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V/v huong d§n t6 chirc danh
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Can Gio, ngay ~ thang 9 ndm 2019

Kinh giri:
. - Thu tnrong cac co quan, dan vi thuoc huyen;
- Chu tich Uy ban nhan dan cac xa, thi tran,

Thl,Ic hien Quyet dinh s6 3728/QD-UBND ngay 03 thang 9 nam 2019 cua
Chu tich Uy ban nhan dan thanh pho vS viec sua d6i, b6 sung rnQt s6 dieu cua
Quy dinh danh gia, phan loai hang quy thee hieu qua cong viec d6i voi can bo,
cong chirc, vien chirc trong co quan hanh chinh va dan vi SI,Inghiep cong l~p
tren dia ban Thanh ph6 H6 Chi Minh ban hanh kern thee Quyet dinh s6
46311QD-UBND ngay 19 thang 10 nam 2018 cua Chu tich Uy ban nhan dan
thanh ph6.

Uy ban nhan dan huy~n hu6ng d~n mQt s6 nQi dung lien quan dSn vi~c
danh gia, phall lo;;tican bQ, cong chuc, vien chuc hang quy nhu sau:

I. vt THAM QUYEN DANHGrA, PHANLO~I eVA eHU TleH
UY BAN NHAN DAN HUY~N.

ChLItich Uy ban nhan dan huy~n danh gia, phan lo;;tid6i v6i cac Ph6 Chu
tich Uy ban nhan dan, Thu truo-ng cac phong ban chuyen mon, dan vj S\fnghi~p
cong l~p (trLl'SI,IHi~u tnrang cac truang M~m non, TiSu hQc, Trung hQc So' sa,
Chuyen bi~t C~n Th;;tnh, B6i duo'ng giao dvc thuQc huy~n), Chu tich Uy ban
nhan dan cac xa, thi trfrn.

1. v~ din Clf danh gia, phan lo~i
- Ch(rc nang, nhi~m Vl,l cua co quan, dan vi.
- Ban mo ta cong vi~c va khung nang ll,Icvi tri vi~c lam da duQ'cChu tich

Uy ban nhan dan huy~n phe duy~t.
- KSt qua ho;;ttdQng cua Co' quan, dan vi duQ'c giao lanh d;;to,quan ly thee

chLwng trinh, kS ho;;tch cong tac va nhi~m vv dQt xufrt thee S\fchi d;;to.
- Nghla vv, d;;toduc, van hoa giao tiSp va nhung vi~c can bQkhong du<),c

l~llnguy dinh t;;tiLu~t Can bQ, cong chuc.

- Ti l~ hai long cua nguai dan va doanh nghi~p d6i v61 thu t\lC hanh chinh
t;;tiCo' quan, don vi.

- Bao cao kSt qua th\fC hi~n nhi~m V~l T6 C6ng tac cua Chu tich Uy ban
nha11dan huy~n.



2. ~B SO' do ca nhan dlfQ'cdanh gia, phan loai cung cfip bao gBm:
_ Bang li~t ke va tv danh gia mire dQ hoan thanh cac d§u muc cong viec

(theo chuang trinh cong tac, chi dao cua Thuong true Uy ban nhan dan huyen va
kSt qua thirc hien nhiem vu thuong xuyen cua co quan, dan vi), neu r6 nhirng
cong viec da hoan thanh virot tiSn dQ, co chat hrong va hieu qua (neu co);

_ Bao cao danh gia kSt qua cong tac cua ca nhan trong quy, ghi r6 nhirng
han che bi trir diem (mdu 1 Quyet afnh 3728IQD-UBND);

_ Danh gia va gop y kiSn cua d6ng nghiep trong co quan, dun vi (md-u 2
Quyet dfnh 3728IQD-UBND), rieng cac Pho Chu tich Oy ban nhan dan huyen do
tap thS thanh vien Uy ban nhan dan huy~n dong gop y kiSn (Bien b~mdo Van
phong HQi d6ng nhan dan va Oy ban nhan dan huy~n l~p).

LUll Y: cong vi~c trong quy la nhUng cong vi~c phai th\l'c hi~n thea
chuang trinh, okShOC;lChcong tac cua Oy ban nhan dan huy~n, kS hOC;lChcong tac
cua dan vi, nhung cong vi~c dQt xu~t thea chi d,~l.0cua c~p tren (Huy~n uy, Uy
ban nhan dan huy~n, sa nganh thanh ph6 ...) phat sinh trong quy.

