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Quqn 3, ngdy l( tnans 9 ndm 2023

V/v Huongd6n c6ng t6c

ki6nr tra nQi b0 ndrn hgc 2023-2024

Kinh gti:
- HiQu truOng c6c dcrn vi MN, TH, THCS;

- Thri trucrng c6c don vi trgc thuQc.

Cdn cu Nghi dinh sO +ZIZOI3AID-CP ngdy 09 thing 5 nf,m 2013 ci.r- Chinh phri quy

dinh vC t6 chric vd ho4t dQng thanh tra gi6.o duc;

Cdn cri Th6ng tu s6 39lZO13ITT-BGDDT ngity 04 th6ng 12 ndm 2013 ctnBQ Gi6o duc

vd Ddo t4o Hucrng ddn v0 tharrh tra chuy6n ngdnh trong linh v.uc girio dpc;

Cdn cri C6ng vin s6 4984/SGDDT-TTr ngdy 07 th6ng 9 n[rn 2023 ci,r- So Gi6o dpc

vd Edo tao Thdnh pfrO HO Ch Minh vO viQc Hudng d5n c6ng t6c kitlm tra nQi bQ ndm hgc

2023- 2024 c:0.a Phdng Gi6o dpc vd Diro tao.

Phong Gi6o duc vd Ddo t4o Qu4n 3 hudng d6n c6ng tric ki0m tra nQi bg d6i vdi cric

truong MN, TH, THCS vd don vi truc thu6c ndm hoc 2023 - 2024 rrhu sau:

I. Mqc dich, yOu ciu
1. Mgc {Iich
- Ki6m tra n6i bO le m. t hoat dQng cua don vi nhim rd, so6t, d6nh gi6 qu6 trinh thr,rc

hiQn ho4t d6ng c6ng vu cia cdc cit nhdn, bQ phAn trong don vi.
- Xem xdt, xri ly kip thoi c6c hoat ddng ph6t sinh t4i dcrn vi, cria cdc cit nh6n khi c6 sai

ph4rn, diOu chinh hoat dQng q An Iy cho phu hqp v6i thqc ti5n, nAng cao hiQu qu6 ho4t dQng

cria dcm vi.
- Phdng ngira vi phpm, kitln nghi biQn ph6p xri ly, kitirn diOm tr6ch nhiQrn khi c6 vi

Pham.
- Khen thudng chc c6.nl dn, tap th6 hodn thdnh xuAt sic nhiQm vp.

).z. Yeu cau

- C6ng t6c ki0m tra nQi I 6 phAi di vdo thpc ch6t ho4t dQng cira dcrn vi, girip dOi tuqng
ki6rn tra thUc hiQn dring c6c quy dinh ph6p luAt, chi dao, hu6ng dhn cria c6c co quan co thAm

quyen.

- Ngi dung kirlm tra nQi 0 cAn lga chgn trong t6m, trong di6m tap trung vio vigc kh6c
phpc c6c h4n ch6, thiOu s6t, cdn vudng mic cria dcrn vi.

- Chinh x6c, khdch quan, c6ng khai, ddn chtr, kfp thoi; kh6ng ch6ng ch6o vd nQi dung,

d6i tuqng, thoi gian ki6rn tra; khdng ldm cin trd ho4t dQng binh thuong cria d6i tuqng kiOm

tra.
- ViQc kitim tra phdi dugc thUc hiqn theo k6 ho4ch hoac khi c6 chi d4o cria Thir trucrng

don vi OOi vOi c6c truong hq'p cin kiOm tra dQt xu6t.

II. Danh mgc hd so ki6m tra nQi bQ g6m

1. HO scr ki6m tra nQi bQ cria don vi
- Quytit dinh thanh l4p Ban I(TNB;
- K6 ho4ch KTNB n6m hgc (ph6 duyOt cira thri tru&ng dcrn vi);
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- Quytit dinh vd k6 ho4ch kirirn tra d6t xu6t (ntiu c6);
- Cdc bi6n bAn ki6m tra, b6o c6o, th6ng b6o k6t qu6 ki6rn tra, h6 so thuc hidn cria d6i

tuQmg ki6m tra theo cu6c ki6rn tra vd thuc hiQn kitin nghi qua Th6ng b6o ktit quA ki6m tra.
- Biio c6o so ktlt va t6ng ktit c6ng t6c ki6rn tra nQi b0.
2. 116 scr cU th6 ti,ng nQi dung trong k6 ho4ch ki6m tra nQi bQ

- Ki5 ho4ch ti6n hdnh ki€m tra cria T6 duqc phan c6ng kitim tra;
- Bi0n ban ki6rn tra;
- B6o c6o k5t qud ki6rn tra;
- Cdc tdi liQu thu thdp trong qu6 trinh ki6rr tra.
- Tli6ng b6o k5t quA ki6rn tra cria Thri truong clon vi.

