UBND QUAN PHU NHUAN
PHONG GIAO DUC VA PAO TAO

HUONG DAN THU'C HIEN LUU TRU HO SO QUAN Li HOAT
PONG NHA TRUONG VA HOAT PONG CHUYEN MON TRONG
CONG TAC XAY DUNG TRUONG HQC SO

Can ctt Ké hoach sé 5230/KH-SGDDT ngay 15 thang 9 nam 2023 cua
S¢ Giao duc va Pao tao vé Trién khai cong trinh xay dung 50 truong hoc sO
chao mimg ky niém 50 nam Ngay Giai phong mién Nam, thong nhét dat nudc
(30/4/1975 - 30/4/2025);

Can cir Cong van s6 1914/ UBND ngay 13 thang 12 nam 2023 cta Uy
ban nhan dan quan Phi Nhuan vé trién khai thuc hién truong hoc s6 chao mung
ky niém 50 nam Ngay Giai phong mién Nam, théng nhat dat nude (30/4/1975
- 30/4/2025);

Can cir Ké hoach s6 02/GDDT ngay 02 thang 01 nam 2024 cua Phong
Giao duc va Dao tao vé thuc hién truong hoc s6 chao mung ky niém 50 nam
Ngay Giai phong mién Nam, thong nhat dat nude (30/4/1975 - 30/4/2025)

Phong Gido duc va Pao tao quin Phti Nhuan huéng dan thyc hién luu
trlt h6 so quan li hoat dong nha truong va hoat dong chuyén mon trong cong
tac xay dung truong hoc s6 nhu sau:

1. Muc tiéu

Thyc hién luu trir hd so quan li hoat dong nha truong va hoat dong
chuyén mon trén hé thong luu trit truc tuyén nham so hoa ho so so6 sach, giam
viéc luu trit ho so giay.

2. Hé thong hru trir OneDrive

Pé dam bao dung lugng luu trir hd so quan li hoat dong nha trudng va
hoat dong chuyén modn, cac don vi st dung tién ich OneDrive cua email cong
vu ¢6 tén mién ...@hcm.edu.vn (Xem dia chi email cong vu cua don vi o phdn
phu luc).

Minh hoa thao tac:

1. Ping nhap hé thong tai dia chi: https://www.office.com/. Cac don vi
quén mat khau vui 1ong lién hé Trung tim thong tin va chuong trinh
gido duc, S& Giao duc va Dao tao dé dugc ho tro. S6 dién thoai:
38291875.

Chon tai khoan co quan, truong hoc.

3. Lam quen va str dung cac chirc nang cua ti¢n ich OneDrive.
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3. Lwu trir dir liéu cii

Ngay 24/02/2024 han ch6t cac don vi luu trir lai dir liéu cua don vi tai
chuyén muc “Hé théng quan 1y béo c4o” trén cong thong tin dién tir Phong Gido
duc va Pao tao (pgdphunhuan.hcm.edu.vn). Sau thoi gian trén Phong Giao duc
va Pao tao s& xoa dit liéu dé ghép cac dudng din mai cua don vi.
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{ Quyét dinh kiém tra céng tac thuc hién cong khai theo
Théng tu 36/TT-BGDDT, cong tac tiép cong dan, giai
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4. Tao dwong din truy cip cia don vi

Trudong mam non, ti€u hoc, trung hoc co s& cung cap thong tin truy cép
thu muc quan 1y ho so tryc tuyén cua nha truong vé Phong Gido duc va Bao
tao dé két n61 vé chuyén muc “H¢ thong quan 1y, bao céo”.

Ngay 24/02/2024 han chét cac don vi cung cap duong link va mat khau
cua thu myc luu trir ho so quan li hoat dong nha trudng va hoat dong chuyén
mon don vi va gui vé dia chi bit.ly/quanlihosonhatruong.

Hudng dan thao tc:

1. Tao va dat tén theo tén truong cia don vi; Chon thu muc géc can chia
sé.

2. Chon thé “Chia sé” trén thanh tac vu; Chon chirc nang tuy chinh chia
sé dé tao mat khau; Ghi nhan lai mét khau da tao; Chon “Sao chép
lién két”.

3. Truy cap dia chi: https://bit.ly/quanlihosonhatruong; Cung cip cac
thong tin vé don vi (tén don vi, duong link da sao chép, mat khau) va
gui vé Phong Giao duc va Pao tao.
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2. Chon thé “Chia sé”
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14 Théng Tom 2016 Phéng Gido duc Phi N 0 muc 8304 chia sé
MG HQA MI 9B 14 Thang Tam 2016 Phong Gido duc Phi N 0 muc 23D chia sé
MN BE NGOI SAO 14 Thang Tam 2016 Phong Gido dyc Phu N 0 myc &3 Da chiasé
MG SONCAS 14 Thang Tam 2016 Phang Gido duc Phd k9 muc £3Da chia sé
MN VUON THAN TIEN 14 Thang Tam 2016 Phang Gido duc Pha N 0 muc &3 Da chia sé
MN HOA SUf 14 Thang Tam 2016 Phang Gido duc Phd K 6 myc 23 D4 chia sé
MN HANH PHUC 14 Thang Tam 2016 Phéng Gido duc Phi h 1 muc 2304 chia sé
MN THIEN THAN NHO 14 Thang Tam 2016 Phéng Gido duc Pha 0 myc 2304 chia sé

