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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

Sé: H4 /KH-GDDT

KE HOACH
Cong tac thang 01/2025

Go Vd]v, ngay 13 thang 01 nam 2025

TT

Noi dung cong viéc

Thoi
gian
thuce
hién

Phén cong
trach nhiém

CONG TAC CHINH TRI TU TUONG - POAN THE

- Ky niém 95 ndm ngay thanh 14p Pang Cdng san
Viét Nam (03/2/1930-03/2/2025); Mimg Xuén At
Ty va ngay truyén thong HSSV 09/1; Ky niém 40

Theo

Nganh va céc don vi

1 5 2 KH
ngdy Thay thudc Viét Nam 27/2 (27/2/1985-
27/2/2025)
- Trién khai c4c van ban chi dao dén Tét Nguyén| Theo Neanh vi cac don vi
2 | dan 2025; Cham lo Tét Nguyén Pan cho d6i ngil KH & e "
- So két cong tac chinh tri tu tuong Theo
3 i Nganh va cac don vi
- Kiém tra cong tac chinh tri tu tuong KH
- Tham gia Hbi trai truyén thong 9/1 lan thr XVII, 04/01 Nganh va cac truong
4 | nam 2025 THCS
- Thi Nghi thtrc Ddi cap quan nim hoc 2024- 2025 | Thé
5 gh Pd a5 Cac don vi TH
01
- Cudc thi truc tuyén “Tudi tré hoc tap va lam theo Theo K&l Cac d .
¢ | tu tuong, dao duc, phong cach H6 Chi Minh” nam heo ffteas don v MN, THL
hoc 2024 — 2025. oach A5G
B | CONG TAC CHUYEN MON
I. Mim non ‘
- T6 chirc Hoi nghi So két hoc ky I + Hop chuyén| .
7 | mén. Tuéan 3 T6 MN
- Tham dy hop giao ban dinh ky Lanh dao Phong| i
g Tuan 1 T6 MN

GD&DPT phu trach mam non.




Theoi
- ~ ” ian Phén con
TT Noi dung cong viéc ﬁ:m wheh nhiélgn
hién
- Tham dy hop ban chat luong gido duc ma ‘
A am du hop ban chat lugng gido duc mam non Tudn 2 BCL TP
9 | cép TP.
- Tham dy chuyén dé, bdi dudne chuyén moén, hoi| Tron
o ey i 1" | Theo KH SGDBT
10 | thao... thang
- Kiém tra thyc hién Théng tr s& S0/TT-BGDDT Theo K& hoach S&
ngdy 31 thang 12 nam 2020 ciia Bo GD&DT vé ban " GDPT
IT" | hanh chuong trinh 1am quen tiéng Anh cho tré em dan
mau gido.
- Tham dy va trién khai lai chuyén dé: “Ky ndng Té MN
12 thiét ké va 16 chirc cdc hoat dong lam quen chir viét | Tuan 2
cho tré mdu gido”. MN Anh Bao
IL Pho thong
- Rat kinh nghiém viéc soan dé kiém tra hoc ki 1, Tuan 02| T PT Truong TH
13| dac biét & khéi 16p 4; THCS ’
- Tham dy Chuyén de tiéng Anh thanh phd: Open Ong Tén, ML tidng
14 | House: “Day va hoc tiéng Anh lop 4 CT GDPT|_, Anh
2018 qua Todn va Khoa hoc. " (Cum 2).
15 | -Rasoat thong ké ki giita ndm trén cdng CSDL; 15/01 | To PT, Céc trudng
TH, THCS
- Thu thdp bao cdo hoat dong va s liéu so két hoc 09/01 | T4 PT, céc truomg
16 | ki 1 coa céc truong. TH, THCS
- Chuan bj Hoi thi tiéng Anh cdp Thanh phé, chu d& Trong | Té PT, céc trudng
“My Hometown, My Inspiration: A Primary A théng TH,
17 | Student Film Festival in English” -“Lién Hoan
Phim tiéng Anh danh cho Hoc sinh Tiéu hoc: Qué
huong t6i, Nguon cam hung”.
- Chuyén dé Tiéng Anh Tp Open House “Day va| 19/01 | T8 PT, Truong TH
'8 | hoc TA 16p 4 Chuong trinh GDPT 2018 qua van




