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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHTA VIET NAM
'[HANH PHO HO CHI MINH DPoc lap - Tw do - Hanh phuc
SO GIAO DUC VA BDAO TAO
S66"G /KH-SGDBT Thanh phé H®d Chi Minh, ngay 'IH thang 3 nam 2022
KE HOACH

TO chitc céc 16p dao tao, bdi dwéng cong chirc, vién chirc
nganh gido duc va dao tao thanh phd nam 2022

Can cir Nghi dinh s6 101/2017/NB-CP ngay 01 thdng 9 nam 2017 cuta Chinh phu
vé dao tao, boi dudng can bd, cong chirc, vién chirc dwoc stra dbi, bo sung tai Nghi dinh sd
89/2021/ND-CP ngay 18 thang 10 nam 2021 cla Chinh phu;

Can cr Thong tw s6 01/2018/TT-BNV ngay 08 thang 01 ndm 2018 clia BO trwdng
BO NOi vu hudng dan mot s6 diéu ctia Nghi dinh s6 101/2017/ND-CP ngay 01 thang 9
nam 2017 cuta Chinh pht vé dao tao, boéi duéng can bd, céng chiic, vién chic;

Can clr Quyét dinh s6 163/QD-TTg ngay 25 thang 01 nam 2016 clia Thu twéng
Chinh pha vé phé duyét Pe an dao tao, bdi dudng can bd, cong chirc, vién chirc giai doan
2016-2025;

Can cl¢r Quyét dinh s6 1659/QB-TTg ngay 19 thang 11 ndm 2019 cua Tha tuéng
Chinh pht vé Phé duyét Be an "Chuong trinh quéc gia vé hoc tap ngoai nglr cho can b0,
cdng chtrc, vién chire giai doan 2019 - 2030™;

Can clr Thong tu s6 01/2014/TT-BGDBT ngay 24 thang 01 nam 2014 cla Bo Giao
duc va bao tao vé ban hanh Khung nang lwc ngoai ngtr 6 bac dung cho Viét Nam;

Can clr Thong tw s6 03/2014/TT-BTTTT ngay 11 thang 3 nam 2014 cuta B6 Thong
tin va Truyén théng vé quy dinh Chuan k¥ nang st dung céng nghé théng tin;

Can ctr Thong tw s6 36/2018/TT-BTC ngay 30 thang 3 nam 2018 cula B6 trudng Bo
Tai chinh vé hudng dan viéc 1ap duv toan, quan ly, st dung va quyét toan kinh phi danh cho
cong tac dao tao, bdi dudng can bd, cong chirc, vién chic;

Can clr cac Thong tw cta BO Gido duc va Dao tao vé quy dinh méa s6, tiéu chuén
chtrc danh nghé nghiép gido vién cac cap hoc (Thong tu s6 01/2021/TT-BGDDT,; Thong
tu s6 02/2021/TT-BGDDT; Thong tu s6 03/2021/TT-BGDDT; Thoéng tv s6 04/2021/TT-
BGDDT);

Can clr Quyét dinh s6 35/2013/QDB-UBND ngay 10 thang 9 nam 2013 cla Gy ban
nhan dan Thanh phd vé ban hanh quy ché dao tao, boi dudng, can bd, cong chirc, vién
chirc clia Thanh phé H6 Chi Minh;

Can clr Quyét dinh s6 762/QB-UBND ngay 08 thang 3 ndm 2021 cua Gy ban nhan
dan Thanh phd vé phé duyét Bé an “Nang cao nang luc, kién thirc, k§ nang tng dung Tin



hoc cho hoc sinh phd thong Thanh phé H6 Chi Minh theo dinh huéng chuan qudc té, giai
doan 2021 -2030™;

Can ctr Quyét dinh s6 1419/QD-UBND ngay 27 thang 4 nam 2021 cla Uy ban
nhan dan Thanh phd vé phé duyét Ké hoach dao tao, béi duwdng can bd, cong chic, vién
chic trong hé thdng chinh tri Thanh phd H6 Chi Minh giai doan 2021 - 2025;

Can cr Quyét dinh s6 3249/QDB-UBND ngay 06 thang 9 ndam 2021 cua Gy ban
nhan dan Thanh phd vé phé duyét Bé an “Giao duc théng minh va hoc tap sudt doi tai
thanh phdé HO Chi Minh giai doan 2021 - 2030”;

Can cr Quyét dinh s6 3976/QB-UBND ngay 23 thang 11 nam 2021 cla Chu tich
Gy ban nhan dan Thanh ph6 vé phé duyét Ké hoach dao tao, boi dwdng can bd, cdng chirc,
vién chiic ctia Thanh phd H6 Chi Minh nam 2022,

