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_ UBND HUYEN CAN GIJ CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG GIAO DUC VA PAO TAO Poc lap — Ty do — Hanh phic
sé: 4+ /GDPT Can Gio, ngay 05 thang 3 nim 2024

V/v huéng dan thdng nhit mot s noi
dung khi ap dung mau céc phu luc
Cong van 5512/BGDDT-GDTrH ngay
18/12/2020 cia B GDDT

Kinh gutri: Hi€u trudng cac trudong trung hoc co s&
trong huyén.

Céan ctr Thong tu s6 32/2018/TT-BGDDT ngay 26 thang 12 nam 2018 cua B
Gido duc va Dao tao vé ban hanh Chuong trinh gido duc phd thong;

Cong vin s 4612/BGDDT-GDTrH ngay 03 thang 10 nim 2017 cia B Gido duc
va Dao tao vé hudng dan thuc hién chuong trinh gido duc phd thong hién hanh theo
dinh huéng phat trién nang lyc va pham chat hoc sinh tir nam hoc 2017-2018;

Cong van s6 2384/BGDPT-GDTrH ngay 01 thang 7 nim 2020 ctia Bo Gido duc
va Dao tao vé hudng dan xdy dung ké hoach gido duc nha truong theo dinh hudéng
phét trién pham chat va nang luc hoc sinh;

Cong van so 3089/BGDDT-GDTrH ngay 14 thang 8 nim 2020 cua BY Gido duc
va Dao tao vé trién khai thuc hién gido duc STEM trong gi4o duc trung hoc;

Cong van s6 5512/BGDDT-GDTrH ngay 18 thang 12 ndm 2020 cia B Gido duc
va Dao tao v& xay dung va t chire thuc hién ké hoach gido duc ctia nha truong;

Phong Gido duc va Pao tao hudng dan théng nhit mot s ndi dung khi ap dung
mau cdc phu luc Cong vin 5512/BGDDT-GDTrH ngay 18 thang 12 nam 2020 ctia Bo
Giéo duc va Dao tao, cu thé nhu sau:

1. K& hoach gido duc ciia nha truong':

- Cin clr vao k& hoach thoi gian nim hoc hang nim va cic vin ban huéng din
chuyén mon khéc, cac truong xdy dung ké hoach gido duc nha truong dé to chirc thuc
hién trong ndm hoc.

- Ké hoach gido duc nha truong dugc xay dung trén co sO ké hoach gigo duc ting
mon hoc, hoat dong gido duc va c6 cac thanh phan co ban sau:

+ Muc tiéu gido duc phi hop véi diéu kién bao dam chét lugng clia nha truong;

quy dinh tai Cong van s6 2384/BGDDT-GDTrH ngay 01 thang 7 ndm 2020 cua B Gido duc va bao tao vé
huéng din xay dung ké hoach gio duc nha truong theo dinh huéng phat trién pham chat va nang luc hoc sinh;
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+ K& hoach t6 chirc hoat dong giao duc cac mon hoc va hoat dong gido duc theo
chuong trinh gido duc (bao gém céc hoat dong gido duc tich hop, lién mdn va nji
dung gido duc dia phuong) phu hgp véi didu kién cu thé cta dia phuong va nha
truong;

+ K¢é hoach t0 chirc cac hoat dong gido duc chung trong nha truong va to chiic
cho gido vién, nhan vién, nguoi lao dong va hoc sinh tham gia hoat dong xa hdi, phuc
vu cOng dong;

+ Ké hoach huy dong, bd tri va str dung cac ngu6n luc dé t6 chtrc thuc hién, bao
dam kha thi, chat lugng va hiu qua;

- Quy trinh x4y dung ké hoach gido dyc nha truong: (1) td, nhoém chuyén mon
xdy dung ké hoach gido duc mon hoc; (2) t6, nhom chuyén mon ra soat, doi chiéu véi
cac mon hoc khac nhau dé xay dung chii d& lién mon; (3) nha truong tap hop ké hoach
gido duc ctia cac td, nhom chuyén mon, xay dung ké hoach gido duc nha truong.

- K& hoach gido duc xdy dung theo quy dinh chung (mdu dinh /ce/772) va phai
thong qua hoi dong trudng trude khi bit dau nim hoc. Ddng thoi giri ké hoach nay vé
Phong Gido dyc va Dao tao chdm nhit ngay 31/8 hang nim. Trong ké hoach, thé
hién o duge cac ndi dung vé (1) thue hién chuong trinh gido duc phd thong, (2) thuc
hién chuong trinh day hoc bubi 2; (3) thuc hién chuong trinh nha trudng?.

