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Quy trinh thanh p trung tim hoc tdp c¢fng dOng tai xi, phwong, thi trin

1. MUC PiCH

Quy dinh thanh phén ho so, 1& phi (néu ¢6), trinh tir, cach thirc va thoi gian giai
quy€t h6 so hanh chinh cua co quan theo tiéu chudn TCVN ISO 9001:2015 nhdm dam
bao phu hop voi quy dinh ctia phép ludt va yéu cau cua cd nhan, td chuec.

2. PHAM VI

Ap dung d6i véi céac td chire, ca nhan c6 nhu cdu thuc hién dich vu hanh chinh cong
phu hop vdi tham quyén gidi quyét cua co quan.

3. TAILIEU VIEN DAN

Tiéu chuén qubc gia TCVN ISO 9001:2015.
Céc vin ban phap quy lién quan dé cép tai muc 5 ctia Quy trinh nay.

Quyét dinh 101/QDb-BKHCN ngay 21 thang 01 nam 2019 cia B6 Khoa hoc va
Cbéng nghé vé viéc cong bd md hinh khung hé théng quén ly chit lugng.

4. DPINH NGHIA VA VIET TAT

TTHC : Thu tuc hanh chinh

GCN :  Gidy chimg nhén

QT : Quy trinh

TT : Tha tuc

ISO : Heé thdng quan Iy chét luong — TCVN ISO 9001:2015
LD . Lanh dao

HS : Hbso

CN & TC :  Céanhén va t chirc

VP. UBND : Vin Phong Uy ban nhén dan

CQHCNN :  Co quan hanh chinh nha nuéc

TDQT : Phiéu theo doi qua trinh xt ly cdng viéc

BP TN&HTKQ ; By phén tiép nhan va hoan tra két qué (B6 phéan 1 ctra)
MHK : M0 hinh khung
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Quy trinh thanh I4p trung tAm hoc tip cfng dong tai x&, phudng, thi trin

5. NOI DUNG:
a. Thanh phan, s6 lirgng hd so:
*Thanh phan hd so:
+ Van ban cia Uy ban nhan dén cap x4 dé nghi thanh lap trung tdm hoc tap cong

dong, trong d6 néu rd viéc dap ing céac diéu kién quy dinh tai Piéu 42 cta Nghj dinh
s646/2017/ND-CP;

+ So yéu ly lich va ban sao c¢6 chimg thyuc cac gidy t&, van bang, chimg chi cia
nhitng ngudi dy kién 1am can bd quan Iy trung tdm hoc tip cong déng.
* §6 lwong hd so: 01 (mdt) bo.
b. Thoi han giai quyét:Trong thé’i han 15 ngay 1am viéc, ké tir ngay nhan dit hd so hop
1€.
c. Pbi tu’(mg thuwe hién thi tuc hanh chinh: Uy ban nhan dan cép x4.
d. Co quan thyc hién thu tuc hanh chinh:
- Co quan, ngudi c6 thAm quyén quyét dinh: Chua tich Uy ban nhan dén cép
huyén.
e. Két qua thwe hién thi tuc hanh chinh: Quyét dinh thanh lap trung tdm hoc tép
cong donghodc vén ban tir chdi néu rd ly do va hudng giai quyét.
f. Phi, 1€ phi: Khong.
g. Tén mau don, mau to khai: Khong.
h. Yéu cau, diéu kién thue hién thi tuc hanh chinh:
- Phu hop v6i quy hoach mang ludi co s giao duc cua dia phuong dugce co quan
quan Iy nha nudce c¢6 thim quyén phé duyét va dap ing nhu cu hoc tip clia cdng dong;
- C6 can bd quan ly, gido vién, ké toan, thu quy dép tng duoc yéu cdu hoat dong
cla trung tdm theo quy dinh;

- C6 dia diém cu thé co s& vét cht va cac thlét bi, chwong trinh gido duc, ké
hoach va tai liéu hoc tap cén thiét dap tmg duoc y8u ciu hoat dong cua trung tdm trén co
s¢ déu tu, trang bi méi hodc tan dung céc co s& vat chat sin ¢6 trén dia ban cAp X4.

i. Can ctr phap ly cia thd tuc hanh chinh:

- Luét Gido duc ndm 2005 va Luat stra ddi, bd sung Luét Gido duc 2009.

- Nghi dinh s6 75/2006/ND-CP ngay 02 thang 8 nam 2006 quy dinh chi tiét hudng
din thi hanh mdt s diéu ctia Luét Gido duc, Nghij dinh 31/2001/ND-CP ngay 11/5/2011
va Nghi dinh 07/2013/ND-CP ngay 09/01/2013 sira ddi, b sung Nghi dinh 75.

- Quyét dinh s6 3492/QD-UBND ngay 21/7/2009 ctia Uy Ban nhan dan thanh phd
vé cong b thii tuc hanh chinh chung 4p dung tai Uy ban nhéan dan quén — huyén trén dia
ban thanh phd H6 Chi Minh.

