd.

Phé duyét hé so %

Danh sach chir kj s6 |Tran Manh Quan -
Ho va tén Tran KManh Cuan
Bon vi Tran Manh Quan
Serial: 21c9805ed530009a4dda67af49308cf6
Ngay bat dau 22082015 10:05:22
Ngay hét han 2210812020 10:05:22

Phé duyét

Hinh 205. Man hinh sau khi chon chit ky s6 trén danh sach chir ky so.

Phé duyét

=  Kich biéu twong Phé duyét

+ Buwéc 4.3: Nhap mat khau chimg thu s6 va bAm OK dé hoan thanh ky sd.

Trang 149/ 196



Tai liéu Huéng dan ngudi str dung — Danh cho Pon vi sir dung ngan sach giao dich tai KBNN

=: Log on: eToken >

Log on to eToken ETOJKE I'l

Enter eToken password

eToken Name: £Token

Password: ||

Current Language: EN

oK Cancel

Hinh 206. Man hinh sau khi kich biéu twong Phé duyét
- Luuy:
+ CTK phé duyét thanh cong, trang thai ho so 1a Cho guri kho bac nha nuéc.
+ HO so ¢ trang thai Cho gui kho bac nha niéc thi CTK co thé tir chdi phé duyét hd so va
gui tra vé cho KTT.
+ Trong mot phién lam viéc, CTK chi can nhap mat khau ching thu sé mot lan.

- Cadc thao tac nghiép vu khdac:

+ Xem chi tiét hé so giao nhdn: Trén man hinh danh sach hd so can tiép nhan, NSD c¢6
thé kich chon Ma hd so, Ngay giri, Tiéu dé, Trang thai dé xem thong tin chi tiét hd so.

+ Xem lich st ho so giao nhdn: Trén man hinh xem chi tiét ho so, NSD kich nit Lich sir
dé xem thong tin lich st bd hd so giao nhan.

+ In thong bdo: Trén man hinh xem chi tiét ho so sau khi tiép nhan, NSD kich nut In
B o tién hanh In thong bao (biéu mau 01/KSC).

+ In chiéng ta: Trén man hinh xem chi tiét hd so, tai phan Danh sach chiéng tir YCTT
NSD kich niat In = dé tién hanh in chung tur.

4.2. Tir chéi phé duyét ho so
- Budc 1: Chon dich vy cong Giao nhan hd so truc tuyén, chon chirc ning Quan 1y ho so

giao nhan. Hoac chon dich vu cong Giao dién théng tin YCTT, chon chuc nang Quén ly

ho so thanh toan.

- Buwéc 2: Trén danh sach ho so, chon xem chi tiét ho so cho phé duyét.
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- Buwdc 3: Trén man hinh xem chi tiét ho so can tir chdi phé duyét, kich nat Tir chdi phé
duyet I

| Danh sach tai ligu giao nhan

Ty chon + & Phdng to

Thong tin tai liéu Tép dinh kém

Bién ban ban giao nha (trérng hop mua nha phuc vy di dan gidi phdng mét

. + Banggiatridenghithanhtoa
bang) —

2. Bao cdo kiém todn Bio cdo quyéttodn Hop ddng duw 4n hoan thanh + Banggiatrikhoiluongphats

=

Bién ban nghiém thu céng trinh BT hoan thanh, ban giao theo tién 48 cam két
" tai Hop ddng du an

4 T 3

| panh sach chieng tir YCTT

Taychon v & Phdngto

Sd chirng tir Tén chirng tir Trang thai chirng tr

1. 151116_1095903_032  Gidy rit dtodn ngén séch bing ngoaite o0, ChY &l knoan phe .

duyét L]
e . . X % ' Chir chi tai khodn phé N
2. 151116_1095903_033 Giay d& nghi thanh toan von dau tuwr duyét -

S0 catan 2

| Théng tin phé duyét hé so

Taychon~ &4 Phdng to

Chirc danh Ho tén nguwedvi phé duyét Ngay phé duyét | Trang thai phé duyét

1. Ké todn treéng (Uy quyén)  Mguyén Van Chikc 16/11/2015 05:56 B3 phé duyét

2. Chii tai khoan (Uy quyn)  Nguyén Van Khanh

. Phé duyét Tir chdi phé duyét | ¢ Quay lai

Hinh 207. Tir chdi phé duyét ho so

Chura phé duyét

Tir chéi phé duyét hé sor
M3 ho so- H16_7186661_005100014 Mgay tao: 18/05/2016 11:09
Trang thai: Chér K& toan trirdng phé duyét
Ma EVAHNS/ D an: 7186661
Tén BVQHNS/ Dy an:  Céng trinh: Trudrng mam non thdn Thai Lai, x3 Tién Thang, huyén Mé Linh, Ha Nbi

* Ly do tir chéi:

oo o

Hinh 208. Tir chdi phé duyét ho so

- Bwéc 4: Nhap 1y do tir chdi

-  Bwéc 5: CTK thao tac:
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+ Kich nat Tur chéi d& hoan thanh tir chi phé duyét hd so.
+ Kich nat Péng dé huy bo thao tac tir chdi phé duyét hd so.

- Lﬂﬁ:
+ Trang thai hd so 1a CTK tir chéi phé duyét va giri hd so tra vé KTT da phé duyét hd so.
KTT c6 thé phé duyét lai hd so gii 1én CTK hoic tir chéi phé duyét hd so vé cho Ké
toan vién.

-  Cdc thao tac nghiép Vu khdac:

+ Xem chi tiét hé so giao nhdn: Trén man hinh danh sach hd so can tiép nhan, NSD c6
thé kich chon Ma hé so, Ngay giri, Tiéu dé, Trang thai dé xem thong tin chi tiét ho so.
+ Xem lich si# hé so giao nhdn: Trén man hinh xem chi tiét hd so, NSD kich biéu tugng
Lich sir dé xem thong tin lich sit b hd so giao nhan.
+ In théng bdo: Trén man hinh xem chi tiét ho so sau khi tiép nhan, NSD kich biéu tugng
In m dé tién hanh In thong bao (biéu mau 01/KSC).
+ In chi#ng tér; Trén man hinh xem chi tiét ho so, tai phan Danh sach ching tir YCTT
NSD kich nit In = dé tién hanh in chang tur.
5. Giri hd so cho KBNN
- Muc dich: NSD cua don vi giao dich duoc cip quyén sé& giri hd so cho KBNN.
- Pé Giri mdt hd so sang KBNN, NSD thyc hién cac budc sau:
+ Buwd6c 1: Trén man hinh xem chi tiét hd so can guri KBNN.
+ Buéc 2: Kich nit Giri Kho bac stk
+ Buwéc 3: NSD thao tac:
= Kich Pong y dé hoan thanh viéc gui hd so sang kho bac.
= Kich Bé qua dé hily bo thao téc giri ho so sang kho bac.
- Pé Giri nhiéu hd so sang KBNN, NSD thuc hién cac budc sau:
+ Buwdc 1: Trén man hinh danh sach hd so. Tich chon hd so can gui KBNN.
+ Buéc 2: Kich Giri kho bac ke

+ Bwodc 3: NSD thao tac:

= Kich Pong y dé hoan thanh viéc gui hd so sang kho bac.
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= Kich Bé qua dé hity bo thao tac giri hd so sang kho bac.
- Luuy:.
+ Sau khi gui thanh cong trang thai hd so 1a Chor KBNN tiép nhdn.

+ NSD chi dugc phép xem chi tiét hd so, Lich sir, Tai tép dinh kém, In ching tir,
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G. Nhap dir liéu (cac) chirng tir thanh toan

1. Thém méi ching tr YCTT

Muc dich: Khi PVQHNS mudn giri mot bo hd so c6 ching tir thanh toan thi Ké toan vién

don vi & tién hanh thém moi mot bd hd so ¢6 yéu cau thanh toan. Luu y: Khi Ké toan vién
thém méi mot bo hd so bao gdm cac mau MO5/MO1_VSN, C301, C302 thi Ké toan vién bat
buoc phai nhap mau M05/MO01_VSN truéc khi nhap cac mau C301, C302.

Dé Thém méi ching tir thuoc mot bo hd so, Ké toan vién thuc hién theo cac budc sau:

+

Bu6c 1: Trén man hinh Thém méi hd so giao nhan véi KBNN hoic Thém méi hd so

YCTT, tai phan Lap chiéng tir YCTT K& toan vién kich chon mau chung trong danh

sach chung tu.

Budéc 2: Kich nat Thém méi m chuong trinh ty dong hién thi man hinh thém

méi ching tir twong (ing V&i mau ching tir da chon.

Budéc 3: Nhap thong tin cac truong (cac trudng cd dau * 1a truong bat buoc nhap).

S6 chieng tir giay: Nhap thong tin s chung tir gidy.

Ma PVQHNS/ M du an/ Pon vi rat dw toan/ Pon vi ndp/ Pon vi tra tién/ Tén
dw 4an/ Chi dau tu/ Tai KBNN: Chuong trinh ty dong hién thi twong ung theo
DVQHNS dang ké khai thong tin.

Tai khoan: Chon sb tai khoan trong danh sach sd tai khoan d3 dwoc cdp cua
DVQHNS dang lam viéc. Khi chon thanh cong sé tai khoan chuong trinh tu dong
hién thi twong tmg Ma cip NS, Ma CTMT/ DA va Tén CTMT/ DA (néu c6).

Niam NS: Hé thdng ty dong hién thi nam hién tai va Ké toan vién c6 thé stra thong
tin ndm ngan sach.

Mia CTMT, DA: Nhap md CTMT, DA thi chuong trinh tw déng hién thi Tén
CTMT, DA tuong tng véi Ma CTMT, DA da chon.

Phan Noi dung thanh toan: Nhap cac thong tin chi tiét cua tirng noi dung thanh
toan

Noi dung thanh toan: Nhap thong tin ndi dung thanh toan.

Nhap thong tin Ma NDKT, M chwong, Ma nganh KT, Ma ngudn NSNN.

Pé thém méi nhiéu Nbi dung thanh toan, Ké toan vién kich chon Thém méi

Lgp Inem mot | Hé théng hd trg copy dong nodi dung thanh toan trude do. Kich nit

Xoa ® dé xoa thanh cong dong Noi dung thanh toan da chon.
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= Khi c6 nhiéu dong Noi dung thanh toan thi tai truong Toéng cdng chinh 14 tong sb
tién cua tat ca cac dong Noi dung thanh toan.

= Tong sb tién bang chir: Chuong trinh ty dong hién thi thong tin tong sb tién bang
chtr.

= Chon tir dién:
o K& toan vién tién hanh thém méi tir dién bang cach kich biéu twong Thém méi

o Nhép day dua thong tin trén form Thém mdéi

-
Thém m&ichimg tir - C2-02/NS ®

Danh séch tir dién ké khai chirng tie YCTT

Thém méi tiv dién ké khai chieng tir YCTT
Loai tir dién: Théng tin Bon vi nép thué
Mz sb thué: * Tén don vi:
Ma NDKT: Tén NDKT:
Ma chuong: Tén chuong:
Ma CQ thu: Tén CQ thu:

KBMM hach toan
kheoan thu:

Cpenea [on

Hinh 209. Giao dién thém méi tir dién Pon vi ndp thué
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Thém mé&ichimg tiv - C2-02/INS

Danh sach tir dién ké khai chieng tie YCTT

Thém mi tir dién ké khai chirng tier YCTT
Loai tir dién: Théng tin Bon vi hudng

Ma BVAHNS: | *Tén dorn vi:

Bia chi: |

Mz CTMT. |

Tai khoan: |

Tai KBNN (NH):| KBNN v

(oenmo ] owo|

Hinh 210. Giao dién thém méi tir dién Pon vi hudng

Thém mé&iching tir - C2-02/NS

Danh sach tie dién ké khai chirng tir YCTT

Thém méi tiv dién ké khai chieng tir YCTT
Leai tir dién: Thang tin Ngwdi nhan tigén

* H(_)lén:|

* 58 CMND: |

* Noi cép CMND: |

Hinh 211. Giao dién thém md&i tir dién Nguoi nhan tién
] & ¥ , 5 )
o Kich Thém méi dé luu thong tin tir dién vira nhap. Kich Pong dé

huy bo thao tac vira thém mai .

