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S6: 4 /KH-UBND Qudn 5, ngay 04 thang ) nam 2023

KE HOACH
Ra soat, don gidan héa thi tuc hanh chinh ndi b
trén dia ban Quan 5 giai doan 2022 - 2025

Céan cu Quyét dinh sb 4324/QD-UBND ngay 13 thang 12 nam 2022 cua
Chu tich Uy ban nhan dan Thanh pho Ho Chi Minh ban hanh Ké hoach ra soat,
don gidn hoa thu tuc hanh chinh ngi bo trén dia ban Thanh phé Hé Chi Minh
giai doan 2022 —2025;

Can cu Cong vén s6 11596/VP- KSTT ngay 30 thang 12 ndm 2022 cia
Vian phong Uy ban nhan dan Thanh phd vé viéc huéng dan thuc hién ra soat,
don gian hoa thu tuc hanh chinh ndi b giai doan 2022 — 2025.

Uy ban nhan dan quén xay dung Ké hoach ra soat, don gian hda thu tuc
hanh chinh ndi bg trén dia ban Quén 5 giai doan 2022 - 2025, véi nhitng ndi dung
nhu sau:

L. THU TUC HANH CHINH NOI BO TRONG HE THONG HANH
CHINH NHA NUGC VA DAU HIEU NHAN BIET

1. Tha tuc hanh chinh ngi b

Thu tuc hanh chinh ndi bo dugc hiéu 14 trinh tu, cach thitc thuc hién, ho
SO va yéu cau diéu kién do co quan Nha nudc, nguoi c6 thim quyén quy dinh
dé giai quyét cong viée cu thé cho co quan hanh chinh Nha nuéc, don vi thudc
co quan hanh chinh Nha nuéc hodc bao dam viée thuc thi ¢cong vu clia can bd,
cong chire, vién chire, ngudi lao dong lam viéc trong co quan hanh chinh Nha
nuoc.

2. Dau hiéu nhén biét thi tuc hanh chinh ndi b$

Thu tuc hanh chinh ndi b ¢6 cac dau hiéu nhan biét sau day:

- Dugc quy dinh trong vén ban (vén ban quy pham phap luat hoac van ban
hanh chinh) do co quan, nguoi c6 tham quyén ban hanh.

- Bugc quy dinh duéi dang hanh dong dé giai quyét cong viéc cu thé cho
co quan hanh chinh Nha nudc, don vi truc thudc co quan hanh chinh Nha nuéc
hodc bao dam vigc thuc thi cong vu cua can bg, cdng chirc, vién chirc, nguoi lao
dong lam viéc trong co quan hanh chinh Nha nudc.

- Quy dinh thu tyc hanh chinh xuat phat tir yéu cau cu thé va nhdm muc

tidu giai quyét cong viée cho co quan hanh chinh Nha nudce, don vi truc thude va
can b9, cdng chuc, vién chire, nguoi lao dong lam viée trong co quan hanh chinh
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Nha nude (khong xuat phat tir td chic, c4 nhan ngoai co quan hanh chinh Nha
nuoc).

Il. MUC TIEU, YEU CAU
1. Muc tiéu
1.1. Vé thong ké, cong b8, cong khai

100% thu tuc hanh chinh ndi bd (tht tuc hanh chinh noi bo giita cac co
quan va thu tuc hanh chinh néi bd trong co quan, don vi) phai duoc théng ké,
cong bo (lan dau) va 100% thu tuc hanh chinh noi bo phai dugc cong khai trén
Trang thong tin dién tir ciia Quén.

