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I. Giéi thiéu
1. Muc dich
Nham bé sung théng tin hd so nhan su theo quy ché van hanh CSDL Nganh
GDPT Thanh phé HS Chi Minh.
Quy trinh huéng din nay danh cho cip Tiéu hec, di véi cac cap hoc khac don
vi nha truong thyc hién tuong tu.
2. Yéu ciu
I1. Quy trinh thyec hién
1. Hwéng din diing nhap
Buwéc 1. Mo trinh duyét web firefox 3.5 tré 1én (hoac Internet Explorer 7.0,

Chrome...).

Buwéc 2: Truy cap vao dia chi CSDL nganh: https://csdl.hcm.edu.vn/ va chon

phién ban [Quan ly ...] (theo cap hoc tai don vi truong).

Buwéc 3: Nhap day du cac thong tin tai thong tin Piang nhap hé thong.

r@a DANG NHAP HE THONG
Quan Iy cap Trwéng
TAI KHOAN CUA BAN
admin j 3
........... &
THONG TIN DON VI
Tiéu hoc A
Chon phong A
TH Qudi Xuan (79761407) A
scaLc 6G4 LG ¢
Liru théng tin déng nhap? Quén mat khdu?

Bwéc 4: Kich ndt [Pang nhap], hé thong hién thi giao dién tai phan hé [Quan
ly giao duc ...].
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https://csdl.hcm.edu.vn/

- Triong hop quén mdt khdu, quan tri vién nha truong lién hé véi can bé phy
trach CSDL cua Phong/Sé GD&PT dé dwoc hé tro cdp lai mdt khdu.

2. Quan ly hé so nhan sur

M0 ta: Dé thuc hién quan tri ching thu sb va st dung ching thu sé caa can bo
gi4o vién trong céac thu tuc ky sd, nha truong can chuan hoa hd so Nhéan su & muc hd
so nhan sy va phan Phan cdng chuy@n mén / Phan cong chu nhiém.

Cac bwoc thuc hién:

Tai muc 3.1.1 Quan ly hd so nhan sw, quan tri vién khai bao day da thong tin
vé [(26) Hinh thikc hep dong], [(27) Ngay tuyén dung], [(28) S6 hop dong / Quyét
dinh bd nhiém], [(29) Ngay hét han hgp dong / Quyét dinh bé nhiém] cho cac hd

so can bo gi4o vién tham gia cac thu tuc ky sé:

1. Vi tri viéc lam, TCCD Il. Phu cap Iil. Pao tao, béi dwémng IV. Danh gia, phan loai
Vi tri viéc lam  [23] | Cén b quan Iy v Chon cap day v
Nhém chirc vu  [24] Chon v Pho phy trach  [25] [
Ngay b nhiém [21.1]

$6 lan dwoc b nhiém [21.2)]
Hinh thirc hop déng  [26] | Vién chirc/Céng chirc HBLV khéng xac dinh thi han v
Ngay tuyén dung [27] 01/09/2012
$6 hop déng / Quyét dinh bé nhiém  [28]
Ngay hét han hop dong / Quyét dinh bé nhiém  [29]
Co quan tuyén dung [30]  UBND quén Binh Thanh

Nghé nghiép khi dwoc tuyén dung [31]  Gido vién Tiéu hoc

Ciing tai myc 3.1.1 Quan Iy ho so nhan sw, quan tri vién khai bao day du
thong tin vé [(19) Ngan hang], [(20) Chi nhanh ngan hang], [(21) Sé tai khoan],

[(22) M4 so thué] cho cé&c hd so can bo gido vién:

Théng tin tai khoan ngan hang
Ngan hang [19] Ngan hang TNHH MTV Dai Dwong (OceanBank) v

Chi nhanh ngan hang [20]

$6 tai khoan [21]

M4 sé thué [22] | |




Tai muc 3.4 Phan cong giang day, nha truong thuc hién diy du cac budc tai
3.4.1 Phén cong cha nhiém ky 1, 3.4.2 Phan cong chi nhiém ky 2, 3.4.3 Phén

cong chuyén mén ky 1, 3.4.4 Phan cong chuyén mén Ky 2:

3.4. Phan céng giang day 1 3.4.1. Phan cong chd nhiém ky 1 ,

3.5. Thoi khoa biéu X 342 Phan cong chd nhiém ky 2 =

36 Lich bao giang " 3.43 Phan céng chuyén mon ky 1

3.7.Quan Iy ky luat nhan sur 3.4.4 Phan cong chuyén mon ky 2

3.8. Quan Iy bién dong nhan sw 3

Nam Bang lam viéc Kinh
3.9 Thdng tin nhén swr lién quan Cowvid -19 »

Nam Pang lam viéc Kinh
3.10. Quan Iy chirng thir sé 3 . _

Nam BPang lam viéc Kinh

3. Quan Iy chirng thw s6 ciia nha truwdng

M0 ta: Chirc ning nay hd trg Quan tri vién, can bo quan ly ding ky chung thu
s6 cuia nha truong.