S¢ Giado duc va Pao tao xay dung Ké hoach t6 chirc cac I6p dao tao, bdi dudng
cdng chtrc, vién chic (sau day goi tat 1a CCVC) ndm 2022 nhu sau:

I. MUC BICH, YEU CAU

1. Muc dich

- Nang cao trinh do chinh tri, chuyén mon, nghiép vu, nang luc quan ly, diéu hanh
va k¥ nang thuc thi céng vu nham xay dung doi ngii ccvc vitng manh, tirng budc phat
trién theo hudng chuyén sau, chuyén nghiép.

- Boi dudng kién thirc, k§ nang nghiép vu, thwc thi cong vu; chd trong vai tro tw
hoc, tu nghién cuwu cla ccvc.

2. Yéu cau

- Pao tao, boi dudng phai can clr vao vi tri viéc lam, tiéu chuan clia ngach cong

chirc, tiéu chuan chirc danh nghé nghiép cua gido vién tirng bac hoc va nhu cau phat trién
ngudn nhan lyc cla nganh, dia phuvong va cta thanh pho;

- T6 chirc ¢ hiéu qua cac 16p dao tao, bdi dudng cho ccvc theo ké hoach cla
nganh Gi4o duc va DPao tao thanh phd, ké hoach cua S& Noi vu.

1. NOI DUNG PAO TAO, BOI DUONG
1. Nhém kién thirc phéap luat, ly luan chinh tri, quan ly hanh chinh nha nuéc

- Tham gia dao tao hoc tap Nghi quyét, ly luan chinh tri, boi ‘dudng kién thic quan
ly nha nwéc, quan ly gido duc;

- Trién khai c4c van ban huéng dan thi hanh Luat va cac van ban cla thanh phé.

- Clr cong chtrc tham gia 16p Trung cdp Ly luan Chinh tri - Hanh chinh do S& NGi
vu t0 chirc theo Ke hoach dao tao, bdi dudng can bo, cong chirc, vién chirc clia thanh phd
HO6 Chi Minh nam 2022.

2. Nhém kién thirc k§ nang lanh dao, quan ly
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BOi dwdng nang cao nang luc quan ly diéu hanh cho cdng chic, vién chic Ianh dao,
quan ly; boi dudng ky nang phan tich, mé ta va xac dinh vi tri viéc lam; chd trong dao tao,
boi dwdéng cho ccvc trong dién quy hoach va la cong chirc, vién chirc nir.

3. Nhém kién thirc chuyén moén, nghiép vu

- Boi dwdng kién thirc, k§ nang theo vi tri viéc lam, k§¥ nang nghiép vu, chuyén
nganh theo quy dinh tai Nghi dinh s6 101/2017/NB-CP ngay 01 thang 9 nam 2017 cla
Chinh phu vé dao tao, bdi duting can bd, cong chiic, vién chirc; Nghi dinh s6 89/2021/Nb-
CP ngay 18 thang 10 nam 2021 cla Chinh phu stra ddi, b sung mot so diéu ctia Nghi dinh
s6 101/2017/ND-CP ngay 01 thang 9 ndm 2017 cta Chinh phl vé dao tao, bdi dwdng can
bd, cdng chirc, vién chirc.

- Bo6i dwdng kién thirc, k¥ nang theo tiéu chuan chic danh nghé nghiép cla gido
vién tirng bac hoc duoc quy dinh tai cac Thong tv cla B6 Giao duc va Bao tao: Théng tw
s6 01/2021/TT-BGDDT ngay 02 thang 02 nam 2021; Théng tv s6 02/2021/TT-BGDDT
ngay 02 thang 02 nam 2021; Thong tu s6 03/2021/TT-BGDBT ngay 02 thang 02 nam
2021; Thong tu s6 04/2021/TT-BGDBT ngay 02 thang 02 ndam 2021.

4. Nhom kién thirc ngoai ngi, tin hoc

- B6i duwdng ngoai nglr cho ddi ngli ccvc theo Quyét dinh s6 1659/QD-TTg ngay
19 thang 11 nam 2019 cla Tha twéng Chinh phia vé Phé duyét Bé an "Chuong trinh quéc
gia vé hoc tap ngoai ngl* cho can bo, cong chirc, vién chirc giai doan 2019 - 2030" va Ke
hoach cla sé' NOi vu.