1.2. Vé ra soat, dé xuat phwong dn don giin héa
a) Doi voi thu tuc hanh chinh ndi bd gitra cac co quan

Trudce ngay 20 thang 12 nam 2024, 100% thu tuc hanh chinh ndi bd gitra
cac co quan phai dugc ra soat dé don gian hoa, dam bao dat ty 18 cit giam it nhét
20% thu tuc hanh chinh néi bd va 20% chi phi tuan tha tha tuc hanh chinh noi
b, cu thé nhu sau:

+ Tép trung thuc hién don gian hoa, dam bao dat ty 1€ cit giam it nhét
20% thu tuc hanh chinh ndi bd va 20% chi phi tuan thua tha tuc hanh chinh noi
bo tép trung vao cac thu tuc thude linh vue nhu linh vue T6 chire bd may; linh
vue Can b, cong chire, vién chuec; linh vuc thi dua khen thudng va tham khao
cac linh vuc khac theo phu luc danh muc tha tuc hanh chinh ndi bd trén céac linh
vuc trong tdm uu tién ra soat, don gian hoéa dinh kém Quyét dinh s6 1085/QD-
TTg ngay 15 thang 9 nam 2022 ctia Thi tuéng Chinh phu vé ban hanh Ké hoach
ra soat, don gian hoa thu tuc hanh chinh ndi bg trong hé théng hanh chinh nha
nudc giai doan 2022 — 2025 va Cong vin s6 103/KSTT-KTTH ngay 15 thang 3
nam 2023 cua Cuc Kiém soét thi tuc hanh chinh — Van phong Chinh phu vé
viéc trién khai nhiém vu thong ké, ra soat, don gian hoa thu tuc hanh chinh néi
bd

+ Chu dong phdi hop, ra soat dé don gian hoa thi tuc hanh chinh ndi bo
trong quan (gém: thu tuc hanh chinh ndi bo gitra Uy ban nhan dan quén vai cac
phong, ban chuyén mén thudc quén; thu tuc hanh chinh ndi b gitta cac phong,
ban chuyén mén thudc quan; thu tuc hanh chinh ndi b gilra cac phong, ban
chuyén mén thugc quan va Uy ban nhan dén 14 phuong..).

- Trudce ngay 20 thang 12 nam 2023: ra soat va phé duyét phucmg an
don gian hoa thu tuc hanh chinh n¢i bd gita cdc co quan thudc cac linh vuc
trong tam theo Quyét dinh s6 4324/QD-UBND ngay 13 thang 12 nam 2022 cua
Uy ban nhan dan Thanh phd.

- Truéc ngay 20 thang 12 nam 2024: ra soat va phé duyét phuong an
don gian hoéa 100% tht tuc hanh chinh ndi b gitra cac co quan.

b) D6i véi th tuc hanh chinh ndi b trong co quan, don vi
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Trudce ngay 20 thang 12 nam 2024, 100% thu tuc hanh chinh noi bo trong
co quan, don vi phai dugce ra soat dé don gian hoa, dam béao dat ty 1& cit giam it
nhat 20% thu tuc hanh chinh néi b va 20% chi phi tuan thu tha tuc hanh chinh
noi bg. Trong do:

- Trude ngay 20 thang 12 nam 2023: ra sodt va phé duyét phuong an
don gian hoa thu tuc hanh chinh néi by doi voi 50% thu tuc hanh chinh ndi bd
trong co quan, don vi.

- Trude ngay 20 thang 12 nam 2024: ra soat va phé duyét phuong an
don gian hoa 100% thu tuc hanh chinh ndi b trong co quan, don vi.

~ A
2. Yéu cau

- Xéc dinh ra soat, don gian hoa thu tuc hanh chinh néi b 1a mdt trong
nhitng nhiém vu cai cach thi tuc hanh chinh trong tdm. Két qua trién khai
Ké hoach nay la mot trong cac can cur danh gia két qua thuc hién nhiém vu cai
cach thi tuc hanh chinh cta cic phong ban, chuyén mén thudc quan, Uy ban
nhan dan 14 phuong trong giai doan 2022 - 2025.

- Céc phong ban, chuyén mén thuc quéan, Uy ban nhan dan 14 phuong t6
chure thuc hién day du, kip thoi, théng nhét khoa hoc céac cong viée cu thé dugc
giao tai K& hoach, bao dam tién d9, chat lugng dé ra; chi déng t6 chirc trién
khai Ké hoach, phi hop chat ché véi Van phong Uy ban nhéan dén quan trong
qua trinh thuc hién Ké hoach.

- Tiéu chi, cach thirc, quy trinh, biéu mau :Lhé)ng }(é, cong bé, réi soat,
don gian hoa thu tuc hanh chinh ndi b thuc hién thong nhat theo hudng déan cua
Van phong Uy ban nhan dan Thanh phé H6 Chi Minh.

