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PRONG GlAo DVC vA DAo T~O DQc I~p - T\f do - Hanh phuc

sf>: AGO IKH-GDDT Qudn 3, ngay 06 thang 4 ndm 2021

KEHO~CH
V~ th\fc hi~n chuy~n cong tac dAivOi vien elnrc

tal cac don vi S\f nghi~p cong I~p nam hQC2021- 2022

Can cir Luat Vien chirc ngay 15 thang 11 narn 2010;

Can cir Nghi dinh 86 115/2020/NI)-CP ngay 25 thang 9 nam 2020 cua
Chinh phil v~ tuyen dung, sir dung va quan ly vien chirc;

Can cir cong van s6 2494IVBND- VX ngay 24 thang 6 nam 2019 cua Dy
ban nhan dan Thanh ph6 v~ chuyen cong tac d6i voi vien chirc.

Can err Quyet dinh s6 54861QD-UBND ngay 31 thang 12 nam 2019 cua Dy
ban nhan dan Thanh ph6 H6 Chi Minh v~ uy quyen cho Thu tnrong cac S6 -
nganh, Chii tich Dy ban. nhan dan cac quan - huyen thuc hien di~u dQng, chuyen
cong tac va ti~p nh~ cong chuc, vien chuc.

Phong Giao d\lc va Dao t~o Qu~ 3 xay d\IDgk~ ho~ch chuySn cong tac va
ti~p nh~ vien chuc thuQc cac don vi sg nghi~p giao d\lc cong l~p nhu sau;

I.Ml}c dich - yell c§u

1.Ml}c dich

- Nhim sip x~p, b6 sung, ki~n toim dQi ngu nhan S\l cua cac don vi S\l
nghi~p giao dl)c cong l~p tf\TCthuQcDy ban nhan dan Qu~ 3;

- Th\Ic hi~n di~u chuySn, b6 tri, sip x~p dQingu dam bi'w S\Ihai hoa, d6ng
d~u v~ ca c~u va s6 lugng giao vien, nhan vien cua cac dan vi S\l nghi~p cong l~p
tf\TCthuQcDy ban nhan dan qu~.

2. Yell CAll

- Ca quan, dan vi ti~p nh~n con chi tieu, diM muc s6 hrgng nguai lam
vi~c; co nhu d.u b6 sung nhan S\I.;trinh dQ chuyen mon cua vien chuc phili phil
hqp vai vi tri vi~c lam duQ'cti~p nh~n;

- Vi~c chuySn cong tac d6i vai vien chuc gifra cac dan vi sg nghi~p giao
d\lCcong l~p thea nhu cftu, nhi~m VlJ cua cac ca quan, don vi.

- Vien chuc chuySn cong tac phili d~t chu~n chuc danh ngh~ nghi~p theo quy
djnh va phil hqp vai vi tri vi~c lam t~i don vi co nhu cftu chuySn d~n.



IT. DAi tueng, di~u ki~n thu tuc va thanh phAn h8 so vien chrrc chuy€n
cong tac

1.DAi tuong
- Vien chirc dang cong tac trong cac dan vi SlJnghiep giao due cong l~p.

2. Di~u ki~n ti~p nh~n h& SO'

- Vien clnrc co tham nien cong tac lien tuc tai dan vi ill 04 nam (du 48, ,
thang tinh tit khi co Quyet dinh bo nhiem chinh thuc vao ngach hade chuc danh
ngh~nghiep vien chsec) tro len.

- Vien chirc phai xSp loai hoan thanh t6t nhiem vu tro len tai co quan, dan
vi dang cong tac 02 nam lien tuc gk nhAt (theo phieu danh gia vien chuc hang
nom).

- D6i voi vien clnrc tir cac quan, huyen, tinh thanh khac chuyen dSn phai co
cong van d6ng '1 cho vien chirc lien h~ chuyen cong tac cua co quan, dan vi co
thAm quyen neri vien chuc dang cong taco

* Cac trU'Ong hQ'P ]{hong nh~n h& SO':

- Dang xem xet xu 1'1kY lu~t ho~c dang thi hanh kY lu~t;

- Dang bi truy cuu tnich nhi~m hinh SlJ; dang chAp h~mh ban an, quySt dinh
ve hinh SlJcua Toa an;

- Vien chuc nu dang mang thai ho~c dang nuoi con nhc>duai 12 thang tu6i;

- Con vay v6n ngan hang t?i dan vi dang cong tac;

- Dang trong thai gian duQ'c dan vi cho nghi lam vi~c khong huang luang;

