UY BAN NHAN DAN
THANH PHO HO CHI MINH
SO GIAO DUC VA PAO TAO
S6:2438  /SGDDT-KTKD
VIv huéng dén t6 chirc khao sat
tuyen sinh vao 16p 6 truong
THPT chuyén Tran Pai Nghia
nam hoc 2023-2024

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

Thanh phé Ho Chi Minh, ngay 79 thing 5 ndm 2023

Kinh gui: Truéng Phong Gido duc va Dao tao thanh phé Thu buc,
va cac quan, huyén.

Cin ctr Thong tu s6 11/2014/TT-BGDDT ngay 18 thang 04 nam 2014 cua
B6 Giao dyc va Dao tao vé Ban hanh Quy ché tuyén sinh trung hoc co so va
tuyén sinh trung hoc pho thong (viét tat la Thong tu 11);

Can ctt Thong tu s6‘05/2018/T"1:-BG7DDT ngay 28 thang 2 nam 2018 cua
Bo Qiéo duc va Pao tao vé yiéc stra doi, b@ sung khoan 1 ’Diéu72, khoan 2 Diéu
4, diém d khoan 1 va doan déu khoan 2 Biu 7 cua Quy ché tuyén sinh trung hoc
co s¢ va tuyén sinh trung hoc pho6 thong ban hanh kém theo Thong tu 11;
~ Cén cir Quyét dinh s0 1153/QD-UBND ngay 31 thang 3 ndm 2023 cua
Uy ban nhan dan Thanh pho H6 Chi Minh vé ban hanh K& hoach huy dong tré
ra 16p va tuyén sinh vao cac 16p dau cap nam hoc 2023 - 2024.

S6¢ Gido duc va Pao tao Thanh pho Ho Chi Minh (viét tit 1a S6 GDDT)
hudéng dan cong tac khao sat tuyen sinh vao 16p 6 truong THPT chuyén Tran
Pai Nghia nam hoc 2023-2024 nhu sau:

I. Lich khao sat

Hoc sinh thyc hién bai khdo sat nang lyc trong ngay 04 thang 7 nam 2023
theo lich sau:

Thotgian | i hocsinh | Giomepi | O'0 Phatde | Giobat dau
thwc hién o6 ;nit 42 khiio sat khao sat thwc hién
bai khao sat : cho hoc sinh | bai khao sat
90 phat 7 gio 00 7 gio 40 7 gio 55 8 gio 00

I1. Hwéng din cdng tac to chirc ky khao sat

1. Dé bao dam tinh théng nhét trén toan Thanh phd, cac don vi thuc hién
dang lich cong tac Ky khao sat quy dinh tai Phu luc I;

2. Cong tac t6 chirc Ky khao sat va dang ky du khao sat thuc hién theo
hudng dan chi tiét tai Phu luc II;

3. Cong tac soan thao dé khao sat, in sao, van chuyén va ban giao dé khao
sat thuc hién theo hudng dan chi tiét tai Phu luc III;

4. Cong tac coi khao sat thyc hién theo hudng dan chi tiét tai Phu luc IV;
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5. Cong tac chAm khao sat, chAm kiém tra bai khao sat thuc hién theo
hudng dan chi tiét tai Phu luc V;

6. Cong tac phuc khao bai khao sat, cham thdm dinh bai khao sat thuc
hién theo hudng dan chi tiét tai Phu luc VI,

7. Hudng d?m khao sat tuyén sinh vao 16p 06 nam hoc 2023-2024 thuc
hién theo hudng dan chi ti€t tai Phu luc VII;

8. Dé thuan tién trong cong tac quan 1y va thuc hién nhi€ém vu, Ho1 déng
khao sat to chirc in thé deo cho tat ca nhiing nguoi tham gia t6 chic Ky khao
sat; thé deo phai dugc dong diu treo cua S6 GDPT (hodc cua Diém khao sat dbi
v6i nhitng nguoi 1lam nhiém vu tai Piém khao sat). Trén thé deo can ghi 1 tén
Hoi dong khao sat, tén Piém khao sat (hodc tén Ban), ho tén ngudi 1am nhiém
vu, nhiém vu thuc hién (c6 thé st dung mau thé deo khac nhau cho cac nhém nhiém
vu);

9. Nguoi lam nhiém vu thanh tra (sau day goi la thanh tra) cia S6 GDDT
doi1 voi cac khau cua Ky khao sat thuc hién theo huong dan thanh tra, ki€ém tra
khao sat cua S& GDDT.

I11. Cong tac phoi hop trong to chirc Ky khio sat

Phong Gido duc va Pao tao can phdi hop chit ché véi cac phong, ban cia
dia phuong dé thuc hién cac chi dao cua Chu tich Uy ban nhan dan thanh phé
Thu btc, quan, huyén; bao dam thuc hién khao sat ding quy dinh theo Cong
van hudéng dan nay va cic hudng dan thuc hién cong tac phdi hop td chire khao
st ctia cac cip co tham quyén; phdi hop thuc hién nhiém vu bao dam an ninh,
an toan cho Ky khao sat.

V. Ché d6 bao cao

1. Ché d6 bao cao: cac Diém khao sat nghiém tic thuc hién ché do bao
cao bao dam kip thoi, ding biéu mau quy dinh; phai cdp nhat day dua so li¢u va
kiém tra d§ chinh xac trudc khi bao cao S6 GDDT.

2. Noi nhan bao cao: Phong Khao thi va Kiém dinh chat lugng giao duc —
S¢ Giao dyc va Pao tao Thanh phé Ho Chi Minh, 66-68 Lé Thanh Tén, phuong
Bén Nghé, Quan 1; email: phongktkd.sotphochiminh@moet.edu.vn; dién thoai:
028.38226.796.

S¢ GDDT yéu cau cac Phong Gido duc va Pao tao nghiém tac thuc hién
Cong van hudng dan nay. Néu c6 vuéng mac hodc dé xuat trong qua trinh thyc
hién, can bao cao ngay vé S& GDDT (qua Phong Khéo thi va Kiém dinh chat
lwgng giao duc) dé kip thoi xem xét, giai quyét. /W{/

Noi nhdn:

- Nhu trén;

- Ban Chi dao tuyén sinh dau cap;
- Céc phong thudc So;

- Luu: VT, KTKD (M)~ s~

Lé Hoai Nam


mailto:phongktkd.sotphochiminh@moet.edu.vn

Phu luc |

LICH CONG TAC KY KHAO SAT TUYEN SINH VAO LOP 6

(Kém theo Céng van so

NAM HOQC 2023-2024

cua So Giao duc va Pao tao)

/SGDDT-KTKD ngay ...... [eiid i

Ngay bat | Ngay két . A Pon vi, ca nhin th
g;gu a gt?l)l;c ¢ NoQi dung cong viéc onvi chaief:ln an thwe
Phét hanh phiéu dang ky du Khao sat. Hoc sinh THPT Chuyén Tran
08/06/2023 | 12/06/2023 dién thong tin phiéu du khao sat. Pai Nghia
13/06/2023 | 19/06/2023 | Hoc sinh ndp hd so tham du khio sét THPT Chuyén Tran
Dai Nghia
21/06/2023 | 23/06/2023 | Hoc sinh nhan thé tham du khdo sat THPT Chuyén Tran
Dai Nghia
02/07/2023 | 02/07/2023 | Hop ban lanh dao Hoi ddng khéo st THPT Chuyén Tran
DPai Nghia
03/07/2023 | 03/07/2023 | Hop toan thé Hoi dong khao sat Hbi dong coi KS
04/07/2023 | 04/07/2023 | To chirc thyc hién khao sat theo lich quy dinh Hoi dong coi KS
05/07/2023 | 05/07/2023 | Hoi dong chdm khdo sat lam viéc Hoi dong cham KS
Sang 7h30 Hop ban lanh dao Hoi dong cham Y X
06/07/2023 | 06/07/2023 khao sat, TO truong va to phé chim khao sat. Hoi dong cham KS
06/07/2023 | 08/07/2023 | C1i€u 13000 Trién khai cham khao sat (toan the |y 4810 cpam ks
can bd cham khao sat)
00/07/2023 | 09/07/2023 | D01 sanh ket qua bai khao sdt vi ket qua trén Hoi ddng chim KS
may tinh (du kién)
11/07/2023 | 11/07/2023 | Cong bd két qua khao sat(du kién) Hoi dong chdm KS
Hoc sinh ndp ho so nhép hoc. Sau 16h00 ngay 14 ‘ ’
12/07/2023 | 14/07/2023 | thang 7 ndm 2023, hoc sinh khong nop ho so thi Hoi dong cham thi
truong s€ xda tén trong danh sach trung tuyén
12/07/2023 | 14/07/2023 | Nhan don xin phuc khao bai khao sat. Hoi dong phuc khao
16/07/2023 | 16/07/2023 | Hoi dong phiic khao 1am viéc Hoi dong phuc khao
17/07/2023 | 17/07/2023 | Trién khai chdm phuc khao Hoi ddng phiic khao
19/07/2023 | 19/07/2023 | Cong bd két qua chdm khao sat(du kién) Hoi dong phuc khao




Phu luc Il
TO CHU'C HQI PONG KHAO SAT VA PANG KY DU KHAO SAT
(Kém theo Céng van so /SGDPT-KTKD ngay ...... [oviid o
cuia So Giao duc va Pao tao)

I Tiéu chuén, diéu kién déi v6i nhilmg ngudi tham gia td chic ky khao sat

1. Cong chirc, vién chirc va nhan vién tham gia ky khao sat phai 1a nguoi:

a) C6 pham chét dao dtrc tot, co ¥ thirc chip hanh phap luét va tinh than
trach nhiém cao;

b) Nam viing nghiép vu 1am céng tac khao sat;

c¢) Khong dang trong thoi gian bi ky luat vé Quy ché thi.

2. Nhirng nguoi c6 vo, chéng, cha, me, con, qnh rudt, chi rudt, em ruot;
cha, me, anh ruot, chi rudt, em rudt ciia vg hoac chong; nguoi giérn ho; nguoi
dugc giam ho (goi chung la nguoi than) du khao sat trong nam t6 chire ky khao
sat khong dugc tham gia cong tac soan thao dé khao sat cho ky khao sat va
khong dugc tham gia t6 chire khao sat. Ngoai cac tiéu chuan, dicu kién quy dinh
trén, nhitng ngudi tham gia soan thao d€ khao sat va cham khao sat phai 1a
nguoi cd nang luc chuyén mon tot.

I1. Ban Chi dao khao sat

1. Giam ddc S¢ Gido duc va Dao tao thanh phd Ho Chi Minh (S6) thanh
1ap Ban Chi dao, gom:

a) Trudng ban la Lanh dao So;

b) Céc phd truong ban 1a lanh dao mot sé phong lién quan cua So; trong
do, pho trudng ban thuong truc 1a 1anh dao Phong Khao thi va Kiém dinh chat
luong giao duc;

c) Cac uy vién la lanh dao cac phong cua S0 GDDT, lanh dao truong phd
thong, chuyén vién phong lién quan dén cong tac to chirc khao sat;

d) Cac thu ky la cong chire, vién chirc cua S6 GDDT va truong THPT.

2. Nhiém vu va quyén han ctia Ban Chi dao:

a) Chiu trach nhiém chi dao toan dién tat ca cac hogt dong chuan bi, to
churc thuc hién ky khao sat theo ding quy dinh cua hudng dan nay;

p) Chi dao, kiém tra cac doan :[hé lién quan va cac co s¢ giao duc trén dia
ba:m phoi hop, ho tro, (jém bao cac diéu kién can khao sat chg hoat dQng cua Ho1
dong khao sat trong t6 chirc ky khdo sat; xem xét, gidi quyéet cac kién nghi cia
Chu tich Ho1 dong khao sat;

c) Bao cao C~h1”1 tich Ho1 déng khélro sat vé tinh hinh t6 ’ChI’IC khao sat, Viég
thuc hién huong dan khao sat va dé xuat xur Iy cac tinh huong xay ra trong to
chtrc ky khao sat;

d) Pé nghi Giam dc Sé khen thuong hodc trinh cac cip c6 thim quyén



2

khen thudng céng chirc, vién chirc va ngudi lao dong cO thanh tich trong cong
tac to chirc khao sat hoac ky luat cac doi tugng da néu néu vi pham hudng dan khao sat;

3. Trach nhiém, nhiém vu va quyén han cta céc thanh vién Ban Chi dao:

a) Truong ban quyét dinh t6 chire thuc hién nhiém vu va quyén han, chiu
trach nhiém vé két qua thuc hién nhiém vu cua Ban Chi dao theo quy dinh cua
huéng dan nay;

b) Cac pho truong ban, uy vién va thu ky chiu trach nhiém vé két qua
thuc hién nhiém vy, quyén han theo phan cong hoac iy nhi€ém cia Trudng ban.

I11. Hi ddng khio sat

1. S6 GDDT t6 chtc Hbi déng khdo sat, to chirc khao sat cho tat ca hoc
sinh ding ky du khao sat dé tuyén sinh vao 16p 6 truong THPT chuyén Tran Dai
Nghia nim hoc 2023-2024 (BPKDKS) tai Thanh phd. Hoi dong khao sat c6 céc
Piém khdo sat dé t6 chirc khau coi khao sét trong ky khao sat.

2. Giam d6c S GDDT ra quyét dinh thanh 1ap Hoi dong khao sat va cac
ban cua Hoi dong khao sat, gdom: Ban Thu ky; Ban Soan thao dé khao sat; Ban
In sao dé khao sat; Ban Van chuyén va ban giao dé khao sat; Ban Coi khao sat;
Ban Lam phach; Ban Chim khao sat; Ban Phuc khao.

a) Thanh phan Hoi dong khao sat: chu tich 1a giam déc So GDDT (hoic
1a phd giam déc S6 GDDT trong truong hop dic biét); cac phé chu tich 1a pho
giam déc S6 GDDT, lanh dao phong co chirc nang quan 1y gido duc trung hoc,
gido duc thuong xuyén va Phong KT&KDCLGD thudec S& GDDT; céc uy vién
1a 1anh dao mot s phong thuéc S& GDDT va Hiéu trudng trudng phd thong;
trong do, uy vién thuong truc la 1anh dao Phong KT&KDCLGD thue S GDDT;

b) Nhiém vu va quyén han ctia Hoi ddng khao sat: thanh lap cic ban dé
thue hién cong viéc theo phan cong ciia Chu tich Hoi dong khao sat; phd bién,
hudng dan, chi dao to chire thuc hién soan thao dé khao sat; in sao dé khao sat;
coi khao sat, bao quan bai khao sat, 1am phéch bai khao sat, chdm bai khao sat,
chidm phuc khao bai khao sat; thanh 1ap cac ban dé thuc hién cong viéc theo dé
nghi ctia chu tich hoi dong khao sat; cong bd két qua khao sat theo quy dinh cua
huéng dan khao sat; giai dap thic mac va giai quyét khiéu nai, to cdo lién quan
dén t6 chirc ky khao sat; bdo co kip thoi voi Ban Chi dao vé cong tac to chirc
khao sat cua Hoi d6ng khao sat; to chuc viée tiép nhan va xu Iy thong tin, bang
chtng vé vi pham huong dan khao sat theo quy dinh tai huéng dan nay; tong ket
cong tac to chirc khao sat; dé nghi khen ‘thuong, ky luét theo chirc nang, quyen
han theo quy dinh; chi dao, xtr ly cac van dé dién ra tai cac Ban cua Hoi dong
khao sat theo huéng dan khao sat; t6 chicc bao quan, bao dam an toan va bao
mat cho dé& khao sat, bai khao sat va c4c tai liéu lién quan theo quy dinh cua
huéng dan khao sat; bao cao Ban Chi dao dé xur Iy cc tinh hudng vuot thim quyén.
Hoi dong khao sét sir dung con dau cua S& GDDT;

¢) Chu tich Hoi dong khao sat quyét dinh t6 chirc thyc hién nhiém vu va
quyén han, chiu trach nhiém vé két qua thuc hién nhiém vu cua Hoi dong khao



sat theo quy dinh cia huéng dan nay;

d) Cac ban, cac ph6 chu tich va uy vién Hoi dong khao sat chiu trach
nhiém vé két qua thuc hién nhiém vu, quyén han theo phan cong hodc iy nhiém
cua Chu tich Ho1 dong khao sat.

3. Ban Thu ky Hoi dong khao sat:

a) Thanh phéan: trudng ban do 1anh dao Hoi dong khao sat kiém nhiém;
cac Pho Trudng ban Ia lanh dao phong cua S& GDDT, phong GDDT, lanh dao
truong phd thong; ty vién 1a cong chirc, vién chirc cia S6 GDPT, lanh dao,
chuyén vién cac phong giao duc va dao tao va gido vién trudng phd thong.
Nhitng nguoi tham gia Ban Thu ky Hoi dong khao sat khong duoc tham gia Ban
Lam phéach, Ban Cham khao sat va Ban Phuc khao;

b) Nhiém vu va quyén han cta Ban Thu ky Hoi dong khao sat: quan 1y
dit liéu DPKDT; danh sb bao danh, Xép phong khao sat; chuan bi cac tai liéu,
mAu, biéu dung tai Piém khao sat, phong khao sat; nhan, bao quan bai khao sat
ctia hoc sinh dugc dong trong tli con nguyén niém phong cta cac Piém khao
sat; ban giao bai khao sat ty luan dugc dong trong cac tai con nguyén niém
phong cua cac Piém khao sat cho Ban Lam phach; nhan, bdo quan bai khao sat
da lam phach va dugc dong trong Cac tui con nguyén ni€ém phong tir Ban Lam
phach; ban giao bai khao sat tu luan da lam phach dugc dong trong cac tui con
nguyén niém phong ctia Ban Lam phach cho Ban Chdm khéo sat va thuc hién
cac cong tac nghiép vu lién quan; nhan, bao quan dau phach dugc dong trong
cac tii con nguyén niém phong tir Ban Lam phach sau khi viéc chidm bai khao
sat da hoan thanh; quan 1y cac tai liéu lién quan t4i bai khao sat. Lap bién ban
xtr 1y diém bai khao sat; nhap va 1én diém khao sat, ddi sanh, kiém tra; quan Iy
dir liéu két qua khao sat va thuc hién cac nhiém vu khac do Chu tich Hoi dong
khao sat phéan cong;

’ ¢) Ban Thu ky Hoi dong khao sat chi duoc tién hanh cong viéc lién quan
dén bai khao sat khi c6 mat it nhat tir hai thanh vién cua Ban tré 1€n;
d) Truong ban Thu ky Hoéi dong khao sat quyét dinh t6 chtrc thyc hién

nhiém vu va quyén han, chiu trach nhiém vé két qua thuc hién nhiém vy cua Ban
thu ky Hoi dong khao sat theo huéng dan trude Chu tich Hoi dong khao sat;

d) Cac Pho Truong ban va uy vién Ban Thu ky Hoi d6ng khao sat chiu
trach nhiém vé két qua thuc hién nhi€ém vy, quyén han theo phan cong hodc uy
nhiém cua Trudng ban Thu ky Hoi dong khao sat.