+ Buéc 4: K& toan vién thao tac:
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» Kich nat Thém méi dé luu thong tin ching tir. Luu y: Thao tac nay chi
lwu thong tin chirng tir. Ké toan vién phai luu hd so thi méi luu duoc thong tin ching
tr vao bo ho so.

» Kich nit Péng dé huy thao tac thém méi.

- Luuy:
+ Khi thém méi thanh cong chung tir chuong trinh ty dong sinh sé ching tir dién tir theo
quy tic: yymmdd Ma DVQHNS sb ty sinh. Sau khi thém méi thanh cong chang tir thi

chang tir s& duoc hién thi trong danh sach Theo déi chitng tir yéu ciu thanh toan.

1.1. Miu C2-02a/NS — Gidy rat dy toan Ngan sach

Céap nhat chirng tir - C2-02a/NS
GIAY RUT DU TOAN NGAN SACH
S6 chifng tir gidy:
Thuc chi v Chuyén khoan v
Bon virit du todn: X&y dunag kho vat chirng két hop véi md réng
*Tai khoan: | — Chon sé tai khodn — v Tai KBMN: VP KBNN Nam Binh
*Nam N5: | 2017
Ma CTMT, DA: Tén CTMT, DA:
Sé CKC, HPK: Sé CKC, HDTH:

Tay chon~  [&Thém mdi  zfi Phong to

Noi dung

Téng céng: 0d
4 3

Téng s6 tién ghi béng
chif: p
Born vi nhén tién: Chon tir dién

Bia chi:

Thanh toan tai: | Kho bac nha nwréc A

Tai khoan:

e

Hinh 212. Gidy rat dyu toan Ngéan sach

- Chuyén khoan/ Tién miat KB/ Tién mit NH: Ké toan vién luya chon hinh thirc thanh toan
Chuyén khoan hozc Tién mat KB, Tién mat NH.
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- K& toan vién kich chon Thuc chi hoic Tam &ng hoic Ung truée di diéu kién thanh toan
hoic Ung trwéc chwa di diéu Kién thanh toan.
- So tién: Nhap thong tin sé tién. Khi nhap thong tin sb tién thi yéu cau Ké toan vién nhap
day du thong tin cac trudng:
+ Pon vi nhan tién
= Khi chon Chuyén khoan: Nhap diy du thong tin cac truong Pon vi nhan tién, Sé
tai khoan, Thanh toan tai.

o Thanh toan tai: K& toan vién chon Kho bac nha nwéc/ Ngan hang. Chuong
trinh hd tro tim kiém gan dung Kho bac nha nudc/ Ngan hang twong Gng véi
thong tin ma Ké toan vién nhap.

= Khi chon Tién mat KB: Nhap diy du thong tin cac trudng Hodic ngwoi nhan tién,
S6 CMND, Cip ngay, Noi cap.

= Khi chon Tién mit NH: Nhap day du thong tin cac trudng Hodc nguoi nhan tién,
S6 CMND, Céap ngay, Noi cap, Tai khoan.
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1.2. Miu C2-02b/NS — Gidy riit dw toan Ngan sach (Nop thué)

Thém m&i chieng te - C2-02bN S
GIAY RUT DU TOAN NGAN SACH (NOP THUE)
56 chirng tir gidy:
Thure chi v Chuyén khoan v
Bon vi rit du todan: Xay dung kho vat chirng ket hop véi md réng -
*Tai khoan: | — Chon s tai khoan — v Tai KBNN: VP KBMMN Mam Binh
*Nam NS: | 2017
Ma CTMT, DA: Tén CTMT, DA:
S6 CKC, HBK: 54 CKC, HDTH:
Tuy chon~ [ aThémméi & Phdngto 4

Néi dung

Thanh toan cho BV
hwéng

Téng céng: od 0d
4| ]
1

Tt‘ing 50 tién ghi béng
chif:
Trong do:
NQP THUE
Ma s thué: Chaon tir dién Tén don vi
Ma NDKT: Ma chuwreng:
Ma CQ thu: 2 CQ quan Iy thu:
Ky thué:
KBMNMN hach toan thu:
Sd tién nap thué (ghi
béng chif):

o
THANH TOAN CHO BON V| HFONG

Bon vi nhan tién: Chen tir dién
Bia chi:
Thanh toan tai: | Kho bac nha nudc v
Tai khoan:
Sé tién thanh toan BV
hwérng(ghi bang chik):

(im0

Hinh 213. Gidy rat du toan Ngan sach

- Chuyén khoan/ Tién mit KB/ Tién mit NH: Ké toan vién luya chon hinh thirc thanh toan
Chuyén khoan hoic Tién mat KB, Tién mat NH.
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K& toan vién kich chon Thuc chi hoic Tam wng hoic Ung trwée di diéu Kién thanh toan
hoic Ung trwéc chwa di diéu Kién thanh toan.
S tién Nép thué: Khi nhap thong tin s tién nop thué thi yéu cau Ké toan vién nhap day du
thong tin cac truong: Ma s6 thué, Tén don vi, Ma NDKT, Ma chwong, Mid CQ thu, CQ
quan 1y thu, Ky thué, KBNN hoach toan thu.
S tién Thanh toan cho don vi hwéng: Khi nhap thong tin sb tién thanh toan cho don vi
huong thi yéu cau Ké toan vién nhap day du thong tin cac truong:
+ Pon vi nhan tién

= Khi chon Chuyén khoan: Nhap dy du thong tin cac truong Pon vi nhan tién, So

tai khoan, Thanh toan tai.

o Thanh toan tai: Ké toan vién chon Kho bac nha nwée/ Ngan hang. Chuong
trinh hd tro tim kiém gan dung Kho bac nha nudc/ Ngan hang twong Gng véi
thong tin ma K& toan vién nhap.

= Khi chon Tién mat KB: Nhap diy du thong tin cac trudng Hodic ngwoi nhan tién,
S6 CMND, Cép ngay, Noi cap.
= Khi chon Tién mit NH: Nhap day du thong tin cac trudng Hodc nguwoi nhan tién,
S6 CMND, Cip ngay, Noi cip, Tai khoan.
+ Nhap s6 tién Nop thué hoac s6 tién Thanh toan cho don vi huong phai khéc 0.
+ Tong s tién: Chuong trinh ty dong tinh tong sé tién = sé tién ndp thué + sé tién thanh

toan cho don vi huong
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1.3. Miu C2-03/NS — Gidy dé nghi thanh toan tam éng, ing truéc

Thém mei chikng tir - C2-03INS #
GIAY BE NGH| THANH TOAN TAM UNG, UNG TRUOC
S6 chirng tir gidy:
® Tam (rng sang thue chi O Ung trrére chira di BKTT sang tng trede do DKTT
Pon vi: Xay dung kho vat chirmg két hop véi mé réng -
*Tai khodn: | — Chon sé tai khodn — v Tai KBNMN: VP KBENN Nam Binh

*MNam NS: | 2017

Ma CTMT, DA: Tén CTMT, DA:
Can cir sb dw:| Tam g v dén ngay: | 12M10/2017 [y
Dé nghi KBNN:
Thanh todn sé t?; Tam trng v thanh: | Thure chi v

Theo chi tiét sau:

Tiy chon = [ & Thém méi &4 Phong to

S& dw tam ipng/irng tneéc S& dé nghi thanh todn

Téng cdng od od
Téng sé d& nghi

thanh toan ghi bang
chi:

e

Hinh 214. Giy dé nghi thanh toan tam ing, (mg trudc

- Ké toan vién kich chon Tam wng sang Thuc chi hoic Ung truwée chwa di diéu kién
thanh toan sang Ung truwée di diéu Kién thanh toan.
+ Chon Tam ing sang Thuc chi: Chuong trinh tw dong hién thi thong tin mic dinh vao
cac truong Cin cir s6 dw Tam #ng, Thanh toan sé tién da Tam #ng thanh Thec chi.
+ Chon Ung trwéc chwa da diéu kién thanh toan sang Ung truée di diéu kién thanh
toan: Chuong trinh ty dong hién thi thong tin mic dinh vao céc truong Cin cir s6 duw
Ung triede chiea dii diéu Kién thanh todn, Thanh toan sé tién da Ung trude chua dii

diéu kién thanh toan thanh Ung truée di diéu Kién thanh toan.

-S4 du tam @ng/ Gng trudc phai >= S6 tién dé nghi thanh toan.
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1.4. Miu C2-04/NS — Gidy dé nghi thu hdi truéc

Thém méi chirng tir - C2-04/NS *
GIAY DE NGHI THU HOI NG TRU'GC
S6 chirng tir giay:

@ Ufng trrdc chura d0 DKTT sang tam (rng O Wng treére di DKTT sang thure chi

102017 | B va Quyet dinh *ngay: |12/10/2017 | B

* Can cir s6 dir (g 12/
trrére dén ngay: giao dur toan sé:

*

cla:
Dé nghi Kho bac Nha
nurére:
chuyén: | (Png tnrére chura di DKTT ¥ thanh: | Tam tng ¥
Theo chi tiét sau:
Bon vi: Xay dung kho vét chirg két hgp v&i mé rdng-
*Tai khoan: | -- Chon =6 tai khoan — v Tai KBMNN: VP KENN Nam Binh
*Nam NS: 2017
Ma CTMT, DA: Tén CTMT, DA:
Sb CKC, HDK: Sé CKC, HDTH:

Tuy chon ~ | & Thém mdi o Phing to

S6 chuyén sang tam (engithwc
chi

§6 dwr ieng tneérc

Téng céng 0od 0d
Téng s6 tién ghi
bang chif:

e

Hinh 215. Gidy dé nghi thu hi trudc

- K& toan vién kich chon Ung truée chwa dia PKTT sang tam &ng hoic Ung truée di
PKTT sang thuc chi

+ Chon Ung truwéc chuwa di PKTT sang tam w&ng chuong trinh ty dong hién thi tai
truong Chuyén Ung truée chiea dit PKTT thanh Tam g
+ Chon Ung truée dia PKTT sang thuc chi chuong trinh ty dong hién thi tai truong
Chuyén Ung truéc di DPKTT thanh Thyc chi
- Hé théng ty dong hién thi ngay hién tai trén cac truong: Cin cir 56 dw tam éng truée dén
ngay, ngay va Ké toan vién c6 thé sira thong tin ngay hién tai.