H6 so dS nghi cac co quan, dan vi, Uy ban nhan dan cac xa, thi tr~n gill
vS Phong NQiV\lt6ng hqp trU'o'c ngay 25 clla thang cu8i quY·

3. mnh tbrrc van ban ella die cO'quan co thAm quy~n ban banh d~
xem xet danh gia, x~p lo~i khong hoan thanh nhi~m vI}

- QuySt dinh ky lu~t.
_Thong bao nghiem kh~c phe binh, yeu c~u kh~c ph\lC sai phC;lm.
_QuySt dinh khai t6, tC;lmgiam, b~t giam cua cac cO'quan tu phap.
_QuySt dinh xu phC;ltvi phC;lmhanh chinh tren cac lInh V1,l'C.
Ngoai ra, khong danh gia, phan lOC;lican bQ, cong chuc hOEmthanh xu~t

s~c nhi~m vv khi co cong van ho~c thong bao co nQi dung la phe binh vS vi~c
khong hoan thanh nhi~m V\l duQ'c giao, yeu c~u kh~c ph\lc sai phC;lmho~c
trong co quan, dan vi co can bQ, cong chuc, vien chuc co QuySt dinh ky lu~t.

4. V~ thlfc hi~n Tieu chi danh giii, philn lo~i (thang di~m 100), b6
sung lam ro nhfrng nQi dung sau:

a) Y thuc t6 chuc ky lu~t, phAmch~t dC;lOduc: tiH da 20 di~m

Nb6m tieu chi
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f)i~m tbi da

al) Nhom tieu chi chung:~~--------------~----------------------------~-----------
Ch~p harm nghiem v~ thai gian lam vi~c.

Tum thu t1nh thu b~c, ky cuang va tr~t tv hanh chinh. Nghiem
tilc th\l'c hi~n cong vi~c, nhi~m V\l dugc giao.
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Th1,l'chi~n t6t v~ giao tiSp va ung xu d6i v6i nhan dan; d&iv6i
c~ptren, c~p du6i va d6ng nghi~p.
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a2) Nh6m tieu chi d~c thu:

Thuc hien t6t Quy t~c irng XLI' ella can bo, cong chirc, vien chirc
va nguoi lao dong lam viec trong cac co quan hanh chinh, dun vi
su nghiep cong l~p tren dia ban Thanh ph6 diroc ban hanh kern 4
theo Quyet dinh s6 67/2017 IQD-UBND ngay 29 thang 12 nam
2017 cua Uy ban nhan dan thanh pho va cac guy t~c khac cua
nganh.

Liru y: 6 tung tieu chi trir 0 1 diSml1~n vi pham. Truong hop da tnr h~t s6
diem cua tieu chi nhung tiep tuc vi pham thi tnr ti~p vao t6ng s6 diem dat duoc
tnroc khi phan loai.

b) Nang Iuc va ky nang: tBi da 20 di~m

- D6i veri can bO, cong chirc, vien chirc Ianh dao, quan ly:

Nhom tieu chi Di~m tBi da
C6 nang h.l'ct~p hqp can bQ, cong ehuc, vien chuc, xay d\lllg dun

1v!lbO ph~n doan k~t, th6ng nh~t.

ChI d~o, di~u hanh, kiSm soM vi~c th~c hi~n nhi~m V1lcua dan
vi/b(> ph~n dam bao kip thai, khong be s6t nhi~m V1l(khong co 2
nhiem vu chua hoac khone; thuc hien dune; thiri gian quy dinh)

Bao cao kip thai, chinh xac vai lanh d~o v~ tinh hinh, kSt qua th\IC
2hi~n nhi~m V\l dugc giao.

Ph6i hqp, t~o l~p m6i quan h~ t6t vai ca nhan, t6 chuc c6 lien
2quan trong th~c hi~n nhi~m V\l.

C6 ttl' 20% tr6 tren nhi~m V\l hoan thanh vugt tiSn dQ, c6 ch~t
lugng va hi~u qua (truOng hc;rpdum 20% thi khong co di~m dBi 8
v6'i noi dung nay).