IV. Lap danh sach hoc sinh dw khao sat va xép phong khio sat

1. Lap danh sach hoc sinh du khéo sat:

a) O Hoi déng khao sat viéc 1ap danh sach hoc sinh du khao sat duogc
thuc hién theo timg Piém khao sat nhu sau: lap danh sach tat ca hoc sinh PKDT
tai Diém khao sat theo thi tu a, b, c,... cua tén hoc sinh dé gan s6 bao danh; lap
danh sach hoc sinh theo s6 bao danh ciia hoc sinh dé xép phong khao sat;
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b) Mf)i hoc sinh c6 mot sd bao danh duy nhit; bao dam khéng cé hoc
sinh trung so bao danh.

2. Xép phong khao sat:

a) Phong khao sat dugc xép theo s bao danh, IpSi phong khao sat co tcf)i
da 24 hoc sinh va phai bao dam khoang cach toi thi€u gitra hai hoc sinh ngoi1
canh nhau 1a 1,2 m theo hang ngang;

b) S6 phong khao sat cia mdi Diém khao sat duoc danh theo thir ty ting dén;

C) Mbi phong khdo sat c6 Danh sach cta hoc sinh trong phong khao sat,
duogc xép theo thir tu trong ing vai danh sach hoc sinh trong phong khao sat;

d) Trude cua phong khao sat, phai niém yét Danh sach hoc sinh trong
phong khao sat cua tirng budi khao sat va trach nhiém hoc sinh quy dinh tai Noi
quy khéo sat .

V. Sir dung thiét bi, phan mém cong nghé thong tin va truyén thong

1. Céc Piém khao sat s dung théng nhat phan mém quan 1y khao sat,
thiét 1ap hé thong trao doi thong tin vé ky khao sat chinh xac, cip nhat giita
Piém khao sat voi S6 GDPT; thyuc hién diing quy trinh, cau tric, thoi han xu 1y
dir liéu va ché do bao cao theo quy dinh.

2. Cac biém khao sat duoc st dung may tinh va phan mém quan 1y khao
sat dé thuc hién cac nhiém vu t6 chirc khau coi khao sat theo quy dinh; c6 dia
chi thu dién tr va s6 dién thoai dang ky voi S6 GDDT.

3. Tai mdi khu vuc thyc hién cac khau t6 chtic ky khao sat ciia Hoi dong
khao sat (bao gé)m soan thao dé khao sat va in sao dé khao sat, coi khao sat,
cham khao sat, phtic khao) phai b6 tri 01 (mot) dién thoai ¢6 dinh dat tai phong
lam viéc chung hodc phong dugc bd tri riéng bao dam an ninh, an toan (riéng &
Piém khao sat, néu khong thé bd tri dugc dién thoai ¢d dinh vi 1y do bat kha
khang thi Chu tich Hoi dong khao sat quyét dinh bb tri dién thoai di dong khong
c¢6 chirc nang ghi hinh, khong c6 thé nhé, khong c¢6 chic ning két ndi mang
internet va dugc niém phong khi khong str dung). Chi st dung chuc nang
nghe/goi cua dién thoai dé lién lac v6i Hoi déng khao sat, Ban Chi dao khao sat
cac cap; moi lién lac qua dién thoai déu phai bat loa ngoai va nghe cong khai.
Riéng voi Piém khao sat, bd tri 01 (mdt) may tinh tai phong lam viéc Chung cua
Piém khao sat va bao dam may tinh chi duoc ndi mang internet khi chuyén bao
cao nhanh cho Hoé1 dong khao sat. Qua trinh stir dung di¢n thoai, may tinh déu
phai ghi nhat ky va cé su ching kién, xac nhan cua can bo lam nhiém vu thanh
tra tai moi khu vuc.

4. Tai mdi khu vue coi khao sat, chim khéo sat, phtc khéao ctia Ho1 déng
khao sat phai b tri cac vt dung dé luu giit va bao quan thiét bi thu, phat théng
tin cua nhitng nguoi dang thyc hién nhiém vu ¢ do; cac vat dung nay phai dugc
niém phong va dugc can bd cong an giam sat.
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VI. Cung &ng 4n pham, an chi, vin phong pham

Phong Khao thi va Kiém dinh chit lwgng giao duc (KTKD) phdi hop Vian
phong S¢& chuan bi cac biéu mau, thung dung dé va bai khao sat, tai bao bi, van
phong pham, tai liéu phuc vu cho cong tac lam d¢, in sao dé¢, coi khao sat, cham
khao sat.

VII. Poi twong va diéu kién du khio sat

- Hoc sinh d& hoan thanh chuong trinh cap tiéu hoc tai Thanh phdé H6 Chi
Minh va c6 diém bai kiém tra dinh ky cudi nam hoc ctia moi mon tiéng Vi¢t va
Toan dat ttir 9 di€m trd Ién ctia nam hoc 16p 5.

- Tudi ctia hoc sinh vao hoc 16p 6 1a 11 tudi (theo gidy khai sinh hop 18).

> Ddi vai nhiing hoc sinh dugc hoc vuot 16p & cép hoc trudc hoac hoc
sinh vao cap hoc & do tudi cao hon tudi quy dinh thi tudi vao 16p 6
dugc gidam hodc tang can cur vao tudi cua ndm tot nghi€p cap hoc
trudc.

» Hoc sinh la nguoi dan toc thiéu s6, hoc sinh khuyét tat, hoc sinh co
hoan canh dic bi¢t kho khan, hoc sinh & nudc ngoai vé nudc co thé
vao cap hoc ¢ tudi cao hon 3 tudi so véi tudi quy dinh.

S¢ Gido duc va Pao tao uy nhiém cho Truong phong Gido duc va Pao tao
duyét diéu kién du tuyén sinh vao 16p 6 ctia hoc sinh hoan thanh chuong trinh
ti€u hoc trén dia ban Thanh ph6 Thu Puc, quan, huyén.

VIlI. Pang ky du khao sat:

Thuc hién theo thong béo ctia Truong THPT chuyén Tran Pai Nghia.



Phu luc 111
CONG TAC SOAN THAO PE KHAO SAT, IN SAO,
VAN CHUYEN VA BAN GIAO PE KHAO SAT
(Kém theo Céng van sé /SGDPT-KTKD ngay ...... [oviid o
cuia So Giao duc va Pao tqo)
I. Yéu ciu doi véi dé khao sat

1. Dé khao sat cho mdi bai khao sat cia ky khao sat phai dat cac yéu cau
dudi day:
a) Bao dam chinh xac, khoa hoc va tinh su pham; 161 van, cau chir phai ro rang;

b) Khao sat cac ning luc nhu sau: ngdén ngit (tiéng Anh, tiéng Viét — Lam
van); toan hoc va tu duy logic; khoa hoc, thuong thirc cudce song; xa hoi (Lich st
- bia 1y);

c) Bai khao sat nang lyc: 90 phat, gdm 2 phan:
Phan tric nghiém: 20 cau tric nghiém (1am trong thoi gian 30 pht).
Phan ty luan (1am trong thoi gian 60 phait) gdm 3 phan:

- Khao sat ning luc tiéng Anh: nghe hiéu, doc hiéu, viét. Thi sinh lam bai
bang tiéng Anh;

- Khéo sét ning lic toan hoc va tu duy logic. Thi sinh lam bai bang tiéng Viét;
- Khao sat nang lyc doc hiéu va lam vin. Thi sinh 1am bai bang tiéng Viét.

d) Dé khao sat phai ghi rd c6 may trang (d6i voi dé khao sat ¢6 tir 02 trang
tré 1én); ghi 16 chit "HET" tai diém két thuc dé khao sat.

2. Trong mot ky khao sat, mdi bai khao sat co dé khao sat chinh thirc va dé
khao sat dy phong dap Gmg cic yéu cau quy dinh; mdi dé khao sat co dap an,
huéng dan cham khao sat.

I1. Ngan hang dé
1. Xay dung ngan hang dé
Chu tich hoi dong khao sat chi dao xay dung ngan hang dé khao sat.
2. Tao ma dé

Lanh dao Phong thudc So dugc phan cong xay dung ngan hang dé khao
sat co trach nhiém ban giao ngan hang dé timg moén khao sat cho lanh dao phong
Khao thi va Kiém dinh chét lwong giao duc dé thuc hién tao ma dé.

Sau khi tao ma d8, lanh dao Phong KT&KDCLGD ban giao dé khao sat
cho Chanh Van phong Sé bao quan co6 su giam sat caa thanh tra.

3. Chon dé ngau nhién

Lanh dao Hoi dong khao sat to chirc boc tham ngan hang dé ngau nhién it
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nhat 5 (nim) d&/mdn va ban giao cho Hoi déng lam dé khao sat.
II1. Khu vire soan thio dé khao sat, in sao dé khao sat va cac yéu ciu bao mat

1. Pé khao sat, dap an chua cong khai thugc danh muc bi mat nha nudc do
“Tbi mat”. Pé khao sat du bi chua st dung tu giai mat sau khi két thic cf)ng tac
coi khao sat cua ky khao sat. Chu tich Ho1 dong khao sat quy dinh thoi gian soan
thao dé khao sat, in sao dé khao sat; s6 lugng dé khao sat in sao; huéng dan in
sao con nguyén niém phong cho Truong ban In sao dé khao sat; phuong an va
thoi gian van chuyén, ban giao dé khao sat dén cac Piém khao sat bao dam sat
thuc té va an toan, bao mat.

2. Viéc soan thao dé khao sat, in sao dé khao sat phai dugc thuc hién tai
mét dia diém an toan, kin ddo, biét 1ap va duogc luc lugng cong an kiém tra vé an
ninh, an toan, bao vé nghiém ngit sudt thoi gian soan thao dé khao sat cho dén
hét thoi gian khao sat mdn cudi cing cua ky khao sat, co day di phuong tién bao
mat, phong ngura 19 1ot thong tin, phong chay, chira chay.

3. Céc thanh vién tham gia soan thao dé khao sat, in sao d& khao sat déu
phai cach ly triét dé voi bén ngoai. Cong viéc cuia cac vong cu thé nhu sau:

a) Vong 1 - Vong soan thao dé khao sat, in sao dé khao sat: chi gdm thanh
vién lam dé khao sat c6 tiép xic truc tiép voi dé khao sat; 1a khu vyc khép kin,
cach ly tuyét ddi véi bén ngoai tur khi soan thao dé va bat dau in sao dén khi
khao sat Xong mon cubi cung; cua s6 cac phong phai dong kin va duoc cong an
niém phong; cac khoang trong thong ra bén ngoai phai bit kin bang vat liéu bén,
chac. Hang ‘ngay, nhitng nguoi ¢ vong 1 tiép nhan vat liéu va do an, udng tir bén
ngoai chuyén vao qua vong 2. Ban soan thao dé khao sat cu 01 thanh vién mo 5O
theo ddi va cap nhat day du cac hoat dong giao tiép véi vong 2.

b) Vong 2 - Vong bao vé ngoai: tiép giap vdi vong 1; goém nhan vién bao
v¢ ¢6 nhiém vy bao vé va la dau moi giao tiép giita vong 1 véi bén ngoai; bao
dam ti thiéu 02 ngudi truc va phai truc lién tuc 24 gid/ngay.

4. Nguoi khong co trach nhiém, tuyét ddi khong dugc vao khu vuc lam dé
khao sat. Trong khu vuc lam dé khao sat, khong dugc st dung cac phuong ti¢n
thong tin lién lac, cac loai dién thoai, trtr 01 dién thoai ¢ dinh ¢6 chic nang ghi
am va c6 loa ngoai dat tai vong 2 duogc kiém soat lién tuc 24 gio/ngay; moi cudc
lién lac déu phai ghi 4m, bat loa ngoai, ghi bién ban c6 chit ky cta cac thanh
phan lién quan. Trong truong hop can thiét va dugc su dong ¥ bang vin ban cua
Trudng ban soan thao dé khao sat thi cac thanh vién méi duge phép lién hé voéi
bén ngoai béng dién thoai ¢d dinh, co loa ngoai, c6 ghi am dudi sy gidm sat cua
can bd giam sat. Danh sach nhiing ngudi tham gia soan thao dé Khao sat phai
dugc gitt bi mat trudce, trong va sau ky khdo sat. Nguoi lam viée trong khu vuc
cach ly phai deo phu hi¢u va chi hoat dong trong pham vi cho phép, chi dugc ra
khoi khu vuc cach ly sau khi két thuc budi khao sat cudi cing cta ky khao sat.
Trong trudng hop dic biét, duge su dong ¥ bang vin ban ctia Trudng ban soan
thao dé khao sat dé khao sat hoac Trudng ban In sao dé khao sat, cac thanh vién
méi dugce phép ra khoi khu vuc cach ly dudi sy giam sat cia thanh tra (theo thoi
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gian quy dinh tai van ban cua Truéng ban soan thao dé khao sat).

5. Tai chira d& khao sat dé van chuyén va ban giao dé khao sat tir noi lam
dé khao sat dén cac Diém khao sat phai duoc lam bang gidy du do bén, kin, tdi
mau va dugc dan chat, khong bong mép, c6 di nhan, diu niém phong; ndi dung
in trén thi phai theo dung quy dinh cua S6 GDDT.

6. Toan bo qua trinh van chuyén va ban giao dé khao sat phai dugc cong an
giam sat; cac tai chira dé khao sat phai dugc du:ng trong cac thung carton cung
dugc niém phong; phai 1ap bién ban vé qua trinh giao nhan, van chuyén.

7. ,May maoc va thiét bi tai noi lam dé khao sat, c}u bi hu hong hay khong
dung dén, chi dugc dua ra ngoai khu vuc cach ly khi két thuc buo6i khao sat cudi
cung cua ky khao sat.

V. In sao, vin chuyén va ban giao dé khao sat tai Hoi dong khao sat
1. In sao dé khao sat:

a) Thanh phan Ban In sao dé khao sat gom: trudng ban do lanh dao
Ho61 dong khao sat kiém nhiém; Phoé Trudng ban 1a 1anh dao phong thudc So
GDDT; uy vién, thu ky 1a cong chirc, vién chiic, nguoi lao dong thude Sé
GDDT hoic truong pho thong; luc lugng bao dam an ninh, an toan cong tac
in sao dé khao sat do S6 GDPT diéu dong va c6 thé két hop voi cong an;

b) Ban In sao de khao sat lam viéc tap trung theo nguyén tac cach ly
triét dé tir khi bat dau to chtrtc mé niém phong tii dé khao sat gbc dén khi két
thuc budi khao sat cudi cung cua ky khao sat;

C) Truong ban In sao dé khao sat chiu trach nhiém trude Chu tich Hoi
ddng khao sat va truéc phap luat, co cac nhiém vu va quyén han sau day:
tiép nhan cac tii dé khao sat gdc tir Ban soan dé khao sat, to chtic in sao dé
khao sat, dong goi, niém phong, bao quan va ban giao cac tii dé khao sat
cho Trudng ban van chuyén va ban giao dé khao sat cua Hoi dong khao sat
v6i su ching kién cua ty vién, thu ky Hoi dong khao sat va cong an duoc cir
giam sat, bao vé dé khao sat; dé nghi Chu tich Hoi déng khao sat xem xét, ra
quyét dinh hoic dé xuat viéc khen thudng, ky luat (néu c6) d6i voi cac thanh
vién Ban In sao dé khao sat.

d) Chuén bi co s vat chat phuc vu in sao dé khao sat: truong ban In
sao dé khao sét phai kiém tra bao dam co cac phuong tién thiét bi phuc vu in
520 de khao sat nhu’ may photocopy siéu tde (kho gidy A4 hoac A3 toc do
liéu va may dém trang (neu co) . Cac may moc, thiét bi khong gan bod phan
thu phat va khong noi mang Internet, phai dugc cong an kiém tra niém
phong céc cong két ndi va 1ap bién ban kiém tra, niém phong. Moi phuong
tién, thiét bi, vat tu trong khu vuc in sao dé khao sat du bi hu hong hay
khéng dung dén chi dugc dua ra ngoai khu vuc nay khi khao sat xong mon
khao sat cudi cung ciia Ky khao sat.

2. Quy trinh in sao dé khao sat:
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a) Doc soat dé khao sat goc, kiém tra k¥ ban in sao tht, so sanh véi
ban dé khao sat goc trude khi in sao; truong hop phat hién sai sot hodc co
ndi dung con nghi véan trong dé khao sat gbc phai bao cao ngay véi Ban soan
dé khao sat dé dé nghi xu 1y;

b) In sao d& khao sat cac mdn khao sat theo sb lugng dugc giao, kiém
soat chinh xac sb hr(mg dé khao sat theo s6 hoc sinh cua ting phong khao
sat, Piém khao sat, mdn khao sat dé t6 chuc phan ph01 dé khao sat; ghi tén
Piém khao sat, phong khao sat, mdn khao sat va sé lugng dé khao sat vao
ting tai chira dé khao sat theo dung quy dinh trude khi dong goi dé khao sat;

¢) In sao dé& khao sat 1an luot cho timg mon khao sat; in sao xong,
niém phong dong goi theo phong khao sat, thu don sach s& roi m&i chuyén
sang in sao dé khao sat ctia mon khao sat tiép theo. Trong qué trinh in sao
phai kiém tra chat luong ban in sao; cac ban in sao thtr va hong phai dugc
thu lai, bao quan theo ché do tai liéu toi mat;

d) In da 24 dé khao sat cho tit ca cac phong khao sat cua Hoi dong
khao sat. M&i mon khao sat & Piém khao sat phai ¢ dé khao sat du phong
cho it nhat 02 phong khao sat véi sé lugng toi da, duge dong trong cac bi
riéng biét r6i duge dong chung trong 01 tii ghi rd ngoai tai “Dé khao sat du
phong” va dién ddy du cac théng tin vé bai khao sat, ngay khao sat, budi
khéo sat;

e) Dong goi dung s6 lugng de khao sat theo dung mon khao sat ghi &
bén ngoai tli chia dé khao sat, du sb lugng dé khao st cho timg Diém khao
sét, timg phong khao sat. Phai c6 bién phéap cu thé dé phan biét tii dé khao
sat clia cac mon khao sat khac nhau, vi du: tai dé khao sat cua cac mon khac
nhau c6 mau khéac nhau hoac dung day budc va glay dan c6 mau khac nhau.
Trudng ban In sao dé khao sat quan 1y céc tai dé khao sat timg mén khao sat
da duogc dong gobi, niém phong va ca cac ban in thira, in hdng, mo, xAu, rach,
ban bi loai ra.