III. NOI DUNG

1. Pham vi thong ké, cong bo, cong khai, ra soat, dé xuat phwong an
don gian hoa

1.1. Thu tuc hanh chinh nji bo gura cdac co quan dugc quy dinh tai cac
véan ban (van ban quy pham phap luét va van ban hanh chinh) do Hoi ddng nhan

dan, Uy ban nhan dan, Chu tich Uy ban nhan dan Thanh phé H6 Chi Minh ban
hanh, gom:

- Thu tuc hanh chinh ndi b9 gitta Uy ban nhén dén, Chu tich Uy ban nhan
dan Thanh ph6é H6 Chi Minh véi1 Uy ban nhan dén quan, huyén, thanh pho Thu
Dire.

- Thu tuc hanh chinh ndi b gitra cac so, ban, nganh véi Uy ban nhan dan
quan, huyén, thanh pho Thua Dac.

- Thu tuc hanh chinh néi b giira s&, ban, nganh véi phong chuyén mon
thuoc Uy ban nhan dan quan, huyén, thanh phé Thu Pie.

1.2. Thu tuc hanh chinh ndi b trong co quan, don vi

- Thu tuc hanh chinh néi bg gitra Uy ban nhan dan quén vadi phong, ban
chuyén mon.
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- Thu tuc hanh chinh ndi bé giira Uy ban nhan dan quan véi Uy ban nhan
dan 14 phuong.

- Thu tyc hanh chinh ndi b¢ gitra phong, ban chuyén mén véi Uy ban
nhéan dan 14 phuong.

- Thu tuc hanh chinh ndi bg gitra cac phong, ban chuyén mén thudc quan.

2. Noi dung nhié¢m vu, trich nhiém, tién dd (chi tiét theo Phu luc dinh
kem).

3. Kinh phi

Kinh phi thyuc hién K¢é hoach nay trong du toan ngan sach hang nim dugc
cép c6 thdim quyén giao.

IV. TO CHU'C THU'C HIEN

1. Cac phong, ban chuyén mén thudc quin va Uy ban nhén dan 14
phwong

9 Can ctr tinh hinh thuc té, Th@ trudng géc phong ban, chuyén mon va Chu
tich Uy ban nhén dan cac phuong t6 chure trién khai ra soat, don gian héa thu tuc
hanh chinh ndi bg trong co quan, don vi giai doan 2022 - 2025, cu thé:

- Xay dung ké hoach ra soat, don gian héa thu tuc hanh chinh ngi bg trong
co quan, don vi, trong do, uu tién ra soat, don gian tha tuc hanh chinh ndi b
lién quan dén cén b, cong chirc, vién chuec; thi dua khen thudng.

- Bdo c4o Uy ban nhan dan quan (théng qua Van phong Uy ban nhén dén
quén) trwdc ngay 21 thang 8 hang nam.

- Phéi hop théng ké, ra soat, dé xuét phuong 4n don gian hoa, t6 chirc
thue thi phuong an don gian hod thu tuc hanh chinh ndi by gilra cac co quan
theo y€u cdu cua Thanh pho.

- Chu tri, phdi hop v6i Van phong Uy ban nhan dan quan trong viéc cong
khai thu tuc he‘}nh chinh néi by gitra cac co quan dé dugc Chu tich Uy ban nhan
dan Thanh pho H6 Chi Minh cong bo trén Trang thong tin dién tr cua Quan va
don vi.

2. Vin phong Uy ban nhin dan quén

- Cong khai thu tuc hanh chinh ndi b gitra cac co quan duge Chu tich
Uy ban nhan dan Thanh phé H6 Chi Minh cong bd trén trang Thong tin dién tir
cua Quan.

- Huéng dan céac don vi thuc hién thong ké, cong bd, cong khai, ra soat,

dé xuat phuong 4n don gian hoa thu tuc hanh chinh ndi b cho cac co quan,
don vi.