Thoi

. o gian Phén cong
L Noi dung cong vice thuc trach nhiém
hién
hoéa Viét Nam. LDT, CBQL, GV
TA céc truong TH
- T chirc thi hoc sinh gidi 16p 9 cap Quén nam hoc| o4/01 | T4 PT, cac truong
19 |2024-2025; thanh 14p thanh lap Déi tuyén HSG cap THCS
quan va t chirc bdi dudng d6i du tuyén HSG
- Tham gia thi hoc sinh gi6i Toan trén may tinh cam 05/01 | T PT, c4c truong
20 | tay cap Thanh pho. THCS c6 HS duy thi
- Héi thi “Lén 1én cung sach” cap Quan. Theo | T PT, céc truong
k€ | THCS c6 HS dy thi
21 hoach
- Hoi thi “Khéo tay k¥ thuat” 1an XI Thanh pho ndm| . ¢ | Cac truong THCS
22 | hoc 2023 -2024. hiing
- Chuan bj khao sat PISA chu ky 2025. Trong | Céc truong THCS
23 thang
A , , c 1L A A AL3 < . Tron
- - T6 f:fl,l,xc danh gia: “Cong dong hoc tap”, “Pon vi g |Céc truong MN, TH,
hoc tap than THCS
g
- Lap ké hoach X4y dung x4 hdi hoc tap va cong tac | Trong |PGD & GV PCGD+
25 | phd cap gido duc, x6a mu chit ndm 2024. thang | HDGD 12 phuong
- Piéu tra nhu cau hoc tap cua nguoi dan; Xay dung | Trong TTHTCD 12
26 ké hoach tb chirc cac hoat‘dcf)ng va giang day tai cac | thang phuong
Trung tam hoc tap cong dong.
- Ra soat hoan thién dit liéu PCGD, XMC sau dot Trong |PGD & GV.PCGD+
27 | kiém tra cia SGD&DT. thang | HDGD 12 phuong
* Cong tac Thwr vién - Thiét bi
- Tiép tuc phat hanh SGK, STK bé trg, sach bai| Trong , .
28 | .. s sk =B . B 5 . Céc don vi
tap...phuc vu HKII; d6n doc, kiém tra va c¢o dong| thang




Theoi
. 2 n gian Phéan cong
TT N§i dung céng viéc thre trich nhiém
hi¢n
phong trao doc sach cua hoc sinh.
- Hi€u truong kiém tra, dén déc phong trao doc
Trong , .
29 | sach, huéng vao chu @& Chao mung ndm méi; chao thén Cac don vj
mung ngdy thanh 1ap Péang Cong sén Viét Nam 3/2 €
- Chuan bj hé so cho viéc dé nghj kiém tra cong Trong .
30 | nhan TV truong hoc theo Théng tu 16 théng Cac don vij
- Hoan thién céc thu myc phyc vu giang day va hoc Trong
31 | tap HK II. thing Céc don vj
- Hiéu truong chi dao CBTV hoan thién hd so dé
37 | nghi kiém tra cong nhan TV dat chuidn theo ké Théng 2 Céc don v
hoach cua S& GD&PT hang niam.
- B phan thiét bj cac tru'ong thu h6i PDDH hocki |Theo ké Cic don vi
33 |1, kiém ké dd ding cudi ki. hoach '
- Gi6i thiéu, cho mugn PDDH hoc ki II, tiép tuc Trong Céc don vi
34 | tham mwu Ban giam hiéu mua sim, b sung DDDH. | thang i
- So ket cong tac thiét bj HK L. Theo ké Céc don vi
35 hoach '
- Phat thanh hoc duong theo chu dé thang “ Mimng
Trong , .
36 | Pang- Mimng Xuan”, chiéu phim phuc vu viéc hoc thing Cac don vi
tap va gido duc dao dirc hoc sinh.
% C6ng tac Y té
- T1ep tuc Py manh hoat dong tuyén truyén phong
chéng dich, bénh truyén nhiém, phong chéng ngd Theo K&
37 | doc thuc pham; phong chéng tai nan thuong tich; hoach Cac don vi
dinh duéng va hoat dong thé luc; phong chéng bénh|
tat hoc duong. ..
- Tiép tuc ra soat hoc sinh chua tiém hodc tiém Séi Trong | Céc co s5 GDMN
3g | chua du 2 miii va vén dong phu huynh dua hoc sinh théng truomg TH ’
tiém chung theo qui dinh