- Dan vi tiSp nh~n khong co nhu cAub6 sung nhan SlJ;

- NhUng twang hqp d~c bi~t do sap nh~p, chia tach, thanh l~p, giai thS dan
vi, ... do Chu tich Uy ban nhan dan Qu~ 3 quySt dinb·

3. Thd t\lc va thanh phAn h& SO'

3.1. DMvo; cac trU'Ong hQ'P chuy~n cong tac trong cae dO'n vi Sf}' nghi~p
cong I~p tr1!c thuQc UBND Qu~n 3

1. Dan dang kY chuySn cong tac co '1 kiSn d6ng '1 cua Thu truang co quan,
dan vi noi dang cong ta);

2. Cong van cua co quan, dan vi co '1 ki~n d6ng '1 ti~p nh~ neu ra vi tri
chuc danh nghe nghi~p dan vi co nhu cAub6 sung;

3. Ban chinh So ySu 1'1lich co dan aM, dong dfiu giap lai tren hinh va tren
cac trang, co xac nh~ cua Thu twang dan vi (theo mau Thong tu sa 12/20121TT
BNV cua B9 N9i v~ - khong qua thai hqn 06 thang tinh din ngay n9P h6 sa);

4. Ban sao co chUng thlJc van bfug, chUng chi phu hqp theo tieu chuin chuc
danh nghe nghi~p va vi tri vi~c lam;



5. Ban sao co chirng thuc Quyet dinh tuyen dung vien chirc (hade Quyit
dinh phe duyet kit qua tuyen dung vien chuc) va Quyet dinh b6 nhiem chirc danh
nghe nghiep d6i voi vien chirc;

6. Ban sao Quyet dinh luang hien huong;
7. Giay chirng nhan sire khoe co k~t Iuan du sire khoe cong tac, do co quan y

tS co tham quyen cip thea quy dinh tai Thong ill s6 14/2013/TT-BYT ngay 06
thang 5 nam 2013 cua Be) Y t~ huang ddn kham sue khoe (trong vong 06 thong
tinh din thai di§m nop h6 so);

8. Phieu danh gia, phan loai vien clnrc 02 nam hoc liSn kS (2019 - 2020 va
2020 - 2021 hodc Phiiu nhdn xet cua Thu truong don vi).

3.2. D8i vOi cac truoug hop chuy~n cong tac tir cac don vi S,! nghi~p
cong I~p true thuQc uy ban nban dan qu~n, huy~n ho~c cac dO'nvi khac trong
h~ th8ng chinh tri Thanh ph8 HB Chi Minh co nhu ciu chuy~n d~n cac don vi
SI}' nghi~p cong I~p trl}'c thuQc Dy ban nhan dan Qu~n 3

Ngoai h6 sa thea m\le 3.1 thi b6 sung them cong van d6ng y eho chuySn
cong tae eua uy ban nhan dan qu~n, huy~n ho~e eua cO'quan ehu quan tnre ti~p.

d) D8i vOi cac trU'o-ogh.(}'pchuy~n cong tac tir cac don vi Sl}'nghi~p cong
I~p ngoai h~ th8ng cbinh trj Thanh ph6 HB Chi Minh: Ben e~nh thanb phftn h6
So' nhu quy dinh t~im\lc 3.1. 3.2, Uy ban nhan dan Qu~n 3 phai trinh liy y ki~n
d6ng y ti~p nh~n eua S6 NQi V\] Thanh ph6 H6 Chi Minh.

d) D8i vOi cac trU'o-og hQ'P chuy~n cong tac di d~n cac don vi khong
thuQc thim quy~n qmin Iy cua Dy ban nhan dan Qu~n 3:

- Thu truang dan vi (nO'ivien ehue dang eong tae co nhu edu thuyen ehuy§n)
co y kiSn d6ng y giri vS Uy ban nhan dan Qu~n 3 (thong qua Phong Giao d\le va
Bao t~o Qu~ 3) dS tham muu van ban d6ng y cho vien ohuc ehuySn di.

- Thanh phdn h6 sa ehuySn cong tae vien chuc th\Ie hi~n thea quy dinh eua
cae Co' quan, dan vi rna vien chue co nhu edu chuy~n d~n.