-S4 du tng trude >= Sb chuyén sang tam @ng hoic thuc chi
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1.5. Méu C2-05a/NS — Gidy ndp tra kinh phi

[Thém mé&i chieng tiv - C2-05/NS

M& BVAHNS: 7008582
Bé nghi: | Kho bac nha nwéc ¥
Trich tai khodn sé:
Hoac ngui nt}ptién:
N&p tra kinh phi thwong xuyén
Trréng hop ndp theo két luan cia CQ c6 thim
quyén:
TK 3521 (Kiém toan NN) ) TK 3522 (Thanh tra TC)
theo Quyét dinh s
Théng tin nép tra theo céc chi tiét sau:

Ma BVAHNS: 7008582

*Tai khoan: | - Chon sa tai khoan — ¥
M3 cdp NS:
M& CTMT, DA:
S8 CKC, HDK:
Tay chon~ [ aThém méi i Phdng to

Noi dung

Téng s6 tién ghi bing
chik:

GIAY NOP TRA KINH PHi
S0 chirng tir gidy:

® Chuyén khoan

[nr ] s

Tién mat

Bion vi ndp: Xay dung kho vat chirmng két hop v mé rong -

TK 3523 (Thanh tra CP) ) TK 3529 (CQ c6 thdm quyén khéc)
ngay: | 12/10/2017 | [y

Bon vi rit dur | X3y dung kho vat chirng két hop véi md réng
todn:
Tai KBNN: WP KBNM Nam Binh
*Nam NS: 2017
Tén CTMT, DA:

56 CKC, HETH:

Téng cing 0a

Hinh 216. Gidy nop tra kinh phi

- Ké toan vién chon hinh thirc thanh toan 1a Chuyén khoan hozc Tién mit.

- Pé nghi: Ké toan vién chon Kho bac nha nwéce/ Ngin hang. Chuong trinh hd trg tim kiém

gan dung Kho bac nha nudc/ Ngan hang tuong Gng voi thong tin ma Ké toan vién nhap.

- K& toan vién tich chon tai Truong hop nop theo két luan cia co quan c6 tham quyén bao

gom cac lya chon nhu sau:

+ TK 3521 (Kiém toan NN): Tai khoan 3521 Kiém toan ndng nghiép.

+ TK 3522 (Thanh tra TC): Tai khoan 3522 Thanh tra Tai chinh.

+ TK 3523 (Thanh tra CP): Tai khoan 3523 Thanh tra Chinh phu.

+ TK 3529 (CQ c6 tham quyén khac): Tai khoan 3529 co quan c6 thim quyén khac.
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1.6. Miu C2-06/NS — Gidy rit dw toin ngin sach bing ngoai té

Thém moi chikng tiv - C2-06/NS
GIAY RUT DU TOAN NGAN SACH BANG NGOAI TE
S chirng tir gidy
® Thuc chi & Tam ng O Ung truére di DKTT © Ung trrée chua di DKTT | @ Chuyén khoan ) Tién mat
Pon vi nit du todn. XAy dung kho vat chimg két hop véi mé réng -
*Tai khoan: | — Chen s6 tai khoan — v Tai KBNN: VP KBNN Nam Binh

*Nam NS: | 2017

Mz CTMT, DA: Tén CTMT, DA
S6 CKC, HPK: S6 CKC, HDTH:
Ngurert finh tién: Chon tir dién CMND Sé:
Cép ngay: ) Noi cép:

Mdi dung chi:
Tén tai khoan: 36 tai khoan:

Tai ngan hang:

* Swift:

Tén ngdn hang trung
gian:

* Swift NH trung gian:

*Loal tién té giao | ygp v
dich:

THONG TIN HACH TOAN

Tiy chon v | & Thém moi

§6 tién bang ngoai t& Sé tién quy ra VND

S4 tién bing ngoai t& §6 tién quy ra VND

Téng cing 0,00 nd
Téng s tién ngoai t& 0,00
Téng sé tién quy ra VNE: od
ST nguyén té bing chik:

ST Viét Nam béng chii:

Coino ] o

Hinh 217. Gidy rut du toan ngan sach bang ngoai té

- Chuyén khoan/ Tién mit: Ké toan vién lra chon hinh thtrc thanh toan Chuyén khoan hoic
tién mat.

- Ké toan vién kich chon Thuc chi hoic Tam @&ng hoic Ung truéde di diéu Kién thanh toan
hoic Ung truéc chwa di diéu Kién thanh toan.

- Tai ngan hang: Chuong trinh hd tro tim kiém gan dung tén ngén hang véi thong tin ky tu

Ké toan vién nhap.

Trang 164 / 196



Tai liéu Huéng dan nguoi st dung — Danh cho Pon vi sir dung ngan sach giao dich tai KBNN

- Tai NH trung gian: Chuong trinh hd tro tim kiém gan dung tén ngan hang véi thong tin ky

tu Ké toan vién nhap.

- Swift: Nhap ma Swift code clia ngan hang.

- Loai tién giao dich: Chon loai tién giao dich trén danh sach loai tién.

- Phin phi ngan hang: Nhap cac thong tin chi tiét cua ndi dung thanh toan phi ngan hang.

- Téng sb tién ngoai té: Chuong trinh tu dong hién thi tong cong Tong sé tién ngoai té thong

tin hach toan + Tong sé tién ngoai té phi ngan hang.

- Téng sb tién quy ra VND: Chuong trinh tu dong hién thi tong cong Téng sé tién quy ra

VNBD théng tin hach toan + Tng s tién quy ra VND phi ngan hang ma Ké toan vién nhap.

1.7. Méu C2-08/NS — Gidy dé nghi thanh toin tam vng, vng truwéc bang ngoai té

Thém m&i chivng tiv - C2-08/NS
GIAY DE NGHI THANH TOAN TAM NG, NG TRUG'C BANG NGOAI TE
56 chirng ti gidy:
® Tam trng sang thuc chi ) ng tredc chua dd BKTT sang tng trrdc dd BKTT
Bon vi: Xay dung kho vat chirg két hop véi mé réng tru s
*Tai khoan: | — Chon sd tai khoan — v Tai KBNN: VP KBNM NamBinh
*Mam MS: 2017
Ma CTMT. DA: Tén CTMT, DA:

Dé nghi KBNN
thanh toan sé
ngoai té&:

TTsé ngoaiﬁtué D3 tam Gng thanh: thuc chi
&

Cén cir:
Tuy chon ~ [ & Thém thang tin gidy rit ngén sach &4 Phong to

S4 gidy nit dw toan

1.

Theo chi tiét sau:

* Loai tién t& giao [ ygp v
dich:

Tay chon ~ [ & Thém moi & Phdng to

S6 da tam png/ (Png trwérc

Nguyén t& Nguyén &

Téng céng: 0,00 od 0,00

<
{— x = = -
Tong so tien dé nghi thanh toan (Mguyén té) ghi bang chiF:

Téng s6 tién d& nghi thanh toan (VND) ghi bing chik:

B %
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Hinh 218. Gidy dé nghi thanh toan tam (ng, tmg trudc bang ngoai té
K& toan vién kich chon Tam ing sang thuc chi hoic Ung truée chwa da diéu kién thanh
toan sang Ung trwéc da diéu Kién thanh toan.
+ Chon Tam ing sang thuc chi: Chuong trinh ty dong hién thi TT sé ngoai té da Tgm
ung thanh Theec chi
+ Chon Ung truéc chwa di PKTT sang Ung truée di PKTT: Chuong trinh ty dong
hién thi TT s6 ngoai té da Ung trudc chiea dit PKTT thanh Ung truée dit PKTT
Phan thong tin gidy rit du toan ngin siach: Nhap cic thong tin gidy rit du toan ngan
sach, ngay.
+ Luwu y: Dé thém mdi thong tin gidy rat ngan sach Ké toan vién kich Thém théong tin

Thém théng tin gidy rit ngan sach , i 2, .
= , kich Xéa X 4 xoa dong

gidy rat ngin sach
thong tin gidy rat ngan sach.
Loai tién té giao dich: Chon lai tién té giao dich trén danh sach loai tién.
Tong s6 tién dé nghi thanh toan (Nguyén té) ghi bang chir: Chuong trinh ty dong hién thi
thong tin tong So6 tién dé nghi thanh toan nguyén té bang chir da nhap tai phan Ngi dung
thanh toan.
Tong so tién dé nghi thanh toan (VND) ghi bang chir: Chuong trinh tu dong hién thi
thong tin tong So6 tién dé nghi thanh toan Viét Nam dong bang chir di nhap tai phan Ngi
dung thanh toan.
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>

1.8. Miu C4-02a/KB — Uy nhiém chi chuyén khoan, chuyén tién dién tir

Thém md&i chivng tiv - C4-02a/KB

~ UY NHIEM CHI _
CHUYEN KHOAN, CHUYEN TIEN DIEN TUF

S0 chimg ti gidy:

Blon vi tra tién: Xay dung kho vat chimg két hop véi mé réng

Bia chi:
Tai: | Kho bac nha nuwéc v
*Tai khoan: | — Chon sé tai khoan — v
Tay chon » [ s Thém méi & Phang to
Noi dung
"
P
Téng cing:

‘
Téng sb tién ghi bing
chi:

Blon vi nhan tién:
Bia chi:
Thanh toan tai: | Kho bac nha nudc v

Tai khoan:

(im0

0d

A

Chon tir dién

Hinh 219. Uy nhiém chi chuyén khoan, chuyén tién dién tir

truong: Pon vi nhan tién, S6 tai khoan, Thanh toan tai.

S6 tién: Khi nhap thong tin so tién thi yéu cau Ké toan vién nhap diy du thong tin cac
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1.9. Miu C4-02b/KB- Uy nhiém chi chuyén khoan, chuyén tién dién tir (Ngoai t&)

[Thém m&i chirng tiv - C4-02b/NS

~ UY NHIEM CHI _
CHUYEN KHOAN, CHUYEN TIEN DIEN T

S6 chirng tir gidy:

Blon vi tra tién: Xay dung kho vat chirng két hop véi mé réng -

Bia chi:
Tai: | Kho bac nha nuroc v
*Tai khodn: | — Chon sé tai khoan — v
* Loai tién té giao dich: | USD v

Toy chon >  [@Thém méi & Phdng to

No6i dung

Nguyén t&

Tdng céng: 0,00 od
4 3

S6 tién ngoai t& bang chik:

S6 tién VND té bing chif:

Blon vi nhan tién: Chon tir dién
Ma BVAOHNS:
Bia chi:
Thanh toan tai: | Kho bac nha nurdc A

Tai khoan:
Thém méi m

Hinh 220. Uy nhiém chi chuyén khoan, chuyén tién dién tir

- Sb tién: Khi nhap thong tin sd tién thi yéu ciu Ké toan vién nhap diy du thong tin cac

truong: Pon vi nhan tién, S6 tai khoin, Thanh toan tai.
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1.10. MAu C4-02¢/KB- Uy nhiém chi chuyén khoén, chuyén tién dién tir (Nop thué)

Thém m&i chirng tir - C4-02c/KB

~ UY NHIEM CHI _
CHUYEN KHOAN, CHUYEN TIEN BIEN TUF

56 chirng tiF gidy:

M3 BVQHNS: 7008582 Bon vi tra tién: Xay dwng kho vat chirng két hop véi mé ring t
Bia chi:
Tai: | Kho bac nha nuwéc v
*Tai khoan: | — Chon 56 t3i khoan-—- v

Ty chon~ [ aThémmdi  gf Phingto

Ngi dung - Tt:)ng s0 tien
Nop thué Thanh toédn cho BV
hwong
| 0d R
&
Téng céng: i 0q o
‘ 3
Téng s6 tién ghi bing
chii: A
Trong deo:
NOP THUE
M3 56 thué: Chon tir dién Tén don vi:
Ma NDKT M3 chuwong
84 T khailQuyét

dinh/Thong bao:
Kiy thuéiNgay Te
khai/Quyét
dinh/Théng bao:
M& CQ thu- 2 CQ quan Iy thu:
KBNMN HT khoan thu:
S6 tién nép thué (ghi
bang chi¥):
THANH TOAN CHO BON VI HFONG

Bon vi nhén tién: Chon tir dién

“

M3 BVQHNS:
Blia chi:
Thanh toan tai:| Kho bac nha nudéc v
Tai khoan:
Sé tién thanh todn BV
hwdng(ghi bang chi¥):

Hinh 221. Uy nhiém chi chuyén khoan, chuyén tién dién tir

- S tién Nop thué: Khi nhap thong tin sb tién nop thué thi yéu cdu Ké toan vién nhap day du
thong tin cac trudng: Ma sb thué, Tén don vi, Ma NDKT, Ma chwong, S6 To khai/
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Quyét dinh/ Théng bao, Ky thué/ Ngay To khai/ Quyét dinh/ Thong bao, Ma CQ thu,
CQ quan ly thu, KBNN hoach toan khoan thu.