- BOi du@ng tin hoc cho gi4o vién tin hoc, nhan vién chuyén trach cong nghé thong
tin va chinh sach thu hat nhan lyc trinh dé cao vé cong nghé thdng tin vé lam viéc trong
Iinh virc Gido duc va Bao tao theo cac Quyét dinh cla Gy ban nhan dan Thanh phd (Quyét
dinh s6 762/QB-UBND ngay 08 thang 3 nam 2021 vé phé duyét Dé an Nang cao nang luc,
kién thirc, k§ nang (ng dung Tin hoc cho hoc sinh phd thong Thanh phé HO Chi Minh
theo dinh hwéng chuan qudc t€, giai doan 2021 - 2030 va Quyét dinh s6 3249/QD-UBND
ngay 06 thang 9 ndm 2021 vé phé duyét Bé an “Gido duc thong minh va hoc tap sudt doi
tai thanh phd HO6 Chi Minh giai doan 2021 - 2030”).

- BOi dwdng tin hoc cho ddéi ngli ccvce (I6p tng dung Coéng nghé thong tin co
ban/nang cao) cho déi ngli ccvc nganh gido duc va dao tao.

I11. KE HOACH TO CHUC CAC LOP PAO TAO, BOI DUONG NAM 2022

Thoi gian
S6 I16p/s6 dy  kién Ngudn
Céc l6p dao tao hoc vién m¢' 16p, DG tugng kinh phi Ghi cha
(dw kién)  thoi gian
hoc

Céc l6p boi dudng kién thirc phap luat, chinh tri, quan ly hanh chinh nha nuéc

Tl thang Cong chirc S& Gido Thuc Theo
100 3 dén duc va Pao tao va hiéntheo hoach
thang 11 cac don vi trec bDitu 2 59I5/KH-

Lép Trung cdp Chinh tri-Hanh
chinh.

ké
sO



Lép Boi dwdng kién thi'c OLNN
chuong trinh chu>én vién cao cép,
chuyén vién chinh, chuyén vién
va cén su.

Lép bdi dwd'ng chic danh lanh
dao, quan ly cdp S&/phong; Lop
boi dudng kién théc d6i ngoai;
Lép bdi dwdng van hoéa céng vu;
L6p boi dwdng kién thiic dan toc;
Lép bdi dudng nghiép vu cdng tac
can bd; Lép bodi dudng thi hanh
phép luat; Lop bdi dwdng kién
thirc co ban vé chuyén doi so; ....

120

50

4

nam 2022
(16,5
thang)

(02-3,5
thang)

(01-03
tuan)

Céac 16p bdi dudng kién thirc k§ nang lanh dao, quan ly

Lép bdi dudng can bd quan ly
treong trung hoc phd théng

! l6p/
100 hoc
vién

Théng
5/2022
dén
Théng
02/2023

thudc So.

Codng chirc co quan
S6' Gido duc va Bao
tao va cac don vi
trwc thudc.

Cong chuc, vién
chirc co quan S@
Gido duc va DPao
tao va cac don vi
truc thudc.

Hiéu trwéng (Gidm
doc), cac Phé Hiéu
trwong (Phé Giam
doc) va gido vién
thugc dién  quy
hoach can bd quan
ly trwdng trung hoc
phd thong va cac
don vi truc thudc
S6.

Cac l6p dao tao, bodi dudng kién thiic vé chuyén mon, nghiép vu

Lop boi dudng t6 trwang chuyén
mon

Lép bhdi dwbng cong tac chu
nhiém

L6p bdi dwdng nghiép vu cong tac
van thu, lvu trlr trong cac co quan
hanh chinh, sy nghiép.

Lép boi dwdng ngach KE toan
vién; Lép bodi dutng ngach K&
toan vién chinh

L&p boi dudng kién thic quan ly
nha nuwdc chuwong trinh chuyén
vién; Lop bodi duwdng kién thic
quan ly nha nwéc chuong trinh
chuyén vién chinh.

01 16p
/100 hoc
vién

3 16p/
300 hoc
Vién

L 16p/

50 hoc
vién

50

50

Théang
7/2022

Thang
7/2022

Théng
712022

Thang
5/2022

Thang
5/2022

TO trwong, TO6 pho

chuyén mén céac
Trweong THPT va
cac don vi truc
thudc S6.

Giao vién  cha

nhiém céc Truwong
THPT va céc don vi
truc thudc So

Nhan vién  phu
trach cong tac van
thw, lwu trir tai cac
Truong THPT va
cac don vi truc
thudc So.

Cong chirc co quan
S0' Gido duc va bao
tao, nhan vién ké
toan tai cac Truong
THPT va céac don vi
truc thudc So.