Cac bwoc thuc hién:

Buwéc 1: Tai phan mém [Quan ly gido duc ...], kich chon muc 1. Truwong hec/
1.3. Quan ly chirng thw s6 ciia nha trwong va kich nat [Pang ky tai khoan].

E Quan Iy gido duc Tiéu hoc v

1. Trréng hoc ~ g

1.1. Ho 50 trdng

1.2, Cai 4t trwdmg hoc /

1.3. Quan Iy chimg thu s6 clia nha trudmg I

Bure 3: Click [Luu) 86 hodn 1t ’

N pr—— Thing t bink dni con dbu o

Trang tdi cnis i Chua ding by

Kby chir kj:
N phit hanh
Tin ding nhidp,

Thdng tin 83ng ks « N prdt b
+ SERIALNUMBER:
+ CHOTHE

. HiBue




e Déi Véi chibng thur sé nha trwong dung kiéu chi# ky: REMOTE SIGNING
Buéc 2: Tai Thong tin ding nhap ching thw sé nguoi dung chon kiéu chir
ky: REMOTE SIGNING va Nha phéat hanh, thuc hién nhap Tén dang nhip va
Mat khau do Nha phét hanh cung cp. Sau d6 kich nat [Pang Ky].

Thong tin dang nhap chir ky s0

(Théng tin ndy dwoc cung cap bdi nha cung cap chif ky s6)

Kiéu chiF ky (%) Nha phat hanh (%)

IREMOTE SIGNING v | Tatca v
Tén dang nhap (%) Mat khau
| Nhap tén ddng nhip Nh&p mét khiu Q I

@
5] oo | o

e Déi Vdi chikng thur s6 nha trwong ding kiéu chi ky: USB TOKEN

Buéc 2: Tai Thong tin ding nhap ching thw sé nguoi dung chon kiéu chir
ky: USB TOKEN, thyc hién kich nat [Pang ky].

Thing tin dang nhap chiF ky s6

(Théng fin ndy dwec cung cap bdi nha cung cAp chif ky s6)

Kiu chik ky () e

I USB TOKEN v I

Luu Y: Doi véi don vi sir dung Kiéu chir ky USB TOKEN: can cam USB truéc khi
thuec hién dang ky chitng thu sé Ciia nha trieong.

Bwéc 3: Hé théng hién thi thdng tin chimg thu sé dang ky, chon chimg thu sb
sau d6 kich [OK] dé xé&c nhan.

{’ Windows Security
VSigner

Chon ching thu sé.

Issuer:
Valid From: 11/11/2022 to 10/05/2024

Click here to view certificate properties

More choices
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Hé théng hién thi thdng bao thanh cdng mau xanh phia dudi goc phai véi noi
dung Ping ky thanh céng tai khoan, khi d6 trang thai chir ky hién thi Ché duyét
ding ky, nha trudng chd Phong/Se GD&DT thuc hién duyét chimg thu sd.

Thong tin nha trueng Théng tin hinh anh con déu

Ma truong

Tén truong:
Thong tin chimg thur 86

Trang thal chir ky: | Chir duydl ding ky ‘

Kibu chir ky: S8 TOKEN

Thong tin dang ky : = Nh phat hinh

* SERIAL NUMBER

* CHUTHE @ Chinh sira dnh
* Hidu luc 11/11/2022-10/05/2024

. Thanh cong
Daing ky thnh cong thi khodn

Sau khi don vi Phong/Sé GD&PT duyét tai khoan chuang thu sé cua nha
truong, trang thai chir ky hién thi Pa duysét.

=l

A phdt ;.

Tén Ging nhdp:

Thong tin dang ky: = Nid phdt hdn
- SERIAL NUMBER
« CHOTHE

& Hidu lue: 28/0472024 28042025

Lich sir yu ci dang k¥ chimg thir 6

*%% Ping ky lai chirng thu s6: Truong hop nha trudng c6 sy thay ddi théng tin ching
thu s6 can dang ky lai s& thuc hién nhu sau:

Bwéc 1: Tai giao dién muc 1.3 Quan ly chieng thw s6 ciia nha trwong, kich nat

R - -
3: Click [Lu] 38 hodn tit

D3 ourét

[Giri yéu cau ding ky lai].

Kibu chir ky;  REMOTE SIGNING
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Tén dang ahop:

Thoag tin ang ky: « b phét hénn




Bwéc 2: Chon thong tin ching thu s va nhap 1y do ding ky lai sau d6 kich nut
[Pang ky lai].

