
Quan 10, ngay thdng/2 ndm 2022

CQNG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc

UY BAN NHAN DAN 
QUAN 10

Sd: -78X5" /QD-UBND

QUYET DINH
Ve vice ban hanh Quy che nang bac lirong trud'c thin han dot vol can bo, 

cong ch ire va vien chu c trong cac co quan hanh chinh, don vi 
sy nghiep cong lap thuoc Quan 10

CHU TICH UY BAN NHAN DAN QUAN 10
Can cie Luat To chiec Chinh quyen dia phuang ngdy 19 thdng 6 ndm 2015 vd 

Luqt siea doi, bo sung mot so dieu cua Luqt To chuc Chinh phu va Luat To chicc 
chinh quyen dia phuemg ngdy 22 thdng 11 ndm 2019;

Can cit Nghi dinh so 204/2004/ND-CP ngdy 14 thdng 12 ndm 2004 cua 
Chinh phu ve che do lien Iwo’ng doi vdi can ho, cong chdc, vien chuc vd luc luvng 
vu trang;

Can cd Nghi dinh so 17/2013/ND-CP ngdy 19 thdng 02 ndm 2013 cua 
Chinh phu stra doi, bo sung mot so dieu cua Nghi dinh so 204/2004/ND-CP 
ngdy 14 thdng 12 ndm 2004 cua Chinh phu ve che do tien lutmg doi vdi can ho, 
cong chuc, vien chuc vd lire lupng vu trang;

Can cd Thdng tie so 08/2013/TT-BNV ngdy 31 thdng 7 ndm 2013 cua Bo 
Noi vu ve hiedng dan thirc hien che do ndng bac lieemg thudng xuyen vd ndng bqc 
licong truxrc thdi han doi vbi can bo, edng chdc, vien chdc vd ngicdi lao dong;

Can cd Thdng tie sd 03/2021/TT-BNV ngdy 29 thdng 6 ndm 2021 cua Bp 
Ndi vu ve sda doi, bo sung che dp ndng bqc I iron g thuxmg xuyen, ndng bqc luxmg 
triedc thai han vd che dp phu cap thdm nien viept khung doi vai can bp, cong chdc, 
vien chdc vd ngirdi lao dong;

Theo de nghi cua Phong Npi vu Quan 10 tai Ta trinh so 2117/TTr-PNV 
ngdy 15 thdng 12 ndm 2022.

QUYET DINH:

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy che ve nang bac luvng 
trirdc thoi han doi vdi can bo, cong chuc va vien chuc trong cac co quan hanh 
chinh, don vi su nghiep cong lap thuoc Quan 10.

Dieu 2. Quyet dinh nay cd hieu luc thi hanh ke tir ngay ky va thay the Quyet 
dinh so 373/QD-UBND ngay 12 thang 01 nam 2018 cua Uy ban nhan dan 
Quan 10.



N<ri nhan:
-UBNDQIO(CT, PCT);
- Cac co quan HC-SN thuoc Quan;
- UBND 14 phuang;
- VP UBND QIC);
- Liru; VT, PNV(2b).mi

Dieu 3. Chanh Van phong Uy ban nhan dan Quan, Truong phong Tai chinh 
- Ke hoach, Trucmg phong Noi vu, Thu truong cac don vi cd lien quan thuoc Uy 
ban nhan dan Quan 10 chiu trach nhiem thi hanh quyet dinh nay./.



CONG HOA XA HOI CHI) NGHIA VIET NAM 
Doc lap - Tu- do - Hanh phuc

QUY CHE
h hanh Quy che nang bac lirong triroc then han doi vol can bo, 

_JLedhg chirc va vien ch ire trong cac co’ quan hanh chinh, don vi 
sir nghiep cong lap thuoc Quan 10

(Ban hanh kem theo Quyet dinh so TBZS" /QD-UBND ngayjff thdng 12 ndm 2022 
cua Uy ban nhdn dan Quan 10)

