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QUY TRINH M3 hiéu: QT-19/GD&DT

) i Lin ban hanh: 02
UBND Thu tuc thanh lip tredmg mau gido,

HUYEN NHA BE | trwong mim non, nha tré cong lap hodc | Ngdy ban hanh: of /& /2042
cho phép thanh lap trwomg mau gido,
treong mam non, nha tré dan lap, tw thuc

SUA POI TAI LIEU
Yeu¢ ca ”.l;rang/ Ph?? M0 ta ngi dung sira L‘an baqn Ngay ban
swa lién quan viec Xs hanh/sira :
Koy X 5 ol doi ., hanh
doi/bosung sira doi doi
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QUY TRINH M3 hiéu: QT-19/GD&DT

i Lan ban hanh: 02
UBND Thi tuc thanh lap trwedong mau gido,

HUYEN NHA BE | truwong mim non, nha tré cong ldp hodc Ngay ban hanh: 0f/§ /1022
cho phép thanh lap trudng mau gido,
trrong mam non, nha tré dan lap, tw thuc

QUY TRINH
Thi tuc thanh lap treong miu gido, tredng mam non, nha tré cong lap hoic
cho phép thanh lip treong mau gido,
treong mam non, nha tré dan lap, tw thuc

1. MUC PiCH

- Quy dinh vé diéu kién, thu tuc (hd so, trinh tu) thanh lap truong mau giéo,

trudng mam non, nha tré cong 1ap hodc dan lap, tu thuc dam bao yéu cau cai cach
hanh chinh.

2. PHAM VI

- Ap dung cho cac trudng trudng miu gido, trudng mam non, nha tré céng
lap hodc dan lap, tu thuc duoc thanh 1ap tai dia ban huyén Nha Be.

- Co quan, ngudi ¢6 thAm quyén quyét dinh: Chu tich UBND huyén Nha Be.
- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong GD&DT.

- Co quan phdi hop t6 chire thuc hién: Phong N6i vu Huyén Nha Be, Van
phong Ho1 dong nhan dan va UBND Huyén Nha Beé, UBND céc x4, thi tran.

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Cac van ban phap quy lién quan dé cap tai muc 5.8
4. PINH NGHIA/ VIET TAT

- HDND: Hoi dong nhéan dan

- UBND Huyén: Uy ban nhan dan Huyén

- GD&DT: Gido duc va Pao tao

- TTHC: Thu tuc hanh chinh

- TN&TKQ: Tiép nhén va tra két qua

- Vin phong: Vian phong HDND va UBND Huyén

5.NQI DUNG QUY TRINH

5.1 Piéu kién thuce hién Thi tuc hanh chinh

- C6 dé an thanh lap truong miu gido, truong mam non, nha tré phu hop véi




UBND Thii tuc thanh 1ip troeomg miu gido,

QUY TRINH M3 hi¢u: QT-19/GD&DT

Lan ban hanh: 02

HUYEN NHA BE | truong mAm non, nha tré cong lap hoic | Ngay ban hanh: 0f / § /2032

cho phép thanh lip trwong miu gido,
trwong mam non, nha tré dan lap, tu thuc

quy hoach phat trién kinh té - xa hoi.

- Pé 4n thanh lap truong mau gido, truong mam non, nha tré xac dinh o
muc tiéu, nhiém vy, chuong trinh va ni dung giao duc; dat dai, co 5O vt
chét, thiét bi, dia diém du kién xay dung truong; to chirc bo may, ngudn luc
va tai chinh; phuong huéng chién luoc xay dung va phat trién.

3.2

Thanh phan hd so Ban | Bansao
chinh

01

-T& trinh dé nghi thanh 1ap cta co quan chu quén dbi 01

vOi truong mau gio, truong mam non, nha tré cong 1ap;
cua to chirc hodc ca nhén dbi véi truong mau giao,
truong mam non, nha tré dan Iap, tu thuc can néu rd su
can thiét thanh lap; tén truong mau gido, truong mam
non, nha tré; dia diém du kién lam tru sé td chire thuc
hién viéc nudi dudng, cham sdc, gido duc tré em.

02

- Pé 4n thanh lap truong mau gido, trudng mAam non, 01

nha tré.

53

S6 lwong hb so

01 (mdt) bo.

5.4

Thoi gian xir ly

25 ngay lam viée ké tir ngay nhén du hé so hop 1¢.

3.5

Noi tiép nhan va tra két qua

Bd phian TN&TKQ - UBND Huyén (neu Phong GD&PT nam trong tru so
UBND) hodc Phong GD&DT Huyén (Néu Phong GD&PT c6 tru so riéng)

5.6

Lé phi

Khong

Sl

Quy trinh xir ly cong viéc




QUY TRINH

M3 hiéu:

QT-19/GD&DPT

Lan ban hanh: 02

UBND Thi tuc thanh lip trwomg miu gido,
HUYEN NHA BE | trudng mam non, nha tré cong lap hogc | Ngay ban hanh: 03/ /2022
cho phép thanh lap trwéng méu gido,
trwomg mam non, nha tré dan lap, tw thue
BIEC | s dumg e Thoi | Bidu mAu/Két
cong A bR Trach nhiém s .
- cong viéc gian qua
viéc
Bl Nop ho so Uy ban nhan dan x4, thi trin (dé Gio | Theo muc 5.2
nghi thanh lap truong mau gido, | hanh
trrong mam non nha tré cong lap ); | chinh
T4 chire, c4 nhan (dé nghi thanh lap
trudng méu gido trudng mam non,
nha tré dan 1ap, tu thuc)
Kiém tra | Bd phan TN&TKQ-UBND Huyén -BM 01
hdso | hoic Phong GD&PT Huyén tiép -BM 02
nhan hd so, kiém tra tinh day du va -BM 03
hop 18 cua céc gidy to c¢6 trong hd -BM 05
SO - BM 06
- Néu hd so day du va hop 1&: Lap Hb so Theo muc
gidy bién nhan va hen tra két qua; 3.2
trao cho nguoi ndp hd so theo BM
01.
- Néu hd so chua day du hodc chua
hop 18: Huéng dan ngudi nop hd so
bd sung, hoan thién hd so theo BM
02.
- Néu tir chéi tiép nhan ho so: Néu
ro ly do theo BM 03.
B2 | Tiép nhén | B4 phin TN&TKQ-UBND Huyén| 01 |- Theo muc 5.2
hoso |hoic Phong GD&DT Huyén| ngay |- BM 01
chuyén hd so cho Phong Gido duc| lam |-BM 05
va Dao tao cua Uy ban nhan dan| viéc
Huyén.
B3 | Phén cong | Phong GD&PT Huyén tiép nhan| 01 |- Theo muc 5.2
thu Iy hd | hd so tir Bo phan mot ctra va phan | ngay |- BM 01
S0 cong cong chirc thu ly hé so. lam |-BM 05
viéc




