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UY BAN NHAN DAN QUAN 12 CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM VAN HOA - THE THAO Poc lap - Tw do - Hanh phic

$6 J4/KH-TTVHTT Oudn 12, ngay?) thang 9 niim 2024

] KE HOACH
Té chire tAp huan nghiép vu thw vién cho can b
lam cong tac thw vién tai cac truong hoc va phong doc sach co so.

Can clr Chuong trinh ) 15/CTr-TTVHTT ngay 19/01/2024 cua Trung tdm
Vin hoa - Thé thao Quén 12 vé Chuong trinh cong tac ndm 2024;

Trung tam Vin hoa - Thé thao quéin x4y dung ké hoach t6 chic tap huén
nghiép vu thu vién cho céan bd lam coéng tac thu vién tai cac truong hoc va cac
phong doc sach co sé nam 2024 nhu sau:

I. MUC PICH - YEU CAU

- Nham bdi dudng, nidng cao kién thirc chuyén mon nghiép vu vé cong tac
thu vién cho cac cén bo phu trach tai cac phong doc sach co sd, cac thu vién cua
cac truong Tiéu hoc, Trung hoc co s¢ trén dia ban Quan 12.

- Cap nhét bo sung nhiing kién thirc méi trong cong tac quan ly, t6 chirc
hoat dong thu vién giup can by phu trach tai phong doc séach co s, cac thu vién
cua truong Tiéu hoc, Trung hoc co s& ¢6 thém nhiing kién thic méi nang cao
chuyén mén nghiép vu, dat hi¢u qua cao trong qua trinh thuc hién nhiém vu.

1. POI TUQNG THAM GIA

Céan bd phu trach thu vién tai phong doc sach co so, thu vién cua truong
Tiéu hoc, Trung hoc co s& trén dia ban Quén 12 (du kién 60 nguoi).

III. NOI DUNG

~ Gioai thiGu md hinh cach lam hay va nhiing k¥ nang co ban, (g dung chuyén
doi so trong hoat dong thu vién dé can bd phu trach tai cac phong doc sach co s0,
thu vién cla cac truong nang cao chuyén mon nghiép vu.

IV. THOI GIAN - PIA PIEM TO CHUC

Thoi gian: 08 gio 00, ngay 27/9/2024 (thu Sau,).

Pia diém: Hoi truong Nha Van héa Thé thao Tan Théi Hiép - S6 99/7,
duong Nguyen Thi Dang, phuong Tan Thoi Hiép, Quan 12, TPHCM.

V. THOI GIAN PANG KY

Tur ngay ra thong bao den hét ngay 20/9/2024, danh sach cac don vi dang
ky cuir can b tap huén gii vé: Thu vién Quan 12 - S6 9, Qudc 16 22, phuong
Trung My Ty, Quén 12 (Co s¢ 1 Trung tdm Van hoa - Thé thao Quan 12)

S6 dién thoai lién lac: (028)38912165 - 0974.235.855 (Ba Thu Thuy)
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VI. PHAN CONG THU'C HIEN

1. Thanh lap Ban to chic:

- Ong: Pham Vin Tho: Quyén Giam déc - Trudng ban.

- Ba: Phan Thi Xuan Thu: Phé Giam dbc - Pho ban.

- Ba: Nguyén Thi Linh Pa: Trudng phong HCTH - Thanh vién.

- Ong: Nguyén Xuan Dai: Doi truong Doi TTCD - Thanh vién

- Ong: Nguyén Van Hau: Truong phong VHVN - Thanh vién.

- Ba: Pham Thi Thu Thuay: Phu trach Thu vién - Thanh vién.

2. Phan cong thue hién:

2.1. Phong Vin héa - Van nghé:

- Tham muu lap ké hoach t6 chuc 16p tap huén, mdi bao cdo vién.

- Téng hop danh sich, cong tac td chure, quan ly phuc vu 16p tap huan.

- In tai liéu phuc vu lop tap huén.

- Chuaxm’bi am thanh, nudc uéng, hoa ting bao céo vién, MC dan chuong
trinh, mdy chiéu phuc vu 16p hoc.

- Dy tr kinh phi tap huan.

2.2. Doi Tuyén truyén lru dong:

- Chudn bi hdi trudng, khung cht.

- S&p x&p ban ghé chuan bi cho 16p tap huén.

- Ghi hinh, dua tin.

VII. KINH PHI

- Kinh phi t6 chirc 16p tap huén do Trung tdm Vin hoa - Thé thao chiu tréch
nhiém.

- Don vi cir can bo di tap huén tao diéu kién vé thoi gian, di lai cho hoc vién
theo ché do quy dinh.

Trén day la ké hoach tap huén nghiép vu thu vién cho cén by 1am cong tac

thu vién tai cac truong hoc va phong doc sach co s nam 2024 cua Trung tdm Van
héa - Thé thao Quan 12./&/%'

Noi nhin:

- TT-TTTL/TP;

- VP UBND quén;

- Phong VHTT;

- Phong GD-DT;

- Céc trrong TH, THCS;
- Luu VT, P.VHVN.
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