3. Chon tuy chinh
lién két
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5. Chon “Ap dung”

4. Nhap mit khiu
can tao




Chia sé "TH LE DINH CHINH"
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Thém thu

B4t cr ai ¢6 lién ket deu c6 thé chinh sifa.
(o] €3 Sao chép lién ket B> Gui

6. Chon “Sao chép lién két”
de cung cap vé PGD-DT

5. Cac loai ho so thue hién luu trir true tuyén

- Ho so nha truong trude khi dang tai 1én hé tl}éng phai dugc phan theo:
Nam hoc; Loai ho so. Cac loai ho so phai dugc ky s6 theo quy dinh.

- P6i v6i treong mam non: Thuc hién luu trir tryc tuyén hd so quan 1y
hoat dong nudi dudng, cham soc, gido duc duoc quy dinh tai Pidu 21, Thong
tu 52/2020/TT-BGDDT ngay 31 thang 12 nam 2020 ctua B Giao duc va Dao
tao vé& Piéu 18 trudng mam non.

- Pdi voi trurong tiéu hoc:

+ Thuc hién Iuu trir truc tuyén hd so quan ly hoat dong giao duc quy dinh
tai Diéu 21, Thong tu 28/2020/TT-BGDDT ngay 04 thang 09 nam 2020 cua B
Gido dyc va Bao tao vé Diéu 1€ truong ti€u hoc (trtr hoc ba, s6 dang b));

+ Cé&c van ban chuyén moén do nha truong ban hanh;
+ Ho so t6 chuc chuyén dé;

+ Bao cao dinh ki theo quy dinh (so két, tong két) va cac bao céo co lién
quan dén hoat dong cua cap tiéu hoc;

+ Ho so chon sach gido khoa va bdi dudng gido vién;
+ Ho so thue hién cong tac kiém dinh chat luong;

+ HO so td chire cac cau lac bd ngoai gio chinh khoa;
+ H6 so thuc hién cong tac y té hoc duong;

+ Ho so bén tra;

+ Ho so giam nghéo cho hoc sinh.

- P6i véi truwong trung hoc co sé: Thuc hién Iuu trir true tuyén ho so
quan 1y hoat dong gido duc duoc quy dinh tai Diéu 21, Thong tu 32/2020/TT-
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BGDDT ngay 15 thang 09 nam ZOZQ cta B Gido duc va Pao tao vé Diéu 1é
trudong trung hoc co s (trir hoe ba, s6 dang bo);
+ Cé&c van ban chuyén mon do nha trueong ban hanh;
+ Ho so t6 chuc chuyén dé;

+ B4o c4o dinh ki theo quy dinh (so két, tong két) va cac bao céo co lién
quan dén hoat dong ctia cap ti€u hoc;

+ H0 so chon sach gido khoa va bdi dudng gido vién;
+ Ho so thuc hién cong tac kiém dinh chat luong;

+ H so td chire cac cau lac bd ngoai gio chinh khod;
+ Ho so thuc hién cong tac y té hoc dudng;

+ Ho so ban tra;

+ Ho so giam nghéo cho hoc sinh.

Ttr nam hoc 2023-2024, Phong Gido duc va Dao tao thong nhat ra soét,
kiém tra, huéng dan vi¢c thuc hién luu trit truc tuyén ho so quan 1y hoat dong
gido duc theo hinh thirc truc tuyén nay.

Can ¢t hudng dan nay, dé nghi tha trudong cac don vi nghiém tac trién
khai thuc hién theo ding hudng din nham dat két qua tot trong hoat déng chao
mimng ky niém 50 nim Ngay Giai phong mién Nam, thong nhat dat nudc
(30/4/1975 - 30/4/2025)./.
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PHU LUC
BANG TONG HQP EMAIL CONG VU CUA PON VI

TT | Truwong | Email cdng vu ctia don vi
Gido duc Chuyén Biét Niém Tin quian Phi Nhuin
1 ‘ Gido duc Chuyén Biét Niém Tin ‘ cbniemtin.pn@hcm.edu.vn