QUY TRINH Ma hiéu: QT-19/GD&DT
) Lan ban hanh: 02
UBND Thi tuc thanh ldp treomg mau gido,
HUYEN NHA BE | truwong mam non, nha tré cong lip hosic | Ngay ban hanh: 6§ / & /2021
cho phép thanh lip trudng mau gido,
trowomg mam non, nha tré dian lap, tw thuc
B4 Tham | Céong chirc thu ly ho so - Theo muc 5.2
dinh hd | Tién hanh xem xét, kiém tra, thim -BM 01
so, dé | dinh hd so; lay y kién don vi ¢6 lién -BM 05
xuit két | quan (néu co): - To trinh
qua giai : - Van ban co y
quyét thi | - Tham muu thanh 1ap doan tham | 03 | 14, thim dinh
tuc hanh | dinh (Phong Noi vu). Trinh Lanh | ngay
chigali dao UBND Huyén ky ban hanh. lam
viéc
- Tham muu ké hoach thdm dinh| 02
(Phong GD&DT). Trinh Lanh dao | ngay
Phong GD&DT ky ban hanh. lam
viéc
- Tham dinh diéu kién thanh lap va| 05
hop 1& hd so tai co so (Poan tham | ngay
dinh theo quyét dinh cia UBND | Ilam
Huyén) viéc
- Téng hop, du thao két qua, lap To | 02
trinh hoan thién hd so trinh Lanh | ngay
dao phong xem xét lam
* Truong hop hd so du diéu kién: | viée
du thao quyét dinh thanh lap.
* Trudmg hop hd so khong du diéu
kién: du thao thong béo tra ho so.
B5 Xem xét, | Lanh dao Phong GD&DT Huyén: 05 | -Theomuc 5.2
trinh ky | -Kiém tra lai ho so va ky duyét t&| ngay |-BM Ol
trinh kém du thao, trinh két qua giai | lam |- BM 05
quyét thi tuc hanh chinh cho| viéc |- Td trinh
UBND Huyén. - Van ban ¢b y
kién thdm dinh
B6 | Ban hanh | Van thu Phong GD&DT Huyén: 01 - Theo muc 5.2
van ban Kiém tra, cho sb To trinh va déng | ngay |-BM 01
dau cac tai liéu lién quan. lam |- BM 05
-Chuyén hd so dén Van phong. viéc |- Ho so trinh




QUY TRINH M3 hiéu: QT-19/GD&DT
. Lan ban hanh: 02
UBND Thu tuc thanh lap trwomg mau gido,
HUYEN NHA BE | trwong mim non, nha tré cong 1ap hofic | Ngdy ban hanh: of /& /2022
cho phép thanh lip truong mau giio,
trorong mam non, nha tré dan lap, tw thuc
-Vén ban co6 y
kién thim dinh
- Du thao két
qua
B7 | Tiép nhin | Van thu Vin Phong: 05 | -Theo muc 5.2
hé so, -Tiép nhan kiém tra thanh phan hd | ngay |- BM 01
chuyén hd | so, tai liéu lién quan; Chuyén hd so| lam |-BM 05
so’ cho cho chuyén vién duoc phan cong| viéc |- To trinh
chuyén xu ly - Du thao Quyét
vién dinh/ Vin ban
néu ro ly do
B8 | Xem xét | Chuyén vién Van Phong: 02 |- Theo muc 5.2
hé so, tai | -Chuyén vién thu ly kiém tra, thAm | ngay |- BM 01
liéu lién | dinh hd so. lam |-BM 05
quan -Hoan thién hd so Trinh Lanh dao| Vviéc |- Hb so trinh
phong xem xét, ky to trinh, trinh - Van ban cé y
Uy ban nhén dan Huyén hodc vin kién thim dinh
ban tra 1oi - Du thao két
qua
Lap hd so trinh
B9 Xem xét, | Lanh dao Van Phong: 01 - Theo muc 5.2
ky vin | -Xem xét, kiém tra ho so, phé duyét | ngay |- BM 01
ban hodic |to trinh, ky nhdy quyét dinh hodc| lam |- BM 05
trinh ky | van ban tra 16i néu rd ly do trinh| viéc |- Hb so trinh
lanh dao Huyén. - Van ban co6 y
kién thim dinh
- Du thao két
qua Quyét dinh
thanh  l4p/vén
ban tra loi
- T& trinh, hd so
B10 | Phé duyét | Lanh dao UBND Huyén: 01 |-Theomuc5.2
-Xem xét hd so, tai liéu lién quan, ngay |-BM 0l
ky Quyét dinh hodc van ban théng | lam |-BM 05
béo néu o ly do. viéc | - Ho so trinh




QUY TRINH M3 hiéu: QT-19/GD&DT

Lan ban hanh: 02

UBND Thi tuc thanh lip trwong miu gido,
HUYEN NHA BE | trudmg mAm non, nha tré cong lap hodc | Ngay ban hanh: 0f /& /2022
cho phép thanh lip trwomg mau gido,
trwong mam non, nha tré din lap, tw thuc

- Véan ban c6 y
kién thidm dinh

- Du thao két
qua Quyét dinh
thanh  lap/van
ban tra 101.