Sang t~o, cai ti~n phuO'n~ phap lam vi~c, nang c~o hi~u qua cong
vi~c (do ca nhao cung cap, trinh Thuang tr\l'C Uy ban nhan dan 5
huy~n danh gia, cong nh~n).

e) K~t qua th\IC hi~n Chll'Ctrach, nhi~m V\l duqc giao: tBi da 60 di~m

Th,!c hi~n nhi~m V\I dU'Q'cgiao
Di~m tBi dadam bao ti~n dl) va chM IUQ'ng

Roan thanh ttl' 95% dSn 100% cong vi~c 60

Hoim thimh ttl' 90% dSn du6i 95% cong vi~c 50

Hoan thimh ttl' 80% dSn duai 90% cong vi~c 40
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Roan thanh tir 75% uSn duoi 80% cong viec 30

Roan thanh tir 70% u@nduoi 75% cong viec 20

Roan thanh duoi 70% 0

LUll Y:
_o tirng tieu chi tnr 01 diSm/l~ vi pham. Truong hop Ga:tnr hth s6 diSm

cua tieu chi nhung ti@ptuc vi pham thi tnr tiSp vao t6ng s6 diSm dat duoc truce
khi phan loai.

- Cac tieu chi dtroc phep cham diem le dSn 0,5 di~m.

5. V~ ap dung nguyen t~c "Tll¢ mire d9 hoan thiinb xuat sac nhiem
V{l khong qua 50% s6 hnmg liinh d{lo ella co quan, dun vi" ,dAi vo'i tfit ca
nhfrng nguO'i dang dugc hufmg phu c~p chirc vI} tanh dao, quan Iy theo
quy djnh va lam tron len la 01 n~ll di~u ki~n tjr l~ 50% sA lu(}'ng Ianh dao
ciia CO' quan, <loonvi co sA dir b~ng ho~c 16'n hoon 0,5. NQi dung nay dlfQ'c
th\fc hi~n nhu sau:

_ Chli t1ch Uy ban nhan dan huy~n danh gia, phan loe;tican bQ, cong
chuc theo ti l~ mue dQhoan th3.nh xu~t s~c nhi~m V\l khong qua 50% s6 Iugng
Hinh d<;tothuQc th§.m quySn bao g6m: cae Pho Chli tich Uy ban nhan dan huy~n,
Thli truemg cac phong ban chuyen mon, dan vi S\Xnghi~p cong l~p (trlf sv
nghi~p giao d\lc), Chu tich Uy ban nhan dan cae xa, thi tr~n.

_ Chu tich Uy ban nhan dan huy~n liy quySn cho Truang Phong Giao
d\le va dao te;tOhuy~n xem xet, danh gia, phan Ioe;titheo ti l~ muc u<)hoan thanh
xu~t s~e nhi~m V\l khong qua 500/0 d6i v6i Hi~u truang cac trucmg M~m non,
TiSu hQc, Trung hQc sa sa, Chuyen bi~t C~n The;tnh,B6i du5ng giao dl,lc thuQc
huy~n.

Luu y: Nguai co th§.m quySn danh gia, phan loe;tico thS t6 chuc hQi nghi
d~ l~y phiSu tham khao, Iva chQn can b<),cong chuc, vien chuc hoan thEmhxu~t
s~c nhi~m V\l theo ti l~ neu tren.

6. Phan loai mlfc do hoan thanh nhiem vu.. . .
a) Hoan thanh xu~t s~c nhi~m vt}
Can bQ, cong chuc d<;ttdugc t~t ca cac tieu chi sau day th1 phan lo~i hoan

thanh xu~t s~c nhi~m V\l:
- Tieu chi dugc quy dinh te;tiDiSu 11 (trir khoan 6, 8), .E)i~u18 (trtr diSm e,

h khoan 1) Nghi dinh s6 56/2015/Nf)-CP ngay 09 thang 6 nam 2015 cua Chinh
phu vJ t1anhgia va phan lot;zican h9, cong chuc, vien chu:c;

- D~t tLl' 90 diSm tra len, hoan thanh tu 90% d~n 100% cong vi~c,

- Khong dS xay ra tinh tr~ng xay d\Xngtrai phep, l~n chiSm d~t dai gia
tang tren dta ban nhung khong dUQ'cphat hi~n, xu ly kip thai.
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- Dam bao v~ sinh moi truong, khong phat sinh diem 0 nhiem moi tnrong,
khong phat sinh tinh hinh an ninh tr~t tv plnrc tap,

- Mire d<)hai long cua nguoi dan va t6 clnrc d6i voi su phuc vu cua co
quan, dan vi dat tren 90%.

