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sé: 935 /GppT Caén Gid, ngay. 3,9 thang 3 niim 2023
V/v huéng din noi dung sinh hoat
chuyén mén, hd so quén ly t/nh6m
chuyén mén va gido vién lam cong
tac chti nhiém

Kinh giri: Higu truéng céc trudng trung hoc co s
trong huyén.

Can ct Thong tu s& 32/2020/TT-BGDDT ngay 15 thang 9 nam 2020 ctia B
Gido duc va Pao tao vé ban hanh Diéu 18 trudng trung hoc co s8, trudong trung hoc
pho théng va trudong pho thong c6 nhidu cip hoc (sau day ghi tat 1a Thong tu sb
32/2020/TT-BGDDT);

Can ctr Thong tu sb 22/202{/TT—BGDDT ngay 20 thdng 7 ndm 2021 ctia B§
Gido duc va Dao tao quy dinh v€ danh gid hoc s’inh trung hoc co s& va hoc sinh
trung hoc pho thong (sau day ghi tét 1a Thong tu sé 22/2021/TT-BGDDT);

Can ctr Céng van s6 5555/BGDDT-GDTrH ngay 08 théang 10 nam 2014 ciia
B¢ Gido duc va Pao tao hudng d?m sinh hoat chuyén mén vé ddi maéi phuong phap
day hoc va kiém tra, danh gi; to chiic va quan 1i cac hoat dong chuyén mén cua
truong trung hoc/trung tdm gido duc thudng xuyén qua mang (sau diy ghi tat 1a

Cong van s6 5555/BGDBT-GDTrH)

Phong Gido duc va Pao tao huéng dan ndi dung sinh hoat chuyén mén, hd so
quan ly t6/nhém chuyén mon va gido vién lam cong tac chil nhiém, cu thé nhu sau:

L. SINH HOAT TO/NHOM CHUYEN MON VE POI MOI PHUONG
PHAP DAY HQC VA KIEM TRA PANH GIA

1. To chuyén mén

Thyc hién theo Khoan 1 Didu 14 Théng tu s6 32/2020/TT-BGDPT. Cu thé,
can bo quan 1y, gido vién, vién chirc lam cong tac thu vién, thiét bi gi4o duc, can b
lam cong tac tu van cho hoc sinh ctia nha truong dugc t6 chire thanh cac chuyén
mon. T6 chuyén mén ¢ t6 trudng, néu cé tir 07 thanh vién trg 1én thi c6 t6 pho. T4
truong, t6 phd to chuyén mén do hiéu truéng bd nhiém, chiu su quan ly, chi dao
cua hiéu truong.

bl

2. Nhiém vu T6/nhém chuyén mon

Thyc hién theo Khoan 2 Diéu 14 Théng tur s§ 32/2020/TT-BGDBT. Cy thé:

- Chu dong x4y dung ké hoach day hoc va gido duc theo chuong trinh mén
hoc, hoat dong gido duc thudc chuyén mén phu trach theo tuén, thdng, hoc ky, nam

hoc; phdi hop véi cac tb chuyén mén khac xay dung ké hoach gido duc clia nha
trudng;
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- P& xuét lua chon séach gido khoa, xuAt ban pham tham khéo dé str dung trong
nha trudng theo quy dinh ctia B trudng Bo Gido duc va Dao tao;

- Thuc hién ké hoach gido duc cua t6 chuyén mon theo ké hoach gi4o duc cua
nha trudong da dugce hdi dong trudng phé duyet;

- Tham gia danh gia, xép loai gido vién theo chudn nghé nghiép gido vién co
s& gido duc pho thong theo quy dinh ctia B9 trudng Bo Gido duc va Pao tao;

- Tham gia bdi dudng chuyén moén, nghiép vu theo ké hoach cta t6 chuyén
mon va cua nha truong;

- Thyc hién cac nhiém vu khéc do hiéu trudng phan cong.

3. Ché d0 sinh hoat chuyén mon

Thuc hién theo Khoan 3 Diéu 14 Théng tu s 32/2020/TT-BGDDT. Cu thé, to

”

chuyén mon t6 chure sinh hoat chuyén mén it nhét 01 14n trong 02 tun va c6 thé
hop dot xuét theo yéu cau cong viée hodc khi hiéu trudng y€u cau.

T4 chuyén modn hoat dong theo nguyén tic dan chu, ton trong, chia sé, hoc
tap, gitip d& 1an nhau gifta cac thanh vién dé phét trién nang lyc chuyén mon.