•:. Luu y:
- s6 luQ'tlgh6 So' giri vS Phong Giao d\le va Bao t~o Qu~ 3: 02 be)

III. TB chfrc thl}'c hi~n

1. Quy trinh thl}'c hi~n
BUlle 1:Vien ehue lam h6 So' xin chuySn eong tae v6i thanh phdn h6 So' nhu

da huang ddn & tren.
BUlle 2: Ne)p02 be)h6 So' t~i Phong Giao d\le va Bao t~o nhu da huang ddn

a tren.
BUlle 3: Phong Giao d\le va Bao t~o xem xet, thdm dinh h6 So' va trinh Uy

ban nhan dan qu~ phe duy~t (thong qua Phong Ne)iV\]).



Busic 4: Thong bao kSt qua tiSp nh?n-hoac khong c6 nhu cAutiSp nhan cho
tirng tnrong hop ClJ thS.

Buac 5: Vien chile sau khi co Quyet dinh chuyen cong tac thuc hien cham
dill hop d6ng tai dan vi cli d6ng thai nhan h6 sa ca nhan ill dan vi cii vS dan vi
moi ky kSt hop d6ng lam viec.

2. HQ'p dang him vi~c
Thu tnrong don vi chiu trach nhiem thuc hien ky hQPd6ng lam viec voi vien

chirc chuyen dSn va thuc hien thu 1\1cchAmdirt hop d6ng lam viec d6i voi vien
chirc kIDco Quyet dinh chuyen cong tac cua Uy ban nhan dan qu~n.

3. ThcYigian th\fc hi~n
Thai gian tiep nhan h6 sa chuyen di va chuyen dSn trong quan, trong thanh

ph6 va ngoai thanh ph6 illngay 20/4/2021 dSn ngay 20/5/2020.

DS nghi Thli truang cac dan vi triSn khai th\Ic hi~n. Trong qua trinh th\IC
hi~n neu c6 kh6 khan, wang m~c lien h~ Phong Giao d\lc va Dao t'itOdS dUQ'c
huang dfrnth\Ic hi~n./.

Ndi nhan:
- UBND Q3 (CT, PCTNX d~ bao ca~);
- PhOng NQi V\l (d~ ph6i hgp);
- Cac tfUbngCL va £>VTT(d~ tht,rchi~n);
- LlIU: VT, TC



MAu ditnh tho khoi MN. TIeu hoc, THCS.THPT (trY'c thu9C PGODT)

CONG HoA xA HOI CHiT NGHiA VIET NAM. . .
DQc l~p-t" do-H~lDhphuc,

GIAy DANG KY THUYEN CHUYEN CONG TAc

Kinh gui: - Uy ban Nhan dan Qu~ 3

- Truong Phong Giao due va Dao tao Quan 3.

H·" tnron g- l~U .••....••.•................••.•.•..•.••.••...••••..••..•...

HQ va ten : ..

Ngay, thang, nam sinh: Nai sinh: ..

HQ khAu thirong tni : "' ..

Ch6 6 hien nay : ..
n ..... ,LIon vi cong tac : .

Di~n thoai lien lac : (CQ); (DB)

Van bang chuyen mon : ' ' ' .

Giao vien (MN,TH,THCS,THPT) mon : .

Nam vao nganh : Nam b6 nhiem ngach : .

Chirc vu, cong viec dang lam : .
Nhiem so dang Icy chuyen d~n : .

Ly do dang ky thuyen chuyen: .

Ngay thang nam ..
Y kiSn clla HieD trU'()n2 (noi dang cong tac) NgU'O'i lam don

........................ , .

...............................................................



Mdu SYLLVCban hanh kern theo Thong tus612120121IT-BNV ngay 1811212012 ella so Nf)i VlJ

Co quan, dan vi co th~m quyen quan Iy vien chirc '" S6 hi~u vien chtrc: .

Cc quan, dan vi sir dung vien chirc .

sa YEULY qCH VIENCH(fC

1) Ho va ten khai sinh (vi6t chfr in hoa): .

2) Ten goi khac: ..

3) Sinh ngay: thang narn , GiOi tinh(nam, nil): .Anh mau
(4x6cm)

4. Noi sinh: Xli , Huyen , Tinh .

5) Que quan: Xli , Huyen , Tinh ..

6) Dan tQc: , 7) Ton giao: ..

8) NUl dang Icy hQkh~u thuong tru: - .

(S6 nha, dtrong ph6, thanh ph6; xom, then, xli, huyen, tinh)

9) Nul. a hien nay: ..

(S6 nha, dirong ph6, thanh ph6; xom, thon, xli, huyen, tinh)

10) NgbS nghiep khi duoc tuySn dung: .

11) Ngay tuyen dung: .I .1 , Co quan tuyen dung: ..