- Quyét dinh s6 09/2008/QD-BGDDT ngay 24/3/2008 cua Bo Trudng Bo Gido duc
va Pao tao vé& Ban hanh quy ché té chirc va hoat ddng cia Trung tAm hoc tip cong dong
tai x4, phuong, thi trin;

- Thong tu sb 96/2008/TT-BTC ngay 27/10/2008 vé huéng dan viéc hd tro kmh phi
tir ngan sach nha nudce cho trung tim hoc tip cong dbng.
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Quy trinh thanh I3p trung tim hoc tip cong dong tai xi, phudng, thi tran 4

- Théng tu sb 40/2010/TT-BGDDT ngay 30/12/2010 sta dbi, bd sung mot sb diéu
cta Quy ché tb chirc va hoat dong cua trung tdm hoc tap cong ddng tai xd, phudng, thi
trdn ban hanh kém theo Quyét dinh sé 09/2008/QD-BGDDT ngay 24 thang 3 nam 2008
ctia B trudng B Gido duc va Dao tao.
Quyét dinh Vin ban hop nhét s 10/VBHN-BGDDT ngay 14 thang 3 nam 2014
cia B6 Truong Bo Gido duc va Dao tao ban hanh quy ché tb chirc va hoat dong cta

trung tam hoc tip cong df‘)ng tai xa, phuong, thi tran.

Quyét dinh s6 4686/QD-UBND ngay 01/9/2017 ciia Uy ban nhan dén thanh phé
vé cong b6 thu tuc hanh chinh thudc pham vi chitc ndng quan ly cua S& Gido duc va Dao
tao dugc chuin hoa tai thanh phé Hb Chi Minh.

j- Quy trinh cac bwéc xi¥ 1y cong viéc:

hodc nhdp may.

TT L Traﬂch Trlnh tlr cac bu'(rc cong s Tho’;g}an._ B R Hb so
nhiém - viée (15 ngay) o
-To trinh cua Chu
B ohin tid Tiép nhan ho so, xem xét su g:‘h Uhy l?an nhén
0 phén tiép n Y S . an phuong.

L nhan | DOP 16 ghi gidy bién nhan 7 -Soyéuly lich
hodc phi€u hen hodc s giao - Ban sao cac gidy
nhén t&, vin bang

chung chi (DH)

5 Chuyé€n vién | Tién hanh thy ly, giai quyet - Quyet dinh / van

) Phong GDDT | ho so, chuyén Phong N6i vu ban phan hoi
; Phong Noi |- Thim dinh hd so, trinh 4 Quyét dinh / vén
' vu UBND Quén phé duyét ban phan hoi
Linh dao | I?y van b;an t{a !Sj.l ho%c Quyét dinh / van
4. Quén phé duy€t két qua gidi quyet 2 ban phan hoi
- hd so hanh chinh P
Bo phan tiép N e
~ -+ . | = Nhén lai hé so tt UBND Quyét dinh / vén
| mhanvaud o L 1 ban phén hi
két qua ; p
Bb phan tiép P
va .. |- Hoan trd két qua giai quyét o e y

6. | WhAnVAMA |yl hanh chinh: ghi sb v, Quyet dinh / vin

két qua ban phan hoi

*Ghi chii:
1. Cdc bude nay cd thé ting hodc giam ity theo ddc diém ciia méi thii tuc hanh chinh nhung dam bdo 1éng thoi gian khong

qud quy dinh cia phdp ludl. Don vi tinh thoi gian la ngay lam viéc, béng 8 tiéng gic hanh chinh.

2. M{ts6 thii tuc hanh chinh giai quy 6t trong ngay hodc it hon 2 ngay; hodic chroc xir Iy boi I ngudi, | nhém nguoi trong ciing
! phong hay don vi thi khéng nhdt thiét phdi sir dung phiéu theo déi qud trinh tuong iing.
3. M6i 56 thii tuc hanh chinh quy dinh chi nhdn nhung khéng trd két qua thi khéng can thiét su dung phiéu theo ddi qud irink
xtr Iy cong vide;

4. Cdc bube cong viéc nay co thé dugc kiém sodt théng qua phén mém tin hoc.

BIEU MAU
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Quy trinh thanh I4p trung tim hoc tip cong dong tai x&, phudng, thi trin

M3u Giay bién nhén ho so hodc so giao nhan hodc phiéu hen;

MAu Phiéu theo d&i qué trinh xir Iy cong viéc:
Mau Bang théng ké két qua thuc hién thii tuc hanh chinh;

Xem muc 5 & trén.

7. HO SO LUU

TT | Tén ho so Noi lru Thoi gian lwu
1. | Bién nhén hd so/sd giao nhan/phiéu hen BP tiép nhan HS | ndm
2. | Phi€u theo d&i xir Iy cOng viéc Phong GD&DT Lau dai
3. |Bohoso Phong GD&DPT Lau dai
4. | Quyét dinh Phong GD&DT L4u dai

8. BIEU MAU DINH KEM

Bién nhén va hen tra ket qua

Phiéu bo sung ho so

pra—y,
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MAU BIEN NHAN VA
HEN TRA KET QUA.dc

 Fp—

MAU PHIEU BO
SUNG HO SO.doc

Phiéu tir choi tiép nhén ho so

Biéu miu (khong c6)

MAU PHIEU TU CHOI
TIEP NHAN GIAI QUY

BIEU MAU.doc

Phiéu xin 18i va hen lai ngay tra két qua

'Phiéu theo di qua trinh xix Iy cdng viée/

Phiéu ludn chuyén ho so

MAU PHIEU XIN LOI
VA HEN LAI NGAY TR,

Phieu theo doi qua
trinh XLCV_moi.doc

Sb theo doi hod so

Phiéu thim do y kién

SO THEO DOI HO
SO.doc
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Phieu thamdo y kien
CN-TC (Neu tiep nhar
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