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I. Muc dich, yéu cau

Huéng dan nay danh cho Quan tri vién truong Mam non thyc hién quy trinh chuyén
dir liéu hd so nhan su, 16p hoc, hoc sinh tai hge ky II nadm hoc 2023-2024 1én nam hoc 2024-
2025.

bé dir liéu nam hoc mdi dugc day du va chinh xac, yéu cau nha truong can tham khao

va thyc hién day du theo trinh tu ciia hudng din nay.
I1. Quy trinh thue hién
1. Huéng din ding nhap
Buwéc 1: M trinh duyét web Firefox hoic Chrome, Cdc cde, Microsoft Edge....

Budc 2: Pang nhap theo dia chi CSDL: https://csdl.hcm.edu.vn/

Buwéc 3: Chon vao 6 phan hé [Quan Iy MAm non].

Buwéc 4: Nhap diy du cac thong tin tai thong tin Piang nhip hé thong.

WY DANG NHAP HE THONG

Quaén Iy cap Trwomg
TAl KHOAN CUA BAN
admin 2

------------

THONG TIN BON VI

Mé&m non v
I v
9PXPC gagpXPC O
Luru thong tin dang nhap? Quén mat khdu?

Déng nhap

Budce 5: Kich nat [Pang nhap].



2. Chuyén ho so’ 1én nam hoc méi
M6 ta: Pay 1a chirc ning rat quan trong, hd trg nha truong chuyén hd so nim hoc hién
tai sang nam hoc moi.
Céc ho so chuyén 1én bao gdm Nhén sw, Lép hoc, Hoc sinh.
2.1. Chuyén hd so nhén sy
M ta: Chirc ning nay hd tro nha trudng chuyén hd so nhan sy tir nim hoc cii 1én nim
hoc méi.
Cac buéc thue hién

Budée 1: Tai phan mém Quan ly gido duc Mam non, kich vao danh myc 5. Céng cu

hd trg/ 5.7. Chuyén hé so 1én nim hoc méi.

5. Congcuhdtro = 6. Cosdvatchdt -
5.1. Théng ké Idp hoc
5.2, Théng k& nhan su
5.3. Thong k& hoc sinh

5.4, Cong cu khic

5.5, Thing k& tién a9 xac thirc 56 BDCN hoc sinh SDLQG vé Dan cuw

5.6, Thiing ké tién a6 xdc thuc s6 DDCN an sy v6i CSDLQG vé Dan cur

I 5.7. Chuyén hd s 18n ndm hoc mdi I

Buwée 1: Kich nut [Thue hién sao chép nhan su].

B2 5.7.Chuyén hd so lén nam hoc méi
@ chuvénnd so nnan su sang nm hoc moi 2 Chuyén hd 5o 167 hot sang ném hoc mdi 3 Gnuyén hd sor hoc sinh sang nam hoc moi 4 Kétqua b sa nam hoc mi

Danh sich nhan sw nam hoc 2023-2024 Danh sach nhan s nam hoc 2024-2025
Msn “mm M Il ey “wm SO B )

1 . 1611011991 NG Dang tam viée

Khong c& ban ghi naol
2 18/05/1989  Nam Bang kam viée
3 051011995 Nem Dang lam viéc

2.2. Chuyén ho so 16p hoc

Mé ti: Chirc ning nay hd tro nha trudng chuyén toan bd hd so 16p hoc nam cii 1én
nam hoc mai.
Cac budc thue hién

Budée 1: Tai phan mém Quan ly gido duc Mam non, kich vao danh myc 5. Céng cu

hd trg/ 5.7. Chuyén hé so 1én nim hoc méi.



Bwéc 2: Chon tab chitrc ning Chuyén hd so 16p hoc sang nim hoc méi, kich nut

[Thuc hién sao chép 16p hoc].

B8 57.Chuyén ho so'lén nam hoc mot

1 Chuyén hd so nhan ey sang ndm hoc moi ) . Chuyén h so 16p hoc sang nm hoc moi 3 Chuyén hd 5o hoc sinh sang nam hoc mGi 4 Kétqua nd s nam hoc mGi

KnaibdolGpnammoi || Thuc hién sao chép I6p hoc

Danh sdch I6p nam hoc 2023-2024 Danh sdch I6p nam hoc 2024-2025
I T T T TR TN T T T N S T oo

1 BEYEU Nnom 18 13-24Théng 1
Knéng cé bén ghi naot
2 0ng Vang Trutmg Nnom tré 13-24Tnéng 1
3 Hai Au2 Nnom tr& 13-24 Théng 2
4 Mém2 Nnbm tré 312 Théng 2

Luu y: Nt chirc ning Khai bao 16p nim méi: Nha trudng khai bao thém mot s6 1dphoc

maoi bo sung ngoai céac 16p hoc da sao chép tir nam hoc cii.