4, Noi dung sinh hoat t6/nh6m chuyén mon
Tién trinh 01 budi sinh hoat chuyén mon, thue hién cac budc goi y sau:
(1) Diém danh thanh phan du hop;

(2) Thong tin, trién khai cc ndi dung sut vy, hanh chinh cta nha truong; trién
«hai céc van ban vé chuyén mon céc cap quan ly da ban hanh,;

(3) Panh gia cong tac thoi gian qua (viée thuc hién KHGD cua cé nhan, cua
T4 CM; kiém tra, danh gid va chat luong bd mon; danh gia viéc day hoc truc tuyén;
phén tich nhiing Kién thitc HS con khé khan khi tiép thu; nhiing kién thirc sé lién
théng dén nhimg bai hoc sau, 16p/cép hoc sau, ... ma HS can cht y; dénh gia bai

day/chuyén dé day hoc & budi sinh hoat 1an trudc); viée thyc hién nhiém vu ca nhan
va td/nhém CM; cong tac phdi hop va nhiing ndi dung can danh gia khac;

(4) Sinh hoat theo huéng nghién ctru bai hoc (trude d6 dd phan cong 01 GV
trinh bay, soan thao). Noi dung budce nay t6 chirc thuc hién theo Phén II cia Cong
van sé 5555/BGDDT-GDTrH. Cu thé, xdy dung ké hoach bai day/chuyén dé day
hoc; bién soan cau hoi/bai tap; thiét ké tién trinh day hoc; t6 chic day hoc va du
gid; phén tich, rut kinh nghiém bai hoc;

(5) Chon 01 bai (gidng hodc khac muc 4) dé thao luan thuc hién hoat dong trai
nghiém sang tao (néu co);

(6) Chon 01 bai (giéng ho#c khac muc 4, 5) dé thao luan thuc hién céc hoat
dong dac trung clia bd mon (vi du, Ngit vin, Lich s, GDCD, Dia ly, My thuat day
lich stt, vin hoa, dia ly dia phuong; Am nhac day nhac cy, am nhac dia phuong;
To4n, Tin, Sinh, Cong nghé ép dung day hoc theo dinh huéng STEM; tiéng Anh st
dung Webquest);

(7) Y kién thanh vién dy hop;
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(8) TTCM t6 chirc biéu quyét thdng nhét phan cong cong viee, thoi gian thuc
hién (bao gdm phan céng soan giang cho SHCM theo huéng NCBH lan sau).

5. Viéc sinh hoat chuyén mén ddi véi trwong ¢6 bo mén chi c6 mot gido
vién

Ché @6 sinh hoat chuyén mén theo quy dinh chung. Trong d6, sinh hoat
chuyén mén 1an mot véi td chuyén mén ma dugc hiéu truong nha trudng ra quyét
dinh thanh 1ap va sinh hoat chuyén mén 1an hai véi cac gi4o vién bd moén & trudng
khéc trén dia ban huyén theo nhém chuyén moén quy dinh (dinh kém). Cu thé, dinh

ky hang ndm, céc trudng dé xudt danh sach bé mén chi c¢6 01 gido vién dé Phong
Gido duc va Dao tao cap nhat thanh phu luc kém Céng vin nay.

Gi4o vién & mdi mén duogc dé nghi lam nhém trudng s& 13 nguodi to chire budi
hop nhém vao ngay chuyén mén theo quy dinh. Nhém trudng thong tin thoi gian,
dia diém’(hoic link hop) va cong viéc chudn bi nhu muc 4 Cong vén nay, ddng thoi
nhiing gido v1en dugc phan céng phai thuc hién tbt cdng vi€éc dugc giao, dam bao
muc dich yéu cau.

Khuyén khich t6 chirc hop truc tuyén, trong trudng hop can thiét, c¢6 thé td
chitc hop truc tiép & dia diém do truéng nhom dé nghi. Khi do, truéng nhom thong
tin voi chuyén vién phuy trach b mon chdm nhat vao thtr sdu cta tudn trude dé 1én
lich cong tac tudn, ddm bao minh chimg quyét toan cong 1énh. Nhiam dam bao hitu
qua hinh thitc hop nhém tryc tuyén, gldo vién can chuén bj t6t thiét bi, chon noi co
song Internet 6n dinh va khéng c6 tiéng On, cac k§ thuat st dung thiét bi nhu tht ma
4m thanh, camera (nén mé sudt cudc hop), cach cai dit hinh nén 4o, cach chia sé
man hinh va nhitng k¥ thuét lién quan khac cho viéc chuin bi va tham gia cudc
hop.