3. Van chuyén, ban giao dé khao sat:

a) Trudng ban Van chuyén va ban giao dé khao sat do lanh dao Hoi
dong khao sat kiém nhi¢m; céc uy vién cua Ban va cong an lam nhiém vu
bao v¢, gidm sat do Chu tich Ho1 dong khéo sat quyét dinh,;

b) Ban Van chuyén va ban giao dé khao sat thyc hién nhiém vy nhan
cac tii dé khao sat con nguyén niém phong tir Ban In sao dé khao sat, bao
quan, van chuyén, phan phoi dé khao sat dén cac Piém khdo sat;

c) Céc tai dé khao sat phai duoc bao quan trong thung carton cang,
niém phong va bao vé lién tuc 24 gid/ngay; Trudng ban Van chuyén va ban
giao dé khao sat iy quyén bang vin ban cho nguoi phu trach t6 hodc nhom
véan chuyén giir, ban giao cho cac Truong Diém khao sat;

d) Lap va luu trit bién ban giao nhan dé khao st giita Ban In sao dé
khao sat véi Ban Van chuyén va ban giao dé khao sat, gitta Ban Van chuyén
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va ban giao dé khao sat véi Truong Diém khao sat.
VI. Béo quan, sir dung dé khao sat va bao quan bai khio sat tai Piém
khao sat

1. Dé khao sat va bai khao sat phai dugc bao quan trong cdc ti riéng
biét. Tu dung dé khao sat, ti dung bai khao sat phai ddm bao chac chan, phai
dugc khoa va niém phong (nhan ni€ém phong phai c6 du chit ky Trudng
biém khao sat, thanh tra va cong an), chia khoa do Truong Diém khao sat
gitr. Khi m¢ niém phong phai c¢6 chung kién ctia nhitng ngudi ky nhan niém
phong, 14p bién ban ghi r6 thoi gian md, 1y do md, tinh trang niém phong.

2. Phong béo quan dévkhéo sat, bai khdo sat phai bao dam an toan, chég
chan; phai c6 lanh dao diém khao sat truc lién tyc trong suot thoi gian de
khao sat, bai khao sat duoc luu tai Biém khao sat.

3. Viéc phat dé khao sat cho hoc sinh phai dugc thuc hién tai phong
khao sat dung thoi gian va dang mén khdo sat theo quy dinh trong hudng
dan to chtrc ky khao sat tuyén sinh vao 16p 6 THCS cua S6 GDDT.

4. Pé khao sat du phong chi sir dung khi ¢ ¥ kién ctia Chu tich Hoi dong
khao sat.
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A Phuluc IV
CONG TAC COI KHAO SAT
(Kem theo Cong van so /SGDDT-KTKD ngay ...... [oiid o

cuia So Giao duc va Pao tqo)
I. Ban Coi khao sat

1. Thanh phan: Truéng ban do lanh dao Hoi dong khao sat Kiém nhiém;
Pho Truong ban thudng tryc 1a 1anh dao S& GDDT hodac 1anh dao phong Khéo
thi va Kiém dinh chét lugng gido duc cua S6 GDPT, ciac Pho Truong ban khac
1a 1anh dao S& GDDT, lanh dao mdt sd phong thudc S& GDPT va Hiéu truong
truong phd thong; ldnh dao phong GDDT; cac uy vién, thu ky 1a lanh dao,
chuyén vién cic phong ctia S& GDPT, lanh dao va gido vién trudng pho thong,
lanh dao va chuyén vién phong GDDT.

2. Trach nhiém va quyén han ciia Ban Coi khao sat:

a) Truong ban Coi khao sat chiu trach nhiém truéc Chu tich Hoi dong
khao sat vé cong tac coi khdao sat; c6 nhi€ém vu diéu hanh toan bd cong tac coi
khao sat tai Hoi dong khao sat, quyét dinh gio phat tai dé khao sat cho CBCKS,
quyét dinh xir 1y cac tinh hudng xay ra trong cac budi khao sat;

b) Pho Truong ban Coi khao sét, iy vién va thu ky chiu trach nhiém vé
két qua thyc hién nhiém vy, quyén han theo phan cong hodc uy nhiém cua
Truong ban Coi khao sat.

3. Giam dbc S& GDDT cin cir s6 luong hoc sinh Pang ky du khao sat
(PKDKS) tai Hoi dong khao sat va diéu kién co s vat chat, doi ngii dé quyét
dinh thanh 1ap cac Piém khao sat dit tai truong phd théng va cac co so gido duc
khéc dap tmg duge cac yéu cau to chirc khao sat.

a) Thanh phan: Truong Piém khao sat 1a ldnh dao trudng phd thong; mot
Phé Trudng Piém khao sat 13 1anh dao trudng pho thong, truong THCS noi dat
Piém khao sat phuy trach co s vat chat; cac Pho Truong Diém khao sat 1a lanh
dao dén tir truong pho thong, truong THCS khac; Thu ky Diém khao sat la gido
vién truong phd thong, truong THCS; CBCKS la gido vién truong phd thong
hodc truong THCS trén dia ban TPHCM; can bd giam sat phong khao sat la giao
vién truong phd thong, truong THCS; trat ty vién, nhan vién phuc vu la nhan
vién cta truong noi dat Piém khao sat; nhan vién y té, cong an;

b) Truéong Diém khao sat va Pho Trudng Piém khao sat khéng cling
thudc mot trudong phd thong; mdi phong khao sat bao dam bé tri hai CBCKS ¢
hai truong pho thong hoac THCS khac nhau va khong coi khao sat chung phong
qua 1 (mot) 1an; mdi can bd giam sat phong khao sat thuc hién giam sat khong
qua 03 (ba) phong khao sat trong cing mot day phong khao sat; Truong Diém
khao sat, Pho truéng Piém khao sat (khong phu trach co s¢ vat chét), CBCKS,
can bo giam sat phong khao sat khong dugc 1am nhiém vy tai Diém khéo st co
hoc sinh 16p 5 ctia truong minh du khao sat trong nam t6 chire ky khao sat;

¢) Truong Piém khao sat quyét dinh t6 chuc thyc hién nhiém vu va
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quyén han vé cong tac coi khdo sat tai Piém khao sat, chiu trach nhiém vé két
qua thyc hién nhiém vu trude Trudng ban Coi khdo sat va Chu tich Hoi dong
khao sat;

d) Phé Truong Diém khao sat, CBCKS, can bo giam sat phong khao sat
va cac thanh vién khac lam nhiém vu tai Biém khao sat chiu trach nhiém vé két
qud thyc hién nhi¢m vy, quyén han theo phan cong hodc uy nhi€ém ctua Trudng
Diém khao sat;

d) Bé thuc hién cac cong viéc cua Diém khao sat, 1anh dao Diém khao séat
duoc str dung con dau cua truong pho thong hodc co s¢ gido duc noi dat Biém
khao sat.

4. Quy hoach cac Diém khao sat, chuan bi nhan sy tham gia coi khao sat:

Phong KT va KDCLGD quy hoach cac Diém khao sat trén co sd s6 liéu
cac phong Giao duc va Pao tao cung cap, so liéu dang ky cua tai truong tuyén
sinh; lanh dao phu trach Biém khao sat va can bo coi khao sat.

I1. Quy trinh to chirc coi khao sat va trach nhiém thuc hién

1. Chu tich Hoi dong khao sat phai bd tri s6 lugng can bo dy phong 1am
nhiém vu tai cac Diém khao sat dé bao dam c6 du can bd coi khao sat (CBCKS)
tai cac phong khao sat va can bo giam sat phong khao sat (CBGS); bd tri trat tur
vién, nhan vién phuc vu 1a nhan vién hodc 1a ngudi dugc ky hop dong lao dong
trén 3 thang cua truong noi dit Diém khao sat.

2. Theo phan cong ciia Trudng ban Coi khao sat, Truong Diém khao sat
chiu trach nhiém diéu hanh toan bd cong tac coi khdo sat tai Piém khéo sat; bao
quan, str dung dé khao sat va bao quan bai khao sat tai Diém khao sat; phan
cong nhiém vu cho cac thanh vién khac lam nhiém vu tai Diém khao sat. Trudc
mdi budi khao sat, Truong Piém khao sat phai bao dam cac phong khong st
dung trong budi khao sat phai dugc khoa va niém phong; cac phuong tién thu,
phat thong tin ca nhan (néu c6) cla tat ca nhiing nguoi lam nhiém vu tai Piém
khao sat phai dugc luu giir tai phong truc cua Piém khao sat; to chic cho
CBCKS va can bd giam sat phong khao sat boc tham phan cong nhiém vu coi
khao sat, bao dam nguyén tic mot CBCKS khong coi khao sat qua mot lan tai
mot phong khao sat trong ky khao sat; to chirc cho CBCKS boc thim cach danh
s6 bao danh trong phong khao sat. Truong Diém khao sat chiu trach nhiém to
chirc thu thiét bi thu, phat thong tin cia nhiing nguoi dang thuc hién nhiém vu
tai Diém khao sat ngay trudc mdi budi khao sat va chiu trach nhiém luu gift, bao
quan cac thiét bi nay trong sudt thoi gian dién ra budi khao sat v6i sy phdi hop
bao dam an ninh, an toan cua cong an.

Truong Piém khéo sat phai bd tri dia diém bao dam an toan, cach biét
phong khao sat ti thiéu 25 mét dé bao quan vat dung ca nhan va cac tai liéu va
vat dung bi cAm mang vao phong khao sat theo quy dinh ctia Noi quy khao sat.

3. CBCKS chiu trach nhiém trudc Truong Diém khao sat; thuc hién cac
cong vi¢e sau:
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a) Phai c6 mat dung gio tai Piém khéo sat dé 1am nhiém vu; trong khi
thuc hién nhiém vu coi khao sat, khong dugc mang céc thiét bi thu phat thong
tin; khdng duogc 1am viéc riéng, khong duge hut thude, khong duge st dung d6 udng
co cén;

b) Khi c6 hiéu 1énh, CBCKS thir hai goi tén hoc sinh vao phong khao sat,
ding gidy bao du khao sat va Danh sach cua hoc sinh dé d6i chiéu, nhan dién
hoc sinh; hudng dan hoc sinh ngdi dung chd quy dinh va kiém tra cac vét dung
hoc sinh mang vao phong khdo sat, tuyét d6i khong dé hoc sinh mang vao phong
khao sat céc tai li¢u va vat dung bi cAm theo quy dinh cua N61 quy khao sat;

¢) Trong thoi gian cho CBCKS thir nhat nhan dé khao sat vé, CBCKS
thir hai nhic nho hoc sinh nhitng diéu can thiét vé ky luat phong khao sat, yéu
cu hoc sinh tu kiém tra lai dé khong mang vao phong khao sat dién thoai di
dong, tai li€u va vat dung bi cém theo quy dinh cta hudéng dan khao sat; ghi ro
ho tén va ky tén vao cic to gidy khao sat, gidy nhap du de phat cho hoc sinh
(khong ky thura); hudng dan va kiém tra hoc sinh gip gidy khao sat dung quy
cach, ghi s6 bao danh va dién du thong tin hoc sinh vao cac muyc can thiét cia
gidy khao sat trudc khi lam bai;

d) Khi c6 hiéu 1énh, CBCKS thir nhat m¢ bi dung dé khao sat, phat de
Khao sat cho tirng hgc sinh (n€u thtra, thi€u hoac lan dé khao sat khac, can bao
ngay cho Truong Biém khao sat xu 1y);

d) Khi hoc sinh bat ddu lam bai, CBCKS thir nhat dbi chiéu anh trong
gidy bao du khao sat va ho chiéu hoidc thé hoc sinh cta hoc sinh dé nhan dién
hoc sinh, ghi rd ho tén va ky vao cac to gidy khao sat, gidy nhap cua hoc sinh;
CBCKS thir hai bao quat chung; trong gid 1am bai, mét CBCKS bao quat tir dau
phong dén cudi phong, CBCKS con lai bao quat tir cudi phong dén dau phong
cho dén hét gid khao sat; CBCKS khong duge ding gan hoc sinh, gitp d& hoc
sinh 1am bai khao sat dudi bat ky hinh thirc ndo; chi dugc tra 10i cong khai tai
phong khao sat cac cau hoi cua hoc sinh trong pham vi quy dinh;

e) CBCKS ky va ghi ho tén vao céc to gidy khao sat, gidy nhap phat bd
sung cho hoc sinh dugc thuc hién theo quy trinh quy dinh tai diém c, diém d
khoan nay;

g) CBCKS phai bao vé dé khao sat trong gio khao sat, khong dé lot dé
khao sét ra ngoai phong khao sat, dé khao sat chwa cong khai thuéc danh muc bi
mat nha nude do “Téi mat”. Theo do, thoi han bao vé bi mt nha nude do Toi
mat d6i voi dé khao sat clia cac mon khao sat chi két thuc khi hét thoi gian lam
bai cua bai khao sat. Sau khi tinh gid 1am bai 15 phit CBCKS ndp cac dé khao
sét thira da dugc niém phong cho ngudi duoc Truong Piém khao sat phan cong;

h) Chi cho hoc sinh ra khéi phong khao sat sém nhat sau khi hét thoi gian
lam bai va sau khi hoc sinh da nop bai lam; néu hoc sinh nhat thiét phai tam thoi
ra khdi phong khao sat thi CBCKS phai bao cho can by giam sat phong khao sat
dé phdi hop thuc hién theo quy dinh;
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i) Néu c6 hoc sinh vi pham ky luat thi CBCKS phai 1ap bién ban xtr ly
theo dung quy dinh; néu co6 tinh hudng bat thuong phai bao cao ngay cho
Truong Diém khao sat giai quyét;

k) Trudc khi hét gio 1am bai 15 phit CBCKS théng bao thoi gian con lai
cho hoc sinh biét;

1) Khi c¢6 hiéu 1énh hét gid 1am bai, CBCKS thir nhat phai yéu ciu hoc
sinh ngimg 1am bai ngay va tién hanh thu bai, ké ca bai khao sat ctia hoc sinh da
bi lap bién ban; CBCKS thtr hai duy tri trat ty va ky luat phong khao sat;
CBCKS thtr nhét vira goi tén timg hoc sinh 1én ndp bai khao sat vira nhan bai
khao sat ctia hoc sinh; khi nhan bai khao sat, phai dém du sé to gidy khao sat
clia timg bai, yéu cau hoc sinh tu ghi dung sé to gidy khao sat da nop va ky tén
vao 02 (hai) Phiéu thu bai khao sat; chi khi thu xong toan bo bai khao sat cta ca
phong khao sat mdi cho phép cac hoc sinh roi phong khao sat;

m) Céc CBCKS kiém tra, xép bai khao sat cta hoc sinh ting tép 6 (Sau)
bai theo thtr ty ting dan cua s bao danh trong phong khao sat va cho vao tdi
dung bai khao sat; CBCKS tht nhét truc tiép mang tai dung bai khao sat, 02
(hai) Phiéu thu bai khao sat, cic bién ban xir 1y ky luat va tang vat kém theo
(neu co) cung CBCKS thur hai dén ban giao cho thu ky Piém khao sat ngay sau
mdi budi khao sat; khi ban giao phai kiém dém cong khai va ddi chiéu sd bai, sb
to ciia timg bai khao sat, Phiéu thu bai khao sat va cac bién ban xir 1y ky luat
cung tang vat kem theo (néu co);

n) Sau khi duoc kiém dém xong, bai khao sat va 01 (mot) Phiéu thu bai
khéo sat ctia mdi phong khao sat duoc dua vao tai dung bai khao sat ctia phong
khao sat do; duge thu ky Diém khao sat ciing hai CBCKS niém phong tai chd;
nhan niém phong dugc dan vao chinh giita tat ca cac mép dan cua tii dung bai
khao sat, Truong Diém khao sat va thu ky truc tiép kiém dém ky va ghi 18 ho
tén trén nhan niém phong, hai CBCKS ky giap lai gitta nhan niém phong va tii
dung bai khao sat roi dong dau giap lai nhan niém phong; sau d6, ding bang keo
trong sudt dan vong quanh doc theo chiéu dai mép dan cua thi dung bai khao sat
va phu 1én nhan niém phong; Thu ky Diém khao sat va hai CBCKS ghi rd ho
tén va ky vao bién ban ban giao; Phiéu thu bai khao sat con lai cia phong khao
sat duoc dé bén ngoai, ndp cung vaéi tui bai khio sat va hd so coi khao sat duoc
niém phong.

4. Can by giam sat phong khdo sat chiu trach nhiém trudc Trudng Diém
khao sat va thuc hién cac cong viéc sau:

a) Giam sat viéc thuc hién nhiém vu cua CBCKS, cac thanh vién khac tai
khu vuc dugc phan cong;

b) Thuc hién giam sat qua trinh thu bai khao sat va mang ti dung bai
khao sat cia CBCKS vé Phong lam viéc ciia Diém khao sat dé nop bai khao sat
cho Truéng Piém khao sat; ky chimg kién vao Bién ban giao ndp bai khao sat
giita 02 CBCKS cuia phong khao sat va Truong Diém khao sat;
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¢) Giam sat hoc sinh dugc CBCKS cho phép ra ngoai phong khao sat; kip
thoi nhic nhd CBCKS, trét tu vién, _cong an, nhan vién y té va lap bién ban néu
cac dbi twong trén vi pham hudng dan khao sat;

d) Kién nghi Truéong Piém khao sat dinh chi viéc thuc hién nhiém vu
hoac thay do6i CBCKS, trat tu vién, cong an, nhan vién y té n€u ¢ vi pham;

e) Yéu cau CBCKS lap bién ban hoc sinh vi pham huéng dan khao sat
(n€u cb); phdi hgp voi cac doan thanh tra khao st trong viéc thanh tra, x1r ly vi pham.

5. Trat tu vién, cong an chiu trach nhiém trudc Truong Diém khao sat va
thuc hién céac cong viéc sau:

a) Gilr gin trat tu an ninh tai khu vuc dugc phan cong bao v¢; khong duoc
sang cac khu vuc khac;

b) Khéng dé bat ky nguoi ndo khéng co trach nhiém vao khu vuc minh
phu trach; khong bo vi tri, khong lam viéc riéng trong khi Iam nhi¢ém vy, khong
dugc vao phong khéo sat, khong duoc trao doéi véi hoc sinh,;

¢) Bao cdo Truong Piém khao sat vé cac tinh hudng xay ra trong thoi
gian khao sat d¢ kip thoi xt 1y;

d) Riéng cong an duoc cir dén hd trg Hoi dong khao sat con c6 nhiém vu
ap tai, bao v¢ an toan dé khao sat va bai khao sat.

6. Nhan vién y té chiu trach nhiém trudc Truong Piém khao sat va thuc
hién cac cong viéc sau:

a) C6 mit thuong xuyén trong sudt thoi gian khao sat tai dia diém do Hoi
dong khéo sat quy dinh dé xur 1y cac truong hop hoc sinh dau 6m;

b) Khi Trudong Diém khao sat thdng bao cd hoc sinh dau 6m bat thudong
trong thot gian khao sat, phai kip thot diéu tri hoac cho di bénh vién cap ciu
trong truong hop can thiét (co can bd giam sat phong khao sat lam nhiém vu tai
Diém khao sat va cong an di cung); khong dugc 191 dung kham chita bénh tai
cho d¢ co nhitng hanh vi vi pham hudng dan khao sat.

I11. Van chuyén, ban giao bai khao sat

1. Viéc van chuyén, ban giao bai KS caa hoc sinh tir Biém KS vé Hoi
do6ng KS do Chu tich Hoi ddng KS quy dinh; Ban Van chuyén bai khao sat cua
Hoi ddng khao sat s& dén nhan bai tai Piém KS va c6 cong an tham gia trong
sudt qua trinh van chuyén, ban giao bai KS; khi ban giao phai kiém tra niém
phong va lap bién ban c6 day du chir ky cua nhitg ngudi tham gia ban giao.

