THU TUC 23
Cép ban sao vin bing, chieng chi tir s6 goc
(Ban hanh theo Quyér dinh sé 3453/0P-UBND ngay 22 thang 9 ndam 2020
cia Chu tich Uy ban nhan dan thanh phd)

Thanh phan hé so:

_-Pon dé nghi cip ban sao van bang, chung chi, trong d6 cung cap cc thong
tin vé van bang, ching chi da duoc cap;

- Gidy chting minh nhan dan hoaic can cudc cong dan / ho chiéu con gia tri

st dung;

- Truong hop ngudi yéu cau cap ban sao vin bang, ching chi tir s6 géc 1a
ngudi dai dién theo phap luat, nguoi dai dién theo ty quyén cua nguoi dugc cap
ban chinh vin bang, chiing chi hoic 14 Cha, me, con; vo, chong; anh, chi, em rudt;
nguoi thira ké khéac ctia nguoi dugc cap ban chinh vin bang, chiing chi trong trudng
hop nguoi d6 da chét thi con phai xuat trinh gidy to chitng minh quan hé véi nguoi
duoc cap ban chinh vin bang, ching chi;

- Truong hop nguoi Yéu cau cap ban sao vian bang, ching chi twr s6 goc gui
y&u cau qua buu dién thi phai gtri kém theo ban sao ¢6 chang thuc gidy to theo quy
dinh va 01 (mét) phong bi dan tem ghi rd ho tén, dia chi nguoi nhan cho co quan,
co s& gi4o duc cap ban sao.

Thoi gian xir ly:
- Ngay trong ngay tiép nhan yéu cau cip ban sao (04 gi¢ 1am viéc).
- Hoac trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio.

(Bol vdi truong hop cung mot lic yéu cau chung thuc ban sao tir nhiéu sé
goc yéu cau sé lwong nhiéu ban sao, Ngi dung van bang, chiing chi phirc tap kho
kiém tra, doi chiéu thi thoi han cdp ban sao duwroc kéo dai thém khong qud 02 ngay
lam viéc hodc cé thé dai hon theo théa thudn bang véin ban Véi nguoi yu cau cap
bdn sao).

Noi tiép nhan va tra két qua:

Bo6 phan tiép nhan va tra két qua - Uy ban nhan dan quan.
Két qua thuc hién thi tuc hanh chinh:

Ban sao vin bang, chirng chi tir s6 gdc.
Co s6 phap ly:

- Nghi dinh s6 23/2015/ND-CP ngay 16 thang 2 ndm 2015 cta Chinh phi
Ve cap ban sao tur s6 goc, chung thuc ban sao tir ban chinh, chuang thuc chir ky va
chung thuc hop dong, giao dich;

- Thong tu sd 226/2016/TT-BTC ngay 11 thang 11 ndm 2016 cua B Tai
chinh quy dinh muc thu, che d6 thu, nop, quan ly va st dung phi ching thuc;



- Thong tu s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ctia Van phong
Chinh phu huéng dan thi hanh mét s6 quy dinh cia Nghi dinh s 61/2018/ND-CP
ngay 23 thang 4 nim 2018 cua Chinh phu vé thuc hién co ché mot ctra, mot cura
lien thong trong giai quyét thu tuc hanh chinh;

- Thong tu s6 21/2019/TT-BGDDT ngay 29 thang 11 nam 2019 cua B
truong Bo Gido duc va Pao tao vé ban hanh quy ché quan ly bang tot nghi¢p trung
hoc co s&, bang tot nghi¢p trung hoc phd thdng, bang tét nghiép trung cap su pham,
bang tét nghiép cao dang su pham, vin bang giao duc dai hoc va ching chi cua hé
théng gido duc qudc dan.