- To trinh, hd so

B1l | Ban hanh | Vin thu UBND Huyén: 0,5 |-Theomuc5.2
viin ban |- Cho sb, vao so, dong diu, ban ngay |-BM 01

hanh van ban dén céc co quan lién| lam |- BM 05

quan. viée |- Hb so trinh

- Van ban co y
kién tham dinh

- Du thao két
qua Quyét dinh
thanh  lap/van
ban tra 101

-T& trinh, ho so

B12 | Trakét |Bo phan tiép nhan va tra két qua - | Theo |- Kétqua
qua Uy ban nhan dan quan, huyén hodc | gidy |-BM 06
Phong Gido duc va PBao tao Huyén: hen
-Tréa két qua cho t6 chirc, ca nhan
-Théng ké va theo dai

5.8 Co s& phap ly

- Luat Giao duc ngay 14 thang 6 nam 2019;

- Nghi dinh 46/2017/ND-CP ngay 21 thang 4 nam 2017 ctiia Chinh phi vé
Quy dinh veé diéu kién ddu tu va hoat dong trong linh vuc gido duc; Nghi
dinh s6 135/2018/ND-CP ngay 04/10/2018 cua Chinh phu vé sta doi, b
sung mot sd didu cia Nghi dinh s6 46/2017/ND-CP ngay 21/4/2017 cia
Chinh pht quy dinh vé didu kién dau tu va hoat dong trong linh vuc gido
duc;

- Théng tu sb 52/2020/TT- BGDDT ngay 31 thang 12 nam 2020 cua Bo
trudng Bo Gido duc va Pao tao vé Ban hanh Piéu 1é Truong mam non;

- Vian ban hop nhét s6 06/VBHN-BGDDT ngay 18 thdng 6 nam 2018 cua Bo




QUY TRINH Ma hiéu: QT-19/GD&DT

_ Léan ban hanh: 02
UBND Thu tuc thanh lip trwrong mau gido,

HUYEN NHA BE | truong mAam non, nha tré cong ldp hoic Ngay ban hanh: o8/ § /2022
cho phép thanh lip trwromg mau gido,
trwong mam non, nha tré din lip, tw thuc

Gido duc va Pao tao vé Ban hanh Quy ché va tb chirc hoat dong truong mam
non tu thuc;

- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 ndm 2018 cua Vén phong
Chinh phi huéng dan thi hanh mét s6 quy dinh cuia Nghi dinh s6
61/2018/ND-CP ngay 23 thang 4 ndm 2018 cua Chinh phu vé thuc hién co
ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh.

6. BIEU MAU

TT | Ma hiéu _ Tén Bi¢u mu

1 BM 01 Mau Giay tiép nhan hé so va hen tra két qua

2 BM 02 Mau Phiéu yéu cau bo sung va hoan thién ho so

3 BM 03 Mau Phiéu tir chdi giai quyét tiép nhan ho so

4. BM 04 Mau phiéu Xin 16i va hen lai ngay tra két qua

5 BM 05 Mau phi€u kiém soat qua trinh giai quyét ho so

6 BM 06 Mau s6 theo ddi ho so

7. HOSO CANLUU

TT | Ma HO6 so lwu

hiéu

Mau Gidy tiép nhan hd so va hen tra két qua (luu tai B6 phan Mot

1. |BMO1l |,
cua)
Mau Phiéu yéu cau b sung va hoan thién hd so (néu c6 - luu tai Bo

2. | BMO02 i,
phan Mot ctra)
Mau Phiéu tir chdi giai quyét tiép nhan hd so (néu c6 - luu tai Bo

3. | BMO03 T o3
phan Mot cura)

3 BM 04 Mziu phaeu Xin 101 va hen lai ngay tra két qua (néu c6 - luu tai Bo
phén Mot cira)

Mau phiéu kiém soat qua trinh giai quyét hd so (néu c6 - luu tai Bo
5. | BMO05 e %
phan Mot cura)

6. | BM 06 | Mau s6 theo ddi ho so (néu c6 - luu tai Bd phan Mt cira)

Quyét dinh thanh 1ap thanh 1ap trudng mau gido, truong mam non,

7. /" nha tré cong 1ap hodc cho phép thanh 14p trudng mau gido, truong
mam non, nha tré dan lap, tu thuc

8. // Céc thanh phan h6 so (muc 5.2) (luu tai phong chuyén mén)

0. // Céc ho so khac néu c6 theo vin ban phéap quy hién hanh

10




MAu sé 01

UY BAN NHAN DAN HUYEN NHA BE  CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Poc 1ap - Tw do - Hanh phic
Sé:....../.BPTNTKQ Nha Bé, ngay ... thdng ...... ndm... ..

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA
Ma ho so:......

Bo phén tiép nhan va tra két qua - Van phong Hoi ddng nhan dan va Uy ban nhan din
Huyén Nha Be.

.........................................................................................................
.........................................................................................................
.........................................................................................................
.........................................................................................................
.........................................................................................................
.........................................................................................................

........................................................................................................