2. Chu tich Hoi dong KS phai 4p dung cac bién phap bao dam an ninh, an
toan cho bai KS; phai c6 cong an trong giit phong luu trit, bao quan bai KS lién
tuc 24 gio/ngay cho dén khi hoan thanh viéc ban giao cho Ban Lam phach bai KS./.



Phu luc V »
CONG TAC CHAM KHAO SAT, CHAM KIEM TRA
(Kém theo Céng van so /SGDDT-KTKD ngay ...... [oviid o
cua So Giao duc va Pao tao)

I. Khu vue chim Kkhio sat

1. Viéc chdm khéo sat tai Hoi dé)ng khao sat duoc thuc hi¢n tai khong
qué 02 (hai) khu vuc; trong d6, modi Ban Cham khao sat thyc hién nhiém vu tai
mot khu vuc duy nhat. Khu vue chdm khao st phai bdo ddm an ninh, an toan,
c6 du phuong ti¢n phong chay, chita chdy va c¢6 cong an bao vé lién tuc 24
gid/ngay; noi cham khao sat, cham kiém tra bai khao sat va noi bao quan bai
khao sat dugc bb tri gan nhau.

2. Phong chura bai khao sat, tu, thung hodc cac vat dung chura tai bai khao
sat phai an toan, chic chén, phai dugc khoa va ni€ém phong, trén nhan niém
phong phai c6 du chir ky cua nguoi gitr chia khoa, thanh tra va cong an. Chia
khoa cira cac phong chitra bai khao sat do lanh dao cac Ban Cham khao sat giir;
chia khoéa cua tu, thung hodc cac vat dung chira tai bai khdo sat do thu ky Hoi
déng khao sat lam nhiém vu tai Ban Cham khao sat gitr. Phong chtra bai khao
sat, phong chim bai khao sat, noi thuc hién nhiém vu ctia Ban Thu ky Ho1 déng
khéo sat va T6 Thu ky Ban Cham khao sat tai khu vuc cham khao sat phai co
cac thiét bi phong chdng chay, nd; c6 cong an bao vé, giam sat lién tuc 24
gid/ngay. Khi dong, md phong chira bai khao sat, phong chim bai khao sat va
td, thung hodc cac vat dung chira thi bai khao sat phai co6 su ching kién cua
cong an, thanh tra va ghi nhat ky day du.

3. Tuyé¢t déi khong dugc mang cac phuong tién thu phat thong tin, sao
chép tai liu, gidy to riéng, but xoa, but chi va cac loai but khong nam trong quy
dinh cua cac Ban Cham khao sat khi vao va ra khoi khu vuce chim khao sat.

4. Phong KT&KDCLGD quy hoach cac Piém cham khao sat trén co so
khao sat thyuc te cac don vi €6 co s¢ vat chat dap tng theo yéu cau, phoi hop Véi
Phong Giao duc trung hoc chon cir lanh dao Ban cham khao sat va can bo cham
khao sat.

I1. Ban Lam phéach bai khao sat
1. Ban Lam phéch:

a) Thanh phan: truéng ban do ldnh dao hoic Gy vién Hoi dong khao sat
kiém nhi€ém; Pho Trudéng ban la 1anh dao phong thudéc S& GDDT, lanh dao
truong phd thong; Gy vién 13 cong chuce, vién chie cac phong thuoe So GDDT,
lanh dao, gido vién truong phd thong, bao vé, cong an, y té, phuc vu;

b) Nhiém vu va quyen han ctia Ban Lam phach: nhan bai khao sat dugc
dong trong cac tii con nguyén niém phong cua cac Piém khao sat tir Ban Thu
ky Hoi ddng khao sat; lam phéach, bao mat sé phach bai khao sat; niém phong va
bao quan dau phach theo ché do mat trong sudt thoi gian chdm khao sat, cho dén
khi hoan thanh cham bai khao sat; ban giao bai khao sat di lam phach duoc
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dong trong tui con nguyén niém phong cuia Ban Lam phach cho Ban Thu ky Hoi
ddng khao sat; ban giao dau phach dugc dong trong tii con nguyén niém phong
cia Ban Lam phéach cho Ban Thu ky Hoi ddng khao sat sau khi viéc chim bai
khao sat tu luan da hoan thanh. Viéc lam phach dé phtc khao bai khao sat dugc
Ban Lam phach thuc hién nhu vi¢c 1am phéch bai khdo sat dé chidm khéo sat,
dong bt x6a kéo dé che sd phach cii;

¢) Ban Lam phach lam viéc ddc 1ap véi cac Ban khac cua Hoi dong khao
sat, dat duéi su chi dao truc tiép cua Chu tich Hoi déng khao sat; chi duoc tién
hanh cong viéc lién quan dén bai khao sat khi c6 mat it nhat tir 02 (hai) Gy vién
cia Ban Lam phach tr¢ 1én; nhiing nguoi trong Ban Lam phéach khong duoc
tham gia 14 thanh vién Ban Cham khao sat va Ban Phiic khao;

d) Truéng ban Lam phach quyét dinh t6 chtc thuc hién nhiém vu va
quyén han, chiu trach nhi¢m vé két qua thuc hién nhiém vu cua Ban Lam phach
theo quy dinh ctia hudng dan nay trudce Chu tich Hoi dong khao sat;

~d) Cac Pho Truong ban va uy vién Ban Lam phach chiu trach nhiém vé
két qua thuc hién nhiém vu, quyén han theo phan cong hodc uy nhiém cua
Trudéng ban Lam phach.

2. Lam phéach bai khao sat
2.1. Giai thich tir dung lam phach bai khao sat
- Thung dung bai khao sét: thung dung bai khao sét ctia diém khao sat.
- Tui dyng bai khao sat: tii dung bai khao sat cua tung phong khao sat
trong diém khao sat.
- Ti phach: 1a tii dung cac bai khao sat da gan sb phéach cho bai khao sét.
Moi tai phach c6 ma tdi phach
- TGi hoan vi: la tai dung cac bai khao sat da gan ma phach dé giao cho
Can bo Cham khao sat tien hanh cham bai khao sat. Moi tui hoan vi c6 ma tai
hoan vi
- S0 phach 1a sb duoc ghi trén bai khao sat tai 6 SO phach, 6 thu ty tir 01
den 24, do T6 lam phach 1 ghi vao tat ca cac to giay khao sat (khong phai so thir
tu bai khao sat, co the trung hodc khdng trung véi so thir tu bai khao sat do
biém khao sat ghi).

2.2. Khu vuc lam phach

Khu vuc lam phach phai bao dam an ninh, an toan c6 di phuong tién
phong chay, chita chay va c6 cong an bao vé lién tuc 24 gio/ngay; khdng co thiét
bi thu phat théng tin va hinh anh; ngudi tham gia lam phach khong dugc mang
c4c thiét bi thu phat théng tin vao khu vuc lam phéach. Nhiing nguoi lam viéc
trong khu vuc lam phach chi dugc hoat dong trong pham vi khdng gian cho
phép, theo dting churc trach, nhiém vu duogc giao.



2.3. Phuong thirc 1am phéach
S6 phach duoc sinh ngau nhién tir phan mém may tinh, bao dam moi bai
khao sat (so6 bao danh) twong tring duy nhat vai 01 (mot) s6 phach.
2.4. Cac cong doan lam phéach
2.4.1. Quy trinh lam phéach
2.4.1.1. Quy trinh
Ban Lam phéach duoc chia l1am 02 t6 phach: T6 phach 1 va To phach 2. T

phach 1 do Phé Truéng ban lam Té truong; T6 phach 2 do Truwong ban 1am T
truong.

Quy trinh [am phéch nhu sau:
-\Vong 1:

To truong phéch 1 nhan s6 phach (hay con goi la bang mé phéach) dong
thoi in an cac tai liu lién quan (biéu don tui, biéu doi chieu phach — bao danh).
T0 trudng phach 1 phai tryc tiep bao mat bang méa phach.

~ Sau khi hoan thanh viéc lam phach vong 1, T6 truong To phach 1 t6 chuc
xuat di liéu phuc vu 1am phach 2 ra 02 dia CD va niém phong roi ban giao 01
dia CD cho To6 truong To phach 2, luu trit dia CD con lai theo tai li¢u cua To
lam phach 1.
7 Té truong phach 1 ban giao bai khao sat da duoc ghi ma phach vong 1 cho
To truong phach 2; viéc giao nhan phai dugc thuc hién tai khu vuc lam phéach.

- \Vong 2: chi thuc hién sau khi két thic Vong 1

+ Hoan vi:

T truang To phach 2 thuc hién viéc hoan vi ti phach, in biéu hoan vi tui
(ma héa lai tui phach).

+ Ma hoa lqi tai phach ¢ vong 1

“T6 truong T6 phach 2 ghi ma tii hoan vi: Can ctr vao Biéu Hoan vi tai dé
chuyén toan bo bai khao st tir tai phach (tai dung bai khao sat da danh so phach
vong 1) sang tui hoan vi. Trén tui hoan vi ghi r6 thdng tin: mon khao sat/bai
khao sat; tui hoan vi so6 (ma tai hoan vi); so bai khao sat; so to giay khao sat.

+ Giao tUi hoan vi dé hoan thanh ddnh phach va danh sé phach (ghi sé tui
hoéan vi)

e S6 phach vong 2 chinh 12 s6 tdi hoan vi, s6 nay Iam tién t6 cho s6 phéach
& vong 1 dugc ghi ¢ tat ca cac to giay khao sat trong tui.

e Bai khao sat trong tUi phai dugc kiém dem d€ doi chieu voi so bai khao
sat, so to giay khao sat ghi trén tdi hoan vi.

Sau khi Ban Cham khao sat hoan thanh cong viéc cham diém toan b¢ cac
bai khao sat, nhap diém toan bo cac bai khao sat vao phan mém , To Truong To
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phach 2 méi duogc td chic xuét dix liéu théng tin cua phach 2 dé phuc vu cong
tac khép phach.

2.4.1.2. Ban giao c4c tui bai khao sat da lam phach (tai hoan vi)

Viéc ban giao cac tui bai khdo sat da lam phach gitra Ban Lam phach bai
khao sat va Ban Cham khao sat (qua Ban Thu ky Hoi dong khao sat) nhieu lan
theo tien dd cham khao sat cia Ban Cham khao sat.

2.4.2. Chi tiét 1am phach bai khao sat
2.4.2.1. Quy trinh lam phach bai khao sat

a. Kiém tra sb lugng phong khao sat, s6 bai khao sét, s6 t& cua thung bai
c6 triing khép véi bién ban giao nhan bai khao sat cua cac diém khao sat (kiém
tra hét toan bo cua mén do).

b. Phan nhém phong khao sét: tir thung dung bai lay 5 tai bai theo dung
danh sach phan nhém phong khao sat va b thanh mot bé (b6 bai); thuc hién lan
luot viéc phan nhom cho dén hét thung bai d6, phan con du giao cho can bo
quan ly phong phéch giir dé két hop voi thung dung bai khao sat lién ké va dua
c4c tUi dung bai khao sat ding véi phong khao séat. Uy vién phu trach 1am phach
chiu trach nhiém huéng dan ghi s6 nhém phong khao sat vao cac tai dung bai
khao sat khéng cung 1 phong lam phéch bai khao sat (vi du: cung 1 nhém phong
khao sat nhung tii dung bai khao sat ¢ 2 phong khac nhau). Viéc phan nhom
phong khao sat phai hoan tat trudc khi chuyén qua cong doan kiém s6 luong bai
khao sét trong tai dung bai khao sat (phai phan nhém phong khao sét cho tat ca
cac tai dung bai)

c. Tur mdi bd bai, cit thi bai khao sat, kiém sb luong bai khao sat, s to
gidy khao sat va sap xép bai khao sat theo dung thtr ty cia danh sach dang ky du
khao sat (néu vang khao sat ma chuwa co to giay xanh vang khao sat thi dién sé
bao danh, s tha tu bai vao to gidy xanh vang khao sét roi bo thém vao dung
theo thu ty cua danh sach) & tai dung bai khao sat. Poi chiéu sé luong s bai, s6
to gidy khao sat c6 tring khép nhu duoc ghi trén tii dung bai khao sat va bia
boc bai khao sat.

d. Thuc hién don tui: lay cac bai khao sat trong tii dung bai khao sat da
dugc bo thanh 01 b trude d6 va twong ung véi bang don tai dugc in tir phan
mém gieo phach bai khao sét; sau d6 dua toan bo bai khao sat vao mot tdi phéch.

d. Sap xép lai thr tu bai khao sét theo dung biéu dbi chiéu phach - s6 bao danh.

e. Ghi sé tai phach vao 6 Tui phach theo ting ti phéach; ghi sé phéach bai
khao sat tai & s6 phach, mdi bai khao séat c6 1 sé phach twong wng véi sd bao
danh duoc ghi trong Bang di chiéu phéach - s6 bao danh; Cén bo 1am phach ghi
s6 thi phach, sb phach vao ding 6 quy dinh trén tt ca cac to gidy khao sét.

g. Sap dung thir tu tir nho dén 1on (nho trén, 16n dudi) cc tdi phach nay va
bo lai.

h. Cat phach, bo dau phéach, niém phong thiing chira bai KS theo quy dinh.
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i. Sao chép tui hoan vi tat ca cé4c to gidy khao sat cua thi hoan vi nay.
h. Ban giao céc tdi hoan vi cho T Truong quan Iy bai khao sat.
- Thuec hién ghi phach trén bai khado sat

+ Cac thanh vién tién hanh ghi sb phéach bai khao sat (02 6 S6 phach) theo
ting tdi phach, mdi bai khao sat c6 1 sé phach twong ung véi sé bao danh dugc
ghi trong biéu di chiéu phéach - s bao danh; ghi s6 phach vao dung 6 quy dinh
trén tat ca cac to gidy khao sét.

+ Ghi phach tir s6 phach dau cho dén sb phéach cudi ciing cho tat ca cac to
gidy khao sat, phach sé 1 ghi 1a 01. Ghi twong tu cho c&c sé phéach tir 02 dén 09.

+ Dém sb bai, s6 to gidy khao sat va ghi vao 6 Téng sé bai / S6 to & Phan
ghi caa Ban Lam phach cua tui phach.

+ Ghi 10 ho tén, t€n don vi cua ngudi ghi phach vao bia boc bai khao sat ¢
vi tri thir 1 cia phan Ngwoi kiem bai caa Ban Lam phéch.

- B0 bai va giao bai
+ Sap xép ting tap bai cho ngay ngan.
+ Sap thu ty tli phach theo th ty tir nho dén 16n (nho trén, [on dudi).

+ B bai thanh timg bo sau khi danh phach hoan tat (bo diing theo bang
phan nhom phong khao séat)

+ Tti phach da b6 thanh timg bo dugc ban giao cho To cét phach va niém
phong (t6 cat phach).

+ Giao ho so gom bang phan nhdm phong khao sat, bang dén tui, bang sé
phach ban giao cho Té truéng t cat phach va niém phong; cac bién ban kiém
bai, Phiéu giao nhan bai khao sat cua diém khao sat, tit ca bién ban phat sinh
trong qué trinh 1am phéch cho T pho phu trach 1am phach 1.

+ Kiém tra k¥ lai timg bo tdi phach, kiém tra xem c6 sot bai khao sat trudc
khi bo lai @€ vao noi TT phong phach quy dinh.

+ T6 ph6 phong phach ban giao cac b6 bai khao sat da ghi ma phach cho
TT t0 cat phach. Xong b nao 1a ban giao bo d6 cho t6 cat phach (kiém tra can
than trude khi ban giao). Uy vién lam phéach chiu trach nhiém hwéng dan va
dam bao tién dd giao bo bai khao sat da ghi s6 phach cho té ciat phach.

d. Bé phdn Cat phach — Niém phong

- To truéng cét phach phuy trdch phan chia nhigm vu cho thanh vién trong
to va dam du cac vi tri sau: nhan tdi phéph, Kiém tra trudc khi cat phach,chuan bi
cat phach, cat phach, kiém tra sau khi cat phach, b6 va niém phong tdi phach.

- Nhan ti phach tir bo phan nhan tai phach cua to cat phach. Can ctr vao
biéu phan nhém phong khao sat, bang huéng dan dén tui, bang huéng dan danh
phach, CB kiém tra lay bai khao sét trong tai phéach tra kiém tra viéc ghi sé tui
phach va s6 phéach bai khao sat c6 ding theo bang hudng dan khong. Néu co sai



6

s6t, bao céo 6 trudng xii 1y theo quy dinh (khi ¢6 diéu chinh phach bai khao st,
phai c6 bién ban bat thuong)
- Can bo kiém, bai phdi dam bao bai khao sat trong ti phach phai duoc
kiém dém dé doi chiéu vai so bai khao sat, so to giay khao sat ghi trén tdi phach.
Chu y: Nhic nhé viéc kiém tra phai can than, bao mat s phach, khong
lam viéc riéng trong gio lam viéc tai bo phan.

- Sau khi kiém xong, chuyén b6 bai khao sat cho bo phan chuan bi cat
phach (nhdm sap xép bai khao sat cho ngay ngan truge khi cat) dé thuc hién céc
cong viéc caa b phan. Bang hudng phan nhém phong khao sat, to huéng dan
danh phach ban giao cho nhém kiém tra sau cat phach.

- Bo phan cit thyc hién kiém tra viéc sap xép bai cé ngay ngan chura, néu
bai khao sat da duoc sap ngay ngan va dung quy dinh méi duoc cat phach. Ban
giao than bai khao sat va dau bai khao sat cho bo phan kiém tra sau khi cat.

- Nhém kiém tra sau cat phach nhan Bang huéng phan nhom phong khao
sat dé kiém tra lai s6 nhom phong khao sét va so tdi phach. Néu ding ban giao
cho nhom niém phong tui phach va dau bai theo quy dinh. Nhém kiém tra sau
cat phai sap xép thir thu cac bang huéng dan phan nhém phong khao sét va
huéng dan danh phéach bai khao sat theo thir tu tir nho dén 16n.

- Sau khi niém phong, Nhém niém phong bé dau phach lai thanh ting b6
dung theo s6 thu tu bo (trude khi bo, kiém tra xem tat ca sé bo da duogc ghi trén
6 sb thtr tu bo chua; truong hop chua co, Can bo bo bai ghi s6 bo vao dung 6 s6
thir ty bd theo bang huéng dan; kiém tra twong tw véi ti phach). B6 cac ti
phach ding theo s6 thir tu bd bai.

- T6 pho phu trach lam phach 1 ban giao céc tii phach da cat phach cho
T6 trudng phach 2 dé hoan vi.

e. Bg phan sao chép tui hoan vi
- T6 pho t6 phéch 2 phan nhom lam phach vong 2. Mi nhom gom 2 thanh vién.

- T6 pho va thu ky t6 phach 2 giao céc tiii phach cho nhém lam phach 2, 1
nhém thuc hién ghi 2 tui hoan vi cho 2 tdi phach trong 1 lan lam viéc.