Luu y; Cdc biAn bdn ki€m tra vd cdc tdi li€u thu thQp dtrq'c phdi sdp x€p theo loqi nQi
' ,.:

dung kiAm fia, theo thdi gian kiAm tua.

3. Lu'u trii tii li6u:
- Sau khi hodn t6t tu'ng cuQc kitirn tra, t6 ki6rn tra ho{c ngudi dugc giao nhiQrn vp kirirn

tra bdn giao cho nh6n vi€n vln thu nhd trudng luu giti'theo tirng cu6c vd hodn tAt vdo cu6i
ndm hgc o tAi liQu muc 1 vd 2.

- H6 so ki6m tra nQi b6 dugc luu trt'theo quy dinh t4i Nghi dinh 30/20204ID-CP ngdy
05 th6ng 03 nfun 2020 ctta Chinh phri quy dinh vd c6ng t5c vdn thu vd Th6ng tu s6
27120I6|TT-BGDDT ngdy 30 thring 12 ndm 2016 cua BQ Gi6o dpc vd Dio t4o quy dinh v0
thoi h4n b6o quan tdi li6u chuycn rn6n, nghiqp vu cria ngdnh Gido dgc.

- H6 so c6ng t6c ki6rn tra nQi b0 dugc luu gi['vir duoc sri dUng trong c6ng t6c drilh
gi6 thi dua, ph6n lo4i, dC b4t, b6 nhi6m, thuyOn chuy0n viOn chric, ngudi lao dQng hdng n6n.

I[I. NQi dung xAy dq,ng k6 hoach ki6m tra ndi bQ

I(hi xdy dpng k6 ho4ch ki6rn tra nOi b0, c6c don vi cAn x6c dinh trong tdm, trong dienr
phu ho. p v6i viQc thpc hiQn nhiOrn vu ntun hoc vh k6 ho4ch c6ng tiic ki6rn tra cria Phdng Gi6o
duc vd Ddo t4o; t6 chri'c thyc hi6n kti ho4ch kiiim tra linh ho4t phu hqp v6i ngu6n rilrAn luc
vd tinh hinh thgc t6 tai don vi; d4c biOt chri 1i ki6rn tra vi6c thuc hiOn c6c quy dinli tri6n khai
chuong trinh gi6o duc ph6 th6ng 2018, c6c diAu ki0n tlAm bAo an todn trudng hgc, c6c di6u
kiOn dArn bAo chAt lugng day vd hgc;thu chi tai ch6nh,

Gqi y rnQt s6 n6i dung c6ng t6c cAn c6 trong kti ho4ch kitirn tra n6i b6 nhu sau:
- VA chuy6n m6n: ki6rn tra vi6c thyc hiQn ti5n d0 thoi gian, nQi dung chuong trinh k6

hoaclr giAng day cdc bO m6n, d4c bi6t chri y ki6rn tra viOc thuc hiQn c6c quy dinh tri6n khai
chuong trinh gi6o duc ph6 th6ng ndm2018, c6c di6u ki6n bAo dirn ch6t luqng d4y hgc; kiem
tra viQc hqp tO chuy0n rndn, ki6rn fta viQc d6nh gi6, cho di6rn, xtip loai hgc sinh theo dfnh kj,;
kitim tra viQc qu6n ly, sri dung, b6o quin co s0 v4t ch6t vit cilctrang thi6t bi d4y hgc...

- VC c6ng tiic quin tri, quAn ly, diAu hdnh: ki6m tra viOc thuc hiQn chric tr6ch, nhiQrn
vu cta T6 tru6ng chuy6n rn6n, t6 tru&ng hdnh ch6nh qudn trf; kitim tra vi0c thuc hi6n n6i
quy, didu le nhe trudng; viQc tritin khai thpc hiQn quy ch6 aan chri trud'ng hgc; quy ch6 chi
ti€u nQi b0; quy chtl ti6p c6ng ddn; c6c quy dinh v0 thgc hdnh ti6t kiQrn, chdng lang phi; v0
phdng chting tharn nhtn g; cdc quy dinh vd an todn trudng hgc; c6ng khai minh bach trong
vi6c thu, chi vd quAn ly tdi chinh, tdi san; kii5rn tra viQc thuc hi6n c6c cfrti CO chfnh s6ch d6i
vdi c6ng chti'c, vi6n chric, ngudi lao d6ng, hoc sinh; ki6m tra vi6c day th6m, hgc th6rn..,

IV. Quy trinh thuc hiQn

1. X6y thlng I(6 ho4ch ki6m tra n6i bQ

- Vdo AAu m5i ndm hoc, Hi0u truong tlon vf c[n cu vdo chi d4o, huong a6n vO kti



ho4ch thgc hiQn nhiQm vp ndm hgc ctra c6c cs quan co thAm quyOn vd d4c di6m tinh hinh tai
dcrn vi a6 aC ra k6 ho4ch kiOm tra nQi bQ phu hqp (phdn c6ng cdc bQ phQn, d6i tuqng c6 hAn

quan, ngi dung kidm ffa, thdi gian ki€m tra cu thd, d6t uong duqc kidm *a) dC thUc hiQn
,,l

cong tac Ktem tra.