Thoi
- Noid : n gian Phin cong
01 dung cong viee thwe trach nhiém
hién
- Thuc hién kham strc khoe d4u nam cho hoc sinh va| Trong |Céac don vi MN, TH,
39 | cap nhat bao céo trén hé thong theo qui dinh. thang THCS
_ Trién khai tiém vaccin udn van —bach hau giam
& ‘ - ’ - .| Theo , ;
40 liéu (td) trong chuong trinh tiém chung mé rong trén KH Céac don vi TH
dia ban quén nam 2024.
- .”l;rién khai;Ké' 1‘1oach Kiéfn tra va Kiém tra céng tac| Theo PGD&DT
41 | kiém tray té trudng hoc ndm 2024-2025. KH
- Kiém tra viéc t6 chirc bita &n cho hoc sinh bén tra £
e s i R o 55 o b . . Theo Ké|__ | ., ,
47 | Vva cong tac Vé sinh moéi truong tai cac truong MN, hoach Nganh va cac don vi| *
TH, THCS. ’
CONG TAC KHAC
I. T chitc — Kiém tra _
- Tiép tyc thim dinh hd so bd nhiém chirc danh nghe
nghiép va xép luong vién chirc gidng day trong cac
43 | © s¢ MN, TH, THCS cong lap va truong GDCB| Trong B0 phan TC,
HV theo Théng tu so 01, 02, 03/2021/TT-BGDDT)| thang cac don vi
va Thong tu so 08/2023/TT-BGDDT cua B6 GD&
bT.
- Thém dinh ho so cong nhén Hiéu truéng, Phé Hiéu
44 | truéng céc truong Mam non tu thyc. Tr?ng B4 phéin TC
thang
- Tham dinh Hb so cp phép thanh 1ap, giai thé, Hb
45 |so cap phép hoat dong trudng mam non, pho thong Trong B¢ phan TC
tu thuc. thang
w6 | Thyc hién hd so nghi huu thang quy 2 ndm 2025. Trong B i T
- Thyc hién hd i viée th
n uc hién ho so nghi viéc thang 02/2025. Trong B phan TC

