SO GIAO DUC VA DAO TAO THANH PHO HO CHi MINH
TRUNG TAM THONG TIN VA CHU'O'NG TRINH GIAO DUC

HU'ONG DAN QUAN LY HOP DPONG CONG THONG TIN DIEN TU (WEBSITE) DON VI
1. Kiém tra tinh trang hoat dong ctia website:

Don vij truy cap vao trang http://hopdongcttdt.hcm.edu.vn/

QUAN LY HO'P PONG CONG THONG TIN DPIEN TU’

Ma truong | |

Tai giao dién cla trang hopdongcttdt.hcm.edu.vn, don vi nhdp ma tredng, sau dé chon Kiém tra.
(M3 trudng cé dang 79****** _ M3 trudrng duoc cap khi don vi dwgc thanh 1ap).

Hop dong da ki

S8 Ho'p Pong Ngay Ki HD Ngay Hiéu Luc Hinh Thae TT Loai HD S6 Tien Ngay déng tién S6 nam Ngay hét han
180522 01/12/2018 01/12/2018 Chuyén khoan Duy tri 2,400,000 26/02/2019 1 nam 30/11/2019
2553 01/12/2017 01/12/2017 Chuyén khoan Duy tri 2,400,000 20/12/2017 1 ndam 30/11/2018
80716 15/12/2016 01/12/2016 Chuyén khoan Tao méi 4,800,000 26/05/2017 1 nam 30/11/2017

Théng tin hop dong d3 ky, ngay ky, ngay hiéu lwc, thdi han hiéu lyc, ngay hét han,
hinh thirc thanh toan (d3 thanh todn hay chua thanh toan hop doéng cili)

2. Gia han website do'n vi:
a. Loai hop déng:

Hop dong tao lap (Hiéu lywc 01 ndm): dung cho cac don vi chua tirng ky hop déng website véi
Trung tdm. Lan dau tién ky, s& sir dung hop dong Tao lap

Hop dong duy tri: Hop ddng duy tri dwoc dung dé duy tri website (d8i v&i don vi d3 Tao 1ap).
Vi du ngay hét han hgp déng cii cia don vi 1a 30/11/2019 thi hop déng duy tri s& dugc tinh
tlr ngay 01/12/2019.

Lwu y: D&i véi cac don vi khong ky duy tri ké tir thoi diém hét hiéu lwe hop dong 01 nam. Sé
thuc hién ky hop déng Tao lap.

b. Thuc hién ky hop déng:
Tai phan théng tin trwdng, don vi nhap day dd, chinh xac cac théng tin sau:

- M3 s6 thué, dia chi cia don vi, d& Trung tdm xuat hda don tai chinh.
- S8 dién thoai, tén hiéu trwdng (Gidm ddc, Chi truong, ...) d8 thé hién trén hop dong.
- Email d&€ nhan héa don dién tlr (vui Iong cung cap chinh xac email d& nhan dwoc héa don)
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Théng tin truong

Tén troo'ng

MAM NON HOA QUYNH

Ma sé thué

0306521122
Pia chi
Quan Phuong
Quéan 5 v Phudng 07 v

S6 nha, tén dud'ng

Nguyén Hoéng

S6 dién thoai Email

39855037 truonghoaquynhgv@yahoo.com.vn

Tén hiéu trwd’'ng

Nguyén Van A

Sau khi dién day d0 théng tin, chon Xac nhan. Pon vi s& dugc chuyén dén trang In hop dong:

€ CAP NHAT LA THONG TIN HOP BONG

(Luu y in hop ddng thanh 2 ban. S6 hop ddng, ngay hop dong, théi gian hiéu luc bé tréng. D& nghi dung trinh duyét Google Chorme dé in HP)
SO GIAO DUC VA PAO TAO THANH PHO HO CHI MINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM THONG TIN VA CHUONG TRINH GIAO DUC Dic 1ap - T do - Hanh phiic
S6: HD-TTTT
HQPDONG