- Thuc hién ra soat, kiém soat chét lugng viéc thong ké, cong bd, ra soat,
dé xuat phuong an don gian ho4 thu tuc hanh chinh ndi b gitta cac co quan
theo pham vi tai ké hoach nay do cac phong, ban chuyén mén thudc quéan, Uy
ban nhan dan 14 phuong giri dén.
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- Theo d&i, dén ddc tién do thye hién, tong hop cac vudng mic cua cac
phong, ban chuyén mén thugc quan, Uy ban nhén dén 14 phuong; kip thdi bao
cao Thuong truc Uy ban nhén din quan xem xét, chi dao.

3. Phong Tai chinh — K¢ hoach: thim dinh, tham muu Uy ban nhan déan
quén b tri kinh phi thuc hién ké hoach nay theo quy dinh.

4. Phong N9i vu: thuc hién va hudng dan céc don vi ra soat, don gian hoa
thu tuc hanh chinh ndi b lién quan dén can b, cdng chirc, vién chirc; thi dua
khen thuong.

5. Phong Tu phap: chu tri, phdi hgp Vian phong Uy ban nhén dén quén
cong khai danh muc vén ban quy pham phap ludt dang con higu lyc do Hoi dong
nhén dan, Uy ban nhan dén Thanh phé ban hanh trén Trang thong tin dién tir cua
Quan.

Trén day la Ké hoach ra soat, don gian hoa thu tuc hanh chinh ndi b trén
dia ban Quén 5 giai doan 2022 - 2025, yéu cau Thu truéng cac phong, ban
chuyen mon thudc quan va Chu tich Uy ban nhan dan 14 phuong thuc hién tot
cac ndi dung dugc phan cong trong ké hoach. Trong qua trinh thuc hién, ¢6 kho
khin vuéng méc bao cdo vé Uy ban nhan d4n Quan 5 (thong qua Vin phong Uy
ban nhan dan quan) dé duoc chi dao, xr Iy kip thoi./ R74

Noi nhan:
- Van phong UBND TP (Phong KSTTHC);
- TT.UBND/QS5;
- Cac phong, ban chuyén mén thudc quén;
- UBND 14 phudng;
- VP.UBND/Q5: CVP, PCVP, NC;
-Luu: VT, VP, Nh § b.
“'“ P
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tu do — Hanh phic

PHU LUC

Nhi¢m vu ra soit, don gidn hoa thi tuc hanh chinh ngi bg trén dia ban Quan 5 giai doan 2022 —2025
(Ban hanh kém theo Ké hoach so 2ev /KH-UBND ngay p4 thdang 7~ ndm 2023 ciia Chii tich Uy ban nhén ddan Qudn 5)

'NHIEM VU

AN 1 Vi chung’

Huéng dan cac don vi thong
ké, cong bd, cong khai, ra
1. |soat don gian hoa thu tuc
hanh chinh ndi by gilra céc
CO quan.

B.1

CHU TRIi

Vin phong Uy ban nhan
dan quan

PHOI HOP

- Phong, ban chuyén mon
thudc quan.

- Uy ban nhan dan
phuong.

14

Thong ké, cong bé, cong khai thii tuc hanh chinh néi b giita cdc co quan

THOTI HAN

Khi ¢6 van ban
huéng dan cua
Thanh pho.

SAN PHAM

trién
khai thuc hién

Van ban

Phéi hop td chirc ra soat va
lap biéu mau thong ké thu

- Phong, ban chuyén moén
thude quéan.
- Uy ban nhan dan 14

- Vin phong Uy ban nhédn dén
quan.

- Phong, ban chuyén mon
thudc quan.

Theo yéu cau cua

Thanh phé.

Biéu mau théng
ké (theo mau cua

tuc hanh chinh ndi bg gitra . £
cac co quan. phuong. - Uy ban nhdn dan 14 HEBRRG)
’ ’ phuong. i
7 :a‘n b&qﬂtonﬁ ;?lolzng()p tl’)l/': - Vin phong Uy ban nhan ;hul;)l::onugén LAl ehiyen mn Theo yéu’céu cua }Y an l?an 'tonvg.
. oan thién bi€u mau thong | .. quiin. ugc quan. ‘ Thanh phé. op gbp ¥ gui
ké. - Uy ban nhén dan 14 phudng. Thanh pho.