- Sb tién Thanh toan cho don vi hwéng: Khi nhap thong tin sb tién thanh toan cho don vi
hudng thi yéu cau Ké toan vién nhap day du thong tin cac trudng: Pon vi nhan tién, S6 tai
khoan, Thanh toan tai.

- Nhap sb tién Nop thué hozc sé tién Thanh toan cho don vi hudng phai khac 0.

- Téng s tién: Chuong trinh ty dong tinh tong so tien = téng sé tien ngp thué + tong so tien

thanh toan cho don vi huwong.

1.11. MAu C4-09/NS — Gidy rut tién mit

Thém méi chirng tir - C4-09/NS
GIAY RUT TIEN MAT

Tir tai khoan tién guri
54 chirng bir gidy:
Blon vi rat tién: XAy dung kho vt chirng két ho'p véi md réng 1
Blia chi:
*Tai khoan: | — Chon s6 tai khoan -— v
Tai KBMN: VP KBNM Nam Binh
* Nguwdi linh tidn mat: Chon tir didn
= CMND sb: * Cap ngay- By *Noicp:

Tay chon~ [ 5 Thém méi & Phéng to

Néi dung

s
Téng céng: od
Tdng sb tién ghi bing
chii:

Hinh 222. Giay rat tién mat

- Nguai linh tién mit, CMND sé, Cap ngay, Noi cap: Nhap thong tin nguoi linh tién mat.
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1.12. MAu C3-01/NS — Gidy rat von diu tw

Thém m&i chieng tl - C301/NS
GIAY RUT VON DAU TV
56 chirng tir gidy:
Thue chi v | | chuyén khoan v
Ma BVQHNS: 1002542 Tén du an: X&y dung kho vat chirng két hop véi mé rong t
Chii ddu tu: Vién Kiém s&t Nhan dén Tinh Ni *Nam NS: 2017
*Tai khoan: | — Chon s6 tai khodn — v Tai KENN: WP KBNM Mam Binh
Ma CTMT, DA: Tén CTMT, DA:
Sé CKC HBK: 56 CKC, HETH:
* Can cir gidy dé nghi Ngay: By
thanh tedn vin déu tw
sé:
* Loai tién t& giao | yND v
dich:
Tay chon~ [mThémméi & Phongto

No6i dung

Nop thué

1. 2017

Téng céng od
]

Tdng sé tién ghi bang
chii:
Trong do:
NOP THUE
M3 sé thué: Chon tir dién Tén don vi:
Ma NDKT: Ma chuong:
M3 CQ thu: el CQ quan Iy thu:
Ky thué:
KENN hach todn
khoan thu:
Tc::ng sb tién nép thué
(ghi béng chi¥):
THANH TOAN CHO DO'N VI HFONG
Bon vi nhén tién: Chen tir dién

&

Bia chi:
M& CTMT, DA va
HTCT:

Thanh toén tai: | Kho bac nha nwéc v
Tai khoan:
Téng sé tién thanh
toan BV hwéng(ghi
bing chiF):

Hinh 223. Gidy rat von dau tu
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- Ké toan vién kich chon Thanh toin hoic Tam ng.

- Ké toan vién kich chon hinh thirc thanh toan Chuyén khoan hoic Tién mat KB hogc Tién
mat NH:

+

Chon Chuyén khoan: Nhap day du thong tin cac truong: Pon vi nhan tién, Sé tai
khoan, Thanh toan tai.

Chon Tién mit KB: Nhap day du théng tin cac truong Ngudi linh tién mit, So
CMND, Cép ngay, Noi cip.

Khi chon Tién mat NH: Nhap diy du thong tin cac truong Nguwoi linh tién mit, S6
CMND, Cap ngay, Noi cip, Tai khoan.

- Nhap sb tién Nop thué hodc sé tién Thanh toan cho don vi huong phai khac 0.

+

S6 tién Nop thué: Khi nhap thong tin sé tién nop thué thi yéu cau Ké toan vién nhap day
du thong tin cac truong: Mi s6 thué, Tén don vi, Ma NDKT, Ma chwong, Ma CQ
thu, CQ quan ly thu, Ky thué, KBNN hoach toin khoan thu.

- Pon vi nhan tién: Nhap thong tin don vi nhan tién theo nhu thuc té cia don vi.

- Luwu y: Trong mot bo hd so néu Ké toan vién thém mau MO5 hoic M01 VSN truéc thi

chuong trinh hd tro:

+

Tu dong fill S6 chiéng tir gidy trén MO05 hodc M01_VSN vao truong Cin cir gidy dé
nghi thanh toan dau tw s6 trén mau C301.

Ty dong fill s6 tién Thué GTGT trén mau MO5 hoic M01_VSN = tong sb tién Nép
thué trén cac mau C301. Néu nhap sb tién Nép thué trén cac mau C301 vuot qué sd tién
Thué GTGT trén mau MO05 hozc MO1_VSN thi hé thdng hién thi canh bao cho Ké toan
vién biét.

Tu dong fill s Chuyén tién bao hanh trén mau MO5 hoic M01 VSN vao trudong
Thanh todn cho PV hwéng trén mau C301 dau tién (truong hop hd so ¢ nhiéu chuang
tr mau C301). Bong thoi, chuong trinh ty dong fill ndi dung bao hanh twong tGng vao
truong Noi dung.

Tu dong fill S6 tra don vi thu hwéng trén mau MO5 hoic M01 VSN vao truong
Thanh toan cho PV huwéng trén mau C301 (truong hop hd so c6 nhiéu chang tir mau
C301, thi bat dau fill tir mau thw 2). Pong thoi, chuong trinh tu dong fill dit liéu truong
N@i dung trén mau MO5 hozc M01_ VSN vao truong Néi dung trén C301.
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+ Hd trg tim kiém Pon vi nhan tién trén C301 chinh 1a Pon vi thu hwdng trén mau M05
hoic MO1_VSN. Trén mau C301 khi chon Pon vi nhan tién chinh 13 tén Pon vi thu
huéng trén mau M05 hoic M01_VSN.

1.13. MAiu C3-02/NS — Gidy dé nghi thanh toan tam tng, ing truée von diu tu

Thém méi chieng tir - C3-02/INS
GIAY BE NGHI THANH TOAN TAM U'NG, UUNG TRU'G'C VON DAU TU

54 chirng fir gidy:

& Tam (*ng sang thue chi O Ung trrée chua di DKTT sang g trede di BKTT

Tén du an: XAy dung kho vat chirng k&t hop véi mé réng

Ma BVQHNS: 1002542 Chi dau tw: Vién Kiém sat Nhdn dan Tinh Nam Binh
*Tai khoan: | — Chon sé tai khoan — ¥ Tai KBMN: WP KENN Mam Binh
S6 CKC, HDTH: *Nam NS: 2017
Ma CTMT, DA : Tén CTMT, DA:

Sé dw tam trng/ing
trirére kinh phi dau
clia dw an:

D& nghi KBNN:

Thanh toan =6 tidépl Tam ting thanh: Thwec chi

Theo chi tiét sau:
* Loai tién t& giao | ypND v
dich:
Tay chon~  [aThémméi | Hff Phéngto

S die tam ing/ ieng
trrire

Noi dung

1 2017

Téng céng 0da

Téng sé tién ghi bang
chii:

Hinh 224. Gidy dé nghi thanh toan tam @ng, ing trudc von dau tu

- Ké toan vién kich chon Tam i&ng sang Thuc chi hoic Ung truée chwa da diéu kién
thanh toan sang Ung truwée di diéu Kién thanh toan.
+ Chon Tam ing sang Thuc chi: Chuong trinh ty dong hién thi thong tin mic dinh vao
truong Thanh toan s tién da Tam zng thanh Thyc chi.
+ Chon Ung trudce chwa di diéu Kién thanh toan sang Ung truée da diéu kién thanh
toan: Chuong trinh ty dong hién thi thong tin mic dinh vao trudng Thanh toén sé tién

da Ung trudc chira dii diéu kién thanh todn thanh Ung tride dii diéu kién thanh todn.
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- S6 du tam ung/ tng trudc, Sb tién dé nghi thanh toan: Nhap thong tin sb tién theo thyc té
ciia PVQHNS. S6 du tam ung/ Gmg trude phai >= S tién dé nghi thanh toan.

- Luwu y: Trong mot bd hd so néu Ké toan vién thém mau MO5 hoic M01_VSN trude thi
chuong trinh ho trg:

+ Ty dong fill S6 dw tam ng ciaa hang muc dé nghi thanh toan trén mau MO5 hoic
MO1_VSN = tong s tién S6 dw tam wng/ wng trwéc trén cac mau C302. Néu nhap sb
tién S6 duw tam wng, &ng trwdc trén cic mau C302 vuot qua sd tien S6 dw tam @ng cha
hang muc dé nghi thanh toan trén mau MO05 hoic M01_VSN thi hé thdng hién thi canh
béo cho Ké toan vién biét.

+ Tu dong fill S6 thu hdi tam @ng trén MO5 hoic MO1_VSN vao truong Sé dé nghi
thanh toan trén cac miu C302. Néu Sé dé nghi thanh toan vuot quéa sé thu hoi tam
g thi hé thdng hién thi canh bao cho Ké toan vién biét.

+ Ty dong fill S6 chieng tir gidy trén MO5 hodc M01_ VSN vao truong Cin cir gidy dé

nghi thanh toan dau tw s6 trén mau C302.

Trang 174/ 196



Tai liéu Huéng dan nguoi st dung — Danh cho Pon vi sir dung ngan sach giao dich tai KBNN

1.14. MAu C3-03/NS — Gidy dé nghi thu hdi ing trwée von diu tw

Thém mdi chirng tF - C3-03/NS
GIAY DE NGH| THU HOI IPNG TRUO'C VON DAU TU
34 ching tir gidy:

« Ufng trirde chira G0 DKTT sang tam &ng o Urng trdrc G0 BKTT sang thuc chi

* CAn cir 56 dur (rng trurde kinh phi d4u tw thude k& hoach nam: + gén ngay: | 121002017 | &b
* Quryét dinh giao ké hoach vin sd: *ngay [ 12102017 | &
*cla
P& nghi Kho bac Mha
nurére:
chuyén: Ufng tredc chwa da BKTT thanh: Tam img
Theo chi tiét sau:
Tén dy d4n; Xdy dung kho vt ching k&t hoy

M3 DVQHNS: 1002542 Chi dau tr: Vign Kiém sat Nhan dan Tinh Nam Binh
*Tai khodn:|— Chon s6 tdi khodn— 7 Tai KENN: VP KENM Nam Binh
*Mam NS: 2017
WM& CTMT, DA - Tén CTMT, DA
36 CKC, HEK: 56 CKC, HDTH:

Tiychon = [aTnémmdi | i Phong fo

S0 chuyen sang tam

irngfthire chi

1 2017 b4
Tong cong: od od

Tdng 6 tién ghi bang
chir: y

Thém mdi @

Hinh 225. Gidy dé nghi thanh toan tam ing, tmg trudc von dau tu

- K& toan vién kich chon Ung truée chwa dia PKTT sang tam &ng hoic Ung truée di
DPKTT sang thuc chi
+ Chon Ung truwéc chwa di PKTT sang tam &ng chuong trinh tu dong hién thi tai
truong Chuyén Ung trieée chia du PKTT thanh Tam iing
+ Chon Ung truée da PKTT sang thuc chi chuong trinh ty dong hién thi tai truong
Chuyén Ung truwde di PKTT thanh Thyec chi
- S6 du tmg trude >= S chuyén sang tam tng hoic thyc chi

- Tbng sb tién ghi bang chir = Téng sé chuyén sang tam wng hoac thuc chi
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1.15. MAu C3-04/NS — Gidy ndp tra von dau tuw.