thang




Theoi
- " - gian Phan cong
T
! N0 g slng vife thuc trach nhiém
hién
- Tiép tyc tham dinh hd so bd nhiém chirc danh nghé
.8 }I?hjt'}{:]‘)'vi.én (ihlfl’C tu;é':}l, ’dung nam hoc 2023-2024 Trong Bo phén TC
et tho1 gian tap sy 12 thang théng
- Tham dinh hé so danh gid theo hiéu qua cong viée
theo NQO8 quy 4/2024 d6i véi Hiéu trudng cac don
49 | vicong la ooy B phan TC
B g . p' tha'Ilg ¥ 3
" . & L . i mouf ~ 1~ 3 Han . g
- NOp bao céo so két cong tac kiém tra ndi b vé hot 100% cac co s&
50 | PGD&DT. c1o CL+NCL
15/01 ( i
e i b o £ 5% A Han E i
- NOp bao cédo so két cong tac ki€m tra vé Thanh tra chot B¢ phéan Thanh,
51 | SGD&PT. e kiém tra
- Kiém tra néi bo PGD&PT: Kidm tra viéc cap ban| Thang | Ban kiém tra ndi bé
52 | sao vin bang, chuyén truong. 01 |cuaPhong Gido duc
va Pao tao
- Kiém tra viéc thuc hiél"l cong tac Gido duc Chinh Thang Mbi cép hoc 2
33 | tritu tudng va tuyén truyén phap luat”. 01 truomg
- Kiém tra cong tac td chirc xét cong nhan tdt nghiép| __
2 A , 5 ’, \ £ , - Thang 500/ £ t A
54 |trung hoc co s6, cong tac quan ly va cp phat vin o1 o cac truong
bang t6t nghiép trung hoc co s0. THCS
- Kiém tra viéc té chic bita an cho hoc sinh bén tri| Thang Céc truong MN, TH,
55 |va cong tac V¢ sinh méi trudng tai cac don vi 01 THCS
IL Thi dua - Phap ché - Hanh chinh - Tai chinh -
CSvC
- Sinh hoat Khéi thi dua 1an 2 va ndp hé so v&| 15/01 | Cac Khéi thi dua
56

PGD&DT (2 bj).




Thoi

. = o gian Phan cong
L QL g eling wike thue trach nhiém
hién
- Nop hd so d nghi cong nhan pham vi anh hudng| Theo Cac don vi
cta sang kién niam hoc 2024-2025. KH
57 Phong
Kinh té
- Thuc hién téng kiém ké tai san theo CV _—
sg | 5391/UBND-TCKH ngay 24/9/2024 cia UBND thén B0 phan KT
quan Go Vép. 5
- Thuc hién thanh toan tam tmg hd trg hoc phi theo Bo phan KT
NQ17/2022 NH 2022-2023, tién hd trg chi phi hoc -
so | tdp céic trudmg cong lap NH 2023-2024, tién hd tro théng
hoc phi theo NQ05/2023/NQ-HPND: véi trudng g
con lai.
- Thyc hién céc cong viéc phén giao du toan dau Trong
60 | nam. thang
- Trinh du toan kinh phi mién giam hoc phi, hd trg Tron
61 | chiphihoc tép, hd tro n trua cho tré mau gido nim tha £
hoc 2024-2025 v& UBND quén. ang
- Trinh du toan kinh phi hd trg hoc phi cho tré 14 con Tron B0 phan KT
62 | cong nhéan trong khu c6ng nghiép NH 2024-2025 vé tha G
UBND quén. ang
- T6 chirc Ngay Phép luét theo quy dinh. Trong Cac don vi
63 thang
- Ra soéat viéc dong BHXH cua don vi. Trong Céc don vi
64 thang
Thuec hién chia thu nhép ting thém. Trong Céc don vi
" thang
o | Ph6 bién cac VBQPPL. Theo Cac don vi




Theoi
- a i gian Phéan cong
TT Noi dung cong viéc - tréch nhifm
hién
- Dénh gia theo NQ 08 ctia HDNDTP. Theo Cac don vi
67 KH
- T4 chirc truc tét bao dam an ninh trat tu. Theo Cac don vj
70 KH
Nhéc nhé VC, NLD khoéng st dung ruou, bia khi 1ai| Theo Cac don vi
71| xe; HS khong ché tao, sir dung ph4o né trai phép. KH
Noi nhén: TREA ;
- 8¢ Gido dyc va Pao tao; /{,/‘\/ : PHON,G
- Thudng tryc Quén uy; fg/ ‘PHDNG ‘ \
- Thuong tryc UBND quan; > (dé bdo cdo) || GIAD DUC vj /
- Ba Pao Thj My Thu - \o BAD TA
PCT UBND Quén; &

- Céc don vj thugc nganh;
- Luu: VT.

inh Thanh
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