Ra soat doc lap, co ¥ kién
voi chat lugng du thao

Quyét dinh cong bd tha tuc | Vin phong Uy ban nhan | E:hong: ban ehuyén min Theo yéu cau cua ¥on I:')an . ton’g.
3 - : B Dkl kit il 2 ” thude quén. ) % hop gép y gui
hanh chinh ndi b gilta cac | dan quan. - Uy ban nhén dan 14 phuén Thanh pho. Thanh phé
co quan do Thanh phd ban ¥ P & 4nh. pho.
hanh.
- Van phong Uy ban nhan ) . .
Cong khai thu tuc hanh | dan quén. - Vin phong Uy ban nhan dan Cﬁong l,{hal 9“3’? L
chinh ndi by gitta cac co |- Cac phong, ban chuyén | quan. Theo yéu cau cia dinh cong bo tre.:n
4. Ty . s Trang thong tin

quan trén Trang thong tin
dién t&r quan va don vi.

Lan 1: Gép y thii tuc hanh chmh ndi by thugc cdc linh viee trong tim (ngdn sich nha nuwdc; quan Iy, sic dung tai sin cong;

mép thudc quan.
- Uy ban nhan dan 14
h(‘m.

- Phong Vian hoa va Thong
tin.

Thanh phd.

dién tor quan va
don vi

B.2.1 | quan ly, s dung, khai thdc nguon lwe tai chinh tir dat dai, tai nguyén; qudn ly dau tu cong; 16 chirc b may; cdn bd, cong chirc,
vién chire; thi dua khen thuwéng; té chive chinh quyén dia phwong; quan Iy dat dai; giao thong dwong bo)
T chire 1ap biéu mau ra soat ]
thu tuc hanh chinh ndi by | - Vidn phong Uy ban nhan
gitta cac co quan gui Van | dan quan. ) . . P " ; Y W W
phong Uy ban nhin dén |- Phong, ban chuyén mén I:hong: ban chuyén mon Tr}roc ngay 15 | Biéu mau ra s‘oat
L . 2 ~ . 3 thudc quan. thang 6 nam 2023 | (theo mau thanh
quan tong hop cho Van | thudc quan. . Brobiin shin dai 1 ohuidn hé)
phong Uy ban nhan din|- Uy ban nhan dan 14| 7 = B
Thanh phd kiém soat chat | phuong.
lugng.
Ra soat doc lap, co y kién , — § .z
trao d6i dé cac don vi hoan | Van phong Uy ban nhan | | Iihong: ban chuyén mon Truéc ngay 15 Vi l?an . tOn’g-
% | thién biéu mAu mAu ra soat, | dan quan RITRG A, thang 7 nam 2023 | 9P 80P ¥y gui
- ? qu40. - Uy ban nhan dan 14 phudng. & Thanh phd.

phuong an don gian hoa.
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T chie thue thi phuong én
don gian hoa da dugc Chu
tich Uy ban nhan dan Thanh
phd phé duyét.

T chtrc lap biéu mAu ra soat

tha tuc hanh chinh ndi bd
gita cac co quan gui Vin
phong Uy ban nhan dan
quin tong hop cho Vin
phong Uy ban nhin dan
Thanh phd kiém soat chét
lugng.

- Phong, ban chuyén mon
thudc quan.

- Uy ban nhan dan 14
phuong.

- Vin phong Uy ban nhén
dan quén.

- Phong, ban chuyén mon
thudc quan.

- Uy ban nhan dan 14
phuong.

- Vin phong Uy ban nhan dan
quan.

- Phong, ban chuyén mon
thudc quan.

- Uy ban nhan dan 14 phuong.

- Phong, ban chuyén mon
thudc quan.

- Uy ban nhén dan 14 phudng.

Theq thoi han tai
Quyét dinh phé
duyét.

Truéc ngay 15
thang 6 nam 2024

San phim theo
ndéi dung duoc
giao tai Quyét
dinh phé duyét.

Biéu mau ra soat
(theo mau thanh
phé).

Ra soat dgc lap, co y kién
trao ddi dé cac don vi hoan
thién biéu mau mau ra soat,
phuong én don gian hoa.

