UBND HUYEN CANGIO CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG GIAO DUC VA PAO TAO Péc lap — Tw do — Hanh phic

sé: /H/1Y iGDPT Can Gid, ngay,d 3 théng 9 niim 2019
V/v huéng dan cap nhat ké hoach giang
day ndm hoc 2019 —2020 chp trung hoc
co sO

Kinh giri: Hidu trudng céc trudng trung hoc co s¢
trong huyén.

Céan ctr Cong van s6 %741/GDDT-TrH ngay 08 thang 8 ndm 2019 cua S& Gido
duc va Pao tao vé huéng dan nhiém vu gi4o duc trung hoc ndm hoc 2019 —2020;

Céan cir Cong van sd 3132/GDDT-TrH ngdy 05 thang 9 nam 2019 cua S¢ Gido
duc va Dao tao vé thuc hién doi mdi cong tac xdy dung ké hoach gido duc, doi mdi
day hoc va kiém tra danh gia ndm hoc 2019 - 2020;

Can ot K& hoach s§ 1461/KH-GDPT ngdy 16 thang 9 ndm 2019 ciia Phong
Gi4o duc va Pao tao vé ké hoach ndm hoc 2019-2020 cap trung hoc co sd;

Phong Gido dyc va Dao tao huyén Céan Gio hqc’mg dan cép nhat ké hoach giang
day ndm hoc 2019 — 2020 cép trung hoc co sd, cu thé nhu sau:

- Trién khai Hudng dan cp nhat ké hoach giang day cho tAt ca gido vién trong
trudng (dinh kem);

- Tc;), chirc cap nhat ké hoach giang day. Trong qué trinh cip nhét, néu c6 kho khan,
vuéng mac lién hé 6ng Huynh Vinh Quang, chuyén vién Phong Gido duc va Pao tao, s6
dién thoai 0967355188 d€ dugc hudng dén, gidi quyet.

- Thoi han: hoan thanh chdm nhét trong ngay 04/10/2019.

Dé nghi Hiéu trudng céc truong tb chirc thuc hién./.

Noi nhin:

- Nhu trén;

- Phong GDDT: TP, PTP (THCS), thanh vién
t6 THCS;

- Luu VT.







HUGNG DAN CAP NHAT KE HOACH GIANG DAY

1. Tai khodn gido vién:

- Nha trudng tao tai khoan sau khi da cap nhat du gido vién cua trudong. Luu y T truong chuyén
mdn hodc nhém trudng bd moén phai duge phén cong trong hé théng (muc Cong viée - chikc vu).

- Chon chitc ning QL Hé théng > chon muc Quin ly tai khoan > danh diu chon danh sach >
nhéan nut Tao tai khoan.
2. K& hoach giang day (KHGD):

Bude 1: T4 trudng chuyén mon (TTCM) cép nhat KHGD cia t4 b mon.

Bude 2: Gido vién (GV) cap nhat KHGD dya trén KHGD cua td bd mén. GV chi tao duwoe
KHGD khi tb truéng da cip nhat KHGD ciia t6 by méon.

Thao tac nhu sau:

- Dang nhép: dung tai khoan c4 nhén do truong cap

- Chon chirc nang K¢ hoach day hoc GV > nhin nat Thém KHGD, giao dién nhu sau:

KE HOACH GIANG DAY

Chon thdng tin
Khai . T @ .

Chi tiét

(1) Chon khéi
(2) Chon mén
(3) Nttt Nap KHGD dung dé lay KHGD tir TTCM. TTCM c6 thé dung nut nay dé lay
KHGD tham khao tir chuyén vién phu trach bd mon.
(4) Vitri bét ddu nhap hodc chon d& dan KHGD c6 sin vao.
(5) Niit Luu ¢ luu KHGD
(6) Trd ra xem danh sach cac KHGD da nhép.
- Viéc nhap KHGD duoc thyc hién bing 1 trong 2 céch:
Cdch _1: Nhdp triec tiép cdc muc
Tudn: chon trong DS (cac s6 tir 1 dén 40), khong dugc chon tring T uan.
Thi tu tiét/Tudn: MBi tudn luon bét du tur tiet 1.
Noi dung (hodc Tén chu dé va noi dung): nhap 1 trong 2 cach
» Day bai theo khung PPCT chuén QP16: nhip tén bai vao NJi dung;
* Day theo chu dé: nhap Tén cha dé va N¢i dung day trong chu & cua tiét do.
— Nbi dung thudc: chon trong DS.
— Hinh thirc: chon trong DS.
* Bt budc nhap ti thiéu 5 muc néu trén.
Cdch 2: Sao chép KHGD di co sdn
~ Chon KHGD d4 c6 sin (dam bao ¢ dh thong tin chi tiét trong huéng din & cach 1 va ndi
dung sap xép ding cdt nhu giao dién trén) — sao chép bang cach chon Copy hodc nhin
Ctrl+C.
_ Dan KHGD bing céch dit con trd chudt tai vi tri s6 5 — nhan Ctrl+V
* Thay/Cé c6 thé xem thém video hwong din tai chikc ndng nhip KHGD.
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