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I7v Hu6ng din c6ng t6c

kiCm tra noi bO ndm hac 2024-2025

QuQn j, ngdy Q{ thdng 9 ndm 2024

*t'n 
']t n,ru *ung cric don vi MN, TH, THCS;

Girim d6c Trung tdm GDNN-GDTX Qudn 3.

Thgc hiQn Cong v6n s6 5521/SGDDT-TTr cria Sd Girio duc Thdnh ph6 H6 Chi Minh
ngay 04 th6ng 9 ntrm 2024 v€ viQc Huong din cdng t6c ki6m tra n6i bQ nam hgc 2024- 2025.

Phong Girio dpc vd Diro tao Qudn 3 hu6ng d5n cdng tdc kidm tra nQi bQ ddi voi cac

truong MN, TH, THCS n6m hqc 2024 - 2025 nhu sau:

I. Mgc ttich, y6u cdu

l. Mgc tlich
- Ki6m tra nQi bO ld mot hoat dong cua truong nhirn ri sodt, ddnh gi6 qud trinh thi,rc

hiQn ho4t dQng c6ng vu cr:ra ciic c6 nhan, bQ phd-n trong don vi.
- Xem xdt, xli ly kip thdi cric hoat ddng ph6t sinh t4i trudng, cta ciic cii nhdn khi c6 sai

ph4m, didu chinh hoat dQng quan l)i cho phi hqp vdi thuc ti6n, n6ng cao hiQu qua hoat d6ng
cia don vj.

- Phdng ngua vi pham, ki6n nghl biQn ph6p xri lj, ki€m di6m tr6ch nhiQm khi c6 vi
pham.

- Khen thu&ng c6c c6 nhan, tap thd hodn thdnh xu6t sic nhi6m vu.

L YeU CAU

- Cdng t6c kitim tra nQi b$ ph6i di vdo thr,rc chSt hopt dQng cta trudng, giip ddi ruqng
kitim tra thuc hi6n dfng c6c quy dlnh phdp luat, chi deo, hudng ddn cria c6c co quan co thdm

quyen.

- NQi dung kitim tra nQi bQ c6n lua chgn trqng tam, trQng diiim tAp rung vao viec khic
phuc cdc han ch€. thidu sot. cdn vuong mac cia don vi.

- Chinh xdc. khrlch quan. cdng khai. ddn chr). kip rhdi; kh6ng ch6ng chdo vd ndi dung,
ddi turTng, thoi gian kiem tra; khdng ldm cdn trd hoat d6ng binh thudng cria ddi tugng kiem
tra.

- ViQcki6mtraph6i dugc thqc hien theo ke hoach hoac khi co chi d?o cia HiCu trudng
nlri truong ddi voi cdc truong hqp can kiem tra dQt xudl.

II. DANH MUC HO SO KIEM TRA NOI BO
1. H6 scr ki6m tra nQi bQ cia tlan vi bao gdm:
- Quyi5t dinh thdnh l4p Ban KTNB;
- K6 hoach KTNB ndm hgc (c6 ph€ duyet ctla Hieu trudng nhd trudng);
- Quy6r dinh vd k6 hoach kiEm tra ddr xudr lndu co.1:

- C6c kii hoach tii5n hdnh ki6m tra, bi6n bdn ki6m tri, brio c6o ki5t qud ki6m tm, th6ng
b6o kiit qui ki6m tra, hd so thuc hi€n kiiin nghiqua Th6ng b6o k6r qu6 kidm tra cria d5i tugng
dugc kidm tra.



- 86o c6o so k6t vd t6ng ktit c6ng tdc KTNB.

2, Hd so cg th6 tirng nQi dung trong k6 ho4ch ki6m tra nQi b0 bao gdm:

- K6 hoach titjn hdl1]rki6m tra cria T6 dugc ph6n c6ng ki6rn tra;

- Bren han klem tra:

- Cec tati Ii6u lhu thap trong qua trinh kiim lra'

- Brio c6o k6t qu6;

- Th6ng b6o k6t qud kirim tra cta HiQu trudng don vi'

3. Luu trai tAi lieu:

Sau khi hodn t6t ttng cuQc kitim tra, t6 ki6m tra hodc ngudi dugc giao nhiQm vq ki€m

tra bdn giao cho nh6.n vi€n vin thu nhir trudng luu giir theo tung cuoc vd hoAn tdt vdo cuoi

ndm hqc d tdi liQu myc I vdL 2.