- Ty l~ giai quyet h6 sa dung han cua tung linh V\fCdat tren 90%.
- 100% h6 sa tr~ han co thu xin 16i.
b) Hoan thanh tBt nhiern vl}

Can bo, cong clnrc dat diroc t~t ca cac tieu chi sau day thi phan loai hoan
thanh t6t nhiern vu:

- Tieu chi duoc quy dinh tai Di~u 12 ( tnr khoan 3), Di~u 19 (tnr di~m b
khoan 1) Nghi dinh s6 56/2015/ND-CP ngay 09 thang 6 nam 2015 cua Chinh
phu vd danh gia va phdn loai can bo, cong chicc, vien chuc

- Dat ill 75 dSn 90 di~m, hoan thanh tu 80% cong vi~c tra len.

- Muc d<)hai long cua nguai dan va t6 chuc d6i v6i S\f phvc V\l cua ca
quan, dan vi d?t tren 80%.

c) Hoan thanh nhi~m V\I (ho~c hoan thanh nhi~m V\I nhung con h~n
ch~ v~ nang Il)'c)

Can bQ, cong chuc d?t duqc t~t ca cac tieu chi sau day thl phan lo?i hoan
thanh nhi~m Vl,l(ho~c hoan th8.nh nhi~m V\lnhung con h?n ch~ v@nang l\fc):

- Tieu chi duqc quy diM t?i DiSu 12 (trLrkhO<ln3), Di~u 19 (tru di~m b
khoim I) Nghi dinh s6 56/2015/ND-CP ngay 09 thang 6 nam 2015 cua Chinh
phu v~ danh gia va phdn log.i can b(J,cong chu'c, vien chu'c

- D?t tu 50 dSn 75 di~m, hofm thanh ill75% cong vi~c tra len.

d) Khong hoan thanh nhi~m V\I

Can b<),cong chll'c bi danh gia khong hoan thanh nhi~m V\lkhi co t6ng s6
di~m chinh thuc du6i 50 di~m ho~c co 01 trong 04 hinh thuc van ban neu t?i
kho<in 3 M\lc I Cong van nay.

7. Giao Phong NQi vv chiu trach nhi~m t6ng hqp, ra soat, th&mdinh va d~
xu~t k~t qua danh gia cua Thu truong cac ca quan, dan vi, Chli tich Uy ban nhan
dan cac xa, thi tr~n thea th&m quy~n danh gia cua Chu tich Uy ban nhan dan
huy~n va bao cao Chu tich Uy ban nhan dan huy~n thea dung thai gian
quy dinh.

II. VE THAM QUYEN nANH GIA, PHAN LO~ CUA THU
TRUONG cAc PHONG BAN CHUYEN MON, DON VI SV NGHI¥P
CONG L~P, CHU TJCH UY BAN NHAN DAN cAc xA, THJ TRAN.

Thll trucmg cac ca quan, dan vi, Chli tich Uy ba-n nhan dan xa, thi tr~n
thl,l'chi~n m<)ts6 nhi~m Vl,lnhu sau:

1. T6 chuc danh gia, ph an lo?i can b<), cong chuc, vien chuc thea ti 1~
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mire dQ hoan thanh xu~t s~c nhiem vu khong qua 50% s6 hrong lanh dao thuoc
tham quyen, bao gom: c~p pho; tnrong, pho cac t6, khoa, phong true thuoc co
hirong phu c~p chirc vu lanh dao, quan 1y (co Quyet dinh b6 nhiern va huong
phu c~p chirc vu thea quy dinh).

2. Xay dung thang di@mchi tiSt dS thirc hien cho phil hop (nhung khong
duoc trai nhom tieu chi co ban va khung diSm t6i da dat duoc cua tung nhom tieu
chi neu tai Quyet dinh s6 3728/QD-UBND ngay 03 thang 9 nam 2019 cua Chu
tich Uy ban nhan dan thanh ph6 ).

DS nghi Thu tnrong cac co quan, dan vi, Chu tich -Oy ban nhan dan cac
xa, thi tr~n kh~n truang tri@nkhai th\l'c hi~n theo dung quy dinh.l.

Noi nll(in:
- Nhutren;
- Thucmg tn,rc Uy ban nhan dan huy~n;
- VP: CVP, ca.c PCVP;
- Ll1u: VT, NV-LQc, Th~

CHUTICH
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