Bic hoc mam non

Mam non cong lap

1 MN Son Ca 1 cOsoncal.pn@hcm.edu.vn

2 MN Son Ca 2 cOsonca2.pn@hcm.edu.vn

3 MN Son Ca 3 cOsonca3.pn@hcm.edu.vn

4 MN Son Ca 4 cOsonca4.pn@hcm.edu.vn

5 MN Son Ca 5 cOsonca5.pn@hcm.edu.vn

6 MN Son Ca 7 cOsonca7.pn@hcm.edu.vn

7 MN Son Ca 8 cOsonca8.pn@hcm.edu.vn

8 MN Son Ca 9 cOsonca9.pn@hcm.edu.vn

9 MN Son Ca 10 cOsoncal0.pn@hcm.edu.vn

10 MN Son Ca 11 cOsoncall.pn@hcm.edu.vn

11 MN Son Ca 12 cOsoncal2.pn@hcm.edu.vn

12 MN Son Ca 14 cOsoncal4.pn@hcm.edu.vn

13 MN Son Ca 15 cOsoncal5.pn@hcm.edu.vn

14 MN Son Ca 17 cOsoncal7.pn@hcm.edu.vn

15 MG Hwong Sen cOhuongsen.pn@hcm.edu.vn

Mam non tw thuc

1 MAu gido Son Ca 5 cOmgsonca5.pn@hcm.edu.vn

2 M3t Troi Hong cOmattroihong.pn@hcm.edu.vn

3 Canh Diéu Tu6i Tho cOcanhdieutuoitho.pn@hcm.edu.vn
4 Hoa Mi 14 A cOhoamil4a.pn@hcm.edu.vn

5 Ngbi Sao Cia Me cOngoisaocuame.pn@hcm.edu.vn
6 Hai Au Bay cOhaiaubay.pn@hcm.edu.vn

7 Van Anh cOvananh.pn@hcm.edu.vn

8 Hanh Phuc cOhanhphuc.pn@hcm.edu.vn

9 Hoa St cOhoasu.pn@hcm.edu.vn

10 Pa Minh cO0daminh.pn@hcm.edu.vn

11 Mim Cuwoi cOmimcuoi.pn@hcm.edu.vn

12 Hoa Mi 9A cOhoami9a.pn@hcm.edu.vn

13 Bau Troi Xanh cObautroixanh.pn@hcm.edu.vn
14 Thién Thin Nhé cOthienthannho.pn@hcm.edu.vn
15 Hoc Vién Sai Gon cOhocviensaigon.pn@hcm.edu.vn
16 Hoc Vién Tu6i Tho cOhocvientuoitho.pn@hcm.edu.vn
17 Hoc Ban Tay Nho cOhocbantaynho.pn@hcm.edu.vn
18 Ng6i Nha Ky Diéu cOngoinhakydieu.pn@hcm.edu.vn
19 Hoa Huéng Duwong cOhoahuongduong.pn@hcm.edu.vn
20 Hoa Mi 1 cOhoamil.pn@hcm.edu.vn

21 Nang Hong cOnanghong.pn@hcm.edu.vn




22 Viéet My cOvietmy.pn@hcm.edu.vn

23 Hoc Vién Toan Cau cOhocvientoancau.pn@hcm.edu.vn
24 Tesla cOtesla.pn@hcm.edu.vn

25 T6 Ong Vang cOtoongvang.pn@hcm.edu.vn

26 | Thanh Phé Tuéi Tho cOtptuoitho.pn@hcm.edu.vn

C4p tiéu hoc

1 TH Cao Ba Quat clcaobaquat.pn@hcm.edu.vn

2 TH C6 Loa clcoloa.pn@hcm.edu.vn

3 TH Chi Linh c1lchilinh.pn@hcm.edu.vn

4 TH Dong Ba cldongba.pn@hcm.edu.vn

5 TH H6 Vin Hué clhovanhue.pn@hcm.edu.vn

6 TH Lé Pinh Chinh clledinhchinh.pn@hcm.edu.vn

7 TH Nguyén Dinh Chinh clnguyendinhchinh.pn@hcm.edu.vn
8 TH Pham Ngoc Thach clphamngocthach.pn@hcm.edu.vn
9 TH Song L6 clsonglo.pn@hcm.edu.vn

10 | TH Trung Nhat

cltrungnhat.pn@hcm.edu.vn

11 TH Van Twong

clvantuong.pn@hcm.edu.vn

12 TH Dang Van Ngir

cldangvanngu.pn@hcm.edu.vn

C4p trung hoc co s&

1 THCS Cau Kiéu c2caukieu.pn@hcm.edu.vn

2 THCS Chau Van Liém c2chauvanliem.pn@hcm.edu.vn
3 THCS Doc Lap c2doclap.pn@hcm.edu.vn

4 THCS Ng6 Tat To c2ngotatto.pn@hcm.edu.vn

5 THCS bao Duy Anh c2daoduyanh.pn@hcm.edu.vn
6 THCS Tran Huy Liéu c2tranhuylieu.pn@hcm.edu.vn

Trwong phé théng nhiéu cap hoc

1 THCS, THPT Viét Anh

thptvietanh@hcm.edu.vn

(chi nhdnh Phiu Nhudn)

THCS, THPT Quang Trung Nguyén Hué

gtnh.pn@hcm.edu.vn

TH,THCS, THPT Viét Uc (chi nhdnh Phii

Nhudn)

vietuc.pn@hcm.edu.vn

4 TH,THCS, THPT THCS Quéc té

thptquocte@hcm.edu.vn