B® 57.Chuyén hé solén nam hoc moi

) @ chuvénnd so 160 noc sang nm noc méi 3 Chuydn hd sor hoc sinh sang nam hec méi 4 Kétqua hb so nam hoe méi
¢
Danh sdch I6p nam hoc 2023-2024 Danh sach I6p nam hoc 2024-2025
T T T T T T T
1 BEYEU Nhom tré 13-24 Thang 1 <
Khor b ]
2 Ong Vang Trung Nném tré 13-24 Thang 1 i 9
3 HEAu2 Nnom tré 13-24 Théng 2
4 Mém2 Nnom tré 312 Théng 2
BB ©Oo S0 DO LIEU NGANH GIAO DUC VA ... I <
Khai bo 1&p ném hoe méi e Ghi
Khéi (* : z :
) Lé&p mau gido ¥
Nhom tudi (* ”
) 5.8 Tudi e >
Tén l&p (*
P() | 2p0
Thir tw (7) 9

2.3. Chuyén hd so hoc sinh
M0 ta: Sau khi d3 thyuc hién chuyén hd so Lép hoc, nha trudng s& thyuc hién chuyén hd

so hoc sinh 1én nam hoc méi.

2.3.1 Chuyén ho so hoc sinh theo 16p
MBS ta: Day 1a chtrc ning chuyén danh sach hoc sinh theo 16p ¢6 dinh.

~
A

Budre 1: Tai phan mém Quin ly gizo duc Mam non, kich vio danh myc 5. Cong cu hd
tro/ 5.7 Chuyén ho so 1én nim hoc méi.

Buwéc 2: Chon tab chirc ning Chuyén hé so hoc sinh sang nim hoc méi, tai Thong tin
chuyén 16p hoc sinh nim hoc 2023-2024, chon 16p hoc chuyén 1én va kich nat [Thue hién

sao chép hoc sinh].



25 5.7. Chuyén hd s lén nam hoc moi

4 Kétqua nd so nam hoc mGi

1 Chuyén ho so nhdn sy sang nam hoc mdi 2 Chuyén hd sorI6p hoc sang nam hoc moi

Luu §: Hoc sinh cha xét gid tri hodc 4 hoan thanh churong trinh mém non thi sé khong dwoc chuyén 1én nam hoe méi. Xem chi tiét dwdng link thao tac

Tron hoc sinh theo I6p.. Thyc hién 50 chép hoc sinh

Thdng tin chuyén I&p hoc sinh nam hoc 2023-2024 Thong tin chuyén I&'p hoc sinh nam hoc 2024-2025

O e T T S R R T
1 BEvEU stHs @) Mnemws  1320Tmang | THO TRANG2 | m 1 BEYEU sbHS@) Nmomte  1324Tnang - m
3 | Ong Vang T""’“Qsé @ Nhém tré 1324Tnéng | THO TRANG 2 e v 2 OngVang Trwomg sbHSQQ)  Nnomi 1324 Thang -
3 HaiAuz s6Hs @) | Mnemtré 1324Thang [ THO TRANG 2 v 3 HaTAu2 StHS) Nmomte  13:24Thing .

Xem két qua tai tab Két qua hd so' nim hoc méi.

5.7. Chuyén hé s lén nam hoc moi

1 Chuyén hd so nhén su sang ndm hoc mdi 2 Chuyén hd so Igp hoc sang nam hoc mdi 3 Chuyén hé sor hoe sinh sang nam hoc mai