4

Thém mdi chirng tir - C3-04/NS

Hodc ngudi ndp tién:

Triedrng hop ndp theo két ludn cla CQ cb tham quyén:

* Theo guyét dinh s6: = Ngay: 121102017 &
Théng tin ndp trd theo cac chi tiét sau:

Tly chon~ [ 4 Thém mgi

Tdng s6 tién ghi bang

GIAY NOP TRA VON PAU TU
54 chirng tir gidy:

% Chuyén khoan o Tién mat
Bon vindp: Xay dung kho vt chimg két hop véi md réng t

Dé nghi| Kho bac Nha nudc v

Trich tai khoan sé:

% Nop tra kinh phi d&u tw d& Tam (ng o hodc Thure chi

TK 3521[Kiém toan MMN) ) TK 3522 (Thanh tra TC) ¢ TK 3523 (Thanh tra CP) ., TK 3529 (CQ cb tham quyén
khac )

Tén dur &n: | Xdy dung kho vt chimg két hoy
M3 £VQHMS: | 1002542 Chil d4u twr: | Vién Kiém sat Nhan dan Tinh Nam Binh
*Tai khoan: — Chon 56 t3 khodn — v Tai KBENN: VP KBEMN Mam Binh
*Nam NS: | 2017
M& CTMT, DA Tén CTMT, DA:
St CKC HBK: 56 CKC, HBTH:

N&i dung

Tdng cdng 0da ~

chir:

(im0

Hinh 226. Gidy nop tra von dau tu
K& toan vién chon hinh thirc thanh toan 1a Chuyén khoan hoic Tién mit.
Pé nghi: Ké toan vién chon Kho bac nha nwée/ Ngan hang. Chuong trinh hd tro tim kiém
gan ding Kho bac nha nudc/ Ngan hang twong tng Vi thong tin ma Ké toan vién nhap.
Ké toan vién tich chon tai Truong hop nop theo két luan caa co quan c6 thim quyén bao
gom cac lya chon nhu sau:
+ TK 3521 (Kiém toan NN): Tai khoan 3521 Kiém toan nong nghiép.
+ TK 3522 (Thanh tra TC): Tai khoan 3522 Thanh tra Tai chinh.
+ TK 3523 (Thanh tra CP): Tai khoan 3523 Thanh tra Chinh phu.
+ TK 3529 (CQ c6 tham quyén khac): Tai khoan 3529 co quan c6 thim quyén khac.
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1.16. MAiu MO1 — Bing ké chirng tir thanh toan

Thém méi bang ké ching tir thanh toan - M01
BANG KE CHU'NG TU' THANH TOAN
56 chirng tir gidy:
Thanh todn true tiép Thanh todn tam gng ) Tam ng

Blon vi strdung 8o Thong tin va Truyen thong Hai Phong
MS:

Ma BDVQHNS: 1095903

M3 ngudn NSNN:

Ma CTMTQG, Dw an
DDA :

Tén CTMT, DA:

Taychon > | & Thém mai & Phong to

Hoéa dom Chirng tir

Néi dung chi

[penna ] o

Hinh 227. Bang ké chirng tir thanh toan

- Chon Thanh toan truc tiép/ Thanh toan tam ng/ Tam éng.
- Mai ngudn NSNN: Nhap thong tin ma ngudn hop I&.
-  Ma CTMTQG. Dy an ODA: Nhap thong tin ma CTMTGQ, Dy an ODA hop I€.
- Phan Ngi dung thanh toan: Nhap céac thong tin chi tiét cua tirng ndi dung thanh toan, mdi
noi dung thanh toan nhap vao bao gdm céc thong tin:
+ Héa don: Nhap sé hoa don, ngay hoa don.
+ Chieng tir: Nhap thong tin s6 ching tir, ngay.
+ Ma NDKT: Nhap ma NDKT.
+ N@i dung chi: Nhap thong tin ni dung chi.

+ S tién: Nhap thong tin sb luong, dinh myc, s6 tién.

Trang 177/ 196



Tai liéu Huéng dan nguoi st dung — Danh cho Pon vi sir dung ngan sach giao dich tai KBNN

1.17. MAiu M01_360 — Bang ké thanh toan chi phi quan 1y du an tir tai khoan tién giri

BANG KE THANH TOAN CHI PHi QUAN LY DU’ AN TU’ TAI KHOAN TIEN GUI
S5 chirng tir gidy:

Tam Gng  Thanh toédn

Kinh giri KENN: VP KBNM Mam Binh
* 56 dur tién glri clia ban QLDA:

* D toan chi phi QLDA nam: *duroc duyét:
*£1a tam rng thanh toan theo du toan ‘la
nam: )

Trong dé tam rng |a:

Dé& nghi KBNN tam (ing, thanh toan chi phi QLDA theo bang ké dudi day:
I. Bé& nghi 1an nay:

Tiy chon > [ & Thém mdi &4 Phdng to

Néi dung dé nghi Sé tién dé nghi

Téng sé: 0d
S6 tién d& nghi tam trng,
thanh todn (bing chiF):

II. Thu héi tam Gng:

1. Sé con lai (=1 - 1) 0

EEn

Hinh 228. Bang ké thanh toan chi phi quan 1y dy an tir tai khoan tién gui

- Lua chon hinh thirc Thanh toan hoac Tam &ng.

- S tién dé nghi: Nhap sé tién d& nghi tam tng, thanh toan.

- Thu hdi tam &ng: Nhap thong tin s6 tién thu hdi tam @ng.

- S6 con lai (=1-11): Hé thong tu dong tinh s tién con lai. Sé con lai = Sé tién dé ngh; - Thu

hoi tam #ng.
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1.18. MAu M01_VSN — Gidy dé nghi xac nhén chi phi hop 1 vén sw nghiép

Sé tai khoan clia chii déu
tur:

- Vén trong nuére:

- Vién nurére ngoai:

*Can cir hop dong sé:
*Phu luc bé sung hop
déing sd:

Can cir bién ban nghiém
thu sé:
Liiy ké gia tri khéi lurong
nghiém thu cla hang muc
d& nghi thanh toan:

Nam ké hoach vén:

Ty chon - I_4:,Ihém mai

Néi dung

Thém méi chikng tiv - Mau s6 01.DVC

GIAY DE NGHI XAC NHAN CHI PHi HOP LE VON SU NGHIEP

Ma dy an: 7008582

Ma BVQHNS: 1002542

S tién & nghi: | Tam dng v

S8 chirng tir gidy:
Tén du an: Xay dung kho vét chirng két hop véi mé r

Chii dau tu: Vién Kiém sat Nhan dan Tinh Nam Binh

tai:

tai:
ngay: )
ngay: )

ngay: | 1211072017 | B

Sd dur tam (rng
clia hang muc
dé& nghi thanh
toan:
Thudc ngudn
V[;)I"I'

2017 * Loai tién t& [ ynp v
giao dich:

Luj ke so von da thanh toan tir khéi cong den
cudi ky trwérc (gém ca tam Png)

D todn dwoc duyét
hoéc gia tri triing thau
hodc gia tri hop dong

1.
4
Téng céng 0d od od
4| | 3
] 3
Téng sé tién dé nghi tam trng. thanh toan bang od
sér
Bang chii:
“
Trong do:
- Thanh toan dé thu héi
tam (ng (bang sé)
+Vén trong nurdre: 0
+Vén ngoai nurdre: 0
- Thué gia tri gia tang: 0
- Chuyén tién bao hanh
(bang s6)
+Vén trong nurére: 0
+Vén ngodi nree: 0
- Sé tra don vi thu huéng od
(bing sé)
+Vén trong nurérc: 0
+Vén ngoai nrée: 0
Tén don vi thu hurdng: Chon tir dién
Sb tai khoan don vi thy tai:
hurérng:
e
\ = X A s A . r A = A
Hinh 229. Giay d¢ nghi xac nhan chi phi von sy nghiép
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- Phan S6 tai khoan ciia chii ddu tu: Nhap thong tin chi tiét S6 tai khoan cua cha dau tu
theo nhu thuc té cia DPVQHNS.

- So tién dé nghi: Chon Tam ng/ Thanh tosn.

- Phan Ngi dung thanh toan: Nhap cic thong tin chi tiét cua tirng noi dung thanh toén, theo

nhu thuc té ctia don vi.

+ Luwu y: Dé thém m&i ndi dung thanh toan, Ké toan vién kich Thém méi

L Thém mi

, kich X6a % 3 xoa dong ndi dung thanh todn chon.

- Thu hdi tam @ng (bang s6)/ Chuyén tién bio hanh/ Sé tra don vi thu hwéng: Nhap

thong tin theo nhu thuc té cua don vi.

+ Luuy:

Nhap mau MO5 truéc khi nhap mau C301, C302 thi méi co su lién két giita 3 ching
tur nay.

S6 tra don vi thu huong = S tra don vi thu huong vén trong nuéc + Sé tra don vi
thu huéng vén ngoai nudc. Hé théng tu dong tinh tong s tra don vi thu huéng cho
Ké toan vién.

S6 tra don vi thy huong von trong nuée = S6 dé nghi vén trong nude - S thanh todn
dé thu hoi tam tng vén trong nudc - Thué GTGT - Chuyén tién bao hanh vén trong
nudc.

S tra don vi thu huong von ngoai nude: = S6 dé nghi vén ngoai nudc — S6 thanh
toan dé thu hoi tam ng vn ngoai nudc - Chuyén tién bao hanh vbn ngoai nudc.
Thué gia tri gia ting = 2% sd d& nghi von trong nude.

