HUONG DAN GIAO VIEN PANG KY
CHUNG THU SO TREN CSDL NGANH

(Danh cho giao vién)

Thanh phé Hé Chi Minh




I1. Quy trinh thyc hién......
1. Huéng dan dang nhap
2. bang ky tai khoan ky

MUC LUC



I. Gi6i thi¢u
1. Muc dich

Hudng dan nay hd trg gido vién nha trueong thuc hién dang ky ching thu sé ca
nhan trén phan mém CSDL nganh.

Quy trinh huéng dan nay danh cho cap Tiéu hec, ddi véi cac cap hoc khac don
vi thay/c6 thuc hién tuong tu.
2. Yéu ciu

Nha trudng thuc hién cai dat cong cu hé tro ky trén CSDL:

- Cai dat tng dung VSigner.setup tai dia chi:

https://drive.google.com/file/d/1fk1L jnvbvi_57gmfmOVNh4ZafsWCJAMG/view

- Cai dat ung dung hd tro ky trén ctira hang chrome truc tuyén tai dia chi:

https://chrome.google.com/webstore/detail/vsigner/cfhjalkdbgnmceopmfogaciojnjfkpk

a?hl=vi

& cUahang chrome truc tuyén e

Trangchi > Tiénich > VSigner
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Téng quan Phudng thire bao vé quyén riéng tu Bai danh gia Cé lién quan

Sau khi cai dat thanh cong, tai nat tién ich trén trinh duyét web s& hién thi biéu
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twong cong cu hd tro ky VSigner.

Tién ich

Khdng cd quyén truy cap can thiét
Céc tién ich nay khéng can xem va thay ddi thang tin

trén trang web nay.

G VSigner 1}

£ Quan lytiénich



https://drive.google.com/file/d/1fk1Ljnvbvi_57qmfmOVNh4ZqfsWCjAMG/view?usp=drive_link
https://chrome.google.com/webstore/detail/vsigner/cfhjalkdbgnmceopmfogaciojnjfkpka?hl=vi
https://chrome.google.com/webstore/detail/vsigner/cfhjalkdbgnmceopmfogaciojnjfkpka?hl=vi

I1. Quy trinh thyec hi¢én
1. Huéng dan ding nhip

Buoéc 1. Mo trinh duyét web firefox 3.5 tro 1én (hoac Internet Explorer 7.0,
Chrome...).

Buwoc 2: Truy cap vao dia chi CSDL nganh: https://csdl.hcm.edu.vn/ va chon

phién ban [Quan 1y ...] (theo c4p hoc tai don vi truong).

Bwéc 3: Nhap day du céac thong tin tai thong tin Piang nhap hé théng.

WY DANG NHAP HE THONG
Quan ly cap Trwedmg
TAI KHOAN CUA BAN
2

.................. o
THONG TIN DON VI
Tiéu hoc v
Chon phéng v

62694 6 2694 O
Luu thdng tin dang nhép? Quén mat khdu?

Bwéc 4: Kich ndt [Pang nhap], hé thong hién thi giao dién tai phan hé [Quan

ly giao duc ...].

- Truwong hop quén mdt khau, can bg gido vién lién hé Qudan tri don Vi dé dwoc

hé tro cdp lai mdt khadu.

2. Gido vién ding ky chirng thw so

M6 ta: Chuc niang nay hod trg can bo quan ly, gido vién nha truong ding ky
chtng thu s6 ¢ nhan. Hé thdng hd tro dang ky theo 2 kiéu chir ky 1a USB Token va
Remote Signing, can bo quan 1y va giao vién nha truong dwoc cung cap tai khoan ky

dung kiéu chix ky nao s& thuc hién dang ky kiéu chir ky do.


https://csdl.hcm.edu.vn/

Cac bwéc thuc hién:
Bwéc 1: Tai phan mém [Quan Iy gi&o duc ...], kich chon muc 3. Nhan su/ 3.9.
Quan ly chirng thw s6/ 3.9.1 Gido vién ding ky ching thw s6.