Théng tin ding nhap chif ky sd

(Théng tin nay dwoc cung cap bédi nha cung cap chix ky sd)

Kiéu chir ky () Nha phat hanh (%)
v
Tén dang nhap (%) Mat khau
©
Ly do

2
— T 3

Buwéc 3: Hé théng hién thi thong tin chimg thu sé diang ky, kich [OK] dé xac

nhan.

== Windows Security

VSigner

Chon chifng thu sé.

Issuer:
Valid From: 11/11/2022 to 10/05/2024

Click here to view certificate properties

More choices

.0 -

Hé théng hién thi thong bao thanh cong mau xanh phia dudi goc phai véi noi

dung Ping ky thay déi thong tin thanh cong, khi d6 trang thai chit ky hién thi Cheo

duyét diang ky, nha truong cho Phong/So GD&PT thuc hién duyét ching thu sé.
Sau khi don vi Phong/Sé GD&DT duyét tai khoan chang thu sé dang ky lai cua

nha truong, hé thong hién thi thong tin Lich sir yéu cau ding ky chirng thw so dé

nha truong quan ly.



@ Chin sira don

4. Duyét chirng thw s ciia gido vién
MO ta: Chuc ning nay ho tro quan tri nha trudng hoic can bo quan ly xét duyét

tai khoan ky s6 cho gi4o vién ddi véi nhiing giao vién da thyc hién dang ky tai khoan
ky tai muc 3.9.1 Gido vién ding ky tai khoan Ky va thuc hién phan quyén nhan sy ky
phat hanh hoc ba sé.

Cac bwéc thyc hién:

Budéc 1: Tai phan mém [Quan Iy gido duc ...], kich chon muc 3. Nhan su/ 3.9.

Quan ly chirng thw s/ 3.9.2 Duyét chiing thur so.

2% 3 Nnédnsy ~

3.1. Hb st nhdn sw '
3.2. Dénh gid chun nghé nghiép '
3.3. Qué trinh bdi dudng nang cao NLNMN, NLSP v
3.4. Phan cong gidng day v
3.5. Thii khéa biéu ,
3.6. Lich bdo gidng !

3.7. Quan Iy kY ludt nhén sur

3.8. Quan Iy bién déng nhan su '

| 3.9. Quan ly chimg thr so 1 3.9.1. Gido vién ddng ky chimg thu o

| 3.9.2. Duyét chirng thu s6 |

Budc 2: Tich chon 6 vudng trudc thong tin tai khoan can duyét hoic tich chon 6

vudng trén cung dé chon tat ca va kich nat [Duyét tai khoan ding ky.
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Trang thai i khosn: 131 c3 « Kibu chirki: it ca- v
minl Ll THONG TIH CHITNG THU SO
st chirkj Ho tén Wi i e liem Trang thi Trang thsi tai khiodn ‘sur philt ) o ’
n sir hann | Tén ding nhip ky 55 i i cocoie shsi
Tip dodn
Buu chinh -
[a] » w e QD o5 — | = |=
Ngdy simh: 01011985 it Nam
VHETCA)
/ aidovin Bangmvide | Churs ding ¥ A knodn
s Gido vidn Bang m widc DA dupét tai khodin 040201 oni072027 =gl

Buwéc 3: Hé théng hién thi thdng bao: Ban chdac chan muon duyét tai khodn ding
ky?, kich nat [OK] dé xac nhan dong v, khi d6 trang thai tai khoan ky s hién thi Pa

duyét tai khoan.

Trang théi th khedn: | 131 c3 © Wil chitk: T4 ca

L mhin. THONG TIN CHING TH 50
Trang thi Trang thai 13 khodn surphiat ) " .
ok | Tén ding nidp ky s Chil mé CCCOICMND Ny hiéu hyc Wiy hid hn

Tap dosn

Buu chinh
18 s M Gidovién Banglamidc | DB duyét 1 khodn vilin tnteg 17062024 17062025 =gl
Vit heam b

Gido vibn Bangldmuide  Chura ding kj thi khodn

’ Gido vién Pangimwc  (_ DH duydt i khaln phdn BKAY 17042024 ooT027 =gl
e

Phan_quyén ky phét hanh: HS trg nha trudng phan quyén cho nhan sy trong

truong thuc hién chirc nang ky phat hanh hoc ba so.
Cac bwéc thyc hién:
Bwéc 1: Bwéc 1: Tai phan mém [Quan ly gido duc ...], kich chon muc 3.

Nhan su/ 3.9. Quan Iy chirng thw s6/ 3.9.2 Duyét chieng thur so.

Buwdéc 2: Kich biéu tuong céi bat L | truée théng tin tai khoan nhan su tai cot

Quan ly chir ky nhan su.
Bwéc 3: Giao dién thdng tin ky sé nhan sy hién thi, quan tri vién nha truong tich

6 vudng tai dong Ky phat hanh va kich nit [Luu] dé luu lai.