Hd so ki6m tra noi bO dugc luu trir theo quy dinh tai Nght dlnh 30/2020AID-CP ngdy

05 th6ng 03 rr].rm 2O2O cria Chinh plti quy dintr vA c6ng t6c van thu va Th6ng tu sd

27I2OI6/TT-BGDDT ngdy 30 th6ng l2 nam 2016 ctia B0 Girio duc vd Ddo tao quy dinh vd

thdi h4n bdo qudn tdi liQu chuy6n m6n, nghiQp vv cria ngd[h Gi6o dgc'

III. NQI DUNG KIITM TRA NQI BQ

Phong Gido cluc luu j Hi€u truong cdc trudng t6 chuc xdy dgng vA thgc hiQn k€ ho4ch

b6m s6t nhiem vu trQng tam nam hgc, bdo dem linh hoat, phu hqp vdi tinh hinh thuc t6 crla

dia phuong.

MOt sii nOi dung ggi j cAn c6 trong k6 ho4ch ki6m tra nQi bQ nhu sau:

- Vi chuyAn.ir, UiEntra viQc thuc hi€n tidn tlO thdi gian, nQi dung chuong trinh k6

ho4ch gidng day c6c bO m6n, d{c biet cht j kiiim tra viQc thuc hiQn quy ch6 chuy6n rn6n' thuc

trien noi Aung, ctruong trinh gi6o duc hiQn hdnh, c6c didu kiQn bio d6m ch6t lugng dqy hqc;

ti6. tru.riqJrln1, noat t6 ctruyen mdn, ki6m tra viQc ddnh giri, cho di6m, xiip lo4i hqc sinh

theo djnh kll kidrn tra vi€c qudn t)'' sri dung bao quan co sd vdt chat va cdc trang thiel bi da)

hsc...
- Vi c6ng tac quan trt, qudn U, diiu hinh ki6m tra viQc thyc hiQn chfc tdch, nhiCm vu

cuu 16 truonicrruyin mon, i6 trudng hdnh ch6nh quan triho{c T6 vrn phdng; ki'3m tra viCc

thuc hiQn noiquy, didu lQ nhd trudng; viQc ri'6n khai thuc hiQn quy ch6 ddn chti trudng hgc;

quy chd chi ti€u'nQi b0; quy ch6 tiiip c6ng dAn; cric quv tlinh vC thtlc hanh ti'it kiem, chiing

lang phi; v€ phdng ch6ng tharn nhfrng; cAc quy dinh vd an todn trudng hqc; c6ng hhai rninh

Ua"f,irong uig" tt r, chi vd qudn li tdi chinh, tai san; ki6m tra viQc thgc hiQn cdc ch6 dg chinh

sacn d6i vci c6ng chtlc, vien chuc, ngudi lao dQng, hqc sinh; ki6m tra viQc d4y them, hqc

th6m...
IV. QUY TRiNH THUC IIIEN
1. XAy tlgng K6 hoach ki6m tra noi b0

- Vdo ddu m6i nam h9c, HiCu tru&ng nhd trudng can cu vdo.chi dao, hudng ddn v€ k€

hoach thuc hien nhiQrn vu nim hgc cta Phdng Gi6o duc vd dAc di6m tinh hinh tai don vi d€

dd ra kii hoach ki6rn tra n6i bO phu hqp lphdn cong cac bQ phdn d6i tuqng co libn quan, nQi

dung kiim ira, thdi gian k;6m tra cu tii, d6i tuqng dlroc kidm ,a) da thvchiQn c6ng t6c ki6n

tra.