2. K& hoach gi4o duc ciia to chuyén mén:

Ap dung phu luc I, II Cong vén 56 5512/BGDDT-GDTrH ngay 18 thang 12 ndm
2020 ctia Bd Gido duc va Dao tao v& xdy dung va té chic thuc hién ké hoach gido duc
cua nha truong.

Trong qua trinh xay dung ké hoach, thdng nhat mot s6 ndi dung sau:

(1) 01 ,té chuyén moén chi co 01 ké hoach gido ‘duc dung theo mau tai Phu luc I
Cong van s0 5512/BGDDT-GDTrH. Trinh bay ti€u dé nhu sau:

TRUONG THCS ... CONG HOA XA HQI CHU NGHIA VIET NAM
TO ... Poc 1ap - Tu do - Hanh phuc

., ngay thang nam

KE HOACH GIAO DUC CUA TO CHUYEN MON
Mbén ...*
Nim hoc 2023-2024

2 Kém theo Céng vin s6 2587/GDDT-GDTrH ngay 05 thang 8 nam 20216 ciia S6 GDDT vé hudng dan 1ap ké
hoach giao duc nam hoc 2016-2017;

3 Khi x4y dung ké hoach, phan dinh 5 hoat dong thudc chuong trinh 2 budi/ngay hay chuong trinh nha trudng;

4 Ghi ddy du (cac) moén/hoat déng gido duc cua td, néu mén/hoat ddng phu trach ca cip, khong can ghi thém khéi.
Vi du: Toan, Tin,,Hoat dong trai nghiém, hudng nghiép 6, 7 (tirc t6 day Toan va Tin ca 6, 7, 8, 9 va Hoat dong
TNHN chi day khéi 6, 7);
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(2) Pic diém tmh hinh: ghi cu thé theo mau; x6a bé “S hoc sinh hoc chuyén dé
Iyra chon (néu co): .

3) Thiét bi day hoc: ghi theo yéu cau cla muc;

(4) Phong hoc bd mon/phong thi nghiém/phong da ning/sin choi, bai tap: ghi
theo yéu cau cua muc. Riéng cot “Pham vi va ndi dung sir dung” ghi rd, sir dung cho
hoc sinh khdi, 16p nao? thoi diém nao (HKI, HKII, CN)? stir dung phong do6 cho noi
dung gido duc nao (hoat dong trai nghiém, thi nghiém, nghe nhin, giang day, ...)

(5) Phén phdi chwong trinh: ghi “theo phu luc dinh kem” va kém phu lyc nay vao
cudi ké hoach hogic luu trit dudi dang file dién ttr dugc ma hoa bing ma QR. T
chuyén mon phai hop thdng nhét phan phdi chuong trinh cac mon/hoat dong gido duc
t6 phu tréch.

(6) Xoa bo muc “Chuyén dé Iya chon (dbi véi cap trung hoc phd thong)”, déng
thoi bd sung Phu Iyc II Cong vin 5512/BGDDT-GDTrH vao myc nay. Theo do, tén
muc ndy 1a “2. Cac hoat dong gido duc ciia to chuyén mén:”

Noi dung ghi nhur yéu cau ctia Phy luc II. Cu thé:

2.1. Khoi 6P ovueeerrenrrennen. ; S6 hoc sinh: ................
STT | Chude | Yéucau | Sb Thoi | Piadiém | Chitri | Phdihop | Didu kién
(1) can dat tict diém (5) (6) (7 thuc hién
©) 3 (4) (8)
[
2

Noi dung ting cdt ghi theo hudng dan ctia Phu lyc II, trong do, ghi rd cft “yéu
cdu can dat”. Lwu y, T6 chuyén mon phu trach bao nhi€u khdi, thi c6 by nhiéu bang
nhu trén (mdi khdi 01 bang, 1an lugt dénh sb tha tu bang 1a 2.2, 2.3, 2.4, tir khdi nho
dén khéi 16n).

(7) Kiém tra, danh gi4 dinh ky: t6 chuyén mon xy dung ké hoach kiém tra, danh
gia két qua hoc tép cua hoc sinh phu hop voi ké hoach gido duc timg mon hoc theo
dinh huéng phét trién nang luc, phdm chét cta hoc sinh. Tuyét ddi khong kiém tra,
danh gia nhitng ndi dung, bai tip, ciu hdi vugt qua mic do can dat vé kién thic, ky
ning cua chuong trinh gido duc phd thong hién hanh. Thuc hién dénh gia thuong
xuyén ddi vé&i tit ca hoc sinh bang cac hinh thire khéc nhau: danh gia qua viéc quan st
cac hoat dong trén 16p; danh gia qua hd so hoc tap, vé hodc san pham hoc tap; danh
gié qua viéc hoc sinh béo cdo két qua thuc hién mét dy 4n hoc tap, nghién ctru khoa
hoc ki thuat, bao cdo két qué thuc hanh, thi nghiém; dénh gid qua bai thuyét trinh vé
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két qua thuc hién nhiém vy hoc tép. Gido vién cé thé sir dung céc hinh thuc ddnh gia
noi trén thay cho céac bai kiém tra hién hanh’.