Vé duy tri Cong thong tin dién tir
Hom nay, ngay thang nam
Chung t6i gom:
TRUNG T&\_I THONG TIN VA CHUONG TRINH GIAO DUC

BENA (sau day goi tat la Bén A) i
Dia chi 66 - 68 Buong Lé Thanh Tén, Phuong Bén Nghé, Quan 1, TP. HCM
S0 dién thoai: 3.829.18.75 Email: tttt_ctgd@hcm.edu.vn

Pai djén ) Ong Nguy@n Hfmg Tuan  Chirc vu: Pho Giam doc
Miso thue 0304994554

Né&u théng tin hién thj trén hop ddng chua chinh xac, chon Cap nhat lai théng tin hop dong.
Né&u thdng tin chinh xac, chon In hgp déng. Luu y:

- Hop déng thanh 2 ban. S6 hop dong, ngay hop déng, thoi gian hiéu luc chira tréng.
- D& nghj dung trinh duyét Google Chorme dé in HD.
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3. Ky hop déng:
Hop déng in thanh 02 ban, ky tén dong dau cla thd trudng don vi va giri vé Trung tdm
Théng tin va Chwong trinh Gido duc theo dia chi:

TRUNG TAM THONG TIN VA CHU'O'NG TRINH GIAO DUC
Piachi 66 -68 Pudng Lé Thanh Tén, Phuwong BEn Nghé, Quan 1, TP. HCM
S6 dién thoai: 3.829.18.75 Email: tttt ctgd@hcm.edu.vn

Sau khi hoan tat hd so, Trung tdm s& gi lai don vi 01 ban hop ddng va hda don tai chinh
chuyén vé email cia don vi (trén hop ddng). Don vi dya trén hgp déng d3 ky va héa don
dién tlr s& tién hanh thanh toan kinh phi cho Trung tam.
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HUGONG DAN GIA HAN TRANG THONG TIN BIEN TU' (WEBSITE) DON VI
DANH CHO PON VI NGUNG DUY TRi WEBSITE TRONG THO1 GIAN HON 1 NAM
4. Chuan bj hop dong:
a. Daivéi cac don vi khong ky duy tri ké tir thoi di€ém hét hiéu luwc hop dong 01 ndm. S&é thuc
hién ky hop déng Tao lap.
Link tai hop déng mau: https://bit.ly/hdquan - Danh cho don vi ndm & cac quan
Link tai hop déng mau: https://bit.ly/hdhuyen - Danh cho don vi ndm & cac huyén

b. Thuc hién ky hop déng:
Tai phan théng tin trwdng, don vi nhap day dd, chinh xac cac théng tin sau:

- M3 s6 thué, dia chi cia don vi, d& Trung tdm xuat hda don tai chinh.
- S8 dién thoai, tén hiéu trwdng (Gidm ddc, Chi truong, ...) d8 thé hién trén hop dong.
- Email d&€ nhan héa don dién tlr (vui Iong cung cap chinh xac email d& nhan dwoc héa don)
- Inhgp d6ng thanh 2 ban. S6 hop ddng, ngay hop ddng, thai gian hiéu luc dé tréng.
5. Ky hop déng:
Hop déng in thanh 02 ban, ky tén dong dau cla thd trudng don vi va glri vé

Trung tdm Thong tin va Chuong trinh Gido duc theo dia chi:

TRUNG TAM THONG TIN VA CHU'O'NG TRINH GIAO DUC
Piachi 66 -68 Pudng Lé Thanh Tén, Phuwong BEn Nghé, Quan 1, TP. HCM
S6 dién thoai: 3.829.18.75 Email: tttt ctgd@hcm.edu.vn

Sau khi hoan tat hd so, Trung tdm s& gi lai don vi 01 ban hop ddng va hda don tai chinh
chuyén vé email cia don vi (trén hop ddng). Don vi dya trén hgp déng d3 ky va héa don

dién tlr s& tién hanh thanh toan kinh phi cho Trung tam.

NéEu cé théng tin cén hé tre, vui long lién hé 3.829.18.75 — Minh Théng (Chuyén vién) dé

duoc hé tro.