- K6 ho4ch ki6m tra nQi bO le m6t bQ ph6n cria k6 hoach nlm hoc. Do d6, tlcrn vi cAn

b6m s6t, I6ng gh6p gitra vi6c t6 chric thUc hiQn nhiQm vU va hopt clQng ki0m tra viQc thUc hiqn
cho phu hgp; trao d6i, th6ng nh6t, c6ng khai trong don vi tru6c khi thUc hiqn.

- K6 ho4ch ki6n tra nQi b0 phai ban hdnh bing quytit dinh hdnh chinh (MA" d{nh kdm).

2. Thqc hiQn ki6m tra
- Cdn cri vdo k6 hoach dd dugc th6ng nhAt ban hdnh (ho[c chi d4o cria HiQu tru&ng

don vi cAn kiOrn tra dQt xu6t1, citc citnhdn, b0 phQn c6 li0n quan thuc hiQn cdng t6c ki6m tra
theo ph6n c6ng. Viqc ki6m tra ph6i duoc ghi nhdn bing biOn bAn (Mdu d{nh kdm), trong d6
co ghi nhfln nQi dung c6ng viQc ki6rn fia,y ki6n cria c6c bOn c6 li€n quan vh c6c hd so, minh
chring di kdrn.

,,:.- Vi0c ki6rn tra cria T6 ki0m tra, ngudi ki6m tra phii xAy dgng kd ho4ch ti0n hdnh ki6m
tra vlr lap Uien bfu ki6m tra (mdu dinh kl@a0 tam can cri ddnh giS,luu trt hd so, hoan thiQn

hd so ki6m tra; b6o c6o hiOu trucrng ktit qud ki6m tra.
- Bi6n b6n ki€rn tra ph6i duoc thitit l4p theo m6u vd chri y nQi dung v0 ghi nhfln k6t

qud kitlm tra: thuc trang ctia d6i tuong kitirn tra, cdcph6t hi0n qua kiOm tra, cickitln nghi, d0
i. , .. 1

xudt cta ngudi, t6 ki0m tra (ghi tl6y thi, chi ti6t, cg th6 trong phdn nhfln x6t, ki6n nghi,
kh6ng b6 tr6ng);

- Trudng hqp cAn ki6m tra dQt xu6t, Hi0u tru&ng don vi ph6i ban hdnh quytlt dinh vd
phdn cdng c6 nhdn, b0 ph0n phu hqp;

- Sau khi ki6m tra, bQ ph4n ho4c c6 nhdn dugc phdn cdng phAi b6o c6o ktft qu6 ki6m
tra d6n Hi0u trucrng don vi (ho4c ldnh d4o duoc Hi0u tru&ng dcrn vi uj' quy0n) vd d0 xu6t
hucrng xu ly (ntiu c6) khi ph6t hi€n c6 sai ph4m (hoac de xu6t khen thu&ng c6 nhdn, b0 phan

hodn thdnh t6t nhicrn vp, ph6 bi6n nhtng ho4t d6ng c6 hi6u quA diin tap the 6p dung).

3. Xtit qui ki6m tra
- B5o c6o ktlt qu6 kitlm tra phdi c6 nh4n xdt ddLnh gi6 cU th6 v0 c5c c6ng viQc, cdc cd

nhdn, b0 ph{n hodn thdnh t6t nhiQm vu; c6c c6 nh6n, b0 phfln con c6 han ch6, d€ xiy ra sai

sot.

- Tr€n co sd b6o c6o kt5t qu6 kiOm tra, Thri tru&ng dcrn vi cAn quan tdm xem xdt, x6c
rninh lai khi cAn thitit (hoqc ldnh dqo duqc HiQu truong don vi ily quyin) t16 c6 huong xtr ly
phu hgp v6i quy dinh cira ph6p luat vd c6c quy ch6, quy dinh trong nQi b0 don vi vd ban hdnh
th6ng b6o ktit qui kiOrn tra cho tirng chuy0n d0 hoqc tring dqt, ttng th6ng theo k6 ho4ch ki0m
tra (trri c6c trucrng hqrp phni ra th6ng b6o kh6c phqc ngay).

- Th6ng b6o k6t qui ki0m tra vd xri ly phAi duoc gtri drin d6i tucrng ki6m tra, cdc cit
nhdn, bQ phan c6 li6n quan dti thUc hi6n.