S6 tién bao hanh qua giy riit von (mau C301) chi l4y tién bao hanh trong nudc.
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1.19. MAu MO05 — Gidy dé nghi thanh toan von dau tw

Thém méi chieng tie - M-05/NS

M3 dy an ddu tw: 7008582

M3 s6 BVSDNS: 1002542
546 tai khoan clia chi déu
e
- Vén trong nuéc:
- Vén nwéc ngoak
*Cén cir hop déng sb:
Phu luc bd sung hop déng
sb:
Cén cl¥ bang xac dinh gia
trf KLHT @ nghi thanh
toan sé:
Lu§f ké gia tri khéi lugng
nghiém thu cda hang muc
d& nghi thanh toan:

56 tign dé nghi:| Tam

Thudc ké heach vén:

* Loai tién t& giao dich:| VND

Tay chon » | s Thém mdi

Noi dung

GIAY DE NGH| THANH TOAN VON DAU TU

S chirng tir gidy:

g v

Phdng to
Dy todn dwgc duyét
hodc gia tri tning thau
hodc gia tri horp dong

trinh:

Tén dy én, cong Xay dung kho vat chirng két hop vdi md rd

Chii dau tr/Ban vign Kidm sét Nhan dén Tinh Nam Binh

QLDA:

tai:
tai:
ngay:
ngay:

ngay:

Sé du tam (rng
clia hang muc
@& nghi thanh

toan:
Thuéc ngudn
Véﬂ:

Nam ké hoach

vén:

B
)

12/10/2017 | By

2017

n d& thanh toén tie khéi cong dén
cudi ky trvirc (gom ca tam irng)

hwéng:

1.
4
Tdng céng: 0d 0d 0d
4 »
4 »
Téng sb tién d& nghi tam tng, thanh toan bang od
s
Bing chik:
e
Trong do:
- Thanh ton dé thu héi
tam tng (bang sé):
+Vén trong nwée: 0
+Vén ngoai nrée 0
- Thué gid tri gia tang: 0
—Chuyén tién bao hanh 0d
(bang sé):
+Vén trong nrée: 0
+Vén ngoai nwée: 0
-84 tra don vi thu huéng 0od
(bing sd):
+Vén trong nwée: 0
+Vén ngoai nwée: 0
Tén don vi thu hudng: Chon tir dién
S tai khoan don vi thu tai:

Hinh 230.

Gidy dé nghi thanh toan vén dau tu
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Phan S6 tai khoan ctia chii ddu tu: Nhap thong tin chi tiét S6 tai khoan cua cha dau tu
theo nhu thuc té cia DPVQHNS.

S tién dé nghi: Chon Tam vng/ Thanh tosn.

Phan Ngi dung thanh toan: Nhap cac thong tin chi tiét cua tirng ndi dung thanh toan, theo
nhu thuc té cia don vi.

s INA 1A i , Ko a1y o - Thém mdi
+ Luwu y: Dé thém méi ndi dung thanh toan, Ké toan vién kich Thém méi =~

, kich X6a % 3 xoa dong ndi dung thanh todn chon.
Thu héi tam @ng (bang s6)/ Chuyén tién bioe hanh/ Sé tra don vi thu hwéng: Nhap
thong tin theo nhu thyc té cua don vi.
+ Luuy:
= Nhap mau MO5 trudc khi nhap mau C301, C302 thi mai c6 su lién két giira 3 chiing
tur nay.
=S4 tra don vi thy huong = Sé tra don vi thy huéng vén trong nuée + Sé tra don vi
thu huong vén ngoai nude. Hé thdng tu dong tinh tong sb tra don vi hudng cho Ké
toan vién.
= S§ tra don vi thy hudng von trong nude: = SO dé nghi von trong nudc - S6 thanh
toan dé thu hoi tam tmg vén trong nudc - Thué GTGT - Chuyén tién bao hanh vén
trong nudc.
= S tra don vi thu hudng von ngoai nudce: = S6 dé nghi von ngoai nudc — S6 thanh
toan dé thu hoi tam tng vn ngoai nudc - Chuyén tién bao hanh vén ngoai nude.
=  Thué gié tri gia ting = 2% s6 dé nghi vén trong nudc.

= S§ tién bao hanh qua gidy rat von (mau C301) chi 1ay tién bao hanh trong nuée.

2. Cap nhat ching tir YCTT

Muc dich: Cho phép Ké toan vién tao médi hd so c¢6 thé cap nhat thong tin ching tir sau khi
thém mai chung tr thanh toan thanh cong.

Dé Cap nhit théng tin chirng tir thanh toan, K& toan vién thao tac theo cac budc sau:

+ Buwéc 1: Sau khi thém méi ching tir thanh cong hién thi trén danh sach ching tir cia bo

hd so thi Ké toan vién kich chon Sira trén mau chung tir can thay doi thong tin.
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Lap chieng tir YCTT — Chon méu chiFng tir — v Sao chép

Tay chon = | = Thém ching tir offline | &ft Phdng to
STT Tén chirng tir In | Sira Xoa

1. Gidy @& nghi thanh todn tam (ng, tng trede vén ddu te - rd

2. Bang ké chirng tir thanh todn .
J J [ Kich chon Stra L_r:‘_; o 4
Sé cét an 2

Hinh 231. Phén danh sach ching tir thanh toan trén bo hd so

+ Buwdc 2: K& toan vién thay thay ddi thong tin trén chang tir,

Cap nhat chieng tr - C2-03/NS
GIAY BE NGH| THANH TOAN TAM UNG, UNG TRU'GC
56 chikng tir gidy:
@® Tam (g sang thue chi & Wng trrére chua 60 BKTT sang ing trede di DKTT

Ma BVOHNS: 7186661 Bon vi: Céng trinh: Treréng m3m non thén Thai Lai, x5
* Tai khean: | 3713.1.7186661.00000 v Tai KBNN: WP KBNM Hai Phang
M3 cip NS: 1 *Nam NS: 2016
Ma CTMT. DA: Tén CTMT, DA:
Cancirs6 du:| Tam tmg ¥ dén ngay: | D5/05/2016 |y

D& nghi KBNN: | VP KBNN H& Chi Minh

Thanh toan so ﬂcTé”n Tam (mg v thanh: | Thure chi v
a: :

Theo chi tiét sau:

Tuay chon - I_4',I|*1ér'n mdi i Phdng to

$6 dw tam (png/img trvéec $6 dé nghi thanh toén
1 19301 021 223 12 10.132.132.123 3123123123 ®
Téng céng 10.132.132.123 d 3123123123 d

Téng 56 d& nghi Ba tj mét trim hai mwoi ba tridu méttrdm hai muci ba nghin mat tram hai muoi ba déng chén
thanh toan ghi bang
chif:

Chen chirng tir: << Trudc | Sau == Cap nhat | Bdng

Hinh 232. Cap nhat thong tin ching tir

+ Budc 3: Ké toan vién thao tac:
= Kich Cap nhat d& xéc nhan viée thay déi thong tin
= Kich Pong BEE ¢é hay thao tac cap nhat.

- Luwu ¥: K& toan vién chi cap nhat dugc chang tir khi thém méi thanh cong ching tir trong bo
hd so thém méi hoac khi hd so ¢ cac trang thai cho phép stra bao gém trang thai: Mdi tqo,
KTT/UQKTT tir chéi phé duyét, KBNN tir chdi ho so.
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3. Xéa ching tr YCTT

Muc dich: Cho phép K& toan vién tao méi hd so ¢ thé x6a ching tir sau khi thém méi
ching tur thanh cong.
bé Xoa chirng tir thanh toan, K& toan vién thao tac theo cac budc sau:

+ Buwdc 1: Sau khi thém méi ching tir thanh cong hién thi trén danh sach chang tir ciia bo

hd so thi K& toan vién kich chon Xé6a * trén mau chung tir can xoa.

2. Bang ké chirng tir thanh toan p WA WS
T Kich chon Xda
S6 cdt an 2

Lap chibng tir YCTT — Chen miu ching tir — v Sao chép

Tay chon = = Thém ching tir offline &ff Phong to

STT Tén chikng tir In | Sira Xoa
1. Gidy d@& nghi thanh todn tam tng, Gng trrde von dau tur - y

Hinh 233. Phan danh sach chang tir thanh toén trén bd ho so
+ Buwéc 2: Tai man hinh x4c nhan x6a, Ké toan vién thao tac:
= Kich nat Péng y dé x6a thanh cong chung tir.
=  Kich nut Bé qua dé huy thao tac x6a ching tir.

Luu y: Cac ching tir cho phép sira duoc thi ciing cho phép xo6a duoc. Ké toan vién chi xoa
duoc chang tir khi thém méi thanh cong chung tir trong bo ho so thém maéi hodc khi hd so ¢
cac trang thai cho phép stra bao gom trang thai: Méi tgo, KTT/UQKTT tir chdi phé duyét,
KBNN tzr chéi hé so.
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H. Tién ich
1. Thong tin dich vu cong
1.1.Trang nhic viéc

- Muc dich: La chirc nang cho phép NSD cua don vi, tuy theo dich vu cong va vai tro cua

ting NSD trén hé thong DVC s& hién thi man hinh nhic viéc twong @ng.

THONG KE TONG HOP DICH VU CONG GIAO NHAN HO SO TRUC TUYEN QUA MANG

Dich vu céng giao nhan hé so tnec tuyén tai KBNN

Mai tao 1
KTT tir chdi phé duyét 0
Ché giri KBNN 0
KBNN tir chéi hd so 0

Hb so cam két chi 14

Hinh 234. Man hinh nhéc viéc cia Ké toan vién
- Luwu y: Hé thong hd tro NSD link ti man hinh danh sach hd so twong ¢ng voi cac trang thai
chon bang cach kich vao tén tiing trang thai hoac sb lugng thdng ké cua ting trang théi.
1.2.Tra ciru thong tin hd so

- Muc dich: Cho phép NSD quan 1y tra ctru toan bo hd so cua dich vu cong ma NSD chon::
DVC Ping ky mé va sir dung tai khoan tai KBNN, DVC Giao nhan hé so truc tuyén, DVC
Giao dién yéu cau thanh toan qua mang, DVC Pang ky rat tién mat. Ké toan vién ¢ thé tra
ctru ho so bang cach tim kiém ho so.

- DPé Tim kiém, NSD thuc hién cac budc nhu sau:

+ Buwéc 1: Chon dich vu cong can tra cu thong tin hd so

+ Buwdc 2: Trén menu tréi, chon Tra ciru thong tin hé so;, man hinh hién thi nhu sau:
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# Ding ky mé& va siv dung tii khodn | Giao nhan hé so  Giao dién thong tin yéu cau thanh toan  Déng ky rit tién mgt ~ Tra civu s6 dw

Xin chac: KTV

tac trén ma: 3007515 - TRA CUPU THONG TIN HO SO’ GIAO NHAN

i céng trinh 13t gach via he

dwérng Hai Ba Trurng va cdng trinh quy -z
heach dwéng Tran Cac Van, phuéng I Tim kiém E
Sdéng Be ;
Ngay tao Tir: ) Beén: )
THONG TIN DICH VU CONG . .
—— - M3 hb so Trang thai: | — Tt ca — =
m Trang nhac viéc
Sipxép: |Ngay gii v ||Gidmdi ¥|  Co6 két qua thdng bao: | — Tat ca — v

m Quan Iy hé s giao nhin

. . B ® Tim kil
m Tra ciru thdng tin ho so

m Chon ma BVAHNS/Dy an

THONG TIN CA NHAN

m Trang ca nhan

| Danh sach hé se giao nhin

Ty chon v g Glri kho bac Xudt di lidu & Phong to

m Quan Iy chiing thy sé STT | Ngay givi Tiéu dé

m Thay doi mat khau 51 29_-‘1;.‘201? H17_3007518 201100035 HS 34 E)ﬁ_hoe‘l}n th.e‘mh giao cé =
N 14:12 nhan hd so
m Béng xuat 119/ . R
s2. 212217 1447 3007518_201100034  Hs 27 KBNNdangxrljho  cs A O

Hinh 235. Tra cau hé so

+ Buéc 3: Nhap thong tin tim kiém hd so theo céc tiéu chi tim kiém.,

+ Buwéc 4: Kich ntit Tim kiém © Tim kiém dé tim kiém hd so theo céc tiéu chi di chon.
- Luuy:

+ NSD c6 thé tra citu toan bo hd so cia DVQHNS/ Dy 4n da chon theo céc tiéu chi tim

kiém.
+ NSD ciing c6 thé tra ctu hd so c6 Thong bao két qua KSTT/Thong bao tir chdi CTX.
1.3.Theo ddi chirng tir yéu cau thanh toan

- Muc dich: La chtc nang hd tro NSD c6 thé theo ddi, tra ctru toan bo thong tin ching tir

thuéc DBVQHNS/ Du an da chon.
- Bwéc 1: Chon dich vu cong Giao dién thong tin yéu ciu thanh toan.