Chtrong I
QUY DINH CHUNG

Dieu 1. Pham vi va doi tirong ap dung
1. Pham vi va doi tirong
Can bo, cong chirc, vien chirc xep lirong theo bang lirong chuyen gia cao 

cap, cac bang lirong chuyen mon, nghiep vu, thira hanh, phuc vu lam viec trong cac 
co quan nha niroc va trong cac don vi sir nghiep cong lap, gom:

- Cong chirc, vien chirc trong cac co quan nha nirdc, don vi sir nghiep cong 
lap xep lirong theo bang lirong chuyen gia cao cap, bang lirong chuyen mon, 
nghiep vu, thira hanh, phuc vu;

- Can bo cap xa quy dinh tai Diem b Khoan 1 Dieu 5.
2. Doi tirong khong ap dung:
a) Can bo thuoc dien xep lirong theo bang lirong chirc vu da dirge xep lirong 

theo nhiem ky.
b) Can bo phirong la ngirdi dang hirong che do him tn' hoac trg cap mat sire 

lao dong quy dinh tai Khoan 2 Dieu 2 Nghi dinh so 34/2019/ND-CP ngay 24 
thang 4 nam 2019 cua Chinh phu ve sira doi, bo sung mot so quy dinh ve can bo, 
cong choc cap xa va ngirdi hoat dong khong chuyen trach d cap xa, d thdn, to 
dan pho.

Dieu 2. Nguyen tac ap dung
Viec nang lirong tnrdc thdi han phai dam bao tinh dan chu, cong bang, cong 

khai nham dong vien, khfch le can bo, edng chirc, vien chirc thi dua lao dong sang 
tao, phan dau hoan thanh xuat sac nhiem vu dirge giao, gop phan thgc hien thang 
Igi nhiem vu chinh tri d co quan, don vi.

Khong thgc hien hai lan lien tiep nang bac lirong trirdc thdi han do lap thanh 
tich xuat sac trong thgc hien nhiem vu.

Dam bao ty le can bg, edng chuc, vien chirc dirge nang bac lirong trade thdi 
han do lap thanh tich xuat sac trong thgc hien nhiem vu trong mot nam khong qua



2

10% tong so can bo, cong chuc, vien chuc trong danh sach tra lirong ciia co quan, 
don vi. Danh sach tra lucmg cua co quan, don vi duoc xac dinh theo quyet dinh cua 
cap cd tham quyen giao bien che (ddi vdi can bo, cong chuc) hoac phe duyet so 
lirong nguoi lam vice (ddi vdi vien chuc) tmh den ngay 31 thang 12 cua nam xet 
nang bac lirong trirdc thoi han.

Chirong II

QUY DINH CU THE
Dieu 3. Tieu chuan, dieu kien nang bac lirong trtrd’c thoi han
1. Tieu chuan nang bac lirong tnrdc thoi han: can bo, edng choc, vien chuc 

duqc cap co tham quyen danh gia hoan thanh tot nhiem vu va dat danh hieu tu lao 
dong tien tien trb len.

2. Dieu kien nang bac luong truoc thoi han:
Ddi tuong tai khoan 1, Dieu 1 dat du 02 tieu chuan quy dinh tai Khoan 2, 

Dieu 2 Thong tu 08/2013/TT-BNV ngay 31 thang 7 nam 2013 cua Bd Ndi vu 
hudng dan thuc hien che do nang bac thudng xuyen va nang bac luong truoc thoi 
han ddi vdi can bd, edng chuc, vien chuc lap thanh tich xuat sac da duoc cap cd 
tham quyen quyet dinh edng nhan (bang van ban) trong thuc hien nhiem vu, neu 
chua xep bac luong cudi cung trong ngach hoac trong chuc danh va tmh den 
ngay 31 thang 12 cua nam xet nang bac luong truoc thoi han con thieu tir 12 thang 
trd xudng de duoc nang bac luong thudng xuyen thi duqc xet nang mot bac luong 
trudc thoi han.