3.1. Ho 50 nhén sy

3.2 Danh gia chudn nghé nghiép

3.3 Qua trinh boi dwdng ndng cao NLNN, NLSP
3.4. Phén céng gidng day

3.5. Thdi knda bidu

3.6. Lich bdo gidng

3.7. Quan Iy ky ludt nhin s

3.8. Quan Iy bién déng nhan sy

B
39, Quan Iy chirng thir 56 & I 3.9.1 Gido vién dang ky chirng thu o I

3.9.2 Duyét chirng thr 50

** Bing ky tai khodan ky s dung kidu chiz ky ding USB Token

Buwéc 2: Piang ky tai khoan ky: Tai phan Théng tin ding ky tai khoan chir
Ky sb, chon kiéu chir ky: USB TOKEN, sau dé kich nit [Ping ky tai khoan ky].
Chon chimg thu sb sau d6 kich [OK] dé xac nhan.

Thong tin nhan sy 1 . -
WP Windows Security

Ma dinh danh B9 GD&DT: Ho tén:
Ngay sinh: Gioi tinh: CMND/CCCD: VSIQner
Chon chifng thu sé.

Théng tin dang ky tai khoan chir ky s&

Trang thai dang ky:  Chua dang ky tai khoan

Kiéu chir ky: USB TOKEN v Issuer:

Théng tin dang ky: Valid From: 11/11/2022 to 10/05/2024

Click here to view certificate properties

More choices

EECEENO -

Lueu ¥: Déi véi gido vién sir dung Kiéu chiz ky USB TOKEN: cdn cam USB trurée

khi theec hién déing ky ching thir sé c& nhan.

** Ping ky tai khoan ky bang kiéu chiz ky dung REMOTE SIGNING

Budrc 2: Ping ky tai khoan ky: Tai phan Théng tin diing ky tai khoan chir ky
s6: Chon kiéu chir ky REMOTE SIGNING va Nha phat hanh, sau d6 kich nut
[Pang ky tai khoan ky].




Buwéc 3: Giao dién diang ky tai khoan hién thi, nhap day du thong tin dang ky bao
gém Tén diang nhap va mat khau do Nha phat hanh cung cap sau dé kich nut
[Pang ky].

Théng fin nhan sy Théng tin dang nhap chir ky sé

Ma dinh danh Bo GD&DT: Ho tén:

Ngay sinh: i tinh: CMNDICCCD: (Théng tin nay dwoc cung cép bdi nha cung cép chi ky sd)
Nha phat hanh

Thong tin dang ky tai khoan chiv ky sb

Trang thai dang ky:  Chua dang ky tai khoan Tén dang nhap

Kiéu chir ky: REMOTE SIGNING v 123456789123

o Nha phat hanh: v e
Mat khau

Tén dang nhap:

S L i Q‘

- OIS
Y e

Budéc 4: Hé thdng hién thi thdng tin chimg thu sb, ngudi dung kich chon théng

tin ching thu sé sir dung dé hoan thanh budc ding ky.

Thong tin dang nhap chir ky so

(Théng tin nay dwroc cung cép bdi nha cung cép chir ky sd)

(Vui Idbng chon 01 chikng thie s6 d& hoan thanh burde dang ky)

(Han tie 27/09/2023 - dén 27/09/2024)
Kich vao day dé hoan thanh dang ky

B 1.2.Giao vién dang ky tai khoan ky ¢ r

Huong dan/ Ghi chi: Buoc 1: Click [Dang ky tai khodn]  Buwére 2: Click [Chon dnh] dé fua chon file dnh cdn tdi  Budr 3: Click [Luu] & hoan tht
[ y- Hé théng c6 hé tro chire néng X6a nén énh. Théy/cd click véo [Chinh sira dnh] va thue hién

Thong tin nhan sy Théng tin hinh anh chi ky
Ma dinh danh By GD8DT: Ho tén:
Ngay sinh: Gioi tinh: CMND/CCCD:

Théng tin dang ky tai khoan chir ky sé

Trang thai dang ky: D& dang ky, chor duyét
Kiéu chir ky: REMOTE SIGNING v
Nha phat hanh: \VIETTEL CA- RS v

Tén dang nhap:

Théng tin déing ky: + SERIAL NUMBER
+ CHUTHE

Thanh céng ®
v Déng ky thanh cong thi khodn, ban hy

chor quin trj ho théng duyt tnroc khi
hidu luc

o Hidu lyc 10/09/2023-09/09/2024

oo

- Hé thong hién thi théng bdo mau dé phia dudi goc phdi véi néi dung Lai:
Thong tin thé khong ton tai hodc khdng diing, can bé qudn 1y/gido vién thuc hién kiem

tra lai tén dang nhap va mat khau da dwoc cung cap bai nha cung cdp chiz ky s.