- CB 1 doc bang huéng dan hoan vi va CB 2 ghi so tdi hoan vi vao tui
hoan vi méi (tai chua c6 ma s6 hoan vi). Sau khi ghi hét cac tdi hoan vi nhan ti
t6 pho, 2 CB lam phach 2 tién hanh lay bai khao st tir tai phach twong Gng ra;
kiém tra s6 bai khao sat, s6 to gidy khao sat. Néu sai 1ap bién ban va tién hanh
stra cho dung thuc té, sau d6 dua toan bd bai khao sét vao tli hoan vi tuong tng
véi bang hudng dan hoan vi. Sau dé ban giao tii hoan vi cho bd phan sao chép.

- B6 phan sao chép tién hanh sao chép tdi hoan vi dén tat ca cac to gidy
khao sat cua tui hoan vi nay.

- Giao ngau nhién tdi hoan vi cho can bo sao chép. Can b sao chép ghi sé
tdi hodn vi dén tat ca céc to giay khao sat trong tdi hoan vi. Viéc ghi ti hoan vi
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phai chinh xéc, can than, bao mat sé phach, khdng 1am viéc riéng trong gio 1am
viéc tai bo phan. Ban giao tGi hoan vi cho b6 phan kiém tra.

- Bo phan kiém tra, kiém tra viéc sao chép tdi hoan vi gitra s6 tdi hoan vi
trén tdi hoan vi va so tdi hoan vi trén bai khao sat. Néu dtng, ban giao cho bo
phan niém phong.

- Ban giao cAc tdi hoan vi da sao chép cho T6 Thu ky quan ly bai khao sat.

- Cac béng hoan vi dwg'c ni€ém phong, tai phach dwgc bé thanh tung
bo; tat ca cho vao thung sat; niém phong thung, niém phong chia khéa, sau
do ban giao cho To pho phu trach lam phach 2.

2.4.3. Mot s6 van dé can lwu y khi lam phach (kiém tra truée khi lam phdch)
a. Thung dung bai khdo sat

Truong hop phat hién thung dung bai khao sat khdng con nguyén niém
phong, khong du s6 lidu; bang keo hodc day bj troc, rach, thiéu dau do, niém, ky
tén,..., thiéu s liéu (s6 phong, mén (Anh, Phap, Nhat...), s6 hoc sinh),...: bao
ngay cho To truong dé xir ly.

b. Tui dung bai khado séat

- Khong con nguyén niém phong, bi rach hoac niém phong khong ding
theo quy dinh: ghi nhan bang bién ban.

- Khong du s6 liéu va s6 bai ndp, so to nop,...: kiém tra, so lai vai bién
ban giao nhan bai khao sat cua Biém khao sat.

- S6 bai, s6 to gidy khao sat, s hoc sinh vang khong khép vai thong tin
trén tai dung bai khao sét hogc trén Phieu thu bai khao sat: 14p bién ban, sua lai
dung sau khi bao cdo T6 truong va doi chieu vei bién ban ¢ T6 Thu ky quan ly
bai cung cap.

- Khong ghi s6 tha ty vang, s6 béo danh hoc sinh vang hogc thieu chix ky
nguoi kiém bai ¢ Biém khao sat: ghi nhan bang bién ban.

c. Thiéu s6t ciia can bé coi khao sat (phan bai khao sat cia hoc sinh)

- Khéng ky du hai chir ky hogc ky nham vao 6 can bo cham khao sét: ghi
nhan bang bién ban.

- Thir ty bai khao sat xép khong dung thir ty 56 bdo danh tir nho dén lon
thi xep lai theo dung quy dinh.

- Khong sap thir tu bai khao sét theo s6 bao danh tir nho dén Ién (nho trén,
[6n dudi) thi sap xép lai ding thi tu.

- Khéng dua gidy mau xanh vao dung vi tri cua nhiing sé béo danh ving
thi chén vao tép bai khao sat d6 1 to gidy mau xanh (theo mau quy dinh) dung vi
tri s6 béo danh vang va ghi sé bao danh, sé thir tu bai khao sét theo quy dinh.
Kiém tra lai s6 tha tu bai khao sét sau khi thém to gidy mau xanh (néu cé sai s6t
thi danh lai s6 thir tu bai khao sét theo quy dinh).
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d. Thiéu s6t cua hoc sinh (phan bai khdo sét cua hoc sinh)
Céc trudong hop sau phai ghi nhan bang bién ban:

- Khéng ghi tén, sb béo danh;

- Ghi khong dung quy dinh vé s to;

- C6 dau hiéu riéng trong bai lam;

- Mau muc, chra 1€, viét cach hang, ¢d y viét ra ngoai 13,.. .;

- Cach trinh bay khong binh thuong, ¢ ndi dung khac véi noi dung cua dé
khao sat yéu cau.

- C6 dau hiéu 1am 16 Biém khao sat, 16 phong khao sét,...

Céc bai c6 dau higu dac biét bi nghi ngo 1a c6 dau higu bat thuong phai
ghi nhan lai bang bién ban kiém bai khao sat (t6 phach 1 khong dwerc rut bai).

I11. Ban Cham khio sat

1. Thanh phan:

a) Truong ban Chim khdo sat do lanh dao Hoi dong khao sat kiém
nhiém; Pho Trudng ban Cham khao sat 1a 1anh dao cac phong thudc S& GDPT
va cac truong pho thong; trong d6, Pho Truong ban thudng truc 1a lanh dao
Phong Khao thi va Kiém dinh chat lugng gido duc hodc phong cé chic ning
quan 1y gido duc trung hoc/giao duc thuong xuyén cua S& GDDT;

b) Cac Pho Truong ban ¢6 chuyén moén dugc giao kiém nhiém lam
Truong mon cham khéo sat;

c) Ban Cham khao sat 0 it nhat hai T6 Cham khao sat dudi sy quan 1y,
diéu hanh cua Truéng mon chdm khao sat; mdi T6 Cham khao sat c6 T trudng,
T6 phé, Thu ky va Can bo chdm khao sat (CBChKS ) 1a cong chc, vién chic,
gido vién di va dang truc tiép giang day mon hoc ding véi bai khao sat dugc
cham; thanh vién Ban Thu ky, Ban Lam phach ciia Hoi dong khao sat khong
tham gia cham khao sat;

d) Céng an, bao v&, y té, phuc vu.

2. Truong ban Cham khao sat diéu hanh cong tac cham khao sat va chiu
trach nhiém trude Chu tich Hoi dong khao sat vé quy trinh, tién d6 va chat luong
chdm khao sat; c6 quyén thay d6i hodc dinh chi viéc chdm khao sat dbi voi
nhitng thanh vién thiéu trach nhiém, vi pham huéng dan khao sat hoic c6 nhiéu
sai soOt khi thuc hién nhiém vu dugc giao; c6 trach nhiém kiém tra, Xac minh khi
c6 bat thuong xay ra.

3. Pho Truong ban Cham khao sat chju trach nhiém vé két qua thyuc hién
nhiém vy, quyén han theo phan c6ng hodc tiy quyén ctia Truéng ban Cham khéo sat.

4. Truong mon chdm khao sat chiu trach nhiém truée Chu tich Hoi déng
khao st va Truong ban Chdm khao sat vé viéc quan 1y, t6 chitc cham bai khao
st cia Hoi dong khao sat dang hudng dan khao sét; thyc hién cac cong viée sau day:
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a) Lap ké hoach cham khao sat, to chirc thao luan huéng dan chidm khao
sat, dap 4an, thang diém va chdm chung; t6 chirc trao doi, rat kinh nghiém trong
qua trinh cham khao sat; té chuc hop tong két, rat kinh nghiém sau khi chim
xong toan bd bai khao sat cua Hoi ddng khao sat;

b) Dé nghi Trudng ban Cham khao sat thay d6i hodc dinh chi viéc chdm
khao sat doi y(')’i CBChKS thiéu trach nhiém, cham khao sat sai sot nhiéu hoac vi
pham hudng dan khao sat;

c) Puoc ty quyén cho To truong T6 Cham khao sat thyc hién mot sb
cong viéc thudc tham quyén cua Trudng moén cham khéo sat, tuy theo thuc té
trién khai cham khao sat tai Hoi dong khao sat.

5. T6 truong T6 Cham khao sat gitip Truéng mon cham khao sat quan 1y,
to chirc cham khao sat tai To Cham khao sat dugc phan cong phu trach va thuc
hién cac cong viéc thudc tham quyén cua Truong moén cham khdo sat khi dugc
uy quyen.

6. Céc thanh vién Ban Cham khao sat chdp hanh sy phan cong cua
Truong ban, thuc hién ding cac quy dinh ciia huong dan khao sat; CBChKS
tuan tha sy diéu hanh tryc ti€p ctia To truéng T6 Cham khao sat va chi dao cua
Truong mon cham khao sat.

IV. ChAm bai khio sat

1. Quy dinh chung vé chdm bai khao sat:

a) Cham khao sat theo huéng dan cham khao sat, dap an, thang diém cua
Ban soan thao bai khao sat; di€m 1€ ctua tong diém toan bai dugc lam tron dén 2
(hai) chitr s6 thap phan; moi bai khao sat dugc cham hai vong doc lap boi hai
CBChKS cua hai T6 Cham khao sat khac nhau;

b) Ban Thu ky Hoi dong khao sat giao tli bai khao sat da lam phach va
phiéu cham cho Trudng mén cham khao sat;

¢) Truéng mén cham khao sat to chic quan triét huong dan khao sat,
thao luan dap an, hudng dan cham cho toan bo T6 truong T6 cham khao sat, va
t6 chirc cham chung it nhat 05 (nim) bai khao sat; T6 truong T6 Cham khao sat
dugc Trudng moén cham khao sat uy quyen trién khai to chuc cham chung it
nhat 05 (niam) bai khao sat theo timg T6 cham khéo sat; sau do, t6 chic chim
khéo sat theo quy trinh chim hai vong doc 14p tai cac phong chim khao sat riéng biét.

, d) Viéc giao tai bai khao sat cho CBChKS dugc thuc hién theo hinh thirc
boc tham bang phiéu.
2. Quy trinh chim 1an chdm th{r nhét:
‘ a) T6 truong T6 Cham khao sat duge Truong mon chdm khao sat uy
quyeén giao nguyén tai bai khao sat cho tirng CBChKS ;

~b) Trugc khi cham, CBChKS kiém tra timg bai khao sat bao dam di s
to, sO phach va gach chéo tat ca nhiing phan gidy trang con thura do hoc sinh
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khong viét hét trén to gidy 1am bai khao sat;

c) Trong truong hop phat hién bai khao sat khong du s 1o, so phach; bai
khao sat lam trén giay nhap; bai khao sat lam trén giay khac voi glay dung cho
ky khao sat; bai khao sat co chir viét cta hai nguoi trd 1én, Vlet bang hai mau
muc khac nhau trd 18n, viét bang muc do, but chi hodc co viét, v& nhu’ng noi
dung khong li€n quan nfi dung khao sat; bai khao sat nhau nat hodc nghi van c6
danh dau, CBChKS c¢6 trach nhiém béo céo va _giao nhiing bai khao sat nay cho
T6 truong Cham khao sat trinh Truong mon cham khao sat xu 1y;

d) Khi chdm lan tht nhat, ngoai nhiing nét gach chéo trén nhiing phan
giéy trang con thira trén to gidy 1am bai khao sat cta hoc sinh, CBChKS tuyét
d6i khong ghi gi vao bai khao sat cua hoc sinh va tui bai khao sat; diém thanh
phan diém toan bai va cic nhan xét (neu cd) chi duge ghi vao 01 (mot) phiéu
cham cua tai bai khao sat; trén phiéu cham ghi rd ho, tén va chit ky cua
CBChKS ; chiam xong tii nao, CBChKS giao tui ay cho To truéng T6 Cham
khao sat duoc Truéng mon chadm khao sat uy quyén dé ban giao cho Ban Thur
ky Hoi dong khao sat.

3. Quy trinh chdm lan chim tht hai:

a) Sau khi chdm lan thi nhat, Thu ky t6 cham khao sat rat toan bd céc
phiéu chidm khao sat ra; sau do, giao cac tGi bai khao sat cho To truong T
Chém khao sat duge Truong moén cham khao sat uy quyén dé to chirc cho lan
cham thr hai, bao dam khong giao tré lai tGi bai khao sat da chidm cho chinh
ngudi dd cham lan thir nhét;

b) CBChKS 1lan thi hai ghi diém cham truc tiép vao bai khao sat cta hoc
sinh, ghi diém timg ¥ twong tmg va tong ting cau bén 1& cua to gidy khao sat
(diém chdm timg ¥ nho phai ghi tai 18 bén trai bai khao sat ngay canh y duoc
chdm); déng thoi, ghi diém téng timg cdu vao Phiéu chdm danh cho CBChKS
lan thir hai va vao phiéu cham;

¢) Chi ghi diém timg ciu (Cau 1..., Cau 2..., Cau...) va tong diém toan
bai vao vi tri quy dinh (“Cong...”) trén to gidy khao sat thir nhat ctia bai khao
sat sau khi bai khao sat da dugc théng nhét diém theo quy dinh;

d) Cham xong tai ndo, CBChKS kiém dém lai cac bai khao sat/td gidy
khao sat trong tli; kiém tra thong tin trén tai bai khao sat (Bai khao sat, TUi
s6/Ma thi, sd bai khao sat, sd to gidy khao sat) roi giao tli bai khao sat di chim
va phiéu chdm cho Té trudng T6 Cham khao sat dugc Trudng mon cham khao
sat iy quyén dé ban giao cho Ban Thu ky Hoi dong khao sat;

e) Vao cudi mdi budi chdm khao sat: truéng moén chidm khao sat hoic TO
treong T cham khao sat duoc ty quyén ban giao tai bai khao sat cho Thu ky
Hoi dong khao sat, khi ban giao phai kiém dém cac bai khao sat/td gidy khao
sét, kiém tra thong tin trén ti bai khao sat va niém phong, trén nhan niém phong
phai c6 chit ky ciia Thu ky Hoi dong khao sat va Trudng moén cham khao st
(hodc To truong T6 cham khao sat duoc ty quyén); cac tii bai khao sat chuwa
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chdm xong dugc CBChKS niém phong va ban giao cho Truéng moén chdm
khao sat hoac T6 truong T6 cham khao sat duge uy quyén dé chuyén cho Thu
ky Ho1 dong khao sat bado quan cho dén khi bat dau bu6i cham khao sat ti€p theo.

4. Théng nhat diém bai khao sat:

Truéong moén chdm khao sat tiép nhan bai khao sat, phiéu chdm tir Ban
Thu ky Hoi déng khao sat va chi dao cac T6 chAm khao sat thuc hién théng nhét
diém bai khao sat. Chi ghi diém timg cau va tong diém toan bai vao vi tri quy
dinh trén to gidy khao sat sau khi da théng nhat diém. Viéc théng nhét diém

thuce hién nhu sau:

a) Xur 1y két qua 2 (hai) 1an chim:

Tinh hudng

Cach xir ly

Diém toan bai hodc diém thanh
phan khong 1éch hodc 1éch nhau (trix
truong hop cong nham diém) dudi
1,0 diém.

Hai CBChKS thao luan thong nhat diém;
CBChKS 1an cham th{r hai ghi diém; hai
CBChKS cling ky va ghi rd ho tén vao tat
ca cac to gidy 1am bai cia hoc sinh.

Piém toan bai hoic diém thanh
phan léch nhau (trr trudng hop
cong nham diém) tr 1,0 dén 1,5
diém.

Hai CBChKS thao luan va ghi lai bang
bién ban, bao cdo Trudng mon cham khao
sat hoic To6 trwong T6 Cham khao sat
duoc Truong moédn chim khao sat uy
quyén dé thong nhat diém (khong sira
chita diém trong phiéu chim); CBChKS
lan cham th{r hai ghi diém; hai CBChKS
cung ky va ghi rd ho tén vao tat ca cac to
gidy 1am bai cta hoc sinh.

Néu hai CBChKS khong théng nhat duoc
diém khao sat Truong mon chidm khao sat
hodc To truong T6 Cham khao sat dugc
Truong mon cham khao sat uy quyen 1ap
bién ban quyét dinh diém, ghi diém va
Cung hai CBChKS ky, ghi rd ho tén vao
tat ca cac to gidy 1am bai ctia hoc sinh.

Piém toan bai hoic diém thanh
phan 1éch nhau (trir truong  hop
cong nham diém) trén 1,5 diém.

Truéng mon chim khao sat hoic T
truéong TO Cham khao sat duoc Trudng
mon cham khao sat Gy quyén to chuc
chdm lan tht ba truc tiép vao bai khao sat
cua hoc sinh béng muc mau khac.
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b) Xir 1y két qua 3 (ba) 1an chim:

Tinh hudng Céach xu ly

Néu két qua hai trong ba lan | Tb truong T6 Cham khao sat dugc Truong
cham giéng nhau mon cham khao sat Gy quyén lay diém giong
nhau 1am diém chinh thac r6i ghi diém va
cling cac CBChKS ky, ghi 16 ho tén vao tat
ca cac to gidy 1am bai ctia hoc sinh.

Néu két qua ba lan cham léch | T truong T6 Cham khao sat duoc Trudng
nhau 16n nhat dén 2,5 diém. mon chdm khao sat Gy quyén 1ay diém trung
binh cong cua ba 1an chim lam diém chinh
thire r0i ghi diém va cung cac CBChKS ky,
ghi rd ho tén vao tat ca cac to gidy lam bai
cua hoc sinh.

Néu két qua ba lan cham léch | T6 truong To Cham khao sat duoc Trudng
nhau 16n nhit trén 2,5 diém. mon chim khao sat Gy quyén to chitc chim
chung trong T chdm khao sat, 1ap bién ban
thong nhat diém chim sau d6 ghi diém va
cung tit ca CBChKS tham gia cham chung
ky, ghi rd ho tén vao cac to gidy lam bai cua
hoc sinh.

5. Nhap diém bai khao sat:

a) To nhap diém thudc Ban Thu ky Hoi dong khao sat, T6 trudng do lanh
dao hoac uy vién Ban Thu ky Ho1 dong khao sat ki€ém nhi€ém; T6 nhap diém
gom it nhat hai nhom khac nhau, moi nhém gom it nhat bon nguoi;

b) T6 nhap diém thuc hién nhap diém bai khao sat trén phan mém HJ trg
cham khao sat;

¢) Quy trinh nhap diém:

- Nguoi duoc giao nhiém vu t6 chirc nhap diém 14 thanh vién cua Ban
Thu ky (sau day goi 12 Quan tri nhap diém) s& cung cap phan mém dé thyc hién
viéc nhap diém vao may tinh qua Phan mém cua Sé GDPT.

- Cian ctr vao sb luong bai khao sét ngudi Quan tri nhap diém sé té chuc
cac to nhap diém vai so lugng va thanh phan nhu sau:

S6 luong nhan su: 04 nguoi, trong do:

+ Nhom truong: chiu trach nhiém chung, nhan va giao phiéu cham...
Trong qua trinh nhap diém thi phai nghe va kiém tra xem ngudi doc diém doc
ding hay khong.

+ Nguoi doc diém: Nhan phiéu cham va kiém tra cac thong tin trén phiéu.