4. Xft ly tiit qui ki6m tra
- HiQu trucrng quan tdm, chi d4o thuc hiOn t6t xri ly sau ki6m tra, th6ng b6o trong cudc

liop bing v6n bAn tdi todn trudng AO Aam b6o hiOu qui trong c6ng trlc ki6rn tra;
- Einh ki'trong giao ban nhd truong, hiQu trudng c6ng khai ktit quA KTNB, k6t qu6

xu ly theo d6i sau ki€m tra; k6t ho. p t6t vdi viQc x6p lo4i, d6nh giri trong tung dqt thi dua cria
nhd trudng;

+ TO chric bi6u ducrng, nh6n rQng tliOn hinh cdc cd nhdn, b0 phfln hodn thdnh t6t



rrhiQrn vq;
+ Nhdc nho, phO binh cdc c6 nhAn, bQ phan cdn dti xiry rac6c han ch5, sai s6t. Dd ra

biQn ph6p ch6n chinh, xri ly khlc phuc c6c han ch6, sai sot. CAn quan tdm theo d6i vi6c
td chr1c thgc hiQn c6c biQn ph6p ktric phpc, dArn bio dring, dri n6i dung c6ng viQc phAi
kh6c phuc, thd'i h4n khic phUc;

+ Vdi c6c han ch6, sai s6t c6 nguy co Anh huong d6n ho4t dQng chung, uy tin cria
don vi, nhh trud'ng cAn ti6n hdnh xri' ly khAn truorg, dut diOm.

V.TO chrlc thr5c hiQn vh th6ng tin b6o cfo
- K6 hoach KTNB ld kC ho4ch bQ ph4n, dugc Hi6u tru6ng nhd trud'ng xdy dEng cung

vdi k6 hoach ndm hoc vdo dAu n[m hoc.

- Ban ki6rn tra n6i b6 trudng hqc ld b6 phan tu v6n, tharn rnuu girip Hi6u truong quAn
ly, di0u hdnh trong c6ng t6c ki6ra tra nQi b0 do HiQu trudng lua chon, phAn c6ng vd ban hdnh

Quytit dinh thanh lAp.

- Tritln kha:, ph6 bi6n trong don vi vC tc6 hoach ki6rn tra nQi b6 ngay tir dAu nf,m *roe,
gt'i Quytit dinh thdnh l4p Ban ki6rn tra nOi b0 vd I(5 ho4ch ki6rn tra n6i b0 vC phong Gi6o
duc vd Ddo tao CC theo d6i vd c6 y ki6n (n6u chua phu h-o. p). T. Hing Thanh Trang -
0933.929.308.

- ThUc hiQn so ktit c6ng t6c ki6m tra n6i b0 hqc kj, l, t6ng k6t c6ng tdc ki6n tra n6i
b6 ndm hoc vh gui b5o c6o vd Phong Gi6o duc vh Diro tao.

- I(6ni tra nQi bQ ld mQt n6i dung trong d6nh gi6 vi0c thpc hiOn hoat dQng c6ng vu cta
Hi0u trudng don vi, tiOu chi d6nh gi6 thi dua ddi v6i c6c don vf thuQc quAn ly cfia phdng Gi6o
duc vd Ddo tao.

-.1- Ho so c6ng t6c ki6rn tra nQi b0 dugc luu git vd duo-c sil dUng trong c6ng tiic d6nh
gie thi dua, phAn loai, dd bat, b6 nhi6rn, thuydn chuytin viOn chuc, nguoi lao dQng hirng ndm.

- ChC d6 b6o c6o dinh kj,:
+ Quy6t dinh thdnh l6p ban I(TNB vd I(6 ho4ch I(TNB trudc ngiry 301912023;
+ 86o c6o so ktlt c6ng t6c I(TNB hqc try 1 tru6c ngdy 10/0 u2024;
+ 86o cilo T6ng k6t c6ng t6c KTNB ndrn hoc vd ktlt qu6 tu ddnh gi6 ch6rn diOrn thi

dua tru6c ngity 251512024;

+ 86o c6o d6t xu6t: khi c6 y6u cAu ho[c c6c su c6 d6t xuAt xay ra tai clia phuong,
don vi.

Hinh thric gui b6o c6o: gui v[n b6n di6n tri (gO- 01 bAn file rndm vd 01 b6n file pdf)
d6n dia chi hQp thu di6n ttr: httrang.q3@tphcm.gov.vn

Phdng Gi6o duc vd Ddo t4o d0 nPhdng Gi6o duc vd Ddo t4o d0 nfi cdc don vi nghiOrn tric trii5n khai thuc hiQn vd
b5o c6o dtng theo thoi gian n€ulr:AnJ. //
Noi nltQn:

- Nht trAn;

- BLD PGD&DT QuQn 3;
- Thanh tra So "d€ bdo cao"
- Lru W, Ciing TTDT.
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