- Buéc 2: Trén menu trai chon Theo ddi chitng tir yéu cau thanh toan.
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ff Dvc Ping ky mé va siv dung tai khoan tai KBNN = DVC Giao nhén hé so tnec tuyén | DVC Giao dién théng tin yéu céu thanh toin qua mang

Xin chao: Nguyén Thi Ly B ) . )
Ban dang thao tac trén ma: 7186661 - THEO DOI CHUNG TU THANH TOAN
Céng trinh: Trurng mam non thdn Thai

h::":ii. xa Tién Thang, huyén Mé Linh, Ha I Tim kiém

THONG TIN DICH VUJ CONG Sé chirng tir: Trang thai: | — Tatca -— =

®m Trang nhac viec M3 hd so giao dich: Sipxép:| Shchingtir v | Giamd: v

m Quan Iy hé so thanh toan Sé fign Tir Dén:

m Tra ciru hd so thanh toan Lz
® Tim kiém

E Theo déi chirng tir yéu cau thanh

tod . . . .
an I Danh sach chumg tir thanh toan
m Chon ma BVQHNS/Dw an

THONG TIN CA NHAN

m Trang ca nhan

Toychon» B Xudtdirliéu & Phongto

Trang thai

Cho Ké todn
truréng phé duyét
Cho Ké todn
trirdmg phé duyét

1. 160518_7186661_0061002 H16_7186661_006100014 107677586 mm @&

m Thay déi mat khiu

2. 160518_7186661_0061001 H16_7186661_006100014 1032131321 m &

m Bing xuét

Hinh 236. Theo doi ching tur thanh toan
+ Dé xem chi tiét chirng tir NSD kich chon tén Sé chiing tir dién tir, Trang thai, s tién.
+ Kich tén Mi hd so' dé xem thong tin bd hd so c6 ching tir thanh toan.
+ Kich biu tugng In ™ @ In chung tu.

+ Kich biéu tugng Lich sit © dé xem thong tin lich st chung tur.

+  Kich Xuét dir ligu BXuat dirlieu 42 yyét ching tir dusi dang file . zip
- Lwu y: Chi hién thi chtng tir thudc bo hd so ¢6 ky sé trong danh séach.

1.4.Giri phan hoi

1.4.1. Giri phan hoi thong tin hd so
- Muc dich: Cho phép NSD cua BVQHNS/ Dy an c6 thé giri phan hdi tai DVQHNS hoic gui
phan hoi sang KBNN.
- Pé Giri phan héi tai PVQHNS, NSD thyc hién nhu sau:
+ Buwéc 1: Trén menu trai, chon Tra ciu hd so

+ Buwéc 2: Chon xem chi tiét hd so can phan hdi
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THONG TIN HO SO DANG KY BO SUNG TAI KHOAN

| T™éng tin hé so

M hé so H16_1095903_006100021 Trang thai: Ché chi tai khodn phé duyét
Mgay tao: 18/05/2016 14:52

s dung:
M3 hé so cdn bd sung - H16_1095803_006100021
MN&i dung giao dich: Ng§i dung giac dich

| ™eéng tin phé duyét ho so

Ty chon - & Phéng to

Giao dich tai KBNN: VP KBNN Hii Phang | 2 khoan dé nghi dang kY 15i khoan tién giri/ tinh chit tién giri

- L. . = Trang thai phé
Ho tén ngwoi phé duyét duyét
1. Ké toan tredng (Uy quy... Nguyén Van Chire 18/05/2016 14:53 Ba phé duyét
2. Chi tai khoan (Uy quyé ... Nguy&n Vin Khanh Chura phé duyét

Hinh 237. Xem chi tiét hd so

+ Buwéc 3: Kich biéu twong Phan hoi

Phan héi théng tin hé sor

Théng tin hé so

M3 hé sor H16_1095003_006100021

Théng tin yéu cau

Ma EVQHNS/ Du an: 1005903 Tén BVQHNS/ Dw an:  So Thong tin va Truyen thong Hai Phong
Ho tén ngurdi nép: Email nguéi ndp:
Mgay nép: Trang thai:

“Loai yéu cu: | Phan héi tai DVSDNS
* Tidu dé&:

* Néi dung:

EX=IEn

Danh sach yéu céu

Ngw&i nhan
yéu cau

Ngay yéu cau Tiéu dé yéu cau

Phan hbitai
BVSDNS

1 18/05/2016 15:30 Eﬁ;;ﬁ” VAN Tir chéi xir Iy hé so

Hinh 238. Giao dién man hinh phan hdi théng tin hd so tai DVQHNS
= Loai yéu cau: Phan hoi tai DVSDNS
= Tiéu d&: Nhap ndi dung tiéu dé phan hoi
= N&ai dung: Nhap ndi dung phan héi.

+ Bwédc 4: NSD thao tac
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«  Kich nit Giki yéu ciu d& giri thanh cong phan hdi vé cho can bo KBNN.
=  Kich nat Péng EEE dé huy bo thao tac giri phan hdi vé cho can bo KBNN.
- Luyy:
+ HO so & trang thai Pd hoan thanh giao nhdn hé so/KBNN théng bdo kiém sodt/KBNN
théng bao tir Chéi chi thuong xuyén thi khong giri dugc phan hoi tai DVQHNS.
- Dé Giri phan héi cho KBNN, NSD thuc hién nhu sau:
+ Buwéc 1: Trén menu trai, chon Tra ciu hd so
+ Buwdéc 2: Chon xem chi tiét ho so can phan hoi

+ Buwdc 3: Kich biéu tugng Phan hoi

Phan hdi théng tin hé so ®

Théng tin hd so

M3 hé so H16_1005903_006100014

M3 EVOHNS/ Dy an: 1095903 Tén BVQAHNS/ Dw an: So Thong tin va Truyen thong Hai Phang
Ho tén ngurdi ndp: Nguyén Thi Ly Email ngudi ndp:  dichvucong01@gmail.com
Mgay nop: 09/05/2016 Trang thai:

Théng tin yéu cau

* Loai yéu cau: - Phan héi cho Kho bac Nha nudc v
* Tidu dé:

* N&i dung:

(o | o

Danh sach yéu cau

STT| Loaiyéuciu | Ngay yéu ciu Tiéu dé yéu céu
Phan hi tir o
1.DVSDNScho  18/05/2016 15:40 NEWEN VAN 1y (i hd so vi thidu tai ligu s 0@
KENN Khanh

Hinh 239. Giao dién phan hoi thong tin hd so cho KBNN
= Loai yéu cau: Phan hdi cho Kho bac Nha nudc
= Tiéu dé&: Nhap noi dung tiéu dé phan hoi
= Néi dung: Nhap noi dung phan hoi.
+ Bwéc 4: NSD thao tac
= Kich nit Giri yéu ciu dé guri thanh cong phan hdi vé cho can b KBNN.
= Kich nit Péng EEE @& hay bo thao tac giri phan hdi vé cho can bo KBNN.
- Luuy:
+ Hb so sau khi giri sang bén KBNN thi PVQHNS méi duoc phan hdi cho KBNN
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1.4.2.

+ HO so dd duoc KBNN tra vé DVQHNS & trang thai Pd hoan thanh giao nhdn ho
s0o/KBNN théng bdo kiém sodt/KBNN théng bdo tir chéi chi thiong xuyén/KBNN tir chdi
ho so thi khong gui duoc phan hdi cho KBNN nita.

+ Kich biéu tuong Xem # 4& xem thong tin phan hoi

+ Biéu tuong Da phan hoi:
= “:Chua xem thong tin phan hoi.
= ¥ Pi xem thong tin phan hoi.

+ Hb so c6 yéu cau phan hdi chua duge xem thi c¢6 biéu tuong @ canh hd so trén danh
sach hd so.

Giri phan hoi d6i v6i hd so qua han

Muc dich: Cho phép NSD cua BVQHNS/ Dy 4n c6 thé giri phan hdi vé cho can bd KBNN

d6i véi hd so qua han xir Iy

Dé Giri phan hdi ddi véi ho so qua han, Ké toan vién thyc hién cac budc sau:

+ Buwéc 1: Trén menu trai, chon Tra ciu hd so

+ Buéc 2: Chon tim kiém theo trang thai H so qua han xir 1y.

Ain chao: Hoang Thi Hanh

Ban dang thao tac trén ma: 7000050 -
Dau tu cai tao nang cap benh vien Tre em
Hai Phong giai doan |

m Trang nhac vide

m Quén Ij hd so giao nhn
m Tra ciru thong tin hd so
m Chon ma BVQHNS/DW an
m Trang cd nhan

w Thay ddi mat khdu

m DPing xudt

m Gidi thiéu

m Hoidip

m Liégn hé - Gdpy

TRA CUU THONG TIN HO SO GIAO NHAN

| Tim kiém

Ngay tao tlr

M3 giao dich:

| panh sach hé so giao nhan

11, D6MO/2015... H15_7000050_00082 YCTT_Héso1

12, D6MO/2015..

13. DBMO2015...

14. 06M0/2015... H15_7000050_0D00BS GNHS

15. 05/10/2015... H15_T000050_00080 GNHS_Co GNHS_ ko CKC_Day di

Téng s6 ban ghi: 16 * Trang 314 | Diu

. H15_7000050_00083 YCTT_Hbso 01

H15_7000050_00091 GNHS_GN1

Dén: By

Trang thai: HS so qué han xif I v

Quéa

han

KBNMN dang ¥ If ho so A

KBNMN dang xi¥ f ho so A

KBNN dang xi¥ If hé so A

KBNN dang xi¥ Ij hé so A

KBNN dang x(¥ If hd so A

2 3/ 4| Sau Cubi Sbbanghihiénthi|5 ¥

Hinh 240. Tra cau hd so qua han

+ Buwéc 3: Kich biéu tugng Qua han 4
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Théng tin hé so

GUri yéu ciu toi kho bac

MNgay nép

Ma ho sor

W& BVAHNS! Dy an:
Tén EVAHNS/ Dy an:
Ha tén nguiri ndp:
Email nguiri nép:

Trang thai:

Ghi chd:

* Nl dung yéu clu:

s

Danh sach cac yéu cau

H15_7000050_0003%1

7000050

Dau tu ¢ai tao nang cap benh vien Tre em Hai Phong giai doan |
Heang Thi Hanh

dichvucong02@gmail.com

06M10/2015

KEMN dang & Ij ho so

e

18M0/2015 22:26 Hoang ThiHanh  Néi dung yéu cdu

2. 07M0/201513:32 Hoadng ThiHanh Gl yéu cAu sang bén KBNN Chuyén vién 2 Phan hol lai da.. v 4 2

Hinh 241. Gui yéu cau

= Noi dung yéu cau: Nhap thong tin ndi dung yéu cau dé giri vé KBNN ddi véi hd so

qué han.

+ Bwoc 4: NSD thao tac:

«  Kich nit Giri yéu cu dé giri thanh cong phan hdi vé cho can bo KBNN.

= Kich ntt Péng EEE @& hay bo thao tac giri phan hdi vé cho can bo KBNN.