Nang bac luong trudc thoi han thuc hien theo 02 mire:
+ Nang luong trudc 12 thang ddi vdi cac danh hieu hoac hinh thuc khen 

thudng: Anh hung lao dong hoac cac danh hieu vinh du khac cua Nha nude; Huan 
chuong, Huy chuong cac loai; Giai thudng cap qudc gia, cap qudc te; Chien sy thi 
dua loan qudc; Bang khen thii tudng chinh phu; Chien sy thi dua cap Thanh pho, 
bd. nganh, doan the Trung uong; Chien sy thi dua cap co sd tu 01 nam trd len, 
trong do cd nam duoc de nghi nang luong trudc han. Lao dong tien tien cd tir 03 
nam lien tuc, trong do cd nam de nghi nang luong trudc nien han.

+ Nang luong trudc 09 thang ddi vdi hinh thirc khen thudng tir Lao ddng 
tien tien: Cd 02 nam lien tuc dat danh hieu Lao ddng tien tien, trong do cd nam 
duqc de nghi nang luong trudc nien han va duqc don vi de nghi nang luong trudc 
nien han. Truong hqp dac biet khac do Hoi ddng luong Quan de nghi khi xet thay 
can thiet.

Dieu 4. Cach xac dinh thanh tich de xet nang bac luong trudc thdi han 
do lap thanh tich xuat sac

Thanh tich de xet nang bac luong trudc thoi han duqc xac dinh theo thdi 
diem ban hanh quyet dinh edng nhan thanh tich dat duqc trong khoang thdi gian 
6 nam gan nhat ddi vdi cac ngach va cac chuc danh cd yeu cau trinh dd dao tao tir 
cao dang trd len va 4 nam gan nhat ddi vdi cac ngach va cac chuc danh cd yeu cau
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trinh do dao tao ttr trung cap tro xuong tfnh den ngay 31 thang 12 cua nam xet 
nang bac Iirong trirdc thoi han.

Rieng doi vdi tnrdng hop da dirge nang bac iirong truoc thoi han thi tat ca 
cac thanh tfch dat dirge tnroc ngay co quyet dinh nang bac Iirong trirdc thdi han 
trong khoang thdi gian (6 nam va 4 nam) quy dinh tai Diem nay khdng dirge tfnh 
de xet nang bac Iirong trirdc thdi han cho lan sau.

Vice xet nang bac Iirong trirdc thdi han dirge can cd vao thanh tfch cao nhat 
dat dirge cua can bo, edng chdc, vien chdc; neu thanh tfch cao nhat bang nhau thi 
xet den cac thanh tfch khac; trirdng hgp cd nhieu ngirdi cd thanh tfch nhtr nhau thi 
thirc hien iru tien theo quy che nang bac Iirong trade thdi han cua co quan, don vi.

Dieu 5. Uu tien trong binh xet nang bac Iirong trirdc thdi han do lap 
thanh tich xuat sac

1. Xet td ngirdi cd thanh tfch cao nhat trd xuong theo ty le 10%.
2. Tradng hgp dat tieu chuan ngang nhau ve cap do khen thirdng thi thirc 

hien theo thd iir sau:
a) Can bo, cong chdc, vien chdc cd tudi ddi td 55 trd len doi vdi nam; 50 trd 

len ddi vdi nd.
b) Can bp, edng chdc, vien chdc cd edng trinh nghien cdu khoa hoc, sang 

kien cai tien trong edng tac dirge nghiem thu va dng dung hieu qua trong thuc tien.
c) Can bp, edng chdc. vien chdc cd so nam edng tac nhieu hon nhtmg chira 

dirge nang Iirong trade han lan nao.
d) Can bp, edng chdc, vien chdc cd he sd Iirong thap hon.
Dieu 6. Cach tinh sd ngirdi thuoc ty le dirge nang bac Iirong trirdc thdi han
Quy dinh each tfnh sd ngudi dirge nang bac Iirong trade thdi han (SNNBLTTH) 

nhir sau:
SNNBLTTH = Tong sd can bp, edng chdc, vien chdc trong danh sach tra 

Iirong cua don vi tai thdi diem de nghi (thuoc ddi tirpng quy dinh tai khoan 1, Dieu 1) 
x 10% (khdng tinh theo chi tieu bien che dupe giao hang nam).