+ Nguoi nhap diém: nghe va nhap diém vao may tinh.

+ Nguoi kiém tra: nghe va kiém tra xem ngudi nhap diém nhap co dung
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hay khéng.

- Sau khi nhap xong 1 phleu cham, ngudi nhap diém in phleu diém vi tinh
va cting nhau kiém tra: 1 nguoi cam phleu diém vi tinh, 1 nguoi cam phleu cham
lan 1 va 1 nguoi Cam phleu cham lan 2. Sau d6 nguoi cam phleu diém vi tinh
doc cho 2 ngudi cam phiéu cham khao sat cung véi ngudi gidm sat man hinh vi
tinh kiém tra diém. Cudi cling ca nhém cuing ky tén xac nhan vao phiéu diém va
gui tra lai, phiéu cham kém phiéu diém vi tinh cho thu ky t6 cham.

- Mbi nhom 1én diém s& duoc cap thiét bi bao gom: 01 bé may tinh, 01
may in va van phong pham phuc vu cong tac nhap diém. To truong moi t6 nhap
diém c trach nhiém lién hé T truong to quan tri nhap diém dé nhan day du cac
thiét bi néu trén va phai ban giao day da cho T6 truong to quan tri nhap diém
sau khi hoan thanh cong tac nhap diém bai khao sat.

d) Khop phach:

- Chi duoc thuc hién sau khi da hoan thanh viéc cham khao sat va nhap
diém vao phan mém.

- Khép phéch trén phan mém: ghép toan bo dir liéu nhép diém bai khao sat
v0i dir ligu thong tin cua hoc sinh kem s6 phach (do Ban Lam phach cung cap
sau khi hoan thanh cong tac nhap diém).

- Khép phach bang tay: sau khi thyc hién thanh cong viéc khop phach trén
phan mém, in biéu kiém do tir phan mém dé Ban Thu ky Hoi dong khéao sat
khép phach bang tay 100% bai khao sét, lay phan dau phach da cit va than bai
khao sat ghép lai voi nhau theo dting s phach va sé tli phéch;

- Mi t6 kiém tra it nhat c6 2 ngudi: mot ngudi doc diém sé trén bai khao sat,
mot nguoi do diém da ghi trén bang ghi diém bai khao sat da nhap trén may tinh;

- Phat hién sai sot:

+ Trén phiéu cham: vi du: cong sai diém toan bai, diém ghi bang sd va
bang chir chua khép nhau,... bao cho T6 trudng so do dé xac minh diém gitra
phi€u di€ém vi tinh va bai khao sat hodc néu cong sai diém toan bai thi bao cho t6
trudng so do dé xu ly;

+ Trén phiéu diém vi tinh: bao cho T6 truéng nhap diém khao sat kiém tra
lai diém da nhéap bang cach kiém tra lai diém trén phiéu cham va trén bai khao
sat. Néu co sai sot thi ghi lai diém dang cua bai khao sat vao phi€u xac nhén
diém khao sat. Sau do ky tén va giao cho Pho trudng ban by mon;

+ Sau khi diéu chinh xong chép toan bd dit liéu va ban giao cho Ban Chdm khao sat.

V. Cham kiém tra bai khio sat

1. Muc dich ctia chdm kiém tra 1a giup Truong ban Cham khao sat ty lun
phat hién, xtr Iy kip thoi cac van dé phat sinh trong qua trinh cham khao sat. T6
truong T6 Cham kiém tra xay dung phuong an Cham kiém tra bao dam cac yéu
cau ctia huéng dan khao sat (wu tién chdm kiém tra nhimg bai khao sat da dugc
chdm 1an tht hai, lya chon ngau nhién mot s6 bai da cham (co thé chon ca tai)
hodc chon nhimg bai c6 nghi van (dugc 02 CBChKS cho diém chénh léch nhau
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nhiéu trudc khi thdng nhat diém) hodc chon cac bai khao sat c6 diém cao trong
Hoi dong khao sat (trén co so thong nhat véi Chi tich Hoi dong khao sat)) va
bao cao Truong ban Cham khao st trinh Chu tich Hoi dong khao sat phé duyét
dé thyc hién.

2. Truong ban Chdm khao sat thanh 1ap T6 Cham kiém tra gom: T
truong do Pho trudng Ban Cham khao sat kiém nhiém va CBChKS thyc hién
cham kiém tra. CBChKS thyc hién chdm kiém tra khong dong thoi thuc hién
nhiém vy khéc tai Ban Cham khao sat va Ban Thu ky Hoi dong khao sat.

3. Nhiém vu va quyén han cua T6é Cham kiém tra:

a) Thyc hién chim kiém tra it nhat 5% s6 luong bai khao sat ty luan da
dugc CBChKS cham khéo sat cham xong lan chim thtr nhét hodc 1an cham thir
hai theo tién d6 cham khao sat va theo chi dao ctia Truong ban Cham khao sat;
mdi bai khao sat cham kiém tra dugc mot CBChKS cham kiém tra theo quy
trinh cham 1an cham th nhat huéng dan nay;

b) Cu01 mdi budi chdm hoic khi xét thay can thiét, To truong T6 Cham
kiém tra tong hop va bao cao két qua chdm kiém tra va kién nghi, dé xuat véi
Truéng ban Cham khao sat 4p dung cac bién phap phu hop gitip cho viéc chdm
khao sat duoc cong bang, khach quan, nghiém tuc;

¢) T6 Cham kiém tra chi truc tiép 1am viéc véi cc to chdm va CBChKS
cé lién quan (phai ghi bién ban lam viéc) khi c6 yéu cau cua Truong ban Cham
khao sat.

4. Truéng ban Chim khao sat quyét dinh viéc t0 chirc doi thoai hay
khong doi thoai gitra nhitng nguoi cham khdo sat va cham kiém tra.

VI. Quan ly diém bai khio sat

1. Sap khi chdm khao sat Xong tat ca cac mén, Chu ti(;h Ho1 déng khéq
sat duyét ké‘g qua khao sét: bao ,céo va nop tgén bo dir liéu két qua khao sat vé
S6 GDDT d¢ luu trir va doi chiu. Dt lidu két qua khao sat phai Iuu vao 02 dia
CD gidng nhau, dugc niém phong va 1ap bin ban niém phong dudi sy giam sat
cua thanh tra; 01 dia giao cho Chu tich Ho1 dong khao sat luu trir, 01 dia ban
giao cho So GDDT.

2. Bé bao dam sy chinh xéac cua dir liéu két qua khao sat, S& GDDT st
dung dia CD chira két qua khao sat do Hoi dong khao sat giri vé dé cap nhat vao
hé théng; sau khi Ho1 déng khdo sat hoan thanh viéc ddi sanh dit liéu va chuan
bi dy du cac diéu kién can thiét thi moi cong bd két qua khao sat theo quy dinh.

3. Tat ca cac tai lidu lién quan dén diém bai khao sat déu phai niém
phong va do Chu tich Hoi ddng khao sat t6 chutc thuc hién bao quan theo quy
dinh./.



Phu luc VI
PHUC KHAO VA CHAM THAM PINH
(Kém theo Céng van sé /SGDPT-KTKD ngay ...... [oviid o
cua So Giao duc va Pao tao)

. Ban Phuc khao

1. Thanh phan Ban Phuc khao bai khao sat twong ty nhu thanh phan Ban
Cham khao sat. Nguoi da tham gia Ban Lam phach khong dugc tham gia Ban Phuc
khao bai khéo sat.

2. Nhiém vu ctia Ban Phuc khao:

a) Ban Phuc khao bai khao sat: ki€ém tra cac sai s6t nhu cong sai di€m,
ghi nham diém bai khao sat; cham lai cac bai khao sat theo dé€ nghi cua hoc sinh,;

'b) Trinh Chi tich Hoi dong khéo sat quyét dinh diém bai khao sat sau khi
da cham phtc khao.

1. Phuc khao bai khao sat

1. Moi hoc sinh déu c¢6 quyén duoc phuc khao bai khao sat; hoc sinh ndp
don phtic khao tai noi PKDT.

2. Noi hoc sinh BPKDT nhéan don phuc khao ctia hoc sinh trong thoi han
do S& GDBPT quy dinh va chuyén dit liéu hoc sinh ¢6 don phiic khao bai khao
sat dén Hoi dong khao sat. Trong thoi han 15 ngay ké tir ngdy hét han nhan don
phuc khao, Hoi dong khao sat phai cong bd va théng bao két qua phic khao cho
hoc sinh.

3. Trudc khi ban giao bai khao sat cho cac Ban Phtic khdo, Ban Thu ky
Ho1 dong khéo sat tién hanh cac viéc sau day:

a) Tra ctru tir s6 béao danh dé tim ra sb phach bai khao sat ctia hoc sinh ¢6
don phuc khao; rat bai khao sat, doi chiéu vdi Phicu thu bai dé kiém tra;

b) Téap hop cé4c bai khao sat can phac khao theo tirng mon khao sat caa ky
khéao sat vao mot tii hodc nhi€u tai, ghi rd s6 bai khdo sat va s6 to giay khdo sat
cua tung bai khao sat hién cé trong tui;

c) Ban giao bai khao sat cua hoc sinh c¢6 don phtc khao cho Ban Lam
phach dé lam phach; tiép nhan bai khdo sat da dugc lam phéach tr Ban Lam
phéach va giao cho Ban Phuc khéo bai khao sat dé cham phuc khao;

d) Viéc giao nhan bai khao sat gitta Ban Thu ky Hoi délng khao sat va
Ban Phuc khao bai khao sat thuc hién theo quy dinh ctia hudng dan nay.

4. Cham phuc khao bai khao sat: mdi bai khao sat do hai CBChKS chim
phtc khao theo quy dinh va phai dugc chdm bang myc ¢6 mau khiac vdi mau
muc dugc dung chdm trude d6 trén bai lam cta hoc sinh. Trong khi tién hanh
cac cong viéc lién quan dén phuc khao, phai c6 it nhét tir hai thanh vién cia Ban
Phuc khao bai khao sat tré 1én va co sy giam sat cua thanh tra. Két qua chdm
phuc khao bai khao sat do Ban Thu ky Hoi dong khao sat xtr Iy nhu sau:
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) Néu két qua chdm cua hai CBChKS cham phiic khao giéng nhau thi
lay két qua d6 lam diém phuc khao va giao bai khao sat cho hai CBChKS cham
phtc khao ky xac nhan;

b) Néu két qua chim cua hai CBChKS chim phuc khéo c6 su chénh 1éch
thi rdt bai khao sat giao cho Truong ban Phiic khao bai khao sat té chtrc cho
CBChKS chim phiic khao thir ba cham truc tiép trén bai 1am cta hoc sinh bang
muc mau khac;

c) Néu két qua chim cua hai trong ba CBChKS cham phuc khao giéng
nhau thi ldy diém giong nhau 1am diém phuc khao. Néu két qua chim cua ca ba
CBChKS chiam phuc khao 1éch nhau thi Trudng ban Phiic khao bai khao sat 1ay
diém trung binh cong cia ba lan chim 1am tron dén hai chir s6 thap phan lam
diém phuc khao rdi ky tén xac nhén;

d) Bai khao sat c6 diém phiic khao 1éch so voi diém cham dot dau (da
cong bd) tir 0,25 diém tré 1én thi dugce diéu chinh diém. Trong trudng hop
diém phuc khao 1éch so voi diém chidm dot dau tir 1.0 diém trd 1én d6i voi
mon Ngir Van, 0.5 diém trd 1én d6i v4i cac mon khao sat con lai thi phai to
chtrc d6i thoai truc tiép giita cac CBChKS dot dau va CBChKS cham phiic
khao (c6 ghi bién ban). Néu thdy c6 biéu hién tiéu cuc phai bao cdo Truong
ban Phtic khao bai khao sat dé xir 1y theo quy dinh.

5. Piém cac bai khao sat dugc diéu chinh sau phuc khao do Trudng ban
Phiic khao bai khao sat trinh Chu tich Hoi dong khao sat quyét dinh. Chu tich
Ho1 déng khao sat cap nhat diém cta hoc sinh sau phuc khao vao h¢ théng phﬁn
mém quan 1y khao sat theo quy dinh ctia S& GDDT.

6. Ban chi dao quan huyén in Gidy ching nhan két qua khdo sat sau phuc
khao tra cho hoc sinh ¢@ bai khao sat dugc diéu chinh diém; dong thoi, thu hoi
va huy Giay chirng nhan két qua khao sat trude phtic khao.

I11. ChAm tham dinh

1. Trong truong hop cén thiét, Gidm doc S¢ GDDT quyét dinh thanh lap
Ho1 dong cham vthém diph dé cham tham dinh toé}n bd hoac mot phan sé bai
khéo sat hoac kiém tra két qua phac khao ctia Ho1 dong khao sat.
2. Hoi dong cham tham dinh ctia S& GDDPT: Chu tich 1a 1anh dao Phong
Khao thi va Kiém dinh chat lugng giao duc; Pho Chu tich 1a 1anh dao Phong
Giao duc trung hoc hoac mdt so phong thudc So6 GDDT; uy vién va thu ky 1a
lanh dao, chuyén vién cac don vi thuoc S& GDDT va mot S(A), thanh vién la
nhitng cong chirc, vién chirc, gido vién, c6 trinh do chuyén mon tot.
3. Nguoi chim thdm dinh khong chim tham dinh bai khéo sat minh da
cham tai Ban Cham khao sat va Ban Phuc khao bai khao sat.
4. Hoi d(f)ng chdm tham dinh cia S& GDPT c6 thim quyén quyét dinh
cudi cung ve diém chinh thurc cua bai khao sat.

5. Chu tich Hoi dong chdm tham dinh quyét dinh viéc t6 chirc ddi thoai
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hay khong d6i thoai gitra nhitng ngudi chdm dot dau, chdm phuc khao va chim
tham dinh.

6. Héi‘dck)ng ghém }hém dinh cua S& GDPT st dung con dau cua truong
noi dat Hoi dong cham tham dinh./.



Phu luc VII
HUONG DAN KHAO SAT, TUYEN SINH VAO LOP 6 TRUNG HQC
CO SO NAM HOQC 2023-2024
(Kém theo Céng van so /SGDDT-KTKD ngay ...... [oiid o
cua So Giao duc va Pao tao)

I. PHUONG THUC TUYEN SINH
Thuc hién theo Ké hoach 1153/QD-UBND ngay 31 thang 3 nim 2023 cua
Uy ban nhan dan thanh phé H6 Chi Minh vé ban hanh ké hoach huy dong tré ra
16p va tuyén sinh cac 16p dau cip nam hoc 2023-2024.
I1. POI TUQNG VA PIEU KIEN DU TUYEN

Nhitng hoc sinh da hoc 16p 5 tai cac truong tiéu hoc ¢ ho so hop 18 va cé
du cac dieu Kién sau day duogc du tuyén vao I6p 6 trung hoc co sé:

1. Hoan thanh chuong trinh tiéu hoc nam hoc 2022-2023 tai Thanh phd H6 Chi Minh.
2. Tudi cua hoc sinh vao hoc 16p 6 1a 11 tudi.

- Béi véi nhitng hoc sinh dugc hoc vuot 16p ¢ cap hoc trudc hodc hoc sinh
vao cap hoc ¢ do tudi cao hon tudi quy dinh thi tudi vao 16p 6 dugc giam hoac
tang can ctr vao tuoi cua nam hoan thanh chuong trinh cap hoc trudc.

- Hoc sinh 1 nguoi dan toc thiéu sb, hoc sinh khuyét tat, hoc sinh ¢ hoan
canh dac biét kho khan, hoc sinh ¢ nudc ngoai vé nudc co thé vao cap hoc ¢ tuoi
cao hon 3 tudi so vai tuoi quy dinh.

S¢ Giao dyc va Dao tao uy nhiém cho Thu truong cd hoc sinh dy tuyén
sinh duyét dieu kién dy tuyen sinh vao I6p 6 cua hoc sinh hoan thanh chuong
trinh trén dia ban thanh pho Thu dtc, quan, huyén.

I11. HO SO DU TUYEN
1. Ho so du tuyén

@ Hoc sinh dang ky truc tuyén theo hudng dan caa truong THPT chuyén
Tran Pai Nghia.

VI. TO CHUC KHAO SAT TUYEN, PANG KY PHUC KHAO
1. Thir tw wu tién xét tuyén

- Nhﬁ'ng hoc sinh duoc du xét tuyén la nhitng hoc sinh du lghéo sat du bai
khao sat tuyén sinh vao 16p 6 va khdng c6 bai khao sat nao bi diém 0 (khong).

- biém xét tuyén: 1 tong diém bai khao sét tuyén sinh vao Iép 6.
2.Cac Piém khao sat
2.1. In danh sach phong khao sat, phiéu thu bai, phat thé dw khao sat
Pon vi tuyén sinh s& nhan di liéu tir hé thong quan ly thi cia Phong Khao
thi va Kiém dinh chét luong gido duc dé tién hanh céac cong viéc sau: in danh
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sach hoc sinh da danh sb béo danh dan trudc phong khao sat va phiéu thu bai
cua tirng phong khao sat, to chac cho 1ap thé du khao sét (theo mau) va phat the
du khao séat dén hoc sinh.

2.2. Danh sach Linh dao cia mdt Piém khao sat gom:

Truong Piém khao sét, 2 Pho truong Diém khao sét, 2 thu ky, danh sach
can b coi khao sat va nhan vién phuc vu do Truong Phong Gido duc va Pao tao
quan, huyén va Hiéu trudng truong pho thong dé cir, S& Gio duc va Pao tao ra
quyét dinh theo cac budc sau:

Budc 1: S& Gido duc va Dao tao gui dén ting quan, huyén va trudng phd
thong ban nhu cau vé sé can bo coi khao sat can cir dén timg Diém khao sét cua
quan, huyén khac; ban nhu cau vé 1 Pho truong Piém khao sat, nhan vién phuc
vu cua Diém khao sat tai chd; ban nhu cau vé Truong Diém khao sat, 1 Pho
truong Diém khao sét, 2 thu ky dén Diém khao sét khac.

Bugc 2: Dya vao cac ban nhu cau trén, Truéng Phong Gido duc va Pao
tao quan, huyén, Hiéu trudng trudong pho thong lap danh sach can bo duoc cur di
coi khao sat ¢ quan, huyén khéac, danh sach Pho truong Piém khao sat, nhan
vién phuc vu tai chd va danh sach Truéng Biém khao sét, 01 Phé truong Diém khao
sét, 02 thu ky di noi khac.

MJi loai danh sach 1ap thanh 1 ban c6 ky tén dong dau va gui kém theo
dia CD vé S¢ Giéo duc va Dao tao, ddng thai guri qua mang internet danh sach
can bo coi khao sat, chim khao sét.

Budéc 3: Khi nhan duoc cac ban danh sach trén, S¢ Giao duc va Pao tao sé
cin ctr Vao tinh hinh thuc té, xem xét, sap xép, diéu dong va phé duyét trén danh
sach dé nghi cua don vi, dong thoi:

- Giri vé Phong Gio duc va DPao tao quan, huyén, Hiéu trudng truong phd
thdng mot ban (d¢é Ban Chi dao quan, huyén va Hiéu trudng truong phd théng
sa0 guri thong béo dén gido vién va lanh dao truong, xem nhu dy 1a gidy triéu tap).