2. 88 lwong hd s0t......ceeeeneennnn... (bo)
3. Thoi gian giai quyét hd so theo quydinhla: ................... ngay
4. Thoi gian nhén hd so: ....gid.... phut, ngay ... thang ...nam. ...
5. Thoi gian tra két qua giai quyét hd sor........ o [ ST phut, ngay....thang....ndm....
B Do ey AT R OB ... . s o st mion i i s it e i
Vo S6 theo doi hd so, Quyén sb:.............o....... WO MR cmenmiinss

NGUOI NQP HO SO NGUOI TIEP NHAN HO SO

(Ky va ghi ré ho tén) (Ky va ghi réd ho tén)

BM 01 — Gidy tiép nhan hd so va hen tra két qua Ngay ban hanh: ....../......./2022




Ghi chii:

- Trudng hop chua thiét 1ap dugc Hé théng théng tin mét cira dién tu, Giéy tiép nhan va hen tra
két qua dugc 1ap thanh 2 lién; mét lién giao cho t6 chirc, ca nhén ndp hd so trong truomg hop nop
truc tlep, ndp qua dich vu buu chinh céng ich theo Quyet dinh sb 45/2016/QD-TTg; mét lién
chuyén kém theo Phiéu kiém soat qua trinh giai quyét hd so va duoc luu tai Trung tdm Phuc vu

hanh chinh c6ng/B phan Mét cira;

- T6 chirc, ca nhén c6 thé dang ky nhén két qua tai B6 phan Mot cira hoic tai nha (tru s& td chic)
qua dich vu buu chinh.

BM 01 — Gidy tiép nhan hd so va hen tra két qua Ngay ban hanh: ...... it /2022



Mau sb 02

UY BAN NHAN DAN HUYEN NHA BE  CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Péc lap - Tw do - Hanh phiic
S6:....../.BPTNTKQ Nha Bé, ngay ...... thang ...... nam... ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

NaGi dung yEW CAUL BHAL QUYEL: . cvv vmmessiemss cns cammmeiin s wmnsmasee s sass s ewmeas s svatasrs
T e 1 e O L D YRL T SIye s aN S
SOIENINOR o ovvey sovmmmasnasesns s Bl | T1107. 11 S i S S

Yéu céau hoan thién ho so gom nhiing ndi dung sau:

...................................................................................................

...................................................................................................

Trong qué trinh hoan thién hé so néu ¢é vudng méc, Ong/Ba lién hé véi
............................. sbdiénthoai .........ccevevvnenen...... d& duge hudng dan./.
NGUOI HUONG DAN
(Ky va ghi ré ho tén)
(Chit ky 6 ciia Nguoi hieéng dén néu la biéu
mau dién tiz)

BM 02 — Phiéu yéu cau bd sung, hoan thién hé so Ngay ban hanh: ....../......./2022



BM 02 — Phiéu yéu ciu bé sung, hoan thién hé so Ngay ban hanh: ...... e /2022



Maiu sb 03

UY BAN NHAN DAN HUYEN NHA BE CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Doc lap - Tw do - Hanh phic
Sb:....../BPTNTKQ Nhé Bé, ngay ... ... thdng ... ... nam......

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Tiung tam Phyue vu hinh chinh c8ng/Bo phiin MOt 608 .00 iion coinmss e5s0s i i5ams s tammenn ames
TiEP NHAN DO SO CUA: ....eeiiieeeeetteee et ee e e e e e et
Dia chi:

S8 @8N thoai: .....eeeeeeeeeeeeeeees e BT vovosisinsnsnins 5w Skommsmitmsaiiasm s
N6i dung yéu cau giai QUYL ...........ovviiiiiiieie e T

Qua xem xét, Trung tam Phuc vu hanh chinh cdng/B phén Tiép nhéan va Tra két qua théng bao
khéng tiép nhén, giai quyét hd so nay véi ly do cu thé nhu sau:

..................................................................................................................

..................................................................................................................

Xin théng béo cho Ong/Ba dugc biét va thue hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi rd ho tén) (Ky va ghi rd ho tén)

(Chit ky 56 ciia Nguoi tiép nhdn hé so néu la
biéu mdu dién tir)

Ghi chii: Truomg hop chua thiét 1ap dugc Hé thdng théng tin mét cira dién tir, Phiéu dugc 14p
thanh 2 lién; mét lién giao cho t6 chirc, c nhan ndp hd so trong trudmg hop ndp truc tiép, ndp
qua dich vu buu chinh cong ich theo Quyét dinh sb 45/2016/QD-TTg; mét lién duoc luu tai
Trung tAm Phuc vu hanh chinh c6ng/Bd phén Tiép nhén va Tra két qua.

BM 04 — Phiéu tir chéi tiép nhan giai quyét hd so




BM 04 — Phiéu tir chéi tiép nhan giai quyét hd so



Mau sb 04

UY BAN NHAN DAN HUYEN NHA BE  CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Poc lap - Tw do - Hanh phiic
S6:....../BPTNTKQ Nha Bé, ngay ...... thang ...... ndm... ..

Ngay...thang...nam ..., (tén co' quan, don vi) tiép nhan giai quyét hd so dé nghi
giai quy€t thu tuc hanh chinh (#én thu tuc hanh chinh) cia Ong/Ba/T6 chirc); ma
80: .

Thoi gian hen tra két qua giai quyét ho so: .....gio..., ngdy....thang...nam...

Tuy nhién dén nay, (tén co quan, don vi) chua tra ket qua giai quyet ho so cua
Ong/Ba/T chitc  dung thoi han quy dinh ghi trén Gidy t1ep nhan hd so va tra két
qua/Bién nhan hé so. Ly do:..

Su cham tré nay da gy phién ha, tdn kém chi phi, cong sic ctia Ong/Ba/T
chire.

(tén co quan, don vi) xin 161 Ong/Ba/TH chuc va s& tra két qua giai quyét ho so
cho Ong/B&/Té chirc vao ngay ....... thang ... nim ......

Mong nhén duge su thong cam ctiia Ong/Ba/Td chire vi su chim tré nay./.