- K6 ho4ch ki,3m tra nQi bO la mot bO phan cria k6 hoach nlm hqc Do d6, don vi cdn

bem s6t, ldng ghdp gita viec t6 chtc thuc hi€n nhiQm vr,r vi ho4t tlQng ki6m tra viec thuc hien

cho phi hgp; trao d6i, thting nhAt, cong khai trong don vi truoc l(hi thuc hiCn'



- K€ ho4ch ki€m tra nOi b0phdi ban hanh bangquy6r dinh hd nh chinh lMiu dinhkiml.
2. Thuc hi$n ki6m tra
- Can cLi vlo k6 hoqch dd dugc th6ng nhAt ban hanh (hoac chi dqo cria HiQu trudng nha

truong can kiem tra dot xuat), cAc cd nhan, bQ phfn c6 li6n quan thuc hien cong t6c kiem tra
theo phan c6ng. ViCc ki6m tra phai duqc ghi nhdn bang bi€n bdn (Miu dinh kdm), trotg db

cd ghi nhin n$i dung cdng viQc kidm tra, 1y' ki€n cria c6c b€n c6 li€n quan vd ciic hd so, minh
chung di kdm.

- Vidc ki6rn tra cia T6 kidm tra, nguoi ki6m tra phdi xAy dgng kE hoach ti€n hdnh ki€m
tra vd l{p bi€n bdn ki6m tra (m6u dinh kdm) dC lam c6n cu drinh gi6, luu trt h6 so, hoan thien

hd so ki6m tra; bdo c6o HiQu trudng kdt qud kirim tra.

- Bi€n bdn kitjm tra phei duqc thi6t lap theo m6u vd chri 1/ nQi dung vd ghi nh6n kiit qu6

kidm tra: thgc trang cia d6i tuqng ki6m ra, cdc phrir hidn qua kidm tra, c6c ki6n nghi. dA xudt

cria ngudi, t6 ki6m tra (ghi tIAy ttri, chi ti5t, cg th6 trong phin nhfn x6t, ki6n nghi, kh6ng
bo trong);

- Trudng hq p cAnki6mtra dQt xudt. Hi€u trLr&ng nhir truqng phai ban hdnh quy6t dinh
vd ph6n c6ng cri nh6n, bQ ph4n phn hqp;

- Sau hhi kiiSm tra, bQ phQn ho4c cii nhan duoc phdn c6ng phdi b6o crio ki't qud kiiim
tra d6n HiQu trudng nhd trudng vd di xudt huong xri l! (n€u c6) khi phrit hiQn c6 sai ph4m
(hoic dd xudt khen thudng cd nhAn, bQ phQn hodn thdnh tdt nhiQm vg, ph6 bi€n nhrlng hoat

dQng c6 hiQu qud drjn fap thd 6p dung).

3. K6t qu6 ki6m tra:
- 86o crio k6t qud ki6m tra phdi c6 nhen xdt d6nh giri cu thi5 vd c6c c6ng viQc, ciic cii

nhdn, bd ph{n hodn thdnh tiit nhiQm vq; ciic cri nh6n, b0 phan con c6 han ch6, dd xdy ra sai

sot.

- Tr€n co so biio c6o k6t qud kidm tra, Hieu trudng nhd trudng cdn quan tdm, xem xdt,
x6c minh lqi khi cdn thiiit d6 c6 hu6ng xn lj phn hqp vdi quy dinh crla phrip lu{t vd cric quy
che. quy dinh lrong ndi bQ don vi va ban hanh rh6ng bdo k6t qud kidm rra cho timg chuy€n di
hoAc tung dgt, ting thring theo kii hoach kiimtra 1tr* cac trudng hqp phai ra th6ng b(io khdc
ph4c ngay1.

- Th6ng b6o kiir qud kidm tra va xu li phai duqc eni d6n d6i ruong ki6m lra. cec ce

nnan. 09 pnen co llen quan oe thuc hten.