Cong chirc CO' quan
S& Giao duc va bao
tao, chuyén vién tai
cac don wvi truc
thudc So

Théng tw
s0

36/2018/
TT-BTC

Thuc
hién theo
bigu 2
Thoéng tw
sO
36/2018/
TT-BTC

Thuc
hién theo
Khoan 2
bigu 2
Thong tw
s0
36/2018/
TT-BTC

Thuc
hién theo
Khoan 2
bigu 2
Théng tw
)
36/2018/
TT-BTC

Thuc
hién theo
Khoan 2
bigu 2
Théng tu
s0
36/2018/
TT-BTC
Thuc
hién theo
Khoan 2
bigu 2
Théng tw

SNV ngay
31/12/2021

clia S& Noi
4

Theo cac ké
hoach cla
S& Noi vu

Phoi hop
voi  treong
CBQL GD
TP. HCM

Phoi hop
voi  truong
CBQL GD
TP. HCM

Phéi hop
voi  treong
CBQL GD
TP. HCM

Theo cac ké
hoach cua
S& Noi vu

Theo ké
hoach cua
S& NOi vu

Theo ké
hoach cua
S& Noi vu



Lop bdi duwdng theo tiéu chuan

02

6 chtrc danh nghé nghiép gido vién 200

trung hoc phéd thong

vién

TUr thang

3 dén
thang 11
nam 2022

Gido vién cac don
vi Truong THPT va
cac don vi truc
thudc So

IV  Cac lép boi dudng kién thirc vé kién thirc ngoai ngi, tin hoc

Lép bdi dudng tiEng Anh twong
| duong bac 3 va bac 4 theo khung
nang luc ngoai nglr Viét Nam

Lép bdi dwdng tin hoc cho gi4o
vién cua tirng bac hoc (Thong tw

2 s0 03/2014/TT-BTTTT ngay 11
thang 3 nam 2014 cla B6 Théng
tin va Truyén thong).

Lép bdi dudng tin hoc cho gido
3 vién tin hoc

Lép bdi dudng tin hoc cho nhan
vién chuyén trach céng nghé
thdng tin

100

100

100

(05-06
thang)

Théng
712022

Nam 2022

Nam 2022

Cong chtrc, vién
chi*c nganh Giéo
duc va bao tao.

Céan bo quén ly va
gido vién céc
trvong MN, TiH,
THCS, THPT,
Trung tam
GDNN-GDTX va
cac don vi truc
thudc Sé.

Giao vién tin hoc
cac trwong TiH,
THCS, THPT va
cac don vi truc
thudc S&

Nhan vién coéng
nghé théng tin
cac trwong TiH,
THCS, THPT va
cac don vi truc
thudc S&

sO
36/2018/
TT-BTC
Thuc
hién theo
Khoan 2
bieu 2
Théng tw
sO
36/2018/
TT-BTC

Thuc
hién theo
Khoan 2
biéu 2
Théng tw
sO
36/2018/
TT-BTC
Thuc
hién theo
Khoan 2
biéu 2
Théng tw
sO
36/2018/
TT-BTC

Thuc
hién theo
Khoan 2
Pieu 2
Théng tv
sO
36/2018/
TT-BTC

Thuc
hién theo
Khoan 2
biéu 2
Théng tv
s0
36/2018/
TT-BTC

Phoi hop
V@i Trwong
PH Sai Gon
va Truong
bH Sw
pham  TP.
HCM

Theo ké
hoach cua
S& Noi vu
Theo ké
hoach cula
cac don vi,
Phong
GDDT, S¢&
GDDbT

Theo Dé én
Nang cao
nang luc,
kién thic, ky
nang rng
dung Tin hoc
cho hoc sinh
phé thong
TP. HCM
theo dinh

hudng chuin
quoc té, giai
doan 2021 -
2030 (phé
duyét theo
Quyét  dinh
so  762/Qb-
UBND)
Theo D@ éan
an “Giao duc
théng  minh
va hoc tap
sudt doi tai
thanh phé Ho
Chi Minh
giai doan
2021 - 2030”
(phé  duyét
theo  Quyét
dinh s0
3249/QD-
UBND)



IV. KINH PHI THyC HIEN

Nguon Kinh phi:

Thuc hién theo quy dinh tai Diéu 2 Thong tv s6 36/2018/TT-BTC ngay 30 thang 3
ndm 2018 (c6 hiéu luc tir ngay 15 thang 6 nam 2018) vé huéng dan 1ap duv toan, quan Iy va
st dung kinh phi danh cho cong tac dao tao, boi duéng can bd, cong chiic, vién chirc:

“1. Kinh phi dao tao, b6i dwong can bo, cong chirc duoc ddm bao tir ngudn ngan
sach nha nuéc theo phan cap ngan sach hién hanh; kinh phi ctia co quan quan ly, st dung
can bg, cong chirc; dong gop clia can bd, cong chirc; tai trg cla to chic, ca nhan trong va
ngoai nwéc theo quy dinh cta phap luat.