12) Chirc vu (chuc danh) hien tai: ..

(VB chinh quyen hoac Dang, doan th€, k€ ca chirc vu kiem nhi~m)

13) Cong vi~c chinh duQ'cgiao: .

14) Chtrc danb nghBnghi~p vien chfrc: Mli s6: ..

B~c luang: ...... , H~ s6: ........ , Ngay hUCmg: ./ .1 , PhV dp chfrc vv: Phv dp khac: .

15.1- Trinh dQgiao dvc phil thong (dli t6t nghi~p lap mdy/thu9c h~ niw): .

15.2- Trinh dQ'chuyen mon cao nhdt .

(TSKH, TS, Ths, ClI nhan, kY SU, cao d~ng, trung dp, su dp; chuyen nganh)

15.3- Ly lu~n chinh trj: 15.4- Quan 1ynha nu&c: ..

(Cao cdp, trung dp, su cdp va tuang duang) (Chuyen vien cao cdp, chuyen vien chinh, chuyen vien, can
SI,T, ...... )

15.5- B6i duang theo tieu chu~n chfrc danh ngh€ nghi~p

15.6- Ngo~i ngil: l5.7- Tin hoc: .

(Ten ngo~i ngfr + Trinh dQA, B, C, D,... ) (Trinh dQA, B, C, ...)

16) Ngay vao £>iingCQng san Vi~t Nam: .1 ./ , Ngay chinh thuc: .I .1 .

17) Ngay tham gia t6 chfrc chinh tri-xli hQi: .

(Ngay tham gia t6 chuc: Doan, HQi, va lam vi~c gi trong t6 chfrc do)

18)Ngay nh~p ngu: 1 ,./ ,Ngay xu~t ngii: .1 I , Quan ham cao nhk ..

19) Danh hi~u duQ'cphong t~g cao nh~t: ..

(Anh hung lao dQng, anh hung Il,Tclugng vii trang; nM gi{w, thdy thu6c, ngh~ sT nhan dan va uu ttl)

M§u s62



20) Sa tnrong cong tac: .

21) Khen thuong: 22) Ky lu~t: ..

(Hinh thirc cao nhlh, nam nao) (v€ dang, chinh quyen, doan th€ hinh thirc cao nhch, nam nao)

23) Tinh trang sire khoe: , Chi€u cao: , Can nang: kg, Nhom mau: ..

24) La thuong binh hang: .I , La con gia dlnh chinh sach: .

(Con thuong binh, con li~t St, ngiroi nhi8m chat dQCda cam Dioxin)

25) S6 chUng minh nhan dan: Ngay c~p: j .I 26) S6 s6 BHXH: .

27)BAo T~O, BOI DlJONG vt: CHUYENMON, NGHI:BP vo, LV LUAN'cHiNH TRl, NGO~I NGU,
TINHQC

.. .I ... - .. .1...

...l. ..-.. .I. ..

Van bfu,g, chong
chi, trinh dQgi

Hinh thirc dao
tao

Ten tnrong Chuyen nganh dao
tao, bai dueng

Til thang, narn
DSn thang, nam

.. .1 ... - .. .1...

.. .1... - .. .1...

.. .1... - .. .1...

.. .I ... - .. .t ...

Ghi chu: Hinh thirc dao tao: Chinh qui, tai chirc, chuyen tu, b6i duong ...1Van b~ng: TSKH, TS, Ths, Cir
nhan, Ky su ......

28) TOM TAT QUA TRiNH CONG TAC

Chuc danh, chirc V\I, don vi cong tac (dang, chinh quyen, doan th€, t6 chtrc xa hQi),
k€ Cllthm gian dUQ'cdao t~o, bai du5ng v€ chuyen mon, nghi~p Y\I, ...

Til thang,
nam d8n thang,
nam



·...~.......................................................................................... ..

29) DIEN BIEN QuA TRiNH LU'ONGeVA vrEN CWC

trhang/nam

lMil CDNN/b~c
,

IH~56 IU01lg

30) ~ xET, DANHGIA eVA co QUAN,DON VI QUANLY HO~C slYDl)NG VrEN CHiJ'c

.........- , - - .

.......................................... _ ' .

....' , , .

Nglfm khai
T6i xin cam doan nhfrng loi khai tren day Iiidung 51!

th~t
(KY ten,ghi ro ho ten)

......... , Ngay thong niim 20 .
Thu trmrng co quan, dO'nvi quaD Iy bo,c

sir dung vien ch.rc
(Kj; ten, dong dau)