Déi v6i nhom chi ¢ 01 gido vien, dé nghi gido vién lién hé t6/nhém truong
chuyén mon cua trucmg thuan tién dé dy hop, t/nhém trudng chuyén mén tao didu
kién thuén loi dé gido vién tham gia sinh hoat chung.

Trong truong hop & truong ¢ bd mon chi 02 gido vién va c6 nhu cau tham gia
sinh hoat chuyén mén chung, lién hé nhém truéng dé tham gia.

6. Ho so quan ly t6/nh6m chuyén mon

- Déi v6i td/nhém chuyén mén: thuc hién theo Khoan 2 Pidu 21 Théng tu s6
32/2020/TT-BGDDT.

- Béi véi gido vién: thuc hi¢n theo Diém a, b, ¢ Khoan 3 Diéu 21 Thong tu sé
32/2020/TT-BGDPT, gdm:

- Béi véi gido vién lam cong tdc chii nhiém 16p: thyc hién theo Piém d Khoan
3 Diéu 21 Thong tu s6 32/2020/TT-BGDDT.

- Pbi véi can bd quan ly nha truong:

+ Quyét dinh thanh lap to chuyén mén va quyét dinh bd nhiém té trudng, to
phé chuyén mén, danh sach t6 chuyén mén theo quy dinh;

+ Quyét dinh ban hanh quy ché chuyén moén;
+ K& hoach gido duc cta tirmg b mén (theo nam hoc);
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+ HO so kiém tra cac t6 chuyén mon; hd so kiém tra, danh gid gido vién;
+ S6 theo ddi day thay, day bu (s6 dang ky day thay, day bu);

~ +Vanhing ho so quén ly chuyén m6n khéc (chuyén dé, ngoai khéa, thong ké
chit lugng, phu dao HS yéu, boi dudng HSG, CLB, ...);

Trong trudng hop nha trudng st dung hd so dién tir thay cho cac loai hd so
gify va viéc bdo quan ho so quan ly t6/nhom chuyén mon cta nha truong duge
thuc hién theo quy dinh!.

II. GIAO VIEN LAM CONG TAC CHU NHIEM

1. Quyén ciia gido vién 1am cong tac chi nhiém

Thue hién theo Khoan 2 Didu 29 Théng tu s6 32/2020/TT-BGDDT.
2. Nhiém vu ciia gido vién lam cong tic chi nhiém

- Thuc hign theo quy dinh tai Khoan 1 Diéu 26, Piéu 27 Théng tu 56
32/2020/TT-BGDDT va Diéu 20 Thong tu s6 22/2021/TT-BGDDT.

- Viée gido duc hoc sinh thuc hién bang nhiéu bién phép, hinh thirc khéac nhau,
trong d6 c6 viée gido duc hoc sinh trong gio sinh hoat 16p. Tuy theo tinh hinh thuc
té cta truong, 16p ma GVCN didu chinh sao cho linh hoat tién trinh gi¢ sinh hoat
16p theo dinh hudéng sau:

+ Mot hoat dong tap thé ctia 16p vé6i hinh thirc phi hop & dau giv (hat, nghe
bai hat, ké chuyén ...);

+ Danh gi tudn qua: (1) GVCN tiép nhan ddy dii thong tin (GVCN ¢6 thé da
tiép nhan va xu ly & cdc ngay khac trudc do trong tudn) tlr cac can su 16p; (2)
GVCN tim hiéu nguyén nhan (nghe giéi trinh, gidi thich, ...); (3) GVCN néu nhan
xét tinh hinh hoc tap ctia 16p, néu cac thanh tich dat duge cua 16p, cuia cé nhan HS,
d6ng thoi néu nhitng han ché, khuyét diém HS con méc phai so véi cac quy dinh
hién hanh va néu bién phép khic phuc. Trong trudng hgp ¢ nhing khuyét diém,
han ché ma HS méc phai va 1ap lai nhiéu 1an, GVCN phai cé bién phap gido duc
manh hon, quyét liét hon dam bao dung quy dinh, quy trinh; két hop str dung céc
guong dién hinh, tidu biéu trong gido duc HS; (4) dinh ky d6i chiéu lai nhitng kho
khin, han ché diu ndm hoc ma GVCN xac dinh, vdi cac bién phép da thyc hién thi
nhitng kho khin, han ché do da duoc giai quyét, khac phuc.