Ndu ket qua tfnh loan theo edng thde tren la sd thap phan le, thi so ngirdi 
dupe nang bac Iirong trade thdi han dirge lam Iron sd bang each lay phan so 
nguyen + 1 (neu phan thap phan le bang hoac Idn hon 5) va lay so nguyen (neu 
phan thap phan le nhd hon 5) nhimg phai dam bao tong so ngirdi dirge de nghi 
nang Iirong trade han hang nam khdng virgt qua 10% tong sd can bp, edng chdc, 
vien chdc trong danh sach tra Iirong tfnh den ngay 31 thang 12 cua nam xet nang 
bac Iirong trirdc thdi han d cac co quan, don vi thuoc pham vi quan ly.
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Churcmg III
THAM QUYEN, QUY TRINH, THU TUC YA TO CHlTC THUC HIEN

Bleu 7. Quy trinh xet nang bac Iirong trircrc thoi han do lap thanh tich 
xuat sac

1. Tham quyen
a) Vice xet va quyet dinh nang bac liromg trirdc thoi han thuoc tham quyen 

cua Uy ban nhan dan quan. So Noi vu va Uy ban nhan dan thanh pho; Viec ban 
hanh quyet dinh nang bac Iirong tnrac thoi han thirc hien theo phan cap hien hanh.

- Quy dinh dau moi de nghi thanh pho xem xet la Hoi dong nang Iirong Quan, 
thirong trirc la co quan Phong Noi vu.

- Quy dinh dau moi de nghi Hoi dong Iirong Quan 10 xem xet la Hoi dong 
nang bac Iirong cua cac co quan hanh chfnh nha nirdc, don vi sir nghiep, tnrdng 
hoc cong lap va Uy ban nhan dan 14 phirdng thuoc Quan.

b) Thanh phan Hoi dong Iirong
- Hoi dong Iirong quan gom: Chu tich Uy ban nhan dan Quan, Tnrdng Ban To 

choc Quan uy; Tnrdng Phong Noi vu, Tnrdng Phong Lao dong Thuong binh va Xa 
hoi. Chu tich Lien doan Lao dong Quan 10.

- Hoi dong Iirong co quan hanh chinh nha nirdc, don vi sir nghiep, tnrdng hoc 
cong lap va Uy ban nhan dan 14 phirdng cd tir 03 den 05 ngirdi gom: Thu tnrdng 
co quan hoac Chu tich Uy ban nhan dan phirdng; dai dien cap uy hoac Dang uy la 
Bi thir hoac Pho Bi thir cap uy; dai dien Cong doan co quan la Chu tich Cong doan 
co sd hoac To tnrdng Cong doan; Noi cd dong CBCC-VC cd the co cau them 01 
den 02 thanh vien la dai dien Ban thanh tra nhan dan va Ban Nd cong co quan.

- Hoi dong Iirong Quan do Chu tich Uy ban nhan dan Quan thanh lap va Hoi 
dong Iirong co quan do Thu tnrdng co quan thanh lap theo thanh phan tren; hoi 
dong Iirong se ty giai the sau khi hoan thanh nhiem vu.

2. Quy trinh:
a) Hang nam vao dau thang 01, Phong Noi vu Quan gdi den cac don vi Thong 

bao ve viec xet nang bac Iirong tnrdc thoi han cho nam do.
b) Thu tnrdng co quan Hanh chfnh - sir nghiep va tnrdng hoc trao doi vdi cap 

uy. Ban Chap hanh Cong doan cung cap xem xet, thong nhat danh sach can bo, 
cong chirc, vien chirc diroc nang bac Iirong tnrdc thoi han; dong thoi tham dinh 
giai quyet nhirng virdng mac tai co sd.

c) Sau khi da thong nhat trong lanh dao co quan, don vi, Hoi dong Iirong co 
quan se tien hanh hop xem xet va gdi ho so thu tuc de nghi nang bac Iirong trade 
thoi han theo dung so Iirong, tieu chuan, thoi gian quy dinh ve Uy ban nhan dan 
Quan (dau moi la Phong Noi vu).
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3. Ho scr thu tuc:
a) Cac co quan don vi gui ho so ve Uy ban nhan dan Quan thong qua Phong 