- Guri 01 ban kém vao hd so cua Ban Lanh dao Diém khao sat.

3. Giao nhan dé khio sat
- S& Gi4o duc va Pao tao nhian Bé khao sét tir Ban van chuyén dé ldc 6
gio 00 ngay 04 thang 7 nam 2023 dé ban giao vé dung Piém khao sat quy dinh.
- Sau khi nhan d¢, So Gido duc va Pao tao t6 chuc giao dé khao sat dén
cac Diém khao sét.
4.Cong tac té chire Piém khao sat, coi khao sat va trach nhiém:
4.1. Chuan bi Piém khao sat:
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Ph6 chu tich Diém khao sét tai chd phu trach cdng tac chuan bi co sé vat
chat, van phong pham va trang thiét bi cho Diém khao sat:

- Lam cac van ban gui dja phuong (Uy ban nhan dan, Cong an phudng,
quan), dién luc va don vi cap nudc dé dugc hd trg vé bao vé, an ninh ky khao
sat, dién, nudc,...

- Chuan bi day da phong khao sat, phong hop, phong du phong,... Tiép
nhan an pham, 4n chi, chuan bi van phong pham cho Biém khao sat.

- Cho don dep cac vat dung khong can thiét trong mdi phong khao sét (ké
ca trong hoc ban, ban gido vién, ta trong phong), lau bang, vé sinh phong sach
s&. Chuan bi nuéc ria tay, dung dich sat khuan, may do nhiét do,... va thuc hién
day du cac hudng dan phong chong dich.

- M&i phong khao séat dugc bd tri day du ban va 24 chd ngdi cho hoc sinh,
can cha y khoang cach ban ghé, chd ngdi caa hoc sinh (2 hoc sinh ngdi canh
nhau theo hang ngang phai cach nhau it nhat 1,2 mét), da chuan vé vé sinh, anh sang,
ban ghé.

- Phai bd tri ban, hodc ghé, hodc gia d&, hoac ti,... bén ngoai mdi phong
khao sat dé hoc sinh dé tai liéu, vat dung; tranh dé tai liéu, vat dung ngon ngang,
16n xon dudi nén nha. Théng béo cho hoc sinh biét: nhing tai liéu, vat dung cua
hoc sinh dé ngoai phong khao sat bi hu hong, mat,... Biém khao sat khong chiu
trach nhiém.

- Truéc cira mdi phong khao sat phai niém yét Danh sach hoc sinh va Tréch
nhiém hoc sinh.

- Chuan bi mot ta hoidc phong luu trit tat ca cac gidy to con lai trong phong
sinh hoat chung sau khi Diém khao séat két thiic. Niém phong tu hoac phong tir
lic két thdc ngay khao sat cudi cing dén ngay cong b két qua khao sat.

4.2. Hop Ban Lanh dao Piém khao sat:

Trudc ngay khao sét thi nhat 2 ngay, Ban 1anh dao s& hop phan cong cong
tac va chi y c&c noi dung sau:

- Can ra soat ky lai danh sach hoc sinh, cac an chi, biéu mau, phu hiéu cua
can bo coi khao sét (nhan vién phuc vu Diém khao sat cling phai deo phu hiéu),
danh s&ch céan b coi khao sat, danh thoi gian lién hé véi don vi cir gido vién dén
coi khao sat xem c6 gi sai s6t hoac khéng khap vé danh sach can bo coi khao sét.

- Thong nhat cach thuc hién kiém tra hd so cho Biém khao sét.

- Kiém tra, xem Xét van dé phuc vy, bao vé an ninh Piém khao sat, dién,
nudc, am thanh, anh sang, dién thoai, chuan bi phwong an khi ctp dién, c6 may
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phat dién du phong, ¢ bién phap dé phong mua to, gi6 16n,... xem xét van dé y
té, vé sinh, nuéc udng cho hoc sinh,...

- Chl y xem xét ky trong va ngoai diém khao sét, c6 bién phap phong
chéng, phét hién viéc lién théng trong, ngoai pham vi quy dinh t6 chirc khao sat
(ctra s6 trong ra ngoai khong co rao, gan duong,...).

- Trong céc ngay khao sét: can-tin khong dugc hoat dong. Néu trong khudn
vién diém khao sét co nguoi o thi yéu cau khong di lai trong khu vuc cua Diém
khao sat, khong duoc c6 nhiing hoat dong, hanh vi vi pham dén sy an toan, tinh
nghiém tlc cua ky khao sét.

- Bé phong su ¢ thiéu dé khao sét: chuan bi sin may photocopy, gidy tring
A3, A4 dé trong van phong Diém khao séat. Viéc sao in dé khao sat bang may
photocopy do Truong Piém khao sat quyét dinh. Sau d6 1ap bién ban va béo céo
lanh dao Ban chi dao ky khao sét tai quan, huyén.

- Théng nhéat phuong 4n bao quan cac trang thiét bi ca nhan, thiét bi thu
phat thong tin trong qua trinh khao sat.

- Nhic quy dinh tat ca thanh vién cia Diém khao sat phai deo thé trong qué
trinh 1am viéc. Viéc ra vao bBiém khao sat phai duoc su chap thuan cua Trudng
Diém khao sat.

- Kiém tra phong khao sat va thuc hién cong tac khoa, niém phong theo quy
dinh sau khi hop Ban 1anh dao Diém khao sat.

4.3. Hop toan thé Piém khao sat:
a) Trudc ngay khao st 1 ngay, Truong diém khao sat to chic hop toan thé
Piém khao sét Itc 7g30. Trach nhiém Truong Biém khao sat va cac chi y khi hop:

- Truong Piém khao sat chiu trach nhiém diéu hanh toan bo céng tac coi
khao sat tai Biém khao sat; bao quan, sir dung dé khao sat va bao quan bai khao
s&t tai Diém khao sat; phan cdng nhiém vu cho cac thanh vién khac 1am nhiém
vu tai Biém khao sat.

Luwu y: Viéc thay can bo coi khao sat, can bo cham khao sat (sau khi da co
danh séch chinh thirc) phai c6 vin ban dé nghi thay thé can bo coi khao sat, can
bo cham khao sat cia Hiéu truong trudng phd thdng xac nhan; riéng viéc thay
d6i can bo coi khao sat, can bo cham khao sat 1a gi4o vién thudc truong trung
hoc co sd phai cd xac nhan caa Phong Giéo duc va Pao tao. Tat ca viéc dé nghi
thay doi phai duoc S& Gido duc va Pao tao théng qua (ky duyét) méi cé gia tri
chinh thuc tai cac Diém khao sat, Ban cham khao sét.

- Truéng Diém khao sat phai thuc hién that nghiém tic viéc quan triét cho



5

gido vién, can bo coi khao sat (CBCKS), nhan vién vé trach nhiém, quyén han,
nghiép vu can bo coi khao sat, can bo giam sat phong khao sat,... va dang ky
mau chit ky cta nhitg nguoi tham gia cong tac coi khao sat trudc khi duoc
phan cong coi khao sat trong ngay hop toan thé Biém khao sat.

- Nhic nhé cac thanh vién Piém khao sat lam ding phan cong, lam hét
trach nhiém duoc giao va quy dinh cu thé mtc 6 khen thusng, xir Iy ky luat khi
lam nhiém vy; Truong diém khao séat can phai hop rat kinh nghiém ting budi
coi khao sét va tong két viéc coi khao sat truge toan thé Biém khao sét.

b) O bubi khao séat, Truong Diém khao sat phan cong CBCKS va tap trung
hoc sinh sinh hoat theo phong khao sat:

- Huéng dan hoc sinh cach ghi thdng tin vao gidy 1am bai khao sat;
- Phé bién Noi quy khao sat :

- Chu y: Céc vat dung hoc sinh dugc mang vao phong khao sat: bt viét,
blt chi, compa, ty, thudc ké, thude tinh, may tinh bo tdi khdng cé chirc ning
soan thao van ban va khoéng co thé nhé.

- Cho hoc sinh kiém tra va xac nhan nhitng sai s6t vé ho, tén, d6i tuong,...:
trong ltc cho hoc sinh ky tén vao danh séach kiém tra théng tin hoc sinh, can bo
dugc phan cdng yéu cau hoc sinh do k§ chi tiét trong danh sach, néu hoc sinh c6
y&u cau diéu chinh thi can bo duoc phan cdng 1ap bién ban béo cdo vé Trudng
Piém khao séat va Truong Diém khao sét 1ap bién ban tong hop cac sai s6t nay
goi vé T6 Thu ky tai Hoi dong cham khao sat; Hoc sinh khong duoc tu tién sira
trong danh séch phong khao sat; tat ca sai sot & danh sach va ho so phai lap bién
ban gui vé to Thu ky tai Hoi dong cham khao sét.

4.4, Trong budi khao sat:

- Trudc budi khao sat, Truong Piém khao sat phai bao dam cac phong
khong str dung trong budi khao sét phai dugc khoa va niém phong; cac phuong
tién thu, phat thdng tin c& nhan (néu co) cua tat ca nhitng nguoi 1am nhiém vy tai
Piém khao sat phai duogc luu gitr tai phong truc cua Biém khao sét;

- T6 chirc cho CBCKS va can bo giam sat phong khao sét bat thaim phéan
cdng nhiém vu coi khao sat, bao dam nguyén tic mot CBCKS khdng coi khao
sat qua mot lan tai mot phong khao sat trong ky khao sét; to chic cho CBCKS
bat tham cach danh sb bao danh trong phong khao sat.

a) Can bg coi khdo sat chiu trach nhiém truéc Trudng Piém khéo sat va

thuc hién cac cong viéc sau:

- Phai c6 mat dung gio tai Diém khao sat dé 1am nhiém vu; trong khi thuc
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hién nhiém vu coi khao sat, khong duoc mang cac thiét bi thu phét thong tin;
khéng duoc 1am viée riéng, khéng dugc hit thude, khong duoc sir dung cac loai do
udng cé con;

- Theo phan céng, hai CBCKS 1én phong khao sat. CBCKS tha nhat ghi
cac thdng tin vé budi khao séat 1én bang (Ky khao sat, mon khao sét, thoi gian
lam bai,...); CBCKS thir hai ghi so 6 chd ngdi cho hoc sinh theo quy dinh danh
s6 bao danh ma Truong diém khao sét da trién khai trong budi khao sat do;

- Khi ¢6 hiéu lénh, CBCKS thtr nhat goi tén hoc sinh vao phong khao sét,
CBCKS thtr hai dung Phiéu b&o danh (c6 dan anh) va Danh sach cua hoc sinh
du khao sat @& déi chiéu, nhan dién hoc sinh; huéng dan hoc sinh ngdi dung chd
quy dinh va kiém tra cac vat dung hoc sinh mang vao phong khao sat, tuyét doi
khong dé hoc sinh mang vao phong khao sat cac tai liéu va vat dung bi cim theo
quy dinh;

- Khi ¢ hiéu lénh, CBCKS thw nhat di nhan dé khao sat, CBCKS thir hai
nhac nhé hoc sinh nhimg diéu can thiét vé ky luat phong khao sat; ghi rd ho tén
va ky tén vao céc to gidy khao sat, gidy nhap da dé phat cho hoc sinh (khdng ky
thira); hudng dan va kiém tra hoc sinh gap gidy khao séat dang quy cach, ghi so
béo danh va dién du théng tin hoc sinh vao cac muc can thiét cua gidy khao sat
truac khi lam bai;

- Ban giao dé khao sat cho CBCKS thir nhat:

+ Trudng Diém khao sat mo tai dung dé khao séat trudc gio hoc sinh 1am
bai 30 phut (cat mép dan ding quy cach), ngay trudc dé yéu cau 02 can bo coi
khao sét thir nhat kiém tra ky su nguyén ven cia tui dung dé khao séat con niém
phong, ddi chiéu k¥ tén bai khao sét in trén t0i dung dé khao séat véi lich khao
sét, trinh cho ca tap thé can bo coi khao sat thir nhat nhin 1& (khéng duoc kiém
tra chiéu 18) va 1ap bién ban theo mau. Sau khi hai dai dién cac can b coi khao
sat tha nhat ky xac nhan trén tat ca tii ké ca tai dung dé khao sat du phong,
Truéng Diém khao sat mai mé tai dé 1y dé khao sat va kiém tra ngay tén bai
khao sat ghi trén dé khao sat cd chinh xac vai lich khao sat. Néu bai khao sét ghi
trén dé khao séat khong phu hop voi lich khao sat, Truéng Diém khao sat cho tro
lai ngay vao tdi, 1ap bién ban, niém tai dung dé khao sat ay va bao khan vé Hoi
d6ng khao sat tuyén sinh Iop 6 Thanh phd dé cé y kién chi dao;

Luwu y: Pho truong Diém khao sét phu trach co sé vat chat, ky thuat khong
dugc tham dy vao cac cdng viéc lién quan truc tiép dén dé khao sat.

+ Mbi Diém khao sét chuan bi sén tai dung dé khao sat cho cac phong khao
sat (dung tai dung bai khao sat). Sau khi mé tai dung dé khao sat, Truong Piém
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khao sét to chirc kiém dém va dua ding sé luong dé khao sat vao tdi riéng cho
mdi phong khao sat réi maéi giao cho can bo coi khao sét thir nhat.

+ Can bo coi khao sat thir nhat kiém du s6 lugng; chd y so do cac ban véi nhau.

+ Can bo coi khao sat thr nhat ky vao to giao nhan dé khao sét gitra
Trudng Diém khao sat va can bo coi khao sét thir nhat trudc khi roi van phong
Diém khao sat.

+ C&n bo coi khao sat thtr nhat ¢6 nhiém vu bao quan an toan tui dung dé
khao sat dé dua vé phong khao sat.

- Bling gid quy dinh, ¢d hiéu 1énh can bo coi khao sét thir nhat phat dé khao
sat cho hoc sinh theo quy trinh tir trai qua phai va tir trén xudng duéi; huéng dan
hoc sinh ghi ho, t&n va s6 bao danh vao dé khao sat, gidy nhap trudc khi 1am bai;

- Ngay sau khi phat d¢& cho hoc sinh, CBCKS y&u cau hoc sinh kiém tra
tinh trang dé khao sat: néu thay dé khao st bj thiéu trang hoac rach, nhoe, mo,
phai 1ap tic bdo cho CBCKS dé kip thoi xir Iy; néu khdng phét hién hoic dé qua
sau khi phat dé 05 phut thi hoc sinh phai tu chiu trach nhiém. Tt ca nhiing
truong hop phét sinh vé dé khao sat, CBCKS phai b4o cdo cho Truong Diém
khao sat dé bao cao Truang ban Coi khao sat ngay sau khi phat hién (qua can bo
giam sat khao sat).

- Khi hoc sinh bat dau 1am bai, CBCKS tha nhat dbi chiéu anh trong Phiéu
bao danh va Thé hoc sinh hodc Can cudc cng dan cua hoc sinh vai hoc sinh dé
nhan dién hoc sinh, ghi rd ho tén va ky vao cac to gidy khao sat, gidy nhap cua
hoc sinh; CBCKS thur hai bao quat chung. Trong gio lam bai, mét CBCKS bao
quét tir dau phong dén cudi phong, CBCKS con lai bao quét tir cudi phong dén
dau phong cho dén hét gio khao sat; CBCKS khong duge dung gan hoc sinh,
gitip d& hoc sinh 1am bai khao séat duéi bat ky hinh thicc nao; chi duoc tra loi
cbng khai cac cau hoi cua hoc sinh trong pham vi quy dinh; CBCKS khoéng doc,
khong chép, khdng giir va khdng giai dé khao sat ltc 1am nhiém vu coi khao sat.

- CBCKS phai bao vé dé khao sat trong gid khao sat, khong dé lot dé khao
séat ra ngoai phong khao sat. Sau khi tinh gio 1am bai, CBCKS nop cac dé khao
st thira da duoc niém phong cho ngudi duoc Truéng Diém khao sat phan cong;

- Chi cho hoc sinh ra khoi phong khao sat sém nhét sau thoi gian 1am bai
va sau khi hoc sinh da nop bai lam, dé khao sat va gidy nhap; néu hoc sinh nhat
thiét phai tam thoi ra khoi phong khao sat thi CBCKS phai bao cho cén bo giam
sat phong khao sat dé phéi hop thuc hién theo quy dinh;

- Néu c6 hoc sinh vi pham ky luat thi CBCKS phai lap bién ban xir ly theo
dung quy dinh; néu c6 tinh hudng bat thuong phai bao cdo ngay cho Truong



Diém khao sat giai quyét;
- Trudce khi hét gio 1am bai 15 phat, CBCKS théng bao thoi gian con lai
cho hoc sinh biét;

- Khi ¢6 hiéu 1énh hét gio 1am bai, CBCKS thar nhit phai yéu cau hoc sinh
ngirng 1am bai va tién hanh thu bai, ké ca bai khao sat cua hoc sinh di bi 1ap
bién ban; CBCKS thir hai duy tri trat tu va ky luat phong khao sat; CBCKS thu
nhat vira goi tén ting hoc sinh 18n nop bai khao sat vira nhan bai khao séat cua
hoc sinh; khi nhan bai khao sat, phai dém du sb to gidy khao séat cua ting bai,
y&u cau hoc sinh ty ghi dung s6 to gidy khao sat da nop va ky tén vao 02 (hai)
Phiéu thu bai khao sat; thu xong toan bo bai khao sat mai cho phép céac hoc sinh
roi phong khao sét;

- Cac CBCKS kiém tra, xép bai khao sat theo tap bai khao sat. Tap bai
khao sat duoc xép theo thir ty s6 bao danh tir nho dén 16n caa phong khao sat (s6
b4o danh nho & trén, sé bao danh Ién & dudi) va 16ng vao nhau thanh ting tap,
mdi tap 6 bai. PSi vai mén Ngoai ngit thi xép theo thir tu s6 béo danh.

- Truong hop hoc sinh ving khao sat dua thém to gidy mau xanh: Giay nay
thay cho bai lam tu luan caa hoc sinh vang (dién s6 béo danh vang) va van danh
sb thir ty trén gidy nay, nhung ngoai bia boc bai khao sat ghi tong sé bai khao
sét, tong sb to gidy khao sét theo thuc té hoc sinh c6 mat du khao sat;

- Sau khi thu bai khao séat xong, ca hai can bo coi khao sat cung kiém tra lai
cac chi tiét trong 4 trang cua bia boc bai khao sat, thuc hién viéc danh s thu tu
trong bai khao sét (vi du: khi bai khao sét so thir ty 11 ¢6 1 to thi chi ghi s6 11;
6 3t thi ghi 11a, 11b, 11c¢; khong duoc ghi la 11A, 11B, 11C hoic mau tu nao khac).