1. Théng tin hé so dwoe kh tgo ndm hoe 2024-2025

1.8 luong nhan su: @B
2.86 luong 16p: €D

1. Théng tin hé o hoe sinh ném hoc 20242025

BE YEU SiHS@  Nnomtré 13-24 Thang =
F Ong Vang Tromg SSHS@Q) Nnémte 1324 Théng
3 HétAuz sius@)  Nnomire 1324 Tnéng
4 Mim 2 SoHS@  Nhom s 312 Théing
5 THO TRANG 2 stHs@@  nomus 2526 Tnéng
6 Géutring 1 StHS@  Lopmiugio 45Tubi
7 Hoa Sen stHS@  Lépmlu gido 45 Tusi
8 CSKH SiHSQ)  Lépmiugido 45Tusi
9 Géutring 2 siHs@  Lopmiugido 55Tudi
10 Hoa Diém Moi_Duy SéHS@)  Lopmau giso 56 Tubi
1 héng hac siHs@  Lopmlu gido 45Tu6i
12 Love Tho SiHS@  Lopmau gido 45Tubi
3 MAm non Curong Big Size stus@)  Lopméugido S6Tubl
N Méu Gido SiHS@  Lopméugido 45Tubl
15 MGt strs@)  Lopmiugiéo T
1 Tiger sbrs@  Lopmdugio 55Tubi
17 Vui Khoe Drong ssHS@  Lépmlugiso A5 Tubi
12 MG02 S6HS@  Lépmdu gido 45 Tudi -

sbbanghitrang 200 ¥ Dong 1 dén 2626

2.3.2 Tron hoc sinh theo 16p.
M ta: Chic ning nay hd trg nha trudng dua danh sach hoc sinh tron & cac 16p vao
danh sach hoc sinh tai nam hoc mai.
Cac buéc thue hién
Buwéc 1: Tai phan mém Quan 1y gido duc Mam non, kich vao danh muc 5. Céng cu
hd trg/5.4. Chuyén ho so 1én nim hoc méi.
Buwéc 2: Chon tab chitc ning Chuyén ho so hoc sinh sang nim hoc méi -> Tron hoc

sinh theo 16p -> Chgon Nhom/I6p -> Tai file tron hoc sinh thudng.

25 5.7. Chuyén hd s lén nam hoc moi

1 Chuyén ho so nhdn sy sang nam hoc mdi 2 Chuyén hd sorI6p hoc sang nam hoc moi ’ Chuyén hd sor hoc sinh sang nam hoc mai 4 Kétqua nd so nam hoc mGi
i

Luu §: Hoc sinh cha xét gid tri hodc 4 hoan thanh churong trinh mém non thi sé khong dwoc chuyén 1én nam hoe méi. Xem chi tiét dwdng link thao tac
e Tronhocsinntheol6p.. | Thuc hién sao chép hoc sinh

Thdng tin chuyén I&p hoc sinh nam hoc 2023-2024 Thong tin chuyén I&'p hoc sinh nam hoc 2024-2025

ovcnn | i v e R T
1 BEvEU stHs @) Nhemis  1324Tnang | | THOTRANG2 v m 1 BEYEU sbHS@) Nmomte  1324Tnang - m
3 | Ong Vang T""’“Qsé @ Nhém tré 1324Théng | THO TRANG 2 v 2 OngVang Trwomg sbHSQQ)  Nnomi 1324 Thang -

3 HaiAuz séHS @)  Nnomirs 13-24Théng  THO TRANG 2 - 3 HilAu2 SbHS)  Nnomte 13-24 Thang .




Trdn hoc sinh theo I6p e| A IR | 1 i on o sinn thong
Choose Files | No file chosen o

Khéng c6 ban ghi nacl

Buwéc 3: File excel tai vé bao gdm cac sheet danh sach hoc sinh timg 16p cua nam hoc

cil, tai tung sheet, nha truong chinh stra 16p hoc chuyén 1€n tai ¢t Tén lop chuyén 1én.

A 8 @ D 3 F G H
1 1[NTCN Nam NTCT
2 3[NTCN ] [ Nam NTCT
3 4[NTCN ] i Nir NTCT
4 5|NTCN ] il Nam NTCT
5 6[NTCN ] [ N NTCT
3 7INTCN | [l Nam INTCT
7 §[NTCN | [l Nam NTCT
8 9[NTCN | i NI NTCT
9 10[NTCN N NTCT
10 11|NTCN ] [l N INTCT e
11 12]NTCN ] [ N NTCT
12 13|NTCN | i Nam NTCT
13 15[NTCN [} i Nam NTCT
14 16|NTCN [ 1 Nam INTCT
15 17[NTCN | [ Nam NTCT
16 18[NTCN | i Nam NTCT
17 19|NTCN [} I Nam NTCT
18 20|[NTCN ] 1 Nir INTCT
19 21[NTCN | [ N NTCT
20 22[NTCN ] [ N NTCT
21 23|NTCN ] [ Nir NTCT
2 24[NTCN [} ] N3 NTCT

_élﬂ W | ©

Buwéc 4: Quay tré lai phan mém, kich ntit [Chon tép] dé chon dén file excel sau khi da
hoan thién tron 16p va kich nuat [Tai lén].