THU TRUONG CO QUAN, PON VI

(Ky va ghi o ho tén)
(Chit ky so cua Thu truong co quan, don vi néu
la biéu mau dién tu)

BM 04 — Phiéu xin 15i va hen lai ngay tra két qua Ngay ban hanh: ...... Bt /2022







Mau s 05

UY BAN NHAN DAN HUYEN NHA BE  CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Poc 1ap - Tw do - Hanh phiic
Sé:....../BPTNTKQ Nha Bé, ngay ... .. thang ...... ndm... ...

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

ME SO O SOT +e ettt ettt et
Co quan (bd phan) gidi qQUYEE O SOT ..eviiieeiiiiiiiiee e
Corguian phbdi hop Al QUYBLIOS0T .. vvenreeensonssonniasin v isuss senmn ahenpsamns s inams
KET QUA GIAI
- THOI GIAN GIAO, QUYET HO SO .
EENEO OUAN NHAN HO SO (Trrichon/ine, | =28
han/qua han)
...g10.. .phut, ngay ... thang
1. Giao: ... nAm....
Ngwoi giao | Ngwdi nhéin
Trung tdm Phuc vu hanh

chinh cong/BS phan Tiép
nhan va Tra két qua

2. Nhén: .....
..g10...phtt, ngay... thang...
L G80% snpavin nam....
2. Nhan: ......... Nguwoi giao | Nguoi nhin
..gi0...phtt, ngay ... thang
LG . oo .. ndm....
i NS0 s s Nguwdi giao | Ngwoi nhin
| EHEDY . ..gi¢...phut, ngay ... thang...
nam....
2. Nhan: Ngwoi giao | Nguwoi nhin

Trung tdm Phuc vu hanh
chinh céng/Bd phén Tiép
nhédn va Tra két qua




Ghi chu:

- Truomg hop hd so duoce chuyén qua dich vu buu chinh céng ich theo Quyét dinh sb
45/2016/QD-TTg thi thoi gian giao, nhén ho so va viéc ky nhén thé hién trong héa don cia co
quan Buu chinh;

- Két qua giai quyét hd so do bén nhin nhap théng tin/ ghi khi nhan ban giao h so.

- Trudmg hO‘p Hé théng théng tin mdt ctra dién tir chua van hanh, ngudi giao va ngum nhén

phai ky va ghi 16 ho tén. Khi Hé théng thdng tin mét cira dign tir da van hanh, viéc luu vét
dugc thuc hién ty dong va thé hién trén miu phiéu dién tir

BM 05 — Phiéu kiém soat qua trinh giai quyét hd so Ngay ban hanh: ...... i /12022



MAu sb 06

UY BAN NHAN DAN HUYEN NHA BE  CONG HOA XA HOI CHU NGHIA VIET NAM
VAN PHONG HPND VA UBND Poc lap - Tw do - Hanh phiic

S6:....../BPTNTKQ Nha Bé, ngay ...... thang ...

SO THEO DOI HO SO

Pia | Co Nhin va Tra két qua

Tén t5 chi uan
STT Ma | Tén | chirc, <& 1 c(lllﬁ 7 (I Phw?’ng
ho so| TTHC c4 di ik N‘han Hgn tra | Tra ket tEurc . Ky nh4n
nhan | 40 [ 8141 b so|két qua| qud [nhin ket ‘
thoai | quyét qua

3 4 5 6 7 8 10 11 12

Ghi chii: Sb theo d6i hd so dugc 1ap theo timg linh vure hodc nhém linh vuc tai B§ phan Mot

cua.







MAu sb 01

UY BAN NHAN DAN HUYEN NHA BE  CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Pic lap - Tu do - Hanh phiic
Sb:....../.BPTNTKQ Nha Bé, ngay ... ... thing ... nam.. ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA

B0 phén tiép nhén va tra két qua - Van phong Hoi déng nhan dan va Uy ban nhan dén
Huyén Nha Be.

.........................................................................................................
.........................................................................................................
.........................................................................................................
.........................................................................................................
.........................................................................................................
.........................................................................................................

........................................................................................................

2.S61uong ho SOt .vvvivneiinannnnn, (b0)
3. Thoi gian giai quyét ho so theo quy dinh 1a: ................... ngay
4. Thoi gian nhan hd so: ....gio.... phit, ngdy ... théng ...nam....
5. Thoi gian tra két qua giai quyét hd so:........ gid......... phut, ngay....thang....nam....
0 N i e b e m s s ilasse e
Vao S& theo doi hd so, Quyénsd:........cooooounn.... S8 s o wmsisnns
NGUOILNQP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

BM 01 - Giéy tiép nhdn hd so va hen tra két qua Ngay ban hanh: ...... e s /2022




Ghi chu:

- Truong hop chua thiét 1ap dugc Hé théng thong tin mot cira dién tur, G1ay tiép nhan va hen tra
két qua duoc 1ap thanh 2 lién; mét lién giao cho t6 chitc, c4 nhén nép hé so trong trudng hop nop
truc tlep, nop qua dich vu buu chinh c¢dng ich theo Quyet dinh sb 45/2016/QD-TTg; mot lién
chuyén kém theo Phiéu kiém soat qua trinh giai quyét hd so va duge luu tai Trung tAm Phuc vu
hanh chinh céng/Bé phdn Mot cira;

- T4 chitc, c4 nhén c6 thé dang ky nhén két qua tai Bd phan Mot cira hodc tai nha (tru s& t chirc)
qua dich vu buu chinh.

BM 01 — Gidy tiép nhan ho so va hen tra két qua Ngay ban hanh: ....../......./2022



Mau s6 02

UY BAN NHAN DAN HUYEN NHA BE  CONG HOA XA HOQI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Poc lap - Tw do - Hanh phiic
S6:....../BPTNTKQ Nha Bé, ngay ...... théng ... ... nam... ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

NO1 QUG Vel 83l SIA1 GUITEE omss i psmmes ink i s £5555 58 G100 H0L S 5ab808 v samaiass
DRSS o vt o e s it spun 3 a8 e R s AR G R Y B SRR
SO IR ORI <., v i nmsimism s ware sinn sumboimbnsss s msns B HRRIE . o foniinsiieh oo abonion Vi wesibanitges

Yéu cdu hoan thién ho so gébm nhiing ndi dung sau:

...................................................................................................