Noi dung cac cot ghi theo hudng dan ctia mau. Trong do, cdt yéu cdu can dat
phai ghi cu thé kién thtc can dat cia mon hoc duge quy dinh trong Chuong trinh gido
duc phd thong dén thoi diém klem tra, danh gia déi voi tung ba1 kiém tra dinh ky,
tranh ghi “kién thuc tir bai may dén bai may, chuong, muc, ...”; hinh thtrc cling phai
ghi cu thé, o rang lam trén gidy (tu luan, trac nghiém), trén may tinh, bai thuc hanh,
du an hoc tap.

(8) Cac ndi dung khac (néu c6): dam bao co du thdng tin cac ndi dung sau:

+ Quy dinh vé quy ‘ché chuyén mén (ho so chuyén mon, sinh hoat chuyén mon,
cham tra bai, kiém tra, danh gid hoc sinh, ngay gi¢ cdng, day thay, day bu, ...);

+ Quy dinh vé& du gio, hd trg ddng nghiép;

+ Quy dinh vé cac hoat dong gido duc cua té chuyén mon (ai, lam gi, lam nhu the
nao, hd so luu trir, bao cdo, ...);

+ Quy dinh vé phu dao hoc sinh yeu (néu c6), bdi dudng hoc sinh gioi, on tap
kiém tra lai, on tip tuyén sinh; yéu cau vé xay dung tai liéu giang day;

+ Quy dinh vé tmg dung cong ngh¢ thong tin;

+ Quy dinh vé& xdy dung va luu trit hoc liéu s0;

+ Cong téc phdi hop (GVBM, GVCN, Doan thé, PHHS);

+ He théng cdc chi tiéu v& chét luong gido duc, hoc sinh gidi, danh hiéu thi dua
khen thudng;

+ Cac ndi dung khac can ¢6 quy dinh dé thuc hién.

3. K¢é hoach gido duc ciia gido vién:

Ap dung phu luc III Cong véan 56 5512/BGDDT-GDTrH ngay 18 thang 12 ndm

2020 cia B Gido duc va Dao tao vé xdy dung va to chic thuc hi¢n ké hoach gido duc
cua nha truong.

Trong qué trinh xay dung ké hoach, théng nhit mot s6 ndi dung sau:

(1) 01 giao vién chi ¢ 01 ké hoach gido duc dung theo mau Phu luc III Cong
vidn s6 5512/BGDDT-GDTrH. Trinh bay tiéu dé nhu sau:

TRUONG THCS ... CONG HOA XA HOI CHU NGHIA VIET NAM
TO ... Poc lap - Tu do - Hanh phic
Ho va tén gido vién: ...

3 Quy dinh tai Cong vin sé 4612/BGDDT-GDTrH ngay 03 thang 10 nam 2017 cua B Gido duc va Dao tao vé
huéng dan thuc hién chuong trinh gido duc phd thong hién hanh theo dinh huéng phat trién ning luc va pham chét
hoc sinh tir nam hoc 2017-2018;



., hgay thang nam

KE HOACH GIAO DUC CUA GIAO VIEN
Mbén ... ¢
Nim hoc 2023-2024

(2) Phén phdi chuong trinh: ghi “theo phy lyc dinh kém” va kém phu luc ndy vao
cudi k& hoach hoic luu trit dudi dang file dién tir dugc ma hoa bing ma QR. Gido vién
phu trdch mon hoc/hoat dong gido duc bao nhiéu khdi, c6 biy nhiéu phan phdi chuong
trinh.

(3) Xda bé myc “Chuyén dé lya chon (dbi vé6i cip trung hoc phd thong)”, dong
thoi bd sung Phu luc 11 Cong van 5512/BGDDT-GDTrH vao muc nay. Theo do, tén
muc nay la “2. Cac hoat dong gido duc ciia ca4 nhan:”. Noi dung ghi nhu muc 2 cia
K¢é hoach gido duc cua td chuyén mén nhung chi thé hién cac noi dung dugc t6 chuyén
mon théng nhét phén cong gido vién thuc hién, khéng ghi hét cac hoat dong ma gido
vién khdng phu trach.