+ Néu cong viéc tuan nay: (1) GVCN thong tin lai dAy du, chinh x4c ndi dung
cac thong bdo cua nha truong, d6ng thoi GVCN c¢é phén cong cu thé ndi dung HS
thuc hién, thoi gian thuc hién, hudng din céch thic tién hanh ... dam bao tat ca HS
ddu da ndm r3; (2) nhic nhd chung cac yéu cAu hoc vé hoc tap, hoat dong gido duc
cta 16p, két hop tuyén truyén quyén va nghia vu HS, nhimg viéc khuyén khich HS
Jam va nhimg viéc khong dugc 1am theo quy dinh; (3) thong tin thoi sy trong tuan
c6 lién quan va anh hudéng dén tu tuong HS vé qua trinh hoc tap va rén luyén (néu
c6 thoi gian);

| Cong van sb 684/GDDT ngay 21/5/2020 clia Phong GDDT vé huéng dén quan 1y, sir dung di liéu dién ti
tai cdc trudng trung hoc co s& tir nam hoc 2019-2020; Cong vén s6 1397/GDPT-GDTrH ngay 18/5/2020 cua S&
GDDT v& huéng dan quan ly, sir dung dir liéu dién tir tai céc trudng trung hoc tir ndm hoc 2019-2020
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*+ Tuyén duong, khen thuéng nhitng HS tiéu biéu, c6 tién bd, ¢6 thanh tich, c6
thay doi theo hudng tot hon;

Trén day 1a huéng dan ciia Phong Gido duc va Dao tao v& ndi dung sinh hoat
chuyén mén, h6 so quéan ly t6/nhém chuyén mén va gido vién lam cOng tac chn
nhiém. Dé nghi Hiéu truéng cac truong trién khai thuc hién.

(Cong van nay thay thé Céng vin s6 1540/GDPT ngay 30 thang 10 nim
2017 clia Phong Gido dyuc va Pao tao vé hwéng din npi dung sinh hoat va hd
so' quan Iy t6/nhém chuyén mén cic truong trung hoc co sé trong huyén va
Cong viin s6 1375/GDPT ngay 27 thang 9 nim 2018 ciia Phong Gido duc va
Pao tao vé quy dinh viéc sinh hoat chuyén mén déi véi cac trudng trung hoc
€0’ s6' co b6 moén chi ¢6 01 gido vién)./.

Noi nhin:

- Nhu trén;

- Phong GD&DT: TP, PTP (THCS), thanh
vién t6 THCS;

- Truong THCS-THPT Thanh An;

- Luu: VT, THCS.

't:“‘\ﬁ
’:/4/

ran Thi Hoang Mai
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DANH SACH

B6 moén chi c6 01 gido vién nim hoc 2022-2023

.O)

Céng vin s6 35 /GDDT ngay 4 thdng 3 niim 2023 ciia Phong Gido
duc va Pao tao)