...................................................................................................

Trong qua trinh hoan thién ho so néu cé vudng mac, Ong/Ba lién hé vdi
............................. BOAIER ThOML .. consmuinmiioninannss w4 G5 QUGE Inddne din./.

NGUOI HUONG DAN
(Ky va ghi rd ho tén)
(Chit ky 6 ciia Nguedi hiedng dan néu 1a biéu
mdu dién tic)

BM 02 — Phiéu yéu cu bd sung, hoan thién hé so Ngay ban hanh: ...... focsiiins /2022




BM 02 — Phiéu yéu cau bd sung, hoan thién hd so Ngay ban hanh: ...... i 12022



Miu sb 03

UY BAN NHAN DAN HUYEN NHA BE CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Péc lip - Tw do - Hanh phic
Sb:....../.BPTNTKQ Nha Bé, ngay ... ... thdng ...... ndm... ...

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Trung tdm Phuc vu hanh chinh cdng/Bd phdn MOt clra.........coeiiviiiiiiiiiiiiiiiaeae s

T o T D D R DI e 55 0 B e s o i s ool
Dia chi:

SO eN thoai: «.ovvveeeve e Emaili.. ..o
IO AUTE T EU R0 BT GUTEE o uiicnss v 55auas5 555500 i o oo S 5 A A A0

Qua xem x€ét, Trung tdm I?hug vu hanh chinh c6ng/B§> phéan Tiép nhén va Tra két qua théng bao
khéng ti€p nhén, gidi quyét ho so nay vdi ly do cu thé nhu sau:

..................................................................................................................

..................................................................................................................

Xin thong bdo cho Ong/Ba duge biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ré ho tén) (Ky va ghi rd ho tén)
(Chit ky 56 cua Nguoi tiép nhdn hé so néu la
biéu mdu dién tir)

Ghi chui: Trudng hop chua thiét lap duoc HE théng thong tin mét cira dién tu, Phiéu dugce lap
thanh 2 lién; mét lién giao cho t6 chie, cé nhén ndp hé so trong trudmg hop ndp true tiép, nép
qua dich vu buu chinh c6ng ich theo Quyét dinh sb 45/2016/QP- TTg; mot lién duoc luu tai
Trung tdm Phuc vu hanh chinh c6ng/B¢ phédn Tiép nhan va Tra két qua.

BM 04 — Phiéu tir chdi tiép nhan giai quyét hd so




BM 04 — Phiéu tir chéi tiép nhén giai quyét hd so



Mau s6 04

UY BAN NHAN DAN HUYEN NHA BE  CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG HPND VA UBND Poc lap - Tw do - Hanh phiic

S6:....../BPTNTKQ Nha Be, ngay ... thdng ...... ndm... ...

PHIEU XIN LOI VA HEN LAI NGAY TRA KET QUA

Ngay thang...ndm ..., (tén co quan, don vi) tiép nhan giai quyét hd so dé nghi
giai quyét tha tuc hanh chinh (tén thii tuc hanh chinh) cia Ong/Ba/Té chirc); ma
o

Thoi gian hen tra két qua giai quyét ho so: .....gio..., ngdy....thang...nam...

Tuy nhién dén nay, (tén co quan, don vi) chua tra ket qua giai quyet hd so clia
Ong/Ba/Tb chirc _dung thoi han quy dinh ghi trén Gidy tlep nhan hd so va tra két
qua/Bién nhén hé so. Ly do:..

Su cham tré niy dd gy phién ha, tén kém chi phi, cong sirc ciia Ong/Ba/Td
chirc.

(tén co quan, don vi) xin 16 Ong/Ba/T chuc va sé tra két qua giai quyét hd so
cho Ong/Ba/T6 chitc vao ngay ....... thang ... ndm ......

Mong nhén duoc su thong cam cua f)ng/Bé/Té chirc vi su cham tré nay./.

THU TRUONG CO QUAN, PON VI

(Ky va ghi ro ho tén)
(Chit ky s6 cua Thi trudng co quan, don vi néu
la biéu mau dién tir)

BM 04 — Phiéu xin 16i va hen lai ngay tra két qua Ngay ban hanh: ....../......./2022







M3u s6 05

UY BAN NHAN DAN HUYEN NHA BE  CQONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Poc lap - Tw do - Hanh phic
S6:....../.BPTNTKQ Nha Be, ngay ... ... thang ...... ndm... ...

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

L ol s e s s R s s S S A
Co quan (bd phan) gidi qUYEL DO SOT ..ot
Co quan phdi hop giai qUYEL DO SO% ...oiiii i,
KET QUA GIAI
- THOI GIAN GIAO, QUYET HO SO .
LN G OLAN NHAN HO SO (Trwéc han/ding | CHL CHU
han/qua han)
...g10.. .phut, ngay ... thang
1. Giao: ... ndm....
Nguwdi giao | Nguwdi nhan
Trung tdm Phuc vu hanh

chinh c6ng/B6 phén Tiép
nhan va Tra két qua

2. Nhén: ..
..gid...phut, ngay... thang...
L GIa0; e nam....
2, Nban: ......... Ngwoi giao | Ngwoi nhin
L..gi0...phut, ngay ... thang
FEE 2 ... ndm....
2. Nhin: i Nguwdi giao | Ngwdi nhin
| 5 151 pES eV TS e L..gio...phtt, ngay ... thang...
nam....
2. Nhén: Nguwai giao | Ngwdi nhin

Trung tdm Phuc vu hlanh
chinh cdng/Bo phan Tiép
mhén va Tra két qua




Ghi chu:

- Trudmg hop hd so duge chuyén qua dich vu buu chinh céng ich theo Quyét dinh sb
45/2016/QD-TTg thi thoi gian giao, nhén hd so va viéc ky nhan thé hién trong hoa don cuia co
quan Buu chinh;

- Két qua giai quyét hd so do bén nhan nhap théng tin/ ghi khi nhén ban giao hd so.
- Trudng hop Hé théng thong tin mot clra dién tir chua vén hanh, ngudi giao va ngudi nhén

phai ky va ghi rd ho tén. Khi Hé théng théng tin mot cira dién tir dé vén hanh, viéc luu vét
duoc thue hién tr dong va thé hién trén méu phiéu dién tir

I
|
|
BM 05 — Phiéu kiém soat qua trinh giai quyét hd so Ngay ban hanh: ...... T /2022




MAiu s6 06

UY BAN NHAN DAN HUYEN NHA BE CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG HPND VA UBND DPjc 1ap - Tu do - Hanh phiic

00 /BPTNTKQ Nha Bé, ngay ...... thang ... ... nam... ...

SO THEO DOI HO SO

Pia | Co Nhin va Tra két qua

Tén tb
Ma Tén chire,
ho so| TTHC ca

chi, | quan Phirong
sa Ch‘_‘,t_“ Nhin|Hen tra |Tra két| thie
dién | gidi 13 so|két qua| qua |nhin két

STT
Ky nhan

nian thoai | quyét qui
1 2 3 4 5 6 7 8 10 11 12

Ghi chii: S6 theo doi hd so duoc lap theo tirng Iinh vuc hodc nhém linh vuc tai B6 phan M6t
cua.







CO QUAN QUANLY CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI Doc lap — Tuw do — Hanh phic

Sé: /TTr-... Nha Bé, ngay  thing  nam 2022

‘ TO TRINH
P& nghj thaoh 1ap Traong Mam o v s wenenens v ran 5

8301370 & § i AREIN SRPYEE P e g (D

................................................................................................
................................................................................................

................................................................................................

5 1 e | o

Bl G0 TIBHE ' iz womosencns s s om0 (1) xem xét, cho
phép thanh 18p Truong nhu da néu trén. TA6i xin cam két thuc hién ding theo quy
dinh cia nha nudc, cia dia phuong, cia Nganh Gido duc va Dao tao va chiu

trach nhiém vé nhimg hoat dong cua co so.

Xin tran trong cam on./.

Noi nhin: Nha Beé, ngady thang nam
- Nhu trén; CHU PAU TU
- Luu: VT.

(Ky tén, ghi rd ho tén)




(1): Co quan quan ly
(2): Tén c4 nhan, t6 chirc dau tu thanh l1ap Truong



CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc Lap — Tw Do — Hanh Phice

PE AN THANH LAP TRUONG......ccvueivnneennnennnne

I. CO SO PHAPLY
II. LY DO THANH LAP
I1I. MUC TIEU, NHIEM VU
1. Muc tiéu
2. Nhiém vu
IV. TO CHUC THANH LAP
V. DIA PIEM THANH LAP
VI. CHUONG TRINH VA NOI DUNG GIAO DUC
VIL. DAT DAL, CO SO VAT CHAT
VIII. NGUON LUC VA TAI CHINH

% Cic khoan chi phi ban ddu thuc hién ddu tw

% Du kién cac khoan thu trong nim hoc diu tién
< Du kién cac khoan chi méi niim (5 nim lién tuc)
« Dur kién loi nhuin thu dugc

IX. PHUONG HUONG CHIEN LUQC XAY DUNG VA PHAT TRIEN NHA
TRUONG

1. Phat trién quy mé (5 nim lién tuc)
2. Co céu tb chirc va nhén sy
Téng sé can by, gido vién, nhan vién:........... nguoi, trong do:
2.1. Chu trwong:
2.2. Du kién Hiéu truémg:
2.3. Dv kién Phé hi¢u truéng:
2.4. Dy kién Phoé hiéu truéng:
2.5. Gido vién, nhéan vién:
-Téng sb gido vién:
-Téng sb nhan vién:

-Trinh @0 va nang luc ddi ngll nhu sau:



STT

HOQ VA TEN CHUC VU

NAM
SINH

TRINH
PO VAN
HOA

TRINH
bO
CHUYEN
MON

THAM
NIEN

CONG
TAC

GHI CHU

3. Ché d@b chinh sich
X. CAM KET CHAT LUQNG

Nha Be, ngay thang nim

NGUOI LAP PE AN




UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
HUYEN NHA BE Poc lap - Tw do - Hanh phic

BIEN BAN
Kiém tra tham dinh ho so va cac diéu kién thyc té dé thanh lap
Trueong Mam non .....cceeeeveenrennnss

- Thoi gian: gio  phat, ngay thang nam
- Dia diem:
- Nguoi thim dinh:
- Noi dung tham dinh: t6 chirc bd may hoat dong ddi ngii gido vién va can
b0 quan ly

1. Chu co so

DGi ngii gido vién va can by quan ly

a. Hiéu trudng



c. Giao vién

STT Ho va tén Trinh d§ chuyén mon Ghi chui

d. Nhan vién

STT Ho va tén Trinh do chuyén moén Ghi chi




e. HO so' nhan su

CHU CO SO NGUOI THAM PINH







UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN NHA BE Poc 1ap - Tw do - Hanh phuc

o BIEN BAN
Kiém tra thim dinh ho so va cic dieu kién thye té dé thanh lap
Truwong Mam non .......eeeveeveenenns

- Thoi gian: gio  phut, ngay thang nam
- Dia diém:
- Nguwoi tham dinh:
Noi dung tham dinh:
1. Muc tiéu, nhiém vy, chwong trinh va ngi dung giao duc
<> A A’ b lx -
2. Co sé vat chat va thiet bi
2.1. Khu vwe I6p hoc va cac phong chirc nang

.................................................................................................