Luu y:

+ Kich biéu twgng Xem * 4 xem thong tin phan hoi

+ Biéu tugng Da phan hoi:

= “: Chua xem thong tin phan hoi.

= ¥ :DPi xem thong tin phan hoi.

1.5.Chgon ma PVQHNS/Duw an

Muc dich: Cho phép NSD chon lai BPVQHNS/ Dy 4n 1am viéc. Pong thoi c6 thé xem thong
tin chi tiét va thong tin s6 tai khoan ciia cac DVQHNS/ Dy 4n .

Dé Chon lai Ma PVQHNS/ Dy dan, NSD thuc hién cac budc sau:

+ Buwo6c 1: Trén thanh menu trai, chon Thong tin ca nhan/ Chon Ma PVQHNS/ Dy an

man hinh hién thi nhu sau:
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CHON DVQHNS/DY AN GIAO DICH V&I KBNN

Ma BVQHNS/Dwr
an

Tén DVQHNSDIF an chitiét | 30k hicu

tii khodn

Mdi tao ; 0 M&itao ; 2
. i . S KTT tir chdi phé duyét 0 KTT tir choi phé duyét 0

1 1085503 So Thong tin va Truyen thong Hai Phong Con higu luye Chis gl KBNN 0 Chir givi KBNN 0 o D
KBINN tir chéi 0 KBNN tiF chdi 1

Hinh 242. Chon md BVQHNS/Dy an

+ Buéc 2: NSD kich chon Ma hodc tén DPVQHNS/Dy an ding ky 1am viéc méi dé doi don
vi 1am viéc, hoic click @ d& xem thong tin chi tiét, hodc kich bidu twong =/ dé& xem
thong tin chi tiét s6 tai khoan cia timg PVQHNS/Dy an. Hé thong hd tro NSD dén man
hinh danh sach hd so ciia ting trang thai bang cach kich chon vao s lugng thong ké trén

cac biéu tuong trang thai cua hd so tai cot Ho so can xir 1y.
2. Thong tin ca nhan
2.1. Trang ca nhan
- Muc dich: Cho phép NSD quan 1y thong tin ca nhan.
- Dé Cap nhit théng tin ca nhan, NSD thyc hién theo cac budc:

+ Buwdc 1: Trén menu trai, chon Trang ca nhan.

dung tai khoan taiKBNN  DVC Giao nhan h se tnrc tuyén | DVC Giao dién thong tin yéu cau thanh toan qua mang

Xin chao: Nguyén Thi Ly

Ban dang thao téc trén ma: 1095903 - So QUAN LY HO SO GIAO NHAN
Thong tin va Truyen thong Hai Phong

- N i &
THONG TIN DICH VU CONG | Tim kiém

w Trang nhéc viéc Noay tao Tir ) Dén

w Quén Ij hé so giao nhan W3 h sor Trang thai | — T&tcd — E|

m Traciruthéng tin hd sor

m Chon ma BVQHNS/DW 4n
| panh sach hé so giao nhan HB 5o tai don i

R Tuychon~  =f=Thémmdi fm GiFi kho bac %Xuéld_ﬁhéu & Phong to
m Trang ¢anhan

Ngay giri Ma hé so Tiéu d& Trang thai

m Thay ddi mat khiu

Hb 50 cé trang

m Diing xuét 1 H15_1095903_00020 thaila CTK tirchdi Ché giii Kho bac nha nudc co [
phé duyét

" . " H& s cé trang s, e o .
GIO1 THIEU DICH VU CONG 2 H15_1095803_00018 thal KTT tir chéi K& toan trurérng tlr choi phé duyét cé E

2 thid Hb 50 c6 L .
m Gigithigu 3 H15_1085903_00015 367COVCTF Mdi tao Ccé E
m Hdidip < I, | +
Téng s& ban ghi: 3 *Trang 1141 | Bdu Trwée 1 Sau Cudi S banghihiénthi | 25 E|

m Liénhé-Gopy

Hinh 243. Thao tac chon trang c4 nhan.

+ Buwdc 2: Trén man hinh thong tin cé nhan kich nat Stra
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A Dvc Ding ky mé va sir dung tai khoan tai KBNN = DVC Giao nhan hé se tnec tuyén =~ DVC Giao dién théng tin yéu cau thanh toan qua mang

Xin chao: Nguyén Thi Ly
Ban dang thao tac trén ma: 7186661 - TRANG CA NHAN
Céng trinh: Trudrng mam non than Thai

ll:f""‘_,li. xa Tien Thang, huyén M& Linh, Ha I Théng tin dang nhap

THONG TIN DICH VU CONG Tén dang nhap: 0061nguyenthily Trang thai: Con higu lyc

Email: dichvucong01@gmail.com

m Trang nhac viéc

m Quan Iy hé so thanh toan I Théng tin chi tiét
m Tra ciru hé so thanh todn Ho tén: Nguyén Thi Ly Ngay sinh:
Theo dBi chitng tir yéu cau thanh S CMND: 1428774555 Ngay cdp CMND: 10/10/2015
" odn ' Noi cdp CMND: Thanh phé Ha NG
Phéng ban: Chirc vu:

m Chon ma BVQHNS/Dy an

Bién thoai: Di déng:
THONG TIN CA NHAN Dia chi
F Trang cd nhan Ghi chu:

m Thay ddi mat khdu

m Ding xuat

GION THIEU DICH VU CONG

m Gigithigu

m Hudng dan siF dung

Hinh 244. Cap nhat thong tin ca nhan
+ Buwoc 3: Nhap cac thong tin can chinh sira nhu dién thoai, di dong, dia chi, ghi chu.
+ Buwdc 4: NSD thao tac:
= Kich nat Cap nhat dé xac nhan viéc thay dbi thong tin ca nhan.
= Kich nat Péng dé hay thao tac cap nhat.
2.2. Thay d6i mit khau
- Muc dich: Cho phép NSD thay d6i mat khau truy cap vao hé thong.

- Buwéc 1: Trén menu trai, chon Thay d6i mat khau man hinh cho phép NSD thay d6i mat
khau.
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KHO BAC NHANUOGC -~

ﬁ DVC Ding ky mé va sir dung tai khoan tai KBNN |~ DVC Giao nhan ho sertrirc tuyén | DVC Giao dién théng tin yéu cau thanh toan qua mang

Xin chao: Nguyén Thi Ly
Ban dang thao tac trén ma: 1095903 - So QUAN LY HO SO GIAO NHAN

Thong tin va Truyen thong Hai Phong

" _ im kié +]
THONG TIN DICH VU CONG I Tim kiém

m Trang nhac viéc Ngay tao Tir ) Bén

w Quan Ij hé so giao nhan M3 hé so Trang thai| — TAtcd — [-]

m Traciuthdngtin hd so

m Chon ma BVQHNS/DY an

Danh sach hé so giao nhan Hb sotaidon vi E

L Tiychon~ = Thémméi  fim G kho bac & Xuat diF liéu i Phéng to
m Trang ¢ nhan . -
Sirdung | Qua

Ngay giri M3 hb sor Tiéu dé& Trang thai

m Thay ddi mat khau

Ho so 6 trang

m Béng xuat 1 H15_1095303_00020 thaila CTKtlrchéi Chér gl Kho bac nha nude cé [E
phé duyét

" " " Hb socd trang i e aa .
GIG1 THIEU DICH VU CONG 2 H15_1085903_00018 thai KT tir chéi K& toan trwdng tir choi phé duyét  Cé E

— Ho socd ky ) .

m Gidi thidu £

3. H15_1095802_00015 sé_COYCTT Méitao Co E
u Hoi ddp a n ]+
Tong s6 ban ghi: 3 *Trang 141 | Bau Tredc 1 Sau Cudi S0 banghihiénthi 25 B

m Lién hé-Gopy

Hinh 245. Thao tic chon thay d6i mat khau

THAY DOI MAT KHAU

* Nhap mét khau ci:
* Mhap mét khau méi

* Nhap lai mat khau méi
o Qi..ﬂ' nhe_‘zt

Hinh 246. Cap nhan mat khau

- Bwéc 2: Nhap thong tin cac truong di lieu (Cac trudng co dau * 1a truong bat budc phai
nhép)
+ Nhap lai mat khau cil.
+ Nhap mat khau méi.

+ Nhap lai mat khau méi.
- Bwéc 3: Kich nut Cép nhat dé xac nhan viéc thay d6i mat khau thanh cong.
2.3. Quén mat khiu

- Muc dich: Hb trg NSD tai DVQHNS 14y lai thong tin mat khau truy cap vao hé thong DVC
KBNN. Pé lay lai thong tin mat khau, NSD thuc hién cac budc sau:
+ Buwdc 1: Truy cap vao hé théng DVC KBNN.
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#f oDvc Bing ky mé va sir dung tai khoan tai KBNN = DVC Giao nhan hé so tniec tuyén |~ DVC Giao dién théng tin yéu céu thanh todn qua mang

*Tén dang nhap: Tén dang nhap

* Mat khau: | Mat khdu
Luwru mat khau
Ping nhap | Quén matkhiu

Hinh 247. Thao tic chon thay d6i mat khau

+ Buwéc 2: BAm nt Quén mat khéu.

YEU CAU CUNG CAP LAI MAT KHAU TRUY CAP DICH VU CONG KBNN

*Ten dang nhap:
*Email:

Giri

Hinh 248. Man hinh sau khi bdm nat quén mat khau
+ Buwdéc 3: NSD nhap céac trudong dit liéu (Cac truong c6 déu * 1a trudng bat budc phai
nhap) nhu sau:
= Tén ding nhap: Nhap tén ding nhap cia thanh vién can lay lai thong tin mat khau.
= Email: Nhap email cta thanh vién can Iy lai théng tin mat khau. Lwu y: Phai nhap
dung dia chi email cua thanh vién da dang ky voi KBNN.
+ Buwéc 4: Bam nGt Giri dé hoan thanh yéu cau cung cap lai mat khau truy cap dich vu
cong KBNN.

YEU CAU CUNG CAP LAI MAT KHAU TRUY CAP DICH VU CONG KBNN
Théng tin cung cﬁp lai mat khdu da duoc glri vao email dang ky. Truy cdp hom thur ca nhan dé thure hign cap nhatlai mat khiu,
CONG THONG TIN BIEN TUF KHO BAC NHA NUOC

S6 32 Cat Linh - Quén Déng Ba - Ha Nai
Tel: (84-4) 62 764 300 Fax: (84-4) 62 764 367

Email: support@vst.gov.vn

Hinh 249. Man hinh sau khi giri yéu cau cung cap lai mat khau

+ Buwdéc 5: Pang nhap voi dia chi email cia thanh vién dé thiét 1ap lai mat khau.
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Xin chao Ké toan vién,
Ban da giri mét yéu c&u cap lai mat khdu truy cap CONG THONG TIN BIEN TUF KHO

BAC NHA NUG'C. Hay truy cap theo duong din bén dudi dé thue hién thay ddi mat
khau.

Thiét 1ap lai mat khau

Burong dén trén s& bi hét han sau 1 ngay.

Xincamon,
Hé théng CONG THONG TIN BIEN TUF KHO BAC NHA NUGC

Copyright @ 2018, CONG THONG TIN DIEN T KHO BAC NHA NUGC

Hinh 250. Man hinh email yéu cau cap lai mat khau

+ Buéc 6: Bam lién két Thiét 1ap lai mat khiu Thietldp laimatkhau g4 {hist |ap lai

thong tin mat khau cta thanh vién.
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