Luu y: Nhitng ngudoi tham gia to chuc ky khao sat ¢6 hanh vi vi pham Noi
quy khao sat bi xu ly theo Quy ché thi trung hoc pho thong hién hanh.

c) Can bo giam sat phong khao séat chiu trach nhiém trudc Truong Diém
khao sat va thuc hién cac cong viéc sau:

- Giam sat viéc thuyc hién nhiém vu cua CBCKS, cac thanh vién khac tai
khu vuc duoc phéan cong;

- Giam sét hoc sinh dugc CBCKS cho phép ra ngoai phong khao sat; kip
thoi nhiac nhd CBCKS, trat ty vién, cong an, nhan vién y té va 1ap bién ban néu
cac dbi tuong trén vi pham Noi quy khao sat ;

- Thyc hién giam sat qua trinh thu bai khao sat va mang tai dung bai khao
sat caia CBCKS vé Phong 1am viéc cia Diém khao sat dé nop bai khao sat cho
Trudng Diém khao sat; ky chung kién vao Bién ban giao nop bai khao sét giita



9
02 CBCKS cua phong khao sét va Truong Diém khao sét;

- Kién nghi Truéng Diém khao sét dinh chi viéc thuc hién nhiém vu hoic
thay d6i CBCKS, trat tu vién, cdng an, nhan vién y té néu co vi pham;

- Yéu cau CBCKS lap bién ban hoc sinh vi pham Néi quy khao sat (néu
c6); phéi hop véi cac doan thanh tra khao sét trong viéc thanh tra, xi ly vi pham.

d) Trat ty vién, céng an, bao vé chiu trach nhiém trudc Trudng Diém khao
sat va thuc hién céac céng viéc sau:

- Gilr gin trat ty an ninh tai khu vuc dugc phan céng bao vé; khong duoc
sang cac khu vuc khéc;

- Khong dé bat ky ngudi nao khdng c6 trach nhiém vao khu vuc minh phu
trach; khong bé vi tri, khong lam viéc riéng trong khi lam nhiém vy, khong duoc
vao phong khao sat, khong dugc trao doi véi hoc sinh;

- B4o cao Truong Diém khao st vé cac tinh hudng xay ra trong thoi gian
khao sat dé kip thoi xi Iy:

- Riéng cong an duoc cir dén hd tro Hoi dong khao sat con ¢6 nhiém vu ap
tai, bao vé an toan dé khao sat va bai khao sat.

e) Nhan vién y té chju trach nhiém truéc Truong Piém khao sat va thuc
hién cac cong viéc sau:

- CH mit thuong xuyén trong sudt thoi gian khao sét tai dia diém do Hoi
dong khao sat quy dinh dé xir 1y cac truong hop hoc sinh dau 6m;

- Khi Truong Piém khao sat théng bao cd hoc sinh dau 6m bat thuong
trong thoi gian khao sat, phai kip thoi diéu tri hoac cho di bénh vién cap cau
trong truong hop can thiét (co can bo giam sat phong khao st 1am nhiém vu tai
Piém khao sat va cong an di cung); khong duoc lgi dung khdm chira bénh tai
chd dé c6 nhitng hanh vi vi pham Noi quy khao sat .

4.5. Xir ly @6i véi hoc sinh dén mudn

Tat ca cac truong hop c6 mit tai cong Diém khao sat cham qué 15 phut sau
khi c6 hiéu 1énh tinh gio 1am bai s€ khong duoc du khao sat.

Truong hop hoc sinh dén cong Biém khao st tré trong thoi gian cho phép,
Truong Diém khao sat chiu trach nhiém xac dinh du diéu kién tham gia khao st
hay khong. Néu du diéu kién, Truong Diém khao sat phan cong thu ky 14p bién
ban theo thoi gian c6 mat tai cong trudong (gui kém ho so coi khao séat) va phan
cong can bo coi khao sat dan hoc sinh 1én phong khao sat.
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Tat ca cac truong hop dén tré ma duoc phép du khao sét thi van nop bai
theo thoi gian khao sat quy dinh, khong duoc cong thém thoi gian.

5.6. Bao cdo nhanh

- Sau 05 phdt bat dau tinh gid 1am bai, Trudong Diém khao sat ct can bo lay
danh sach diém danh va tong hop tinh hinh hoc sinh so b béo cdo nhanh Hoi
dong khao sat Thanh phd (cham nhét 1a 15 pht sau gio tinh gio [am bai cia hoc sinh).

5.7. Niém phong dé khio sat thira, bdo quan va sir dung dé khao sat du trir

- Cham nhét 15 phit sau thoi diém tinh gio lam bai, Thu ky hodc nguoi
dugc Truong Piém khao sat phan cong phai hoan thanh viéc dén cac phong
khao sét lay diém danh va nhan sé dé khao st thira (néu c6); cing 2 can bo coi
khao sat trong phong khao sat 1ap bién ban giao nhan va niém phong tai chd ti
dung dé khao st thira dé chuyén cho Truong Diém khao sat bao quan.

- S6 lugng dé khao séat phat dén timg Diém khao sat bang tong sb hoc sinh
dang ky du khao sat va tdi da 20 dé khao sat du trit, s6 liéu nay c6 ghi rd trén tdi
dung dé khao sét.

- Viéc sir dung hay khéng st dung dé khao sét du trir (trong mét tdi riéng)
khi can thiét do Truong Piém khao st quyét dinh, chiu trach nhiém va déu phai
lap bién ban ghi rd s6 lugng dé di st dung, dé con lai. Sau khi st dung phai
niém phong dé khao sat du trit chua str dung va tra tdi nay vé cho T6 Thu ky tai
Ban cham khao sat cling véi cac tai dung dé khao sat khac.

5.8. Giao nhan bai khao sat tai phong thu bai

- Khi ban giao bai khao st cho lanh dao Diém khao sat phai c6 mit ca hai
can bo coi khao sat. Hai CBCKS thtr nhat truc tiép mang tai dung bai khao sat,
02 (hai) Phiéu thu bai khao sat, cac bién ban xir ly ky luat va tang vat kém theo
(néu co) dén ban giao cho thu ky Diém khao sat ngay sau mdi budi khao sét; khi
ban giao phai kiém dém cong khai va ddi chiéu s bai, sb to cua ting bai khao
séat, Phiéu thu bai khao sét va cac bién ban xir ly Ky luat cing tang vat kém theo
(néu co);

- Viéc giao nhan bai khao sét giira hai can bo coi khao sat voi Truong Diém
khao sat phai dugc thuc hién dy dua thi tuc, chinh xac: nguoi kiém bai, nhan bai
dugc Truong Diém khao sat phan cong phai dém du sé to cua ting bai khao sat,
du s bai khao sat caa mdi phong (so vai bién ban), ghi du va dung sb liéu trén
bia boc bai khao sat, tui dung bai khao sat trudc khi cho hai can b coi khao sat
Ky vao bién ban giao nhan bai khao sat gitra can bo coi khao sat va Truong
Diém khao sat. Néu sb liéu khdng phl hop thi cho tham tra lai ngay, quy trach
nhiém rd rang. Ca hai can bo coi khao sét cing chiu trach nhiém vé su that lac
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bai khao sat (néu co).

- Sau khi kiém dém xong, bai khao sat va 01 (mot) Phiéu thu bai khao sat
cua moi phong khao sat dugce dua vao tii dung bai khao sat cia phong khao sat
d6; duogc thu ky Diém khao sat cuing hai CBCKS niém phong tai chd; nhan niém
phong duoc dan vao chinh gitra tit ca cac mép dan cua tai dung bai khao sat,
Truong Diém khao sat va thu ky truc tiép kiém dém Ky va ghi rd ho tén trén
nhan niém phong, hai CBCKS ky giép lai gitra nhan niém phong va ti dung bai
khao sat roéi dong dau giap lai nhan niém phong; sau do, dung bang keo trong
sudt dan vong quanh doc theo chiéu dai mép déan cua tai dung bai khao sat va
phu 1én nhin niém phong; Thu ky Diém khao sat va hai CBCKS ghi rd ho tén va
ky vao bién ban ban giao; Phiéu thu bai khao sat con lai cua phong khao sat
duoc dé bén ngoai, nop cling véi tdi bai khao sat va hd so coi khao sat dugc
niém phong;

- Lanh dao Diém khao sét phai giam sat ki viéc thuc hién quy trinh kiém
bai tai van phong Piém khao sat, nhic nhé trach nhiém cua ngudoi kiém bai,
nhan bai khao sat. Truong Diém khao sat chi cho CBCKS ra vé khi di thyc hién
day du viéc giao nhan bai cua Biém khao st.

5.9. Niém goi cac tai dwng bai khao sat

- Viéc dong goi va niém phong cac tai dung bai khao séat ciia Biém khao sat
phai dam bao an toan, bao mat cao; c¢d su chitng kién caa can bo 1am cong tac
coi khao sat, can bo giam sat phong khao sat; thuc hién ngay sau luc thu bai
khao st xong va c6 du chit ky cia Truong, Pho truong, Thu ky Diém khao sat
trén nhan niém géi (thung) dung cac tdi bai khao sat da duoc ghi day du cac so
lieu can thiét, dong dau giap lai. Mdi loai bai khao séat phai duoc niém goi riéng.

- Péi véi bai khao sat Ngoai ngir phai niém goi riéng d6i véi tung loai
Ngoai ngi khac nhau (néu c6) trong Biém khao sét; dbi véi bai khao séat chuyén,
tich hop ciling niém goi riéng cho tirng mén khac nhau.

5.10. Chuyén bai khao sat vé Ban cham khao sat

Ban Van chuyén bai khao sat cua Hoi déng khao sat s& dén nhan bai tai
Piém khao sét.

5.11. X ly ky luat hec sinh vi pham Noi quy khao sat :

Moi vi pham Noi quy khao sat déu bi lap bién ban, xtr ly ky luat va thong
bao cho hoc sinh.

1. Khién trach:

a) Ddi vai nhitng hoc sinh pham 15i nhin bai hoac trao ddi bai véi hoc sinh khac;
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b) Hinh thirc ndy do CBCKS quyét dinh tai bién ban duoc 1ap.
2. Canh cao:

a) Di véi cac hoc sinh vi pham mét trong cac 15i sau day: Da bi khién
trach mot 1an nhung trong gio khao séat bai khao sat d6 van tiép tuc vi pham Noi
quy khao s&t & muc khién trach; trao d6i bai 1am hoic gidy nhép véi hoc sinh
khac; chép bai caa hoc sinh khéac hoic dé hoc sinh khac chép bai caa minh;

b) Hinh thire ky luat canh cdo do CBCKS quyét dinh tai bién ban dugc lap,
kém tang vat (néu cd).

3. DPinh chi khao sat:

a) Di véi cac hoc sinh vi pham mot trong cac 16i sau ddy: P bi canh co
mét lan nhung trong gio khao sat bai khao sat d6 van tiép tuc vi pham Noi quy
khao sat & muc khién trach hoic canh cdo; mang vat dung trai phép theo quy
dinh tai Diéu 14 cua Thong tu 15/2020/TT-BGDDT vao phong khao sat; dua dé
khao sat ra ngoai phong khao sat hoac nhan bai giai tir ngoai vao phong khao
séat; viét, vé vao to gidy lam bai khao sat caa minh nhiing noi dung khéng lién
quan dén bai khao sat; c6 hanh dong gay go, de doa nhiing ngudi ¢6 trach nhiém
trong ky khao sat hay de doa hoc sinh khéc;

b) CBCKS lap bién ban, thu tang vat (néu cd) va bao cdo Truong Piém
khao sat quyét dinh hinh thic dinh chi khao sat. Néu Truong Diém khao sat
khdng nhét tri thi bao cao Truéng ban Coi khao sat quyét dinh. Hoc sinh b dinh
chi khao sat phai nop bai khao sat, d& khao sat, gidy nhap cho CBCKS va ra
khoi phong khao sat ngay sau khi c6 quyét dinh. Hoc sinh bi dinh chi khao sat
chi duoc ra khoi khu vuc khao sét sau khi hét 2/3 (hai phan ba) thoi gian 1am bai
khao sat tu luan.

4. Trir diém bai khao sat

a) Hoc sinh bi canh céo trong khi khao sat bai khao sat nao s€ bi trir 25%
tong sé diém bai khao st cua bai khao sét do;

b) Cho diém 0 (khong): Bai khao sat dugc chép tir cac tai liéu mang trai
phép vao phong khao sat; c6 hai bai lam tro 1én d6i voi mot bai khao sat; bai
khao sat ¢ chir viét caa hai ngudi tra 1én; nhitng phan cua bai khao sét viét trén
gidy nhap, giay khong ding quy dinh;

¢) Hoc sinh bj dinh chi khao sat bai khao sat nao sé bi diém 0 (khéng) bai
khao sat d6 va khong duoc tiép tuc du khao sat cac bai khao sat tiép theo;

d) Viéc trir diém bai khao st néu tai diém a va b khoan nay do Truéng ban
Chéam khao sét tu luan quyét dinh cin cr bdo céo bang van ban cua Trudng mon
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cham khéo sat tu luan.

6. Phuc khao bai khao sat

- Moi hoc sinh déu cd quyén xin phuc khao bai khao sat. Hoc sinh nop don
xin phuc khao bai khao sat tai noi nop don du khao sat trong vong 03 (ba) ngay
sau khi cong bé két qua diém bai khao sét.

- Hoc sinh xin phtc khao phai nop Phiéu ding ky phuc khao bai khao sat
(theo mau) guri dén truong noi ndp hd so dang ky du tuyén.

- Sau khi 1ap danh sach hoc sinh ding ky phuc khao (theo mau), cac trudong
gri toan bo hd so phuc khao vé Phong Khao thi va Kiém dinh chét lugng giéo duc.

- Biém cac bai khao sat sau phtc khao 1a diém chinh thac cua hoc sinh.
7. Dién thoai lién hé trong cong tac khao sat

- Trong qua trinh coi khao sat néu c6 su cb bat thudng hoac hanh vi vi
pham Nbi quy khao sat phai béo cdo ngay vé Thuong truc Hoi dong khao sét
tuyén sinh 6 Thanh phd theo sé dién thoai: 028.38 226 796.

VII. TO CHUC NHAP HQC
1.T6 chiic tiép nhan ho so nhap hoc:

- Hiéu truéng truong THPT chuyén tran Pai Nghia chi dugc tiép nhan ho
so hoc sinh tring tuyén caa trudng minh theo Danh sach do S¢ Gido duc va Pao
tao da phé duyét.

- Hiéu truong truong bd tri noi tiép hoc sinh dén nop hd so ding ky nhap
hoc tai truong minh that lich su va thuan loi;

- Phan c¢6ng can bo, gido vién, nhan vién di duoc hudng dan nim ving
nghiép vu, c6 thai do giao tiép, ang Xt vin hoa lam cong tac hudng dan giai dap
thac mac va thu nhan hé so caa hoc sinh;

- T6 chirc tu van cho phu huynh, hoc sinh vé cong tac t6 chuc giang day
cua nha truong.

2. Ho so nhap hoc:
- Hoc ba cap tiéu hoc (ban chinh);

- Gidy chung nhan hoan thanh chuong trinh tiéu hoc (tam thoi) do cac co
s& gi4o duc cap;

- Ban sao gidy khai sinh hop 18;

- Giay xé&c nhan duoc huong chinh sach uvu tién (néu c6) do co quan cé
tham quyén cap;
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Luu ¥: Vao thoi diém nop hd so néu thi sinh khong dép ung day du cac
diéu kién theo quy dinh tai muc VII phu luc II, trudng THPT Tran Pai Nghia c6
quyén tir chdi tiép nhan thi sinh.

3. Lap danh séch tuyén sinh
4.1. Chwong trinh cdp nhat danh sach hec sinh trang tuyén sinh 10

Truong trung hoc co so thuc hién chuong trinh cap nhat danh séch hoc
sinh tuyén sinh vao Iép 6 thong nhat toan thanh phd. Khi hoc sinh nop hé so,
truong danh dau vao 6 nop hd so trong chuong trinh trudc khi in danh sach nop
vé S& Gido duc va Pao tao.

4.2. In danh séach trang tuyén

- Trudng trung hoc co so in 2 ban va dong bia, khi in truong trung hoc co
s& nhap cac thong tin sau vao chuong trinh:

- Nam hoc: 2023 - 2024

- Ho tén Nguoi lap bang: Nhap Ho tén Nguoi 1ap bang.
- Ho tén Hiéu truong: Nhap Ho tén Higu trudng.

- Ho tén Ph6 Giam doc: L& Hoai Nam.

- Danh sach dugc in kho ngang gidy A4 (Top = 2,5cm; Bottom = 2,5cm;
Left = 3cm; Right = 2,5cm). Dong bia theo 1& trai.

- Noi dung trang bia theo mau c6 trong chuong trinh véi day da thong tin.
VIII. KE HOACH THOI GIAN

Ngggubit Ngt?])l]j (l:(ét Noi dung cong viée Don vi, chéi f:lnhﬁn thuwe
Phét hanh phiéu dang ky du Khao sat. Hoc sinh THPT Chuyén Tran
08/06/2023 | 12/06/2023 | 4a ) thong tin phiéu du khao sat. Dai Nghia
13/06/2023 | 19/06/2023 | Hoc sinh nép hd so tham du khao sat THPT Chuyeén Tran
Dai Nghia
21/06/2023 | 23/06/2023 | Hoc sinh nhan thé tham du khao sat THPT Chuyén Tran
Dai Nghia
02/07/2023 | 02/07/2023 | Hop ban lanh dao Hoi ddng khéo st THPT Chuyén Tran
Dai Nghia
03/07/2023 | 03/07/2023 | Hop toan thé Hoi dong khao sat Hoi dong coi KS
04/07/2023 | 04/07/2023 | T6 chirc thyuc hién khao sat theo lich quy dinh Hoi dong coi KS
05/07/2023 | 05/07/2023 | Hoi dong chdm khao sat lam viéc Hoi dong chim KS
Sang 7h30 Hop ban lanh dao Hoi dong cham Ar g A X
06/07/2023 | 06/07/2023 khao sét, Té trirong va t6 phé chim khao sét. Hoi dong cham KS
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Ngay bat | Ngay két . A n Pon vi, ca nhin th
g;gu 2 gt?l)llj c ¢ NOi dung cong viéc onvi chaief:ln an thue

06/07/2023 | 08/07/2023 | Chi€u 13000 Trién khai cham khdo sat (toan the | o0 430 pam ks
can bd cham khao sat)

00/07/2023 | 09/07/2023 | D01 sanh ket qua bai khao sat véi ket qua trén Hoi dong chim KS
may tinh (du kién)

11/07/2023 | 11/07/2023 | Cong bd két qua khao sat(du kién) Hoi dong cham KS
Hoc sinh ndp ho so nhap hoc. Sau 16h00 ngay 14 ‘ ,

12/07/2023 | 14/07/2023 | thang 7 ndm 2023, hoc sinh khong ndp ho so thi Hoi dong cham thi
truong s€ xda tén trong danh sach trung tuyén

12/07/2023 | 14/07/2023 | Nhan don xin phuc khao bai khao sat. Hoi dong phuc khao

16/07/2023 | 16/07/2023 | Hoi dong phiic khao 1am viéc Hoi dong phuc khao

17/07/2023 | 17/07/2023 | Trién khai chAm phuc khao Hbi dong phuc khao

19/07/2023 | 19/07/2023 | Cong bd két qua chdm khao sat(du kién) Hbi dong phuc khao
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