D I R R R T T

D T T A G oY
Sttt esessatasnansseanssas st
D T T T
L T
B R T T
D B T
lll.l....'l'lll.ll‘l-l.lDll.".‘ll.ll--llll'
B LI T T T T SOt
L R it TR I A o T i RS 0 PSP P e PO NS A S I SR

b R R A R R L R e T L R o T T R e P e I

TEEE A B0 e 8 T8 S8R RS S S e e e e e W E AT e e & eele s e e e R e e e e e e e e e e e eie e

e L R I R T R R G i .
SIS, S8l 8 el s e e S WS RS el e e ST SRTRTS e S0 ieleeln S Sinmie e ane mommienmonie wnice STeUeSEse aRRl A edeT e e
B L R B T R
$ ARS8 00N S RS0 BEE EEE S E S e SRR T SR F R e e e a0 AEE e e e e e B e 8 e 8e e e ey e R e IS e
VisEEN RS e e S e BT e e e e e e wes nml e ne e mee e e e SR SO W AT T e e A
DN SRS N SIGINS 00NN BN IR TR B AR AT W e e S S TN TR BT e e i e, 0B & ee. nre e e e e e me &
e e R e R I R T i e R o P
SAESB NS SSGR SR 0NN AR S eI e ST R A B ST R B B B eTe e B e e S e e s e bae B e
SERTATRA, MGG STETACeST AN A SR8 e B T e W TR TR I S0 e T ST N R e e R e R e e e e SR
SV SRS NS DS SR RS 8RB e e e R SR R SR ee e e RS R e 8 Seee deieee e ie
L L N S
R R R I L o T T R e T L o T
SN AR I8 B e e W LTS W R e e ) RO e R T e e e e TR U B AR e E e e e e e e e
VRSB R e e e B B TR A D el sl e 08 e e 0 e e R WL L e e R e T
SEEAeE SE SR e e SRR U R e S B R MR e e e we e e e e e eTe iere BatE e e BaNe e B ele siee

3. Két luan

R I R O I T S T O i i T A S A P




CHU CO SO NGUOI THAM PINH



UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
HUYEN NHA BE Poc lap - Tw do - Hanh phic

” ” ~ BIEN BAN
Kiém tra tham dinh ho so va cac diéu kién thye té dé thanh lap
Truwong Mam non ......... R,

- Thoi gian: gio0 , ngay thang  nam
- Pia diém:
- Ngudi thim dinh:

................................................................................................

-Nbi dung thim dinh: Ban du thao quy hoach téng thé mat bang va thiét
ké so b6 céc cong trinh kién tric xay dung trén khu dét xdy dung nha trudng,
nha tré hodc thiét ké cac cong trinh kién tric (néu da co truong sd), bao dam phu
hop v6i quy mé gido duc va tiéu chudn dién tich sit dung phuc vu viée nudi

dudng, cham soc, gido duc tré

................................................................................................
................................................................................................
................................................................................................
................................................................................................

................................................................................................

................................................................................................
................................................................................................
................................................................................................
................................................................................................

................................................................................................

................................................................................................




SO




UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN NHA BE Péc 1ap - Tu do - Hanh phic

: i BIEN BAN
Kiem tra tham dinh ho so' va cac diéu kién thyc te de thanh lap
Trwong Mam non .................... :

- Thoi gian:  gid |, ngay thdng  nam
- Dia diem:
- Nguo¢i tham dinh:

................................................................................................

- No6i dung tham dinh: cdc ngudn luc va tai chinh; quy hoach, ké hoach va

c4c giai phap xay dung, phat trién nha trudong, nha tré trong tung giai doan.

1. Dy kién thu, chi

................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................

................................................................................................







................................................................................................
................................................................................................

3. Téng s6 von diu tw xdy dwng va phat trién theo tirng giai doan (co

mirh chitng vé tinh kha thi va hop phdp):

................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................

................................................................................................

................................................................................................

................................................................................................

................................................................................................

................................................................................................

................................................................................................

................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................

................................................................................................

CHU CO SO NGUOI THAM PINH



UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
HUYEN NHA BE Poc lap - Tw do - Hanh phiic

BIEN BAN °
Kiém tra tham dinh ho so va cac dieu kién thyec te dé thanh lap
Trwong Mam non ......ee.e.s

- Thoi gian:  gio0  , ngay thang nam
- Pia diém:
- Nguwoi tham dinh:

................................................................................................

- N6i dung tham dinh
I. Pé an thanh lap nha truwong, nha tré xac dinh sw phu hop véi quy
hoach phat trién kinh te - xa hdi va quy hoach mang luéi co sé gido duc

................................................................................................



IL. C6 vin ban vé chii trong giao dit hoic hop dong nguyén tic cho
thué dat, thué nha lam tru sé xiy dung nha trwomg, nha tré véi thoi han du

kién thué t6i thiéu 5 (ndm) nam
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...... D I R R I R R I T R R T
.............................................................. te s e s ers s e a e s e s
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................................ R D T e iy
................. T T T T T T
......................... R
L T I B T tsss s s rerresssrasaanans
........................ I I I R R R R L R T T .
--------------- L T T T T



CHU CO SO NGUOI THAM PINH




UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN NHA BE Poc lap - Tw do - Hanh phiic

: ] BIEN BAN
Kiém tra tham dinh ho so va cac diéu kién thuc te de thanh lap
Trwong Mam non ......... RN .

- Thoi gian:  gid  , ngay thang nam
- Pia diém:
- Ngwoi tham dinh:

................................................................................................
................................................................................................
................................................................................................
................................................................................................

................................................................................................

Noi dung tham dinh: Ho so thanh lap truong (theo Khoan 2 cua Diéu 4,
van ban hop nhat s 07/VBHN-BGDDT ngay 01 thang 11 nam 2018 cua Bo
Gi4o duc va DPao tao).
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