4, Xir lf k6t qui l<i6m tra (sau khi kidm ta):
- Hieu lrudng nha truong quan rdm. chi dao rhuc hien r6t xlr lj sau kiem rra. rh6ng b6o

tron8 cudc hop bang van bAn roi toan lruong dd dam brio hifu qud rrong cdng lac kidm rrai
- Einh kj trong giao ban nhd trudng, HiCu truOrg c6ng khai trit qua fTlln, t6t qua

xu lli theo d6i sau kidm tra; kilt hqp tiit voi vi6c x6p loai, drinh gi6 trong tilng dot thi dua cia
nha kuong;

+ T6 chuc biiiu duong, nh6n r6ng diiin hinh c6c cd nhAn, b6 ph6n hodn thdnh 16r nhigm
vu;

+ Nhic nhd, ph€ binh c6c cd nhAn, b6 phAn cdn d6 x6y ra cric han ch6, sai s6t. DA ra
bidn ph6p chin chinh. xri 11; khic phuc cdc han ch€. sai sot. quan ram rheo d6i vidc td chuc
thuc hiQn c6c biQn phrip khic phpc, ddm b6o dirng, dri ngi dung c6ng viCc phdi khic phuc,
thdi h4n kh6c phpc;

+ Vdi c6c han ch6, sai s6t c6 nguy co dnh huong ddn hoat ddng chung, uy tin cria don



vi, Hieu tru&ng nhd fudng can ti6n hanh xrt li khAn truong, dut di6m'

v.rd cHuc rH[Ic HIEN
- f6 hoacir ktNg la kd hoach bO phan, dugc Hieu tuong nhd trudng xdv dvng cirng

vdi kii hoach nam hqc vdo ddu ndm hgc.

- Ban ki6m tra nQi bO truong hgc ld bQ phdn tu v6n, thar'r muu gi[p HiCu truong quen

lj, didu hdnh trong c6ng t6c ki6m tra nQi bO do Hieu trudng lya chQn, phan c6ng vd ban hdnh

quyi5t dintr tnanh t6p.

- Hd so cdng tric kidm tra nQi bO dugc luu tril vd dugc st dung trong cdng tAc drinh gid

thi dua, ph6n loAi, d€ bet, b6 nhiQm, thuy6n chuy6n vi6n chuc, nguoi lao dQng hdng nlm''--' 
- fAAn n.,ui, ph6 bit5n trong don vi vd kti hoach kitirn tra nQi bQ ngay tu diu ndm hqc'

glii Quyit dinh thinh l,ip Ban KTNB vd Ki ho(tch KTNB vA Phdng Gido duc vd Ddo tqo di

th4c hiQn ghi nhQn vd danh gid thi dua ndm hpc 2024 - 2025

- Thic hien so ktit 
"on! 

ta" tiilm tru noi b0 hoc ki l, t6ng kilt c6ng t6c ki6m tra noi b0

ndm hQc vd gti b6o ctio va Phdng Gi6o duc ve Dao tao'

- tciil,m tra noi b0 ld rnot noi dung trong d6nh gi6 viQc thuc hien nhiem vg cia HiQu

trudng don vi, ti6u chi drinh gi6 thi dua diii vdi cec don Yi thuQc qudn li cia Phdng Gi6o dqc

ve Dao tao.

- Hd so c6ng tric kii5m tra nQi bO duqc luu gi vd dugc srl dung trong cdng t6c d6nh gi6

thi dua, phAn lo4i, dd bat, b6 nhiem, thuyCn chuy6n vi6n chuc, ngudi lao dQng hdng nim'

- Grii b6o cdo dinh ki gti va Phdng Gido duc vd Dao teo:

+ Quyiil dinh thenh lip Ban KTNB vd K.! hoach KTNB trudc ngdy 3011012024\

+ B60 c6o so k6t c6ng t6c KTNB hoc ki' I tuudc ngey 1510112025;

+ 86o c6o T6ng k6t c6ng t6c KTNB n6m hqc truoc ngdy 2515/2025;

+ Ngudi nhan b6o c6o: Thdy H6ng Thanh Trang, dt: 0933 929 3081 email:

httranp..o3@tphcm. gov.vn

+ Thuc hiQn b6o c6o dQt xu6t khi c6 vAn di phuc tap hodc l&i duqc de nghi'

Phdng Giao duc vd Ddo tao ttA nghi HiQu trudng c6c trudng nghiem tfc tri6n khai thqc

hien vA b6o c6o dfng theo thdi gian neu lJgn.l. - l-,''
Nol nhSn:

- BLD PGD&DT Qudn 3;

- I hanh lta Jo de oao cao

- Luu W C6ng T"IDT.
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