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UBND HUYEN CAN GIO CONG HOA XA HOI | CHU NGHIA VIET NAM

PHONG NOI VU DPoc lap - Tu do - Hanh phic
S6: 105 /NV Can Gio, ngay 6 thdng 11 nim 2019
V/v ndp phiéu bo sung 1y lich
nam 2019
Kinh gui:

- Thu truong céc co quan chuyén mon va don vi
su nghi¢p cong lap thudc huyén;

- Chu tich Uy ban nhan dan cac x4, thi tran;

- Gidam dbc Cong ty TNHH Mot Thanh vién
Dich vu cong ich huyén.

Can cu Quyét dinh sb 06/2007/QD-BNV ngay 18 thang 6 nam 2007 cua
Bo Noi vu vé viée ban hanh thanh phan ho so can by, cong chuc va mau biéu
quan ly hd so can bg, cong chue va Thong tu s 11/2012/TT-BNV ngay 17
thang 12 nam 2012 cua B Noi vu quy dinh vé ché do bao céo thong ké va quan
ly ho so cong chire;

Phong Noi vu huodng dan cic co quan, don vi vé viéc ndp phiéu bd sung
ly lich, cu thé nhu sau:

1. Poi tugng:

a) Can bg, cong chirc, vién chuc trong céc co quan chuyén mén, don vi su
nghiép thudc huyén va Nguoi quan ly doanh nghiép.

b) Can bo chuyén trach, can bo khong chuyén trach va cong chirc cac x4,
thi tran.

2. Thoi gian bo sung Iy lich:

Tinh tir ngdy bo sung ciia ndm trude dén ngay 30 thang 11 nam 2019.

3. Ho so giao ndp:

- a) Phicu bd sung 1y lich nam 2018 theo Mau 4a-BNV/2007 (dinh kém
biéu mau).

b) Ban sao van bang, chung chi va cac thanh tich dugc khen thuong nhu
bang khen, gidy khen, danh hi¢u chién sy thi dua cac cap da ké khai tai Phiéu bo
sung ly lich. D6i voi cac Danh hi¢u Lao dong tién tién khong ké khai trong hinh
thtrc khen thuong.

Luwu y: Ban sao dwoc photo theo khoé giay AS hode A4, phai chimg thuc
hodc ban photo kém ban goc dé doi chiéu.

¢) Bon vi lap Giay giao nhan ho s0' can bg, cong chure, vién chuce thue
hién bo sung ly lich nam 2018 theo mau BSLI-Mau 1 (dinh kem biéu mau),
kiém tra va dbi chiéu trudce khi ban giao vé Phong Noi vu huyén.



* Luu y:

- Khong gii cac van bang, chung chi, bang khen, giay khen, danh hi¢u
chién sy thi dua céc cap da ké khai nhimng nam trudc.

- Truong hop da co van bang, ching chi, bang khen, gidy khen ma nhimng
nam trudc chua ké khai thi ngp ban sao ¢o chung thuc hoac ban photo kém ban
gbc dé doi chiéu dé bo sung nhung khong ké khai trong Phicu bo sung ly lich
nam 2019.

- Phiéu b sung ly lich phai thuc hién 02 ban (ban chinh giao cho ca nhén
ké khai luu trir, ban goc gui vé don vi quan ly ho so).

- Riéng nhimg truong hop co b6 sung 1y lich, cac co quan, don vi dugc
giao quyén quan ly ho so di¢n tu can bo, cong chue, vién chic phai tién hanh
cap nhat ho so trén cong thong tin dién tu: cbee.hochiminhcity.gov.vn trude khi
ban giao vé co quan, don vi quan ly tién hanh luu tr.

4. HINH THUC VA THOT GIAN NOP HO SO:

- H& so bé sung 1y lich nam 2019: Nop true tiép co quan quan ly luu tr&r
ho so, cu thé nhu sau:

+ Khoi Su nghiép gido duc nop vé Phong Gido duc va Bao tao huyén;

+ Ban Quan ly rimg phong ho huyen, Cong ty TNHH Mot Thanh vién
Dich vu cong ich huyén nop vé Phong 106 C‘hL'IC don vi. Doi voi can bd thudc
dién Ban Thuong vu Huyén uy quan ly nop vé Phong No6i vu huyen.

+ Khéi Quan ly nha nude, Xa — thi trén, Su nghiép khac nop vé Phong
Noi vu huyén;

- Thoi gian giao ndp: Truwdc ngay 31 thang 12 nam 2019.

Trong qua trinh thuc hién néu c¢6 phat sinh vudng méc, dé nghi cac don vi
lién hé, trao doi voi Phong Noi vu huyén (gap P/c Mai: 028.38740.222,
037 3960 547) dé dugc hudng dan cu the./.

Noi nhin:

- Nhu trén; //2\;7»—\\1(/@)
- Thudng true Uy ban nhéan dan huyén; Y, P

- Lanh dao phong: :( PHONG
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TEN CO QUAN CHU QUAN
TEN CO QUAN, PON VI

BSLL-Mau |

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

nam 2019

.......

DANH SACH
Can bg, cong chire, vién chire thue hién bo sung 1y lich nim 2019

ngay

thang

Ciac hd so kém theo

Chue
STT Ho va tén vu/ehire | Mau 04a-] €2V | Bing Ghi chi
danh BNV chz_“:]';g;hl_ khen |
(1) (2) (3) (4) (3) (6) (7) (8)
A |LANH DAO CO QUAN, PON V]
I [Bo sung
1
2
3
I |Khéng bo sung
1
2
3
B |CAN BQ, CONG CHUC, VIEN CHUC
I |Bo sung
1
2
3
Il |Khong bo sung




Cac hé so kéem theo

Chire
STT Ho va tén vu/chire | Mau 04a- Cl;“ i Ghi chu
danh BNV AN% | khen |
chirng chi
(1) | (2) (3) (4) (3) (6) (7) (8)

......

Ghi cha:

(Ky tén, dong dau)

THU TRUONG CO QUAN, bON VI

- COt (2): Sap xeép tén theo thir ty chice vy ddi voi 1anh dao va theo thir tu chir cai doi vai can bg, cong chtre, vién chire

- Cot (3): Ghi chire vu doi vai lanh dao va chire danh cong tac doi voi can b, cong chirc, vién chtrc (vd: Chuyén vién thi

dua - khen thuong, can sy van thu, luu trir...)

- COt (4): Danh dau "X" vao cot (4) neu trong nam can bo. cong chire ¢6 ndi dung bo sung va dé trong néu trong nam can

bd. cong chirc khong co ndi dung bo sung.

- COt(5), (6), (7) Ghi tén van bang, chimg chi, bang khen. gidy khen co ghi bo sung nam 2018 hoac khong ghi bo sung
nam 2018. mdi van bang. chimg chi, bang khen, giay khen ghi 1 ¢ot theo tén cua CBCCVC

- Cot (8): Ghi chu ddi voi nhitng trudng hop phai thue hién Phiéu bo sung Iy lich nhung khong thé thuc hién theo ding
thoi gian quy dinh do nguyén nhan khach quan (ghi cu thé nguyén nhan)
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