(4) Nhiém vy khac (néu c6): (Boi dudng hoc sinh gioi; T6 chirc hoat dong gido
duc...):

+ Ghi day du cac thong tin vé gido duc ma ca nhén gido vién duge nha truong, to
chuyén mon phén cong thuc hién, ddng thoi dé ra chi tieu, muc tiéu thuc hién sao cho
hiéu qua.

+ Ty dé ra hé thng cac chi ti€u vé chit luong gido duc phu hop véi yéu ciu cla
nganh, cta truong va cia to chuyén mén; chi tiéu vé hoc sinh gioi, danh hiéu thi dua
khen thudng;

+ Céc ndi dung khac can c¢6 quy dinh dé thuc hién.
4. K& hoach bai day

(1) 01 gido vién ¢6 01 hogc nhiéu ké hoach bai day dung theo miu Phu luc IV
Cong vin s6 5512/BGDDT-GDTrH. Trinh bay tiéu dé nhu sau:

TRUONG THCS ... Ho va tén gido vién: ...
TO ...

TEN BAI DAY: ...
Mén hoc/Hoat dong gido duc: ... 5. Lop: ...0

® Ghi ddy du (cac) mon/hoat dong gido dyc ctia ca nhan duoc phan céng. Vi du: Toan 8, 9; Hoat dong trai
nghiém, hudng nghiép 8;

7 Ghi tén cu thé theo Phan phdi chuong trinh. Vi du: Bai 1. Sé tu nhién;
8 Ghi cu thé mon, khéi; hoic hoat dong gido duc va khdi. Vi du: Toan 8; Hoat dong trai nghiém, huéng nghiép 8;
% Ghi cac 16p ap dung ké hoach bai day nay. Vidu: 8.1; 8.2; 8.5;
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Thoi gian thue hién: ... 1

(2) Noi dung ké hoach bai day""

Xay dung ké hoach bai hoc theo hudng tang cuong, phat huy tinh chu dong, tich
cuc, tu hoc cua hoc sinh thong qua viéc thiét ké tién trinh day hoc thanh cac hoat dong
hoc dé thuc hién ca & trén 16p va ngoai 16p hoc;

Chu trong ren luyén cho hoc sinh phu(mg phdp tu hoc, tu nghién ctru sach gido
khoa dé tiép nhan va vén dung kién thic méi thong qua giai quyét nhi¢m vu hoc tap
dat ra trong bai hoc; danh nhiéu thoi gian trén 16p cho hoc sinh luyén tép, thuc hanh,
trinh bay, thao ludn, bao vé két “qua hoc tap cua minh; gido vién tong hop, nhin xét,
danh gia, két luan dé hoc sinh tiép nhan va van dung.

Céac ndi dung vé gido duc STEM, an ninh qudc phong, gido duc an toan giao
thong, kién thirc vé& bién dao, phong chdng tham nhiing, thuc hanh tiét kiém, gido duc
ve lich st dang bd huyén va nhitng ndi dung yéu cau phai thuc hién [ong ghép khac
phai dwoe thé hién ro trong tién trinh day hoc ctia mdi ké hoach bai day.

Gido vién cac mon hoc/hoat dong gido duc xéy dung noi dung ké hoach bai day
ding miu, di cac muc theo quy dinh cta mau. Trong do, gido vién luu y phan ghi
chi dé thuc hién ding theo hudng dan ctia Bd Gido duc va Dao tao.

Trén day [a nd1 dung huong dan cua Phong Gido duc va Pao tao v& théng nhét
mdt s noi dung khi ap dung mau cac phu luc Cong van 5512/BGDDT-GDTrH ngay
18/12/2020 cta Bo Gido duc va Dao tao. Trong qua tr inh thyc hién, néu c6 kho khin,
vucmg mic, can bd quan ly cac truong téng hop va lién hé td Trung hoc co s& dé phoi
hop giai quyét. Bé nghi Hi¢u trudng cdc trudng t6 chue thuc hién./.

Noi nhan:

- Nhu trén;

- Phong GD&DT: TP, PTP (THCS), thanh vién td
THCS;

- Truong THCS-THPT Thanh An;

- Luu: VT, THCS.

TrAn Thi Hoang Mai

10 Ghi s6 tiét theo thir tw PPCT va tudn ap dung. Vi du: tiét 12, tudn 4 HKII (tir 19/02/2024 - 23/2/2024)

H Quy dinh tai Cong van s 4612/BGDDT-GDTrH ngay 03 thang 10 nam 2017 cua B¢ Gido duc va Dao tao vé
huéng dan thuc hién chuong trinh gido duc phd thong hién hanh theo dinh hudng phat trién nang luc va pham chét
hoc sinh tir nam hoc 2017-2018;
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