Noi vu la 02 bo, gom cd:
- Van ban de nghi nang bac lirong tnrdc thai han ciia cof quan, don vi.
- Danh sach de nghi nang bac lirong tnrdc thdi han (dirge trfch xuat ter phan 

mem quan ly ho so dien tir).
- Bien ban hop xet ciia co quan, don vi, ty le binh chon (da dirge thong bao 

edng khai tnrdc tap the co quan, don vi)
- Ban sao Quyet dinh lirong hien hudng va Ban sao cac chung nhan thanh tfch 

cua ca nhan dugc de nghi (Ban sao cd sao y tai Uy ban nhan dan phirdng hoac cd 
xac nhan da ddi chieu cua Thu tnrdng don vi).

b) Ho so thu tuc Uy ban nhan dan Quan gdi ve So Noi vu thirc hien theo 
Cong van so 213/SNV-CCVC ngay 28 thang 02 nam 2014 cua So Noi vu Thanh 
pho ve nang bac lirong ddi vdi can bo, edng chuc, vien chuc thong qua phan mem 
quan ly ho so dien tu.

Dieu 8. Thdi gian xet nang bac lirong trirdc thdi han
1. Thdi gian cac don vi de nghi xet nang bac lirong trirdc thdi han cham nhat 

la ngay 15 thang 01 hang nam. Neu co quan, don vi khdng thuc hien het chi tieu 
nang bac lirong trirdc thdi han thi khdng dirge tfnh vao chi tieu nang bac lirong 
tnrdc thdi han cua nam sau.

2. Cham nhat la ngay 20 thang 02 hang nam, Phong Ndi vu tong hgp va 
tham mini Hdi dong lirong Quan to chuc hgp xet nang bac luong trudc thdi han 
trong nam; gui So Ndi vu tham dinh cham nhat la ngay 28/02 hang nam. Sau khi 
dugc duyet tham dinh, Phong Ndi vu tham muu va de nghi cap tham quyen ban 
hanh quyet dinh nang bac luong trudc thdi han thuc hien theo phan cap hien hanh.

Chtromg IV
TO CHUC THUC HIEN • •

1. Che do nang bac luong trudc thdi han do lap thanh tfch xuat sac trong thuc 
hien nhiem vu tu nam 2022 ddi vdi can bd, edng chuc va vien chuc tai Quan tir 
nam 2022 va cac nam tiep theo thuc hien theo Quy che nay.

2. Truong Phdng Ndi vu la Thudng true cho Hdi dong luong ciia Quan 10; cd 
trach nhiem hudng dan, kiem tra va tham muu thuc hien viec nang bac luong cho 
can bd, edng chuc, vien chuc thudc co quan. don vi su nghiep, trudng hoc va Uy 
ban nhan dan 14 phudng thudc Quan dam bao dung quy dinh.

3. Can cir Quy che nay, Thu trudng cac co quan. don vi su nghiep. trudng 
hoc, Chii tich Uy ban nhan dan 14 phudng cd trach nhiem to chuc thuc hien tot 
viec de nghi nang luong trudc han cho can bd, edng chuc, vien chuc cua don vi;
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dam bao cac quy dinh ve tieu chuan, dieu kien va ty le ngirbi dirge nang lirong 
tnrcrc han.

4. Thu trirong cac ca quan, dem vi cd trach nhiem phoi hop veri Cong doan 
pho bien Quy che nay den tat ca can bo, edng chuc, vien chuc; Dong thbi thong 
bao cong khai danh sach nhung ngiroi dirge xet nang bac liromg triroc thdi han cua 
co quan, don vi minh.

5. Trong qua trinh thirc hien neu phat sinh cac van de hoac can lam rd, Thu 
trirong co quan, don vi bao cao ve Uy ban nhan dan Quan (dau moi Phong Moi vu) 
xem xet, giai quyet.

6. Viec sira ddi, bo sung Quy che nay do Phong Noi vu trinh Uy ban nhan dan 
Quan xem xet, quyet dinh./.
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