Tron hoc sinh theo 16p e 9 Nhom I6p: Nnhom tré v
= e

Tai file trdn hoc sinh thudmg

* Ma dinh danh B GD&DT Ho tén Ngay sinh Gidi tinh Tén 16p chuyén lén
1 NTCN NTCT
2 3 NTCN Nam NTCT
3 4 NTCN N NTCT
4 NTCN Nam NTCT
S 6 NTCN NG NTCT
6 7 NTCN Nam NTCT

Buwéc 5: Kich nut [Cap nhat] dé luu lai danh sach hoc sinh sau khi tron va chuyén
sang nam hoc méi dé kiém tra danh sach.
Truong hop bao 16i, QTV kich nit [Bang két qua nhép liéu] dé kiém tra 13i, b6 sung

thong tin chinh xac vao file mau va thuc hién tai lai.

Tron hoc sinh theo Iop Nhém 1&p: Nhom tré v Tai file ron hoc sinh thudng

Choose Files ‘ No file chosen Cap nhat Bang két qua nhap liéu
1 Nam

Tén I&p chuyén Ién

1 NTCN NTCT
2 3 NTCN Nam NTCT
3 4 NTCN NiF NTCT
4 8 NTCN Nam NTCT
5 6 NTCN N NTCT
6 T, NTCN Nam NTCT

2.4 Két qua hd so nim hoc méi



M6 ta: Day la chic nang danh cho nha truong kiém tra lai dit liéu vé dix liéu nhan su,
16p hoc, hoc sinh sau khi thyc hién thao tac két chuyén dit liéu tir nam hoc cii sang nam hoc

moi.

&8 5.7. Chuyén hb so lén nam hoc moi
1 Chuyén hé so'nhan su sang nam hoc msi 2 Chuyén hd so I6p hoc sang nam hoc méi 3 Chuyén hb sorhoc sinh sang ndm hoc méi
1. Thang tin hé so dwor khéi tao nam hoc 2024-2025
1..88 1uong nhan su- @B
2. 84 luong 16p: €
1. Théng tin hé 5o hoc sinh nam hoc 2024-2025
S S
1 BE YEU SoHS@)  Nhomtré 13-24 Thang
2 Ong Vang Trrdng SOHS@)  Nhomtrd 13-24 Thang
3 Hai Au2 SiHS@  Nnom 13-24 Tnang
4 Mém 2 SOHS@  Nhomtré 3-12Thang
5 THO TRANG 2 soHSED  Nnomue 25-36 Théng
6 Géutring 1 SoHS@  Lopmiugio 457U
7 Hoa Sen séHs@ Lo méu gido 45Tubi
s cskn SiHS@)  Lopméugido 45Tub
B Ghutebng 2 siks@  Lopmiugido 55Tubi
10 Hoa Diém Muwoi_Duy séHs @ 56 Tubi
P héng hac siHs@ Lo 45Tub
2 Love Tho séHS @ 45Tudi
13 Mém non Cudng Big Size stHs@ L 56Tudl
14 Méu Gido SiHS@) Lo méu gido A5 Tubi
15 MGO1 séHs@  Lopmiugido 347Tubi
16 Tiger SiHS@@  Lépmau giso 56 Tudi
7 Vui Khoe Diong SiHS@  Lopmiu gido 45Tubi
18 MG02 séHS@  Lopmiu gide 45 Tudi =
Bl stunes - Ding 1 aén 26126

- Céc budc két chuyén hod so vé Nhan sw, Lép hoc, Hoc sinh sang nim hoc méi hé
thdng hd tro thao tac doc lap giita cac chuc ning nay.

- Trong trudng hop, sau khi két chuyén dir liéu sang nim hoc méi nhung chua chinh
xac, khi d6 tai ndm hoc modi nha truong chon dén dit liéu chua chinh xac va thuc hién thao
tac x0a dir liéu chua chinh xac dé roi thuc hién lai thao tac chuyén hd so 1én nam hoc méi

tai muc 5.7 Chuyén ho so’ 1én ndm hgoc méi cua nam hoc cii.