-;f’>‘
STS/ TN Trao
- “==="""Ho tén GV Trﬁ(énsg Pia chi mail S8 dién thoai Ghi chi |
Cong nghé 6 (KTDV) — Ngay chuyén mén vao thir Nam hang tudn — Chuyén vién phu trach: Trinh Thi Minh Hoang
1 | Pham Thi Ngoc ATDong phamthingoc 1980atd@gmail.com 0973069838 | Nhom trudng |
2 | Bui Thi My Hoang Can Thanh btmhoang.ctcg@hcm.edu.vn 0908743300
3 | Nguyén Thi Kim Yén Ly Nhon kimyenln80@gmail.com 0353471928
4 | Nguyén Thi Hong Thu TTHiép hongthutth@gmail.com 0346431422
5 | Nguyén Thé K§ Doi Lau thekycndl@gmail.com 0335864275
6 | Nguyén Thi Thanh Tuyét Long Hoa tn4942141@gmail.com 0988519554
7 | Lé Thi Thanh Tuyén Thanh An thanhtuyen080977@gmail.com 0377473049
Cong nghé 7 (KTNN) — Ngdy chuyén mén vao thi Nam hang tudn — Chuyén vién phu trach: Nguyén Vén Lam
1 | Huynh Théi Son Ly Nhon thoison1069@gmail.com 0966859787 Nhom trudng |
2 | Nguyén Thi Kim Trang ATDong nguyenthikimtrangl983@gmail.com 0347946967
3 | Tran Thi Kim Loan TTHiép loantth1977@gmail.com 0377336880
4 | Nguyén The Ky Doi Lau thekycndl@gmail.com 0335864275
5 | Tran T4n Hing Cén Thanh tthung.ctcg@hcm.edu.vn 0773890769
6 | Lé Thi Thanh Tuyén Thanh An thanhtuyen080977@gmail.com 0377473049
7 | Mai Thi Hué Long Hoa maihue1306@gmail.com 0392373939
Cong nghé 8,9 (KTCN) — Ngay chuyén mén vao thi& Nam hang tuan — Chuyén vién phu trach: Nguyén Thi Yén Lan
1 | Nguyén Thé K¥ Doi Lau | thekycndl@gmail.com 0335864275 Nhém trudng
2 | Cao Kim Trung Can Thanh caokimtrunggv@gmail.com 0379282248
3 | Lé Hong Linh ATDong honglinhgv@gmail.com 0909669783
4 | Nguyén Thi Thanh Huong Binh Khénh nguyenthithanhhuongln@gmail.com 0392880440
5 | Mai Thi Thanh Huong Ly Nhon maithithanhhuongbc@gmail.com 0937497542
6 | Tran Thi Thuyén Quyén TTHiép thuyenquyensgu@gmail.com 0348105509
7 | Quéch Hiru Ngoc Long Hoa ngocqh2000@gmail.com 0336929205
Nguyén Thi T6 Hoa Thanh An nguyentohoa95@gmail.com 0987487944
Cong nghé 9 (NAu #in) — Ngay chuyén mon vao thir Nam hang tuan — Chuyén vién phu trach: Trinh Thi Minh Hoang
1 | H6 Thi Kim Hoc Long Hba hochtklonghoa@gmail.com 0932728336 Nhom trudng
2 | Nguyén Thi Hong Thu TTHiép hongthutth@gmail.com 0346431422
["Am nhac — Ngay chuyén mon vao thir Nam hang tuan — Chuyén vién phu trach: Nguyén Phi Long
1 | Nguyén Vin Nghia ATDong nghiajos1965@gmail.com 0907947501 Nhoém trudng
2 | Nguyén Thi Xuan Linh Cén Thanh ntxlinh.ctcg@hcm.edu.vn 0907615221
3 | Pham Thi Bich Phuong Long Hoa phambichphuongl97l@gmail.com 0355671947
4 | Tran Duc Lam Ly Nhon tranduclam 1581978 @gmail.com 0374260685
5 | Nguyén Thi Hoa Thanh An nguyenthihoa051084@gmail.com 0984553231
Tin hoc — Ngay chuyén mén vao thir Ba hang tudn — Chuyén vién phu trach: Nguyén Phi Long
1 | Pang Thi Lam Doi Lau lamcangio2010@gmail.com 0368417195 Nhém trudng
2 | V& Thanh Tung Long Hoa thanhtung.lh@hcm.edu.vn 0765241713
My thuit — Ngay chuyén mbn vao thir Nam héngTuém — Chuyén vién phu trach: Nguyén Phi Long
1 | Lé Thi Hong Huyén TTHiép nguyenthihongham03 10@gmail.com | 0338339985 Nhém trudng
2 | Nguyén Vin Oanh Doi Lau nguyenvanoanhZO13@gmail.com 0987618240
3 | Tran Thi Bach Thiy Ly Nhon bachthuy250993@gmail.com 0389896119
4 | Tudng Thi Minh Long Hoa minhtuong1279@gmail.com 0933869997
5 | Hoang Thi Hong Ngat Thanh An hoangngat2088@gmail.com 0981736763
Giao duc cong dan — Ngay chuyén mén vao thir Ba hang tudn — Chuyén vién phu tréch: Nguyén Van Lam
1 | Nguyén Van Ven [ LyNhon | ven0938680848@gmail.com | 0938680848 |
Gido duc thé chat — Ngay chuyén mon vao thir Nam hang tudn — Chuyén vién phu tréch: Nguyén Phi Long
1 | Nguyén Quoc Trinh [ Doilau | quoctrinhd2@gmail.com | 0789768933 |
Tidng Anh — Ngay chuyén mdn vao thi Sau hang tuan — Chuyén vién phu trach: Nguyén Phi Long
1 | Nguyén Vii Kim Nhan [ ThanhAn |  kimnhanl12 1978@gmail.com | 0908553527 1
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