Vin phong Uy ban nhén
dén quéan.

- Van phong Uy ban nhan dén

quan.

- Phong, ban chuyén moén

thl;IQC quan.
- Uy ban nhan dan 14 phuong.

Truée ngay 15
thang 7 nam 2024

Vin ban tdng
hop gop y gui
Thanh phé.

Té chire thuc thi phuong an
don gian hoa da dugc Chu
tich Uy ban nhan dan Thanh
phd phé duyét.

phuong.

- Phong, ban chuyén mon
thudc quéan.
- Uy ban nhan dan 14

- Van phong Uy ban nhan dén

quan.

- Phong, ban chuyén mon

thudc quan.
- Uy ban hén dan 14 phuong.

Theo thoi han tai
Quyét dinh phé
duyét

San pham theo
ndi dung duoc
giao tai Quyét
dinh phé duyét.

li | (8 Vi



Xay dung Ké& hoach ra soat,
don gian hoa thu tuc hanh
chinh ndi by trong co quan,
don vi giai doan 2022 -
2023.

- Phong, ban chuyén mon
thudc quén.

- Uy ban nhan dan 14
phuong.

Vin phong Uy ban nhan dan
quén

Theo yé€u ’c::iu cua
Thanh pho

Ké hoach cua

don vi

Bao c4o két qua ra soat, don
gian hoa thu tuc hanh chinh
ndi bo (Thong qua Van
phong Uy ban nhan dan
quan).

Van phong Uy ban nhén
dan quan

- Phong, ban chuyén mon
thudc quan.
- Uy ban nhén dan 14 phuong.

Cac don vi gui
bso cdo vé Uy
ban nhan dan
quan trudc ngay
21 thang 8 hang
nam.

Bao cao

Bao céo két qua ra soat, don
gian hoa thu tuc hanh chinh
nodi bd guri Thanh pho.

Vian phong Uy ban nhén
dan quén

Céac phong, ban chuyén mon
thudc quan, ny ban nhan dan
14 phuong bao cao vé Uy ban
nhén dan quan.

Vian phong Uy

ban nhan dan
quan tong hop
bao cao g

Thanh phd truée
01 thang 9 hang
nam.

Bao céao

Ra soat, don gian tha tuc
hanh chinh ndi bd lién quan

Céac phong, ban chuyén mon

- Vin ban trién

dén can bo, cong chuc, vién Phing NoLvy thuge quén Hang nim k}l;a,l‘ )

chirc; thi dua khen thudng. “BaCag,

Ra soat, cong khai danh muc ’

vin ban quy pham phap luét Phong Tu phép (\lflil;nphong Uy ban nhan dan Hing nim Z;::i ban trién

dang con hiéu luc trén Trang
thong tin dién tor Quan.
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Ra soat, dé xuat phuong an
don gian hoa thu tuc hanh
chinh nd1 by gita cac co
quan hanh chinh nha nudc
thudc cac linh vuc trong tam
theo yéu cau cua bd, nganh.

- Phong, ban chuyén mon
thudc quan.

- Uy ban nhin dan 14
phuong.

- Van phong Uy ban nhan dan
quan.

- Phong, ban chuyén mon
thudc quan.

- Uy ban nhén dan 14 phuong.

Trong nam 2023
(Thoi gian cu thé

theo trién I’(hai
cua Thanh phoé va
B4, nganh)

Bao cao két qua
thuc hién phdi
hop ra soat (theo
mau cua Thanh
phd).

Ra soat, dé xuit phuong 4n
don gian hoa thu tuc hanh
chinh ndi by gitra céc co
quan hanh chinh nha nudc
thudc cac Iinh vure con lai

- Phong, ban chuyén mon
thudc quan.

- Uy ban nhan dan 14
phuong.

- Vin phong Uy ban nhan dan
quan.

- Phong, ban chuyén mon
thudc quan.

- Uy ban nhan dén 14 phuong.

Trong ndm 2023,
nam 2024 (Thoi
gian cu thé theo
trién khai cua
Thanh phd, BO,
nganh)

Béo cdo két_qua
thuc hién Téi
hop ra soat (theo
mau cua Thanh
phd). '
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