2. Kinh phi dao tao, boi dwdng vién chiic dwoc dam bao tir nguon tai chinh cla don

vi s nghiép cong lap, déng gop cla vién chirc va cac ngudn khac theo quy dinh clia phap
luat”.
V. TO CHUC 1 Huc HIEN

1. Phong To chirc Can bo:

- Xay dung va trién khai thuc hién ké hoach dao tao. boi dudng nam 2022 cta nganh.

- Ph6i hgp véi cac phong, ban co quan Sé t6 chirc cac 16p bdi dudng; danh gia két qua
dao tao, boi duéng cua nganh.

2. Cac Phong thudc co quan S& Gido duc va bBao tao:

Tuy theo chirc nang, nhiém vu duoc giao, cac phong, ban co quan S& Giao duc va
DPao tao c6 trach nhiém tham gia thuc hién cong tac dao tao, boi dudng, kiém tra danh gia,
... khi duvgc phan céng.

3. Phong Giao duc va Bao thanh phd Thi Blrc va cac quan, huyén:

- Phong Giao duc va Pao tao la co quan thudng truc ban chi dao bdi dudng gido vién
quan, huyén, chiu trach nhiém xay dung ké hoach dao tao b6i dudng cho can bd quan ly va
gido vién, nhan vién; to chirc trién khai thuc hién ké hoach dao tao boi dudng gido duc tai
dia phuong theo ké hoach dwoc duyét; xay dung doi ngii c6t can tai dia phwong dé ho tro
va to chirc thwe hién dao tao bdi dudng gido vién theo ké hoach va chi dao cla S& Giao
duc va Bao tao.

- Bam bdo cac diéu kién vé kinh phi, co s& vat chat, tai liéu, trang thiét bi phuc vu céng
tac dao tao boi duwdng theo quy dinh.

4. Céc truwong Trung hoc pho thong va céac don vi truc thudc sd”.

- Xay dung ke hoach cu thé, du kién danh sach can bd quan ly, gido vién, nhan vién
tham gia tong 16p; tao moi diéu kién thuan lgi va huy dong can bd quan ly, gido vién, nhan
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vién tham gia hoc tap cac chuong trinh, loai hinh boi dwéng theo ké hoach cta S& Giao
duc Pao tao.

- Theo ddi, dén ddc va quan ly viéc hoc tap boi dudng; kip thoi khen thwéng hodc xt ly
doi véi cac truong hop tham gia t6t hodc chwa tét cac chuong trinh béi dudng gido duc.
Riéng ddi vai gido vién, ghi nhan két qua bbi dudng dé dua vao hd so chuyén mon ca nhan
trong qua trinh céng tac giang day tai don vi.

- Chuén bi day di cac diéu kién vé co s& vat chat, kinh phi, thiét bi va thoi gian dé can
bd quan ly, gido vién, nhan vién tham gia c¢é chét lwgng cac hoat dong dao tao boi dudng.
To chirc so két, tong két, danh gid, rat kinh nghiém cong tac dao tao boi dudng clia don vi
theo quy dinh.

Trén day la 1<é hoach t6 chirc cac 16p dao tao, bdi dudng cho coéng chirc, vién chirc
nam 2022 clia S& Gido duc va Pao tao, dé nghi cac don vi xay dung ké hoach bdi dudng
cho can bd quan ly, gido vién, nhan vién nam 2022 va khan trwong trién khai thuc hién.
Céc don vi glri ké hoach vé Phong T6 chirc Can bd S& Gido duc Pao tao trong thang 3
nam 2022 dé theo dbi. Trong qua trinh thwc hién, néu c6 kho khin, vudng mac cac don vi
lien hé véi S& Gido duc va Pao tao (Phong T6 chirc can bd) dé dwoc hwong dan./. b/

Noi nhan:

- UBND thanh phé {dé bao céoy,

- S0 NOi vu {d€ biéty

- UBND tp.Thi Buc va cac quan, huyén;

- Céac Trwong THPT (CL va NCL);

- Céac don vi trwc thudc So;

- Phong GDDT tp.Thu Blrc va cac quan, huyén;
- Cac phong thudc co quan Sé;

- Lwu: VT, TCCB (LN). \/-
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